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Accreditation

Calhoun Community College is accredited by the Southern Association of Colleges and Schools commission on
Colleges (SACSCOC) to award Associate Degrees. Calhoun Community College also may offer credentials such
as certificates and diplomas at approved degree levels. Questions about the accreditation of Calhoun
Community College may be directed in writing to the Southern Association of Colleges and Schools
Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097, by calling (404) 679-4500, or by
using information available on SACSCOC's website (www.sacscoc.org).

Calhoun is a member of the American Association of Community Colleges and the Alabama Community
College System.

It is the intent of the compilers of this catalog that it contain policies, procedures, and guidelines adopted or
approved by the Trustees for The Alabama Community College System. Users are cautioned that changes in policies,
procedures, and guidelines may occur. Therefore, the information provided in the catalog is not the basis of a
contract between the College and the student. The College will make every effort to maintain the integrity of the
catalog and notify students of any changes that may occur. However, the College withholds the right to change any
provision in this publication without notifying a student individually. In the event of any such change, the current
statement of Board policy shall prevail.

Decatur (Main Campus)
PHYSICAL ADDRESS:

6250 Highway 31 North

Tanner, AL 35670

(256) 306-2500

MAILING ADDRESS:
P.O. Box 2216
Decatur, AL 35609-2216

Huntsville

102 Wynn Drive NW
Huntsville, AL 35805
(256) 890-4747

Alabama Center for the Arts

133 2nd Ave NE
Decatur, AL 35601
(256) 260-4293
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Message from the President

i

Dr. Jimmy Hodges
President

On behalf of our students, faculty, and staff, I welcome you to Calhoun
Community College! We are pleased that you are interested in Calhoun and
the programs, services, and people that make up this excellent college.

As one of the leading institutions of higher education for Alabama and the
region, we are committed to student success. By providing quality,
accessible educational opportunities, encouraging community involvement,
and promoting economic development, we seek to improve the quality of
life for our students and the communities we serve.

In this catalog, you will find information on such topics as admissions
policies and procedures, financial aid, academic programs, student support
services, and business and industry training programs. We encourage you
to contact us at any time you may have questions or need additional
information about Calhoun.

Thank you for your interest in Calhoun Community College. We are truly
your community College.
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General Information
College Overview

Equal Opportunity in
Education and Employment

Calhoun Community College is committed to equal
opportunity in employment and education. The
College does not discriminate in any program or
activity on the basis of race, color, religion, sex, age,
or national origin, or against qualified disabled
persons, and it maintains an affirmative action
program for protected minorities and women.

Nondiscrimination Statement

Calhoun Community College has filed with the
Federal Government an Assurance of Compliance
with all requirements imposed by or pursuant to
Title VI of the Civil Rights Act of 1964 and the
regulations issued thereunder, to the end that no
person in the United States shall, on the basis of
race, color or national origin, be excluded from
participation in, be denied the benefits thereof, or
be otherwise subjected to discrimination under any
program or activity sponsored by this institution.

The College is committed to providing a workplace
and campus community free of sexual harassment
and does not discriminate on the basis of sex in its
education programs and activities, and it is required
by Title IX of the Education Amendments of 1972 not
to discriminate in such a manner. This includes, but
is not limited to admission and employment and all
individuals participating in or attempting to
participate in a College sponsored program or
activity.

The Title IX Coordinator for administrators, faculty,
and staff is Ms. Kim Gaines, Director of Human
Resources and Payroll, P.O. Box 2216, Decatur,
Alabama 35609-2216, MSA Suite 360, Building 14
Decatur; telephone (256) 306-2592; email
kim.gaines@calhoun.edu. The Title IX Coordinator

for students is Dr. Ina Wilson Smith, Director of
Student Disability Services/ADA, P.O. Box 2216,
Decatur, Alabama 35609-2216, Chasteen Student
Center Suite 220, Decatur; telephone (256)
306-2635; email ina.smith@calhoun.edu.

In addition, the College does not discriminate on the
basis of disability in its educational programs and
activities, pursuant to the requirements of Section
504 of the Rehabilitation Act of 1973, Public Law 93-
112, and the Americans with Disabilities Act of 1990
(ADA), ADAA 2008, Public Law 101-336. This policy
extends to application for or employment by and
application for or admission to the College. The
Section 504 and ADA Coordinator for administrators,
faculty and staff is Ms. Kim Gaines, Office of Human
Resources and Payroll, P.O. Box 2216, Decatur,
Alabama 35609-2216; telephone (256) 306-2592.

The Section 504 and ADA Coordinator for students is
Dr. Ina Wilson Smith, P.O. Box 2216, Decatur,
Alabama 35609-2216; telephone (256) 306-2635.
Moreover, the College does not discriminate on the
basis of age in its educational programs and
activities pursuant to the Age Discrimination Act of
1975.

The College encourages any individual who believes
that he or she has been subjected to discrimination
or harassment based on their race, color, national

origin, age, disability[”, sex or other protected
classification to report the discrimination or
harassment to the appropriate College official. The
College is committed to conducting a prompt
investigation of all allegations of discrimination or
harassment based on race, color, national origin,
age, disability, sex or other protected classification.
Students, administrators, staff and/or contract staff
found to have engaged in acts of discrimination or
harassment based on an individual's race, color,
national origin, age, disability, sex or other
protected classification will be promptly disciplined,
to include, if circumstances warrant, up to and
including suspension or expulsion for students and
suspension or termination of employment for staff,
faculty and administrators. The College encourages
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students and College faculty, administrators and
staff to work together to prevent acts of
discrimination or harassment of any kind.

Persons or any specific class of individuals who
believe they have been subjected to discrimination
or harassment based on their race, color, national
origin, age, disability, sex or other protected
classification may, alone or with a representative,
file a complaint with the United States Department
of Education or with the College, or with both. The
complaint process for students relating to claims of
discrimination or harassment may be found in

the College Policies and Regulations section of the
Calhoun Student Handbook

[1] For students with a disability requesting
academic adjustments and auxiliary aids and
services see, NOTICE OF AVAILABLE
ACCOMMODATIONS FOR STUDENTS, EMPLOYEES,
AND APPLICANTS WITH DISABILITIES in the Student
Handbook.

History of Calhoun Community
College

Calhoun Community College is the result of the
consolidation of the Tennessee Valley State
Technical School and John C.Calhoun State Technical
Junior College. The Tennessee Valley State Technical
School was instituted by the Wallace-Patterson
Trade School Act of 1947. John C. Calhoun State
Technical Junior College was established under the
Alabama Trade School Authority Act of 1963. The
two schools were merged into a comprehensive
institution to become the John C. Calhoun
StateTechnical Junior College and Technical School in
September 1965. The president is directly
responsible to the Board of Trustees for the
Alabama Community College System (ACCS). The
present designation as a community college was
formalized by a State Board of Education resolution
of September 23,1973.

Jimmy Baker
Chancellor
The Alabama Community College System

Mission

Calhoun Community College promotes student
success and community development through
quality education, cultural enrichment, and
workforce training.

Core Values
ACCOUNTABILITY

COLLABORATION

DIVERSITY

EQUITY

INNOVATION

INTEGRITY

Vision Statement

Success for every student, the community, and the
College.

2022-2023 Calendar

Fall Semester

Faculty Duty Days R-T Aug 11-16
Registration/Duty Day M Aug 15
Registration/Duty Day T Aug 16
Fall Kick Off T Aug 16
Classes Begin w Aug 17
Drop/Add W-M Aug 17-22
Holiday - Labor Day M Sep 5
Holiday - Veterans Day F Nov 1"
Duty Day (No Students) w Nov 23
Holiday - Thanksgiving R Nov 24
Holiday - Day after Thanksgiving F Nov 25
Final Exams W-T Dec 7-13
Faculty Duty Days W-F Dec 14-

16
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Fall Grade Reporting by Noon R Dec 15 Juneteenth Holiday Observance M June 19

Administrator and Staff Duty Days F-R Dec 16-22 Independence Day Observance T July 4
27 -
Final Exams R-W July Aug
Minisession I: Aug 17- Oct 11 2
Faculty Duty Day R Aug 3

Summer Grade Reporting by noon F Aug 4

Minisession II: Oct 12 - Dec 8

Mini ionI: May 22 - 26
Weekend Minisession I: Aug 20 - Oct 8 nisession ay Jun

Mini jon II: 27 - July 31
Weekend Minisession II: Oct 15 - Dec 10 (No class Inisession IT: Jun July

on 11/26) The College will be closed the

Spring Semester following eleven holidays:

Monday September 5, 2022 Labor Day
New Year's Day Observance M Jan 2 November 11
Registration/Duty Days T-F Jan 3-6 Friday 2022 ' Veterans Day
Faculty Professional Development w Jan 4 November 24,
Regular Session Classes Begin M Jan 9 Thursday 2022 Thanksgiving Day
Drop/Add M-R Jan 9-12 Frida November 25, Day After
Holiday - Dr. Martin Luther King Jr. M Jan 16 Y 2022 Thanksgiving
27-Apr . December 23, Christmas Eve
i K F
Spring Break M-S Mar 1 riday 2022 Observance
Spring Break/Administrator & Staff Duty Days M-W Mar 27-29 Monda December 26, Christmas Day
30-Apr Y 2022 Observance
Spring Break/College Closed R-S Mar .
1 New Year's Day
Monday January 2, 2023
Assessment Week M-F Apr 10-14 Observance
Final Exams M-S May 1-6 Monday January 16, 2023 Martin Luther
Faculty Duty Day M May 8 King, Jr. Day
Mond May 29, 2023 M ial D.
Spring Grade Reporting by Noon T May 9 oncay 3y emorial Day
M 19, 202. h
Graduation R May 1 onday June 19, 2023 Juneteent
Independence
Tuesday July 4, 2023
Day

Minisession I: Jan 9 - Mar 2

Minisession II: Mar 6 - May 2 . .
Y In addition, the College will be closed

Weekend Minisession I: Jan 14 - Mar 4 the following days:
Tuesday December 27, 2022
. . . Wednesday December 28, 2022
Weekend Minisession II: Mar 11 - May 6 (No class on Thursday December 29, 2022
4/1 ) Friday December 30, 2022
Thursday March 30, 2023
Friday March 31, 2023

Summer Semester

Faculty Duty Day w May 10
Faculty Duty Day F May 12
Registration Days Admin. & Staff Duty Days M-F May 15-19
Classes Begin M May 22
Drop/Add M-W May 22-24
Holiday - Memorial Day M May 29

College Policies and Regulations

NOTICE OF AVAILABLE ACCOMMODATIONS FOR STUDENTS, EMPLOYEES, AND
APPLICANTS WITH DISABILITIES.

Students who are requesting academic adjustments and modifications for the first time at the College must
submit a completed Request for Services packet to the Student Disability Services/ADA Office. Packets are
available in the office or online at http://www.calhoun.edu/student-resources/student-disability-servicesada.
Continuing students must complete a Semester Request for ADA Services form each semester. This
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form is available in the office or online at http://www.calhoun.edu/student-resources/student-disability-
servicesada. A student who has not been enrolled in classes for two consecutive terms or more must contact
the office.

Students with questions, concerns, or complaints should contact Calhoun Community College's ADA
Compliance Coordinator, whose name, address, e-mail, and phone number are shown below:

Dr. Ina Wilson Smith

Director of Student Disability Services/ADA

Chasteen Student Services Center, Room 220E

P.O.Box 2216

Decatur, Alabama 35609-2216

ina.smith@calhoun.edu

Office Hours: 7:45 a.m. - 5:15 p.m., Monday - Thursday
7:45 a.m.-11:45 a.m., Friday

Employees and applicants with questions, concerns, or complaints should contact Calhoun Community
College's Human Resources Director, whose name, address, e-mail, and phone number are shown below:

Ms. Kim Gaines

Director of Human Resources and Payroll
MSA, Room 360

P.O.Box 2216

Decatur, Alabama 35609-2216
kim.gaines@calhoun.edu

Phone: (256) 306-2591

Fax Number: 256-306-2874

TOBACCO-FREE POLICY

Calhoun Community College is committed to providing a safe and healthy environment for its employees,
students and visitors. The College recognizes the right of persons to make their own decisions about their
personal use of tobacco products away from the College. However, in light of findings of the U.S. Surgeon
General that exposure to secondhand tobacco smoke and the use of tobacco products are significant health
hazards, it is the intent of the College to establish a tobacco-free environment on its campuses and in its
vehicles. Consequently, the use, distribution, or sale of tobacco products, including the carrying of any lighted
smoking instrument, in College buildings or in or upon other College premises or inside College owned,
rented or leased vehicles is prohibited.

For the purposes of this policy, a "tobacco product” is defined to include any lighted or unlighted cigarette
(including electronic cigarettes), cigar, pipe, bidi, clove cigarette, and any other smoking product, as well as
smokeless or spit tobacco, also known as dip, chew, snuff, snus, in any form.

All College employees, students, visitors and contractors are required to comply with this policy, which shall
remain in force at all times. Any College employee or student found to be in violation of the tobacco-free
policy will be subject to a monetary fine. Tickets will be issued by campus police officers for violations of
Calhoun's tobacco-free policy. Monetary fines will be imposed as listed below, depending on whether the
offender is an employee or student.
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STUDENT FINES

Any Calhoun student found to have violated this policy shall be subject to the following fines:

1st Ticket $25.00 Fine
2nd Ticket $25.00 Fine

All fines must be paid within seven (7) days of ticketing. Fines that are not paid within the seven (7) days shall
automatically double in amount.

A student who has pending fine or fines may not register for classes nor have transcripts released until all
fines are paid in full.

Any student wishing to appeal a fine arising from the finding of a tobacco-free violation under this policy may
do so with the Vice President of Student Services, Dr. Patricia Wilson.

EMPLOYEE FINES

Any Calhoun employee found to have violated this policy shall be subject to the following fines:

1st Ticket $25.00 Fine
2nd Ticket $25.00 Fine

All fines must be paid within seven (7) days of ticketing. Fines that are not paid within the seven (7) days shall
automatically double in amount.

Any employee wishing to appeal a fine arising from the finding of a violation of this policy may do so with the
Vice-President for Academic Affairs.

With the exception of advertising in a newspaper, magazine, or similar publication that is not produced by
Calhoun Community College, no tobacco-related advertising or sponsorship shall be permitted on Calhoun
Community College property or at college-sponsored events. No tobacco-related advertising or sponsorship
shall appear in any publications produced by the College or by any club or association authorized by Calhoun
Community College. For the purposes of this policy, the term "tobacco-related" applies to the use of a tobacco
brand or corporate name, trademark, logo, symbol or motto, selling message, recognizable pattern of colors
or any other indicia of product identification identical to or identifiable with, those used for any brand of
tobacco products or company which manufactures tobacco products.

The College President will develop administrative regulations and procedures as necessary to implement this
policy, including provisions for notification, signage, disciplinary consequences, complaint procedures and
enforcement.

Procedures will be developed to offer, promote prevention and education initiatives that actively support non-
use and address the risks of all forms of tobacco use. The College will also endeavor to have information
available for its students and employees on community programs or services related to helping persons stop
the use of tobacco products.

SECURITY/POLICE

We take your safety seriously. To ensure the continued health and safety of Calhoun students and employees,
we must all consider our own security, as well as the security of others, a priority when on campus. Should a
crime occur on campus, Calhoun strongly encourages you to report this crime immediately to the College's
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Campus Security/Police Department by calling 256-306-2575. For emergencies only call 256-306-2911 on the
Decatur campus or 256-890-4711 on the Huntsville campus. Please notify Campus Police immediately of any
accidents or falls, with or without injury, on any Calhoun campus. The office of the Director of Calhoun Police
is located in building #6 across from the Machine Tool building on the Decatur campus.

The Huntsville Campus Police Department is located in the Sparkman Building Grand Foyer next to the
Welcome Center.

Calhoun Community College maintains a law enforcement presence on the Alabama Center for the Arts
campus during scheduled hours. Police Department offices are located on the second floor of Phase I in
room 210 and on the first floor of Phase 2 in room 129. The Police Department may be reached by calling
256-260-4305.

Calhoun Community College is proud of its historically safe campus. In an effort to promote awareness and
enhance safety, we would like to inform you of our campus crime disclosure report. Should you have any
questions or suggestions regarding campus safety, please contact the campus police at 256-306-2574. If an
emergency, call 256-306-2911.

Calhoun Community College
Campus Crime Statistical Disclosure Report

Unfounded
Decatur Campus On Campus Non Campus  Public Property nrounde

Cases
2018 2019 2020 2018 2019 2020 2018 2019 2020
Type of Clery Crime

Murder / Non- negligent Manslaughter 0 0 0 0 0 0 ] 0 0 ]
Negligent Manslaughter 0 0 o 0o o o o0 0 0 O
Rape 0 0 0 0 0 0 0 0 0 0
Fondling 0 0 0 0 0 0 0 0 0 0
Incest 0 0 0 0 0 0 0 0 0 0
Statutory Rape 0 0 0 0 0 0 0 0 0 0
Robbery 0 0 o 0 o0 O o 0 0 O
Aggravated Assault 0 ] 0 0 0 0 0 0 0 0
Burglary 0 0 0 0 0 0 0 0 0 0
Motor Vehicle Theft 0 0 0 0 0 0 0 0 0 0
Arson 0 0 0 0 0 0 0 0 0 0
VAWA Offenses
Domestic Violence 0 0 0 0 0 0 0 0 0 0
Dating Violence 0 0 0o o0 0 O o o0 o0 O
Stalking 0 0 0 0 0 0 0 0 0 0
Arrest
Liquor/Alcohol Law Violation 0 0 0 0 0 0 0 0 0 0
Drug Abuse Violation ] ] 0 0 0 0 0 0 0 ]
Weapons, Carrying, Possession, etc. 0 0 0 0 0 0 0 0 0 0
Campus Disciplinary Referrals
Liquor/Alcohol Law Violation 0 o] 0 0 0 0 0 0 0 o]
Drug Abuse Violation 0 0 0 0 0 0 0 0 0 0
Weapons, Carrying, Possession, etc. 0 0 0 0 0 0 0 0 0 0
Huntsville Campus On Campus Non Campus  Public Property g:sfzsnded
2017 2018 2019 2017 2018 2019 2017 2018 2019
Type of Clery Crime
Murder / Non- negligent Manslaughter 0 0 0 0 0 0 0 0 0 0
Negligent Manslaughter ] 0 0 0 0 0 0 0 0 0
Rape 0 0 0 0 0 0 0 0 0 0
Fondling 0 0 0 0 0 0 0 0 0 0
Incest 0 0 0o 0 0 0 0 0 0 0
Statutory Rape 0 0 0 0 0 0 0 0 0 0
Robbery 0 0 0 0 0 0 0 0 0 0
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Aggravated Assault 0 ] ] 0 0 0 0 0 0 0
Burglary 0 0 o 0 0 O o o0 o0 O
Motor Vehicle Theft 1 0 0 0 0 0 0 0 0 0
Arson 0 0 0 0 0 0 0 0 0 0
VAWA Offenses
Domestic Violence 1 0 0 0 0 0 0 1 0
Dating Violence 0 0 o 0o o o o 0 0 O
Stalking 0 0 0 0 0 0 0 0 0 0
Arrest
Liquor/Alcohol Law Violation 0 0 0 0 0 0 0 0 0 0
Drug Abuse Violation ] ] 0 0 0 0 ] 0 1 ]
Weapons, Carrying, Possession, etc. 0 0 0 0 0 0 0 0 0 0
Campus Disciplinary Referrals
Liquor/Alcohol Law Violation 0 0 0 0 0 0 0 0 0 0
Drug Abuse Violation 0 0 0 0 0 0 0 0 0 0
Weapons, Carrying, Possession, etc. 0 0 0 0 0 0 0 0 0 0
Alabama Center for the Arts On Campus Non Campus  Public Property g:sf:;,lnded
2017 2018 2019 2017 2018 2019 2017 2018 2019
Type of Clery Crime
Murder / Non- negligent Manslaughter 0 0 0 0 0 0 0 0 0 0
Negligent Manslaughter 0 0 0 0 0 0 0 0 0 0
Rape 0 0 0 0 0 0 0 0 0 0
Fondling 0 0 0 0 0 0 0 0 0 0
Incest 0 0 0o 0 0 0 0 0 0 0
Statutory Rape 0 0 0 0 0 0 0 0 0 0
Robbery 0 0 0 0 0 0 0 0 0 0
Aggravated Assault 0 0 0 0 0 0 0 0 0 0
Burglary 0 0 0 0 0 0 ] 0 0 ]
Motor Vehicle Theft 0 0 o 0 o0 O o 0 0 O
Arson 0 0 0 0 0 0 0 0 0 0
VAWA Offenses
Domestic Violence 0 0 0 0 0 0 0 0 0 0
Dating Violence 0 0 0 0 0 0 0 0 0 0
Stalking 0 0 0 0 0 0 0 0 0 0
Arrest
Liquor/Alcohol Law Violation 0 0 o o0 o o o0 0 0 O
Drug Abuse Violation 0 0 0 0 0 0 0 0 0 0
Weapons, Carrying, Possession, etc. 0 0 0 0 0 0 0 0 0 0
Campus Disciplinary Referrals
Liquor/Alcohol Law Violation ] ] 0 0 0 0 0 0 0 0
Drug Abuse Violation 0 0 o o o o o 0 0 O
Weapons, Carrying, Possession, etc. 0 0 0 0 0 0 0 0 0 0

STUDENT IDENTIFICATION CARDS

All students enrolled at Calhoun Community College are required to have in their possession a valid Student
ID card for general identification purposes. This student ID must be presented to school officials, upon
request. The student ID card is valid for each semester of the student's attendance. Replacement ID cards
may be obtained at a fee of $20, payable to Calhoun at the Cashier's Office. Replacement cards can not be
charged to student accounts. Student ID pictures are taken in Chasteen Student Services Center, Room 107 on
the Decatur Campus and in the Admissions Office in Huntsville. Please check the Calhoun website for hours of
operation for each campus.

MOTOR VEHICLE REGISTRATION

All students driving any type of motor vehicle on campus must secure and properly affix an official college
parking decal to the vehicle regardless of the location of classes. Parking decals are available at the
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switchboard at the Decatur campus or the Administrative Office in Huntsville. For students who have received
disability access license plates or disability access placards for Disability Access Parking Privileges under
Alabama law and who wish to use College disability access parking spaces, special disability access parking
placards can be obtained in Chasteen Student Services Center, Room 220, upon appropriate documentation
by the respective student of having received Disability Access Parking Privileges. Decals may also be obtained
at the Administrative Office in Huntsville. In the interest of safeguarding designated disability access parking
spaces from misuse by persons who are not properly entitled to use those spaces, the use of disability access
parking spaces will only be permitted for those cars that display both a College disability access decals and
either a disability access license plate or a disability access placard.

HANDICAP PARKING POLICY

Eligibility to access available handicap parking on campus requires that a student, faculty or staff member
show proof that they are the legally registered recipient of the state issued handicap parking placard. A valid
Calhoun ID along with a receipt, similar to a tag receipt from the Department of Motor Vehicles, will be
required to verify that the faculty, staff, or student is the registered user of the handicap placard or handicap
tag and must be presented to the Student Disability Services Office. Students must also show a current (paid)
schedule. The Calhoun handicap parking placard must be displayed on the rear-view mirror of the eligible
vehicle when parked on campus. The handicap parking areas will be monitored. Fines for handicap parking
violations are $50.00.

ABANDONED VEHICLES

If a vehicle is left unattended or is left in the same place for more than ten (10) days, the vehicle will be
considered abandoned and will be towed at the owner's expense. If a vehicle is illegally parked (for example,
blocking another vehicle that is legally parked), the illegally-parked vehicle will be towed at the owner's
expense.

PARKING/TRAFFIC CITATION APPEALS COMMITTEE

This is a three-member committee made up of one faculty member, one staff member, and one student
leader. It is charged with the responsibility of hearing and ruling on each case in which a student appeals
having received a parking ticket. The committee will only meet on an “as needed" basis.

APPEALS WILL NOT BE CONSIDERED FOR THE FOLLOWING REASONS:

+ Fire lane violation

+ Handicap space violation

+ Inability to find a proper or convenient parking space
+ Other vehicles were improperly parked

+ Late to class or appointment

* Financial hardship caused by fine

Calhoun Community College parking violations may be appealed within ten (10) days from the date of
issuance. Each appeal must be based on verifiable evidence. The appeal must be received by the end of the
10th day after the ticket is issued.
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To submit an appeal, please contact the campus on which the ticket was issued.
Decatur - Damon Morgan, 256-306-2575, damon.morgan@calhoun.edu

Huntsville - Don Swain, 256-890-4711, don.swain@calhoun.edu

SEX OFFENDER REGISTRATION

Registered Sex Offenders must provide a copy of their Form 47 (information submitted to the registering law
enforcement agency) along with a copy of their schedule for that semester to the Calhoun Community College
Police Department. The Decatur Campus Police Department, is located in Building 6. The Huntsville Campus
Police Department is located in the Sparkman Building Grand Foyer next to the Welcome Center. The ACA
Campus Police Department is located on the second floor of Phase Iin room 210.

RESTROOM POLICY

Restrooms and locker rooms are designated separately for women, men and gender neutral. Gender neutral
restrooms are identified as such and may be used by either gender. Any individual using the other biological
gender's restroom or locker room shall be subject to discipline. Gender neutral restrooms are available and
located in the following locations:

Calhoun Community College Single Use Bathrooms

ATC - Both a men's and women's single use restroom off of the hallway at the east end of the High Bay.
HS - Unmarked single use restroom on the first floor next to the Men's restroom.

CAT - No single use restrooms.

Career Services- No single use restroom.

IT- 2 men and 1 women single use restrooms.

Campus Police - No single use restrooms.

Noble Russell - One single use unisex restroom off of the dressing room off of the main TV suite.

CBIT - Both men's and women's single use restrooms in the NCCER Training Lab.

Testing Center/Adult Education - None.

NV AW =

0

10. Energy Technology - One single use restroom.

11. Industrial Technology -Welding - one single use. Aviation - one single use.
12. Machine Tool - One single use unisex.

13. MSA - One unmarked single use (Family) restroom off of 1st floor vending.
14. Student Center -None.

15. Harris Hall - both men's and women's single use restrooms (2 per floor)
16. Maintenance - One single use restroom.

—
N

Library - Both men's and women's single use restrooms.
Fine Arts-None.
Gym - One single use restroom.

—_—
o ®

20. Ball Field Concessions - None.
21. ACA-None.
22. Huntsville -Two unmarked single use men's and women's restrooms on the main floor inside the staff

mailroom/lounge. Two unmarked single use men's and women's single use restrooms on the lover level
inside faculty lounge. (Sparkman Building)
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Gender neutral locker rooms are located in the following:

There is a single use locker room located in the gym.

WEAPONS POLICY

No person shall keep, use, possess, display, or carry any rifle, shotgun, handgun, knife, bow and arrow, or
other lethal or dangerous weapons or devices capable of casting a projectile by air, gas or explosion, or
mechanical means on any property or in any building owned or operated by Calhoun Community College.
Faculty and staff may not possess firearms on campus or while otherwise engaged in duties associated with
their employment, except as written in Alabama law. Realistic facsimiles of weapons are also not allowed.

If an instructor approves such items to be demonstrated for class purposes only, the instructor and student

must obtain permission from Calhoun Police.

Any such person seen with or using such weapons on campus will be subject to disciplinary and criminal

charges.

Pursuant to state board policy 511.01, Calhoun Community College adheres to the following:

Firearms are prohibited on campus or any other facility operated by the College. Exceptions to this
policy are: Law enforcement officers legally authorized to carry such weapons who are officially
enrolled in classes or are acting in the performance of their duties or an instructional program in which
firearms are required equipment. If the off-duty officer is a student, he/she must notify campus police
once a semester. A weapon is prohibited from any type of hearing for personal business.

Student Records and
Transcripts

Family Educational Rights and Privacy
Act of 1974

Calhoun Community College complies with the
provisions of the Family Educational Rights and
Privacy Act (FERPA) of 1974 as amended. FERPA sets
forth the requirements pertaining to the privacy of
student records. The law governs the release of
educational records and access to the records.

Student Records and FERPA

When a student attains the age of 18 or is attending
an institution of postsecondary education, the
permission or consent required of and the rights
afforded to the parents of the student shall
thereafter only be required of and afforded to the
student. Therefore, a person other than the student
requesting information on a student must submit

written authorization from the student if the request
is beyond the scope of authorized exceptions to the
Act.

Responsibility for protection of the privacy of
educational records rests primarily with the Director
of Admissions/Registrar of the College. FERPA
defines educational records to include records, files,
documents, and other materials that contain
information directly related to students and are
maintained by an educational agency or institution
with exceptions under the Act.

Notification of Rights under FERPA
FERPA affords students certain rights with
respect to their educational records. The rights
provided to students are:

1. The right to review their educational records
with certain exceptions. Students and former
students may present a valid photo
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identification card and complete a written
request form to review their records. The
College may delay a record review up to 45
days if circumstances so dictate. Record reviews
are conducted in the Office of Admissions &
Records, Chasteen Student Services Center,
Decatur Campus. Note: The College is not
required to provide access to records of
applicants for admission who are denied
acceptance or, if accepted, do not attend.

2. Theright to request the amendment of the
student's educational records that the student
believes is inaccurate or misleading. The
student should submit to the Director of
Admissions/Registrar a written statement
which identifies the part of the record they
want changed, why it should be changed, and
any documentation to support the request. The
student will be notified in writing of the
decision to amend or not to amend. A student
will be notified of a hearing procedure process
they may initiate if the result of the student's
request is not to amend their record.

3. Theright to consent to disclosure of personally
identifiable information contained in the
student's educational records, except to the
extent that FERPA authorizes disclosure.

Calhoun Community College considers the following
to be directory information and may be released to
individuals and/or agencies, institutions, etc., unless
the student files a Do Not Release form in the Office
of Admissions and Records:

+ Directory Information
Name
Address
Telephone listing
E-mail address
Date and place of birth
Major field of study
Dates of attendance
Enrollment status

Class standing

Degrees, honors, and awards received

Most recent educational agency or institution
attended

It should be noted that directory information is used
to verify a student's enroliment with insurance
agencies, banks, employers, etc., unless prohibited
in writing by the Authorization to Release or
Withhold Information form. Calhoun does not
provide mailing lists unless required to do so by
federal legislation (Solomon Amendment), a court
directive, or as deemed appropriate by the President
of the College or his agent.

FERPA has established rules that allow some
personnel and agencies to have access to students'
records without their written consent. The exception
to the requirement of written consent includes
authorized representatives of the following for audit
and evaluation of federal and/or state supported
programs or for enforcement of a compliance with
federal legal requirements which relate to these
programs:

+ Comptroller General of the United States

+ Attorney General of the United States

+ Secretary of the Department of Education

+ State and local educational authorities

+ State and local officials to whom disclosure is
specifically required by state statute adopted
prior to November 19,1974

+ Veterans Administration officials

+ Other school officials within the institution who
have been determined by the institution to
have a legitimate educational interest

+ Officials of other institutions at which the
student seeks or intends to enroll, provided the
institution makes a reasonable attempt to
inform the student of the disclosure, unless the
student initiates the transfer or the annual
notification of the institution includes a notice
that the institution forwards education records
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to other institutions at which the student seeks

or intends to enroll have requested the records.

(Students are so notified.)

+ Persons or organizations providing financial aid
to students or determining financial aid
decisions on the condition that the information
is necessary to: 1) determine eligibility for aid,
2) determine the amount of aid, 3) determine
the conditions for the aid, or 4) enforce the
terms and conditions of the aid.

+ Organizations conducting studies for or on
behalf of education agencies or institutions to
develop, validate, and administer predictive
tests, to administer student aid programs, or to
improve instruction. Such organizations are not
to disclose personally identifiable information
of students. Information must be destroyed
when it is no longer needed for project.

+ Accrediting organizations carrying out their
accreditation functions

+ Parents of a student who have established a
student's status as a dependent according to
1RS Code of 1986, Section 152

+ Persons in compliance with a judicial order or
lawfully issued subpoena provided that the
institution makes a reasonable attempt to
notify the student in advance of compliance. An
institution may not provide advance notice of
subpoena compliance if the subpoena is issued
by a federal grand jury or for law enforcement
purposes provided the subpoena orders the
institution not to disclose the existence or
contents of the subpoena. Our institution is not
required to obtain a subpoena to produce
education records of a student if the institution
is sued by the student or takes legal action
against a student. The records produced must
be needed by the institution to proceed with
legal action as plaintiff or to defend itself.

« Persons in an emergency situation if the
knowledge of information, in fact, is necessary
to protect the health or safety of students or
other persons.

+ Additional instances may occur where the
college is required by law to release
information. Contact the Registrar for the
answers to specific questions.

In the event a student believes that FERPA rights
were not met, he or she has the right to file a
written complaint with The Family Policy Compliance
Office, U.S. Department of Education, 600
Independence Avenue SE, Washington, DC
20202-4605.

Transcript Policy

Calhoun Community College's transcript policy
includes the following items:

+ In compliance with the Family Educational
Rights and Privacy Act, Calhoun Community
College does not release transcripts of a
student's academic work, except upon the
student's request.

« Official transcripts are sent to institutions,
companies, agencies, etc., upon the student's
request.

« The transcript request link may be accessed
within the "Applications and Forms" section of
the Admissions website for students who have
not been enrolled at Calhoun Community
College within the last 18 months.

+ Current and recently enrolled students may
directly access the Transcript Plus order form
through their MyCalhoun student portal. There
will be a fee assessed for all transcript
requests.

+ Transcripts will not be issued for persons who
have financial, academic, or administrative
obligations to the College.

The Office of Admissions and Records does not
release official transcripts from other institutions.
Requests for official transcripts from other
institutions must be directed to the institution
concerned.
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Admissions Information

Calhoun Community College maintains an
admissions policy that provides higher education for
individuals who meet minimum admission
requirements as set forth by the Alabama
Community College System (ACCS). The Office of
Admissions and Records is responsible for
interpreting and implementing ACCS policy as well
as federal, state, and local laws and policies
regarding admission of students to the College and
maintenance of academic records.

Admission to the College does not guarantee
entrance to a particular course or program. Some
programs have specific admission requirements.
Requirements for admission into certain programs,
such as Health programs, are found within the
Programs of Study section of the catalog.

First Time Admission

All students must submit the required
documentation listed below in order to be
considered for admission. Applications and forms
are accessible from www.calhoun.edu/admissions.
In order for transcripts to be considered official,
they must be submitted to the Office of Admissions
and Records directly from the issuing institution/
agency, or if submitted by the student in a sealed
envelope from the issuing party.

Required Admission Documentation:

+ Calhoun Community College application for
admission
» One of the following forms of primary
identification:
o Unexpired Alabama driver’s license or
instruction permit
o Unexpired Alabama identification card
o Unexpired U.S. passport
o Unexpired U.S. Permanent Resident Card
o Resident Alien Card - Pre-1997

o Unexpired driver's license or instruction
permit from another state or possession
that verifies lawful presence, dated 2000
and beyond

o U.S. Alien Registration Receipt Card (Form
I-151) prior to 1978

o BIA or tribal identification card with photo

o 1-797 Form with expiration date along with
photo identification

o Voter Identification Card from a state that
verifies lawful presence

+ Official high school transcript with posted
graduation date or GED certificate with passing
scores

+ Official college transcripts (if applicable)

o Students who have achieved a minimum
of a Baccalaureate degree from an
accredited college or university are only
required to submit an official transcript
from the degree granting institution
unless seeking a degree from Calhoun
Community College.

Readmission

Former Calhoun students who have not been in
attendance within one calendar year (3 semesters)
will be required to submit a new application for
admission. If students have attended college
elsewhere during this period, official transcripts
must be submitted to the Office of Admissions and
Records. Calhoun students who wish to enroll under
a different student type (i.e., Dual Enroliment
student who wishes to enroll as a Freshman upon
high school graduation), must submit an updated
application for admission prior to the term of
intended enrollment.

Admission Status

There are two types of admission statuses:
unconditional and conditional.
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+ Unconditional status: Students who have
submitted all required documentation will be
admitted under unconditional status.

+ Conditional status: Students who have not
submitted official transcripts and/or primary
form of identification may be admitted under
conditional status. Failure to provide
documentation by the end of the first semester
of enrollment will prevent a student from
future registration and official transcript
release. Students with a conditional
admissions status are not eligible for federal
financial aid.

Admission Classifications &
Eligibility Information

First-Time College Student: A student who has not
previously attended any college after high school
graduation or completion of a GED is considered a
first-time freshman.

For unconditional admission and to be classified as
degree eligible, applicants must have on file at the
institution a completed application for admission,
in-state residency certification, primary form of
identification, and one of the following:

+ Official high school transcript with posted
graduation date from a public, private, or home
school program equivalent to the Alabama
High School Diploma, as defined by the
Alabama State Board of Education

+ Official GED certificate issued by the
appropriate state education agency

First-time college students may be conditionally
admitted pending receipt of official final high school
transcripts. Failure to submit official transcript with
posted graduation date by the end of the first
semester of enrollment will prevent future
registration and release of official Calhoun
transcripts. First-time students with a conditional
admission status will not receive federal financial
aid.

Non-Degree Seeking Student: A non-degree
seeking student is a student who wishes to attend
Calhoun Community College but does not wish to
pursue a degree or certificate.

For unconditional admission and to be classified as
a non-degree seeking student, applicants must have
on file at the institution a completed application for
admission, in-state residency certification, primary
form of identification, official high school transcript
or GED certificate and official transcripts from all
previously attending institutions.

Non-degree seeking students may be conditionally
admitted pending receipt of official transcripts and
primary identification. Failure to submit official
transcripts and primary identification by the end of
first semester of enrollment will prevent future
registration and release of official Calhoun
transcripts. Non-degree seeking students will not
receive federal funding for aid. Non-degree seeking
students who would like to change their enroliment
status to degree seeking must meet with an
academic advisor and complete a Request for
Change of Program of Study.

A non-degree student who has earned a Bachelor’s
degree from a regionally accredited college or
university is only required to submit an official
transcript form the degree granting institution. If a
student with a Bachelor’s degree wishes to have the
transcript evaluated for transfer credit, official
transcripts from all previously attended colleges and
universities must be submitted to the Office of
Admissions and Records prior to the evaluation.

Transient Student: A student who is currently
enrolled at another college or university and seeks
credit that will transfer back to his or her home
institution is considered a transient student.
Transient students are temporary students who
generally only attend Calhoun Community College
for one semester.

For admission, applicants must have on file at the
institution a completed application for admission,
primary form of identification, and a transient letter
of permission listing approved courses. Transient

20 Calhoun Community College 2022-23 Catalog | Last Updated 06/09/2023



letters and all other requirements listed must be
submitted to our Admissions Office prior to
registration for each semester a student attends
Calhoun Community College. Any transient student
failing to provide appropriate information may be
administratively withdrawn.

Transient students are considered non-degree
seeking and are not eligible for federal financial aid.

Visiting Student: A cooperative arrangement exists
with Oakwood University, the University of Alabama
in Huntsville, and Calhoun Community College.
Under this arrangement, a student at any of the
participating institutions may request permission to
attend a class at one of the other schools.
Conditions governing the granting of permission
include the following:

1. The student must be a full-time student.

2. The student must have an overall “C" average.

3. The course desired must be unavailable at the
student's home institution but be included in
the student's home institution catalog.

4. The student’s request must be approved by the
student’s advisor and other appropriate
personnel.

5. Permission of the institution teaching the
course is after its own students are
accommodated.

6. Distance Education and CIS courses are
restricted enrollment and are not normally
available to visiting students.

7. Enrollmentin courses is subject to appropriate
prerequisite and/ or placement testing.

Any student interested in participating in the
Visiting Student Program should contact the Office
of Admissions at the parent institution for additional
information.

Transfer Student: A student who has attended
another college or university prior to enrolling at
Calhoun is considered a transfer student.

For unconditional admission and to be classified as
degree eligible, applicants must have on file at the
institution a completed application for admission,

in-state residency certification, primary form of
identification, official high school transcript or GED
certificate, and official transcripts from all previously
attended post-secondary institutions.

Transfer students may be conditionally admitted
pending receipt of official transcripts and primary
identification. Failure to submit official transcripts
and primary identification by the end of the first
semester of enrollment will prevent future
registration and release of official Calhoun
transcripts. Transfer students with a conditional
admission status will not receive federal financial
aid.

A transfer student who is not seeking a degree from
Calhoun Community College and has earned an
Associate's or higher degree from a regionally
accredited college or university is only required to
submit an official transcript from the degree
granting institution. If a student with an Associate's
or higher degree wishes to have the transcript
evaluated for transfer credit, official transcripts from
all previously attended colleges and universities
must be submitted to the Office of Admissions and
Records prior to the evaluation.

Initial Academic Status of Transfer Students

1. Aninitial academic status will be determined
once all official transcripts are received and
reviewed by Admissions and Records staff.
Reporting of incomplete or false information
on the application for admission may result in
the immediate removal from classes and
forfeiture of all tuition, fees, and other monies.

2. Atransfer student whose cumulative grade
point average (GPA) at the transfer institution(s)
is at least 2.0 on a 4.0 scale will be admitted on
clear academic status.

3. Atransfer student whose cumulative GPA at
the transfer institution(s) is less than 2.0 on a
4.0 scale but has not been placed on Academic
Suspension or Academic Dismissal will be
admitted on Academic Probation. The Calhoun
transcript will be annotated to read ADMITTED
ON ACADEMIC PROBATION.
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4. Atransfer student who has been academically

suspended or dismissed from another
regionally accredited post-secondary institution
may be admitted only after following the
appeal process established for “native”
students. Calhoun Community College requires
that the applicant submit a written appeal to
the College Admissions Committee along with
all official transcripts. No appeals will be
considered on or after the first official class day
for the term in which a student is applying.
Transfer students admitted on appeal will be
placed on Academic Probation. The Calhoun
transcript will be annotated to read ADMITTED
UPON APPEAL - ACADEMIC PROBATION.
Transfer students admitted on academic
probation retain that status until 12 credit
hours have been attempted at Calhoun
Community College. If the cumulative GPA at
Calhoun is below 1.50 at the conclusion of 12
attempted hours, the student will be placed on
academic suspension for at least one semester.
More stringent guidelines may be placed on
students by the College Admissions Committee
when written appeals are approved.

General Principles for Transfer of Credit

1.

22

Transfer credit will be evaluated and recorded
only upon receipt of all official transcripts from
all previously attended colleges and
universities. Students will be notified through
email communication from the Office of
Admissions and Records once the official
evaluation is complete. A review of records by
advisors, faculty, or other staff for advising
purposes does not constitute an official
evaluation.

Coursework transferred or accepted for credit
toward an undergraduate program must
represent collegiate coursework relevant to the
formal award with course content and level of
instruction resulting in student competencies
at least equivalent to those of students
enrolled in the institution’s own undergraduate
formal award programs.

3. A course completed at other regionally
accredited post-secondary institutions with a
passing grade (C minimum required in
Composition courses) will be accepted for
transfer as potentially creditable toward
graduation requirements.

4. Atransfer grade of “D” will only be accepted
when the transfer student’s cumulative transfer
GPA is 2.0 or above. Please consult with your
academic or program advisor for transferability
of a grade of "D" in English Composition. A
grade of “D" in English Composition courses
may or may not be accepted as transfer credit,
depending on the student's program of study.
Please note that some programs/courses
require minimum grades of “C", thus a “D" will
not transfer.

5. Transfer course grades are not calculated into a
student’s grade point average for any purpose,
including graduation or honors consideration.

6. Credit may be extended based on a
comprehensive evaluation of demonstrated
and documented competencies and previous
formal training. Please refer to the section on
Credit from Nontraditional Sources in this
catalog for additional information.

7. The criteria for awarding credit for work
completed in foreign colleges and universities
will be the same as for other institutions within
the United States. Students wishing to receive
transfer credit for such foreign study must
provide an English translation and a detailed
course-by-course evaluation report. The
reports must outline recommendations for
awarding specific credit for specific courses.
Students must request an official course-by-
course evaluation from a National Association
of Credential Evaluation Services (NACES)
approved agency. For a comprehensive list of
approved agencies, please visit www.naces.org.

High School Student: A secondary education
student who is earning college credit while still in
high school is considered either a Dual Enrollment

Calhoun Community College 2022-23 Catalog | Last Updated 06/09/2023


http://www.naces.org/

or Accelerated student. Please see the Dual
Enroliment and Accelerated High School section of
this catalog for further information.

International Student: A student who is a citizen of
another country.

Calhoun Community College accepts international
students. International students holding an F-1 visa
must meet specific academic, linguistic, and
financial requirements necessary for admission into
the College.

Non-citizens of the United States who have been
granted permanent residency status, deferred
action status for childhood arrivals, or possess a
valid United States Visa that permits post-secondary
study as approved by the United States Citizenship
and Immigration Services are eligible to be
considered for admission to the College as well.
Students not seeking a F-1 visa are exempt from the
financial documentation requirement. Students
holding an F-1 visa are required to pay the out-of-
state tuition rate.

For unconditional admission and to be classified as
degree eligible, applicants must have on file at the
institution a completed paper application for
admission, primary form of identification, and the
following documents:

+ Official transcripts/leaving certificates from
secondary school. The secondary school
requirement must document that the student
has the equivalent to a U.S. high school
diploma.

+ Official transcripts from all previously attended
colleges and universities, if applicable, for
transfer students.

In addition to the official foreign transcripts, all
documents must be translated and evaluated
(course-by-course for college transcripts) by a
NACES approved evaluation agency. For a
comprehensive list of agencies, please visit:
www.naces.org.

* Proof of English proficiency

o Students submitting official TOEFL scores
must meet the following minimum: 500
(Paper-based test), 173 (Computer-based
test), or 61 (Internet-based test). The
TOEFL exam must have been completed
no more than 3 years prior to the term of
application.

o Students submitting official IELTS
(International English Language Testing
System) scores must place within the
following range: 5.5 - 6.0. The IELTS exam
must have been completed no more than
3 years prior to the term of application.

+ Exceptions to the English proficiency
requirement include students who have
graduated from a regionally accredited United
States high school, a transfer student who has
successfully completed ENG 101 with a grade
of C or higher at a regionally accredited United
States college or university, or a citizen of an
English speaking country that has been
granted an exemption to the testing
requirement. Please contact the International
Student Advisor for a list of countries included
in the exemption.

+ Signed and notarized financial sponsorship
document along with official original bank
statements in the sponsor’s name
documenting evidence of at least $17,800 U.S.
dollars or the equivalent for the 2017-2018
academic year. The financial documentation
includes the approximate cost of tuition, fees,
books, and living expenses for one academic
year. Official financial statements must be
dated within 3 months of the time of
application for admission.

+ Completed health forms signed by a physician.
The International Student Advisor will provide a
copy of the necessary health form to applicants
for completion.

Initial entry students will be issued a Form I-20 upon
successful admission into the College. Transfer
students who are enrolled in a United States college
or university must submit a completed Transfer
Clearance Form signed by the International Student
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Advisor. Students must be in valid F-1 status at the
current college in order to be eligible for admission
to Calhoun.

F-1 students must submit documentation
demonstrating adequate health and life insurance
including coverage for medical repatriation and
evacuation expenses. Both forms of coverage must
be maintained during enrollment at Calhoun
Community College.

International Transient Students: Transient
students are those who are attending a college or
university, who leave that institution for one term to
attend Calhoun Community College or do
concurrent enrollment (enrolled at the same time)
for a specific course, before returning to their home
college or university.

International Transient Students must submit the
following:

1. Application for Admission

International students must complete an application
for admission with the International Student
Advisor.

2. PhotoI.D.

Present original documents in person at Calhoun
Community College for photocopy. Examples
include: unexpired government issued photo ID,
unexpired I-94 card and visa page from passport
(photocopy of driver’s license, if applicable). You
may mail or email photo copies of all documents
including the F-1 Transient Student form. F-1 Visa
holders must also submit a copy of their current
SEVIS 1-20.

3. Transient Letter

Issued from current college/university, listing
approved courses you wish to take at Calhoun
Community College and specific term.

4. Transient Clearance Form (F-1 or J-1 Students
only)

This form must be completed by your Designated
School Official (International Advisor from your
institution) granting permission for you to attend
Calhoun Community College while still on your
home institutions SEVIS I-20 / DS-2019. It's
important that they know you are doing con-current
enrollment so you can comply with your
immigration status requirements. The Transient
Student Clearance form is available on the
International Students webpage on the Calhoun
Community College website.

*Note that international students are not
eligible for federal financial aid.

Audit Students: A student who registers for credit
courses on a non-credit basis.

For admission, students must comply with the
College admission standards as outlined in the
requirements for first-time, transfer, or returning
students.

Auditors will under no circumstances receive credits
applicable to degree requirements. Tuition and fees
for courses audited are the same as those for
courses taken for credit. Students may not use
federal financial aid for courses that are audited.
Health science courses are not eligible to be audited
by students at the College, and the appropriate pre-
requisite requirements must be met for students
wishing to audit a class.

Students may not change from “credit” to “audit” or
from “audit” to “credit” after the Drop/Add period is
over for the term.

SENIOR CITIZENS UNDER THE SENIOR ADULT
SCHOLARSHIP PROGRAM

Senior citizens 60 years of age or older may be
eligible for a tuition waiver if

they qualify for the Senior Adults Scholarship
Program.

Applicants must meet the following conditions:

* Must comply with the College admission standards
as noted in the

Admission Classification & Eligibility Information
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portion of this catalog.

* Must be Alabama residents.

* Must be 60 years of age or older by the beginning
of the semester in which the student is seeking the
scholarship.

* Must enroll in credit based courses. Workforce
Solutions or Adult Education courses are not eligible
for this scholarship.

Students are responsible for any fees or other
charges applied to the general student body. Senior
citizens granted a tuition waiver under the Senior
Adult Scholarship Program may receive the tuition
waiver only one time per course.

Enrollment under the Senior Adult Scholarship
Program is restricted to a space available basis. A
course will not be expanded beyond the
maximum number allowed to accommodate a
student attending under the Senior Adult
Scholarship Program.

RESIDENCY STATUS

Residency status must be determined upon
admission. In determining resident student status
for the purpose of charging tuition, the burden of
proof lies with the applicant for admission. The
institution may request proof that the applicant
meets the stipulations for in-state residency.

A student’s residency status will be presumed for
one full academic year of his/her most previous
enrollment unless there is evidence that the student
subsequently has abandoned resident status (for
example, registering to vote in another state). A
student failing to re-enroll within one full academic
year must establish eligibility upon re-enroliment.

IN-STATE RESIDENCY

The in-state tuition rate is established by the
Alabama Community College System.

In order to be eligible for in-state tuition as a
resident student, an applicant must meet one of the
following criteria:

1. Hasresided in the State of Alabama for at least
12 continuous months immediately preceding
application for admission.

2. Is a minor whose parents, parent, or legal
guardian has resided in the State of Alabama
for at least 12 continuous months immediately
preceding application for admission. If the
minor's parents are legally separated or
divorced, residence will be determined by the
residency of the parent to whom the court has
granted custody

o Minor Dependent: A single individual
under 19 years of age and a married
individual under 18 years of age, but
excludes an individual whose disabilities
of non-age have been removed by a court
of competent jurisdiction for a reason
other than establishing a legal residence
in Alabama.

o Supporting Person: Either or both
parents of the student, if the parents are
living together, or if the parents are
divorced or living separately, then either
the parent having legal custody or, if
different, the parent providing the greater
amount of financial support. If both
parents are deceased, or if neither has
legal custody, supporting person shall
mean, in the following order: the legal
custodian of the student, the guardian,
and the conservator.

3. Determination of eligibility for in-state tuition
shall be made by the institution by evaluating
the presence or absence of connections with
the State of Alabama. This evaluation shall
include the consideration of the following
connections:

o Payment of Alabama state income taxes
as a resident.

> Ownership of a residence or other real
property in the state and payment of state
ad valorem taxes on the residence or
property.

o Full-time employment in the state.

o Residence in the state of a spouse,
parents, or children.
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o Previous periods of residency in the state
continuing for one year or more.

o Voter registration and voting in the state;
more significantly, continuing voter
registration in the state that initially
occurred at least one year prior to the
initial registration of the student in
Alabama at a public institution of higher
education.

o Possession of state or local licenses to do
business or practice a profession in the
state.

o Ownership of personal property in the
state, payment of state taxes on the
property, and possession of state license
plates.

o Continuous physical presence in the state
for a purpose other than attending school,
except for temporary absences for travel,
military service, and temporary
employment.

o Membership in religious, professional,
business, civic, or social organizations in
the state.

o Maintenance in the state of checking and
savings accounts, safe deposit boxes, or
investment accounts.

o In-state address shown on selective
service registration, driver's license,
automobile title registration, hunting and
fishing licenses, insurance policies, stock
and bond registrations, last will and
testament, annuities, or retirement plans.

4. Has graduated from an Alabama high school or
has obtained a GED in the State of Alabama
within three years of the date of his/her
application for admission in accordance with
the requirements set forth in the Code of
Alabama.

A non-resident student, one who does not meet
the standard of having resided in the State of
Alabama for at least 12 continuous months
immediately preceding application for admission,
shall be charged the instate tuition rate established
by the State Board of Education if the student

satisfies one of the following criteria, or, if the
student is a dependent (as defined by the Internal
Revenue Code), then the person supporting the
student satisfies one of the following criteria under
the following circumstances:

1. The student or the person(s) supporting the
student is a full-time permanent employee of
the institution at which the student is
registering.

2. The student or the person(s) supporting the
student can verily full-time permanent
employment in Alabama and will commence
said employment within 90 days of registration.

3. The student or the person(s) supporting the
student is a member of the United States
military on full-time active duty stationed in
Alabama under orders for duties other than
attending school, as required by ACT 2013-423.

4. The student or the person(s) supporting the
student is an accredited member of a consular
staff assigned to duties in Alabama.

5. The student or the person(s) supporting
students resides in one of the following
Tennessee counties: Franklin, Giles, Lawrence,
Lincoln, Marshall, Moore, or Wayne.

OUT-OF-STATE TUITION

The out-of-state tuition rate is determined by the
Alabama Community College System. Any applicant
for admission who does not meet the residency
requirements for in-state tuition shall be charged
tuition at 2.00 times the in-state tuition rate,
rounded up to the nearest dollar.

Students initially classified as ineligible for resident
tuition will retain that classification until they
provide documentation that they are eligible for
instate tuition. Requests for in-state tuition must be
submitted to the Office of Admissions and Records,
and the Registrar will determine whether or not a
student is eligible to pay the in-state tuition rate.
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International students must pay the out-of-state
tuition rate.

Accelerated High School
Program

Calhoun Community College offers qualified high
school students the opportunity to earn college
credit while still in high school. This program differs
from Dual Enroliment in that participating students
receive college credit only; no high school credit is
awarded for course taken under the Accelerated
High School program.

1. The student must have successfully completed
the 10th grade;

2. The student must provide certification each
semester from the local principal and/or his/
her designee that the student has a minimum
cumulative 3.0 average and recommends the
student for enrollment (the accelerated high
school approval form can be found on the Dual
Enrollment page at the Admissions link on our
website: https://calhoun.edu/dual-enrollment/
accelerated-high-school-program)

3. In addition to the approval form, the student
must provide an official high school transcript;

4. The student must provide qualifying ACT, SAT
or placement scores;

5. The student may enroll only in postsecondary
courses for which the high school prerequisites
have been completed

Dual Enrollment/Dual Credit
for High School Students

The Dual Enrollment/Dual Credit program allows
high school students the opportunity to receive both
high school and college credit. The program is
restricted to qualified students in Alabama high
schools and home schools which have signed a
working agreement with Calhoun Community
College.

Student Eligibility:

Criteria for student eligibility are developed by each
individual school system and may be more
restrictive than the minimum criteria that follows:

1. The student must have a 2.5 GPA or higher in
completed high school courses;

2. The student must have written approval
(application and approval form available online
at www.calhoun.edu) of his/her counselor and
principal. In addition to the approval form the
student must provide a high school transcript -
official or unofficial

3. The student must be in grade 10, 11, or 12.

4. All students in academic dual enrollment
courses must provide appropriate ACT, SAT or
placement test scores.

Continuous Eligibility

Students who meet the criteria for initial admission
for a Dual Enrollment for Dual Credit program will
maintain continuous eligibility so long as they earn
a grade of C or better in all attempted college
courses.

Students who fail to meet this minimum grade
requirement or who withdraw from a course will be
suspended from the program for a minimum of one
term. The one-term suspension may not be served
during the summer. The student may not re-enroll
until the suspension has been served. For re-entry,
the student must reapply to the program and must
meet the minimum grade point average
requirements.

Available Courses:

Determination of the equivalencies of Calhoun
Community College coursework is at the discretion
of the high school system. In some cases, one
3-semester hour course equates to a full unit at the
high school. However, a cross-walk of eligible
courses has been developed to ensure that courses
taken at the College warrant the awarding of
secondary credit for post-secondary/ college
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coursework. Students should contact their high
school counselor for information about specific
course equivalencies.

Eligible courses include any college-level courses in
English, Foreign Languages, Mathematics, Science,
or Social Science; any career/technical courses; or
any other courses agreed upon by the school
system and the college. Students must meet the
course prerequisites prior to enroliment. This
program does not include physical education
courses, nor any courses taken on an audit basis.

Prerequisites may be met by completion of the
approved college placement exam and/or minimum
levels on the ACT or SAT in English, Mathematics,
and Reading.

Students in the Dual Enrollment/Dual Credit
program may take their coursework at any Calhoun
campus or through Distance Learning. Students
should consult the College's current course schedule
or contact the Calhoun Dual Enrollment office for
information on the dates, times and locations of
courses. Email gwendlyn.baker@calhoun.edu or
heath.daws@calhoun.edu for more information.
Calhoun also offers courses at selected high school
campuses. Information is available through local
high school counselors or from the Dual Enroliment
office: 256-306-2665 or 256-306-2671.

Traditional financial aid is not available for
students enrolled under the Dual Enroliment/
Dual Credit program. Federal government
regulations require students to have a high school
diploma or GED to qualify for any form of financial
aid. However, Alabama families who are recipients
of the fully-funded PACT Program may apply these
funds towards Dual Enrollment/ Dual Credit courses.

Dual Enrollment Technology Scholarships
Funds are available through a Workforce grant to
provide scholarships to Dual Enroliment students in
specific technical programs. These Dual Enrollment
scholarship funds are available to eligible high

school students participating in approved
technology programs offered by Calhoun
Community College.

Programs designated as eligible for scholarship
funding at Calhoun Community College include
Advanced Manufacturing (Air Conditioning &
Refrigeration, Design Drafting, Electrical Technology,
Industrial Maintenance, Machine Tool Technology,
Process Technology, and Welding); Computer
Information Systems; Emergency Medical Services,
Nursing Assistant and Criminal Justice.

Student Eligibility for Dual Enrollment
Scholarships:

The student must be in the 10th, 11th or 12th grade,
have a 2.5 GPA or higher, and have approval from
the high school principal and counselor or the home
school director. All students receiving scholarships
must meet established placement criteria each
semester as determined by appropriate ACT, SAT or
placement test scores. Approval from secondary
school officials indicates that the student has
demonstrated both academic readiness and social
maturity.

The scholarship funds are contingent upon
allocations by the Alabama Legislature. Calhoun
has received technology scholarship grants since
the program was initiated by the state in 2008;
however, future grant awards are not guaranteed
and will depend on availability of funding through
the Alabama Community College System.

Each student who receives a Dual Enroliment
Technology Scholarship must have declared a
technical program of study and only those
courses required for that program of study will
be eligible for scholarship funds.

Dual Enrollment technology scholarship funds may
be used to cover not only the required technical
courses but required English, math and science
courses as well. Academic courses must be taken
concurrently with the technical courses.
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Most of Calhoun's manufacturing technology
programs are taught on the Decatur campus. In
addition, several high schools offer on-site Dual
Enroliment classes in Drafting, Machine Tool
Technology, Automotive Technology, Advanced
Manufacturing and Welding. Computer Information
Systems is taught on both the Huntsville and
Decatur locations and through distance learning.
Dual Enrollment Emergency Medical Services (EMS)
year-long regional programs are available at
Calhoun and qualify for workforce development
scholarship funding. High school students pursuing
this EMS certification can only participate in these
regional dual enrollment programs. High school
students may not be registered for Calhoun's
traditional EMS programs.

The scope of each scholarship is determined by
available funding and the scholarship grant
guidelines. Costs covered will be determined on an
individual basis.

The Dual Enroliment Technology Scholarship
program is not designed for academic transfer
but to allow students to begin earning credits
towards a two-year technical degree or a
certificate and prepare them to enter the
workforce. To facilitate this, Calhoun has developed
a group of short term certificates in Advanced
Manufacturing and Computer Information Systems.
Students in these programs can earn a college
credential while continuing to work towards their
A.AS. degree.

Scholarship Application:

In order to apply for a scholarship, the student must
be accepted by Calhoun Community College. The
Dual Enrollment Scholarship Application is available
to download along with the application for
admissions, the required Dual Enroliment Approval
Form, and Signature Page. The link to these
documents can be found at:
http://www.calhoun.edu/dualenrollment

Short Term Certificates

The following short term technology certificates are
embedded in Calhoun technology programs and are
eligible for Dual Enroliment Scholarships. These
certificates are available to all Calhoun students and
provide a pathway that allows high school students
to work towards their chosen A.A.S. degree, and at
the same time, graduate from high school with a
credential that could potentially lead to
employment.

Technology Certificates
AIR CONDITIONING AND REFRIGERATION
Course Prefix & Number

Course Title Credit Hours

ADM 104 Thermal Electrical

Principles
Manufacturing

ADM 111 )
Safety Practices

ACR113 R.ef.rlgeratloh
Piping Practices
Fundamentals of

ACR 119 ?n s 0
Gas Heating
Fundamentals of

ACR 120 . "
Electric Heating

Total Credit Hours 15

AUTOMOTIVE ELECTRICIAN TECHNICIAN

Course Prefix & Number Course Title Credit Hours
Electrical

ASE 112
Fundamentals

ASE 162 Electrlca.l and
Electronic Systems
Advanced

ASE 212 Electrical and 3
Electronic Systems

Total Credit Hours 9

BRAKES AND SUSPENSION TECHNICIAN

Course Prefix & Number Course Title Credit Hours
El ical

ASE 112 ectrica
Fundamentals

ASE 121 Braking Systems 3

teeri d

ASE 122 S erlng.an 3
Suspension
Drive Train and

ASE 130 3
Axles

Total Credit Hours 12

ENGINES TECHNICIAN

Course Prefix & Number Course Title Credit Hours
Electrical

ASE 112 3
Fundamentals

ASE 124 Aut?motlve 3
Engines
Advanced

ASE 212 Automotive 3
Engines

Total Credit Hours 9

TUNE-UP OR DRIVABILITY TECHNICIAN

Course Prefix & Number Course Title Credit Hours
El ical

ASE 112 ectrica 3
Fundamentals
Electrical and

ASE 162 .
Electronic Systems
Advanced

ASE 212 Electrical and 3

Electronic Systems
Engine
Performance

ASE 239
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ASE 244

ASE 246

Total Credit Hours

DESIGN DRAFTING TECHNOLOGY

Course Prefix & Number

ADM 111

DDT 111

ADM 107

Two of the following electives are required

DDT 132 or DDT 124
ADM 108 or DDT 109

Total Credit Hours
ELECTRICAL TECHNOLOGY

Course Prefix & Number
ADM 111

ELT 108
ELT 109
ELT 110
ELT 114
Total Credit Hours

INDUSTRIAL MAINTENANCE

Course Prefix & Number
ADM 111

ELT 108
ELT 109
ELT 117

INT 117

Total Credit Hours

MACHINE TOOL TECHNOLOGY
Course Prefix & Number

ADM 111
MTT 121
MTT 147

MTT 148

Total Credit Hours
PROCESS TECHNOLOGY
Course Prefix & Number

ADM 111

ADM 106
PCT 100

PCT 115

PCT 105

PCT 220

Total Credit Hours

WELDING TECHNOLOGY

Course Prefix & Number

ADM 111
WDT 109
WDT 123

WDT 110

30

Engine
Performanceand 3
Diagnostics
Automotive 3
Emissions
18
Course Title Credit Hours

Manufacturing
Safety Practices
Fundamentals of
Drafting

CAD Concepts 3

Course Title Credit Hours

Manufacturing
Safety Practices

DC Fundamentals 3
AC Fundamentals 3
Wiring Methods 3
Residential Wiring 3

Course Title Credit Hours
Manufacturing

Safety Practices

DC Fundamentals 3

AC Fundamentals 3

AC DC Motors 3

Principles of
Industrial 3
Mechanics
15
Course Title Credit Hours

Manufacturing
Safety Practices
Basic Blueprint
Reading for 3
Machinist
Introduction to
Machine Shop I
Introduction to
Machine Shop I 3

Lab

12
Course Title Credit Hours
Manufacturing 3

Safety Practices
Quality Control 3
Fundamentals of
Process 3
Technology
InstrumentationI 3

Process Tech I-

Equipment 4
Process Tech II -
Systems
20
Course Title Credit Hours

Manufacturing
Safety Practices
SMAW/Fillet PAC/ 3
CAC

SMAW/Fillet PAC/
CAC Lab

Industrial 3
Blueprint Reading

GMAWY/Flux Cored

WDT 119
Arc Welding
MAW/FI
WDT 124 G .ux Cored
Arc Welding Lab
Total Credit Hours 18

Computer Information Systems
Cybersecurity Pathway

Calhoun's Computer Information Systems (CIS)
Cybersecurity Dual Enrollment Pathway allows a
high school student to complete a certificate in
cybersecurity preparation as well as English and
math courses required for the Cybersecurity/IT
A.A.S. degree. Students in this program will
graduate from high school with a technical
foundation as well as a marketable credential. High
school students may enter the program in either
11th or 12th grade, but entry in 11th grade is
preferable to avoid scheduling and prerequisite
issues. Students completing the pathway will earn
the Cybersecurity Foundations Certificate. All
coursework listed in the pathway is eligible for
Workforce Development Scholarship funding for
students enrolling in the pathway program.
Scholarship awards are based on availability of
funds. For more information regarding this program
contact 256-306-2665 or 256-306-2671.

Advanced placement credit is available for these
courses with the appropriate CompTIA certifications
listed in the study plan below. Articulated credit may
be available as well; consult your high school
counselor. CIS202 (Python Programming) is not
included in the certificate program but is required
for all CIS A.A.S. degrees and is highly
recommended. It may be taken during any term
without regard to the other courses.

Students may opt to take ENG 101 (English
Composition I, 3 credit hours) and either of MTH
110* (Finite Mathematics) or MTH 112 (Precalculus
Algebra, each 3 credit hours), which are required for
the CIS A.A.S. degree program. Workforce
Development Scholarships may be available
contingent on funding.

CYBERSECURITY FOUNDATIONS STUDY PLAN
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1™ GRrADE
Term (suggested) Course College Credits
CIS134-1T
FALL Fundamentals 3
(CompTIA ITF+)
CIS 263 -
SPRING Vamenance 3
(CompTIA A+)
12™ GRADE
Term (suggested) Course College Credits
CIS 199 - Network
FALL (C(;)o?n;%rxcatlons
Network+)
CIS 280 - Network
SPRING Security (CompTIA 3
Security+)
TOTAL CREDITS 12
Notes

1. Either MTH 110 or MTH 112 will satisfy the
requirements for the Cybersecurity/IT A.A.S. degree,
but MTH 110 generally does not transfer toward a
bachelor's degree in a STEM major. Transferability of
credit is determined by the transfer institution.
Alternatively, a student with a sufficient placement
score may take MTH125 (Calculus I), a four-credit
hour course. In any event, scholarship funds, if
available, will cover only one mathematics course.
MTH112 and ENG 101 are offered on some high
school campuses as well as at the college; consult
your high school counselor.

2. Students may substitute CIS270, Cisco CCNAL CIS
270 is required for the Cybersecurity/IT AAS degree
concentration, but any student who has earned the
Network+ credential will be awarded advanced
placement credit for CIS 270.

3. Proper sequencing of coursework is important.
Completion, with a grade of C or better, of any one
of CIS134, CIS202, or CIS263 is required to take
CIS199 or 270, and CIS199 or 270 is required to take
CIS 280. Students entering the program in the 12th
grade must have either advanced placement credit
or articulated credit for one of CIS134, CIS202, or
CIS263 to be able to complete the program during
their senior year.

4. Additional academic coursework required for high
school may be taken at the college but is not eligible
for scholarship funding.

College Transfer

The Pathway is designed to prepare a student for
entry into the workforce, but many of the courses
can be transferred to a university for students
pursuing a bachelor's degree. MTH 110 generally
does not transfer, but MTH 112 and MTH 125 do
transfer with an official transfer agreement
(Alabama Transfers), as does ENG 101. The four CIS
courses transfer to Athens State University toward
either the IT minor in Computer Science or the
Management of Technology degree in Business
Administration.

Dual Enroliment EMS

EMS (Emergency Medical Services) are a critical part
of your community’s healthcare system. Emergency
Medical Technicians (EMT's) provide medical
assistance in everyday emergencies, large-scale
incidents and natural disasters, alike. EMT's have the
knowledge and skills to provide basic life support to
all patients whether the problem is trauma, cardiac,
or medical.

Dual Enrollment EMT locations

Calhoun offers Dual Enrollment EMT programs at
the Limestone County Career Technical Center, on
Calhoun’s Huntsville campus, and at The Alabama
Center for the Arts in downtown Decatur. Sufficient
student registrations are required in order for the
program to be offered at each of these locations.

Meeting days and times are announced each
semester. All programs involve an online learning
component.

Program Costs

The Calhoun Dual Enrollment EMT program is
eligible for scholarship funding through the Calhoun
Community College Workforce Development grant.
The grant currently covers tuition, fees, and cost of
the textbook and some required supplies. The level
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of funding for each year’s program is determined by
the availability and the scope of the Workforce
Development grant.

Student Eligibility

Dual Enrollment EMT is open to high school seniors
who have a GPA of 2.5 or higher, a minimum
reading score of 18 on the ACT or 480 on the SAT,
and prior approval by their high school counselor
and principal or home school director. Admission to
the program is competitive, based on several
criteria.

Courses included in the Dual Enrollment EMT
program

EMS 100, Cardiopulmonary Resuscitation I
EMS 118, Emergency Medical Technician
EMS 119, Emergency Medical Technician Clinical

The Dual Enrollment EMT program is year-long;
students begin the program at the start of the fall
semester in August and finish in May of the
following spring semester.

Accelerated High School Program

Calhoun Community College offers qualified high
school students the opportunity to earn college
credit while still in high school. This program differs
from Dual Enrollment in that participating students
receive college credit only; no high school credit is
awarded for course taken under the Accelerated
High School program.

1. The student must have successfully completed
the 10th grade;

2. The student must provide certification each
semester from the local principal and/or his/
her designee that the student has a minimum
cumulative 3.0 average and recommends the
student for enroliment (the accelerated high
school approval form can be found on the Dual
Enrollment page at the Admissions link on our
website: https://calhoun.edu/dual-enrollment/
accelerated-high-school-program)

3. In addition to the approval form, the student
must provide an official high school transcript;

4. The student must provide qualifying ACT, SAT
or placement scores;

5. The student may enroll only in postsecondary
courses for which the high school prerequisites
have been completed

Audit Students

Auditors are students who register for credit
courses on a non-credit basis.

+ Calhoun Community College application for
admission

+ One primary form of identification (such as an
unexpired government issued photo ID)

+ In-state residency certification

+ Official high school/GED transcript
documenting graduation

+ Official college transcripts from all previously
attended institutions.

Note: Students who have achieved a minimum of a
baccalaureate degree are only required to submit a
transcript from the granting institution for
admission to the college but may need to submit
other transcripts for evaluation of transfer of credit.

Students may not audit any health science classes.
Auditors will under no circumstances receive credits
applicable to degree requirements. Tuition and fees
for courses audited are the same as those for
courses taken for credit. Students may not change
from "Credit" to "Audit" or "Audit" to "Credit" after
the Drop/Add period.

Senior Citizens Attending
Under the Senior Adult
Scholarship Program

Senior citizens sixty (60) years of age or older may
be eligible for a tuition waiver if they qualify for the

Senior Adults Scholarship Program. Applicants must
meet the following conditions:
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1. They must comply with the college admission
standards as noted earlier in this catalog under
Admission, First-Time Students, Admission of
Transfer Students or Former Students Applying
for Readmission. Please refer to the
appropriate section for details of admission
requirements.

2. Must be Alabama residents.

Must be sixty (60) years of age or older.

4. Students must enroll for credit; non-credit
enrollment is not allowed.

w

The student is responsible for any fees or other
charges applied to the general student body. Senior
citizens granted a tuition waiver under the Senior
Adult Scholarship Program may receive the tuition
waiver only one time per course. Any time a senior
citizen repeats a course the student is responsible
not only for fees but also for tuition.

Questions regarding admission and eligibility
should be directed to the staff of the Admissions
and Records Office.

NOTE: Senior citizen course enrollment under the
Senior Adult Scholarship Program is restricted to a
space available basis. A course will not be expanded
beyond the optimal number to accommodate the
enrollment of a senior citizen attending under the
Senior Adult Scholarship Program.

College Admission Committee

Students on academic suspension from the last
post-secondary institution attended must file a
written appeal directly to the Director of
Admissions/Records for submission to the College
Admissions Committee. Appeals for admission
should be submitted at least two (2) weeks before
the first official class day of the term of intended
enrollment. Decisions of the Admissions Committee
are final.

Initial Academic Status of
Transfer Students

. An initial academic status will be determined

once all official transcripts are received and
reviewed by Admissions and Records staff.
Reporting of incomplete or false information
on the application for admission may result in
the immediate removal from classes and
forfeiture of all tuition, fees, and other monies.

. Atransfer student whose cumulative grade

point average (GPA) at the transfer institution(s)
is at least 2.0 on a 4.0 scale will be admitted on
clear academic status.

. Atransfer student whose cumulative GPA at

the transfer institution(s) is less than 2.0 on a
4.0 scale but has not been placed on Academic
Suspension or Academic Dismissal will be
admitted on Academic Probation. The Calhoun
transcript will be annotated to read ADMITTED
ON ACADEMIC PROBATION.

. Atransfer student who has been academically

suspended or dismissed from another
regionally accredited post-secondary institution
may be admitted only after following the
appeal process established for “native”
students. Calhoun Community College requires
that the applicant submit a written appeal to
the College Admissions Committee along with
all official transcripts. No appeals will be
considered on or after the first official class day
for the term in which a student is applying.
Transfer students admitted on appeal will be
placed on Academic Probation. The Calhoun
transcript will be annotated to read ADMITTED
UPON APPEAL - ACADEMIC PROBATION.

. Transfer students admitted on academic

probation retain that status until 12 credit
hours have been attempted at Calhoun
Community College. If the cumulative GPA at
Calhoun is below 1.50 at the conclusion of 12
attempted hours, the student will be placed on
academic suspension for at least one semester.
More stringent guidelines may be placed on
students by the College Admissions Committee
when written appeals are approved.
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General Principles for Transfer
of Credit

1. Transfer credit will be evaluated and recorded
only upon receipt of all official transcripts from
all previously attended colleges and
universities. Students will be notified through
email communication from the Office of
Admissions and Records once the official
evaluation is complete. A review of records by
advisors, faculty, or other staff for advising
purposes does not constitute an official
evaluation.

2. Coursework transferred or accepted for credit
toward an undergraduate program must
represent collegiate coursework relevant to the
formal award with course content and level of
instruction resulting in student competencies
at least equivalent to those of students
enrolled in the institution’s own undergraduate
formal award programs.

3. Acourse completed at other regionally
accredited post-secondary institutions with a
passing grade (C minimum required in
Composition courses) will be accepted for
transfer as potentially creditable toward
graduation requirements.

4. Atransfer grade of “D” will only be accepted
when the transfer student’s cumulative transfer
GPA is 2.0 or above. Regardless of the GPA, a
“D" in English Composition courses will not be
accepted as transfer credit. Please note that
some programs/courses require minimum
grades of “C", thus a “D” will not transfer.

5. Transfer course grades are not calculated into a
student’s grade point average for any purpose,
including graduation or honors consideration.

6. Credit may be extended based on a
comprehensive evaluation of demonstrated
and documented competencies and previous
formal training. Please refer to the section on
Credit from Nontraditional Sources in this
catalog for additional information.

7. The criteria for awarding credit for work
completed in foreign colleges and universities

will be the same as for other institutions within
the United States. Students wishing to receive
transfer credit for such foreign study must
provide an English translation and a detailed
course-by-course evaluation report. The
reports must outline recommendations for
awarding specific credit for specific courses.
Students must request an official course-by-
course evaluation from a National Association
of Credential Evaluation Services (NACES)
approved agency. For a comprehensive list of
approved agencies, please visit www.naces.org.

High School Student: A secondary education
student who is earning college credit while still in
high school is considered either a Dual Enroliment
or Accelerated student. Please see the Dual
Enroliment and Accelerated High School section of
this catalog for further information.

International Student: A student who is a citizen of
another country.

Calhoun Community College accepts international
students seeking an F-1 international student visa
who meet the academic, linguistic, and financial
requirements necessary for admission into the
College.

Non-citizens of the United States who have been
granted permanent residency status, deferred
action status for childhood arrivals, or possess a
valid United States Visa that permits post-secondary
study as approved by the United States Citizenship
and Immigration Services are eligible to be
considered for admission to the College as well.
Students not seeking a F-1 visa are exempt from the
financial documentation requirement. International
students are required to pay the out-of-state tuition
rate.

For unconditional admission and to be classified as
degree eligible, applicants must have on file at the
institution a completed paper application for
admission, primary form of identification, and the
following documents:
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+ Official transcripts/leaving certificates from
secondary school. The secondary school
requirement must document that the student
has the equivalent to a U.S. high school
diploma.

« Official transcripts from all previously attended
colleges and universities, if applicable, for
transfer students.

In addition to the official foreign transcripts, all
documents must be translated and evaluated
(course-by-course for college transcripts) by a
NACES approved evaluation agency. For a
comprehensive list of agencies, please visit:
www.naces.org.

+ Proof of English proficiency

o Students submitting official TOEFL scores
must meet the following minimum: 500
(Paper-based test), 173 (Computer-based
test), or 61 (Internet-based test). The
TOEFL exam must have been completed
no more than 3 years prior to the term of
application.

o Students submitting official IELTS
(International English Language Testing
System) scores must place within the
following range: 5.5 - 6.0. The IELTS exam
must have been completed no more than
3 years prior to the term of application.

+ Exceptions to the English proficiency
requirement include students who have
graduated from a regionally accredited United
States high school, a transfer student who has
successfully completed ENG 101 with a grade
of C or higher at a regionally accredited United
States college or university, or a citizen of an
English speaking country that has been
granted an exemption to the testing
requirement. Please contact the International
Student Advisor for a list of countries included
in the exemption.

+ Signed and notarized financial sponsorship
document along with official original bank
statements in the sponsor’s name
documenting evidence of at least $17,800 U.S.

dollars or the equivalent for the 2017-2018
academic year. The financial documentation
includes the approximate cost of tuition, fees,
books, and living expenses for one academic
year. Official financial statements must be
dated within 3 months of the time of
application for admission.

+ Completed health forms signed by a physician.
The International Student Advisor will provide a
copy of the necessary health form to applicants
for completion.

Initial entry students will be issued a Form I-20 upon
successful admission into the College. Transfer
students who are enrolled in a United States college
or university must submit a completed Transfer
Clearance Form signed by the International Student
Advisor. Students must be in valid F-1 status at the
current college in order to be eligible for admission
to Calhoun.

F-1 students must submit documentation
demonstrating adequate health and life insurance
including coverage for medical repatriation and
evacuation expenses. Both forms of coverage must
be maintained during enrollment at Calhoun
Community College.

Audit Students: A student who registers for credit
courses on a non-credit basis.

For admission, students must comply with the
College admission standards as outlined in the
requirements for first-time, transfer, or returning
students.

Auditors will under no circumstances receive credits
applicable to degree requirements. Tuition and fees
for courses audited are the same as those for
courses taken for credit. Students may not use
federal financial aid for courses that are audited.
Health science courses are not eligible to be audited
by students at the College, and the appropriate pre-
requisite requirements must be met for students
wishing to audit a class.
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Students may not change from “credit” to “audit” or
from “audit” to “credit” after the Drop/Add period is
over for the term.

Financial Information

Cashier's Office Hours
CASHIER'S OFFICE HOURS (DECATUR)

Monday-Thursday 8:00 a.m. - 5:00 p.m.
Friday 8:00 a.m. - 11:30 a.m.

CASHIER'S OFFICE HOURS

(HUNTSVILLE)
Monday-Thursday 8:00 a.m. - 5:00 p.m.
Friday 8:00 a.m. - 11:30 a.m.

Tuition and Fees

The following informations reflects the current
tuition and fee schedule enacted by the Alabama
Community College System Board of Trustees.

TUITION
In-State Students $125.00 per credit hour
Out-of-State Students $250.00 per credit hour
FEES
Technology Fee $9.00 per credit hour
$9.00 per credit hour
$12.00 per credit hour
$10.00 per credit hour
Reserve Fee $1.00 per credit hour

$10.00 per student

Facility Renewal Fee
Special Building Fee

ACCS Enhancements Fee

Access/Wellness

FEE DEFINITIONS

Technology fees are charged to all students
restricted for the acquisition and provision of
technology and technological applications for
students.

Facility Renewal fees are charged to all students
restricted for renewal and replacement of current
facilities.

Special Building fees are charged to all students in
order to secure bonded indebtedness for new
construction of facilities.

ACCS Enhancements fee is charged for
implementing comprehensive advancements at
both the statewide and local levels geared towards
improving every aspect of engagement with the
current and potential community college students.
This fee is split evenly between local colleges and
the System Office. Local funding would be focused
on upgrading the student experience through
campus improvements including technological
advancements, renovations or construction projects,
and safety enhancements. The System Office
funding will be used to advance the establishment
of a unified and collaborative community college
system by increasing the services provided at the
ACCS level to increase each college's ability to focus
their efforts on student services and outcomes.

Reserve fees are charged to all students restricted
to the creation of a Bond Reserve Fund to be
managed by the Chancellor and Presidents' Advisory
Council.

Access/Wellness fees are charged to all students
each semester to be used to offset the cost of
maintaining parking lots and equip and manage the
Wellness Center at Decatur and Huntsville. This fee
is non-refundable beginning the first day of the
term.

Distance education classes are charged the same
rates and fees as above.

Students who register after classes begin may be
charged a $25 late registration fee.

ADDITIONAL FEES (SUBJECT TO CHANGE WITHOUT
NOTICE)

Additional charges by the institution and not
mentioned above include the following:

1. Returned check fee (by Alabama law) $30*

2. Parking traffic citations (variable, depending on
type of citation); check student handbook

3. Tobacco use violation citation (see page 8)
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4. Replacement costs for Library books checked
out and not returned (variable).

5. Audit fees (auditing a course costs the same as
taking the course for credit)

*Negotiating a worthless negotiable instrument is a
Class A misdemeanor. Pursuant to Alabama law (Act
No. 80-200, S. 317), a person will be given 10 days to
tender payment of the full amount of such
instrument plus a service charge of not more than
$30. Unless this amount is paid in full within the
specified time, the individual may assume that this
instrument will be turned over to the proper
authorities for criminal prosecution.

Payments

Calhoun Community College accepts cash, check,
debit and credit cards for payment of tuition and
fees. Out-of-state, starter, and counter checks
cannot be accepted.

A student can make online student account
payments with a credit or debit card. Calhoun
accepts Visa, Mastercard, Discover and American
Express. The option to pay by credit or debit card is
available online or in person only. Calhoun does not
accept payments by phone. Once logged in, select
the following:

+ Banner Self Service Student
Student Account
Select "Make Payments, Deposits and Payment
Plans" to enter the TouchNet Student Account
Center
Select the applicable term and click "Make A
Payment"
Enter the payment amount and click "Submit"
Complete the process by entering the
requested card information

The payment confirmation will be emailed to the
email address entered or it can be printed once
displayed on the screen. If you do not receive a

confirmation, the payment has failed and payment
must be resubmitted. Any future refunds will be
refunded to the debit or credit card up to the total
amount paid.

Calhoun offers an interest-free, automatic payment
plan through Touchnet. A $40 non-refundable
enroliment fee applies with payments by credit/
debit card. All down payments and enrollment fees
are processed immediately. Regularly scheduled
payments will process each month. For more
information about the payment plan, you may
access the payment plan details at
https://calhoun.edu/studentservices/financial-aid/
payment-plan/ .

Tuition and Fees Refund Policy

The tuition refund policy used by Calhoun
Community College is mandated by the Board of
Trustees of The Alabama Community College
System. We are obligated to abide by the policy. The
following are the basic guidelines:

Students wishing to withdraw from some of their
classes must do so through MyCalhoun. Amounts
that may be due students by the College as a result
of dropping classes will be refunded as applicable
after the 2nd week of the term as long as the
student account balance is zero.

Withdrawal Prior to Classes

A student who withdraws from classes prior to the
first day of class will be refunded the total tuition
and other institutional charges. The first class day is
not the first day of the student's class, it is the first
day of the semester.

Partial Withdrawals during Drop/Add Period
Students who do not completely withdraw from the
institution but drop a class during the regular drop/
add period will be refunded the difference in tuition
paid and the tuition rate applicable to the reduced
number of hours, including fees appropriate to the
classes dropped.
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Partial Withdrawals After Drop/Add Period
There is no refund due to a student who partially
withdraws after the official drop/add period.

Complete Withdrawal

A complete withdrawal is defined as a student who
has completely withdrawn from all classes at the
institution.

A student who officially or unofficially withdraws
completely on or after the first day of class but prior
to the end of the third week of class will be refunded
according to the withdrawal date.

Administrative Fee

An administrative fee not to exceed 5% of tuition
and other institutional charges shall be assessed for
each withdrawal within the period beginning the
first day of class and ending at the end of the third
week of class.

Pass Through Fees

Pass through fees such as e-book fees, music fees,
and allied health and nursing fees will not be
refunded after the official drop/add period.

Before Classes Begin: 100% Refund

During Drop/Add
Drops a class or classes but less than total: 100%
Drops ALL classes during drop/add: 75% of net

After Drop/Add (Withdrawal Refund Period):
Drops a class or classes but less than total: No
refund

Total withdrawal during first week of classes: 75% of
net

Total withdrawal during second week of classes:
50% of net

Total withdrawal during third week of classes: 25%
of net

Total withdrawal after third week of classes: No
refund

NET AMOUNT IS TUITION AND FEES LESS 5%
ADMINISTRATIVE FEE.

For calculating refunds during the fall and spring
sixteen-week terms, a"week" is defined as seven

calendar days. Refunds of tuition for terms shorter
than sixteen weeks, such as summer terms, mini-
terms, split terms, and weekend terms will reflect a
prorated week based on the number of days in the
term.

Please refer to the Class Schedule of the applicable
term on the Calhoun website for any updates to the
refund schedule. The Tuition Refund Information
and Schedule link provides specific refund dates.

Refund Methods

When a refund is due to a student from any
payment made on MyCalhoun, that refund will be
credited back to the original method of payment (i.e.
debit or credit card). If the refund is more than the
original payment amount, the remaining balance
will be issued through BankMobile using the
reimbursement method selected by the student.

Calhoun uses BankMobile for all refunds in an effort
to get the money into the hands of students quickly
and easily. All students are required to register with
Bank Mobile. During registration, students will
select one of the following reimbursement methods:

+ Direct deposit to an existing checking or
savings account, or
+ BankMobile Vibe Account

The address information used by BankMobile is sent
by Calhoun. If a student's address is incorrect, the
information needs to be updated through
MyCalhoun. Address changes are submitted by the
College to BankMobile. Calhoun no longer prints
refund checks, therefore the Business Office cannot
hold checks for pick up.

Timeframe for each Reimbursement
Method

BankMobile Vibe Account - Same day funds released
by Calhoun Direct Deposit to Checking or Savings
Account - 2 - 3 Business Days
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Steps to Register with Bank Mobile
First, look for the green envelope in the mail. Visit
RefundSelection.com Enter your personal code to
get started. Select the option that best fits you.

Financial Holds

A financial hold will be placed on a student's account
when there is any past due financial obligation to
the College. These financial obligations can result
from unpaid tuition, fees, books, library charges,
parking fines, returned checks, or financial aid that
must be returned by Department of Education
policy. When there is a financial hold, the student
will not be permitted to register for classes, receive
transcripts, nor any other service from the college
until the balance is paid in full or otherwise
resolved.

General Education
Development (GED) Test Fee

Effective 1/1/14, those desiring to take the General
Education Test at Calhoun Community College will
be required to pay a $120 fee. Call 256-306-2830 or
256-306-2610 for more information.

Residency/Out-of-State and
International Students

Guidelines for determining "In-State" Residency

ELIGIBLE FOR "IN-STATE" TUITION

A student or prospective student described in either
part A or part B below may be eligible for "In-State"
tuition rates. Non-resident students described in
Part B must submit a written appeal with
documentation to the College Registrar to obtain
"in-state" tuition rates. The College Registrar will
determine whether or not a student meets the
criteria and the decision is final.

Resident Student

A Resident Student shall be charged the in-state
tuition rate established by the Board of Trustees for
the Alabama Community College System.

A Resident Student is an applicant for admission
who is a citizen of the United States or a duly
registered resident in the State of Alabama for at
least 12 months immediately preceding application
for admission,

Minor dependents seeking admission, the parents,
parent, or legal guardian of such minor dependent
must have resided in the state of Alabama for at
least 12 months immediately preceding application
for admission. If the parents are legally separated or
divorced, residence will be determined by the
residency of the parent to whom the court has
granted custody.

* MINOR: An individual who because of age lacks
the capacity to contract under Alabama law.
Under current law, this means a single
individual under 19 years of age and a married
individual under 18 years of age, but excludes
an individual whose disabilities of non-age
have been removed by a court of competent
jurisdiction fora reason other than establishing
a legal residence in Alabama.

SUPPORTING PERSON: Either or both of the
parents of the student, if the parents are living
together or if the parents are divorced or living
separately, then either the parent having legal
custody or, if different, the parent providing the
greater amount of financial support. If both
parents are deceased or if neither has legal
custody, support person shall mean, in the
following order: the legal custodian of the
student, the guardian, and the conservator.

In determining Resident Student status for the
purpose of charging tuition, the burden of proof lies
with the applicant for admission.
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A. Anindividual claiming to be a resident shall

certify by a signed statement each of the
following:
1. A specific address or location within the
state of Alabama as his or her residence.
2. Anintention to remain at this address
indefinitely.
3. Possession of more substantial
connections with the state of Alabama
than with any other state.

B. Though certification of an address and an

intent to remain in the state indefinitely shall
be prerequisites to establishing status as a
resident, ultimate determination of that status
shall be made by the institution by evaluating
the presence or absence of connections with
the state of Alabama. This evaluation shall
include the consideration of all of the following
connections:

1. Consideration of the location of high
school graduation or GED within three
years of application for admission.

2. Payment of Alabama state income taxes
as a resident.

3. Ownership of a residence or other real
property in the state and payment of state
ad valorem taxes on the residence or
property.

4. Full-time employment in the state.

5. Residence in the state of a spouse,
parents, or children.

6. Previous periods of residency in the state
continuing for one year or more.

7. Voter registration and voting in the state;
more significantly, continuing voter
registration in the state that initially
occurred at least one year prior to the
initial registration of the student in
Alabama at a public institution of higher
education.

8. Possession of state or local licenses to do
business or practice a profession in the
state.

9. Ownership of personal property in the
state, payment of state taxes on the
property, and possession of state license
plates.

10. Continuous physical presence in the state
for a purpose other than attending school,
except for temporary absences for travel,
military service, and temporary
employment.

11. Membership in religious, professional,
business, civic, or social organizations in
the state.

12. Maintenance in the state of checking and
savings accounts, safe deposit boxes, or
investment accounts.

13. In-state address shown on selective
service registration, driver's license,
automobile title registration, hunting and
fishing licenses, insurance policies, stock
and bond registrations, last will and
testament, annuities, or retirement plans.

Non-Resident Student (additional
persons for resident tuition)

A Non-Resident Student, one who does not meet the
standard of having resided in the state of Alabama
for at least 12 months immediately preceding
application for admission, shall be charged the in-
state tuition rate established by the Board of
Trustees for the Alabama Community College
System under the following circumstances provided
such student is a citizen of the United States.

a. The dependent student (as defined by Internal
Revenue Codes)

b. whose supporting person is a full-time
permanent employee of the institution at which
the student is registering; or

c. whose supporting person can verify full-time
permanent employment in Alabama and will
commence said employment within 90 days of
registration; or

d. whose supporting person is a member of the
United States military on full-time active duty
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stationed in Alabama under orders for duties
other than attending school, as required by
ACT 2013-423; or

e. whose supporting person is an accredited
member of a consular staff assigned to duties
in Alabama.

a. The student is not a dependent (as defined by
Internal Revenue Codes) who

b. is a full-time permanent employee of the
institution at which the student is registering or
is the spouse of such an employee; or

c. can verify full-time permanent employment
within the State of Alabama or is the spouse of
such an employee and will commence said
employment within 90 days of registration with
the institution; or

d. is a member of or the spouse of a member of
the United States military on full-time active
duty stationed in Alabama under orders for
duties other than attending school; or

e. is an accredited member of or the spouse of an
accredited member of a consular staff assigned
to duties in Alabama.

In determining Non-Resident Student status for the
purpose of charging tuition, the burden of proof lies
with the applicant for admission. The college may
request proof that the applicant meets the
stipulations noted above prior to admission.

Students who reside in Franklin, Marshall, Moore,
Lawrence, Lincoln, Wayne, or Giles counties in
Tennessee will be assessed tuition at the "in-state"
rate upon submission of documentation verifying
residency.

II. OUT OF STATE STUDENT

Any applicant for admission who does not fall into
one of the categories noted above shall be charged
a minimum tuition of two times the resident tuition
rate charged by that institution. All international
students who hold an F-1 visa are assessed at the
out-of-state rate and are not eligible for in-state
rates.

Students initially classified as ineligible for resident
tuition will retain that classification for tuition
purposes until they provide documentation that
they have qualified for resident tuition. Upon
approval, they will receive in-state tuition from that
point forward. Tuition will be refunded retroactively
for one semester only.

Refund Policy

A Student Financial Aid (SFA) refund applies when
your payments and financial aid credits exceed your
charges. The institution must calculate a refund
using the refund policies in accordance with state
and federal laws and regulations.

Out-of-State Tuition

The out-of-state tuition rate is determined by the
Alabama Community College System. Any applicant
for admission who does not meet the residency
requirements for in-state tuition shall be charged
tuition at 2.00 times the in-state tuition rate,
rounded up to the nearest dollar.

Students initially classified as ineligible for resident
tuition will retain that classification until they
provide documentation that they are eligible for
instate tuition. Requests for in-state tuition must be
submitted to the Office of Admissions and Records,
and the Registrar will determine whether or not a
student is eligible to pay the in-state tuition rate.

International students must pay the out-of-state
tuition rate.

Residency Status

Residency status must be determined upon
admission. In determining resident student status
for the purpose of charging tuition, the burden of
proof lies with the applicant for admission. The
institution may request proof that the applicant
meets the stipulations for in-state residency.

A student’s residency status will be presumed for
one full academic year of his/her most previous
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enrollment unless there is evidence that the student
subsequently has abandoned resident status (for
example, registering to vote in another state). A
student failing to re-enroll within one full academic
year must establish eligibility upon re-enroliment.

IN STATE RESIDENCY

The in-state tuition rate is established by the
Alabama Community College System.

In order to be eligible for in-state tuition as a
resident student, an applicant must meet one of the
following criteria:

1. Has resided in the State of Alabama for at least
12 continuous months immediately preceding
application for admission.

2. Is a minor whose parents, parent, or legal
guardian has resided in the State of Alabama
for at least 12 continuous months immediately
preceding application for admission. If the
minor's parents are legally separated or
divorced, residence will be determined by the
residency of the parent to whom the court has
granted custody

o Minor Dependent: A single individual
under 19 years of age and a married
individual under 18 years of age, but
excludes an individual whose disabilities
of non-age have been removed by a court
of competent jurisdiction for a reason
other than establishing a legal residence
in Alabama.

o Supporting Person: Either or both
parents of the student, if the parents are
living together, or if the parents are
divorced or living separately, then either
the parent having legal custody or, if
different, the parent providing the greater
amount of financial support. If both
parents are deceased, or if neither has
legal custody, supporting person shall
mean, in the following order: the legal
custodian of the student, the guardian,
and the conservator.

3. Determination of eligibility for in-state tuition
shall be made by the institution by evaluating
the presence or absence of connections with
the State of Alabama. This evaluation shall
include the consideration of the following
connections:

o Payment of Alabama state income taxes
as a resident.

o Ownership of a residence or other real
property in the state and payment of state
ad valorem taxes on the residence or
property.

o Full-time employment in the state.

> Residence in the state of a spouse,
parents, or children.

> Previous periods of residency in the state
continuing for one year or more.

o Voter registration and voting in the state;
more significantly, continuing voter
registration in the state that initially
occurred at least one year prior to the
initial registration of the studentin
Alabama at a public institution of higher
education.

o Possession of state or local licenses to do
business or practice a profession in the
state.

> Ownership of personal property in the
state, payment of state taxes on the
property, and possession of state license
plates.

o Continuous physical presence in the state
for a purpose other than attending school,
except for temporary absences for travel,
military service, and temporary
employment.

o Membership in religious, professional,
business, civic, or social organizations in
the state.

o Maintenance in the state of checking and
savings accounts, safe deposit boxes, or
investment accounts.

o In-state address shown on selective
service registration, driver's license,
automobile title registration, hunting and
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fishing licenses, insurance policies, stock

and bond registrations, last will and

testament, annuities, or retirement plans.

4. Has graduated from an Alabama high school or

has obtained a GED in the State of Alabama
within three years of the date of his/her
application for admission in accordance with
the requirements set forth in the Code of
Alabama.

A non-resident student, one who does not meet
the standard of having resided in the State of
Alabama for at least 12 continuous months
immediately preceding application for admission,
shall be charged the instate tuition rate established
by the State Board of Education if the student
satisfies one of the following criteria, or, if the
student is a dependent (as defined by the Internal
Revenue Code), then the person supporting the
student satisfies one of the following criteria under
the following circumstances:

1. The student or the person(s) supporting the
student is a full-time permanent employee of
the institution at which the student is
registering.

2. The student or the person(s) supporting the
student can verily full-time permanent
employment in Alabama and will commence
said employment within 90 days of registration.

3. The student or the person(s) supporting the
student is a member of the United States
military on full-time active duty stationed in
Alabama under orders for duties other than
attending school, as required by ACT 2013-423.

4. The student or the person(s) supporting the
student is an accredited member of a consular
staff assigned to duties in Alabama.

5. The student or the person(s) supporting
students resides in one of the following
Tennessee counties: Franklin, Giles, Lawrence,
Lincoln, Marshall, Moore, or Wayne.

Financial Aid

Financial aid is available at Calhoun Community
College in a variety of forms. Students needing
assistance with college expenses should
communicate with personnel in the Office of
Student Financial Services at the following address:

+ Office of Student Financial Services
Calhoun Community College
P.0O.Box 2216
Decatur, AL 35609-2216
or
Office of Student Financial Services - Huntsville
102-B Wynn Drive
Huntsville, AL 35805
256-306-2628

FINANCIAL AID PROGRAMS AVAILABLE at Calhoun
Community College include the following:

(Refer to the section entitled "Information on
Specific Financial Aid Programs" for more
information.)

Alabama Student Assistance Grant

Federal Work-Study

Federal Pell Grant

Federal PLUS Loan Program

Federal Direct Student Loan

Federal Supplemental Educational Opportunity

Grant

7. Veterans, Service Members, and their
Dependents'Benefits

8. Workforce Innovation and Opportunity Act
(WIOA)

9. Scholarships

a. Academic

b. Calhoun Foundation

c. Fine Arts

d. Senior Adults Program

e. Student Activity and Leadership

o kcwnN =
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WHO MAY APPLY FOR FEDERAL
FINANCIAL AID PROGRAMS?

Federal Student Financial Aid Programs are Federal
Pell Grants, Federal Direct Student Loan (DSL),
Federal Supplemental Educational Opportunity
Grants (FSEOG), Federal Work-Study (FWS), Alabama
Student Assistance Program (ASAP), and Workforce
Innovation and Opportunity Act (WIOA).

To qualify for financial aid from one of these five
programs, one must:

+ demonstrate financial need, except for some
loan programs;

+ have a high school diploma or a GED
certificate;

* be enrolled as a regular, degree seeking
student working toward a AA, AS, AAS or
certificate in an eligible program;

* be a U.S. citizen or eligible non-citizen;

* maintain satisfactory academic progress
according to the institutional policy;

* not be in default on a Direct Stafford Loan or
Federal Family Education Loan (FFEL); and

* not owe a repayment on any federal financial
aid program.

NO EXCEPTIONS WILL BE MADE TO THE ABOVE
REGULATIONS.

TRANSIENT STUDENTS

Students from other colleges and universities
enrolling only for a few courses and/or during the
summer are not eligible to receive Title IV funds.

FEDERAL FINANCIAL AID
APPLICATION PROCEDURES

Expenses for tuition, books, supplies,
transportation, and miscellaneous personal costs
are used in preparing an annual budget to help
determine the applicant's financial need. Therefore,
those who qualify must apply for financial aid each
year.

Students who qualify may apply for financial aid at
any time. However, processing time is generally four
to six weeks; therefore, begin the application
process as early as possible. All financial aid
application forms and instructions are available in
the Office of Student Financial Services. All students
should file the Free Application for Federal Student
Aid (FAFSA) application to determine their eligibility
for Pell Grant and other grants, loans, offered by the
Federal and State governments. This is an online
application and can be found at
www.studentaid.gov. For assistance with the
FAFSA, complete instructions can be found at
http://studentaid.ed.gov/resources#complete.
Calhoun Community College's Title IV federal school
code is 001013.

Priority in making awards for FSEOG and Federal
Work-Study shall be given to students completing
the application process prior to April 1 each year.
Awards for applications submitted after the
deadline will be based on availability of funds.

Dependent/Independent Policy

The Federal Government has identified for student
financial assistance programs certain categories of
students who must be considered independent
financial aid applicants. As a result, a student is
considered an independent financial aid applicant if
he or she meets one of the following criteria.

+ Student was born before January 1,1999.

+ Student is a veteran or currently serving on
active duty in US Armed Forces for purposes
other than training

+ Student is currently or has been a ward of the
court since the age of 13, emancipated minor,
both parents are deceased, in legal
guardianship as determined by the student'’s
state of legal residence, unaccompanied youth
or homeless or at risk of being homeless
(verified by high school counselor, clergy,
homeless shelter, etc.

+ Student has a child who receives more than
half of their support.
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+ Student is married.

An independent financial aid applicant is not
required to submit parental information in the
application process. However, if the independent
applicant is married, spousal information must be
reported. A student who cannot meet at least one of
the above criteria is considered a dependent
applicant and must provide parental information in
the application process.

STUDENT RESPONSIBILITIES

+ Login to OneACCS and check your information/
account.

+ Review and consider all information about
Calhoun's programs before you enroll.

« Pay special attention to your application for
student financial aid, complete it accurately
and submit it on time to the right place. Errors
can delay receiving your financial aid.
Intentional misreporting of information on
application forms for Federal financial aid is a
violation of the law and is considered a criminal
offense subject to penalties under the U.S.
Criminal Code.

+ Login to your OneACCS account regularly to
check for unsatisfied requirements, eligibility
status changes, financial aid awards, and
student account status.

+ Provide all additional documentation,
verification, corrections and/ or new
information requested by either the Office of
Student Financial Services or the processing
center where you submitted your application.

+ Unsatisfied requirements are listed on
OneACCS.

+ Read and understand all forms that you are
asked to sign, and keep copies of them.

+ Accept responsibility for all agreements you
sign.

* Understand that in order to be eligible for
financial aid, attendance is required during the
first week of class

+ Perform, in a satisfactory manner, the work
that is agreed upon in a Federal Work-Study
job.

+ Know and comply with the deadlines for
application or reapplication for aid.

+ Understand the school's refund policy.

+ Maintain satisfactory academic progress for
continued financial aid eligibility.

+ Notify the Office of Student Financial Services if
you are planning to attend another institution.

+ Pay any tuition, fees or other expenses not paid
by financial aid or scholarships by the deadlines
to prevent your classes from being deleted.

REFUND POLICY

A Student Financial Aid (SFA) refund applies when
your payments and financial aid credits exceed your
charges. The institution must calculate a refund
using the refund policies in accordance with state
and federal laws and regulations.

Financial Aid Enrollment and
Attendance Policies

Enrollment Status

The Federal Pell Grant will be reduced proportionally
for a student enrolling less than full-time (less than
12 semester hours). If a student completely
withdraws from a class or classes, he or she will
likely have to repay some or all of their financial aid.
If a student completely withdraws before 60% of the
semester has been completed, a percentage of aid
will be returned to the Federal program based on
the length of the time the student is enrolled prior
to withdrawing. For example, if a student withdraws
when 50% of the semester has elapsed, then 50% of
the funds received by the student will be returned to
the Federal program. After 60% of the semester has
passed, a student is considered to have earned all
aid received for that semester.

Student loan amounts are awarded based on
assumed full-time enroliment; however, your
disbursement amount will be reduced, when the
semester begins, based on actual credit hours that
you enroll in and may be less than your award if you
do not enroll full-time. In order to receive a student
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loan, a student must enroll and have attendance
confirmed in at least 6 (half-time) or more semester
hours.

Attendance

Title IV funds (Federal Pell Grants, Direct Student
Loans and SEOG) are awarded to a student based on
the assumption that the student will attend school
for the entire period that the funding was allocated.
A student begins earning Title IV funding (Federal
Pell Grant) on his or her first day of attendance.
Calhoun Community College instructors are
required to verify attendance the first day of class.
Students enrolled who do not attend within the
attendance verification cycle will not be eligible to
receive Federal Pell Grant, SEOG and/or Federal
Student Loan funding.

Attendance is important. If a student registers and
begins class after the first class date, it is the
student's responsibility to complete all coursework
assigned from the first day of class. The individual
course syllabus states the specific policies and
guidelines of the course and the student will be held
accountable to the individual course syllabus.

Instructors may withdraw a student if he/she
exceeds the number of absences outlined in the
course syllabus. If a student fails to officially
withdraw from a course, a grade of "F" may be
assigned and this can adversely affect a student's
financial aid. Withdrawing from a course is the
student's responsibility.

Return of Title IV Policy

If a financial aid student completely withdraws from
a class or classes, he or she could be liable for a Title
IV return/repayment. Our Return to Title IV Policy
outlines how that repayment is determined.

Higher Education Amendments of 1998: A student
who received Title IV funding ( ex: Pell grant, FSEOG,
student loans, or federal work-study) and withdraws
from all classes prior to the 60% point of the

semester will owe funds back to the U.S.
Department of Education and to Calhoun
Community College.

Calhoun Community College conforms to the
Federal Return of Title IV funds regulations. Title IV
funds refer to the following federal financial aid
programs (subsidized and unsubsidized Direct
Stafford Loans, Federal Direct PLUS loans, Federal
Pell Grants, Federal SEOG and TEACH Grants).
Federal Work Study funds are excluded from the
refund calculations.

Official Withdrawal: A student who received Title IV
funding ( ex: Pell grant, FSEOG, student loans, or
federal work-study) and withdraws from all classes
prior to the 60% point of the semester will owe
funds back to the U.S. Department of Education and
to Calhoun Community College.

Unofficial Withdrawal: A student who received Title
IV funding (ex. Pell grant, FSEOG, student loans, or
federal work-study) and unofficially withdraws
(stops attending and does not receive a passing
grade in at least one class) from all classes may owe
funds back to the U.S. Department of Education and
to Calhoun Community College. If the student
attends beyond the 60% point, the student is
considered to have earned 100% of the Title IV aid
received.

The concept behind the policy is that the college and
the student are allowed to retain only the amount of
Title IV funding (federal aid) that is earned. If a
student withdraws or is withdrawn or stops
attending classes, whether any credits are earned
for the class or not, a portion of the aid received is
considered to be unearned and must be returned to
theTitle IV program from which it was received. For
Title IV purposes, the withdrawal date is the last
date of attendance as determined by attendance
records or withdrawal form.

Return to Title IV Policy: The first step is a series of
formulas to determine the amount of aid which
must be returned. Following the determination of
the withdrawal date, the school must calculate the
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number of days attended and the total number of
days the student was scheduled to complete within
the term; weekends count and any periods of no
classes which are five days in length or greater are
excluded. Days attended are then divided by the
days in the term the student was scheduled to
complete. If an unofficial withdrawal equal to or less
than 60%, 50% is multiplied by total aid for which
the student is eligible (aid that was disbursed and
that could have been disbursed) to determine the
amount of aid earned (50% completed x total aid =
earned aid). If an official withdrawal, the calculated
percentage is multiplied by total aid for which the
student is eligible (aid that was disbursed and that
could have been disbursed) to determine the
amount of aid earned (% completed x total aid =
earned aid). Total aid - earned aid = unearned aid
(aid to be returned).

The next step is for the school to determine total
institutional charges and multiply that figure by the
percentage of unearned aid (100% - % completed =
% unearned). Institutional charges are generally
defined as charges for tuition and fees, room and
board (if applicable), costs of books and materials,
and other educational expenses that are paid to the
school directly up to the date of the student's
withdrawal. If institutional charges are changed
after a student withdraws, those changes do not
impact the changes nor aid earned in the Return to
Title IV calculation. It makes no difference which
type of resources actually paid the school bill; the
law assumes that Title IV aid goes first to pay the
institutional charges. Institutional charges x %
unearned = amount returned by school. The school
must then return the amount of unearned aid, up to
the maximum received, to each of the Title IV
programs in the following order:

* Unsubsidized Direct Stafford Loan

* Subsidized Direct Stafford Loan

* Federal Perkins Loan (Calhoun does not
participate)

+ Direct Plus Loan

+ Federal Pell Grant

+ Federal Supplement Education Opportunity
Grant (FSEOG)
+ Other Federal Grants

The school then calculates the amount for which the
student is responsible by subtracting the amount
returned by the school from the total amount which
is unearned.That remaining amount is the student's
share and is allocated in the same order as above.
Total amount unearned - amount returned by school
=$ amount the student is required to return to Title
IV funds. Once the school determines the dollar
amounts owed to the student to the US Department
of Education, the student will be notified of what he
or she owes. Funds that must be returned by the
student to the loan programs can be paid in
accordance with normal loan repayment terms. If
the student's portion of unearned Title IV funds
includes a federal grant, the student has to pay no
more than 50% of the initial Pell award that the
student is responsible for returning. A student has
45 days to make repayment and does not have to
repay a grant overpayment of $50.00 or less. Unpaid
balances will be reported to NSLDS, the National
Student Loan Database system, and turned over to
the U.S. Department of Education for collection.
Until overpayments are repaid or satisfactory
repayment arrangements have been made, student
will be ineligible for further Title IV awards at any
institution.

Once the school determines the amount Calhoun
Community College is required to repay the U. S.
Department of Education, the school returns the
funds and bills the student for the amount of money
the school had to repay. This policy is separate from
the school's institutional refund policy. Unpaid
balances due to Calhoun Community College that
results from amounts returned to Title IV programs
and other sources of aid will be charged back to the
student. The student is also responsible for paying
all outstanding tuition balances to the college. The
student's account will be placed on HOLD for
registration and transcripts until the balance is paid
in full. If a student does not attend any classes or
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ceases attendance during the 100% refund period,
aid may have to be reduced to reflect appropriate
enrollment status prior to recalculating Return to
Title IV funds. The Financial Aid Office processes the
Return of Title IV Funds calculation. A student who
has questions regarding the calculation should
contact the Financial Aid Office at 256-306-2628.
Forms, worksheets, and examples of calculations
are available in the Financial Aid Office.

Repayment Policies

Recalculation Policy

Changes in a student’s original enrollment may
result in a recalculation of Title IV benefits;
therefore, students will be paid based on their
enrollment status at the time of payment.

FWS funds are not considered in the refund process.

Repayment Policy

This policy applies to students who have withdrawn
from 100% of their classes. It does not apply to
students who have withdrawn from selected
courses.

Treatment of Financial Aid for Complete
Withdrawal

A Return of Title IV Funds calculation is processed
for a student who meets the following conditions:
receives Title IV funds (or who meets the

conditions that may entitle the student to a late
disbursement), begins attending classes, and
completely withdraws from the term. The Return of
Title IV Funds calculation is a policy of the United
States Department of Education that determines the
amount of the Title IV funds Calhoun

Community College and/or the student are to return
to a Title IV program. The term “Title IV Funds”
refers to the Federal Financial Aid Programs
authorized under the Higher Education Act of 1965
(as amended) and at Calhoun Community College
includes Federal Direct Subsidized and
Unsubsidized Loans, Direct Parent Loans to
Undergraduate Students (PLUS), Federal Pell Grants
and Federal Supplemental Education Opportunity
Grants (FSEOG).

The student'’s recalculated award amount is used in
the Return of the Title IV Funds calculation. The
percentage of Title IV aid earned is found by
dividing the number of calendar days completed by
the time of withdrawal date by the number of
calendar days in the term. If the student has
completed more than 60% of the term, the student
is considered to have earned 100% of the Title IV
aid. The amount of the Title IV aid earned is found
by multiplying the amount of aid disbursed for the
term plus what could have been disbursed by the
percentage of Title IV aid earned. If the

amount earned is less than the amount of aid
disbursed, a late disbursement may be due. If the
amount earned equals the amount disbursed, no
return and no disbursement are to be made.

Calhoun Community College returns the lesser of (a)
the total amount of unearned aid or (b) an amount
equal to the student’s institutional

charges multiplied by the percentage of aid
unearned. The amount of aid Calhoun Community
College is to return is then subtracted from the
amount of the Title IV aid to be returned to find the
initial amount of unearned Title IV aid for the
student to return. The total of Title IV grant that was
disbursed and could have been disbursed for the
payment period is multiplied by 50% to find the
amount of Title IV grant protected. The amount of
Title IV grant protected is subtracted from the initial
amount of unearned Title IV aid for the student to
return. This is termed an overpayment. The student
may be billed for funds returned by Calhoun
Community College.

In the event of an overpayment, Calhoun
Community College notifies the student, and the
student may be allowed 30 days to pay the amount
in full to the Calhoun Community College Business
Office. If full payment is not made to Calhoun
Community College within 30 days, the student’s
account will be turned over to a collection agency.

The amounts returned by Calhoun Community
College or by the student are returned in the
following order: (1) Unsubsidized Direct Loan;

(2) Subsidized Direct Loan; (3) Direct Parent Loans to
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Undergraduate Students (PLUS); (4) Federal Pell
Grant and (5) Federal Supplemental
Education Opportunity Grants (FSEOG).

The Financial Aid Office processes the Return of Title
IV Funds calculation. A student who has questions
regarding the calculation should contact

the Financial Aid Office at 256-306-2628. Forms,
worksheets, and examples of calculations are
available in the Financial Aid Office.

Treatment of Financial Aid if a Student Stops
Attending Classes or Earns No Passing Grades in
a Term

A Return of Title IV Funds calculation is processed
for a student who meets the following conditions:
receives Title IV funds (or who meets the conditions
that may entitle the student to a late disbursement),
begins attending classes, and stops attending
classes. The Return of Title IV Funds calculation is
described in the previous section “Treatment of
Financial Aid for Complete Withdrawal.”

Satisfactory Academic
Progress (SAP)

Policy

Federal regulations, HEA Sec. 484(c), 8668.16,
668.34, require all schools participating in Title IV
Federal Financial Aid programs to have a
Satisfactory Academic Progress (SAP) policy that
conforms to the requirements detailed below. These
requirements apply to all students as one
determinant of eligibility for financial aid.

* Your SAP status is based on your entire
academic record, at all schools attended
(includes all transferable hours), regardless of
whether you received financial aid.

+ SAP is calculated each semester after grades
have been posted to academic history by the
Registrar's Office.

+ If after the first term of attendance you are not
making SAP, you will be put on a Warning

status and allowed to keep aid for one term.
Your continued eligibility will be determined
after the next term check point.

« If your SAP status is Failure after the check is
performed, you will not qualify for financial aid
for the following term.

+ If your SAP status is Failure and you cannot
mathematically attain SAP requirements
following the next term, an appeal will not be
permissible . Documented mitigating
circumstances may allow continued eligibility
on a case-by-case basis and will require an
academic plan.

+ Astudent may appeal their SAP Failure status
only twice during their academic career at
Calhoun Community College.

GPA and Completion Rate
Requirements
GPA
+ If the student has attempted |-21 hours they
must maintain a 1.5 GPA.
 If the student has attempted 22-32 hours they
must maintain a 1.75 GPA
+ If the student has attempted 33 or more hours
they must maintain a 2.0 GPA.

Completion Rate
+ If the student has attempted 1-21 hours they
must maintain a 58% completion rate.
+ If the student has attempted 22-32 hours they
must maintain a 62% completion rate.
+ If the student has attempted 33 or more hours
they must maintain a 67% completion rate.

Additional Regulations
+ Students are only allowed 150% of the
programs length to complete the degree or
certificate.

o Example: General Studies is 64 credits. You
are allowed 150% or 96 attempted credits
to complete the program successfully. If
you do not complete your program in the
allotted timeframe your financial aid funds
will be suspended.
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Title IV funds (grants and loans) will only pay
for courses in the student's declared major.
After the warning semester you must have the
required GPA or completion rate to continue to
receive financial aid assistance.

If your funds are suspended you are able to
appeal based on any mitigating circumstances
that caused you to be unsuccessful in your
coursework.

Additional information as to the treatment of
repeat, incompletes, withdrawals, transfer
credit, bankrupted, and remedial classes is as
follows:

1. Repeat classes will be factored into the
GPA, completion rate, and maximum
timeframe calculations.

In addition, a student can only repeat a
successfully-passed class using federal aid
once.

2. Incompletes will be factored into the GPA,
completion rate, and maximum timeframe
calculations.

3. Withdrawals will not be factored into the
GPA calculation but will be included in the
completion rate and maximum timeframe
calculations.

4. Transfer credits will not be factored into
the GPA calculation but will be included in
the completion rate and maximum
timeframe calculations.

5. Bankrupted classes will be factored into
the completion rate and maximum
timeframe calculations.

6. Remedial classes will be factored into the
GPA, completion rate, and maximum
timeframe calculations.

+ Courses attempted include any course in which

grades of A,B,C,D, F W, L, S, U or IP are given.
Only courses with grades of A, B, C, or D count
as earned credits.

Students on financial aid warning status must
not withdraw or receive any grades below a
"C"in order to maintain financial aid eligibility.

+ If you have any questions about your financial

aid file, please contact the Financial Aid Office.

+ Students can check their Satisfactory Academic
Progress (SAP) by going to OneACCS.

Financial Aid Appeal

+ Students may submit a Financial Aid Appeal if
they can provide documented proof of
mitigating circumstances. Mitigating
circumstances are those that are beyond the
student's control.

+ Students must submit the appeal and all
documentation pertaining to the appeal, by the
published appeal deadline. Submitting a
Financial Aid Appeal is NOT an automatic
approval.

* The Financial Aid Committee will meet every 30
days to consider completed appeals. The
decision of the appeals committee is final.

+ Students will be notified of the decision made
by the committee by e-mail.

+ Students must follow the terms of their appeal
if approved or their Financial Aid will be
suspended.

POLICY DETAILS

What happens when you do not meet the
requirements?

* You are no longer eligible for financial aid -
including work study, loans, grants or
scholarships. If on a Warning Status - eligibility
may continue (note below).

+ Because you do not qualify for financial aid,
you must pay your tuition and fees by the
payment deadline or your registration will be
canceled by the Business Office.

Maximum Time Frame (maximum attempted
credit hours) - When you have attempted the
maximum credit hours, you are no longer eligible to
receive financial aid.

Is there extended eligibility for a 2nd degree? -
Yes, upon a successful SAP appeal, you may attempt
a total of 150% of the hours needed to complete
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your first degree plus 33 additional hours. The
standard is 64 x 150% = 96 + 33 = 129 attempted
hours.

Low Completion Ratio - There are three statuses
for low completion ratio before your eligibility for
financial aid is canceled.

+ Warning Status - The first time you fall short

of meeting the required completion ratio, your
status is Warning. You remain eligible to
receive financial aid while in warning status.
Failure Status (Loss of Eligibility) - After
attending one semester on Warning status, if
you do not meet the required completion ratio,
your status becomes Failure Status. You are no
longer eligible to receive financial aid until the
required standards are met. You must
successfully appeal to regain eligibility.
Probation Status - After being placed on a
Failure Status, AND a student has successfully
appealed and financial aid has been reinstated,
the student is eligible to receive financial aid.
This status is only for one term and quite often
will carry conditions and/or stipulations for
continued eligibility.

Students who are receiving financial aid and are on
warning or probation status must not withdraw or
receive any grades below a "C" in order to maintain
financial aid eligibility.

Appeal Requirements:

1.

51

A typewritten explanation of extenuating
circumstances associated with Failure Status.
Indicate how these circumstances have
changed so that you can comply with
regulations in the future. Attach supporting
documents to support the extenuating
circumstances mentioned in the letter.

Please note that only extenuating
circumstances will be considered for an appeal.
Extenuating circumstances must be
unexpected circumstances that are beyond
your control. Typical adjustments to college life

such as, being young/immature,
underestimating the time required for
studying, failing to manage one's time wisely,
or failing to attend class on a regular basis
without documented hardship will not be
considered as extenuating circumstances.
Include a MAPS plan for academic
improvement from the Advising Center. This
requires that you meet with an Academic
Advisor to have this plan of action created.
Attach at least one letter of support from
someone that can substantiate the extenuating
circumstances. This individual should not be a
family member. Examples would include a
medical doctor, clergy, professional, etc.
Attach the SAP Appeal form, the MAPS, and any
supporting documentation. Incomplete
appeals will not be reviewed. If you have
thoroughly read and understand the Financial
Aid Appeal Policy Details and Appeal
Requirements and wish to file an appeal for
consideration, please complete all
requirements/forms and return it to the Office
of the Student Financial Services. You will be
informed of the committee's decision within
five business days of the date your appeal was
reviewed by the Appeals Committee.

The appeals forms must be provided to the
Office of the Student Financial Services within
the prescribed dates as noted on the SAP
Appeal Form. Failure to provide these within
the prescribed dates will result in a delayed
determination.

An objective committee, composed of selected
individuals outside the Office of Student
Financial Services, determines whether the
appeal is approved. The decision of the Appeals
Committee is final and cannot be appealed
further.

Appeal Denials or Non-appeals - If you are
denied an appeal or you decide not to appeal,
you must complete the necessary hours and
earn the appropriate grades. Once you have
reached the prescribed standards you become
eligible to receive financial aid.
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No Progress (receiving all Fs or all Ws)
Students receiving all Fs orWs will be placed on SAP
Warning beginning the following semester
regardless of the students' cumulative GPA, and
their continued financial aid eligibility will be
checked consistent with policy (the following term).

Information on Specific
Financial Aid Programs

1.
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ALABAMA STUDENT ASSISTANCE GRANT

The Alabama State Grant Program provides
additional assistance to undergraduates who
demonstrate exceptional financial need.
Students who receive Pell Grants with the
lowest estimated family contribution figure
(EFC) are eligible. The Alabama State Grant is
not a loan; therefore, the funds do not have to
be paid back.

FEDERAL WORK-STUDY

The College Work-Study Program provides
employment opportunities for Calhoun
students who need financial assistance.
Students work part-time for the college while
attending classes.

FEDERAL PELL GRANT

The Pell Grant Program provides financial
assistance for students who qualify for funds in
order to attend a postsecondary educational
institution. A Pell Grant is not a loan; therefore,
the funds do not have to be paid back.
Students can receive a Pell Grant for a
maximum of twelve (full-time) semesters.

YEAR ROUND PELL- - Additional Pell Grant
Award Eligibility

You may be able to receive Pell Grant funds for
up to 150 percent of the student's Pell Grant
Scheduled Award for an award year. To be
eligible for the additional Pell Grant funds, you
must be otherwise eligible to receive Pell Grant

funds for the semester and must be enrolled at
least half-time (6 credit hours), in the
semester(s) for which the student receives the
additional Pell Grant funds in excess of 100
percent of the student's Pell Grant Scheduled
Award. Additional eligibility requirements may

apply.

For a student who is eligible for the additional
Pell Grant funds, Calhoun Community College
must pay the student all of the student's
eligible Pell Grant funds up to 150 percent of
the student's Pell Grant Scheduled Award for
the award year. Any additional Pell Grant funds
received will be included in determining the
student's Pell Grant duration of eligibility and
the Pell Grant Lifetime Eligibility Used (LEU).

FEDERAL PLUS LOAN PROGRAM

The Federal PLUS Loan Program provides loans
to parents of eligible dependent students who
need additional financial assistance in meeting
postsecondary educational expenses. Eligibility
is not based on income. This program is
intended to supplement the Federal Stafford
Loan Program.

A parent may receive an amount not to exceed
the student's estimated cost of attendance
minus any financial aid the student has been or
will be awarded during the period of
enrollment. There are no aggregate limits.

FEDERAL DIRECT STUDENT LOAN

The Direct Student Loan (DSL) program is a
loan program where a student may borrow
funds to cover his/her educational expenses.
Students may borrow either a subsidized or
unsubsidized loan.

A subsidized loan is awarded on the basis of
financial need. You will not be charged any
interest before you begin repayment or during
authorized periods of deferment. The federal
government "subsidizes" the interest during
these periods. You may not receive Direct
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Subsidized Loans for more than 150% of your
published length of your academic program
(SULA: Subsidized Usage Limit Applies). For
example, if you are enrolled in a 2-year
associate degree program, the maximum
period for which you can receive Direct
Subsidized Loans is 3 years (150% of 2 years = 3
years).

An unsubsidized loan is not awarded on the
basis of need. You'll be charged interest from
the time the loan is disbursed until it is paid in
full. If you allow the interest to accumulate, it
will be capitalized; that is, the interest will be
based upon the higher amount. This will
increase the amount you have to repay. If you
choose to pay the interest as it accumulates,
you'll repay less in the long run.

a. Ifyou are a first-time borrower, your first
payment will not be disbursed until 30
days after the first day of classes.

b. Loan Entrance Counseling is required for
all borrowers to ensure that you
understand your responsibilities and
obligations you are assuming. This may be
completed at www.studentaid.gov.

c. ASubsidized/Unsubsidized Master
Promissory Note (MPN) is required for all
borrowers. It is a legal document in which
you promise to repay your student loan(s)
and any accrued interest and fees.
Calhoun is authorized to make multiple
federal student loans under one MPN for
up to 10 years. The MPN may be
completed at www.studentloans.gov.

6. FEDERAL SUPPLEMENTAL EDUCATIONAL
OPPORTUNITY GRANT

The FSEOG Program provides additional
assistance to undergraduates who
demonstrate exceptional financial need.
Students who receive Pell Grants are eligible.
The Supplemental Educational Opportunity
Grant is not a loan; therefore, the funds do not
have to be repaid.
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7. VETERANS, SERVICE MEMBERS, AND THEIR
DEPENDENTS' BENEFITS

The VA Office is the certifying authority for
veterans, active duty service members,
reservists and National Guard, and dependents
that qualify for the federal program. The VA
Office serves as the link between the Regional
Veterans Affairs Office and the VA benefit
recipient who is enrolled at Calhoun
Community College.

Any complaint against the school should be
routed through the VA GI Bill® Feedback
System by going to the following link: http//
www. benefits.va.gov/GIBILL/Feedback.asp.
The VA will then follow up through the
appropriate channels to investigate the
complaint and resolve it satisfactorily.

Calhoun Community College does not
participate in the VA Advanced Pay Program.
Veteran students (except Chapter 31 -
Rehabilitation and Employment, and Chapter
33 Post 9/11) are required to pay all tuition and
fees. After certification has been sent to the
Regional Office, the education benefits will be
sent directly to the veteran.

In accordance with PL 115-407 Section 103,
students utilizing Chapter 33 Post 911 VA
Education benefits shall not be charged a
penalty, including assessment of late fees,
denial of access to classes, libraries, or other
institutional facilities, or be required to borrow
additional funds because of the individual's
inability to meet their financial obligations due
to the delayed disbursement of tuition/fees
payment to the school provided by the
Department of Veterans Affairs. This protection
begins when the student provides the school
with a Certificate of Eligibility or Statement of
Benefits and ends when VA makes payment or
90 days after the date the school certifies
tuition and fees.
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Calhoun Community College is in compliance with 8
USC 3679(c) and the following individuals shall be
charged the in-state/in-district rate, or otherwise
considered a resident, for tuition purposes:

Effective August 1, 2021, Section 1005 of P.L.
116-315 (Isakson and Roe Veterans health care

and Benefits Improvement Act of 2020)
eliminates the three-year requirement.

117-A Veteran using educational assistance under
either Chapter 30 (Montgomery GI Bill®- Active Duty
Program ) or Chapter 33 (Post -9/11 GI Bill®) of Title
38, United States Code, who lives in the State of
Alabama (regardless of his/her formal State of
residence).

118-Anyone using transferred Post-9/11 GI Bill®
benefits (38 U.S.C. § 3319) who lives in the state of
Alabama while attending a school located in the
state of Alabama (regardless of his/her formal state
of residence).

119-A spouse or child using benefits under the
Marine Gunnery Sergeant John David Fry
Scholarship (38 U.S.C. § 3311 (b)(9)) who lives in the
state of Alabama (regardless of his/her formal state
of residence).

120-Anyone described above while he or she
remains continuously enrolled (other than during
regularly scheduled breaks between courses,
semesters, or terms) at the same school. The person
so described must be using educational benefits
under either Chapter 30 or Chapter 33 of Title 38,
United States Code. The in-state tuition provisions in
Section 702 do not apply to those on active duty or
to students using transferred Post 911 GI Bill®
benefits from a service member still on active duty.
GI Bill® is a registered trademark of the U.S.
Department of Veterans Affairs (VA). More
information about education benefits offered by
VA is available at the official U.S. government
website at https://www.benefits.va.gov/gibill.

VA CERTIFYING OFFICIAL OFFICE HOURS

Room 110, Student

Financial Services
HUNTSVILLE Sparkman Building
Monday - Thursday
8:30 a.m. - 5:45 p.m.
Friday 7:45 a.m.-11:45

a.m.

Room 206, Student
Financial Services
Chasteen Student
Services Center

DECATUR

Monday - Thursday
7:45 a.m. - 5:00 p.m.
Friday 7:45 a.m.-11:45
a.m.

To apply for the Alabama G.l. Dependents'
Scholarship Program, please follow the procedure
listed below:

(1) Apply for certificate at your local county Veterans
Affairs Office.

(2) When student receives certificate from the
Alabama Department of Veterans Affairs in
Montgomery, Alabama, contact the Business Office,
Calhoun Community College at 256-306-2543.

Benefits include tuition, technology and bond surety
fees, and required books only. Remedial tuition and
all related fees (course numbers under 100) and
non-instructional fees such as facility renewal,
special building, and wellness/access must be paid
by the student each semester.

8. WORKFORCE INVESTMENT OPPORTUNITY
ACT (WIOA)

WIOA is a federally funded program to provide
training assistance to dislocated individuals.
Students may qualify for tuition assistance,
book allowances and tool assistance.
Interested dislocated workers should apply at
their local Alabama State Employment Service.
WIOA is managed in Calhoun's Business Office.

9. SCHOLARSHIPS
a. ACADEMIC SCHOLARSHIPS

February 1st is the date on which
applications for academic scholarships are
due. Scholarship applications are available
online at Calhoun's website at
www.calhoun.edu. Each application is
reviewed by the Calhoun Scholarship
Committee, and each award is based upon
academic achievement and/or financial
need.
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CALHOUN FOUNDATION SCHOLARSHIPS
The Calhoun College Foundation provides
scholarships based upon a variety of
qualifying criteria. February 1st is also the
application deadline.

FINE ARTS SCHOLARSHIPS

Fine Arts Scholarships are available for
students in art, graphic design, chorale,
jazz band, and theatre. Additional
information is available from the Fine Arts
Department Chair. February 1st is also the
application deadline.

SENIOR ADULT PROGRAM SCHOLARSHIPS
This program provides tuition free
admission for those who are 60 years of
age or older. Students must enroll for
credit courses and meet college and
program of study admission standards.
The award is based upon space availability
in each course. Fees and other costs, other
than tuition, are paid by the senior adult
student. Senior citizens granted a tuition
waiver under the Senior Adult Scholarship
program may receive the tuition waive
only one time per course.

STUDENT ACTIVITY AND LEADERSHIP
SCHOLARSHIPS
These scholarships are received by:

1. President, Vice-President, and
Secretary/ Treasurer of the Student
Government Association;

2. Co-editors of the college literary
magazine, The Muse;

3. Members of the College's official
student ambassadors, the Warhawks;
and

4. Officers of Phi Theta Kappa

CAREER DEVELOPMENT SCHOLARSHIPS
The criteria for this scholarship is
determined by departmental Deans in
conjunction with the Scholarship Advisory
Committee. Awardees are selected based
on a completed scholarship application

and combination of ACT composite score,
cumulative grade point average, technical
promise within their program of study,
involvement in clubs and organizations,
volunteer experience, and financial need.
For a list of eligible programs of study,
please visit www.calhoun.edu/
scholarships.

Additional financial aid information can be
obtained from the Office of Student Financial
Services.

Bookstore

The College Bookstore is an auxiliary service owned
and operated by Follett. The purpose of the
Bookstore is to provide the college community with
the widest possible selection of goods and services
of high quality at equitable prices, with particular
attention paid to academic requirements. For your
convenience, the bookstore is located in both
Decatur and Huntsville.

BUSINESS INFORMATION

DECATUR HUNTSVILLE
Monday-Thursday Monday-Thursday
9:00 a.m. - 5:00 p.m. 9:00 a.m. - 5:00 p.m.
Friday Friday

9:00 a.m. - 12:00 p.m. 9:00 a.m. - 12:00 p.m.
256-306-2572 256-890-4748

www.calhoundecaturstore.com www.calhounhuntsvillestore.com

Special Hours

First week of class, special hours will be posted in-
store and on the website.

Hours may vary when classes are not in session
(Bookstore hours are subject

to change without notice)

METHOD OF PAYMENT

Payment may be made by cash, personal check or
credit card. The following policy governs payment by
check:
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1. Checks are accepted for the amount of
purchase only.

2. Checks must be made payable to the Calhoun
College Bookstore.

3. Phone number, student number or driver’s
license number and address must be recorded
on face of check.

REFUND POLICY

Textbook refunds will be granted up to seven (7)
days after the first day of class with receipt.
Textbooks must be in the same condition

as purchased (access codes sealed, shrink wrap
intact, books unmarked). After the first seven (7)
days, textbooks may be returned within two (2) days
of purchase, excluding finals week.

BOOK BUY BACK POLICY

Textbooks may be sold to the Bookstore any day
that the bookstore is open.

General buy back policy is as follows:

1. You must present a Student ID.

2. All titles will be considered for buy back
regardless of where you purchased them. Price
will be determined by market demand and may
be purchased for as much as 50% of original
purchase price.

3. Normal markings and underlining expected;
however, books with excessive markings, water
stains, broken bindings, loose pages,
heavily soiled, etc. will not be purchased.

Campus Police Contact

The office of the Director of Calhoun Police is
located in building #6 across

from the Machine Tool building on the Decatur
campus.

The Huntsville Campus Police Department is located
in the Sparkman Building Grand Foyer next to the
Welcome Center.

The ACA Campus Police Department offices are
located on the second floor of PhaseIin room 210
and on the first floor of Phase 2 in room 129.

Officers are available whenever classes are in
session. Calhoun police have the responsibility for
the following:

1. Assisting students

2. Enforcing traffic and parking regulations and
state laws

3. Providing for parking and traffic flow for special
events (Students, faculty,

and staff must notify security when special events
are scheduled on site)

4. Issuing decals (In Huntsville, decals are issued in
t