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General Information 

College Overvie w 

Equal Opportunity in 
Education and Emplo yment 
Calhoun Community College is committed to equal 
opportunity in emplo yment and education. The 
College does not discriminate in any pr ogr am or 
activity on the basis of r ace, color, religion, se x, age, 
or national origin, or against qualified disabled 
persons, and it maintains an affirmative action 
progr am for pr otected minorities and women. 

Nondiscrimination Statement 
Calhoun Community College has filed with the 
Federal Government an Assurance of Compliance 
with all requirements imposed by or pursuant to Title 
VI of the Civil Rights Act of 1964 and the regulations 
issued thereunder, to the end that no person in the 
United States shall, on the basis of race, color or 
national origin, be excluded from participation in, be 
denied the benefits thereof, or be otherwise subjected 
to discrimination under any program or activity 
sponsored by this institution. 

The College is committed to providing a workplace 
and campus community free of sexual harassment and 
does not discriminate on the basis of sex in its 
education programs and activities, and it is required 
by Title IX of the Education Amendments of 1972 not 
to discriminate in such a manner. This includes, but is 
not limited to admission and employment and all 
individuals participating in or attempting to participate 
in a College sponsored program or activity. 

The Title IX Coordinator for administrators, faculty, 
and staff is Ms. Kim Gaines, Director of Human 
Resources and Payroll, P.O. Box 2216, Decatur, 
Alabama 35609-2216, MSA Suite 360, Building 14 
Decatur; telephone (256) 306-2592; email 
kim.gaines@calhoun.edu.  The Title IX Coordinator 
for students is Dr. Ina Wilson Smith, Director of 
Student Disability Services/ADA, P.O. Box 2216, 
Decatur, Alabama 35609-2216, Chasteen Student 
Center Suite 220, Decatur; telephone (256) 306-2635; 
email ina.smith@calhoun.edu. 

In addition, the College does not discriminate on the 
basis of disability in its educational programs and 
activities, pursuant to the requirements of Section 504 
of the Rehabilitation Act of 1973, Public Law 93- 112, 
and the Americans with Disabilities Act of 1990 
(ADA), ADAA 2008, Public Law 101-336. This 
policy extends to application for or employment by 
and application for or admission to the College. The 
Section 504 and ADA Coordinator for administrators, 
faculty and staff is Ms. Kim Gaines, Office of Human 
Resources and Payroll, P.O. Box 2216, Decatur, 
Alabama 35609-2216; telephone (256) 306-2592. 
The Section 504 and ADA Coordinator for students is 
Dr. Ina Wilson Smith, P.O. Box 2216, Decatur, 
Alabama 35609-2216; telephone (256) 306-2635. 
 Moreover, the College does not discriminate on the 
basis of age in its educational programs and activities 
pursuant to the Age Discrimination Act of 1975. 

The College encourages any individual who believes 
that he or she has been subjected to discrimination or 
harassment based on their race, color, national origin, 

age, disability
[1]

, sex or other protected classification 
to report the discrimination or harassment to the 
appropriate College official.  The College is 
committed to conducting a prompt investigation of all 
allegations of discrimination or harassment based on 
race, color, national origin, age, disability, sex or other 
protected classification. Students, administrators, 
staff and/or contract staff found to have engaged in 
acts of discrimination or harassment based on an 
individual's race, color, national origin, age, disability, 
sex or other protected classification will be promptly 
disciplined, to include, if circumstances warrant, up to 
and including suspension or expulsion for students 
and suspension or termination of employment for 
staff, faculty and administrators. The College 
encourages students and College faculty, 
administrators and staff to work together to prevent 
acts of discrimination or harassment of any kind. 

Persons or any specific class of individuals who 
believe they have been subjected to discrimination or 
harassment based on their race, color, national origin, 
age, disability, sex or other protected classification 
may, alone or with a representative, file a complaint 
with the United States Department of Education or 
with the College, or with both. The complaint process 
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for students relating to claims of discrimination or 
harassment may be found beginning on page 177 of 
the Calhoun Student Handbook. 
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History of Calhoun Community 
College 
Calhoun Community College is the r esult of the 
consolidation of the T ennessee Valley State 
Technical School and John C.Calhoun State Technical 
Junior College. The Tennessee Valley State Technical 
School was instituted b y the Wallace-Patterson 
Trade School Act of 1947. John C. Calhoun State 
Technical Junior College was established under the 
Alabama Trade School Authority Act of 1963. The 
two schools wer e mer ged into a compr ehensive 
institution to become the John C. Calhoun 
StateTechnical Junior College and T echnical School in 
September 1965. The pr esident is dir ectly 
responsible to the Boar d of Trustees for the 
Alabama Community College System (A CCS). The 
present designation as a community college was 
formalized b y a State Board of Education r esolution 
of September 23,1973. 
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Message fr om the Interim 
President 

Dr. Joe Burke 
Interim Pr esident 

On behalf of our students, faculty , and staff , I 
welcome you to Calhoun Community College! W e 
are pleased that you ar e inter ested in Calhoun and 
the pr ogr ams, services, and people that make up 
this excellent college. 

As one of the leading institutions of higher 
education for Alabama and the r egion, we ar e 
committed to student success. By pr oviding quality , 
accessible educational opportunities, encour aging 
community involvement, and pr omoting economic 
development, we seek to impr ove the quality of life 
for our students and the communities we serve. 

In this catalog, you will find information on such 
topics as admissions policies and pr ocedur es, 
financial aid, academic pr ogr ams, student support 
services, and business and industry tr aining 
progr ams. We encour age you to contact us at any 
time you may have questions or need additional 
information about Calhoun. 

Thank you for your inter est in Calhoun Community 
College. We are truly your community College. 

Mission 
Calhoun Community College pr omotes student 
success and community de velopment thr ough 
quality education, cultur al enrichment, and 
workfor ce training. 
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Core Values 
ACCOUNTABILITY 

COLLABORATION 

DIVERSITY 

EQUITY 

INNOVATION 

INTEGRITY 

Vision Statement 
Success for every student, the community , and the 
College. 

2020-2021 Calendar 
Fall Semester 
Fall Kick-Off W Aug 12 

Duty Day R Aug 13 

Duty Day F Aug 14 

Registration/Duty Day M Aug 17 

Registration/Duty Day T Aug 18 

Classes Begin W Aug 19 

Drop/Add W-T Aug 19-25 

Holiday Ð Labor Day M Sep 7 

Professional De velopment F Oct 2 

Holiday - Veter ans Day W Nov 11 

Duty Day (No Students) W Nov 25 

Holiday Ð Thanksgiving R Nov 26 

Holiday Ð Day after Thanksgiving F Nov 27 

Final Exams T-M Dec 8-14 

Duty Day T Dec 15 

Fall Gr ade Reporting b y Noon W Dec 16 

Non-Instructional Duty Days  Dec 17-22 

Minisession I: Aug 19 Ð Oct 13 

Minisession II: Oct 14 Ð Dec 9 

Weekend Minisession I: Aug 22 Ð Oct 10 

Weekend Minisession II: Oct 17 Ð Dec 12 

Spring Semester 
Duty Days M-F Jan 4-8 

Professional De velopment W Jan 6 

Registration/Duty Days W-F Jan 6-8 

Regular Session Classes Begin M Jan 11 

Drop/Add    

Full Session M-R Jan 11-14 

First Short Session M-T Jan 11-12 

Second Short Session M-T Mar  8-9 

Weekend Session (W1) S Jan 16 

Weekend 1st Short Session (WM1) S Jan 16 

Weekend 2nd Short Session (WM2) S Mar 13 

    

Holiday - Dr . Martin Luther King Jr . M Jan 18 

Professional De velopment/Duty Day F Mar 12 

Spring Br eak - Includes W eekend M-S Mar 22-27 

Spring Br eak/College Closed R-F Mar 25-26 

Assessment Week M-F Apr 12-16 

Final Exams M-S May 3-8 

Duty Day M May 10 

Spring Gr ade Reporting b y Noon T May 11 

Faculty Duty Days (Summer T erm) W-R May 12-13 

Graduation F May 14 

Faculty Leave Days M-F May 17-21 

Minisession I: Jan 11 Ð Mar 4 

Minisession II: Mar 8 Ð May 4 

Weekend Minisession I: Jan 16 Ð Mar 6 

Weekend Minisession II: Mar 13 Ð May 8 

Summer  Semester 
Faculty Duty Days W-R May 12-13 

Registration Days and Non-Instructional Duty Days MF May 17-21 

Classes Begin M May 24 

Drop/Add  May 24-26 

Holiday - Memorial Day M May 31 

Delayed Start Classes Begin W June 2 

Holiday Ð Independence Day M July 5 

Final Exams W-T July 28 - Aug 3 

Duty Day W Aug 4 

Summer Gr ade Reporting b y Noon R Aug 5 

Minisession I: May 24 Ð Jun 28 

Minisession II: Jun 29 Ð July 29 

The College will be closed the 
follo wing ten holidays: 
Monday September 7, 2020 Labor Day 

Wednesday November 11, 2020 Veter ans Day 

Thursday November 26, 2020 Thanksgiving Day 

Friday November 27, 2020 Day After Thanksgiving 

Thursday December 24, 2020 Christmas Eve 

Friday December 25, 2020 Christmas Day 

Friday January 1, 2021 New Year 's Day 

Monday January 18, 2021 Martin Luther King, Jr . Day 

Monday May 31, 2021 Memorial Day 

Monday July 5, 2021 Independence Day Holiday 

In addition, the College will be closed 
the follo wing days: 
Wednesday December 23, 2020 

Monday December 28, 2020 

Tuesday December 29, 2020 

Wednesday December 30, 2020 

Thursday December 31, 2020 

Thursday March 25, 2021 

Friday March 26, 2021 
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Faculty Duty Days & Instructional 
Days by Semester 
Fall 
 Faculty Duty Days Instructional Days 

August 5 9 

September 0 21 

October 1 21 

November 1 17 

December 3 10 

Spring 
 Faculty Duty Days Instructional Days 

January 5 14 

February 0 20 

March 1 16 

April 0 22 

May 3 5 

Summer 
 Faculty Duty Days Instructional Days 

May 2 5 

June 0 22 

July 0 21 

August 2 2 

 

Grand Totals Faculty Duty Days & 
Instructional Days 
Semester Faculty Duty Days Instructional Days 

Fall 10 78 

Spring 9 78 

Total 19 156 

Summer 4 50 

GRAND TOTAL 23 206 

College Policies and 
Regulations 
NOTICE OF AVAILABLE 
ACCOMMOD ATIONS FOR STUDENTS, 
EMPLOYEES, AND APPLICANTS WITH 
DISABILITIES. 
Students who ar e requesting academic adjustments 
and modifications for the first time at the College 
must submit a completed Request for Services 
packet to the Student Disability Services/AD A Office. 
Packets are available in the office or online at 
http://www .calhoun.edu/student-r esour ces/student-
disability-servicesada . Continuing students must 
complete a Semester Request for AD A Services 
form each semester . This form is available in the 
office or online at http://www .calhoun.edu/student-
resour ces/student-disability-servicesada . A student 
who has not been enr olled in classes for two 
consecutive terms or mor e must contact the office. 

Students with questions, concerns, or complaints 
should contact Calhoun Community College 's ADA 
Compliance Coor dinator , whose name, addr ess, e-
mail, and phone number ar e shown belo w: 

Dr. Ina Wilson Smith 
Director of Student Disability Services/AD A 
Chasteen Student Services Center , Room 220E 
P.O.Box 2216 
Decatur , Alabama 35609-2216 
ina.smith@calhoun.edu 
Office Hours: 7:45 a.m. - 5:15 p.m., Monday - 
Thursday 
7:45 a.m.-11:45 a.m., Friday 

Employees and applicants with questions, concerns, 
or complaints should contact Calhoun Community 
College's Human Resour ces Director , whose name, 
addr ess, e-mail, and phone number ar e shown 
below: 

Ms. Kim Gaines 
Director of Human Resour ces and Payroll 
MSA, Room 360 
P.O.Box 2216 
Decatur , Alabama 35609-2216 
kim.gaines@calhoun.edu 
Phone: (256) 306-2591 
Fax Number: 256-306-2874 

TOBACCO-FREE POLICY 
Calhoun Community College is committed to 
providing a safe and healthy envir onment for its 
emplo yees, students and visitors. The College 
recognizes the right of persons to make their o wn 
decisions about their personal use of tobacco 
products away fr om the College. Ho wever, in light of 
findings of the U .S. Surgeon Gener al that e xposur e 
to secondhand tobacco smoke and the use of 
tobacco pr oducts ar e significant health hazar ds, it is 
the intent of the College to establish a tobacco-fr ee 
envir onment on its campuses and in its vehicles. 
Consequently , the use, distribution, or sale of 
tobacco pr oducts, including the carrying of any 
lighted smoking instrument, in College buildings or 
in or upon other College pr emises or inside College 
owned, r ented or leased vehicles is pr ohibited. 

For the purposes of this policy , a "tobacco pr oduct Ó 
is defined to include any lighted or unlighted 
cigar ette (including electr onic cigar ettes), cigar , 
pipe, bidi, clo ve cigarette, and any other smoking 
product, as well as smokeless or spit tobacco, also 
known as dip, che w, snuff , snus, in any form. 

All College emplo yees, students, visitors and 
contr actors ar e requir ed to comply with this policy , 
which shall r emain in for ce at all times. Any College 
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emplo yee or student found to be in violation of the 
tobacco-fr ee policy will be subject to a monetary 
fine. Tickets will be issued b y campus police officers 
for violations of Calhoun 's tobacco-fr ee policy . 
Monetary fines will be imposed as listed belo w, 
depending on whether the offender is an emplo yee 
or student. 

STUDENT FINES 
Any Calhoun student found to have violated this 
policy shall be subject to the follo wing fines: 

1st Ticket $25.00 Fine 

2nd Ticket $25.00 Fine 

All fines must be paid within se ven (7) days of 
ticketing. Fines that ar e not paid within the se ven (7) 
days shall automatically double in amount. 

A student who has pending fine or fines may not 
register for classes nor have tr anscripts r eleased 
until all fines ar e paid in full. 

Any student wishing to appeal a fine arising fr om 
the finding of a tobacco-fr ee violation under this 
policy may do so with the Vice Pr esident of Student 
Services, Dr. Patricia Wilson. 

EMPLOYEE FINES 
Any Calhoun emplo yee found to have violated this 
policy shall be subject to the follo wing fines: 

1st Ticket $25.00 Fine 

2nd Ticket $25.00 Fine 

All fines must be paid within se ven (7) days of 
ticketing. Fines that ar e not paid within the se ven (7) 
days shall automatically double in amount. 

Any emplo yee wishing to appeal a fine arising fr om 
the finding of a violation of this policy may do so 
with the Vice-Pr esident for Academic Affairs. 

With the e xception of advertising in a ne wspaper , 
magazine, or similar publication that is not 
produced b y Calhoun Community College, no 
tobacco-r elated advertising or sponsorship shall be 
permitted on Calhoun Community College pr operty 
or at college-sponsor ed events. No tobacco-r elated 
advertising or sponsorship shall appear in any 
publications pr oduced b y the College or b y any club 
or association authorized b y Calhoun Community 
College. For the purposes of this policy , the term 
"tobacco-r elated" applies to the use of a tobacco 
brand or corpor ate name, tr ademark, logo, symbol 
or motto, selling message, r ecognizable pattern of 
colors or any other indicia of pr oduct identification 

identical to or identifiable with, those used for any 
brand of tobacco pr oducts or company which 
manufactur es tobacco pr oducts. 

The College President will de velop administr ative 
regulations and pr ocedur es as necessary to 
implement this policy , including pr ovisions for 
notification, signage, disciplinary consequences, 
complaint pr ocedur es and enfor cement. 

Procedur es will be de veloped to offer , promote 
prevention and education initiatives that actively 
support non-use and addr ess the risks of all forms 
of tobacco use. The College will also endeavor to 
have information available for its students and 
emplo yees on community pr ogr ams or services 
related to helping persons stop the use of tobacco 
products. 

SECURITY/POLICE 
We take your safety seriously . To ensur e the 
continued health and safety of Calhoun students 
and emplo yees, we must all consider our o wn 
security , as well as the security of others, a priority 
when on campus. Should a crime occur on campus, 
Calhoun str ongly encour ages you to r eport this 
crime immediately to the College 's Campus Security/
Police Department b y calling 256-306-2575. For 
emer gencies only call 256-306-2911 on the Decatur 
campus or 256-890-4711 on the Huntsville campus. 
Please notify Campus Police immediately of any 
accidents or falls, with or without injury , on any 
Calhoun campus. The office of the Dir ector of 
Calhoun Police is located in building #6 acr oss from 
the Machine T ool building on the Decatur campus. 

Huntsville Police Department officers ar e located in 
the Sparkman Building lobb y in Huntsville. 

Calhoun Community College is pr oud of its 
historically safe campus. In an effort to pr omote 
awareness and enhance safety , we would like to 
inform you of our campus crime disclosur e report. 
Should you have any questions or suggestions 
regarding campus safety , please contact the campus 
police at 256-306-2574. If an emer gency, call 
256-306-2911. 

Calhoun Community College 
Campus Crime Statistical Disclosur e 
Report 
 

Crime 2014 2014 2014 2015 2015 2015 2016 2016 2016 2017 2017 2017 

 DEC HSV ACA DEC HSV ACA DEC HSV ACA DEC HSV ACA 

Mur der 0 0 0 0 0 0 0 0 0 0 0 0 

Rape 0 0 0 0 0 0 0 0 0 0 0 0 
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Sex Offenses: 

Forcible 0 0 0 0 0 0 0 0 0 0 0 0 

Non-For cible 0 0 0 0 0 0 0 0 0 0 0 0 

Robbery 0 0 0 0 0 0 0 0 0 0 0 0 

Aggr avated 
Assaults 

0 0 0 0 0 0 0 0 0 0 0 0 

Burglary 0 0 0 0 0 0 0 0 0 0 0 0 

Breaking & 
Entering 
Motor V ehicle 

1 3 0 1 2 0 0 0 0 0 0 0 

Arrests 0 1 0 5 0 0 1 0 0 0 2 0 

Motor V ehicle 
Thefts 

0 1 0 0 0 0 0 0 0 2 1 0 

Liquor Law 
Violations 

1 1 0 0 2 0 0 0 0 0 0 0 

Drug Violations 2 2 0 0 0 0 0 0 0 0 0 0 

Weapons 
Violations 

0 0 0 0 0 0 0 0 0 0 0 0 

Criminal Mischief 0 2 0 2 0 0 2 0 0 5 2 0 

Thefts 7 3 1 11 5 0 10 3 0 5 5 0 

Harassment 6 1 0 3 2 0 4 1 1 3 3 0 

Auto Accidents 14 3 0 17 13 0 17 20 0 24 17 0 

Leaving Scene 
of Accident 

3 5 0 4 1 0 4 5 0 6 8 0 

Public Into xication 0 0 0 0 0 0 0 0 0 0 0 0 

Property Damage 4 0 0 0 0 0 0 0 0 2 2 1 

Trespassing 3 9 0 5 3 0 1 1 0 1 3 0 

Disorderly Conduct 4 1 1 0 0 0 0 1 0 0 1 0 

Hate Crime 0 0 0 0 0 0 0 0 0 0 0 0 

Domestic Violence 0 0 0 0 1 0 0 1 0 1 0 0 

Medical Calls 14 12 0 20 10 0 11 8 1 10 11 0 

Stalking - - - - - - 0 0 0 0 0 0 

STUDENT IDENTIFICATION CARDS 
All students enr olled at Calhoun Community College 
are requir ed to have in their possession a valid 
Student ID car d for gener al identification purposes. 
This student ID must be pr esented to school 
officials, upon r equest. The student ID car d is valid 
for each semester of the student 's attendance. 
Replacement ID car ds may be obtained at a fee of 
$20, payable to Calhoun at the Cashier 's Office. 
Replacement car ds can not be char ged to student 
accounts. Student ID pictur es are taken in Chasteen 
Student Services Center , Room 107 on the Decatur 
Campus and in the Admissions Office in Huntsville. 
Please check the Calhoun website for hours of 
oper ation for each campus. 

MOTOR VEHICLE REGISTRATION 
All students driving any type of motor vehicle on 
campus must secur e and pr operly affix an official 
college parking decal to the vehicle r egardless of the 
location of classes. Parking decals ar e available at 
the switchboar d at the Decatur campus or the 
Administr ative Office in Huntsville. For students who 
have received disability access license plates or 
disability access placar ds for Disability Access 
Parking Privileges under Alabama law and who wish 
to use College disability access parking spaces, 
special disability access parking placar ds can be 
obtained in Chasteen Student Services Center , Room 
220, upon appr opriate documentation b y the 
respective student of having r eceived Disability 

Access Parking Privileges. Decals may also be 
obtained at the Administr ative Office in Huntsville. 
In the inter est of safeguar ding designated disability 
access parking spaces fr om misuse b y persons who 
are not pr operly entitled to use those spaces, the 
use of disability access parking spaces will only be 
permitted for those cars that display both a College 
disability access decals and either a disability access 
license plate or a disability access placar d. 

HANDICAP PARKING POLICY 
Eligibility to access available handicap parking on 
campus r equir es that a student, faculty or staff 
member sho w pr oof that the y are the legally 
register ed recipient of the state issued handicap 
parking placar d. A valid Calhoun ID along with a 
receipt, similar to a tag r eceipt fr om the Department 
of Motor V ehicles, will be r equir ed to verify that the 
faculty , staff , or student is the r egister ed user of the 
handicap placar d or handicap tag and must be 
presented to the Student Disability Services Office. 
Students must also sho w a curr ent (paid) schedule. 
The Calhoun handicap parking placar d must be 
displayed on the r ear-view mirr or of the eligible 
vehicle when parked on campus. The handicap 
parking ar eas will be monitor ed. Fines for handicap 
parking violations ar e $50.00. 

ABANDONED VEHICLES 
If a vehicle is left unattended or is left in the same 
place for mor e than ten (10) days, the vehicle will be 
consider ed abandoned and will be to wed at the 
owner 's expense. If a vehicle is illegally parked (for 
example, blocking another vehicle that is legally 
parked), the illegally-parked vehicle will be to wed at 
the o wner 's expense. 

PARKING/TRAFFIC CITATION APPEALS 
COMMIT TEE 
This is a thr ee-member committee made up of one 
faculty member , one staff member , and one student 
leader .  It is char ged with the r esponsibility of 
hearing and ruling on each case in which a student 
appeals having r eceived a parking ticket. The 
committee will only meet on an Ò as neededÓ basis. 

APPEALS WILL NOT BE CONSIDERED FOR THE 
FOLLOWING REASONS: 

¥ Fire lane violation 
¥ Handicap space violation 
¥ Inability to find a pr oper or convenient parking 

space 
¥ Other vehicles wer e impr operly parked 
¥ Late to class or appointment 
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¥ Financial har dship caused b y fine 

Calhoun Community College parking violations may 
be appealed within ten (10) days  from the date of 
issuance. Each appeal must be based on verifiable 
evidence. The appeal must be r eceived  by the end 
of the 10th day after the ticket is issued. 

 

To submit an appeal, please contact the Dir ector of 
Campus Police at the location for which the ticket 
was issued.  

 

Decatur   Ð Damon Mor gan, 256-306-2575, 
damon.mor gan@calhoun.edu 

Huntsville   Ð Don Swain, 256-890-4711, 
don.swain@calhoun.edu 

SEX OFFENDER REGISTRATION 
Registered Sex Offenders must pr ovide a cop y of 
their Form 47 (information submitted to the 
registering law enfor cement agency) along with a 
copy of their schedule for that semester to the 
Calhoun Community College Police Department. The 
Decatur Campus Police Dept, is located in Building 
#6 and the Huntsville Campus Police Dept, is located 
at the Fr ont Entr ance of the Sparkman Building. 

RESTROOM POLICY 
Restrooms and locker r ooms ar e designated 
separately for women, men and gender neutr al. 
Gender neutr al restrooms ar e identified as such and 
may be used b y either gender . Any individual using 
the other biological gender 's restroom or locker 
room shall be subject to discipline. Gender neutr al 
restrooms ar e available and located in the follo wing 
locations: 

Calhoun Community College Single Use 
Bathr ooms 
 

1. ATC - Both a men 's and women 's single use 
restroom off of the hallway at the east end of 
the High Bay . 

2. HS - Unmarked single use r estroom on the first 
floor ne xt to the Men 's restroom. 

3. CAT - No single use r estrooms. 
4. Career Services- No single use r estroom. 
5. IT - 2 men and 1 women single use r estrooms. 
6. Campus Police - No single use r estrooms. 

7. Noble Russell - One single use unise x restroom 
off of the dr essing r oom off of the main TV 
suite. 

8. CBIT - Both men 's and women 's single use 
restrooms in the NC CER Training Lab. 

9. Testing Center/Adult Education - None. 
10. Energy Technology - One single use r estroom. 
11. Industrial T echnology -W elding - one single 

use. Aviation - one single use. 
12. Machine Tool - One single use unise x. 
13. MSA - One unmarked single use (Family) 

restroom off of 1st floor vending. 
14. Student Center -None. 
15. Harris Hall - both men 's and women 's single 

use restrooms (2 per floor) 
16. Maintenance - One single use r estroom. 
17. Library - Both men 's and women 's single use 

restrooms. 
18. Fine Arts-None. 
19. Gym - One single use r estroom. 
20. Ball Field Concessions - None. 
21. ACA - None. 
22. Huntsville - Two unmarked single use men 's and 

women 's restrooms on the main floor inside 
the staff mailr oom/lounge. T wo unmarked 
single use men 's and women 's single use 
restrooms on the lo ver level inside faculty 
lounge. (Sparkman Building) 

 

Gender neutr al locker r ooms ar e located 
in the follo wing: 
There is a single use locker r oom located in the gym. 

WEAPONS POLICY 
No person shall keep, use, possess, display , or carry 
any rifle, shotgun, handgun, knife, bo w and arr ow, 
or other lethal or danger ous weapons or de vices 
capable of casting a pr ojectile b y air, gas or 
explosion, or mechanical means on any pr operty or 
in any building o wned or oper ated b y Calhoun 
Community College. Faculty and staff may not 
possess fir earms on campus or while otherwise 
engaged in duties associated with their 
emplo yment, e xcept as written in Alabama law . 
Realistic facsimiles of weapons ar e also not allo wed. 

If an instructor appr oves such items to be 
demonstr ated for class purposes only , the instructor 
and student must obtain permission fr om Calhoun 
Police. 

Any such person seen with or using such weapons 
on campus will be subject to disciplinary and 
criminal char ges. 
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Pursuant to state boar d policy 511.01, Calhoun 
Community College adher es to the follo wing: 

Firearms ar e pr ohibited on campus or any other 
facility oper ated b y the College. Ex ceptions to 
this policy ar e: Law enfor cement officers legally 
authorized to carry such weapons who ar e 
officially enr olled in classes or ar e acting in the 
performance of their duties or an instructional 
pr ogr am in which fir earms ar e requir ed 
equipment. If the off-duty officer is a student, 
he/she must notify campus police once a 
semester . A weapon is pr ohibited fr om any type 
of hearing for personal business. 

Student Recor ds and 
Transcripts 
Family Educational Rights and Privacy 
Act of 1974 
Calhoun Community College complies with the 
provisions of the Family Educational Rights and 
Privacy Act (FERPA) of 1974 as amended. FERPA sets 
forth the r equir ements pertaining to the privacy of 
student r ecords. The law go verns the r elease of 
educational r ecords and access to the r ecords. 

Student Recor ds and FERPA 
When a student attains the age of 18 or is attending 
an institution of postsecondary education, the 
permission or consent r equir ed of and the rights 
affor ded to the par ents of the student shall 
ther eafter only be r equir ed of and affor ded to the 
student. Ther efor e, a person other than the student 
requesting information on a student must submit 
written authorization fr om the student if the r equest 
is beyond the scope of authorized e xceptions to the 
Act. 

Responsibility for pr otection of the privacy of 
educational r ecords rests primarily with the Dir ector 
of Admissions/Registr ar of the College. FERPA 
defines educational r ecords to include r ecords, files, 
documents, and other materials that contain 
information dir ectly r elated to students and ar e 
maintained b y an educational agency or institution 
with e xceptions under the Act. 

Notification of Rights under FERP A 
FERPA affor ds students certain rights with 
respect to their educational r ecor ds. The rights 
pr ovided to students ar e: 

1. The right to r eview their educational r ecords 
with certain e xceptions. Students and former 

students may pr esent a valid photo 
identification car d and complete a written 
request form to r eview their r ecords. The 
College may delay a r ecord review up to 45 
days if cir cumstances so dictate. Recor d reviews 
are conducted in the Office of Admissions & 
Records, Chasteen Student Services Center , 
Decatur Campus. Note: The College is not 
requir ed to pr ovide access to r ecords of 
applicants for admission who ar e denied 
acceptance or , if accepted, do not attend. 

2. The right to r equest the amendment of the 
student 's educational r ecords that the student 
believes is inaccur ate or misleading. The 
student should submit to the Dir ector of 
Admissions/Registr ar a written statement 
which identifies the part of the r ecord the y 
want changed, why it should be changed, and 
any documentation to support the r equest. The 
student will be notified in writing of the 
decision to amend or not to amend. A student 
will be notified of a hearing pr ocedur e process 
they may initiate if the r esult of the student 's 
request is not to amend their r ecord. 

3. The right to consent to disclosur e of personally 
identifiable information contained in the 
student 's educational r ecords, except to the 
extent that FERPA authorizes disclosur e. 

 

Calhoun Community College considers the follo wing 
to be dir ectory information and may be r eleased to 
individuals and/or agencies, institutions, etc., unless 
the student files a Do Not Release form in the Office 
of Admissions and Recor ds: 

 

¥ Dir ectory Information 
Name 
Addr ess 
Telephone listing 
E-mail addr ess 
Date and place of birth 
Major field of study 
Dates of attendance 
Enrollment status 
Class standing 
Degrees, honors, and awar ds received 
Most r ecent educational agency or institution 
attended 

 

It should be noted that dir ectory information is used 
to verify a student 's enrollment with insur ance 
agencies, banks, emplo yers, etc., unless pr ohibited 
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in writing b y the Authorization to Release or 
Withhold Information form. Calhoun does not 
provide mailing lists unless r equir ed to do so b y 
feder al legislation (Solomon Amendment), a court 
dir ective, or as deemed appr opriate b y the President 
of the College or his agent. 

FERPA has established rules that allo w some 
personnel and agencies to have access to students' 
records without their written consent. The e xception 
to the r equir ement of written consent includes 
authorized r epresentatives of the follo wing for audit 
and evaluation of feder al and/or state supported 
progr ams or for enfor cement of a compliance with 
feder al legal r equir ements which r elate to these 
progr ams: 

¥ Comptr oller Gener al of the United States 
¥ Attorne y General of the United States 
¥ Secretary of the Department of Education 
¥ State and local educational authorities 
¥ State and local officials to whom disclosur e is 

specifically r equir ed by state statute adopted 
prior to No vember 19,1974 

¥ Veter ans Administr ation officials 
¥ Other school officials within the institution who 

have been determined b y the institution to 
have a legitimate educational inter est 

¥ Officials of other institutions at which the 
student seeks or intends to enr oll, pr ovided the 
institution makes a r easonable attempt to 
inform the student of the disclosur e, unless the 
student initiates the tr ansfer or the annual 
notification of the institution includes a notice 
that the institution forwar ds education r ecords 
to other institutions at which the student seeks 
or intends to enr oll have r equested the r ecords. 
(Students ar e so notified.) 

¥ Persons or or ganizations pr oviding financial aid 
to students or determining financial aid 
decisions on the condition that the information 
is necessary to: 1) determine eligibility for aid, 
2) determine the amount of aid, 3) determine 
the conditions for the aid, or 4) enfor ce the 
terms and conditions of the aid. 

¥ Organizations conducting studies for or on 
behalf of education agencies or institutions to 
develop, validate, and administer pr edictive 
tests, to administer student aid pr ogr ams, or to 
impr ove instruction. Such or ganizations ar e not 
to disclose personally identifiable information 
of students. Information must be destr oyed 
when it is no longer needed for pr oject. 

¥ Accrediting or ganizations carrying out their 
accreditation functions 

¥ Parents of a student who have established a 
student 's status as a dependent accor ding to 
1RS Code of 1986, Section 152 

¥ Persons in compliance with a judicial or der or 
lawfully issued subpoena pr ovided that the 
institution makes a r easonable attempt to 
notify the student in advance of compliance. An 
institution may not pr ovide advance notice of 
subpoena compliance if the subpoena is issued 
by a feder al gr and jury or for law enfor cement 
purposes pr ovided the subpoena or ders the 
institution not to disclose the e xistence or 
contents of the subpoena. Our institution is not 
requir ed to obtain a subpoena to pr oduce 
education r ecords of a student if the institution 
is sued by the student or takes legal action 
against a student. The r ecords produced must 
be needed b y the institution to pr oceed with 
legal action as plaintiff or to defend itself . 

¥ Persons in an emer gency situation if the 
knowledge of information, in fact, is necessary 
to pr otect the health or safety of students or 
other persons. 

¥ Additional instances may occur wher e the 
college is r equir ed by law to r elease 
information. Contact the Registr ar for the 
answers to specific questions. 

 

In the e vent a student belie ves that FERPA rights 
were not met, he or she has the right to file a 
written complaint with The Family Policy Compliance 
Office, U.S. Department of Education, 600 
Independence Avenue SE, W ashington, DC 
20202-4605. 

Transcript Policy 
Calhoun Community College 's transcript policy 
includes the follo wing items: 

¥ In compliance with the Family Educational 
Rights and Privacy Act, Calhoun Community 
College does not r elease tr anscripts of a 
student 's academic work, e xcept upon the 
student 's request. 

¥ Official tr anscripts ar e sent to institutions, 
companies, agencies, etc., upon the student 's 
request. 

¥ The tr anscript r equest link may be accessed 
within the " Applications and Forms" section of 
the Admissions website for students who have 
not been enr olled at Calhoun Community 
College within the last 18 months. 

¥ Current and r ecently enr olled students may 
dir ectly access the Transcript Plus or der form 
thr ough their MyCalhoun student portal. Ther e 
will be a fee assessed for all tr anscript 
requests. 
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¥ Transcripts will not be issued for persons who 
have financial, academic, or administr ative 
obligations to the College. 

 

The Office of Admissions and Recor ds does not 
release official tr anscripts fr om other institutions. 
Requests for official tr anscripts fr om other 
institutions must be dir ected to the institution 
concerned. 

Admissions Information 

Admissions Information 
Calhoun Community College maintains an 
admissions policy that pr ovides higher education for 
individuals who meet minimum admission 
requir ements as set forth b y the Alabama 
Community College System (A CCS). The Office of 
Admissions and Recor ds is responsible for 
interpr eting and implementing A CCS policy as well 
as feder al, state, and local laws and policies 
regarding admission of students to the College and 
maintenance of academic r ecords. 

Admission to the College does not guar antee 
entr ance to a particular course or pr ogr am. Some 
progr ams have specific admission r equir ements. 
Requirements for admission into certain pr ogr ams, 
such as Health pr ogr ams, are found within the 
Progr ams of Study  section of the catalog. 

First Time Admission 
All students must submit the r equir ed 
documentation listed belo w in or der to be 
consider ed for admission. Applications and forms 
are accessible fr om www .calhoun.edu/admissions . 
In or der for tr anscripts to be consider ed official, 
they must be submitted to the Office of Admissions 
and Records dir ectly fr om the issuing institution/
agency, or if submitted b y the student in a sealed 
envelope fr om the issuing party . 

Required Admission Documentation: 
 

¥ Calhoun Community College application for 
admission 

¥ One of the follo wing forms of primary 
identification: 

0 Unexpir ed Alabama driver Õs license or 
instruction permit 

0 Unexpir ed Alabama identification car d 

0 Unexpir ed U.S. passport 
0 Unexpir ed U.S. Permanent Resident Car d 
0 Resident Alien Car d Ð Pre-1997 
0 Unexpir ed driver Õs license or instruction 

permit fr om another state or possession 
that verifies lawful pr esence, dated 2000 
and be yond 

0 U.S. Alien Registration Receipt Car d (Form 
I-151) prior to 1978 

0 BIA or tribal identification car d with photo 
0 I-797 Form with e xpir ation date along with 

photo identification 
0 Voter Identification Car d fr om a state that 

verifies lawful pr esence 
¥ Official high school tr anscript with posted 

graduation date or GED certificate with passing 
scores 

¥ Official college tr anscripts (if applicable) 
0 Students who have achie ved a minimum 

of a Baccalaur eate degr ee from an 
accredited college or university ar e only 
requir ed to submit an official tr anscript 
from the degr ee granting institution 
unless seeking a degr ee from Calhoun 
Community College. 

 

Readmission 
Former Calhoun students who have not been in 
attendance within one calendar year (3 semesters) 
will be r equir ed to submit a ne w application for 
admission. If students have attended college 
elsewher e during this period, official tr anscripts 
must be submitted to the Office of Admissions and 
Records. Calhoun students who wish to enr oll under 
a differ ent student type (i.e., Dual Enr ollment 
student who wishes to enr oll as a Freshman upon 
high school gr aduation), must submit an updated 
application for admission prior to the term of 
intended enr ollment. 

Admission Status 
There are two types of admission statuses: 
unconditional and conditional. 

¥ Unconditional status:  Students who have 
submitted all r equir ed documentation will be 
admitted under unconditional status. 

¥ Conditional status:  Students who have not 
submitted official tr anscripts may be admitted 
under conditional status. Failur e to pr ovide 
documentation b y the end of the first semester 
of enr ollment will pr event a student fr om 
futur e registr ation and official tr anscript 

13 Calhoun Community College 2020-21 Catalog

https://live-calhoun20.pantheonsite.io/programs
https://test-calhoun.pantheonsite.io/www.calhoun.edu/admissions


release. �67()165�9-6,�%�'21(-6-21%/�
%(0-55-215�56%675�%4)�126�)/-+-&/)�*24�*)()4 %/�
;1%1'-%/�%-(��

Admission Classifications & 
Eligibility Information 
First-Time College Student:  A student who has not 
previously attended any college after high school 
graduation or completion of a GED is consider ed a 
first-time fr eshman. 

For unconditional admission and to be classified as 
degr ee eligible, applicants must have on file at the 
institution a completed application for admission, 
in-state r esidency certification, primary form of 
identification, and one of the follo wing: 

¥ Official high school tr anscript with posted 
graduation date fr om a public, private, or home 
school pr ogr am equivalent to the Alabama 
High School Diploma, as defined b y the 
Alabama State Boar d of Education 

¥ Official GED certificate issued b y the 
appr opriate state education agency 

First-time college students may be conditionally 
admitted pending r eceipt of official final high school 
tr anscripts. Failur e to submit official tr anscript with 
posted gr aduation date b y the end of the first 
semester of enr ollment will pr event futur e 
registr ation and r elease of official Calhoun 
tr anscripts. First-time students with a conditional 
admission status will not r eceive feder al financial 
aid. 

Non-Degr ee Seeking Student:  A non-degr ee 
seeking student is a student who wishes to attend 
Calhoun Community College but does not wish to 
pursue a degr ee or certificate. 

For unconditional admission and to be classified as 
a non-degr ee seeking student, applicants must have 
on file at the institution a completed application for 
admission, in-state r esidency certification, primary 
form of identification, official high school tr anscript 
or GED certificate and official tr anscripts fr om all 
previously attending institutions. 

Non-degr ee seeking students may be conditionally 
admitted pending r eceipt of official tr anscripts. 
Failure to submit official tr anscripts b y the end of 
first semester of enr ollment will pr event futur e 
registr ation and r elease of official Calhoun 
tr anscripts. Non-degr ee seeking students will not 
receive feder al funding for aid. Non-degr ee seeking 
students who would like to change their enr ollment 

status to degr ee seeking must meet with an 
academic advisor and complete a Request for 
Change of Pr ogr am of Study . 

A non-degr ee student who has earned a Bachelor Õs 
degr ee from a r egionally accr edited college or 
university is only r equir ed to submit an official 
tr anscript form the degr ee granting institution. If a 
student with a Bachelor Õs degr ee wishes to have the 
tr anscript e valuated for tr ansfer cr edit, official 
tr anscripts fr om all pr eviously attended colleges and 
universities must be submitted to the Office of 
Admissions and Recor ds prior to the e valuation. 

Transient Student: A student who is curr ently 
enrolled at another college or university and seeks 
credit that will tr ansfer back to his or her home 
institution is consider ed a tr ansient student. 
Transient students ar e tempor ary students who 
gener ally only attend Calhoun Community College 
for one semester . 
For admission, applicants must have on file at the 
institution a completed application for admission, 
primary form of identification, and a tr ansient letter 
of permission listing appr oved courses. Transient 
letters must be submitted prior to r egistr ation for 
each semester a student attends Calhoun 
Community College. Any tr ansient student failing to 
provide appr opriate information may be 
administr atively withdr awn. 
Transient students ar e consider ed non-degr ee 
seeking and ar e not eligible for feder al financial aid. 

Visiting Student:  A cooper ative arr angement e xists 
with Oakwood University , the University of Alabama 
in Huntsville, and Calhoun Community College. 
Under this arr angement, a student at any of the 
participating institutions may r equest permission to 
attend a class at one of the other schools. 
Conditions go verning the gr anting of permission 
include the follo wing: 

1. The student must be a full-time student. 
2. The student must have an o verall ÒCÓ average. 
3. The course desir ed must be unavailable at the 

student Õs home institution but be included in 
the student Õs home institution catalog. 

4. The student Õs request must be appr oved by the 
student Õs advisor and other appr opriate 
personnel. 

5. Permission of the institution teaching the 
course is after its o wn students ar e 
accommodated. 

6. Distance Education and CIS courses ar e 
restricted enr ollment and ar e not normally 
available to visiting students. 

7. Enrollment in courses is subject to appr opriate 
prerequisite and/ or placement testing. 
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Any student inter ested in participating in the 
Visiting Student Pr ogr am should contact the Office 
of Admissions at the par ent institution for additional 
information. 

Transfer Student:  A student who has attended 
another college or university prior to enr olling at 
Calhoun is consider ed a tr ansfer student. 

For unconditional admission and to be classified as 
degr ee eligible, applicants must have on file at the 
institution a completed application for admission, 
in-state r esidency certification, primary form of 
identification, official high school tr anscript or GED 
certificate, and official tr anscripts fr om all pr eviously 
attended post-secondary institutions. 

Transfer students may be conditionally admitted 
pending r eceipt of official tr anscripts. Failur e to 
submit official tr anscripts b y the end of the first 
semester of enr ollment will pr event futur e 
registr ation and r elease of official Calhoun 
tr anscripts. T ransfer students with a conditional 
admission status will not r eceive feder al financial 
aid. 

A transfer student who is not seeking a degr ee from 
Calhoun Community College and has earned a 
Bachelor Õs degr ee from a r egionally accr edited 
college or university is only r equir ed to submit an 
official tr anscript fr om the degr ee granting 
institution. If a student with a Bachelor Õs degr ee 
wishes to have the tr anscript e valuated for tr ansfer 
credit, official tr anscripts fr om all pr eviously 
attended colleges and universities must be 
submitted to the Office of Admissions and Recor ds 
prior to the e valuation. 

Initial Academic Status of T ransfer Students 

1. An initial academic status will be determined 
once all official tr anscripts ar e received and 
reviewed b y Admissions and Recor ds staff . 
Reporting of incomplete or false information 
on the application for admission may r esult in 
the immediate r emoval fr om classes and 
forfeitur e of all tuition, fees, and other monies. 

2. A transfer student whose cumulative gr ade 
point aver age (GPA) at the tr ansfer institution(s) 
is at least 2.0 on a 4.0 scale will be admitted on 
clear academic status. 

3. A transfer student whose cumulative GP A at 
the tr ansfer institution(s) is less than 2.0 on a 
4.0 scale but has not been placed on Academic 
Suspension or Academic Dismissal will be 
admitted on Academic Pr obation. The Calhoun 
tr anscript will be annotated to r ead ADMITTED 
ON ACADEMIC PROBATION. 

4. A transfer student who has been academically 
suspended or dismissed fr om another 
regionally accr edited post-secondary institution 
may be admitted only after follo wing the 
appeal pr ocess established for Ònative Ó 
students. Calhoun Community College r equir es 
that the applicant submit a written appeal to 
the College Admissions Committee along with 
all official tr anscripts. No appeals will be 
consider ed on or after the first official class day 
for the term in which a student is applying. 
Transfer students admitted on appeal will be 
placed on Academic Pr obation. The Calhoun 
tr anscript will be annotated to r ead ADMITTED 
UPON APPEAL Ð ACADEMIC PROBATION. 

5. Transfer students admitted on academic 
probation r etain that status until 12 cr edit 
hours have been attempted at Calhoun 
Community College. If the cumulative GP A at 
Calhoun is belo w 1.50 at the conclusion of 12 
attempted hours, the student will be placed on 
academic suspension for at least one semester . 
Mor e stringent guidelines may be placed on 
students b y the College Admissions Committee 
when written appeals ar e appr oved. 

Gener al Principles for T ransfer of Cr edit 

1. Transfer cr edit will be e valuated and r ecorded 
only upon r eceipt of all official tr anscripts fr om 
all pr eviously attended colleges and 
universities. Students will be notified thr ough 
email communication fr om the Office of 
Admissions and Recor ds once the official 
evaluation is complete. A r eview of r ecords by 
advisors, faculty , or other staff for advising 
purposes does not constitute an official 
evaluation. 

2. Coursework tr ansferr ed or accepted for cr edit 
toward an under graduate pr ogr am must 
represent collegiate course work r elevant to the 
formal awar d with course content and le vel of 
instruction r esulting in student competencies 
at least equivalent to those of students 
enrolled in the institution Õs own under graduate 
formal awar d pr ogr ams. 

3. A course completed at other r egionally 
accredited post-secondary institutions with a 
passing gr ade (C minimum r equir ed in 
Composition courses) will be accepted for 
tr ansfer as potentially cr editable to ward 
graduation r equir ements. 

4. A transfer gr ade of ÒDÓ will only be accepted 
when the tr ansfer student Õs cumulative tr ansfer 
GPA is 2.0 or abo ve. Regardless of the GPA, a 
ÒDÓ in English Composition courses will not be 
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accepted as tr ansfer cr edit. Please note that 
some pr ogr ams/courses r equir e minimum 
grades of ÒCÓ, thus a ÒDÓ will not transfer . 

5. Transfer course gr ades are not calculated into a 
student Õs grade point aver age for any purpose, 
including gr aduation or honors consider ation. 

6. Credit may be e xtended based on a 
compr ehensive e valuation of demonstr ated 
and documented competencies and pr evious 
formal tr aining. Please r efer to the section on 
Credit fr om Nontr aditional Sour ces in this 
catalog for additional information. 

7. The criteria for awar ding cr edit for work 
completed in for eign colleges and universities 
will be the same as for other institutions within 
the United States. Students wishing to r eceive 
tr ansfer cr edit for such for eign study must 
provide an English tr anslation and a detailed 
course-b y-course evaluation r eport. The 
reports must outline r ecommendations for 
awarding specific cr edit for specific courses. 
Students must r equest an official course-b y-
course evaluation fr om a National Association 
of Credential Evaluation Services (NA CES) 
appr oved agency . For a compr ehensive list of 
appr oved agencies, please visit www .naces.org. 

High School Student:  A secondary education 
student who is earning college cr edit while still in 
high school is consider ed either a Dual Enr ollment 
or Acceler ated student. Please see the Dual 
Enrollment and Acceler ated High School section of 
this catalog for further information. 

International Student:  A student who is a citizen of 
another country . 

Calhoun Community College accepts international 
students seeking an F-1 international student visa 
who meet the academic, linguistic, and financial 
requir ements necessary for admission into the 
College. 

Non-citizens of the United States who have been 
granted permanent r esidency status, deferr ed 
action status for childhood arrivals, or possess a 
valid United States Visa that permits post-secondary 
study as appr oved by the United States Citizenship 
and Immigr ation Services ar e eligible to be 
consider ed for admission to the College as well. 
Students not seeking a F-1 visa ar e exempt fr om the 
financial documentation r equir ement. International 
students ar e requir ed to pay the out-of-state tuition 
rate. 

For unconditional admission and to be classified as 
degr ee eligible, applicants must have on file at the 

institution a completed paper application for 
admission, primary form of identification, and the 
follo wing documents: 

¥ Official tr anscripts/leaving certificates fr om 
secondary school. The secondary school 
requir ement must document that the student 
has the equivalent to a U .S. high school 
diploma. 

¥ Official tr anscripts fr om all pr eviously attended 
colleges and universities, if applicable, for 
tr ansfer students. 

In addition to the official for eign tr anscripts, all 
documents must be tr anslated and e valuated 
(course-b y-course for college tr anscripts) b y a 
NACES approved evaluation agency . For a 
compr ehensive list of agencies, please visit: 
www .naces.org. 

¥ Proof of English pr oficiency 
0 Students submitting official T OEFL scores 

must meet the follo wing minimum: 500 
(Paper-based test), 173 (Computer-based 
test), or 61 (Internet-based test). The 
TOEFL exam must have been completed 
no mor e than 3 years prior to the term of 
application. 

0 Students submitting official IEL TS 
(International English Language T esting 
System) scores must place within the 
follo wing r ange: 5.5 Ð 6.0. The IELTS exam 
must have been completed no mor e than 
3 years prior to the term of application. 

¥ Exceptions to the English pr oficiency 
requir ement include students who have 
graduated fr om a r egionally accr edited United 
States high school, a tr ansfer student who has 
successfully completed ENG 101 with a gr ade 
of C or higher at a r egionally accr edited United 
States college or university , or a citizen of an 
English speaking country that has been 
granted an e xemption to the testing 
requir ement. Please contact the International 
Student Advisor for a list of countries included 
in the e xemption. 

¥ Signed and notarized financial sponsorship 
document along with official original bank 
statements in the sponsor Õs name 
documenting e vidence of at least $17,800 U .S. 
dollars or the equivalent for the 2017-2018 
academic year . The financial documentation 
includes the appr oximate cost of tuition, fees, 
books, and living e xpenses for one academic 
year. Official financial statements must be 
dated within 3 months of the time of 
application for admission. 
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¥ Completed health forms signed b y a physician. 
The International Student Advisor will pr ovide a 
copy of the necessary health form to applicants 
for completion. 

Initial entry students will be issued a Form I-20 upon 
successful admission into the College. T ransfer 
students who ar e enrolled in a United States college 
or university must submit a completed T ransfer 
Clearance Form signed b y the International Student 
Advisor . Students must be in valid F-1 status at the 
curr ent college in or der to be eligible for admission 
to Calhoun. 

F-1 students must submit documentation 
demonstr ating adequate health and life insur ance 
including co verage for medical r epatriation and 
evacuation e xpenses. Both forms of co verage must 
be maintained during enr ollment at Calhoun 
Community College. 
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Audit Students:  A student who r egisters for cr edit 
courses on a non-cr edit basis. 

For admission, students must comply with the 
College admission standar ds as outlined in the 
requir ements for first-time, tr ansfer , or r eturning 
students. 

Auditors will under no cir cumstances r eceive credits 
applicable to degr ee requir ements. Tuition and fees 
for courses audited ar e the same as those for 
courses taken for cr edit. Students may not use 
feder al financial aid for courses that ar e audited. 
Health science courses ar e not eligible to be audited 
by students at the College, and the appr opriate pr e-
requisite r equir ements must be met for students 
wishing to audit a class. 

Students may not change fr om Òcredit Ó to Òaudit Ó or 
from Òaudit Ó to Òcredit Ó after the Drop/Add period is 
over for the term. 

SENIOR CITIZENS UNDER THE SENIOR ADULT 
SCHOLARSHIP PROGRAM 
Senior citizens 60 years of age or older may be 
eligible for a tuition waiver if 
they qualify for the Senior Adults Scholarship 
Progr am. 
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Applicants must meet the follo wing conditions: 
¥ Must comply with the College admission standar ds 
as noted in the 
Admission Classification & Eligibility Information 
portion of this  catalog. 
¥ Must be Alabama r esidents. 
¥ Must be 60 years of age or older b y the beginning 
of the semester in  which the student is seeking the 
scholarship. 
¥ Must enroll in cr edit based courses. W orkfor ce 
Solutions or Adult  Education courses ar e not eligible 
for this scholarship. 

Students ar e responsible for any fees or other 
charges applied to the  gener al student body . Senior 
citizens gr anted a tuition waiver under the  Senior 
Adult Scholarship Pr ogr am may r eceive the tuition 
waiver only one  time per course. 

Enrollment under the Senior Adult Scholarship 
Progr am is r estricted to a  space available basis. A 
course will not be e xpanded be yond the 
maximum  number allo wed to accommodate a 
student attending under the Senior  Adult 
Scholarship Pr ogr am. 

RESIDENCY STATUS 

Residency status must be determined upon 
admission. In determining r esident student status 
for the purpose of char ging tuition, the bur den of 
proof lies with the applicant for admission. The 
institution may r equest pr oof that the applicant 
meets the stipulations for in-state r esidency. 

A student Õs residency status will be pr esumed for 
one full academic year of his/her most pr evious 
enrollment unless ther e is evidence that the student 
subsequently has abandoned r esident status (for 
example, r egistering to vote in another state). A 
student failing to r e-enroll within one full academic 
year must establish eligibility upon r e-enrollment. 

IN-STATE RESIDENCY 

The in-state tuition r ate is established b y the 
Alabama Community College System. 

In or der to be eligible for in-state tuition as a 
resident student, an applicant must meet one of the 
follo wing criteria: 

1. Has resided in the State of Alabama for at least 
12 continuous months immediately pr eceding 
application for admission. 

2. Is a minor whose par ents, par ent, or legal 
guar dian has r esided in the State of Alabama 
for at least 12 continuous months immediately 

preceding application for admission. If the 
minor 's parents ar e legally separ ated or 
divor ced, residence will be determined b y the 
residency of the par ent to whom the court has 
granted custody 

0 Minor Dependent:  A single individual 
under 19 years of age and a married 
individual under 18 years of age, but 
excludes an individual whose disabilities 
of non-age have been r emo ved by a court 
of competent jurisdiction for a r eason 
other than establishing a legal r esidence 
in Alabama. 

0 Supporting Person:  Either or both 
parents of the student, if the par ents ar e 
living together , or if the par ents ar e 
divor ced or living separ ately, then either 
the par ent having legal custody or , if 
differ ent, the par ent pr oviding the gr eater 
amount of financial support. If both 
parents ar e deceased, or if neither has 
legal custody , supporting person shall 
mean, in the follo wing or der: the legal 
custodian of the student, the guar dian, 
and the conservator . 

3. Determination of eligibility for in-state tuition 
shall be made b y the institution b y evaluating 
the pr esence or absence of connections with 
the State of Alabama. This e valuation shall 
include the consider ation of the follo wing 
connections: 

0 Payment of Alabama state income tax es 
as a resident. 

0 Ownership of a r esidence or other r eal 
property in the state and payment of state 
ad valor em tax es on the r esidence or 
property . 

0 Full-time emplo yment in the state. 
0 Residence in the state of a spouse, 

parents, or childr en. 
0 Previous periods of r esidency in the state 

continuing for one year or mor e. 
0 Voter r egistr ation and voting in the state; 

mor e significantly , continuing voter 
registr ation in the state that initially 
occurr ed at least one year prior to the 
initial r egistr ation of the student in 
Alabama at a public institution of higher 
education. 

0 Possession of state or local licenses to do 
business or pr actice a pr ofession in the 
state. 

0 Ownership of personal pr operty in the 
state, payment of state tax es on the 
property , and possession of state license 
plates. 

0 Continuous physical pr esence in the state 
for a purpose other than attending school, 
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except for tempor ary absences for tr avel, 
military service, and tempor ary 
emplo yment. 

0 Membership in r eligious, pr ofessional, 
business, civic, or social or ganizations in 
the state. 

0 Maintenance in the state of checking and 
savings accounts, safe deposit bo xes, or 
investment accounts. 

0 In-state addr ess shown on selective 
service r egistr ation, driver 's license, 
automobile title r egistr ation, hunting and 
fishing licenses, insur ance policies, stock 
and bond r egistr ations, last will and 
testament, annuities, or r etir ement plans. 

4. Has graduated fr om an Alabama high school or 
has obtained a GED in the State of Alabama 
within thr ee years of the date of his/her 
application for admission in accor dance with 
the r equir ements set forth in the Code of 
Alabama. 

A non-r esident student , one who does not meet 
the standar d of having r esided in the State of 
Alabama for at least 12 continuous months 
immediately pr eceding application for admission, 
shall be char ged the instate tuition r ate established 
by the State Boar d of Education if the student 
satisfies one of the follo wing criteria, or , if the 
student is a dependent (as defined b y the Internal 
Revenue Code), then the person supporting the 
student satisfies one of the follo wing criteria under 
the follo wing cir cumstances: 

1. The student or the person(s) supporting the 
student is a full-time permanent emplo yee of 
the institution at which the student is 
registering. 

2. The student or the person(s) supporting the 
student can verily full-time permanent 
emplo yment in Alabama and will commence 
said emplo yment within 90 days of r egistr ation. 

3. The student or the person(s) supporting the 
student is a member of the United States 
military on full-time active duty stationed in 
Alabama under or ders for duties other than 
attending school, as r equir ed by ACT 2013-423. 

4. The student or the person(s) supporting the 
student is an accr edited member of a consular 
staff assigned to duties in Alabama. 

5. The student or the person(s) supporting 
students r esides in one of the follo wing 
Tennessee counties: Bedfor d, Coffee, Franklin, 
Giles, Lawrence, Lincoln, Marion, Marshall, 
Maury , Moor e, or Wayne. 

 

OUT-OF-STATE TUITION 

The out-of-state tuition r ate is determined b y the 
Alabama Community College System. Any applicant 
for admission who does not meet the r esidency 
requir ements for in-state tuition shall be char ged 
tuition at 2.00 times the in-state tuition r ate, 
rounded up to the near est dollar . 

Students initially classified as ineligible for r esident 
tuition will r etain that classification until the y 
provide documentation that the y are eligible for 
instate tuition. Requests for in-state tuition must be 
submitted to the Office of Admissions and Recor ds, 
and the Registr ar will determine whether or not a 
student is eligible to pay the in-state tuition r ate. 

International students must pay the out-of-state 
tuition r ate. 

Dual Enrollment/Dual Cr edit 
for High School Students 
The Dual Enrollment/Dual Cr edit pr ogr am allo ws 
high school students the opportunity to r eceive both 
high school and college cr edit. The pr ogr am is 
restricted to qualified students in Alabama high 
schools and home schools which have signed a 
working agr eement with Calhoun Community 
College. 

Student Eligibility: 
Criteria for student eligibility ar e developed b y each 
individual school system and may be mor e 
restrictive than the minimum criteria that follo ws: 

1. The student must have a 2.5 GP A or higher in 
completed high school courses; 

2. The student must have written appr oval 
(application and appr oval form available online 
at www .calhoun.edu) of his/her counselor and 
principal. In addition to the appr oval form the 
student must pr ovide a high school tr anscript - 
official or unofficial 

3. The student must be in gr ade 10, 11, or 12. 
4. All students in academic dual enr ollment 

courses must pr ovide appr opriate A CT, SAT or 
placement test scor es. 

Continuous Eligibility 
Students who meet the criteria for initial admission 
for a Dual Enr ollment for Dual Cr edit pr ogr am will 
maintain continuous eligibility so long as the y earn 
a grade of C or better in all attempted college 
courses. 
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Students who fail to meet this minimum gr ade 
requir ement or who withdr aw fr om a course will be 
suspended fr om the pr ogr am for a minimum of one 
term. The one-term suspension may not be served 
during the summer . The student may not r e-enroll 
until the suspension has been served. For r e-entry , 
the student must r eapply to the pr ogr am and must 
meet the minimum gr ade point aver age 
requir ements. 

Available Courses: 
Determination of the equivalencies of Calhoun 
Community College course work is at the discr etion 
of the high school system. In some cases, one 
3-semester hour course equates to a full unit at the 
high school. Ho wever, a cross-walk of eligible 
courses has been de veloped to ensur e that courses 
taken at the College warr ant the awar ding of 
secondary cr edit for post-secondary/ college 
coursework. Students should contact their high 
school counselor for information about specific 
course equivalencies. 

Eligible courses include any college-le vel courses in 
English, Foreign Languages, Mathematics, Science, 
or Social Science; any career/technical courses; or 
any other courses agr eed upon b y the school 
system and the college. Students must meet the 
course pr erequisites prior to enr ollment. This 
progr am does not include physical education 
courses, nor any courses taken on an audit basis. 

Prerequisites may be met b y completion of the 
appr oved college placement e xam and/or minimum 
levels on the A CT or SAT in English, Mathematics, 
and Reading. 

Students in the Dual Enr ollment/Dual Cr edit 
progr am may take their course work at any Calhoun 
campus or thr ough Distance Learning. Students 
should consult the College 's curr ent course schedule 
or contact the Calhoun Dual Enr ollment office for 
information on the dates, times and locations of 
courses. Email gwendlyn.baker@calhoun.edu  or 
heath.daws@calhoun.edu  for mor e information. 
Calhoun also offers courses at selected high school 
campuses. Information is available thr ough local 
high school counselors or fr om the Dual Enr ollment 
office: 256-306-2665 or 256-306-2671. 

Traditional financial aid is not available for 
students enr olled under the Dual Enr ollment/
Dual Cr edit pr ogr am.  Federal government 
regulations r equir e students to have a high school 
diploma or GED to qualify for any form of financial 

aid. However, Alabama families who ar e recipients 
of the fully-funded P ACT Progr am may apply these 
funds to wards Dual Enrollment/ Dual Cr edit courses. 

Dual Enrollment T echnology 
Scholarships 
Funds are available thr ough a W orkfor ce 
Development gr ant to pr ovide scholarships to Dual 
Enrollment students in specific business and 
technical pr ogr ams. These Dual Enr ollment 
scholarship funds ar e available to eligible high 
school students participating in appr oved 
technology pr ogr ams offer ed by Calhoun 
Community College. 

Progr ams designated as eligible for scholarship 
funding at Calhoun Community College include 
Advanced Manufacturing (Aer ospace Technology , 
Air Conditioning & Refriger ation, Automotive 
Technology , Design Dr afting, Electrical T echnology , 
Industrial Maintenance, Machine T ool Technology , 
Process Technology , and Welding); Computer 
Information Systems; Emer gency Medical Services, 
Nursing Assistant and Physical Ther apy Assistant. 

Student Eligibility for Dual Enr ollment 
Scholarships: 
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must meet established placement criteria each 
semester as determined b y appr opriate A CT, SAT or 
placement test scor es. Approval fr om secondary 
school officials indicates that the student has 
demonstr ated both academic r eadiness and social 
maturity . 
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Each student who r eceives a Dual Enr ollment 
Technology Scholarship must have declar ed a 
technical pr ogr am of study and only those 
courses r equir ed for that pr ogr am of study will 
be eligible for scholarship funds. 

Dual Enrollment technology scholarship funds may 
be used to co ver not only the r equir ed technical 
courses but r equir ed English, math and science 
courses as well. Academic courses must be taken 
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concurr ently with the technical courses.  Most of 
Calhoun 's manufacturing technology pr ogr ams are 
taught on the Decatur campus. In addition, se veral 
high schools offer after-school classes in Dr afting, 
Machine Tool Technology and W elding. Computer 
Information Systems is taught on both the 
Huntsville and Decatur locations and thr ough 
distance learning. Dual Enr ollment Emer gency 
Medical Services (EMS) year-long r egional pr ogr ams 
are available at Calhoun and qualify for workfor ce 
development scholarship funding.   High school 
students pursuing this EMS certification can only 
participate in these r egional dual enr ollment 
progr ams.  High school students may not be 
register ed for Calhoun 's traditional EMS pr ogr ams. 

The scope of each scholarship is determined b y 
available funding and the scholarship gr ant 
guidelines. Costs co vered will be determined on an 
individual basis. 

The Dual Enr ollment T echnology Scholarship 
pr ogr am is not designed for academic tr ansfer 
but to allo w students to begin earning cr edits 
to war ds a two-year technical degr ee and pr epar e 
them to enter the workfor ce. To facilitate this, 
Calhoun has de veloped a gr oup of short term 
certificates in Advanced Manufacturing and 
Computer Information Systems. Students in these 
progr ams can earn a college cr edential while 
continuing to work to wards their A.A.S. degr ee. 

Scholarship Application: 
In or der to apply for a scholarship, the student must 
be accepted b y Calhoun Community College. The 
Dual Enrollment Scholarship Application is available 
to do wnload with other r equir ed forms at: 
http://calhoun.edu/dualenr ollment 

Short Term Certificates 
The follo wing short term technology certificates ar e 
embedded in Calhoun technology pr ogr ams and ar e 
eligible for Dual Enr ollment Scholarships. These 
certificates ar e available to all Calhoun students and 
provide a pathway that allo ws high school students 
to work to wards their chosen A.A.S. degr ee, and at 
the same time, gr aduate fr om high school with a 
credential that could potentially lead to 
emplo yment. 

ADM 111  (Manufacturing Safety Pr actices) is 
requir ed for all short-term certificates. Advanced 
Manufacturing and Dual Enr ollment technology 
scholarship students must take this course either 
alone, or concurr ently with other courses, during 
their first or second semester in the pr ogr am. 

Technology Certificates 
AIR CONDITIONING AND 
REFRIGERATION 

Course Prefix & Number Course Title 
Credit 
Hours 

ADM 104 Thermal Electrical Principles 3 

ADM 111 
Manufacturing Safety 
Practices 

3 

ACR 113 Refriger ation Piping Pr actices 3 

ACR 119 Fundamentals of Gas Heating 3 

ACR 120 
Fundamentals of Electric 
Heating 

3 

Total Credit Hours  15 

 

AUTOMOTIVE ELECTRICIAN 
TECHNICIAN 

Course Prefix & Number Course Title 
Credit 
Hours 

ASE 112 Electrical Fundamentals 3 

ASE 162 Electrical and Electr onic Systems 3 

ASE 212 
Advanced Electrical and Electr onic 
Systems 

3 

Total Credit Hours  9 

 

BRAKES AND SUSPENSION TECHNICIAN 

Course Prefix & Number Course Title 

ASE 112 Electrical Fundamentals 

ASE 121 Braking Systems 

ASE 122 Steering and Suspension 

ASE 130 Drive Train and Axles 

Total Credit Hours  

 

ENGINES TECHNICIAN 

Course Prefix & Number Course Title Credit Hours 

ASE 112 Electrical Fundamentals 3 

ASE 124 Automotive Engines 3 

ASE 212 Advanced Automotive Engines 3 

Total Credit Hours  9 

 

TUNE-UP OR DRIVABILITY 
TECHNICIAN 

Course Prefix & Number Course Title 
Credit 
Hours 

ASE 112 Electrical Fundamentals 3 

ASE 162 Electrical and Electr onic Systems 3 

ASE 212 
Advanced Electrical and Electr onic 
Systems 

3 

ASE 239 Engine Performance 3 

ASE 244 Engine Performance and Diagnostics 3 

ASE 246 Automotive Emissions 3 

Total Credit Hours  9 

 

DESIGN DRAFTING TECHNOLOGY 

Course Prefix & Number Course Title Credit Hours 

ADM 111 Manufacturing Safety Pr actices 3 

DDT 111 Fundamentals of Dr afting 3 

DDT 124 Basic Technical Dr afting 3 

ADM 107 CAD Concepts 3 
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DDT 132 Architectur al Drafting 3 

ADM 108 Intr o to 3D Modeling 3 

Total Credit Hours  15 
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ELECTRICAL TECHNOLOGY 

Course Prefix & Number Course Title Credit Hours 

ADM 111 Manufacturing Safety Pr actices 3 

ELT 108 DC Fundamentals 3 

ELT 109 AC Fundamentals 3 

ELT 110 Wiring Methods 3 

ELT 114 Residential Wiring 3 

Total Credit Hours  15 

 

INDUSTRIAL MAINTENANCE 

Course Prefix & Number Course Title Credit Hours 

ADM 111 Manufacturing Safety Pr actices 3 

ELT 108 DC Fundamentals 3 

ELT 109 AC Fundamentals 3 

ELT 117 AC DC Motors 3 

INT 117 Principles of Industrial Mechanics 3 

Total Credit Hours  15 

 

MACHINE TOOL TECHNOLOGY 

Course Prefix & Number Course Title Credit Hours 

ADM 111 Manufacturing Safety Pr actices 3 

MTT 121 Basic Blueprint Reading for Machinist 3 

MTT 138 Milling Lab I 3 

MTT 147 Intr oduction to Machine Shop I 3 

MTT 148 Intr oduction to Machine Shop I Lab 3 

Total Credit Hours  15 

 

PROCESS TECHNOLOGY 

Course Prefix & Number Course Title Credit Hours 

ADM 111 Manufacturing Safety Pr actices 3 

ADM 106 Quality Contr ol 3 

PCT 100 Fundamentals of Pr ocess Technology 3 

PCT 115 Instrumentation I 3 

PCT 105 Process Tech I - Equipment 3 

PCT 220 Process Tech II - Systems 4 

Total Credit Hours  19 

 

WELDING TECHNOLOGY 

Course Prefix & Number Course Title Credit Hours 

ADM 111 Manufacturing Safety Pr actices 3 

WDT 108 SMAW/Fillet OFC  

WDT 122 SMAW/Fillet OFC Lab 3 

WDT 110 Industrial Blueprint Reading 3 

WDT 119 GMAW/Flux Cored Arc Welding 3 

WDT 124 GMAW/Flux Cored Arc Welding Lab 3 

Total Credit Hours  18 

Computer Information Systems 
Cybersecurity Pathway 
Calhoun 's Computer Information Systems 
Cybersecurity Dual Enr ollment Pathway allo ws a 
high school student to complete a certificate in 
cybersecurity as well as English and math courses 
requir ed for the Cybersecurity A.A.S. degr ee. 
Students in this pr ogr am will gr aduate fr om high 
school with a technical foundation as well as a 
marketable cr edential. High school students may 
enter the pr ogr am in either 11th or 12th gr ade, but 

entry in 11th gr ade is necessary to complete the 
Cybersecurity Essentials Certificate b y the end of the 
progr am. All course work listed belo w is eligible for 
Workfor ce Development Scholarship funding for 
students enr olling in the Pathway pr ogr am. For 
mor e information r egarding this pr ogr am contact 
256-306-2665 or 256-306-2671. 

SUGGESTED CURRICULUM: 

11TH GRADE 

Class College Credits Terms 

MTH 110  Finite Mathematics* OR 
MTH 112  Precalculus Algebr a* 

3 
Fall or 
Spring 

CIS 211 Principles of Information Assur ance.  3 Fall 

CIS 282 Computer For ensics.  3 Spring 

Total College Cr edits During 11 th 9  

12TH GRADE 

Class College Credits Terms 

ENG 101 English Composition I** 3 Fall 

CIS 214 Security Analysis (PEN Testing).  3 Spring 

CIS 246 Ethical Hacking.  3 Spring 

Total College Cr edits During 12 th  Grade 9  

* Either MTH 110 or MTH 112 will satisfy the 
requir ements for the Cybersecurity A.A.S. degr ee, 
but MTH 110 gener ally does not tr ansfer to ward a 
bachelor 's degr ee. Transfer ability of cr edit is 
determined b y the tr ansfer institution. Alternatively , 
a student with a sufficient placement scor e may take 
MTH125 (Calculus I), a four-cr edit hour course. In 
any event, the Scholarship will co ver only one 
mathematics course. MTH112 is offer ed on some 
high school campuses as well as at the college; 
consult your high school advisor . 

** In addition to ENG 101, a student must take 
either one semester of high school liter atur e or ENG 
102 (in a subsequent semester) to earn a full high 
school English cr edit. ENG 102 is not eligible for 
scholarship funding. ENG 101 and ENG 102 ar e 
offer ed on some high school campuses as well as at 
the college; consult your high school advisor . 

Additional academic course work r equir ed for high 
school may be taken at the college but is not eligible 
for scholarship funding. 

.  These four courses comprise the short-term 
Cybersecurity Essentials Certificate. 

COLLEGE TRANSFER 
The Pathway is designed to pr epare a student for 
entry into the workfor ce, but many of the courses 
can be tr ansferr ed to a university for students 
pursuing a bachelor 's degr ee. MTH 110 gener ally 
does not tr ansfer , but MTH 112 and MTH 125 do 
tr ansfer within the ST ARS agreement, as does ENG 
101. The four CIS courses tr ansfer to Athens State 
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University to ward either the IT minor in Computer 
Science or the Management of T echnology degr ee 
in Business Administr ation. 

Accelerated High School Pr ogr am 
Calhoun Community College offers qualified high 
school students the opportunity to earn college 
credit while still in high school. This progr am differs 
from Dual Enr ollment in that participating students 
receive college cr edit only; no high school cr edit is 
awarded for course taken under the Acceler ated 
High School pr ogr am. 

1. The student must have successfully completed 
the 10th gr ade; 

2. The student must pr ovide certification each 
semester fr om the local principal and/or his/
her designee that the student has a minimum 
cumulative 3.0 aver age and r ecommends the 
student for enr ollment (the acceler ated high 
school appr oval form can be found here.) 

3. In addition to the appr oval form, the student 
must pr ovide an official high school tr anscript; 

4. The student must pr ovide qualifying A CT, SAT 
or placement scor es; 

5. The student may enr oll only in postsecondary 
courses for which the high school pr erequisites 
have been completed 

 

Exceptions may be gr anted b y the Chancellor for a 
student documented as gifted and talented in 
accordance with Alabama Administr ative Code 
¤290-8-9-12. Exceptions apply only to r equir ements 
1.1 and 1.3 abo ve. 

Audit Students 
Auditors ar e students who r egister for cr edit 
courses on a non-cr edit basis. 

¥ Calhoun Community College application for 
admission 

¥ One primary form of identification (such as an 
unexpir ed government issued photo ID) 

¥ In-state r esidency certification 
¥ Official high school/GED tr anscript 

documenting gr aduation 
¥ Official college tr anscripts fr om all pr eviously 

attended institutions. 

Note: Students who have achie ved a minimum of a 
baccalaur eate degr ee are only r equir ed to submit a 
tr anscript fr om the gr anting institution for 
admission to the college but may need to submit 
other tr anscripts for e valuation of tr ansfer of cr edit. 

Students may not audit any health science classes. 
Auditors will under no cir cumstances r eceive credits 
applicable to degr ee requir ements. Tuition and fees 
for courses audited ar e the same as those for 
courses taken for cr edit. Students may not change 
from "Cr edit " to "Audit " or "Audit " to "Cr edit " after 
the Dr op/Add period. 

Senior Citizens Attending 
Under the Senior Adult 
Scholarship Pr ogr am 
Senior citizens sixty (60) years of age or older may 
be eligible for a tuition waiver if the y qualify for the 
Senior Adults Scholarship Pr ogr am. Applicants must 
meet the follo wing conditions: 

1. They must comply with the college admission 
standar ds as noted earlier in this catalog under 
Admission, First-Time Students, Admission of 
Transfer Students or Former Students Applying 
for Readmission. Please r efer to the 
appr opriate section for details of admission 
requir ements. 

2. Must be Alabama r esidents. 
3. Must be sixty (60) years of age or older . 
4. Students must enr oll for cr edit; non-cr edit 

enrollment is not allo wed. 

The student is r esponsible for any fees or other 
charges applied to the gener al student body . Senior 
citizens gr anted a tuition waiver under the Senior 
Adult Scholarship Pr ogr am may r eceive the tuition 
waiver only one time per course. Any time a senior 
citizen r epeats a course the student is r esponsible 
not only for fees but also for tuition. 

Questions r egarding admission and eligibility 
should be dir ected to the staff of the Admissions 
and Records Office or the Financial Aid Office. 

NOTE: Senior citizen course enr ollment under the 
Senior Adult Scholarship Pr ogr am is r estricted to a 
space available basis. A course will not be e xpanded 
beyond the optimal number to accommodate the 
enrollment of a senior citizen attending under the 
Senior Adult Scholarship Pr ogr am. 

College Admission Committee 
Students on academic suspension fr om the last 
post-secondary institution attended must file a 
written appeal dir ectly to the Dir ector of 
Admissions/Recor ds for submission to the College 
Admissions Committee. Appeals for admission 
should be submitted at least two (2) weeks befor e 

23 Calhoun Community College 2020-21 Catalog

https://calhoun.edu/dual-enrollment/accelerated-high-school-program/


the first official class day of the term of intended 
enrollment. Decisions of the Admissions Committee 
are final. 

Financial Information 

Cashier 's Office Hours 
CASHIER'S OFFICE HOURS (DECATUR) 
 

Monday-Thursday 8:00 a.m. - 5:00 p.m. 

Friday 8:00 a.m. - 11:30 a.m. 

CASHIER'S OFFICE HOURS 
(HUNSTVILLE) 
 

Monday-Thursday 8:00 a.m. - 5:00 p.m. 

Friday 8:00 a.m. - 11:30 a.m. 

Tuition and Fees 
The follo wing informations r eflects the curr ent 
tuition and fee schedule enacted b y the Alabama 
Community College System Boar d of Trustees. 

TUITION 

In-State Students $133.00 per cr edit hour 

Out-of-State Students $266.00 per cr edit hour 

FEES 

Technology Fee $9.00 per cr edit hour 

Facility Renewal Fee $9.00 per cr edit hour 

Special Building Fee $12.00 per cr edit hour 

Bond Sur ety Fee $1.00 per cr edit hour 

Access/Wellness $10.00 per student 

FEE DEFINITIONS 
Technology fees  are charged to all students 
restricted for the acquisition and pr ovision of 
technology and technological applications for 
students. 

Facility Rene wal fees  are charged to all students 
restricted for r enewal and r eplacement of curr ent 
facilities. 

Special Building fees  are charged to all students in 
order to secur e bonded indebtedness for ne w 
construction of facilities. 

Bond Sur ety fees  are charged to all students 
restricted to the cr eation of a Bond Reserve Fund to 
be managed b y the Chancellor and Pr esidents' 
Advisory Council. 

Access/W ellness fees  are charged to all students 
each semester to be used to offset the cost of 
maintaining parking lots and equip and manage the 
Wellness Center at Decatur and Huntsville. 

Distance education classes ar e charged the same 
rates and fees as abo ve. 

Students who r egister after classes begin may be 
charged a $25 late r egistr ation fee. 

NOTE: Tuition and fees ar e subject to change 
without prior notice. 

Payments 
Calhoun Community College accepts cash, check, 
debit and cr edit car ds for payment of tuition and 
fees. Out-of-state, starter , and counter checks 
cannot be accepted. 

A student can make online student account 
payments with a cr edit or debit car d. Calhoun 
accepts Visa, Master card, Discover and American 
Express. The option to pay b y credit or debit car d is 
available online or in person only . Calhoun does not 
accept payments b y phone. Once logged in, select 
the follo wing: 

¥ Banner Self Service Student 
Student Account 
Account Details for T erm 
Select the applicable term and click "Make A 
Payment " 
Enter the payment amount and click "Submit " 
Complete the pr ocess by entering the 
requested car d information 

 

The payment confirmation will be emailed to the 
email addr ess enter ed or it can be printed once 
displayed on the scr een. If you do not r eceive a 
confirmation, the payment has failed and payment 
must be r esubmitted. Any futur e refunds will be 
refunded to the debit or cr edit car d up to the total 
amount paid. 

Calhoun offers an inter est-fr ee, automatic payment 
plan thr ough Touchnet. A $40  non-r efundable 
enrollment fee  applies with payments b y credit/
debit car d. All do wn payments and enr ollment fees 
are processed immediately . Regularly scheduled 
payments will pr ocess each month. For mor e 
information about the payment plan, you may 
access the payment plan details at 
https://calhoun.edu/studentservices/financial-aid/
payment-plan/  . 

24 Calhoun Community College 2020-21 Catalog

https://calhoun.edu/studentservices/financial-aid/payment-plan/
https://calhoun.edu/studentservices/financial-aid/payment-plan/


Tuition and Fees Refund Policy 
The tuition r efund policy used b y Calhoun 
Community College is mandated b y the Boar d of 
Trustees of The Alabama Community College 
System. We are obligated to abide b y the policy . The 
follo wing ar e the basic guidelines: 

Students wishing to withdr aw fr om some of their 
classes must do so thr ough MyCalhoun. Amounts 
that may be due students b y the College as a r esult 
of dr opping classes will be r efunded as applicable 
after the 2nd week of the term as long as the 
student account balance is zer o. 

Withdr awal Prior to Classes 
A student who withdr aws fr om classes prior to the 
first day of class will be r efunded the total tuition 
and other institutional char ges. The first class day is 
not the first day of the student 's class, it is the first 
day of the semester . 

Partial Withdr awals during Dr op/Add Period 
Students who do not completely withdr aw fr om the 
institution but dr op a class during the r egular dr op/
add period will be r efunded the differ ence in tuition 
paid and the tuition r ate applicable to the r educed 
number of hours, including fees appr opriate to the 
classes dropped. 

Partial Withdr awals After Dr op/Add Period 
There is no r efund due to a student who partially 
withdr aws after the official dr op/add period. 

Complete Withdr awal 
A complete withdr awal is defined as a student who 
has completely withdr awn fr om all classes at the 
institution. 

A student who officially or unofficially withdr aws 
completely on or after the first day of class but prior 
to the end of the thir d week of class will be r efunded 
according to the withdr awal date. 

Administr ative Fee 
An administr ative fee not to e xceed 5% of tuition 
and other institutional char ges shall be assessed for 
each withdr awal within the period beginning  the 
first day of class and ending at the end of the thir d 
week of class. 

Pass Thr ough Fees 
Pass through fees such as e-book fees, music fees, 
and allied health and nursing fees will not be 
refunded after the official dr op/add period. 

Befor e Classes Begin: 100% Refund 

During Dr op/Add 
Drops a class or classes but less than total:  100% 
Drops ALL classes during dr op/add: 75% of net 

After Dr op/Add (Withdr awal Refund Period): 
Drops a class or classes but less than total: No 
refund 
Total withdr awal during first week of classes: 75% of 
net 
Total withdr awal during second week of classes: 
50% of net 
Total withdr awal during thir d week of classes: 25% 
of net 
Total withdr awal after thir d week of classes: No 
refund 
NET AMOUNT IS TUITION AND FEES LESS 5% 
ADMINISTRATIVE FEE. 

For calculating r efunds during the fall and spring 
sixteen-week terms, a "week" is defined as se ven 
calendar days. Refunds of tuition for terms shorter 
than sixteen weeks, such as summer terms, mini-
terms, split terms, and weekend terms will r eflect a 
prorated week based on the number of days in the 
term. 

Please refer to the Class Schedule of the applicable 
term on the Calhoun website for any updates to the 
refund schedule. The T uition Refund Information 
and Schedule link pr ovides specific r efund dates. 

Refund Methods 
When a r efund is due to a student fr om any 
payment made on MyCalhoun, that r efund will be 
credited back to the original method of payment (i.e. 
debit or cr edit car d). If the r efund is mor e than the 
original payment amount, the r emaining balance 
will be issued thr ough BankMobile using the 
reimbursement method selected b y the student. 

Calhoun uses BankMobile for all r efunds in an effort 
to get the mone y into the hands of students quickly 
and easily . All students ar e requir ed to r egister with 
Bank Mobile. During r egistr ation, students will 
select one of the follo wing r eimbursement methods: 

¥ Direct deposit to an e xisting checking or 
savings account, or 

¥ BankMobile Vibe Account 

The addr ess information used b y BankMobile is sent 
by Calhoun. If a student 's addr ess is incorr ect, the 
information needs to be updated thr ough 
MyCalhoun. Addr ess changes ar e submitted b y the 
College to BankMobile. Calhoun no longer prints 
refund checks, ther efor e the Business Office cannot 
hold checks for pick up. 
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Timefr ame for each Reimbursement 
Method 
BankMobile Vibe Account - Same day funds r eleased 
by Calhoun Dir ect Deposit to Checking or Savings 
Account - 2 - 3 Business Days 

Steps to Register with Bank Mobile 
First, look for the gr een envelope in the mail. Visit 
RefundSelection.com Enter your personal code to 
get started. Select the option that best fits you. 

ADDITIONAL FEES (SUBJECT TO CHANGE WITHOUT 
NOTICE) 
Additional char ges by the institution and not 
mentioned abo ve include the follo wing: 

1. Returned check fee (b y Alabama law) $30* 
2. Parking tr affic citations (variable, depending on 

type of citation); check student handbook 
3. Tobacco use violation citation (see page 8) 
4. Replacement costs for Libr ary books checked 

out and not r eturned (variable). 
5. Audit fees (auditing a course costs the same as 

taking the course for cr edit) 

*Negotiating a worthless negotiable instrument is a 
Class A misdemeanor . Pursuant to Alabama law (Act 
No. 80-200, S. 317), a person will be given 10 days to 
tender payment of the full amount of such 
instrument plus a service char ge of not mor e than 
$30. Unless this amount is paid in full within the 
specified time, the individual may assume that this 
instrument will be turned o ver to the pr oper 
authorities for criminal pr osecution. 

Financial Holds 
A financial hold will be placed on a student 's account 
when ther e is any past due financial obligation to 
the College. These financial obligations can r esult 
from unpaid tuition, fees, books, libr ary char ges, 
parking fines, r eturned checks, or financial aid that 
must be r eturned b y Department of Education 
policy . When ther e is a financial hold, the student 
will not be permitted to r egister for classes, r eceive 
tr anscripts, nor any other service fr om the college 
until the balance is paid in full or otherwise 
resolved. 

General Education 
Development (GED) Test Fee 
Effective 1/1/14, those desiring to take the Gener al 
Education Test at Calhoun Community College will 
be requir ed to pay a $120 fee. Call 256-306-2830 or 
256-306-2610 for mor e information. 

Residency/Out-of-State and 
International Students 
Guidelines for determining "In-State " Residency 

ELIGIBLE FOR "IN-STATE" TUITION 
A student or pr ospective student described in either 
part A or part B belo w may be eligible for "In-State " 
tuition r ates. Non-r esident students described in 
Part B must submit a written appeal with 
documentation to the College Registr ar to obtain 
"in-state " tuition r ates. The College Registr ar will 
determine whether or not a student meets the 
criteria and the decision is final. 

Resident Student 
A Resident Student shall be char ged the in-state 
tuition r ate established b y the Boar d of Trustees for 
the Alabama Community College System. 

A Resident Student is an applicant for admission 
who is a citizen of the United States or a duly 
register ed resident in the State of Alabama for at 
least 12 months immediately pr eceding application 
for admission, 

Minor dependents seeking admission, the par ents, 
parent, or legal guar dian of such minor dependent 
must have r esided in the state of Alabama for at 
least 12 months immediately pr eceding application 
for admission. If the par ents ar e legally separ ated or 
divor ced, residence will be determined b y the 
residency of the par ent to whom the court has 
granted custody . 

¥ MINOR: An individual who because of age lacks 
the capacity to contr act under Alabama law . 
Under curr ent law , this means a single 
individual under 19 years of age and a married 
individual under 18 years of age, but e xcludes 
an individual whose disabilities of non-age 
have been r emoved by a court of competent 
jurisdiction for a reason other than establishing 
a legal r esidence in Alabama. 

SUPPORTING PERSON: Either or both of the 
parents of the student, if the par ents ar e living 
together or if the par ents ar e divor ced or living 
separately, then either the par ent having legal 
custody or , if differ ent, the par ent pr oviding the 
greater amount of financial support. If both 
parents ar e deceased or if neither has legal 
custody , support person shall mean, in the 
follo wing or der: the legal custodian of the 
student, the guar dian, and the conservator . 
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In determining Resident Student status for the 
purpose of char ging tuition, the bur den of pr oof lies 
with the applicant for admission. 

A. An individual claiming to be a r esident shall 
certify b y a signed statement each of the 
follo wing: 

1. A specific addr ess or location within the 
state of Alabama as his or her r esidence. 

2. An intention to r emain at this addr ess 
indefinitely . 

3. Possession of mor e substantial 
connections with the state of Alabama 
than with any other state. 

B. Though certification of an addr ess and an 
intent to r emain in the state indefinitely shall 
be pr erequisites to establishing status as a 
resident, ultimate determination of that status 
shall be made b y the institution b y evaluating 
the pr esence or absence of connections with 
the state of Alabama. This e valuation shall 
include the consider ation of all of the follo wing 
connections: 

1. Consider ation of the location of high 
school gr aduation or GED within thr ee 
years of application for admission. 

2. Payment of Alabama state income tax es 
as a resident. 

3. Ownership of a r esidence or other r eal 
property in the state and payment of state 
ad valor em tax es on the r esidence or 
property . 

4. Full-time emplo yment in the state. 
5. Residence in the state of a spouse, 

parents, or childr en. 
6. Previous periods of r esidency in the state 

continuing for one year or mor e. 
7. Voter r egistr ation and voting in the state; 

mor e significantly , continuing voter 
registr ation in the state that initially 
occurr ed at least one year prior to the 
initial r egistr ation of the student in 
Alabama at a public institution of higher 
education. 

8. Possession of state or local licenses to do 
business or pr actice a pr ofession in the 
state. 

9. Ownership of personal pr operty in the 
state, payment of state tax es on the 
property , and possession of state license 
plates. 

10. Continuous physical pr esence in the state 
for a purpose other than attending school, 
except for tempor ary absences for tr avel, 
military service, and tempor ary 
emplo yment. 

11. Membership in r eligious, pr ofessional, 
business, civic, or social or ganizations in 
the state. 

12. Maintenance in the state of checking and 
savings accounts, safe deposit bo xes, or 
investment accounts. 

13. In-state addr ess shown on selective 
service r egistr ation, driver 's license, 
automobile title r egistr ation, hunting and 
fishing licenses, insur ance policies, stock 
and bond r egistr ations, last will and 
testament, annuities, or r etir ement plans. 

Non-Resident Student (additional 
persons for r esident tuition) 
A Non-Resident Student, one who does not meet the 
standar d of having r esided in the state of Alabama 
for at least 12 months immediately pr eceding 
application for admission, shall be char ged the in-
state tuition r ate established b y the Boar d 
ofTrustees for the Alabama Community College 
System under the follo wing cir cumstances pr ovided 
such student is a citizen of the United States. 

The dependent student (as defined b y Internal 
Revenue Codes) 
 

b. whose supporting person is a full-time 
permanent emplo yee of the institution at which 
the student is r egistering; or 

c. whose supporting person can verify full-time 
permanent emplo yment in Alabama and will 
commence said emplo yment within 90 days of 
registr ation; or 

d. whose supporting person is a member of the 
United States military on full-time active duty 
stationed in Alabama under or ders for duties 
other than attending school, as r equir ed by 
ACT 2013-423; or 

e. whose supporting person is an accr edited 
member of a consular staff assigned to duties 
in Alabama. 

The student is not a dependent (as defined b y 
Internal Re venue Codes) who 
 

b. is a full-time permanent emplo yee of the 
institution at which the student is r egistering or 
is the spouse of such an emplo yee; or 

c. can verify full-time permanent emplo yment 
within the State of Alabama or is the spouse of 
such an emplo yee and will commence said 
emplo yment within 90 days of r egistr ation with 
the institution; or 
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d. is a member of or the spouse of a member of 
the United States military on full-time active 
duty stationed in Alabama under or ders for 
duties other than attending school; or 

e. is an accredited member of or the spouse of an 
accredited member of a consular staff assigned 
to duties in Alabama. 

In determining Non-Resident Student status for the 
purpose of char ging tuition, the bur den of pr oof lies 
with the applicant for admission. The college may 
request pr oof that the applicant meets the 
stipulations noted abo ve prior to admission. 

Students who r eside in Bedfor d, Franklin, Marshall, 
Maury , Moor e, Lawrence, Lincoln, W ayne, Coffee, 
Marion or Giles counties in T ennessee will be 
assessed tuition at the "in-state " rate upon 
submission of documentation verifying r esidency. 

II. OUT OF STATE STUDENT 
Any applicant for admission who does not fall into 
one of the categories noted abo ve shall be char ged 
a minimum tuition of two times the r esident tuition 
rate char ged b y that institution. All international 
students ar e assessed at the out-of-state r ate and 
are not eligible for in-state r ates. 

Students initially classified as ineligible for r esident 
tuition will r etain that classification for tuition 
purposes until the y provide documentation that 
they have qualified for r esident tuition. Upon 
appr oval, the y will r eceive in-state tuition fr om that 
point forwar d. Tuition will be r efunded r etr oactively 
for one semester only . 

Financial Aid 

Financial Aid 
Financial aid is available at Calhoun Community 
College in a variety of forms. Students needing 
assistance with college e xpenses should 
communicate with personnel in the Office of 
Student Financial Services at the follo wing addr ess: 

¥ Office of Student Financial Services 
Calhoun Community College 
P.O.Box 2216 
Decatur , AL 35609-2216 
or 
Office of Student Financial Services - Huntsville 
102-B Wynn Drive 
Huntsville, AL 35805 
256-306-2628 

¥  

FINANCIAL AID PROGRAMS A VAILABLE at Calhoun 
Community College include the follo wing: 

(Refer to the section entitled "Information on 
Specific Financial Aid Pr ogr ams" for mor e 
information.) 

1. Alabama Student Assistance Gr ant 
2. Federal Work-Study 
3. Federal Pell Grant 
4. Federal PLUS Loan Progr am 
5. Federal Direct Student Loan 
6. Federal Supplemental Educational Opportunity 

Grant 
7. Veter ans, Service Members, and their 

Dependents'Benefits 
8. Workfor ce Inno vation and Opportunity Act 

(WIOA) 
9. Scholarships 

a. Academic 
b. Calhoun Foundation 
c. Fine Arts 
d. Senior Adults Pr ogr am 
e. Student Activity and Leadership 

 

WHO MAY APPLY FOR FEDERAL 
FINANCIAL AID PROGRAMS? 
Federal Student Financial Aid Pr ogr ams are Federal 
Pell Grants, Feder al Direct Student Loan (DSL), 
Federal Supplemental Educational Opportunity 
Grants (FSEOG), Federal Work-Study (FWS), Alabama 
Student Assistance Pr ogr am (ASAP), and Workfor ce 
Inno vation and Opportunity Act (WIO A). 
To qualify for financial aid fr om one of these five 
progr ams, one must: 

¥ demonstr ate financial need, e xcept for some 
loan pr ogr ams; 

¥ have a high school diploma or a GED 
certificate; 

¥ be enr olled as a r egular , degr ee seeking 
student working to ward a AA, AS, AAS or 
certificate in an eligible pr ogr am; 

¥ be a U.S. citizen or eligible non-citizen; 
¥ maintain satisfactory academic pr ogr ess 

according to the institutional policy; 
¥ not be in default on a Dir ect Staffor d Loan or 

Federal Family Education Loan (FFEL); and 
¥ not o we a repayment on any feder al financial 

aid pr ogr am. 
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NO EXCEPTIONS WILL BE MADE TO THE ABOVE 
REGULATIONS. 

TRANSIENT STUDENTS 
Students fr om other colleges and universities 
enrolling only for a fe w courses and/or during the 
summer ar e not eligible to r eceive Title IV funds. 

FEDERAL FINANCIAL AID 
APPLICATION PROCEDURES 
Expenses for tuition, books, supplies, 
tr ansportation, and miscellaneous personal costs 
are used in pr eparing an annual budget to help 
determine the applicant 's financial need. Ther efor e, 
those who qualify must apply for financial aid each 
year. 

Students who qualify may apply for financial aid at 
any time. Ho wever, processing time is gener ally four 
to six weeks; ther efor e, begin the application 
process as early as possible. All financial aid 
application forms and instructions ar e available in 
the Office of Student Financial Services. All students 
should file the Fr ee Application for Feder al Student 
Aid (FAFSA) application to determine their eligibility 
for Pell Gr ant and other gr ants, loans, offer ed by the 
Federal and State go vernments. This is an online 
application and can be found at www .fafsa.go v. For 
assistance with the F AFSA, complete instructions can 
be found at http://studentaid.ed.go v/
resour ces#complete . Calhoun Community 
College's Title IV feder al school code is 001013. 

Priority in making awar ds for FSEOG and Federal 
Work-Study shall be given to students completing 
the application pr ocess prior to April 1 each year . 
Awards for applications submitted after the 
deadline will be based on availability of funds. 

Dependent/Independent Policy 
The Federal Government has identified for student 
financial assistance pr ogr ams certain categories of 
students who must be consider ed independent 
financial aid applicants. As a r esult, a student is 
consider ed an independent financial aid applicant if 
he or she meets one of the follo wing criteria. 

¥ Student was born befor e January 1,1993. 
¥ Student is a veter an or curr ently serving on 

active duty in US Armed For ces for purposes 
other than tr aining 

¥ Student is a war d of the court, was a war d of 
the court since the age of 13, is an 
emancipated minor or in legal guar dianship as 
determined b y court in student 's state of legal 

residence, or unaccompanied youth who was 
homeless since July 2019 as determined b y 
entities listed on the F AFSA. 

¥ Student has a child who r eceives mor e than 
half support fr om student. 

¥ Student is a married student. 

 

An independent financial aid applicant is not 
requir ed to submit par ental information in the 
application pr ocess. However, if the independent 
applicant is married, spousal information must be 
reported. A student who cannot meet at least one of 
the abo ve criteria is consider ed a dependent 
applicant and must pr ovide par ental information in 
the application pr ocess. 

STUDENT RESPONSIBILITIES 
¥ Login to  OneACCS and check your information/

account. 
¥ Review and consider all information about 

Calhoun 's progr ams befor e you enr oll. 
¥ Pay special attention to your application for 

student financial aid, complete it accur ately 
and submit it on time to the right place. Err ors 
can delay r eceiving your financial aid. 
Intentional misr eporting of information on 
application forms for Feder al financial aid is a 
violation of the law and is consider ed a criminal 
offense subject to penalties under the U .S. 
Criminal Code. 

¥ Login to your OneA CCS account regularly to 
check for unsatisfied r equir ements, eligibility 
status changes, financial aid awar ds, and 
student account status. 

¥ Provide all additional documentation, 
verification, corr ections and/ or ne w 
information r equested b y either the Office of 
Student Financial Services or the pr ocessing 
center wher e you submitted your application. 

¥ Unsatisfied r equir ements ar e listed on 
OneACCS. 

¥ Read and understand all forms that you ar e 
asked to sign, and keep copies of them. 

¥ Accept responsibility for all agr eements you 
sign. 

¥ Understand that in or der to be eligible for 
financial aid, attendance is r equir ed during the 
first week of class 

¥ Perform, in a satisfactory manner , the work 
that is agr eed upon in a Feder al Work-Study 
job. 

¥ Know and comply with the deadlines for 
application or r eapplication for aid. 

¥ Understand the school' s refund policy . 
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¥ Maintain satisfactory academic pr ogr ess for 
continued financial aid eligibility . 

¥ Notify the Office of Student Financial Services if 
you ar e planning to attend another institution. 

¥ Pay any tuition, fees or other e xpenses not paid 
by financial aid or scholarships b y the deadlines 
to pr event your classes fr om being deleted. 

REFUND POLICY 

A Student Financial Aid (SFA) refund applies when 
your payments and  financial aid cr edits exceed your 
charges. The institution must calculate a  refund 
using the r efund policies in accor dance with state 
and feder al laws and r egulations. 

Financial Aid Enr ollment and 
Attendance Policies 
Enrollment Status 
The Federal Pell Grant will be r educed pr oportionally 
for a student enr olling less than full-time (less than 
12 semester hours). If a student completely 
withdr aws fr om a class or classes, he or she will 
likely have to r epay some or all of their financial aid. 
If a student completely withdr aws befor e 60% of the 
semester has been completed, a per centage of aid 
will be r eturned to the Feder al pr ogr am based on 
the length of the time the student is enr olled prior 
to withdr awing. For e xample, if a student withdr aws 
when 50% of the semester has elapsed, then 50% of 
the funds r eceived by the student will be r eturned to 
the Feder al pr ogr am. After 60% of the semester has 
passed, a student is consider ed to have earned all 
aid r eceived for that semester . 

Student loan amounts ar e awarded based on 
assumed full-time enr ollment; ho wever, your 
disbursement amount will be r educed, when the 
semester begins, based on actual cr edit hours that 
you enr oll in and may be less than your awar d if you 
do not enr oll full-time. In or der to r eceive a student 
loan, a student must enr oll and have attendance 
confirmed in at least 6 (half-time) or mor e semester 
hours. 

Attendance 
Title IV funds (Feder al Pell Grants, Dir ect Student 
Loans and SEOG) are awarded to a student based on 
the assumption that the student will attend school 
for the entir e period that the funding was allocated. 
A student begins earning Title IV funding (Feder al 
Pell Grant) on his or her first day of attendance. 
Calhoun Community College instructors ar e 
requir ed to verify attendance the first day of class. 
Students enr olled who do not attend within the 

attendance verification cycle will not be eligible to 
receive Federal Pell Grant, SEOG and/or Feder al 
Student Loan funding. 

Attendance is important. If a student r egisters and 
begins class after the first class date, it is the 
student 's responsibility to complete all course work 
assigned fr om the first day of class. The individual 
course syllabus states the specific policies and 
guidelines of the course and the student will be held 
accountable to the individual course syllabus. 

Instructors may withdr aw a student if he/she 
exceeds the number of absences outlined in the 
course syllabus. If a student fails to officially 
withdr aw fr om a course, a gr ade of "F" may be 
assigned and this can adversely affect a student 's 
financial aid. Withdr awing fr om a course is the 
student 's responsibility . 

Return of Title IV Policy 
If a financial aid student completely  withdr aws fr om 
a class or classes, he or she could be liable for a Title 
IV return/r epayment. Our Return to Title IV Policy 
outlines ho w that r epayment is determined. 

Higher Education Amendments of 1998:  A student 
who r eceived Title IV funding ( e x: Pell grant, FSEOG, 
student loans, or feder al work-study) and withdr aws 
from all classes prior to the 60% point of the 
semester will o we funds back to the U .S. 
Department of Education and to Calhoun 
Community College. 

Calhoun Community College conforms to the 
Federal Return of Title IV funds r egulations. Title IV 
funds r efer to the follo wing feder al financial aid 
progr ams (subsidized and unsubsidized Dir ect 
Staffor d Loans, Federal Direct PLUS loans, Federal 
Pell Grants, Feder al SEOG and TEACH Grants). 
Federal Work Study funds ar e excluded fr om the 
refund calculations. 

Official Withdr awal:  A student who r eceived Title IV 
funding ( e x: Pell grant, FSEOG, student loans, or 
feder al work-study) and withdr aws fr om all classes 
prior to the 60% point of the semester will o we 
funds back to the U .S. Department of Education and 
to Calhoun Community College. 

Unofficial Withdr awal:  A student who r eceived Title 
IV funding (e x. Pell grant, FSEOG, student loans, or 
feder al work-study) and unofficially withdr aws 
(stops attending and does not r eceive a passing 
grade in at least one class) fr om all classes may o we 
funds back to the U .S. Department of Education and 
to Calhoun Community College. If the student 
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attends be yond the 60% point, the student is 
consider ed to have earned 100% of the Title IV aid 
received. 

The concept behind the policy is that the college and 
the student ar e allowed to r etain only the amount of 
Title IV funding (feder al aid) that is earned. If a 
student withdr aws or is withdr awn or stops 
attending classes, whether any cr edits ar e earned 
for the class or not, a portion of the aid r eceived is 
consider ed to be unearned and must be r eturned to 
theTitle IV pr ogr am fr om which it was r eceived. For 
Title IV purposes, the withdr awal date is the last 
date of attendance as determined b y attendance 
records or withdr awal form. 

Return to Title IV Policy:  The first step is a series of 
formulas to determine the amount of aid which 
must be r eturned. Follo wing the determination of 
the withdr awal date, the school must calculate the 
number of days attended and the total number of 
days the student was scheduled to complete within 
the term; weekends count and any periods of no 
classes which ar e five days in length or gr eater ar e 
excluded. Days attended ar e then divided b y the 
days in the term the student was scheduled to 
complete. If an unofficial withdr awal equal to or less 
than 60%, 50% is multiplied b y total aid for which 
the student is eligible (aid that was disbursed and 
that could have been disbursed) to determine the 
amount of aid earned (50% completed x total aid = 
earned aid). If an official withdr awal, the calculated 
percentage is multiplied b y total aid for which the 
student is eligible (aid that was disbursed and that 
could have been disbursed) to determine the 
amount of aid earned (% completed x total aid = 
earned aid). Total aid - earned aid = unearned aid 
(aid to be r eturned). 

The next step is for the school to determine total 
institutional char ges and multiply that figur e by the 
percentage of unearned aid (100% - % completed = 
% unearned). Institutional char ges are gener ally 
defined as char ges for tuition and fees, r oom and 
boar d (if applicable), costs of books and materials, 
and other educational e xpenses that ar e paid to the 
school dir ectly up to the date of the student 's 
withdr awal. If institutional char ges are changed 
after a student withdr aws, those changes do not 
impact the changes nor aid earned in the Return to 
Title IV calculation. It makes no differ ence which 
type of r esour ces actually paid the school bill; the 
law assumes that Title IV aid goes first to pay the 
institutional char ges. Institutional char ges x % 
unearned = amount r eturned b y school. The school 
must then r eturn the amount of unearned aid, up to 
the maximum r eceived, to each of the Title IV 
progr ams in the follo wing or der: 

¥ Unsubsidized Dir ect Staffor d Loan 
¥ Subsidized Dir ect Staffor d Loan 
¥ Federal Perkins Loan (Calhoun does not 

participate) 
¥ Direct Plus Loan 
¥ Federal Pell Grant 
¥ Federal Supplement Education Opportunity 

Grant (FSEOG) 
¥ Other Feder al Grants 

 

The school then calculates the amount for which the 
student is r esponsible b y subtr acting the amount 
returned b y the school fr om the total amount which 
is unearned. That r emaining amount is the student 's 
share and is allocated in the same or der as abo ve. 
Total amount unearned - amount r eturned b y school 
= $ amount the student is r equir ed to r eturn to Title 
IV funds. Once the school determines the dollar 
amounts o wed to the student to the US Department 
of Education, the student will be notified of what he 
or she o wes. Funds that must be r eturned b y the 
student to the loan pr ogr ams can be paid in 
accordance with normal loan r epayment terms. If 
the student 's portion of unearned Title IV funds 
includes a feder al gr ant, the student has to pay no 
mor e than 50% of the initial Pell awar d that the 
student is r esponsible for r eturning. A student has 
45 days to make r epayment and does not have to 
repay a gr ant o verpayment of $50.00 or less. Unpaid 
balances will be r eported to NSLDS, the National 
Student Loan Database system, and turned o ver to 
the U.S. Department of Education for collection. 
Until o verpayments ar e repaid or satisfactory 
repayment arr angements have been made, student 
will be ineligible for further Title IV awar ds at any 
institution. 

Once the school determines the amount Calhoun 
Community College is r equir ed to r epay the U . S. 
Department of Education, the school r eturns the 
funds and bills the student for the amount of mone y 
the school had to r epay. This policy is separ ate fr om 
the school' s institutional r efund policy . Unpaid 
balances due to Calhoun Community College that 
results fr om amounts r eturned to Title IV pr ogr ams 
and other sour ces of aid will be char ged back to the 
student. The student is also r esponsible for paying 
all outstanding tuition balances to the college. The 
student 's account will be placed on HOLD for 
registr ation and tr anscripts until the balance is paid 
in full. If a student does not attend any classes or 
ceases attendance during the 100% r efund period, 
aid may have to be r educed to r eflect appr opriate 
enrollment status prior to r ecalculating Return to 
Title IV funds. The Financial Aid Office pr ocesses the 
Return of Title IV Funds calculation. A student who 
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has questions r egarding the calculation should 
contact the Financial Aid Office at 256-306-2628. 
Forms, worksheets, and e xamples of calculations 
are available in the Financial Aid Office. 

Repayment Policies 
Recalculation Policy 
Changes in a student Õs original enr ollment may 
result in a r ecalculation of Title  IV benefits; 
ther efor e, students will be paid based on their 
enrollment status  at the time of payment. 
FWS funds are not consider ed in the r efund pr ocess. 

Repayment Policy 
This policy applies to students who have withdr awn 
from 100% of their classes.  It does not apply to 
students who have withdr awn fr om selected 
courses. 

Treatment of Financial Aid for Complete 
Withdr awal 
A Return of Title IV Funds calculation is pr ocessed 
for a student who meets  the follo wing conditions: 
receives Title IV funds (or who meets the 
conditions  that may entitle the student to a late 
disbursement), begins attending  classes, and 
completely withdr aws fr om the term. The Return of 
Title IV Funds calculation is a policy of the United 
States Department of Education  that determines the 
amount of the Title IV funds Calhoun 
Community  College and/or the student ar e to r eturn 
to a Title IV pr ogr am. The term  ÒTitle IV FundsÓ 
refers to the Feder al Financial Aid Pr ogr ams 
authorized  under the Higher Education Act of 1965 
(as amended) and at Calhoun  Community College 
includes Feder al Direct Subsidized and 
Unsubsidized  Loans, Dir ect Parent Loans to 
Under graduate Students (PL US), Federal Pell Grants 
and Feder al Supplemental Education Opportunity 
Grants (FSEOG). 

The student Õs recalculated awar d amount is used in 
the Return of the Title IV Funds calculation.  The 
percentage of Title IV aid earned is found b y 
dividing the number of calendar days completed b y 
the time of withdr awal date  by the number of 
calendar days in the term. If the student has 
completed  mor e than 60% of the term, the student 
is consider ed to have earned  100% of the Title IV 
aid. The amount of the Title IV aid earned is found 
by multiplying the amount of aid disbursed for the 
term plus what could have  been disbursed b y the 
percentage of Title IV aid earned. If the 
amount  earned is less than the amount of aid 
disbursed, a late disbursement may  be due. If the 
amount earned equals the amount disbursed, no 
return and  no disbursement ar e to be made. 

Calhoun Community College r eturns the lesser of (a) 
the total amount of  unearned aid or (b) an amount 
equal to the student Õs institutional 
charges multiplied b y the per centage of aid 
unearned. The amount of aid Calhoun  Community 
College is to r eturn is then subtr acted fr om the 
amount of the  Title IV aid to be r eturned to find the 
initial amount of unearned Title IV aid  for the 
student to r eturn. The total of Title IV gr ant that was 
disbursed and  could have been disbursed for the 
payment period is multiplied b y 50% to find the 
amount of Title IV gr ant pr otected. The amount of 
Title IV gr ant  protected is subtr acted fr om the initial 
amount of unearned Title IV aid for  the student to 
return. This is termed an o verpayment. The student 
may be billed  for funds r eturned b y Calhoun 
Community College. 

In the e vent of an  overpayment, Calhoun 
Community College notifies the  student, and the 
student may be allo wed 30 days to pay the amount 
in full  to the Calhoun Community College Business 
Office. If full payment is not  made to Calhoun 
Community College within 30 days, the student Õs 
account  will be turned o ver to a collection agency . 

The amounts r eturned b y Calhoun Community 
College or b y the student  are returned in the 
follo wing or der: (1) Unsubsidized Dir ect Loan; 
(2) Subsidized Dir ect Loan; (3) Dir ect Parent Loans to 
Under graduate Students  (PLUS); (4) Federal Pell 
Grant and (5) Feder al Supplemental 
Education  Opportunity Gr ants (FSEOG). 

The Financial Aid Office pr ocesses the Return of Title 
IV Funds calculation.  A student who has questions 
regarding the calculation should contact 
the  Financial Aid Office at 256-306-2628. Forms, 
worksheets, and e xamples of  calculations ar e 
available in the Financial Aid Office.  

Treatment of Financial Aid if a Student Stops 
Attending Classes or  Earns No Passing Gr ades in 
a Term 

A Return of Title IV Funds calculation is pr ocessed 
for a student who meets the  follo wing conditions: 
receives Title IV funds (or who meets the conditions 
that  may entitle the student to a late disbursement), 
begins attending classes, and  stops attending 
classes. The Return of Title IV Funds calculation is 
described  in the pr evious section ÒTreatment of 
Financial Aid for Complete Withdr awal.Ó 
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Satisfactory Academic 
Progr ess (SAP) 
Policy 
Federal regulations, HEA Sec. 484(c), ¤668.16, 
668.34, requir e all schools participating in Title IV 
Federal Financial Aid pr ogr ams to have a 
Satisfactory Academic Pr ogr ess (SAP) policy that 
conforms to the r equir ements detailed belo w. These 
requir ements apply to all students as one 
determinant of eligibility for financial aid. 

¥ Your SAP status is based on your entir e 
academic r ecord, at all schools attended 
(includes all tr ansfer able hours), r egardless of 
whether you r eceived financial aid. 

¥ SAP is calculated each semester after gr ades 
have been posted to academic history b y the 
Registrar 's Office. 

¥ If after the first term of attendance you ar e not 
making SAP, you will be put on a W arning 
status and allo wed to keep aid for one term. 
Your continued eligibility will be determined 
after the ne xt term check point. 

¥ If your SAP status is Failur e after the check is 
performed, you will not qualify for financial aid 
for the follo wing term. 

¥ If your SAP status is Failur e and you cannot 
mathematically attain SAP r equir ements 
follo wing the ne xt term, an appeal will not be 
permissible  . Documented mitigating 
circumstances may allo w continued eligibility 
on a case-by-case basis and will r equir e an 
academic plan. 

¥ A student may appeal their SAP Failur e status 
only twice during their academic car eer at 
Calhoun Community College. 

GPA and Completion Rate 
Requirements 
GPA 

¥ If the student has attempted l-21 hours the y 
must maintain a 1.5 GP A. 

¥ If the student has attempted 22-32 hours the y 
must maintain a 1.75 GP A 

¥ If the student has attempted 33 or mor e hours 
they must maintain a 2.0 GP A. 

Completion Rate 
¥ If the student has attempted 1-21 hours the y 

must maintain a 58% completion r ate. 
¥ If the student has attempted 22-32 hours the y 

must maintain a 62% completion r ate. 
¥ If the student has attempted 33 or mor e hours 

they must maintain a 67% completion r ate. 

Additional Regulations 
¥ Students ar e only allo wed 150% of the 

progr ams length to complete the degr ee or 
certificate. 

0 Example: Gener al Studies is 64 cr edits. You 
are allowed 150% or 96 attempted cr edits 
to complete the pr ogr am successfully . If 
you do not complete your pr ogr am in the 
allotted timefr ame your financial aid funds 
will be suspended. 

¥ Title IV funds (gr ants and loans) will only pay 
for courses in the student 's declared major . 

¥ After the warning semester you must have the 
requir ed GPA or completion r ate to continue to 
receive financial aid assistance. 

¥ If your funds ar e suspended you ar e able to 
appeal based on any mitigating cir cumstances 
that caused you to be unsuccessful in your 
coursework. 

¥ Additional information as to the tr eatment of 
repeat, incompletes, withdr awals, tr ansfer 
credit, bankrupted, and r emedial classes is as 
follo ws: 

1. Repeat classes will be factor ed into the 
GPA, completion r ate, and maximum 
timefr ame calculations. 
In addition, a student can only r epeat a 
successfully-passed class using feder al aid 
once. 

2. Incompletes will be factor ed into the GP A, 
completion r ate, and maximum timefr ame 
calculations. 

3. Withdr awals will not be factor ed into the 
GPA calculation but will be included in the 
completion r ate and maximum timefr ame 
calculations. 

4. Transfer cr edits will not be factor ed into 
the GPA calculation but will be included in 
the completion r ate and maximum 
timefr ame calculations. 

5. Bankrupted classes will be factor ed into 
the completion r ate and maximum 
timefr ame calculations. 

6. Remedial classes will be factor ed into the 
GPA, completion r ate, and maximum 
timefr ame calculations. 

¥ Courses attempted include any course in which 
grades of A, B, C, D, F, W, I, S, U or IP are given. 
Only courses with gr ades of A, B, C, or D count 
as earned cr edits. 

¥ Students on financial aid warning status must 
not withdr aw or r eceive any gr ades belo w a 
"C"in or der to maintain financial aid eligibility . 

¥ If you have any questions about your financial 
aid file, please contact the Financial Aid Office. 

¥ Students can check their Satisfactory Academic 
Progr ess (SAP) by going to OneA CCS. 
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Financial Aid Appeal 
¥ Students may submit a Financial Aid Appeal if 

they can pr ovide documented pr oof of 
mitigating cir cumstances. Mitigating 
circumstances ar e those that ar e beyond the 
student 's contr ol. 

¥ Students must submit the appeal and all 
documentation pertaining to the appeal, b y the 
published appeal deadline. Submitting a 
Financial Aid Appeal is NO T an automatic 
appr oval. 

¥ The Financial Aid Committee will meet e very 30 
days to consider completed appeals. The 
decision of the appeals committee is final. 

¥ Students will be notified of the decision made 
by the committee b y e-mail. 

¥ Students must follo w the terms of their appeal 
if appr oved or their Financial Aid will be 
suspended. 

POLICY DETAILS 
What happens when you do not meet the 
requir ements? 

¥ You ar e no longer eligible for financial aid - 
including work study , loans, gr ants or 
scholarships. If on a W arning Status - eligibility 
may continue (note belo w). 

¥ Because you do not qualify for financial aid, 
you must pay your tuition and fees b y the 
payment deadline or your r egistr ation will be 
canceled b y the Business Office. 

Maximum Time Fr ame (maximum attempted 
credit hours) - When you have attempted the 
maximum cr edit hours, you ar e no longer eligible to 
receive financial aid. 

Is ther e extended eligibility for a 2nd degr ee? - 
Yes, upon a successful SAP appeal, you may attempt 
a total of 150% of the hours needed to complete 
your first degr ee plus 33 additional hours. The 
standar d is 64 x 150% = 96 + 33 = 129 attempted 
hours. 

Low Completion Ratio  - There are thr ee statuses 
for lo w completion r atio befor e your eligibility for 
financial aid is canceled. 

¥ Warning Status  - The first time you fall short 
of meeting the r equir ed completion r atio, your 
status is Warning. You r emain eligible to 
receive financial aid while in warning status. 

¥ Failur e Status (Loss of Eligibility)  - After 
attending one semester on W arning status, if 
you do not meet the r equir ed completion r atio, 
your status becomes Failur e Status. You ar e no 

longer eligible to r eceive financial aid until the 
requir ed standar ds are met. You must 
successfully appeal to r egain eligibility . 

¥ Probation Status  - After being placed on a 
Failure Status, AND a student has successfully 
appealed and financial aid has been r einstated, 
the student is eligible to r eceive financial aid. 
This status is only for one term and quite often 
will carry conditions and/or stipulations for 
continued eligibility . 

Students who ar e receiving financial aid and ar e on 
warning or pr obation status must not withdr aw or 
receive any gr ades belo w a "C" in or der to maintain 
financial aid eligibility . 

Appeal Requir ements: 
1. A typewritten e xplanation of e xtenuating 

circumstances associated with Failur e Status. 
Indicate ho w these cir cumstances have 
changed so that you can comply with 
regulations in the futur e. Attach supporting 
documents to support the e xtenuating 
circumstances mentioned in the letter . 

Please note that only e xtenuating 
circumstances will be consider ed for an  appeal. 
Extenuating cir cumstances must be 
unexpected cir cumstances that ar e beyond 
your contr ol. Typical adjustments to college life 
such as, being young/immatur e, 
under estimating the time r equir ed for 
studying, failing to manage one 's time wisely , 
or failing to attend class on a r egular basis 
without documented har dship will not be 
consider ed as extenuating cir cumstances. 

2. Include a MAPS plan for academic 
impr ovement fr om the Advising Center . This 
requir es that you meet with an Academic 
Advisor to have this plan of action cr eated. 

3. Attach at least one letter of support fr om 
someone that can substantiate the e xtenuating 
circumstances. This individual should not be a 
family member . Examples would include a 
medical doctor , clergy, professional, etc. 

4. Attach  the SAP Appeal form,  the MAPS, and any 
supporting documentation. Incomplete 
appeals will not be r eviewed. If you have 
thor oughly r ead and understand the Financial 
Aid Appeal Policy Details and Appeal 
Requirements and wish to file an appeal for 
consider ation, please complete all 
requir ements/forms and r eturn it to the Office 
of the Student Financial Services. Y ou will be 
informed of the committee 's decision within 
five business days of the date your appeal was 
reviewed b y the Appeals Committee. 
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5. The appeals forms must be pr ovided to the 
Office of the Student Financial Services within 
the pr escribed dates as noted on the SAP 
Appeal Form. Failur e to pr ovide these within 
the pr escribed dates will r esult in a delayed 
determination. 

6. An objective committee, composed of selected 
individuals outside the Office of Student 
Financial Services, determines whether the 
appeal is appr oved. The decision of the Appeals 
Committee is final and cannot be appealed 
further . 

7. Appeal Denials or Non-appeals - If you ar e 
denied an appeal or you decide not to appeal, 
you must complete the necessary hours and 
earn the appr opriate gr ades. Once you have 
reached the pr escribed standar ds you become 
eligible to r eceive financial aid. 

No Progr ess (receiving all Fs or all W s) 
Students r eceiving all Fs orW s will be placed on SAP 
Warning beginning the follo wing semester 
regardless of the students' cumulative GP A, and 
their continued financial aid eligibility will be 
checked consistent with policy (the follo wing term). 

Information on Specific 
Financial Aid Pr ogr ams 

1. ALABAMA STUDENT ASSISTANCE GRANT 

The Alabama State Gr ant Progr am pr ovides 
additional assistance to under graduates who 
demonstr ate exceptional financial need. 
Students who r eceive Pell Grants with the 
lowest estimated family contribution figur e 
(EFC) are eligible. The Alabama State Gr ant is 
not a loan; ther efor e, the funds do not have to 
be paid back. 

2. FEDERAL WORK-STUDY 

The College Work-Study Pr ogr am pr ovides 
emplo yment opportunities  for Calhoun 
students who need financial assistance. 
Students work part-time for the college while 
attending classes. 

3. FEDERAL PELL GRANT 

The Pell Grant Progr am pr ovides financial 
assistance for students who qualify for funds in 
order to attend a postsecondary educational 
institution. A Pell Gr ant is not a loan; ther efor e, 
the funds do not have to be paid back. 
Students can r eceive a Pell Grant for a 
maximum of twelve (full-time) semesters. 

YEAR ROUND PELL- - Additional Pell Grant 
Award Eligibility 

You may be able to r eceive Pell Grant funds for 
up to 150 per cent of the student 's Pell Grant 
Scheduled Awar d for an awar d year. To be 
eligible for the additional Pell Gr ant funds, you 
must be otherwise eligible to r eceive Pell Grant 
funds for the semester and must be enr olled at 
least half-time (6 cr edit hours), in the 
semester(s) for which the student r eceives the 
additional Pell Gr ant funds in e xcess of 100 
percent of the student 's Pell Grant Scheduled 
Award. Additional eligibility r equir ements may 
apply . 

For a student who is eligible for the additional 
Pell Grant funds, Calhoun Community College 
must pay the student all of the student 's 
eligible Pell Gr ant funds  up to 150 per cent of 
the student 's Pell Grant Scheduled Awar d for 
the awar d year. Any additional Pell Gr ant funds 
received will be included in determining the 
student 's Pell Grant dur ation of eligibility and 
the Pell Gr ant Lifetime Eligibility Used (LEU). 

4. FEDERAL PLUS LOAN PROGRAM 

The Federal PLUS Loan Progr am pr ovides loans 
to par ents of eligible dependent students who 
need additional financial assistance in meeting 
postsecondary educational e xpenses. Eligibility 
is not based on income. This pr ogr am is 
intended to supplement the Feder al Staffor d 
Loan Progr am. 

A parent may r eceive an amount not to e xceed 
the student 's estimated cost of attendance 
minus any financial aid the student has been or 
will be awar ded during the period of 
enrollment. Ther e are no aggr egate limits. 

5. FEDERAL DIRECT STUDENT LOAN 

The Direct Student Loan (DSL) pr ogr am is a 
loan pr ogr am wher e a student may borr ow 
funds to co ver his/her educational e xpenses. 
Students may borr ow either a subsidized or 
unsubsidized loan. 

A subsidized loan is awar ded on the basis of 
financial need. Y ou will not be char ged any 
inter est befor e you begin r epayment or during 
authorized periods of deferment. The feder al 
government " subsidizes" the inter est during 
these periods. Y ou may not r eceive Direct 
Subsidized Loans for mor e than 150% of your 
published length of your academic pr ogr am 
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(SULA: Subsidized Usage Limit Applies). For 
example, if you ar e enrolled in a 2-year 
associate degr ee progr am, the maximum 
period for which you can r eceive Direct 
Subsidized Loans is 3 years (150% of 2 years = 3 
years). 

An unsubsidized loan is not awar ded on the 
basis of need. You'll be char ged inter est fr om 
the time the loan is disbursed until it is paid in 
full. If you allo w the inter est to accumulate, it 
will be capitalized; that is, the inter est will be 
based upon the higher amount. This will 
increase the amount you have to r epay. If you 
choose to pay the inter est as it accumulates, 
you'll r epay less in the long run. 

a. If you ar e a first-time borr ower, your first 
payment will not be disbursed until 30 
days after the first day of classes. 

b. Loan Entr ance Counseling is r equir ed for 
all borr owers to ensur e that you 
understand your r esponsibilities and 
obligations you ar e assuming. This may be 
completed at www .studentloans.go v. 

c. A Subsidized/Unsubsidized Master 
Promissory Note (MPN) is r equir ed for all 
borr owers. It is a legal document in which 
you pr omise to r epay your student loan(s) 
and any accrued inter est and fees. 
Calhoun is authorized to make multiple 
feder al student loans under one MPN for 
up to 10 years. The MPN may be 
completed at www .studentloans.go v. 

6. FEDERAL SUPPLEMENTAL EDUCATIONAL 
OPPORTUNITY GRANT 

The FSEOG Progr am pr ovides additional 
assistance to under graduates who 
demonstr ate exceptional financial need. 
Students who r eceive Pell Grants ar e eligible. 
The Supplemental Educational Opportunity 
Grant is not a loan; ther efor e, the funds do not 
have to be r epaid. 

7. VETERANS, SERVICE MEMBERS, AND THEIR 
DEPENDENTS' BENEFITS 

The VA Office is the certifying authority for 
veter ans, active duty service members, 
reservists and National Guar d, and dependents 
that qualify for the feder al pr ogr am. The VA 
Office serves as the link between the Regional 
Veter ans Affairs Office and the V A benefit 
recipient who is enr olled at Calhoun 
Community College. 

Any complaint against the school should be 
routed thr ough the V A Gl Bill Feedback System 
by going to the follo wing link: http//www . 
benefits.va.go v/GIBILL/Feedback.asp. The V A 
will then follo w up thr ough the appr opriate 
channels to investigate the complaint and 
resolve it satisfactorily . 

Calhoun Community College does not 
participate in the V A Advanced Pay Progr am. 
Veter an students (e xcept Chapter 31 - 
Rehabilitation and Emplo yment, and Chapter 
33 Post 9/11) ar e requir ed to pay all tuition and 
fees. After certification has been sent to the 
Regional Office, the education benefits will be 
sent dir ectly to the veter an.  

In accor dance with PL 115-407 Section 103, 
students utilizing Chapter 33 Post 911 V A 
Education benefits shall not be char ged a 
penalty , including assessment of late fees, 
denial of access to classes, libr aries, or other 
institutional facilities, or be r equir ed to borr ow 
additional funds because of the individualÕ s 
inability to meet their financial obligations due 
to the delayed disbursement of   tuition/fees 
payment to the school pr ovided b y the 
Department of V eter ans Affairs. This pr otection 
begins when the student pr ovides the school 
with a Certificate of Eligibility or Statement of 
Benefits and ends when V A makes payment or 
90 days after the date the school certifies 
tuition and fees. 

Calhoun Community College is in compliance with 8 
USC 3679(c) and the follo wing individuals shall be 
charged the in-state/in-district r ate, or otherwise 
consider ed a resident, for tuition purposes: 

¥ A Veter an using educational assistance under 
either Chapter 30 (Montgomery G.l. Bill- Active 
Duty Pr ogr am ) or Chapter 33 (Post -9/11 G.l. 
Bill) of Title 38, United States Code, who lives in 
the State of Alabama (r egardless of his/her 
formal State of r esidence ) and enr olls in the 
school within thr ee years of dischar ge fr om a 
period of active duty service of 90 days or 
mor e. 

¥ Anyone using tr ansferr ed Post-9/11 Gl Bill 
benefits (38 U .S.C. ¤ 3319) who lives in the state 
of Alabama while attending a school located in 
the state of Alabama (r egardless of his/her 
formal state of r esidence) and enr olls in the 
school within thr ee years of the tr ansfer or 's 
dischar ge fr om a period of active duty service 
of 90 days or mor e. 

¥ A spouse or child using benefits under the 
Marine Gunnery Ser geant John David Fry 
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Scholarship (38 U .S.C. ¤ 3311 (b)(9)) who lives in 
the state of Alabama (r egardless of his/her 
formal state of r esidence) and enr olls in the 
school within thr ee years of the Service 
member 's death in the line of duty follo wing a 
period of active duty service of 90 days or 
mor e. 

¥ Anyone described abo ve while he or she 
remains continuously enr olled (other than 
during r egularly scheduled br eaks between 
courses, semesters, or terms) at the same 
school. The person so described must have 
enrolled in the school prior to the e xpir ation of 
the thr ee year period follo wing dischar ge or 
death described abo ve and must be using 
educational benefits under either Chapter 30 
or Chapter 33 of Title 38, United States Code. 
The in-state tuition pr ovisions in Section 702 do 
not apply to those on active duty or to students 
using tr ansferr ed Post 911 GI Bill benefits fr om 
a service member still on active duty . 

 

VA CERTIFYING OFFICIAL OFFICE HOURS 

HUNTSVILLE 

Room 110, Student Financial Services 
Sparkman Building 

Monday - Thursday 8:30 a.m. - 5:45 p.m. 
Friday 7:45 a.m.-11:45 a.m. 

DECATUR 

Room 206, Student Financial Services 
Chasteen Student Services Center 

Monday - Thursday 7:45 a.m. - 5:00 p.m. 
Friday 7:45 a.m.-11:45 a.m. 

To apply for the Alabama G.l. Dependents' 
Scholarship Pr ogr am , please follo w the pr ocedur e 
listed belo w: 

(1) Apply for certificate at your local county V eter ans 
Affairs Office. 

(2) When student r eceives certificate fr om the 
Alabama Department of V eter ans Affairs in 
Montgomery , Alabama, contact the Business Office, 
Calhoun Community College at 256-306-2543. 

Benefits include tuition, technology and bond sur ety 
fees, and r equir ed books only . Remedial tuition and 
all related fees (course numbers under 100) and 
non-instructional fees such as facility r enewal, 
special building, and wellness/access must be paid 
by the student each semester . 

1. WORKFORCE INVESTMENT OPPORTUNITY 
ACT (WIOA) 

WIOA is a federally funded pr ogr am to pr ovide 
tr aining assistance to dislocated individuals. 

Students may qualify for tuition assistance, 
book allo wances and tool assistance. 
Inter ested dislocated workers should apply at 
their local Alabama State Emplo yment Service. 
WIOA is managed in Calhoun 's Business Office. 

2. SCHOLARSHIPS 
a. ACADEMIC SCHOLARSHIPS 

February 1st is the date on which 
applications for academic scholarships ar e 
due. Scholarship applications ar e available 
online at Calhoun 's website at 
www .calhoun.edu. Each application is 
reviewed b y the Calhoun Scholarship 
Committee, and each awar d is based upon 
academic achie vement and/or financial 
need. 

b. CALHOUN FOUNDATION SCHOLARSHIPS 
The Calhoun College Foundation pr ovides 
scholarships based upon a variety of 
qualifying criteria. February 1st is also the 
application deadline. 

c. FINE ARTS SCHOLARSHIPS 
Fine Arts Scholarships ar e available for 
students in art, gr aphic design, chor ale, 
jazz band, and theatr e. Additional 
information is available fr om the Fine Arts 
Department Chair . February 1st is also the 
application deadline. 

d. SENIOR ADULT PROGRAM SCHOLARSHIPS 
This progr am pr ovides tuition fr ee 
admission for those who ar e 60 years of 
age or older . Students must enr oll for 
credit courses and meet college and 
progr am of study admission standar ds. 
The award is based upon space availability 
in each course. Fees and other costs, other 
than tuition, ar e paid b y the senior adult 
student. Senior citizens gr anted a tuition 
waiver under the Senior Adult Scholarship 
progr am may r eceive the tuition waive 
only one time per course. 

e. STUDENT ACTIVITY AND LEADERSHIP 
SCHOLARSHIPS 
These scholarships ar e received by: 

1. President, Vice-Pr esident, and 
Secretary/ T reasurer of the Student 
Government Association; 

2. Co-editors of the college liter ary 
magazine, The Muse; 

3. Members of the College 's official 
student ambassadors, the W arhawks; 
and 

4. Officers of Phi Theta Kappa 
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Additional financial aid information can be 
obtained fr om the Office of Student Financial 
Services. 

Bookstor e 
The College Bookstor e is an auxiliary service o wned 
and oper ated b y Follett. The purpose of the 
Bookstor e is to pr ovide the college community with 
the widest possible selection of goods and services 
of high quality at equitable prices, with particular 
attention paid to academic r equir ements. For your 
convenience, the bookstor e is located in both 
Decatur and Huntsville. 

BUSINESS INFORMATION 

DECATUR HUNTSVILLE 

Monday-Thursday Monday-Thursday 

9:00 a.m. - 5:00 p.m. 9:00 a.m. - 5:00 p.m. 

Friday Friday 

9:00 a.m. - 12:00 p.m. 9:00 a.m. - 12:00 p.m. 

256-306-2572 256-890-4748 

www .calhoundecaturstor e.com www .calhounhuntsvillestor e.com 

 

Special Hours 
First week of class, special hours will be posted in-
stor e and on the website. 
Hours may vary when classes ar e not in session 
(Bookstor e hours ar e subject 
to change without notice) 

METHOD OF PAYMENT 
Payment may be made b y cash, personal check or 
credit car d. The follo wing  policy go verns payment b y 
check: 
1. Checks are accepted for the amount of pur chase 
only . 
2. Checks must be made payable to the Calhoun 
College Bookstor e. 
3. Phone number , student number or driver Õs 
license number and addr ess must be r ecorded on 
face of check. 
 

REFUND POLICY 
Textbook r efunds will be gr anted up to se ven (7) 
days after the first  day of class with r eceipt. 
Textbooks must be in the same condition 
as pur chased (access codes sealed, shrink wr ap 
intact, books unmarked). After the first se ven (7) 
days, textbooks may be r eturned within two (2) days 
of pur chase, excluding finals week. 

BOOK BUY BACK POLICY 

Textbooks may be sold to the Bookstor e any day 
that the bookstor e is open. 
General buy back policy is as follo ws: 

1. You must pr esent a Student ID . 
2. All titles will be consider ed for buy back 
regardless of wher e you pur chased them. Price will 
be determined b y market demand and  may be 
pur chased for as much as 50% of original pur chase 
price. 
3. Normal markings and underlining e xpected; 
however, books with  excessive markings, water 
stains, br oken bindings, loose pages, heavily  soiled, 
etc. will not be pur chased. 

Security/Police Contact 
The office of the Dir ector of Calhoun Police is 
located in building #6 acr oss 
from the Machine T ool building on the Decatur 
campus. 

The campus police in Huntsville location can be 
contacted in the  Administr ative office at that 
location. Officers ar e available whene ver classes are 
in session. Calhoun police have the r esponsibility for 
the follo wing: 

1. Assisting students 
2. Enforcing tr affic and parking r egulations and 
state laws 
3. Providing for parking and tr affic flo w for special 
events (Students, faculty , 
and staff must notify security when special e vents 
are scheduled on site) 
4. Issuing decals (In Huntsville, decals ar e issued in 
the Welcome Center , Sparkman Building) 
5. Maintaining building security 
6. Responding to any emer gency situation 

Phone: 

256-306-2575, Decatur 
256-890-4711, Huntsville 

Emer gency: 256-306-2911 

NOTE: In case of a medical emer gency, security will, 
at the individualÕs 
expense, call an ambulance for tr ansporting to a 
nearb y 
emer gency r oom for tr eatment. 
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Instructional Information 
and Regulations 

Student Responsibilities 
Investing a minimum of two hours additional work 
to accompany each hour of classr oom or dir ect 
faculty instruction per week for each cr edit hour 
pursued. Additional work may include, but is not 
limited to, r eading, studying, conducting r esearch, 
writing, and other learning activities. 

Classification of Students 
University Par allel 
Students who plan to enr oll for course work which 
will tr ansfer to a four-year institution ar e consider ed 
to be university par allel students. Enr ollment may 
be for a minimum of one term or thr ough 
completion of a two-year degr ee. Students should 
meet with an academic advisor to discuss pr ogr ams 
of study and tr ansfer r equir ements. 

Transient 
A Calhoun student who desir es to attend another 
institution to take a course or courses needed for 
graduation at Calhoun must be in good standing 
with the College. A student in good standing with 
the institution must hold a cumulative GP A of 2.0 or 
higher and have no outstanding obligations with 
Calhoun. Course work must be completed at a 
regionally accr edited college or university and must 
be the equivalent of the Calhoun course needed for 
degr ee requir ements. Students will be r esponsible 
for r equesting their tr anscripts be sent to Calhoun 
at the completion of the term. T ranscripts must be 
received befor e credit can be awar ded. 

Career and T echnical 
Students follo w one of the car eer, technical, or allied 
health pr ogr ams which lead to a certificate or 
degr ee. 

Course Load 
Students ar e classified accor ding to the course load 
based on the cr edit hours for which the y are 
enrolled on a semester basis. 

Credit Hour Loads Credit Hours 

Full-Time 12 or mor e 

3/4 Time 9-11 

Half-Time 6-8 

Less than Half-Time 1 - 5 

NOTE: 
To be eligible for financial assistance a student typically must be enr olled for 
at least 6 cr edit hours. 

Drop-and-Add Period 
The drop and add period for fall, spring and 

summer will be the first two days of each semester . 
No gr ade will be assigned if a course is dr opped 
during the dr op/add period. See the section of this 
catalog on r efund policy for r efund information. 

Grading Policies 
Withdr awals 
Students may withdr aw fr om class, or the College, 
prior to the last day of the withdr awal period for the 
semester or term, as published in the College Class 
Schedule. To withdr aw fr om class or the College, 
students must withdr aw using their MyCalhoun 
account. Students who withdr aw prior to the 
deadline will be assigned a gr ade of " W". However, a 
grade of "F"will be assigned to students who fail to 
satisfactorily complete the r equir ements of a course 
or who voluntarily discontinue class attendance and 
fail to follo w the College 's official withdr awal 
procedur e. 

Grades 
The follo wing letter symbols ar e used to indicate the 
student 's level of achie vement in courses taken: 
A - Excellent (90-100) 
B - Good (80-89) 
C - Average (70-79) 
D - Poor (60-69) 
F - Failur e (Belo w 60) 
S - Successful 
U - Unsuccessful 

AU - Audit 
I - Incomplete 
W - Withdr awal 

 

NOTE: 
Some pr ogr ams and/or courses may r equir e a higher numeric r ange than the 
standar d noted abo ve. 

A, B, C are letter gr ades which r epresent le vels of 
accomplishment sufficient to allo w students to 
progr ess satisfactorily to ward gr aduation and/or 
prerequisite r equir ements. 

D is a letter gr ade which indicates minimum le vel 
accomplishment. Some courses/pr ogr ams requir e a 
minimum of a "C" gr ade to pr ogr ess to the ne xt 
course or to r emain eligible for continuation in a 
progr am of study . 

F is the letter gr ade assigned to students who fail to 
meet minimum course r equir ements. 

W is the letter gr ade assigned when a student 
withdr aws or is administr atively withdr awn fr om a 
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course/courses after the dr op/add period until the 
withdr awal deadline; the specific date can be found 
in the Class Schedule for each term. 

I  as a letter gr ade indicates incompletion of course 
requir ements; thus an "I" is not a satisfactory 
completion and will not allo w a student to pr ogr ess 
to the ne xt course le vel. An "I" is awar ded only 
under e xtenuating cir cumstances. An "I" typically is 
used to signify that an instructor has gr anted 
permission to a student to complete work or that 
the Dean or designee has appr oved the student take 
his/her final e xamination late. Other cir cumstances 
as appr oved by the instructor and/or Dean or 
designee may be gr anted. The student must be 
aware that he is not  to sign up for the course again, 
but to see the instructor pr omptly  and complete 
the course r equir ements. 

Regar dless of the cir cumstances, a gr ade of I 
must be changed b y the end of the follo wing 
term or it will be converted to an F . 

S - Co-op, practicums, and tr aining for Business and 
Industry . 
U - Co-op, practicums, and tr aining for Business and 
Industry . 

Grade Points 
A student 's academic standing or Gr ade Point 
Average (GPA) is a means to e valuate the o verall 
quality of work being done. In or der to perform this 
measur e, the follo wing gr ade points ar e assigned. 

A 4 grade points per hour 

B 3 grade points per hour 

C 2 grade points per hour 

D 1 grade point per hour 

F 0 grade points per hour 

S 0 grade points per hour 

U 0 grade points per hour 

The student 's grade point aver age is obtained b y 
dividing the total gr ade points earned b y the total 
number of semester hours for which the gr ades of 
A, B, C, D, or F are assigned. Gr ades of W, IP, and AU 
do not affect the gr ade point aver age. A student 
must have a total o verall gr ade point aver age of 2.0 
(C) on all courses used for gr aduation in or der to be 
eligible for gr aduation fr om Calhoun. 
(Developmental courses will not apply to the 
graduation audit). 

Grade Appeal Pr ocedur e 
Student gr ade appeals may be e xpected to occur in 
a large and comple x institution. The pr evailing 
philosophy of the institution is that such appeals be 
handled informally if possible. Only after full and 

compr ehensive attempts made b y students and 
faculty to r esolve gr ade appeals have failed should a 
formal pr ocedur e be initiated. 

There is no appeal pr ocedur e if six months of 
calendar time have elapsed; ther efor e, the gr ade 
appeal pr ocedur e must be initiated b y the student 
within six months fr om the time the gr ade is 
received. Ther e are two pr ocedur es for appealing a 
final gr ade. The first applies if the appeal is within 
the first eight weeks of the semester immediately 
follo wing the one for which the gr ade was r eceived. 
The second final gr ade appeal pr ocedur e applies if 
the appeal is after the first eight weeks of the 
succeeding term. 

A. Procedur e for appealing a final gr ade during 
the first eight weeks of the follo wing semester: 

A student may appeal the final gr ade received 
for a course b y follo wing the pr ocedur es 
outlined her e. Grades received during the 
academic term for performance, tests, or other 
activities ar e private and confidential material 
between the student and the instructor and ar e 
not intended to be co vered by the pr ocedur es. 
Daily gr ades may be consider ed only as 
evidence in the formal part of the appeal 
process, viewed solely on the basis of " a need 
to kno w,"and handled in such manner so as to 
continue confidentiality . 

1. The student should consult with the 
instructor pr omptly after r eceiving a final 
grade which he or she feels is 
unwarr anted. If the appeal is not satisfied 
at this le vel, the Dean of the Division 
should meet with either or both in an 
informal attempt to r each closur e. The 
bur den of pr oof in the gr ade appeal lies 
with the student. If the appeal is r esolved 
at this point, a " memor andum of r ecord" 
should be pr epared by the Dean of the 
Division and be maintained on file. The 
memor andum will serve as the 
institution 's record that the disagr eement 
was resolved informally . 

2. If closur e is not r eached b y using the 
informal appr oach, the student may file a 
formal gr ade appeal with the appr opriate 
Dean of the Division. This writing must be 
dated and filed with the appr opriate 
person prior to the midpoint of the 
succeeding semester . The formal gr ade 
appeal must state the r easons for the 
request, include the dates involved, name 
the instructor who assigned the gr ade, 
and include the pr evious attempts at 
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resolving the situation informally . The 
bur den of pr oof in the gr ade appeal lies 
with the student. 

3. Prompted b y the Dean of the Division, a 
divisional gr ade appeal committee is 
limited to two calendar weeks fr om the 
date of the appeal to convene, gather 
evidence, and conduct a hearing. 
Appr opriate e vidence in support of the 
appeal must be pr ovided b y the student. 
However, the committee may r equest the 
student 's materials fr om the instructor in 
cases where the instructor possesses the 
evidence. Gr ade and attendance r ecords 
may be r equested of the instructor . 
However, neither tangential issues nor 
individual personalities will be consider ed 
by the committee. T o maintain the 
confidentiality of the hearing, only 
committee members, the instructor , and 
the student may be pr esent at the 
proceedings. 

Each division shall maintain a divisional 
grade appeal committee. Divisions may 
elect members or members may be 
appointed b y the Dean of the Division. The 
divisional gr ade appeal committee should 
contain no fe wer than thr ee full-time 
faculty members. Members should r otate 
off the committee on a yearly basis. If a 
committee member is unable to serve due 
to involvement in the specific case being 
heard, the Academic Dean will appoint a 
substitute for that particular case. The 
chairperson of the Divisional Gr ade Appeal 
Committee will be elected b y the 
membership and will have the follo wing 
duties: arr ange times and places for the 
committee meetings and hearings; inform 
in writing all parties of the committee 's 
activities; ensur e that pr oper r ecords are 
prepared, maintained, and safeguar ded; 
and chair all meetings and hearings. 

The Chair of the committee shall ensur e 
that hearings ar e reasonable and fair; that 
only matters pr operly befor e the 
committee ar e discussed; that meetings 
and hearings ar e conducted in a 
professional atmospher e; and that e very 
attempt is made to pr otect the integrity of 
the parties involved. 

Committee members must be pr esent at 
all hearings in or der to vote follo wing 
deliber ations. (If , in the committee 's 
opinion, special e xperience or e xpertise is 

necessary for sufficient information to be 
available or if the appeal is of such 
sensitivity that the committee should not 
hear the appeal, the Chairperson shall so 
advise the Vice Pr esident for Academic 
Affairs or designee. The Dean will then 
appoint a special appeals committee of 
institution-wide membership to hear the 
specific case.) 

4. Following the conclusion of the hearing, 
the committee will deliber ate privately as 
appr opriate and pr epare a written 
recommendation for the Vice Pr esident for 
Academic Affairs or designee to be 
submitted not later than se ven calendar 
days after the date of the hearing. Their 
recommendation will be either to r etain 
the gr ade or to alter it. If the 
recommendation is to alter , the specific 
grade after alter ation will be indicated. 
The recommendation should include a 
brief summary of the facts of the hearing 
and the r easons for the committee 's 
decision. The deliber ations and 
recommendation of the committee ar e 
confidential. The committee may meet 
with the Vice Pr esident for Academic 
Affairs or designee at the Vice Pr esident 's 
discretion to discuss actions, 
deliber ations, and r ecommendations. 

5. The Vice President for Academic Affairs or 
designee will pr ovide a statement of the 
decision to the student within one 
calendar week follo wing the committee 's 
recommendation. Copies of the statement 
of decision will be pr ovided to the appeal 
committee, the Division Chairperson, and 
the faculty member involved. The decision 
of the Vice Pr esident for Academic Affairs 
or designee is final. 

B. Procedur e for appealing a final gr ade after the 
first eight weeks of the follo wing semester: 

Within six months fr om the time the student 
received the gr ade being appealed, the student 
must initiate the pr ocess with the instructor of 
the course for which the gr ade was r eceived. 
This appeal pr ocess is strictly informal in natur e 
and must r emain a discussion between the 
student and the instructor of the course. The 
instructor 's decision is final. Ther e is no appeal 
procedur e for final gr ades if six months of 
calendar time has elapsed. 
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Course Forgiveness Policy 
Courses completed at Calhoun may be r epeated at 
Calhoun. The last gr ade earned e xcluding W , and AU 
will be the gr ade used for gr aduation audits. 
Courses may not be r epeated at another institution 
and used as a component of Calhoun 's Course 
Forgiveness Policy . 

1. If a student r epeats a course once, the second 
grade (excluding gr ades of W, IP or AU) 
replaces the first gr ade in his/ her cumulative 
grade point aver age if the student files a 
written r equest with the Admissions and 
Records Office. 

2. When a course is r epeated mor e than once, all 
grades for the course, e xcluding the first gr ade, 
will be emplo yed in computation of the 
cumulative gr ade point aver age pr ovided the 
student has r equested course r epeat as noted 
in item 1. 

3. Transcripts will list all courses and the gr ades 
earned. A r epeat symbol, 'R,' may denote a 
course r epeat. Zer o credit hours can also 
indicate a course r epeat. A tr ansfer institution 
may choose to aver age all course work 
regardless of Calhoun 's institutional policy . 

4. A student must r equest, b y submission of the 
appr opriate form, that the Registr ar implement 
the "Course For giveness" policy after a course 
has been r epeated. 

Auditing a Course 
Instructions for auditing a course at Calhoun ar e as 
follo ws: 

A. A student who desir es to audit a course must 
be admitted to the College; 

B. The student 's intent to audit a course must be 
made b y the end of the r egistr ation/dr op/add 
period and may not be changed ther eafter . 
Students may not change fr om "Cr edit " to 
"Audit " or "Audit "to "Cr edit "after the dr op/add 
period. The Registr ar will designate the 
student 's audit status on the class r oll. 

C. The student who audits a course will complete 
the same assignments as students who 
register for cr edit. In addition, the instructor 
may r equir e the student who audits to take 
examinations. 

D. Students may not audit any health science 
courses. 

E. The cost of auditing a course is the same as for 
taking a course for cr edit. 

Academic Progr am Changing 
Requests for a change of academic pr ogr am should 
be completed in writing with an Academic Advisor in 
the Advising Center at either the Decatur or 
Huntsville location. The completed form will then be 
submitted to the Office of Admissions and Recor ds. 
Students should be awar e of the possible 
consequences r esulting fr om a change of academic 
progr am -tr ansfer ability of courses completed, ne w 
requir ements for gr aduation, job potential, limit on 
total number of courses for financial aid eligibility , 
etc. Students should discuss these implications with 
their advisor prior to completing the change of 
major form. Students affected b y VA regulations 
should also consult V eter ans Services staff in the 
Financial Aid office prior to initiating any change of 
major . 

All major changes will be effective the subsequent 
academic term follo wing the submission of the 
request. 

Academic Bankruptcy 

A. A student may r equest in writing to the 
Registrar a declar ation of academic bankruptcy 
under the follo wing conditions for course work 
attempted with Calhoun: 

1. Student must have completed 12 
semester cr edit hours of course work at 
the College since the most r ecent 
semester for which the academic 
bankruptcy is r equested. A gr ade of "C"or 
higher is r equir ed in each course in the 12 
semester hours in the post-bankruptcy 
period. 

B. When academic bankruptcy is declar ed, the 
tr anscript will r eflect the semester of its 
implementation and the tr anscript will indicate 
"ACADEMIC BANKRUPTCY IMPLEMENTED." 

C. Academic Bankruptcy may be implemented 
only ONCE. 

D. Academic Bankruptcy may be applied to no 
mor e than 3 semesters. 

E. Student may be liable for the r epayment of any 
feder al financial aid, veter ans benefits, or other 
forms of financial assistance. 

F. Implementation of academic bankruptcy at 
Calhoun does not guar antee that other 
institutions will appr ove such action. This 
determination will be made b y the r espective 
tr ansfer institution(s). 

Student Course Overloads 
A full-time student must be enr olled for 12 semester 
credit hours or mor e each term. Students may 
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register for mor e than 19 semester cr edit hours only 
with the written permission of the Vice Pr esident for 
Academic Affairs or designee. No student will be 
appr oved for mor e than 24 semester cr edit hours in 
any one term for any r eason. "Miniterms/
minimesters" ar e only a part of a full term/semester 
and ar e not consider ed as stand-alone/ individual 
terms. No mor e than two (2) labor atory courses will 
be appr oved as part of any o verload r equest. 

To be consider ed for an o verload, the student must 
meet the follo wing criteria: 

1. Have successfully completed a minimum of 18 
semester cr edit hours with Calhoun; and 

2. have a minimum of a 3.0 GP A for all 
coursework completed at Calhoun. 

Advanced Standing Cr edit 
CREDIT BY TRANSFER 
Refer to General Principles for T ransfer of Cr edit. 

CREDIT FROM NON-TRADITIONAL 
SOURCES 
Calhoun Community College pr ovides an 
opportunity for students to earn a r easonable 
amount of cr edit to ward the Associate Degr ee or 
Certificate thr ough methods other than formal 
classroom instruction. While nontr aditional cr edit 
may apply to ward degr ee and certificate pr ogr ams 
granted b y the college, it should not be assumed 
that such cr edit will automatically be accepted b y 
other colleges. 

Not mor e than 25% of total cr edit r equir ed for any 
progr am may be awar ded thr ough nontr aditional 
means to wards a degr ee from Calhoun. Students 
may not earn cr edit thr ough nontr aditional sour ces 
for any course in which a gr ade has been pr eviously 
received. 

The types of nontr aditional cr edit and 
pr ocedur es to follo w ar e listed belo w: 

�������� ���������#����$����� !����
��������
Calhoun Community College honors cr edit earned 
thr ough CLEP examinations pr ovided appr opriate 
scores are achieved and certain conditions ar e met. 
A minimum scor e at or abo ve the 50th per centile is 
requir ed for specific course cr edit. 

Any elective cr edit earned b y nontr aditional means 
may apply to ward the total number of hours 
requir ed for gr aduation but may not apply to ward 

specific r equir ements in a particular subject ar ea. 
For example, elective cr edit in English will not meet 
degr ee requir ements of six hours of composition. 

Credit for SUBJECT EXAMINATIONS may be gr anted 
provided the student has not been enr olled for 
mor e than one week in the course for which cr edit is 
to be earned. CLEP credit is not gr anted for college 
level courses pr eviously failed, for courses in which 
credit for higher le vel course work has been earned, 
or for both subject e xamination and its course 
equivalent. The CLEP Subject Exam will supersede 
the CLEP General Exam; credits will not be awar ded 
for the Subject and Gener al Exam in the same 
discipline. Only elective cr edit will be given for 
gener al exams. 

CLEP SUBJECT EXAMINATIONS  '36 )7�*36�'31498)6�&%7)(�8)787�320=��

Examination Appr ox. Score CCC Equivalent Sem. Hrs. 

Business 

Financial Accounting 50 BUS 241 3 

Examination Appr ox. Score CCC Equivalent Sem. Hrs. 

Management, Prin 50 BUS 275 3 

Marketing, Prin 50 BUS 285 3 

Composition and Liter atur e 

American Liter atur e 50 ENG 251-252 6 

College Comp 50 ENG 101-102 6 

College Comp. Modular 50 ENG101 3 

English Liter atur e 50 ENG 261-262 6 

Science and Mathematics 

Biology 50 BI0 103-104 4-8 

Calculus 50 MTH125 4 

Chemistry 50 CHM111-112 8 

Pre-calculus 50 MTH112 3 

College Algebr a 50 MTH 100 3 

Social Sciences 

American Go vernment 50 POL211 3 

Macroeconomics 50 ECO 231 3 

Psychology , Intr o 50 PSY 200 3 

Sociology, Intr o 50 SOC200 3 

History of US to 1877 50 HIS201 3 

History of US II 1865-pr esent 50 HIS202 3 

Western Civ 1 50 HIS 101 (HIS 121) 3 

Western Civ II 50 HIS 101 (HIS 122) 3 

Foreign Language 
Credit for CLEP French, German, and Spanish 
allowed. Check with Admissions or Advising for 
specific test and scor es. 

The scores listed abo ve a re reflective of the 
computerized CLEP e xamination. Students who have 
CLEP scores from a paper and pen e xamination 
should contact the Admissions and Recor ds Office 
for minimum scor es to determine cr edit awar ds. 
Scores are estimates and subject to change without 
notice. 

The policy of gr anting cr edit thr ough CLEP at 
Calhoun Community College may differ fr om 
policies at other colleges. Check with other colleges 
to obtain additional information. Ar ea colleges 
offering the CLEP ar e Alabama A&M University , 
Athens State University , and UA Huntsville. 
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Credit may be available for completion of appr oved 
Peace Officer Training Courses/Pr ogr ams. Consult 
the Dean for Humanities and Social Sciences for 
information. 

�������$�������� �#���������
Calhoun adher es to policies pr escribed b y the Guide 
to the Evaluation of Educational Experiences in the 
Armed Services published b y the American Council 
on Education, in gr anting cr edit for military course 
work. 

������������������"���������
Credit may be gr anted thr ough the follo wing 
methods only: 

1. Compr ehensive Departmental Challenge 
Examinations; 

2. CLEP General or Subject Examinations; 
3. An evaluation of tr aining as detailed in the 

National Guide to Educational Cr edit for 
Training Pr ogr ams; 

4. Professional Secr etary Certification (CPS); 
5. Other e xperiences which have been r eceived by 

the American Council on Education and cr edit 
recommendations published. 

�  ������� ����������������
Credit for the Advanced Placement T est will be 
awarded for a minimum scor e of thr ee on subject 
tests. Not mor e than 25% of total cr edit r equir ed for 
any pr ogr am may be awar ded thr ough non-
tr aditional means to wards a degr ee from Calhoun. 

������ ������� � ����� ��������
Credit may be awar ded for IB courses pr ovided: 

¥ Calhoun Community College r ecognizes 
International Baccalaur eate (IB) credit with a 
score of 4 on the higher le vel examinations. 

¥ Reports of IB scor es should be sent to the 
Calhoun Office of Admissions for e valuation. 

¥ Additional cr edit may be awar ded on a course-
by-course basis as appr oved by the department 
associated with the student 's progr am. The 
department will determine the application of 
credits to ward degr ee requir ements. 

¥ Any credit awar ded will be r ecorded without 
grades or quality points and will not be 
included in the calculation of gr ade point 
average. 

�������$�����������!�����������#�
Credit may be awar ded for industry tr aining 
provided: 

1. A specific contr actual agr eement is in effect. 
2. Industry tr aining has been r eviewed b y the 

appr opriate faculty in the discipline affected or 
designee. 

3. In no way shall this be interpr eted as a means 
of r eviewing industry tr aining on an individual 
basis. Calhoun Community College does not 
conduct portfolio r eviews. 

��  ��!�������� ����������
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Students who have completed technical course work 
in high school and enr oll in the same pr ogr am with 
Calhoun Community College may be eligible to 
receive credit for the work completed in high school 
thr ough state wide articulation agr eements. 
Progr ams that ar e involved include, but ar e not 
limited to. Industrial Maintenance, Machine T ool 
Technology , Air Conditioning and Refriger ation, 
Electrical Technology , Design Dr afting T echnology , 
Health Science, Aer ospace Technology , Computer 
Science, Business, Early Childhood Education, and 
Graphic Design. 

To qualify for possible cr edit, a student must: 

1. must have earned a "B" or higher in courses to 
be articulated, 

2. must be admitted to Calhoun, 
3. will be awar ded cr edit only for courses in their 

progr am of study at the college, and 
4. the student must r equest articulated cr edit no 

later than 16 months follo wing high school 
graduation. 

For specific information on pr ogr ams, what cr edit 
may be awar ded, and any other limitations, please 
contact the Dual Enr ollment office at 256-306-2665 
or 256-306-2671. Calhoun also works with Car eer/
Technical administr ators and faculty in the high 
schools to de velop local articulation agr eements, 
which awar d college cr edit for identified high school 
coursework. Local agr eements have been 
established in the ar eas of technology , business, 
computer information systems, gr aphic arts, child 
development and medical terminology . The 
articulated high school courses contain the same 
course content as an equivalent college course and 
Calhoun has agr eed to awar d college cr edit to those 
students who meet the r equir ements outlined in the 
course articulation agr eement. In or der to r eceive 
articulated cr edit thr ough local agr eements, a 
student must meet the same criteria outlined abo ve. 
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Probation and Suspension 
Academic Standar ds of Pr ogr ess 
According to the number of hours a student has 
attempted with Calhoun, the follo wing GPA levels 
must be met to r emain in good academic standing: 

1. 12-21 credit hours attempted at Calhoun, 
minimum cumulative GP A of 1.50; 

2. 22-32 credit hours attempted at Calhoun, 
minimum cumulative GP A of 1.75; 

3. 33 credit hours or mor e attempted at Calhoun, 
minimum cumulative GP A of 2.00. 

Clear Academic Status 
A student 's status is clear when the cumulative GP A 
is at or abo ve the GPA requir ed for the total number 
of credit hours attempted at Calhoun. 

Academic Pr obation 

1. When a student 's cumulative GP A is below the 
GPA requir ed for the number of hours 
attempted at Calhoun, the student is placed on 
Academic Probation. 

2. When a student on Academic Pr obation has a 
cumulative GP A below the r equir ement based 
on hours attempted at Calhoun, but the 
semester GPA is 2.00 or abo ve, the student 
remains on Academic Pr obation. 

SUSPENSION-ONE SEMESTER 
When the cumulative GP A of a student on Academic 
Probation r emains belo w the GPA requir ed for the 
total number of hours attempted at Calhoun and 
the semester GP A is below 2.00, the student is 
suspended for one semester . The transcript will r ead 
SUSPENDED - ONE SEMESTER. 

SUSPENSION-ONE YEAR 
A student r eadmitted after serving a suspension or 
upon appeal r eenters on Academic Pr obation. If the 
cumulative GP A remains belo w the le vel requir ed for 
the total number of hours attempted at Calhoun 
and the semester GP A is below 2.00, the student will 
be suspended for one calendar year . The student 's 
tr anscript will r ead SUSPENDED - ONE YEAR. 

APPEAL OF SUSPENSION 
A student who wishes a r econsider ation of his/her 
suspension, whether it is for one semester or for 
one year , must do so in writing to the College 
Admissions Committee. The student may pr esent a 
rationale and/or mitigating cir cumstances in 

support of his/her r equest for r eadmission. The 
decision of the Admissions Committee for an appeal 
is final. 

Attendance 
College instructors ar e requir ed to pr ovide a 
syllabus to each student enr olled in their course. 
The syllabus establishes the instructor 's 
expectations, policies, pr ocedur es, course content, 
course schedule, and other information defining the 
requir ements of the course for the student. Upon 
receiving the syllabus, students ar e deemed to be 
on notice of its contents and ar e assumed to 
understand and abide b y the expectations, policies, 
and pr ocedur es stated ther ein. Students who have 
questions r egarding the syllabus should first consult 
their instructor and, if necessary , the department 
chairperson befor e contacting the Dean. 

If a student fails to officially withdr aw fr om a 
course, this could r esult in a gr ade of F and 
adversely impact financial aid. 

Final Examination Attendance 
Attendance at final e xaminations is mandatory . Such 
examinations ar e administer ed in all academic 
subjects at the end of each semester in accor dance 
with an e xamination schedule issued b y the Dean or 
designee. Any student who must miss a final 
examination has the r esponsibility of notifying his/
her instructor to make arr angements to take the 
final e xamination on an alternate date, if possible. 
This is accomplished b y filling out a form entitled 
"Permission to Alter Final Examination Schedule " 
which may be obtained in divisional/departmental 
offices. One cop y of the form is r etained b y the 
faculty member and one cop y is retained b y the 
student. Faculty members should not change the 
published class e xamination schedule without prior 
appr oval fr om the Dean or designee. 

Recognition of Academic 
Excellence 
President 's List 
Calhoun publishes a Pr esident 's List at the end of 
each semester . The President 's List contains the 
names of all students carrying 12 or mor e semester 
hours who have earned a gr ade point aver age of 
4.00. Developmental courses will not count to ward 
minimum course load r equir ement for academic 
recognition. 
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Dean's List 
Calhoun publishes a Dean 's List at the end of each 
semester . The Dean's List contains the names of all 
students carrying 12 or mor e semester hours who 
have earned a gr ade point aver age of 3.50 thr ough 
3.99 and who have made no gr ade belo w a"C." 
Developmental courses will not count to ward 
minimum course load r equir ement for academic 
recognition. The GP A is figur ed by semester , and the 
Dean's List is not based on the student 's cumulative 
GPA. 

Phi Theta Kappa 
Calhoun students who ar e enrolled in at least one 
course after the dr op/add period ends each 
semester and who have at least a 3.5 cumulative 
GPA and have completed at least 12 semester hours 
creditable to ward a two-year degr ee are invited to 
join the Sigma Lambda Chapter of PhiTheta Kappa, 
the International Honor Society of two- year 
colleges. Members must maintain at least a 3.0 
cumulative GP A to retain membership. Phi Theta 
Kappa members may qualify for numer ous 
scholarships to four-year colleges and universities 
thr oughout the United States. Phi Theta Kappa 
members ar e authorized to wear the pr estigious 
gold membership pin after induction, and the 
distinctive gold tassel, honors stole and double 
honor cor ds at the Calhoun gr aduation cer emony . A 
graduating member will have the PhiTheta Kappa 
gold seal affix ed to the awar ded degr ee. The 
academic tr anscript of a member displays the Phi 
Theta Kappa designation. Membership in the 
organization is consider ed to be an asset on an 
emplo yment r esume. 

Sigma Kappa Delta 
Sigma Kappa Delta is the English Honor Society for 
two-year colleges. Sigma Kappa Delta national 
headquarters is located at Calhoun Community 
College. The society strives to: 

¥ Confer distinction for high achie vement in 
English Language and Liter atur e in 
under graduate studies; 

¥ Provide, thr ough its local chapters, cultur al 
stimulation on college campuses and pr omote 
inter est in liter atur e and the English language 
in surr ounding communities; 

¥ Foster all aspects of the discipline of English, 
including liter atur e, language, and writing; 

¥ Promote e xemplary char acter and good 
fello wship among its members; and 

¥ Exhibit high standar ds of academic e xcellence 
and serve society b y fostering liter acy. 

Sigma Kappa Delta 's centr al purpose is to confer 
distinction upon students of the English language 
and liter atur e in under graduate studies. Our par ent 
organization, Sigma T au Delta, the International 
English Honor Society , is the pr oud sponsor of the 
National English Honor Society (NEHS). NEHS, a 
progr am of Sigma Tau Delta, serves students and 
faculty who shar e a commitment to e xcellence in 
English Language Arts. 

Calhoun students must meet the follo wing criteria 
for membership: 

¥ Have completed a minimum of one college-
level English Language (composition) or 
liter atur e course at 100 le vel or abo ve with a 
"B" aver age or better; 

¥ Have completed at least 12 semester hours or 
the equivalent quarter hours of college cr edit; 
and 

¥ Have a minimum 3.0 GP A on a 4.0 scale. 

Degrees & Graduation 
Calhoun Community College awar ds the follo wing: 

Associate of Science degr ee: designed for those 
students who plan to tr ansfer to a four-year 
institution. The degr ee is comprised of at least 60 
semester cr edit hours but no mor e than 64 
semester cr edit hours. Specific r equir ements ar e 
outlined in this catalog. Only one Associate of 
Science degree may be awar ded. 
Associate of Applied Science degr ee: designed for 
those students who plan to seek emplo yment based 
upon the competencies and skills attained thr ough 
these pr ogr ams. While not designed to meet the 
needs of students who tr ansfer to a four-year 
institution, portions of these pr ogr ams may do so. 
The associate of applied science degr ees are 
comprised of at least 60 semester cr edit hours, but 
no mor e than 76 semester cr edit hours. Specific 
requir ements ar e outlined in this catalog. 

Certificates:  are below the degr ee level and ar e 
designed for students who plan to seek 
emplo yment. Ther e are two types of certificates, 
long-term and short-term. The long-term certificates 
are comprised of at least 30 semester cr edit hours, 
but no mor e than 60 semester cr edit hours. The 
short-term certificates ar e comprised of at least 9 
semester cr edit hours, but no mor e than 29 
semester cr edit hours. Specific r equir ements ar e 
outlined in this catalog. 
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Even if you plan on tr ansferring to pursue a 
Bachelor 's degr ee, receiving your Associate 's degr ee 
from Calhoun Community College is valuable and a 
great milestone in your academic car eer. 

Applying for gr aduation at Calhoun is easy . For 
compr ehensive information, please visit the 
Graduation web page accessible fr om this link: 
http://www . calhoun.edu/gr aduation. 

Degree Requirements 
 

1. Applicants must satisfy r equir ements either as 
stated in the curr ent college catalog at the time 
of gr aduation, or as stated in any catalogs fr om 
the five (5) pr evious academic years. Students 
readmitted to Calhoun Community College will 
be requir ed to update their catalog to the term 
of r eadmission. 

2. Applicants must complete 60 - 76 semester 
hours of college cr edit work in a planned 
progr am of study . (Courses consider ed as 
developmental will not apply to ward degr ee 
requir ements.) 

3. Applicants must earn a minimum o verall gr ade 
point aver age of 2.00 for all courses attempted 
at the institution. A course may be counted 
only once for purposes of meeting gr aduation 
requir ements. 

4. Applicants must complete at least 25% of the 
total semester hours of degr ee requir ements at 
Calhoun Community College. 

5. Applicants ar e expected to be enr olled during 
the semester the degr ee is earned. Ho wever, 
those students who ar e within five calendar 
years fr om the last semester of attendance at 
Calhoun and have tr ansferr ed to another 
college or university ar e encour aged to tr ansfer 
credits back to Calhoun to complete the 
requir ements for a degr ee. Generally, a 
minimum gr ade of "C"is requir ed in the courses 
tr ansferr ed. 

6. The application for gr aduation should be 
submitted at least one term prior to your 
planned term of gr aduation. Completing your 
application at least one term prior to 
graduation will allo w the Admissions and 
Records Office time to perform a gr aduation 
audit and notify students of audit r esults. This 
process also allows time for adjustments to a 
student 's academic plan, as needed. Ther e is 
no cost to have your degr ee posted on your 
academic tr anscript  or for diplomas.  

7. Applicants must clear all pr ocedur al, 
oper ational, and financial obligations to the 
College. 

 

Graduation Honors 
Degree Recipients 
At the time of gr aduation, the College uses the 
follo wing designations to r ecognize the academic 
accomplishments of students who earn degr ees: 

Cum Laude: 3.50 to 3.69 GP A 
Magna Cum Laude: 3.70 to 3.89 GP A 
Summa Cum Laude: 3.90 to 4.00 GP A 

To gr aduate with honor , a student must meet the 
grade point aver age requir ements on all college 
level course work consider ed for degr ee 
requir ements and have completed a minimum of 24 
semester hours at Calhoun Community College. 
Developmental Studies classes and courses 
tr ansferr ed in fr om other colleges or universities ar e 
not used in determining honors eligibility . 

Certificate Recipients 
At the time of gr aduation, the College uses the 
follo wing designations to r ecognize the academic 
accomplishments of students who earn certificates: 
With Distinction: 3.50 to 4.00 GP A 

Students who have been admitted to the 
Presidential Honors Pr ogr am and complete all 
requir ements of the pr ogr am as well as all 
requir ements for a degr ee will be r ecognized at 
graduation and on the diploma as having gr aduated 
with Honors. 

Library Services 
http://www .calhoun.edu/libr ary 

Mission: 

We offer access to information and pr omote 
lifelong learning. 

Albert P . Brewer Libr ary (Decatur Campus) and 
Huntsville Campus Libr ary 

Print books, eBooks, online databases, magazines 
and journals, ne wspapers, books-on-CD , and 
Reserve materials ar e included in libr ary holdings. 
Workstations offer access to Micr osoft Office 
application softwar e (Word, Excel, Access, and 
PowerPoint). In addition, students can access 
MyCalhoun, Blackboar d, and Outlook fr om 
workstations. 

The online Libr ary Catalog offers access to print and 
eBook collections at the Huntsville Campus Libr ary 
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and Br ewer Libr ary. EBSCOhost eBooks offer online, 
full te xt content that support the academic 
progr ams. Credo Refer ence offers full te xt, online 
access to online r efer ence books. When accessing 
an eBook off campus, you must enter a Username 
(A Number) and Passwor d (Same passwor d as 
MyCalhoun). 

Calhoun students (including Dual Enr ollment) and 
emplo yees have access to licensed, online 
databases offer ed thr ough the Alabama Virtual 
Library plus databases licensed b y the college. 
Thousands of magazines, journals, ne wspapers, and 
tr ade publications offer full-te xt articles. Off Campus 
access requir es a Username (A Number) and 
Password (Same passwor d as MyCalhoun). 

The Library Instruction Room (Br ewer Libr ary) and 
MultiMedia Room (Huntsville Campus Libr ary) are 
equipped with student workstations for hands-on 
use and may be scheduled b y instructors and other 
groups b y contacting the cir culation staff at 
256-306-2774 (Decatur campus), 256-890-4777 
(Huntsville campus), or email cir c@calhoun.edu. 
Learning space is available with technology for 
groups of students for collabor ative study . 

Librarians offer one-on-one assistance in conducting 
libr ary r esearch. Inquir e at the Refer ence Desk in 
person, b y telephone, or make a r equest via email at 
refer ence@calhoun.edu. 

Librarians also offer personalized libr ary instruction 
for day and e vening classes upon r equest b y the 
instructor . To schedule a class, call 256-306-2774 
(Decatur campus), 256-890-4777 (Huntsville 
campus), or email r efer ence@calhoun.edu. Online 
tutorials for sear ching selected databases and 
eReference guides ar e available thr ough the Libr ary 
website. 

Reciprocal borr owing privileges ar e in place for all 
Calhoun students and faculty to borr ow books at the 
libr aries of Athens State University , Drake State 
Community and T echnical College, and Alabama 
A&M University without a char ge. The UAH Library 
charges a $25 annual fee for the checkout of 
materials. All cooper ating libr aries r equir e 
verification that the student is r egister ed at Calhoun 
for the curr ent semester . Community patr ons are 
also invited and encour aged to r egister for a 
Calhoun Libr ary Card. A driver 's license and social 
security number ar e requir ed for r egistr ation as a 
Borr ower. 

TILT (The Information Liter acy Tutorial), offer ed in 
ORI 110, teaches the basics of information liter acy 
and libr ary instruction --ho w to select, access, 

evaluate and use information r esour ces available to 
Calhoun students thr ough the Br ewer Libr ary and 
Huntsville Campus Libr ary. 

For mor e information, including hours, the Libr ary 
blog, Twitter , and Facebook, please access the 
Library website. 

Special Progr ams 

Adult Education 
This progr am offers adults the opportunity to 
prepare for the W orkKeys, High School Equivalency 
test and the ASVAB. Alabama has chosen to awar d 
the GED¨ as the official High School Equivalency for 
the State. The Car eer Readiness Certificate (CRC) is 
also awar ded to those Adult Education students who 
take the W orkKeys test in the ar eas of Applied Math, 
Reading for Information and Locating Information. 
A score of 3 will earn br onze, 4 silver and 5 a gold 
certificate. 

Persons who speak a for eign language have the 
opportunity to learn to speak English thr ough our 
English as a Second Language (ESL) progr am. 

Distance Learning is offer ed for Adult Education 
students who qualify and meet the minimum 
technology r equir ements. 

Each participant in any Adult Education pr ogr am 
begins b y taking an assessment test to determine 
qualifications and his/her str engths and 
weaknesses. Instruction is on an individualized 
basis. Based upon the r esults of the Assessment 
test, the student and instructor design a pr ogr am to 
help r each the student 's goals. All Adult Education 
progr ams are free of char ge. 

Contact the Adult Education office at 256-306-2830 
in Decatur or 256-890-4793 in Huntsville for 
additional information. 

The Bridge Pr ogr am is a series of fast-paced courses 
designed to pr epare students for college le vel math 
and language classes. The pr ogr am is open to all 
students with a GED or HS diploma who desir e extr a 
help befor e college. All classes ar e free. The 
Language Bridge pr ogr am is a 7 week course, while 
the Math Bridge pr ogr am is a 5 to 15 week course 
depending on need. Y ou will need a photo ID and a 
copy of your A CCUPLACER score to r egister . For 
Decatur site information please call the Decatur 
office at 256-306-2830; for Huntsville site 
information please call the Huntsville Office at 
256-713-4805. 
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Adult Education students also have access to our 
counseling services to e xplor e educational and 
career pathways. Assistance is offer ed with the 
steps and skills r elated to tr ansitioning to both 
college and the workfor ce. Contact the T ransition 
Counseling office at 256-890-4810. 

High School Equivalency Options - GED¨ T est 
Calhoun Community College 's high school 
equivalency option is the GED¨ T est. Our primary 
mission is to pr ovide a r eliable pr ocess for certifying 
that adults possess the major and lasting outcomes 
of a tr aditional high school education. Calhoun 
Community College accepts the GED¨ diploma as 
well as other diploma options as a component for 
admission. T o register for the GED: 

¥ You must r egister on line at ged.com and set 
up a Student account. 

¥ Test fees ar e paid on-line at ged.com using a 
credit or debit car d. Students enr olled in Adult 
Education classes may be eligible for a fee 
waiver of $100 of the $120 fee for the entir e 
test thr ough the use of vouchers. Each of the 
four (4) sections of the test may be taken 
individually or gr ouped together . 

¥ Special accommodations ar e available upon 
appr oval. Go to: gedtestingservice.com/
accommodations 

 

The GED¨ test is administer ed at both the Decatur 
and Huntsville locations. 

Presidential Honors Pr ogr am 
Academically talented, high achie ving students may 
apply to participate in Calhoun 's Presidential Honors 
Progr am. 

To apply , students must submit 

¥ Application 
¥ Resume 
¥ Essay 
¥ High school tr anscripts, and 
¥ ACT Score. 

In or der to gr aduate fr om the pr ogr am with full 
honors, students must 

¥ Complete one cor e Honors course (IDH198 
Honors Leadership) 

¥ Complete 15 hours in Honors designated 
courses, and 

¥ Earn 21 enrichment pr ogr am points. 

 

For mor e information, see www .calhoun.edu/honors 
or email honors@calhoun.edu. 

Cooperative Education 
Cooperative Education is a structur ed educational 
strategy integr ating classr oom studies with learning 
thr ough pr oductive work e xperience in a field 
related to a student 's academic or car eer goals. It 
provides pr ogr essive experiences in integr ating 
theory and pr actice. Co-op is a partnership among 
students, educational institutions, and emplo yers 
with specified r esponsibilities for each party . 

Calhoun Community College 's Cooperative 
Education Pr ogr am affor ds students the opportunity 
to acquir e on-the-job e xperience befor e graduation 
by combining studies at Calhoun with a r elated work 
experience. This Pr ogr am allo ws the student to work 
part-tim  (a minimum of 20 hours per week) in a job 
dir ectly r elated to his/her academic major while 
attending school on a full-or part-time basis. 

How do I become a Co-Op student? 
Inter ested students should complete the online co-
op application.  

Upon r eceiving your complete application, the 
career services  department will r eview your 
application and ensur e that you meet the minimum 
requir ements. You will then be added to the 
applicant pool and your application will be 
submitted to co-op postings for which you ar e a 
match. Completing the co-op application does not 
guar antee that you will be placed into a co-op. 

Once a co-op has been secur ed for the student, the 
student will r egister for the appr opriate co-op 
course. 

Eligible Degr ee Progr ams 
Co-op is curr ently offer ed for the follo wing degr ee 
progr ams: 

Associate of Applied Science 

Technologies (Aer ospace, Design Dr afting, HV AC, 
Industrial Maintenance, Machine T ool Technology , 
Process Technology , and Welding) 

Business/Accounting 

Computer Information Systems (*Note: CIS Co-Ops 
are 3 credit hour courses) 
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Associate of Science 

General Studies 

For the most up-to-date guidelines, pr e-requisites, 
and pr ogr am offerings, please r efer to our website: 
www .calhoun.edu/coop 

Minimum Requir ements 
The minimum entry r equir ements to be placed into 
the co-op applicant pool ar e as follo ws: 

¥ Minimum 2.5 GP A 
¥ Be at least 18 years of age 
¥ Currently enr olled in a degr ee seeking pr ogr am 

at Calhoun 
¥ Be eligible for emplo yment in the United States 
¥ Have completed r equir ed course work outlined 

in Co-Op guidelines 

 

Application Pr ocess 
Please visit www .calhoun.edu/CoopApp  to complete 
the co-op application pr ocess. 

You will be asked to pr ovide: 

¥ Personal information, such as your name and 
A# 

¥ A current r ŽsumŽ 
¥ An online tr anscript r elease 

Distance Learning 
Distance Learning focuses on utilizing technology 
and teaching methods to pr ovide instruction to 
students outside the r egular classr oom and ther eby 
increase flexibility and scheduling options. Ther e are 
two types of Distance Learning courses at Calhoun: 
hybrid and online. 

¥ A hybrid course is one in which a majority of 
instruction is deliver ed in a structur ed 
alternative delivery format including, but not 
limited to, the Internet and/or other off-
campus formats. Calhoun identifies a hybrid 
course with an "H"in the course schedule. 

¥ An online course is one in which instruction is 
deliver ed entir ely online thr ough Blackboar d, a 
learning management system. Although the 
course content is deliver ed entir ely online, 
students may be r equir ed to take e xams in the 
Testing Center on either campus, or at an 
appr oved testing location. Some courses also 
utilize online test pr octoring softwar e like 
Respondus or Honorlock. Ther e may be 

additional fees to use outside testing centers or 
online test pr octoring softwar e. Calhoun 
identifies an online course with a " W"in the 
course schedule. 

Both hybrid and online courses r equir e a reliable 
and curr ent computer and Internet access, 
prefer ably high-speed. . A list of minimum technical 
requir ements can be found at  https://calhoun.edu/
distance-learning/technical-
requir ements/ . Additionally , Distance Learning 
courses r equir e computer liter acy and r eading 
compr ehension skills, as well as self-discipline and 
motivation. Students r egister for Distance Learning 
courses in the same way the y register for tr aditional 
courses. For additional information, please visit our 
website,  www .calhoun.edu , or contact Distance 
Learning Services at  dlservices@calhoun.edu  or 
256-306-2998. 

 

Weekend College 
Weekend College is available at the Huntsville 
location. For mor e information r egarding weekend 
classes in Huntsville, call 256-890-4701. The 
semester schedule includes all weekend course 
offerings. 

Statewide Transfer and 
Articulation Reporting System 
(STARS) 
In or der to assist Calhoun Community College 
students with the tr ansferring of courses to other 
institutions of higher education in the state, 
Calhoun is a full member in the State wide Transfer 
and Articulation Reporting System (ST ARS). 

The STARS computerized advising system has been 
created to inform students of the courses that the y 
can take and tr ansfer among public institutions 
within the State of Alabama without losing cr edit. 
Go to the STARS website at http://stars.tr oy.edu. 

Calhoun Workfor ce Solutions 
(CWS) 
Incr easing the pr oductivity of the e xisting workfor ce 
is one way to incr ease the pr ofitability of local 
companies in a very tight labor market. Continuous 
tr aining and r etr aining of the workfor ce is important 
to the viability of local companies. The Calhoun 
Workfor ce Solutions (CWS) group pr ovides 
customized, fle xible, cost-effective, and convenient 
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tr aining to local businesses and industries 
thr oughout North Alabama allo wing them to 
achieve and maintain peak efficiency in the global 
marketplace. 

CWS works one-on-one with companies to de velop 
solutions to equip today 's emplo yees with the skills 
of tomorr ow. 

Professional De velopment: CWS offers a variety of 
online and tr aditional facilitator-led pr ofessional 
development opportunities including Pr oduction 
Technician Online & in-person tr aining, Industrial 
Maintenance Online theory tr aining, Education T o 
Go online tr aining, and Leadership tr aining. For 
mor e information, call 256-306-2664. 

Industrial T echnologies: CWS offers learning 
opportunities in the follo wing ar eas: Arc Flash 
Training, Industrial Maintenance, Construction 
Trades Training, OSHA Safety Training, Pr e-
Appr enticeship pr ogr ams (Welding, Pipe Fitting, 
Electrical and Line W orker), Rene wable Ener gy, and 
Water Oper ator Certification. For mor e information, 
call 256-306-2664. 

Professional Certifications/Computer IT 
Oper ations:  CWS provides local ar ea companies 
and nontr aditional students with timely tr aining and 
preparation for the workfor ce. Companies have an 
option to take advantage of the r egularly scheduled 
courses, or CWS can customize tr aining to meet 
client r equir ements. Opportunities include CISSP , 
Certified Ethical Hacker , Microsoft Office Suite, 
CompTIA Network-i-, CompTIA A+, CompTIA 
Security-l-, Cisco Certified Network Associate, and 
customized computer network tr aining. For mor e 
information, call 256-306-2584. 

Short-T erm, Car eer Track Healthcar e Progr ams: 
CWS offers Short-Term, Career Track Healthcar e 
Training Pr ogr ams to pr epare students for entry-
level job opportunities as Certified Personal T rainer , 
Clinical Medical Assistants, Dialysis T echnicians, EKG 
Technicians, Medical Administr ative Assistants, 
Medical Billing and Coding Pr ofessionals, Pharmacy 
Technicians, Phlebotomy T echnicians, and 
Veterinary Assistants. Most of the Short-T erm Car eer 
Track Healthcar e Progr ams offer the opportunity to 
sit for a National or State Certification e xam. 

Online and instructor-led T raining Classes ar e 
available for most of the pr ogr ams listed abo ve, 
with the e xception of the Phlebotomy T echnician 
Progr am (instructor-led only). 

Typical student loans thr ough FAFSA do not cover 
the Progr am fees. Funding options ar e available 

thr ough r esour ces such as the WIO A Progr am, 
MyCAA, and personal student loans such as Sallie 
Mae, www .salliemae.com . 

For mor e information on these pr ogr ams, call 
256-306-2515 or visit the website at 
www .calhoun.edu/healthcar e . 

Professional Certifications/Quality T raining:  In 
conjunction with local industry partners, CWS offers 
courses for ASQ certification in ar eas such as: 
Certified Supplier Quality Pr ofessional (CSQP), 
Certified Quality Auditor (C QA), Certified Calibr ation 
Technician (CCT), Certified Quality Impr ovement 
Associate (CQIA), Certified Six Sigma Gr een Belt 
(CSSGB), Certified Six Sigma Black Belt (CSSBB), 
Certified Softwar e Quality Engineer (CSQE), and 
Certified Quality Engineer (C QE). Facilitators ar e 
local working quality pr ofessionals. Companies have 
an option to take advantage of the r egularly 
scheduled courses. In addition, CWS can customize 
tr aining to meet client r equir ements. For mor e 
information, call 256-306-2584. 

Commer cial T ruck Driving T raining (CDL):  The CDL 
Training pr ogr am pr ovides driver license testing 
information and tr aining for unskilled drivers who 
wish to have a commer cial driver 's license (CDL) and 
endorsements. This course includes information on 
feder al requir ements for the state 's standar ds for 
the licensing of commer cial drivers. 

To receive a CDL, you must pass kno wledge and 
skills tests. The 160-hour pr ogr am r equir es a 
learner 's permit. Classes ar e conducted during the 
weekdays as well as weekends to accommodate 
individual schedules. Certificates ar e presented 
upon successful completion of the tr aining. T rucking 
recruiters and emplo yers are available to meet with 
students to pr ovide information r egarding job 
opportunities. Funding options ar e available 
thr ough the W orkfor ce Investment Opportunity Act 
(WIOA) and Sallie Mae. Inter ested individuals may 
apply for WIO A at their local car eer center . Sallie 
Mae personal student loans, www .salliemae.com . 

Contact the CDL office for mor e information, 
256-306-2928  or visit www .calhoun.edu/CDL 

Thir d Party Skills T esting for CDL:  Calhoun 
Community College pr ovides Thir d Party Skills 
Testing for individuals that have successfully 
completed the Thir d Party kno wledge/written test, 
and have had a learner 's permit at least 14 days. 
Visit our website at www .calhoun.edu/CDL  for mor e 
information, or contact our office at 256-306-2928  to 
schedule an appointment. 

51 Calhoun Community College 2020-21 Catalog

https://test-calhoun.pantheonsite.io/www.salliemae.com
https://test-calhoun.pantheonsite.io/www.calhoun.edu/healthcare
https://test-calhoun.pantheonsite.io/www.calhoun.edu/CDL
https://test-calhoun.pantheonsite.io/www.calhoun.edu/CDL


Supervisor/Manager Leadership T raining:  CWS 
offers Fr ont-Line Supervisor and Leadership T raining 
Progr ams which integr ate learning principles and 
concepts with e xercises and tools to help 
participants tr ansfer their tr aining fr om the 
classroom to their job performance. Pr ogr am 
contents ar e based on business objectives to ensur e 
that emplo yees have the skills the y need to drive the 
business forwar d. The pr ogr ams are characterized 
by a modular appr oach to content de velopment, 
customized e xercises, and post-tr aining follo w-up to 
enhance skill de velopment and integr ation. 

For mor e information on these pr ogr ams, call 
256-306-2515 or visit the website at 
www .calhoun.edu/leadership 

Instructor-Led Online Courses 
Our instructor-led online courses ar e informative, 
fun, convenient, and highly inter active. We focus on 
creating warm, supportive communities for our 
learners. Courses ar e available in Car eer and 
Professional, Computers and T echnology , Writing 
and Publishing, and Personal De velopment. Ne w 
course sessions begin monthly . Prices start as lo w as 
$115 each, and courses may be completed entir ely 
from home or office and at any time day or night. 
With o ver 300 online courses available, you ar e sure 
to find the right course to meet your needs! 

Visit our website to vie w start dates for the courses 
that inter est you, ed2go.com/calhounccalus  or call 
256-260-2462 for mor e information. 

Features: 
¥ 24 hour access 
¥ Discussion ar eas 
¥ 6 week format 
¥ Certificate pr ovided upon successful 

completion 

 

Online Car eer Training 
Progr ams 
Your Schedule. Y our Budget. Y our Futur e... Today! 

Calhoun Community College, in partnership with 
ed2go, offers online open enr ollment pr ogr ams 
designed to pr ovide the skills necessary to acquir e 
professional le vel positions for many in-demand 
occupations. Our pr ogr ams are designed b y a team 
of pr ofessionals fr om each r espective field, 
providing you with effective web-based learning 
progr ams. Instructors/mentors ar e actively involved 

in your online learning e xperience, r esponding to 
any questions or concerns, as well as encour aging 
and motivating you to succeed. 

Training Topics 

¥ Art and Design 
¥ Business 
¥ Computer Applications 
¥ Construction and T rades 
¥ Health and Fitness 
¥ Hospitality 
¥ Legal 
¥ Writing 

FEATURES: 

¥ Facilitators and mentors ar e available to 
answer questions and help you thr ough your 
studies 

¥ Career Counselors will help you pr epare for the 
tr ansition fr om the classr oom to the workplace 

¥ Courses are all open-enr ollment and self-paced 
¥ No additional char ges - all materials, 

workbooks, and softwar e are included in the 
course fee 

¥ Payment plans available 
¥ Upon successful completion of all r equir ed 

coursework, you will r eceive a Certificate of 
Completion 

 

For mor e information, visit our website at 
https://car eertr aining.ed2go.com/calhoun/ or 
call 256-260-2462. 

Progr ams of Study 

Elective Definitions 
For purposes of fulfilling pr ogr am 
requir ements, Calhoun pr ovides the 
follo wing definitions: 
Areas Recommended as Humanities at Calhoun 

Courses in humanities ideally serve to give  the 
student a br oader understanding of the dimensions 
of man, the human condition, and human cultur e. 
The student may select courses fr om the follo wing 
areas to satisfy Calhoun r equir ements (A=Fine Arts, 
H=Humanities): 

Art (A) 
Foreign Language (H) 
Liter atur e (H) 
Music (A) 
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Philosophy (H) 
Religion (H) 
Theatr e (A) 

Areas Recommended as Social and/or Behavior al 
Sciences at Calhoun 

Courses in the social sciences should give the 
student a br oader understanding of social systems 
and the ways in which human beings r elate to each 
other and to  socio-economic-political conditions. At 
Calhoun, students may select courses fr om the 
follo wing ar eas to satisfy Calhoun r equir ements: 

Anthr opology 
Economics 
Geography 
History 
Political Science 
Psychology 
Sociology 

Areas Recommended as Natur al Sciences at 
Calhoun 

Courses in the natur al sciences are based on 
investigation of natur al phenomena thr ough the 
processes of reason based on systematic empirical 
observation. At Calhoun, the student may select 
courses fr om the follo wing ar eas to satisfy Calhoun 
requir ements: 

Astronomy 
Biology 
Chemistry 
Physical Geogr aphy 
Physical Science 
Physics 

 

Each student should work closely with his/her 
advisor to determine the course pr efer ence for 
tr ansfer to a specific pr ogr am, college, or university . 

 

 

 

General Educational Outcomes 
Calhoun Community College has gener al 
educational outcomes e xpected of all gr aduates. All 
students gr aduating fr om Calhoun Community 
College will be competent in the ability to think 

critically , communicate effectively , and act 
professionally . Students will cultivate these skills in 
each of the gener al education courses.  

Awards Conferr ed by Calhoun 
Community College 
Associate of Science Degr ee: The Associate of 
Science (A.S.) degree in Gener al Studies is the awar d 
conferr ed on students who wish to  tr ansfer to an 
Alabama senior institution and pursue a Bachelor Õs 
Degree (B.S. or B.A.) The AssociateÕs degr ee is 
comprised of five ar eas (Area I-V) intended to 
provide the student with a foundation of gener al 
education courses in Ar eas I-IV and mor e specific 
courses that pr ovide a base  in the pr e-major ar ea of 
study in Ar ea V. 

Associate of Applied Science Degr ee: The 
Associate of Applied Science (A.A.S.) degr ee is the 
award conferr ed on students who wish to  complete 
two years of education at the community college 
level and then enter the workfor ce. While many 
courses taken in an A.A.S. degr ee progr am will 
tr ansfer to an Alabama senior institution, the degr ee 
is not designed as a tr ansfer degr ee. 

Certificate : The certificate is the awar d conferr ed 
on students who wish to tr ain or r etr ain in a specific 
field or skill and enter or r e-enter the  workplace 
with a ne w or mor e advanced skill set. 

Associate of Science (A.S. 
Degree) 
Calhoun Community College students gr aduating 
with the Associate of Science (A.S.) degr ee may 
tr ansfer with junior status into a variety of majors at 
Alabama public colleges and universities. The 
courses completed in the A.S. degr ee must be those 
appr oved by the Articulation and Gener al Studies 
Committee (ASGC) as listed in the STARS Guide. 

Students planning to pursue tr ansfer to a four-year 
university should complete a ST ARS guide and Area 
V progr am of study to an Alabama university (or 
contact the tr ansfer institution if out of state for 
tr ansfer ability guidance) to ensur e transfer 
readiness and satisfaction of course and pr ogr am 
requir ements. Please contact a Calhoun academic 
advisor to finalize a plan of study . 

The State of Alabama r equir es the follo wing hours 
per ar ea for an Associate of Science degr ee: 

Areas of Study  
Credit 
Hours 

Area I Written Composition 6 
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Area II Humanities and Fine Arts 12 

Area III Natur al Science and Mathematics 11 

Area IV History , Social, and Behavior al Sciences 12 

Areas IÐIV General Education Requir ements 41 

Area V 
Technical Cor e, Technical Concentr ation, and 
Electives 

19-23 

Total Hours 
Requir ed 

 60-64 

The College has de veloped  �<%140)��0%27�3*�
 89(=  for se veral common majors at four year 
institutions in Alabama, but students should r equest 
a STARS Guide for the college or university to which 
they plan to tr ansfer in or der to ensur e they are 
taking the pr oper courses. 

Credit Hour Equivalencies 
CREDIT HOUR EQUIVALENCIES Ð The ratio of 
weekly  contact hours to cr edit hours varies with the 
type of instruction  being used. The College will 
recognize the follo wing methods  or types of 
instruction: 

THEORY, (T) One hour of theory instruction under 
the  supervision of an instructor plus an aver age of 
two hours of  out-of-class study per week. 1:1 

EXPERIMENTAL LABORATORY (E) Two hours 
of  experimental labor atory under the supervision of 
an instructor  plus an aver age of one hour of out-of-
class assignments per  week. 2:1 

PED ACTIVITY, (A) Two hours of physical education 
class activity/pr actice under the supervision of an 
instructor with  out-of-class assignments per week. 
2:1 

MANIPULA TIVE LABORATORY, (M) Three hours 
of  practice/manipulative labor atory under the 
supervision of an  instructor with no out-of-class 
assignments per week. 3:1 

SKILLS LABORATORY/CLINICAL PRACTICE, (S or 
C) - Three hours of skills labor atory or clinical 
practice under the  supervision of an instructor . 3:1 

¥  /-007��%&36%836=��0-2-'%0��6%'8-')� is the term for 
skills  labor atory (S) and clinical e xperiences (C) 
which ar e under  the dir ect supervision of 
faculty . There may be out-ofclass  assignments 
per week, but the y are not r equir ed. For 
example, skills labor atory and clinical 
experiences  may have out-of-class assignments 
wher eas a computer  labor atory may not 
requir e an out-of-class assignment. 

PRECEPTORSHIP, (P3 or P5) Three or five hours 
of  clinical e xperience per week under the 
supervision of a health  care professional who is 

curr ently licensed, has e xpertise in the  selected 
clinical ar ea, and serves as a facilitator of learning. 
3:1 or 5:1. 

¥ �6 )')48367,-4� is the term used for clinical 
experiences  which ar e supervised b y curr ently 
licensed health car e professionals who have 
expertise in a selected clinical  area. Preceptors 
are emplo yees of a clinical agency who 
are appr oved by faculty of the pr ogr am and the 
administr ation  of the clinical agency . Objectives 
for the pr eceptorship  are specified. A 
designated faculty member is r eadily  available 
(by telecommunication de vices, for e xample) to 
the pr eceptor and student during the 
preceptorship  experiences. Students enr olled 
in fields of study for which  progr ammatic 
accreditation and/or licensing bodies  requir e 
an 8:1 pr eceptorship r atio must comply 
with  discipline-specific time-to-cr edit criteria.  As 
the contact hours for courses using 
preceptorship clinical  experiences ar e enter ed, 
specify in the column for Ò clinicalÓ the actual 
number of contact hours per week follo wed 
by a bold (P3) or (P5). 

INTERNSHIP (I) Five hours of e xperimental 
internship  per week under the contr ol and 
supervision of the emplo yer on the job with 
coordinated emplo yer/college 
representative  planning. 5:1 

¥ �28)627,-4�is the term used to include 
cooper ative  education, pr acticums, and 
sponsor ed work instruction.  Internship involves 
the de velopment of job skills b y providing the 
student with a structur ed 
emplo yment  situation that is dir ectly r elated to, 
and coor dinated with,  the educational 
progr am. Student activity in Òinternship Ó is 
planned and coor dinated jointly b y an 
institutional  representative and the emplo yer, 
with the emplo yer having the r esponsibility  of 
contr ol and supervision of the  student on the 
job. Students enr olled in fields of study 
for  which pr ogr ammatic accr editation and/or 
licensing bodies  requir e a 10:1 internship r atio, 
must comply with field-specific  time-to-cr edit 
criteria. 

The number of clock hours of each type of 
instruction is  stated in each course description. 
Types of instruction  may be mix ed within one 
course. In that e vent, the  number of contact 
hours for each type of instruction  is spelled out 
in the follo wing or der: Theory (T);  Experimental 
Labor atory (E); PED Activity (A);  Manipulative 
Labor atory (M); Skills Labor atory/Clinical  Practice 
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(S or C); Preceptorship (P3 or P5); and 
internship  (I). On the right side of the column, 
the number of cr edit  hours for the entir e course 
is given. 
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Degrees 
Advanced Manufacturing 

Additive Manufacturing Design 
Technology 

Associate of Applied Science Degr ee 
Advanced Manufacturing 

The Additive Manufacturing Design T echnology 
degr ee path will augment students' learning b y 
coupling theory instruction and demonstr ation with 
hands-on application using curr ent softwar e. 
Softwar e includes, but is not limited to, 
SOLIDWORKS, Revit, SolidEdge, Insight, Materialise, 
and AutoCad. Students will obtain the skills needed 
to be successful in planning, de veloping, and 
producing final construction documents. Students 
will enhance their abilities b y learning the soft skills 
necessary to help them obtain a position in the 
design technologies car eer market.  

Graduates will be qualified to seek positions in the 
follo wing fields: 3D  Designer , 3D Solid Modeler , 
Additive Technician, 3D Printing 
Operator , CAD Technician, Manufacturing 
Technician, Pr ototyping T echnician, 
Production  Technician, Reverse Engineering 
Technician, SOLIDWORKS Designer , BIM Designer , 
BIM Manager , CAD/3D/BIM Design  Drafter , Detailer , 
Architectur al/Engineering Design Dr after , Survey 
Technician, Ar chitectur al/Engineering  Drawing 
Checker, and Instructor . The Advanced 
Manufacturing Classes  (ADM) classes will enhance 
the studentsÕ skill set to help them obtain  advanced 
positions in this field of study . 

Design Dr afting students should take ADM 107 and 
ADM 112 in their first semester . 

* Students may take any 3D Modeling or BIM class 
as a substitute for ADM 108 in the Addititve 
Manufacturing Requir ements section.  

* See DDT instructor for list of appr oved electives.  

Progr am Code: 
AAS-ADMA-DDAD 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ENG 101 English Composition I 3 
MTH 103 Intr oduction to T echnical 

Mathematics 
3 

 SPH 106, SPH 107, or CIS 134 3 
 Humanities Elective (3 cr edits) 3 
 Social Science Elective (3 

credits) 
3 

 Natur al Science or MTH 
Elective 

3 - 4 

ADVANCED MANUFACTURING CORE 
COURSE REQUIREMENTS 
Item # Title Credits 
ADM 101 Precision Measur ement 3 
ADM 104 Intr oduction to Thermal/

Electrical Principles 
3 

ADM 105 Fluid Systems 3 
ADM 106 Quality Contr ol Concepts 3 
ADM 107 CAD Concepts 3 
ADM 111 Manufacturing Safety 

Practices 
3 

ADDITIVE MANUFACTURING 
REQUIREMENTS 
Item # Title Credits 
ADM 108 Intr oduction to 3D Modeling 3 
ADM 112 Orientation to Additive 

Manufacturing 
1 

ADM 114 Design Inno vation 3 
ADM 157 Material Pr operties 3 
ADM 161 3D Specialized Softwar e 

Techniques (2T, 3M) 
3 

ADM 162 Additive Manufacturing 
Processes - Polymers 

3 

ADM 164 Additive Manufacturing 
Processes - Metals 

3 

ADM 255 Application of Design 
(Capstone) 

3 

DDT 260 Portfolio 3 
ADM 261 Reverse Engineering 3 
 DDT/ADM Electives (4-6 

credits) 
4 - 6 

 Total cr edits: 68-71 
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Additive Manufacturing Design 
Technology Short-T erm Certificate 

Students may take any 3D Modeling or BIM class as 
a substitute for ADM 108. 

Progr am Code: 
STC-ADM-DDAD 
Type: Short-Term Certificate 

ADDITIVE MANUFACTURING 
REQUIREMENTS 
Item # Title Credits 
ADM 108 Intr oduction to 3D Modeling 3 
ADM 112 Orientation to Additive 

Manufacturing 
1 

ADM 114 Design Inno vation 3 
ADM 157 Material Pr operties 3 
ADM 162 Additive Manufacturing 

Processes - Polymers 
3 

ADM 164 Additive Manufacturing 
Processes - Metals 

3 

ADM 255 Application of Design 
(Capstone) 

3 

ADM 261 Reverse Engineering 3 
ADM 161 3D Specialized Softwar e 

Techniques (2T, 3M) 
3 

 Total cr edits: 25 

Advanced Aer ospace Welding & 
Manufacturing Ð Short-T erm 
Certificate 

�,-5�34 2+4%0�-5�126�)/-+-&/)�*24��-6/)�� �*71(-1+���)//�
�4 %16��������%1(��-4 )'6��67()16��2%15��

Progr am Code: 
STC.ADMX.AERA 
CIP: 
15.0613 
Type: Short-Term Certificate 

Course Requir ements 
Item # Title Credits 
ARS 178 Aerospace Mechanical 

Assembly 
3 

ARS 278 Composite Materials 
Fabrication and Assembly 

3 

ARS 251 Specialized Welding Pr ocesses 3 
ARS 253 Welding Certification 

Preparation 
3 

 Total cr edits: 12 

Advanced Manufacturing Short-T erm 
Certificate 

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-ADMX-ADMF 
Type: Short-Term Certificate 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ADM 101 Precision Measur ement 3 
ADM 104 Intr oduction to Thermal/

Electrical Principles 
3 

ADM 106 Quality Contr ol Concepts 3 
ADM 111 Manufacturing Safety 

Practices 
3 

 Total cr edits: 12 

Aerospace Technology/Aer ospace 
Fundamentals Short-T erm Certificate 

This progr am is subject to the Cr edit to Clock Hour 
conversion as defined b y Title IV and may not be 
fully funded with Title IV funds (Pell Gr ant, SEOG and 
Direct Student Loan).  

Progr am Code: 
STC-ADM-AERF 
Type: Short-Term Certificate 

AEROSPACE FUNDAMENTALS COURSE 
REQUIREMENTS 
Item # Title Credits 
ADM 106 Quality Contr ol Concepts 3 
ADM 111 Manufacturing Safety 

Practices 
3 

MTT 121 Basic Blueprint Reading for 
Machinists 

3 

ARS 151 Welding Principles, Theory 
and Symbols 

3 

ARS 176 Electrical/Electr onic Assembly 3 
ARS 178 Aerospace Mechanical 

Assembly 
3 

ARS 278 Composite Materials 
Fabrication and Assembly 

3 

ARS 280 Surface Preparation and 
Coatings 

3 

 Total cr edits: 24 
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Aerospace Technology/Structur es & 
Assembly, A.A.S. 

The Associate of Applied Science degr ee in 
Advanced Manufacturing with a concentr ation in 
Aerospace Technology will pr epare graduates for 
emplo yment in aer ospace and r elated industries 
thr ough classr oom and labor atory instruction in 
propulsion structur e and assembly or welding.  

Progr am Code: 
AAS-ADMA-AERS 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ENG 101 English Composition I 3 
MTH 103 Intr oduction to T echnical 

Mathematics 
3 

 SPH 106, SPH 107, or CIS 134 3 
 Humanities Elective (3 cr edits) 3 
 Social Science Elective (3 

credits) 
3 

 Natur al Science or MTH 
Elective 

3 - 4 

ADVANCED MANUFACTURING CORE 
COURSE REQUIREMENTS 
Item # Title Credits 
ADM 101 Precision Measur ement 3 
ADM 104 Intr oduction to Thermal/

Electrical Principles 
3 

ADM 105 Fluid Systems 3 
ADM 106 Quality Contr ol Concepts 3 
 ADM 107 OR ADM 108 3 
ADM 111 Manufacturing Safety 

Practices 
3 

AEROSPACE FUNDAMENTAL COURSE 
REQUIREMENTS 
Item # Title Credits 
MTT 121 Basic Blueprint Reading for 

Machinists 
3 

ARS 151 Welding Principles, Theory 
and Symbols 

3 

ARS 176 Electrical/Electr onic Assembly 3 
ARS 178 Aerospace Mechanical 

Assembly 
3 

ARS 279 Adv. Composite Materials 
Fabrication & Assembly 

3 

ARS 280 Surface Preparation and 
Coatings 

3 

ARS 282 Integr ated Assembly Pr oject 3 

AEROSPACE/STRUCTURES & 
ASSEMEBLY COURSE REQUIREMENTS 
Item # Title Credits 
ARS 276 Instrumentation Attachments 

and Adhesive Bonding 
Procedur es 

3 

ARS 278 Composite Materials 
Fabrication and Assembly 

3 

ARS 284 Specialized Coating Pr ocesses 3 
 Total cr edits: 66-67 

Aerospace Technology/W elding, 
A.A.S. 

The Associate of Applied Science degr ee in 
Advanced Manufacturing with a concentr ation in 
Aerospace Technology will pr epare graduates for 
emplo yment in aer ospace and r elated industries 
thr ough classr oom and labor atory instruction in 
propulsion structur e and assembly or welding.  

Progr am Code: 
AAS-ADMA-AERW 
Type: A.A.S. 
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GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ENG 101 English Composition I 3 
MTH 103 Intr oduction to T echnical 

Mathematics 
3 

 SPH 106, SPH 107, or CIS 134 3 
 Humanities Elective (3 cr edits) 3 
 Social Science Elective (3 

credits) 
3 

 Natur al Science or MTH 
Elective 

3 - 4 

ADVANCED MANUFACTURING CORE 
COURSE REQUIREMENTS 
Item # Title Credits 
ADM 101 Precision Measur ement 3 
ADM 104 Intr oduction to Thermal/

Electrical Principles 
3 

ADM 105 Fluid Systems 3 
ADM 106 Quality Contr ol Concepts 3 
 ADM 107 OR ADM 108 3 
ADM 111 Manufacturing Safety 

Practices 
3 

AEROSPACE FUNDAMENTAL COURSE 
REQUIREMENTS 
Item # Title Credits 
MTT 121 Basic Blueprint Reading for 

Machinists 
3 

ARS 151 Welding Principles, Theory 
and Symbols 

3 

ARS 176 Electrical/Electr onic Assembly 3 
ARS 178 Aerospace Mechanical 

Assembly 
3 

ARS 278 Composite Materials 
Fabrication and Assembly 

3 

ARS 280 Surface Preparation and 
Coatings 

3 

ARS 282 Integr ated Assembly Pr oject 3 

AEROSPACE/WELDING COURSE 
REQUIREMENTS 
Item # Title Credits 
ARS 153 Gas Tungsten Ar c and Plasma 

Arc Welding 
3 

ARS 251 Specialized Welding Pr ocesses 3 
ARS 253 Welding Certification 

Preparation 
3 

 Total cr edits: 66-67 

Air Conditioning & Refriger ation, 
A.A.S. 

The Associate of Applied Science degr ee with a 
concentr ation in Air Conditioning and Refriger ation 
is designed to tr ain the student to become an air 
conditioning and r efriger ation technician. The 
student in the pr ogr am learns to install and r epair 
air conditioning and r efriger ation equipment in 
office buildings, factories, homes, food stor es, 
restaur ants, theaters, and other establishments. The 
practical experiences pr ovide pr oficiency in cutting 
pipe and r epair and maintenance of r efriger ation 
and air conditioning equipment along with load and 
duct design.  

Progr am Code: 
AAS-ADMA-ACRA 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ENG 101 English Composition I 3 
MTH 103 Intr oduction to T echnical 

Mathematics 
3 

 SPH 106, SPH 107, or CIS 134 3 
 Humanities Elective (3 cr edits) 3 
 Social Science Elective (3 

credits) 
3 

 Natur al Science or MTH 
Elective 

3 - 4 

ADVANCED MANUFACTURING CORE 
COURSE REQUIREMENTS 
Item # Title Credits 
ADM 101 Precision Measur ement 3 
ADM 104 Intr oduction to Thermal/

Electrical Principles 
3 

ADM 105 Fluid Systems 3 
ADM 106 Quality Contr ol Concepts 3 
 ADM 107 OR ADM 108 3 
ADM 111 Manufacturing Safety 

Practices 
3 
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AIR CONDITIONING & 
REFRIGERATION CORE CLASSES 
Item # Title Credits 
ACR 113 Refriger ation Piping Pr actices 3 
ACR 119 Fundamentals of Gas Heating 

Systems 
3 

ACR 120 Fundamentals of Electric 
Heating Systems 

3 

ACR 121 Principles of Electricity for 
HVACR 

3 

ACR 122 HVAC/R Electrical Circuits 3 

AIR CONDITIONING ELECTIVES: 
Choose 15-18 credit hours 
Item # Title Credits 
ACR 112 HVAC Service Procedur es 3 
ACR 123 HVAC/R Electrical Components 3 
ACR 126 Commer cial Heating Systems 3 
ACR 128 Heat Load Calculations 3 
ACR 132 Residential Air Conditioning 3 
ACR 135 Mechanical Gas Safety Codes 3 
ACR 138 Customer Relations in HV AC 3 
ACR 141 Environmental Systems 4 
ACR 147 (3T) Refriger ation Transition and 

Recovery 
3 

ACR 148 Heat Pump Systems I 3 
ACR 149 Heat Pump Systems II 3 
ACR 151 Duct Design & Fabrication 6 
ACR 187 Special Topics in ACR 5 
ACR 200 Review for Contr actors Exam 3 
ACR 203 Commer cial Refriger ation 3 
ACR 205 System Sizing and Air 

Distribution 
3 

ACR 209 Commer cial Air Conditioning 
Systems 

3 

 Total cr edits: 66-70 

Air Conditioning and Refriger ation/
ACR Fundamentals Short-T erm 
Certificate 

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-ADMX-ACRF 
Type: Short-Term Certificate 

AIR CONDITIONING & 
REFRIGERATION FUNDAMENTALS 
COURSE REQUIREMENTS 
Item # Title Credits 
ACR 113 Refriger ation Piping Pr actices 3 
ACR 119 Fundamentals of Gas Heating 

Systems 
3 

ACR 120 Fundamentals of Electric 
Heating Systems 

3 

ACR 121 Principles of Electricity for 
HVACR 

3 

ACR 122 HVAC/R Electrical Circuits 3 
 Total cr edits: 15 

Air Conditioning and Refriger ation/
Advanced ACR Short-Term Certificate 

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-ADMX-ACRA 
Type: Short-Term Certificate 

ADVANCED ACR COURSE 
REQUIREMENTS 
Item # Title Credits 
ACR 123 HVAC/R Electrical Components 3 
ACR 132 Residential Air Conditioning 3 
ACR 147 (3T) Refriger ation Transition and 

Recovery 
3 

ACR 148 Heat Pump Systems I 3 
ACR 149 Heat Pump Systems II 3 
ACR 205 System Sizing and Air 

Distribution 
3 

 Total cr edits: 18 

Air Conditioning and Refriger ation 
Short-Term Certificate 

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-ADMX-ACR 
Type: Short-Term Certificate 
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AIR CONDITIONING & 
REFRIGERATION COURSE 
REQUIREMENTS 
Item # Title Credits 
ADM 104 Intr oduction to Thermal/

Electrical Principles 
3 

ADM 111 Manufacturing Safety 
Practices 

3 

ACR 113 Refriger ation Piping Pr actices 3 
ACR 119 Fundamentals of Gas Heating 

Systems 
3 

ACR 120 Fundamentals of Electric 
Heating Systems 

3 

 Total cr edits: 15 

Architectur al Design Technology , 
A.A.S. 

The Architectur al Design Technology degr ee path 
will augment students' learning b y coupling theory 
instruction and demonstr ation with hands-on 
application using curr ent softwar e. Softwar e 
includes, but is not limited to, SOLID WORKS, Revit, 
SolidEdge, Insight, Materialise, and AutoCad. 
Students will obtain the skills needed to be 
successful in planning, de veloping, and pr oducing 
final construction documents. Students will enhance 
their abilities b y learning the soft skills necessary to 
help them obtain a position in the design 
technologies car eer market.  

Graduates will be qualified to seek positions in the 
follo wing fields: 3D  Designer , 3D Solid Modeler , 
Additive Technician, 3D Printing 
Operator , CAD Technician, Manufacturing 
Technician, Pr ototyping T echnician, 
Production  Technician, Reverse Engineering 
Technician, SOLIDWORKS Designer , BIM Designer , 
BIM Manager , CAD/3D/BIM Design  Drafter , Detailer , 
Architectur al/Engineering Design Dr after , Survey 
Technician, Ar chitectur al/Engineering  Drawing 
Checker, and Instructor . The Advanced 
Manufacturing Classes  (ADM) classes will enhance 
the studentsÕ skill set to help them obtain  advanced 
positions in this field of study . 

Design Dr afting students should take ADM 107, 
ADM 112 and DD T 111 in their first semester . 

* To fulfill the Natur al Science or Math elective, 
Physical Science or MTH 113 or MTH 125 is 
recommended.  

* Prior to taking MTH 103, MTH 113 is 
recommended.  

* Revit is used in DD T 109, DDT 111 and DDT 222 for 
industry-driven application.  

Progr am Code: 
AAS-ADMA-DDBA 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ENG 101 English Composition I 3 
MTH 103 Intr oduction to T echnical 

Mathematics 
3 

 SPH 106, SPH 107, or CIS 134 3 
 Humanities Elective (3 cr edits) 3 
 Social Science Elective (3 

credits) 
3 

 Natur al Science or MTH 
Elective 

3 - 4 

APPLIED TECHNOLOGY CORE COURSE 
REQUIREMENTS 
Item # Title Credits 
ADM 101 Precision Measur ement 3 
ADM 104 Intr oduction to Thermal/

Electrical Principles 
3 

ADM 105 Fluid Systems 3 
ADM 106 Quality Contr ol Concepts 3 
ADM 107 CAD Concepts 3 
ADM 111 Manufacturing Safety 

Practices 
3 

61 Calhoun Community College 2020-21 Catalog



ARCHITECTURAL COURSE 
REQUIREMENTS 
Item # Title Credits 
ADM 112 Orientation to Additive 

Manufacturing 
1 

ADM 114 Design Inno vation 3 
ADM 255 Application of Design 

(Capstone) 
3 

DDT 109 Intr oduction to Building 
Information - Modeling 

3 

DDT 111 Fundamentals of Dr afting and 
Design Technology 

3 

DDT 132 Architectur al Drafting 3 
DDT 213 Civil Drafting, Plat Maps 3 
DDT 222 Advanced Ar chitectur al 

Drafting 
3 

DDT 225 Structur al Steel Drafting 3 
DDT 260 Portfolio 3 
 DDT/ADM Electives (4-6 

credits) 
4 - 6 

 Total cr edits: 68-71 

Architectur al Design Technology 
Short-Term Certificate 

Design Dr afting students should take ADM 107, 
ADM 112 and DD T 111 in their first semester . 

* Revit is used for instruction in DD T 109 and DDT 
222 for industry-driven application.  

Progr am Code: 
STC-ADM-DDBA 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
ADM 107 CAD Concepts 3 
ADM 112 Orientation to Additive 

Manufacturing 
1 

ADM 114 Design Inno vation 3 
ADM 255 Application of Design 

(Capstone) 
3 

DDT 109 Intr oduction to Building 
Information - Modeling 

3 

DDT 111 Fundamentals of Dr afting and 
Design Technology 

3 

DDT 132 Architectur al Drafting 3 
DDT 222 Advanced Ar chitectur al 

Drafting 
3 

 DDT 213 or DDT 225 3 
 Total cr edits: 25 

Basic Aerospace Welding - Short-T erm 
Certificate 

�,-5�34 2+4%0�-5�126�)/-+-&/)�*24��-6/)�� �*71(-1+���)//�
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Progr am Code: 
STC.ADMX.AERB 
CIP: 
15.0613 
Type: Short-Term Certificate 

Course Requir ements 
Item # Title Credits 
ADM 111 Manufacturing Safety 

Practices 
3 

ADM 106 Quality Contr ol Concepts 3 
ARS 151 Welding Principles, Theory 

and Symbols 
3 

ARS 153 Gas Tungsten Ar c and Plasma 
Arc Welding 

3 

 Total cr edits: 12 

Design Dr afting Short-T erm 
Certificate 

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-ADMX-DDT 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
ADM 107 CAD Concepts 3 
ADM 111 Manufacturing Safety 

Practices 
3 

DDT 111 Fundamentals of Dr afting and 
Design Technology 

3 

 DDT 124 or DDT 132 3 
 ADM 108 or DD T 109 3 
 Total cr edits: 15 

Electrical Technology , A.A.S. 

The Associate of Applied Science Degr ee in Advance 
Manufacturing with a concentr ation in Electrical 
Technology will pr epare graduates to be an entry-
level electrician/electrician 's helper . Concepts 
covered in the concentr ation include A C/DC theory , 
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wiring methods, conduit bending, NEC codes, 
fundamentals of pr ogr ammable logic contr ollers, 
and distribution systems.  

Progr am Code: 
AAS-ADMA-ELT 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ENG 101 English Composition I 3 
MTH 103 Intr oduction to T echnical 

Mathematics 
3 

 SPH 106, SPH 107, or CIS 134 3 
 Humanities Elective (3 cr edits) 3 
 Social Science Elective (3 

credits) 
3 

 Natur al Science or MTH 
Elective 

3 - 4 

ADVANCED MANUFACTURING CORE 
COURSE REQUIREMENTS 
Item # Title Credits 
ADM 101 Precision Measur ement 3 
ADM 104 Intr oduction to Thermal/

Electrical Principles 
3 

ADM 105 Fluid Systems 3 
ADM 106 Quality Contr ol Concepts 3 
 ADM 107 OR ADM 108 3 
ADM 111 Manufacturing Safety 

Practices 
3 

BASIC ELECTRICITY COURSE 
REQUIREMENTS 
Item # Title Credits 
ELT 108 DC Fundamentals 3 
ELT 109 AC Fundamentals 3 
ELT 110 Wiring Methods 3 
ELT 117 AC/DC Machines 3 

ENTRY LEVEL ELECTRICIAN COURSE 
REQUIREMENTS 
Item # Title Credits 
ELT 114 Residential Wiring Methods 3 
ELT 118 Commer cial/Industrial Wiring 

I 
3 

ELT 209 Motor Contr ols I 3 
ELT 241 National Electric Code 3 

RESIDENTIAL/COMMERCIAL/
INDUSTRIAL COURSE REQUIREMENTS 
Item # Title Credits 
ELT 212 Motor Contr ols II 3 
ELT 231 Intr oduction to Pr ogr ammable 

Contr ollers 
3 

ELT 232 Advanced Progr ammable 
Contr ollers 

3 

 Total cr edits: 69-70 

Electrical Technology Entry Le vel 
Electrician Short-T erm Certificate 
Progr am Code: 
STC-ADM-ELTE 
Type: Short-Term Certificate 

ENTRY LEVEL ELECTRICIAN COURSE 
REQUIREMENTS 
Item # Title Credits 
ELT 108 DC Fundamentals 3 
ELT 109 AC Fundamentals 3 
ELT 110 Wiring Methods 3 
ELT 114 Residential Wiring Methods 3 
ELT 118 Commer cial/Industrial Wiring 

I 
3 

ELT 117 AC/DC Machines 3 
ELT 209 Motor Contr ols I 3 
ELT 241 National Electric Code 3 
 Total cr edits: 24 

Electrical Technology Short-T erm 
Certificate 

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-ADMX-ELT 
Type: Short-Term Certificate 

ELECTRICAL TECHNOLOGY COURSE 
REQUIREMENTS 
Item # Title Credits 
ADM 111 Manufacturing Safety 

Practices 
3 

ELT 108 DC Fundamentals 3 
ELT 109 AC Fundamentals 3 
ELT 110 Wiring Methods 3 
ELT 114 Residential Wiring Methods 3 
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 Total cr edits: 15 

Engineering Design T echnology , 
A.A.S. 

Associate of Applied Science degr ee: Advanced 
Manufacturing 

The AssociateÕs Degree of Advanced Manufacturing 
with a concentr ation in Design Dr afting will pr epare 
students to obtain an entry-le vel position in a high 
technology society . This degr ee is comprised of 
courses that emphasize design, industry standar ds 
(ANSI, AM, AIA, etc.), critical thinking, r eal-life 
applications and dr afting for the ar chitectur al, 
engineering, and additive manufacturing fields. The 
Architectur al Design Technology , Engineering 
Design Technology , and Additive Manufacturing 
Design Technology degr ee paths will augment 
studentsÕ learning by coupling theory instruction 
and demonstr ation with hands-on application using 
curr ent softwar e. Softwar e includes, but is not 
limited to, SOLID WORKS, Revit, Insight, Materialise, 
Lumion, DesignX, Netfab, MS Pr ojects and AutoCad. 
Students will obtain the skills needed to be 
successful in planning, de veloping, and pr oducing 
final construction documents. Students will enhance 
their abilities b y learning the soft skills necessary to 
help them obtain a position in the design 
technologies car eer market. Job opportunities for 
graduates: 3D Designer , Solid Modeler , Additive 
Technician, Cad Technician, Manufacturing 
Technician, Pr ototyping T echnician, Pr oduction 
Technician, Reverse Engineering T echnician, 
SolidWorks Designer , Architectur al Designer , 
Engineering Designer , 3D Printer Specialists, 3D 
Prototyper , Rendering/Illustr ator , Project Managers, 
Civil Engineering T echnicians, Urban Planner 
Technicians, Electrical and Electr onics Engineering 
Technicians, Mechanical Engineering T echnicians, 
Surveying and Mapping T echnician, and 3D Printer 
Sales. 

Design Dr afting students should take ADM 107, 
ADM 112 and DD T 111 in their first semester . 

* Prior to taking MTH 103, MTH 113 or MTH 115 is 
recommended.  

* To fulfill the Natur al Science or Math Elective, 
Physical Science or a higher Math course is 
recommended.  

* SOLIDWORKS is used in the ADM 108, ADM 208 
and DDT 244 classes for industry-driven application.  

Progr am Code: 
AAS-ADMA-DDEM 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ENG 101 English Composition I 3 
MTH 103 Intr oduction to T echnical 

Mathematics 
3 

 SPH 106, SPH 107, or CIS 134 3 
 Humanities Elective (3 cr edits) 3 
 Social Science Elective (3 

credits) 
3 

 Natur al Science or MTH 
Elective 

3 - 4 

APPLIED TECHNOLOGY CORE COURSE 
REQUIREMENTS 
Item # Title Credits 
ADM 101 Precision Measur ement 3 
ADM 104 Intr oduction to Thermal/

Electrical Principles 
3 

ADM 105 Fluid Systems 3 
ADM 106 Quality Contr ol Concepts 3 
ADM 107 CAD Concepts 3 
ADM 111 Manufacturing Safety 

Practices 
3 

ENGINEERING COURSE 
REQUIREMENTS 
Item # Title Credits 
ADM 108 Intr oduction to 3D Modeling 3 
ADM 112 Orientation to Additive 

Manufacturing 
1 

ADM 114 Design Inno vation 3 
ADM 208 Intermediate 3D Modeling 3 
ADM 255 Application of Design 

(Capstone) 
3 

DDT 111 Fundamentals of Dr afting and 
Design Technology 

3 

DDT 124 Basic Technical Dr awing 3 
DDT 215 Geometric Dimensioning & 

Toler ancing 
3 

DDT 244 Advanced 3D Modeling 3 
DDT 260 Portfolio 3 
 DDT/ADM Electives (4-6 

credits) 
4 - 6 

 Total cr edits: 68-71 
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Engineering Design T echnology 
Short-Term Certificate 

SOLIDWORKS is used for instruction in these classes 
for industry-driven application.  

 

Design Dr afting students should take ADM 107, 
ADM 112 and DD T 111 in their first semester . 

Progr am Code: 
STC-ADM-DDEM 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
ADM 107 CAD Concepts 3 
ADM 108 Intr oduction to 3D Modeling 3 
ADM 112 Orientation to Additive 

Manufacturing 
1 

ADM 114 Design Inno vation 3 
ADM 208 Intermediate 3D Modeling 3 
ADM 255 Application of Design 

(Capstone) 
3 

DDT 111 Fundamentals of Dr afting and 
Design Technology 

3 

DDT 124 Basic Technical Dr awing 3 
 DDT 215, DDT 244, or ADM 

162 
3 

 Total cr edits: 25 

Industrial Maintenance/Electrical, 
A.A.S. 

The Associate of Applied Science degr ee in 
Advanced Manufacturing with a concentr ation in 
Industrial Maintenance/Electrical will pr epare 
graduates for emplo yment as entry-le vel industrial 
electricians. Concepts co vered in the concentr ation 
include basic electrical concepts, motor contr ols, 
progr ammable logic contr ollers and basic 
instrumentation principles.  

Progr am Code: 
AAS-ADMA-IMTE 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ENG 101 English Composition I 3 
MTH 103 Intr oduction to T echnical 

Mathematics 
3 

 SPH 106, SPH 107, or CIS 134 3 
 Humanities Elective (3 cr edits) 3 
 Social Science Elective (3 

credits) 
3 

 Natur al Science or MTH 
Elective 

3 - 4 

ADVANCED MANUFACTURING CORE 
COURSE REQUIREMENTS 
Item # Title Credits 
ADM 101 Precision Measur ement 3 
ADM 104 Intr oduction to Thermal/

Electrical Principles 
3 

ADM 105 Fluid Systems 3 
ADM 106 Quality Contr ol Concepts 3 
 ADM 107 OR ADM 108 3 
ADM 111 Manufacturing Safety 

Practices 
3 

BASIC ELECTRICITY COURSE 
REQUIREMENTS 
Item # Title Credits 
ELT 108 DC Fundamentals 3 
ELT 109 AC Fundamentals 3 
ELT 110 Wiring Methods 3 
ELT 117 AC/DC Machines 3 

ELECTRO/ELECTRONIC COURSE 
REQUIREMENTS 
Item # Title Credits 
ELT 118 Commer cial/Industrial Wiring 

I 
3 

ELT 209 Motor Contr ols I 3 
ELT 212 Motor Contr ols II 3 
ELT 231 Intr oduction to Pr ogr ammable 

Contr ollers 
3 

ELT 232 Advanced Progr ammable 
Contr ollers 

3 

 ILT 240 or ILT 114 3 
 Total cr edits: 66-67 

Industrial Maintenance/HV AC, A.A.S. 

The Associate of Applied Science degr ee in 
Advanced Manufacturing with a concentr ation in 
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Industrial Maintenance/HV AC will pr epare graduates 
for emplo yment as entry-le vel HVAC technicians. 
Concepts covered in the concentr ation include 
fundamentals of electric and gas heating systems, 
refriger ant tr ansition and r ecovery, commer cial/
industrial wiring, and NEC Codes.  

Progr am Code: 
AAS-ADMA-IMTA 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ENG 101 English Composition I 3 
MTH 103 Intr oduction to T echnical 

Mathematics 
3 

 SPH 106, SPH 107, or CIS 134 3 
 Humanities Elective (3 cr edits) 3 
 Social Science Elective (3 

credits) 
3 

 Natur al Science or MTH 
Elective 

3 - 4 

ADVANCED MANUFACTURING CORE 
COURSE REQUIREMENTS 
Item # Title Credits 
ADM 101 Precision Measur ement 3 
ADM 104 Intr oduction to Thermal/

Electrical Principles 
3 

ADM 105 Fluid Systems 3 
ADM 106 Quality Contr ol Concepts 3 
 ADM 107 OR ADM 108 3 
ADM 111 Manufacturing Safety 

Practices 
3 

BASIC ELECTRICITY COURSE 
REQUIREMENTS 
Item # Title Credits 
ELT 108 DC Fundamentals 3 
ELT 109 AC Fundamentals 3 
ELT 110 Wiring Methods 3 
ELT 117 AC/DC Machines 3 

HVAC COURSE REQUIREMENTS 
Item # Title Credits 
ACR 113 Refriger ation Piping Pr actices 3 
ACR 119 Fundamentals of Gas Heating 

Systems 
3 

ACR 120 Fundamentals of Electric 
Heating Systems 

3 

ACR 147 (3T) Refriger ation Transition and 
Recovery 

3 

ACR 205 System Sizing and Air 
Distribution 

3 

ELT 118 Commer cial/Industrial Wiring 
I 

3 

ELT 241 National Electric Code 3 
 Total cr edits: 69-70 

Industrial Maintenance/
Instrumentation, A.A.S. 

The Associate in Applied Science degr ee in 
Advanced Manufacturing with a concentr ation in 
Industrial Maintenance/Instrumentation will 
prepare graduates for emplo yment as entry-le vel 
instrumentation technicians. Concepts co vered in 
teh concentr ation include electr onics for 
electricians, instrumentation cir cuits and systems, 
tr ansducers, detectors, actuators, contr ol devices, 
and fundamentals of pr essure, for ce, weight, 
motion, liquid le vel, and fluid flo w. 

Progr am Code: 
AAS-ADMA-IMIN 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ENG 101 English Composition I 3 
MTH 103 Intr oduction to T echnical 

Mathematics 
3 

 SPH 106, SPH 107, or CIS 134 3 
 Humanities Elective (3 cr edits) 3 
 Social Science Elective (3 

credits) 
3 

 Natur al Science or MTH 
Elective 

3 - 4 
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ADVANCED MANUFACTURING CORE 
COURSE REQUIREMENTS 
Item # Title Credits 
ADM 101 Precision Measur ement 3 
ADM 104 Intr oduction to Thermal/

Electrical Principles 
3 

ADM 105 Fluid Systems 3 
ADM 106 Quality Contr ol Concepts 3 
 ADM 107 OR ADM 108 3 
ADM 111 Manufacturing Safety 

Practices 
3 

BASIC ELECTRICITY COURSE 
REQUIREMENTS 
Item # Title Credits 
ELT 108 DC Fundamentals 3 
ELT 109 AC Fundamentals 3 
ELT 110 Wiring Methods 3 
ELT 117 AC/DC Machines 3 

INSTRUMENTATION COURSE 
REQUIREMENTS 
Item # Title Credits 
ILT 104 Industrial Instrumentation 3 
ILT 114 Instrumentation Oper ation 

and Calibr ation 
3 

ELT 209 Motor Contr ols I 3 
ELT 212 Motor Contr ols II 3 
ILT 214 Contr ol and Troubleshooting 

Flow, Level, Temper atur e, 
Pressure and Level Processes 

3 

ELT 231 Intr oduction to Pr ogr ammable 
Contr ollers 

3 

ELT 232 Advanced Progr ammable 
Contr ollers 

3 

 Total cr edits: 69-70 

Industrial Maintenance/Mechanical, 
A.A.S. 

The Associate of Applied Science degr ee in 
Advanced Manufacturing with a concentr ation in 
Industrial Maintenance/Mechanical will pr epare 
graduates for emplo yment as an entry-le vel multi-
craft technician in ar eas such as Mechanical, 
Electrical, HVAC and instrumentation.  

Progr am Code: 
AAS-ADMA-INMA 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ENG 101 English Composition I 3 
MTH 103 Intr oduction to T echnical 

Mathematics 
3 

 SPH 106, SPH 107, or CIS 134 3 
 Humanities Elective (3 cr edits) 3 
 Social Science Elective (3 

credits) 
3 

 Natur al Science or MTH 
Elective 

3 - 4 

ADVANCED MANUFACTURING CORE 
COURSE REQUIREMENTS 
Item # Title Credits 
ADM 101 Precision Measur ement 3 
ADM 104 Intr oduction to Thermal/

Electrical Principles 
3 

ADM 105 Fluid Systems 3 
ADM 106 Quality Contr ol Concepts 3 
 ADM 107 OR ADM 108 3 
ADM 111 Manufacturing Safety 

Practices 
3 

BASIC ELECTRICITY COURSE 
REQUIREMENTS 
Item # Title Credits 
ELT 108 DC Fundamentals 3 
ELT 109 AC Fundamentals 3 
ELT 110 Wiring Methods 3 
ELT 117 AC/DC Machines 3 

ELECTRO/MECHANICAL COURSE 
REQUIREMENTS 
Item # Title Credits 
INT 117 Principles of Industrial 

Mechanics 
3 

INT 127 Principles of Industrial Pumps 
and Piping Systems 

3 

MTT 147 Intr oduction to Machine Shop 
I 

3 

MTT 148 Intr oduction to Machine Shop 
I Lab 

3 

MTT 149 Intr oduction to Machine Shop 
II 

3 

MTT 150 Intr oduction to Machine Shop 
II Lab 

3 

WDT 182 Special Topics 3 
 Total cr edits: 69-70 
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Industrial Maintenance Short-T erm 
Certificate 

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-ADMX-INMA 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
ADM 111 Manufacturing Safety 

Practices 
3 

ELT 108 DC Fundamentals 3 
ELT 109 AC Fundamentals 3 
ELT 117 AC/DC Machines 3 
INT 117 Principles of Industrial 

Mechanics 
3 

 Total cr edits: 15 

Machine Tool Technology , A.A.S. 

The Associate of Applied Science degr ee in 
Advanced Manufacturing with a concentr ation in 
Machine Tool Technology is a study of the pr ocess of 
using machine tools to manufactur e useful pr oducts 
and parts. Students will acquir e specialized 
knowledge and skills in many ar eas including 
mathematics, print r eading, physics, measuring 
instruments, cutting tools, and machine tools. 
Graduates will have the ability to turn r ough 
material into pr ecision finished pr oducts and parts.  

Progr am Code: 
AAS-ADMA-MTT 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ENG 101 English Composition I 3 
MTH 103 Intr oduction to T echnical 

Mathematics 
3 

 SPH 106, SPH 107, or CIS 134 3 
 Humanities Elective (3 cr edits) 3 
 Social Science Elective (3 

credits) 
3 

 Natur al Science or MTH 
Elective 

3 - 4 

ADVANCED MANUFACTURING CORE 
COURSE REQUIREMENTS 
Item # Title Credits 
ADM 101 Precision Measur ement 3 
ADM 104 Intr oduction to Thermal/

Electrical Principles 
3 

ADM 105 Fluid Systems 3 
ADM 106 Quality Contr ol Concepts 3 
 ADM 107 OR ADM 108 3 
ADM 111 Manufacturing Safety 

Practices 
3 

MACHINE TOOL CORE CLASSES 
Item # Title Credits 
MTT 121 Basic Blueprint Reading for 

Machinists 
3 

MTT 138 Milling I Lab 3 
MTT 147 Intr oduction to Machine Shop 

I 
3 

MTT 148 Intr oduction to Machine Shop 
I Lab 

3 

MTT 149 Intr oduction to Machine Shop 
II 

3 

MTT 150 Intr oduction to Machine Shop 
II Lab 

3 

MACHINE TOOL ELECTIVES: Choose 
18 credits 
Item # Title Credits 
 MTT 140 and MTT 243 6 
 MTT 141 and MTT 241 6 
 MTT 212 and MTT 244 6 
 MTT 213 and MTT 242 6 
MTT 219 Computer Numerical Contr ol 

Graphics: Turning 
3 

MTT 220 Computer Numerical Contr ol 
Graphics: Milling 

3 

MTT 107 Machining Calculations I 3 
 MTT 162 and MTT 163 6 
 Total cr edits: 72-73 

Machine Tool Technology Ð Basic CNC 

�� #�������� �������	�	��

Progr am Code: 
STC-ADM-MTCC 
CIP: 
15.0613 
Type: Short-Term Certificate 
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REQUIREMENTS 
Item # Title Credits 
MTT 140 Basic CNC Turning I 3 
MTT 141 Basic CNC Milling I 3 
MTT 212 Advanced Computer 

Numerical Contr ol Turning 
3 

MTT 213 Advanced Computer 
Numerical Contr ol Milling 

3 

MTT 241 CNC Milling Lab I 3 
MTT 242 CNC Milling Lab II 3 
MTT 243 CNC Turning Lab I 3 
MTT 244 CNC Turning Lab II 3 
 Total cr edits: 24 

Machine Tool Technology Advanced 
CNC Short-Term Certificate 

Students must see a MT T instructor befor e starting 
this certificate.  

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans) 

Progr am Code: 
STC-ADM-MTAC 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
MTT 219 Computer Numerical Contr ol 

Graphics: Turning 
3 

MTT 220 Computer Numerical Contr ol 
Graphics: Milling 

3 

MTT 281 Special Topics in Machine T ool 
Technology 

3 

MTT 282 Special Topics in Machine T ool 
Technology 

3 

 Total cr edits: 12 

Machine Tool Technology Manual 
Machining Short-T erm Certificate 
Progr am Code: 
STC-ADM-MTM 
Type: Short-Term Certificate 

Item # Title Credits 
MTT 107 Machining Calculations I 3 
MTT 121 Basic Blueprint Reading for 

Machinists 
3 

MTT 138 Milling I Lab 3 
MTT 147 Intr oduction to Machine Shop 

I 
3 

MTT 148 Intr oduction to Machine Shop 
I Lab 

3 

MTT 149 Intr oduction to Machine Shop 
II 

3 

MTT 150 Intr oduction to Machine Shop 
II Lab 

3 

MTT 162 Precision Grinding 3 
MTT 163 Precision Grinding Lab 3 
 Total cr edits: 27 

Machine Tool Technology Short-T erm 
Certificate 

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-ADMX-MTT 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
ADM 111 Manufacturing Safety 

Practices 
3 

MTT 121 Basic Blueprint Reading for 
Machinists 

3 

MTT 147 Intr oduction to Machine Shop 
I 

3 

MTT 148 Intr oduction to Machine Shop 
I Lab 

3 

 Total cr edits: 12 

Machine Tool Technology T ool and 
Die Short-Term Certificate 
Progr am Code: 
STC-ADM-MTD 
Type: Short-Term Certificate 
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Required Courses 
Item # Title Credits 
MTT 141 Basic CNC Milling I 3 
MTT 144 Electrical Dischar ge Machining 

I 
3 

MTT 158 Die Fundamentals 3 
MTT 159 Basic Formability 3 
MTT 160 Die Construction and T ryout 3 
MTT 161 Die Maintenance and Repair 3 
MTT 162 Precision Grinding 3 
MTT 163 Precision Grinding Lab 3 
MTT 241 CNC Milling Lab I 3 
 Total cr edits: 27 

Manufacturing Engineering 
Technology Short-T erm Certificate 

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-ADMX-DDET 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
ADM 111 Manufacturing Safety 

Practices 
3 

ADM 112 Orientation to Additive 
Manufacturing 

1 

ADM 114 Design Inno vation 3 
 DDT 144 OR ADM 108 3 
 ADM 162 OR ADM 164 3 
 ADM 155 or ADM 255 3 
 Total cr edits: 16 

Process Technology , A.A.S. 

The Associate of Applied Science degr ee in 
Advanced Manufacturing with a concentr ation in 
Process Technology is designed for individuals 
seeking emplo yment in the pr ocess industry as a 
process technician. The pr ocess industry plays a 
significant r ole in U .S. businesses and our economy , 
serving the pharmaceutical, food and be verage, 
textile, chemical and petr oleum pr ocessing, po wer 
production, plastic, paint, cosmetic, and other 
sectors.  

Progr am Code: 
AAS-ADMA-PCT 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ENG 101 English Composition I 3 
MTH 103 Intr oduction to T echnical 

Mathematics 
3 

 SPH 106, SPH 107, or CIS 134 3 
 Humanities Elective (3 cr edits) 3 
 Social Science Elective (3 

credits) 
3 

 Natur al Science or MTH 
Elective 

3 - 4 

ADVANCED MANUFACTURING CORE 
COURSE REQUIREMENTS 
Item # Title Credits 
ADM 101 Precision Measur ement 3 
ADM 104 Intr oduction to Thermal/

Electrical Principles 
3 

ADM 105 Fluid Systems 3 
ADM 106 Quality Contr ol Concepts 3 
 ADM 107 OR ADM 108 3 
ADM 111 Manufacturing Safety 

Practices 
3 

PROCESS TECHNOLOGY COURSE 
REQUIREMENTS 
Item # Title Credits 
PCT 100 Fundamentals of Pr ocess 

Technology 
3 

PCT 105 Process Technology I - 
Equipment 

4 

PCT 115 Instrumentation I 3 
PCT 215 Instrumentation II 4 
PCT 220 Process Technology II, 

Systems 
4 

PCT 230 Process Technology III, 
Operations 

4 

PCT 240 Process Troubleshooting 4 
CHM 104 Intr oduction to Inor ganic 

Chemistry 
4 

 Total cr edits: 66-67 

Process Technology Short-T erm 
Certificate 

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-ADMX-PCT 
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Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
ADM 106 Quality Contr ol Concepts 3 
ADM 111 Manufacturing Safety 

Practices 
3 

PCT 100 Fundamentals of Pr ocess 
Technology 

3 

PCT 105 Process Technology I - 
Equipment 

4 

PCT 115 Instrumentation I 3 
PCT 220 Process Technology II, 

Systems 
4 

 Total cr edits: 20 

Robotics/Mechatr onics, A.A.S. 

The Associate of Applied Science degr ee in 
Advanced Manufacturing with a concentr ation in 
Automation/Mechatr onics will pr epare graduates for 
entry-le vel emplo yment in industrial automation. 
Concepts covered in this concentr ation will include a 
Mechatr onic appr oach to tr aining; pr ogr ammable 
logic contr ollers (Allen Br adley and Siemens); digital 
fundamentals; interfacing micr ocomputers to 
electr o-mechanical de vices; and fle xible 
manufacturing cells.  

Progr am Code: 
AAS-ADMA-AUTM 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ENG 101 English Composition I 3 
MTH 103 Intr oduction to T echnical 

Mathematics 
3 

 SPH 106, SPH 107, or CIS 134 3 
 Humanities Elective (3 cr edits) 3 
 Social Science Elective (3 

credits) 
3 

 Natur al Science or MTH 
Elective 

3 - 4 

ADVANCED MANUFACTURING CORE 
COURSE REQUIREMENTS 
Item # Title Credits 
ADM 101 Precision Measur ement 3 
ADM 104 Intr oduction to Thermal/

Electrical Principles 
3 

ADM 105 Fluid Systems 3 
ADM 106 Quality Contr ol Concepts 3 
ADM 111 Manufacturing Safety 

Practices 
3 

 ADM 107 OR ADM 108 3 

BASIC ELECTRICITY COURSE 
REQUIREMENTS 
Item # Title Credits 
ELT 108 DC Fundamentals 3 
ELT 109 AC Fundamentals 3 
ELT 117 AC/DC Machines 3 
ELT 110 Wiring Methods 3 

AUTOMATION FUNDAMENTALS 
COURSE REQUIREMENTS 
Item # Title Credits 
ELT 209 Motor Contr ols I 3 
ELT 231 Intr oduction to Pr ogr ammable 

Contr ollers 
3 

ELT 232 Advanced Progr ammable 
Contr ollers 

3 

 ILT 240 or ILT 114 3 

AUTOMATION/ROBOTICS COURSE 
REQUIREMENTS 
Item # Title Credits 
ILT 235 Principles of Robotic Systems 3 
ILT 236 Principles of Robotic 

Progr amming 
2 

ADM 250 Intr oduction to Fle xible 
Manufacturing Cells 

4 

 Total cr edits: 69-70 

Robotics/Mechatr onics Short-Term 
Certificate 
Progr am Code: 
STC-ADM-AUTM 
Type: Short-Term Certificate 
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ROBOTICS/MECHATRONICS COURSE 
REQUIREMENTS 
Item # Title Credits 
ELT 108 DC Fundamentals 3 
ELT 109 AC Fundamentals 3 
ELT 209 Motor Contr ols I 3 
ELT 231 Intr oduction to Pr ogr ammable 

Contr ollers 
3 

ELT 232 Advanced Progr ammable 
Contr ollers 

3 

ILT 240 Sensors Technology and 
Applications 

3 

ILT 235 Principles of Robotic Systems 3 
ILT 236 Principles of Robotic 

Progr amming 
2 

ADM 250 Intr oduction to Fle xible 
Manufacturing Cells 

4 

 Total cr edits: 27 

Welding Technology , A.A.S. 

The Associate in Applied Science degr ee in 
Advanced Manufacturing with a concentr ation in 
Welding will pr epare graduates for emplo yment as 
an entry-le vel welder . 

Progr am Code: 
AAS-ADMA-WELD 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ENG 101 English Composition I 3 
MTH 103 Intr oduction to T echnical 

Mathematics 
3 

 SPH 106, SPH 107, or CIS 134 3 
 Humanities Elective (3 cr edits) 3 
 Social Science Elective (3 

credits) 
3 

 Natur al Science or MTH 
Elective 

3 - 4 

ADVANCED MANUFACTURING CORE 
COURSE REQUIREMENTS 
Item # Title Credits 
ADM 101 Precision Measur ement 3 
ADM 104 Intr oduction to Thermal/

Electrical Principles 
3 

ADM 105 Fluid Systems 3 
ADM 106 Quality Contr ol Concepts 3 
 ADM 107 OR ADM 108 3 
ADM 111 Manufacturing Safety 

Practices 
3 

WELDING CORE CLASSES 
Item # Title Credits 
WDT 109 SMAW Fillet/PAC/CAC 3 
WDT 110 Industrial Blueprint Reading 3 
WDT 119 Gas Metal Arc/Flux Cored Arc 

Welding 
3 

WDT 228 Gas Tungsten Ar c Welding 3 

WELDING ELECTIVES: Choose 21 
credit hours 
Item # Title Credits 
WDT 108 SMAW Fillet/OFC 3 
WDT 115 GTAW Carbon Pipe 3 
WDT 120 Shielded Metal Ar c Welding 

Groove 
3 

WDT 122 SMAW Fillet/OFC Lab 3 
WDT 123 SMAW Fillet/PAC/CAC Lab 3 
WDT 124 Gas Metal Arc/Flux Cored Arc 

Welding Lab 
3 

WDT 125 Shielded Metal Ar c Welding 
Groove Lab 

3 

WDT 155 GTAW Carbon Pipe Lab 3 
WDT 182 Special Topics 3 
WDT 217 SMAW Carbon Pipe 3 
WDT 257 SMAW Carbon Pipe Lab 3 
WDT 268 Gas Tungsten Ar c Lab 3 
WDT 156 GTAW Stainless Pipe Lab 3 
WDT 218 Certification 3 
WDT 258 Certification Lab 3 
WDT 259 GTAW Groove Lab 3 
ARS 151 Welding Principles, Theory 

and Symbols 
3 

ARS 153 Gas Tungsten Ar c and Plasma 
Arc Welding 

3 

ARS 251 Specialized Welding Pr ocesses 3 
ARS 253 Welding Certification 

Preparation 
3 

 Total cr edits: 69-70 
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Welding Technology - Aer ospace 
Welding Short Certificate 

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans) 

Progr am Code: 
STC.ADMX.WTAW 
Type: Short-Term Certificate 

Course Requir ements 
Item # Title Credits 
ARS 151 Welding Principles, Theory 

and Symbols 
3 

ARS 153 Gas Tungsten Ar c and Plasma 
Arc Welding 

3 

ARS 251 Specialized Welding Pr ocesses 3 
ARS 253 Welding Certification 

Preparation 
3 

WDT 228 Gas Tungsten Ar c Welding 3 
WDT 268 Gas Tungsten Ar c Lab 3 
 Total cr edits: 18 

Welding Technology: Basic 
Manufacturing & Fabrication W elding 
Short-Term Certificate 
Progr am Code: 
STC-ADM-WELD 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
WDT 120 Shielded Metal Ar c Welding 

Groove 
3 

WDT 125 Shielded Metal Ar c Welding 
Groove Lab 

3 

WDT 182 Special Topics 3 
WDT 218 Certification 3 
WDT 228 Gas Tungsten Ar c Welding 3 
WDT 258 Certification Lab 3 
WDT 259 GTAW Groove Lab 3 
WDT 268 Gas Tungsten Ar c Lab 3 
 Total cr edits: 24 

Welding Technology: Pipe W elding 
Short-Term Certificate 

This progr am is subject to the Cr edit to Clock Hour 
conversion as defined b y Title IV and may not be 
fully funded with Title IV funds (Pell Gr ant, SEOG and 
Direct Student Loans).  

Students must see the W elding instructor befor e 
starting this certificate. Prior welding e xperience or 
classes are requir ed befor e starting certificate 
courses. 

Progr am Code: 
STC-ADM-PIPE 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
WDT 115 GTAW Carbon Pipe 3 
WDT 155 GTAW Carbon Pipe Lab 3 
WDT 156 GTAW Stainless Pipe Lab 3 
WDT 182 Special Topics 3 
WDT 217 SMAW Carbon Pipe 3 
WDT 257 SMAW Carbon Pipe Lab 3 
WDT 258 Certification Lab 3 
WDT 259 GTAW Groove Lab 3 
 Total cr edits: 24 

Welding Technology Short-T erm 
Certificate 

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans). 

Progr am Code: 
STC-ADMX-WDT 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
ADM 111 Manufacturing Safety 

Practices 
3 

WDT 109 SMAW Fillet/PAC/CAC 3 
WDT 110 Industrial Blueprint Reading 3 
WDT 123 SMAW Fillet/PAC/CAC Lab 3 
WDT 119 Gas Metal Arc/Flux Cored Arc 

Welding 
3 

WDT 124 Gas Metal Arc/Flux Cored Arc 
Welding Lab 

3 

 Total cr edits: 18 
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Automotive T echnology 

Automotive Electrician T echnician 
Short-Term Certificate 

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-AUMX-AET 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
ASE 112 Electrical Fundamentals 3 
ASE 162 Electrical and Electr onic 

Systems 
3 

ASE 212 Advanced Electrical and 
Electronic Systems 

3 

 Total cr edits: 9 

Automotive T echnology , A.A.S. 
Progr am Code: 
AAS-AUM-AUTC 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
MTH 103 Intr oduction to T echnical 

Mathematics 
3 

 SPH 106 or SPH 107 3 
 Humanities Elective (3 cr edits) 3 
 Social Science Elective (3 

credits) 
3 

 Natur al Science or MTH 
Elective 

3 - 4 

CIS 134 IT Fundamentals (CompTIA 
ITF+) 

3 

MAJOR COURSE REQUIREMENTS 
Item # Title Credits 
ASE 101 Fundamentals of Automotive 

Technology 
3 

ASE 112 Electrical Fundamentals 3 
ASE 121 Braking Systems 3 
ASE 122 Steering and Suspension 3 
ASE 124 Automotive Engines 3 
ASE 130 Drive Train and Axles 3 
ASE 133 Motor V ehicle Air Conditioning 3 
ASE 162 Electrical and Electr onic 

Systems 
3 

ASE 212 Advanced Electrical and 
Electronic Systems 

3 

ASE 220 Advanced Automotive Engines 3 
ASE 224 Man Transmission and 

Transaxle 
3 

ASE 230 Auto Transmission and 
Transaxle 

3 

ASE 239 Engine Performance 3 
ASE 244 Engine Performance and 

Diagnostics 
3 

ASE 246 Automotive Emissions 3 
 Total cr edits: 67-68 

Brakes and Suspension T echnician 
Short-Term Certificate 

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-AUMX-BST 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
ASE 112 Electrical Fundamentals 3 
ASE 121 Braking Systems 3 
ASE 122 Steering and Suspension 3 
ASE 130 Drive Train and Axles 3 
 Total cr edits: 12 

Engines Technician Short-T erm 
Certificate 

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-AUMX-ENT 
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Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
ASE 112 Electrical Fundamentals 3 
ASE 124 Automotive Engines 3 
ASE 220 Advanced Automotive Engines 3 
 Total cr edits: 9 

Tune Up or Drivability T echnician 
Short-Term Certificate 

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-AUMX-TTEC 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
ASE 112 Electrical Fundamentals 3 
ASE 162 Electrical and Electr onic 

Systems 
3 

ASE 212 Advanced Electrical and 
Electronic Systems 

3 

ASE 239 Engine Performance 3 
ASE 244 Engine Performance and 

Diagnostics 
3 

ASE 246 Automotive Emissions 3 
 Total cr edits: 18 

Business Administr ation 

Accounting Essentials Short-T erm 
Certificate 

This certificate pr ogr am is designed to pr epare 
students for emplo yment in the  follo wing r elated 
fields: Payr oll, Accounts Receivable and Payable, 
Bookkeeping, and T ax Preparation.  

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-BSAD-BACT 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
ACT 249 Payroll Accounting 3 
ACT 254 Business Income T ax 3 
BUS 241 Principles of Accounting I 3 
BUS 242 Principles of Accounting II 3 
BUS 245 Accounting with Quickbooks 3 
BUS 248 Managerial Accounting 3 
BUS 253 Individual Income T ax 3 
CIS 146 Micr ocomputer Applications 3 
CIS 197E Micr osoft Excel Expert 3 
 Total cr edits: 27 

Accounting T echnology A.A.S. 
Concentr ation 

You can acquir e the skills you need for small 
business accounting with Calhoun 's Accounting 
Technology AAS concentr ation.   You will study 
financial and managerial accounting, payr oll, 
income tax accounting, and Quickbooks.   The 
progr am also includes course work dir ected to ward 
the Micr osoft Excel Expert certification.   While this 
progr am is designed to place you in the workfor ce, 
some course work may tr ansfer to a university . 

Progr am Code: 
AAS-BSAD-BACT 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
BUS 151 Modern Business 

Mathematics with Ex cel 
3 

BUS 215 Business Communications 3 
 MTH 110 or higher (e xcluding 

MTH 116) 
3 - 4 

CIS 146 Micr ocomputer Applications 3 
ECO 231 Principles of Macr oeconomics 3 
 Humanities/Fine Arts Elective 3 
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MAJOR COURSE REQUIREMENTS 
Item # Title Credits 
ACT 249 Payroll Accounting 3 
ACT 254 Business Income T ax 3 
BUS 241 Principles of Accounting I 3 
BUS 242 Principles of Accounting II 3 
BUS 245 Accounting with Quickbooks 3 
BUS 247 Financial Markets and 

Institutions 
3 

BUS 248 Managerial Accounting 3 
BUS 253 Individual Income T ax 3 
BUS 271 Business Statistics I 3 
BUS 272 Business Statistics II 3 
BUS 289 Business Strategy Capstone 3 
CIS 197E Micr osoft Excel Expert 3 
ECO 232 Principles of Micr oeconomics 3 
 Total cr edits: 61-62 

Business Administr ation, A.A.S. 
Concentr ation 

The Business Administr ation AAS Concentr ation is 
designed to teach you what you need to kno w about 
accounting, management, marketing, and 
communications to build a car eer in a small 
business.   Entrepreneurs can learn the skills needed 
to manage a ne w enterprise.   While this is designed 
as a career-pr eparation pr ogr am, some course work 
may tr ansfer to a university . 

Progr am Code: 
AAS-BSAD-BSAD 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
BUS 151 Modern Business 

Mathematics with Ex cel 
3 

 MTH 110 or higher (e xcluding 
MTH 116) 

3 - 4 

CIS 146 Micr ocomputer Applications 3 
ECO 231 Principles of Macr oeconomics 3 
 Humanities/Fine Arts Elective 3 

MAJOR COURSE REQUIREMENTS 
Item # Title Credits 
BUS 215 Business Communications 3 
BUS 241 Principles of Accounting I 3 
BUS 242 Principles of Accounting II 3 
BUS 247 Financial Markets and 

Institutions 
3 

BUS 263 The Legal and Social 
Environment of Business 

3 

BUS 271 Business Statistics I 3 
BUS 272 Business Statistics II 3 
 BUS 275 or BUS 276 3 
CIS 197E Micr osoft Excel Expert 3 
BUS 285 Principles of Marketing 3 
BUS 289 Business Strategy Capstone 3 
ECO 232 Principles of Micr oeconomics 3 
 Business Elective (BUS 245, 

248 or 253) 
3 

 Total cr edits: 61-62 

Business Short-Term Certificate 

This certificate pr ogr am r ecognizes pr ogr ess toward 
completion of an A.S. degr ee (Business 
concentr ation) or a Business Administr ation A.A.S. 
degr ee and includes many of the essential skills 
needed to analyze and r esolve many of the day-to-
day challenges commonly encounter ed in 
businesses. 

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-BSAD-BUSI 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
BUS 241 Principles of Accounting I 3 
BUS 242 Principles of Accounting II 3 
 BUS 271 OR BUS 263 3 
ECO 231 Principles of Macr oeconomics 3 
ECO 232 Principles of Micr oeconomics 3 
 Total cr edits: 15 

Entrepreneurship Short-T erm 
Certificate 

This certificate pr ogr am is designed to give 
individuals essential skills for de veloping and 
oper ating a small business.  
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This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-BSAD-ENTRE 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
BUS 241 Principles of Accounting I 3 
BUS 245 Accounting with Quickbooks 3 
BUS 276 Human Resour ce 

Management 
3 

BUS 285 Principles of Marketing 3 
 Total cr edits: 12 

General Studies - Business Example 
Plan of Study 
Business and Accounting 
degr ee requir ements differ among 
universities. Be sur e to consult 
calhoun.edu/BusinessDegr ee to find the 
study plan that is appr opriate for the 
university to which you intend to 
tr ansfer . 
* Must complete a two-course sequence in either 
Liter atur e or History . Consult an advisor or 
calhoun.edu/BusinessDegr ee for guidance 

* Students who place abo ve MTH 112 and take 
either MTH 120 or MTH 125 as their only math 
course should consult an adviser about alternatives 
to meet the cr edit hour r equir ement. 

 

For mor e information, please contact Ms. Rita Mintz 
at rita.mintz@calhoun.edu.  

 

Progr am Code: 
AS-GENED 
Type: A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Electives (3-6 

credits) 
3 - 6 

 Fine Arts Elective 3 
 Humanities Elective (3-6 

credits) 
3 - 6 

 Natur al Science Electives 8 
 MTH 110 OR MTH 112 3 
ECO 231 Principles of Macr oeconomics 3 
ECO 232 Principles of Micr oeconomics 3 
 Social/Behavior al Science 

Electives (0-3 credits) 
0 - 3 

 History Electives (3-6 cr edits) 3 - 6 

EXAMPLE AREA V COURSES 
Item # Title Credits 
BUS 241 Principles of Accounting I 3 
BUS 242 Principles of Accounting II 3 
BUS 263 The Legal and Social 

Environment of Business 
3 

BUS 271 Business Statistics I 3 
BUS 272 Business Statistics II 3 
CIS 146 Micr ocomputer Applications 3 
 MTH 120 OR MTH 125 OR 

APPROPRIATE SUBSTITUTION 
3 - 4 

 Total cr edits: 63-64 

Medical Billing Essentials 

This pr ogr am is not eligible for Title IV funding 
(Pell Gr ant, SEOG, and Dir ect Student Loans). 

*Test-out e xam available for O AD 103: 
Intermediate Ke yboar ding. 

Calhoun Õs Medical Billing Essentials and Medical 
Billing Specialist certificate pr ogr ams give you 
affor dable tr aining that Õs fully online to fit your 
schedule and fully local to give you help when  you 
need it. Our two-semester pr ogr am can put you in 
the job market with high-demand skills in  nine 
months.   With skills in medical billing, you can work 
at hospitals, physician Õs offices, clinics, health car e 
clearing houses, insur ance companies, and 
government agencies. With the right 
experience,  you can even start your o wn 
independent medical billing service. 

Progr am Code: 
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STC-BSAD-MBE 
CIP: 
52.0201 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
OAD 103 Intermediate Ke yboar ding 3 
OAD 211 Medical Terminology 3 
OAD 214 Medical Office Pr ocedur es 3 
OAD 215 Health Information 

Management 
3 

OAD 216 Advanced Health Information 
Management 

3 

 Total cr edits: 15 

Medical Billing Specialist 

*Students  pursuing a car eer in medical billing 
should take BUS 241/242; those inter ested in 
acquiring further tr aining in medical coding 
should take BIO 201/202. 

**T est-out e xam available for O AD 103: 
Intermediate Ke yboar ding. 

 

Calhoun Õs Medical Billing Essentials and Medical 
Billing Specialist certificate pr ogr ams give you 
affor dable tr aining that Õs fully online to fit your 
schedule and fully local to give you help when  you 
need it. Our two-semester pr ogr am can put you in 
the job market with high-demand skills in  nine 
months.   With skills in medical billing, you can work 
at hospitals, physician Õs offices, clinics, health car e 
clearing houses, insur ance companies, and 
government agencies. With the right 
experience,  you can even start your o wn 
independent medical billing service. 

Progr am Code: 
STC.BSAD.MBS 
CIP: 
52.0201 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
 BUS 241 or BIO 201 3 - 4 
 BUS 242 or BIO 202 3 - 4 
ENG 101 English Composition I 3 
OAD 103 Intermediate Ke yboar ding 3 
OAD 211 Medical Terminology 3 
OAD 214 Medical Office Pr ocedur es 3 
OAD 215 Health Information 

Management 
3 

OAD 216 Advanced Health Information 
Management 

3 

 Total cr edits: 24-26 

Office Management A.A.S. 
Concentr ation 

The Office Management AAS concentr ation can 
provide you with skills in accounting, office 
productivity softwar e, and communications that can 
help you start or build your car eer as an office 
manager .  All requir ed courses ar e available online, 
and many ar e also offer ed in a tr aditional   classroom 
format.   Coursework is included that helps pr epare 
you for the Micr osoft Excel and Word Expert 
certifications. 

Students choosing to pursue the Medical Billing 
career path should substitute the courses indicated. 
Completion of those four courses also satisfies the 
requir ements for the Medical Billing Essentials 
short-term certificate.   This progr am is designed to 
help pr epare the you for the Certified Medical 
Reimbursement Specialist certification. 

Progr am Code: 
AAS-BSAD-OFTC 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
BUS 215 Business Communications 3 
 BUS 151 or MTH 112 3 
 MTH 110 or higher (e xcluding 

MTH 116) 
3 - 4 

CIS 146 Micr ocomputer Applications 3 
ECO 231 Principles of Macr oeconomics 3 
 Humanities/Fine Arts Elective 3 
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MAJOR COURSE REQUIREMENTS 
Item # Title Credits 
ACT 249 Payroll Accounting 3 
BUS 241 Principles of Accounting I 3 
BUS 242 Principles of Accounting II 3 
BUS 245 Accounting with Quickbooks 3 
BUS 263 The Legal and Social 

Environment of Business 
3 

CIS 197A Micr osoft Access 3 
CIS 197E Micr osoft Excel Expert 3 
CIS 197W Micr osoft W ord Expert 3 
CIS 197K Micr osoft Outlook Expert 3 
OAD 103 Intermediate Ke yboar ding 3 
 OAD 217 OR BUS 289 3 
 Electives - 6 

MEDICAL BILLING CAREER PATH 
Item # Title Credits 
 Sub OAD 211 for BUS 263 3 
 Choose OAD 214 from 

Electives 
 Choose OAD 215 from 

Electives 
3 

 Sub OAD 216 for CIS 197A 3 
 Total cr edits: 61-62 

Paralegal A.A.S. Concentration 

Calhoun Õs A.A.S. Degree Concentr ation in Par alegal 
Studies can pr ovide you with the skills you need to 
begin or advance your car eer in the legal 
community .  From criminal jury trials to high-
powered real estate closings, par alegals, or Òlegal 
assistants,Ó provide lawyers invaluable assistance in 
a wide variety of legal settings.   Our Paralegal 
coursework co vers the skills and ar eas of law that 
are in demand b y local law firms.   �00��%0,392�
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Progr am Code: 
AAS-BSAD-PRL 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 MTH 110 or higher (e xcluding 

MTH 116) 
3 - 4 

BUS 151 Modern Business 
Mathematics with Ex cel 

3 

CIS 146 Micr ocomputer Applications 3 
ECO 231 Principles of Macr oeconomics 3 
 SPH 106 or SPH 107 3 
 Humanities/Fine Arts Elective 3 

MAJOR COURSE REQUIREMENTS 
Item # Title Credits 
BUS 215 Business Communications 3 
BUS 241 Principles of Accounting I 3 
BUS 263 The Legal and Social 

Environment of Business 
3 

 CIS Elective (CIS 197E, CIS 
197K, or CIS 197W) 

3 

PRL 101 Intr oduction to Par alegal 
Study 

3 

PRL 102 Basic Legal Research and 
Writing 

3 

PRL 160 Criminal Law and Pr ocedur e 3 
PRL 210 Real Property Law 3 
PRL 230 Domestic Law 3 
PRL 240 Wills, Trusts, and Estates 3 
PRL 262 Civil Law and Procedur e 3 
 PRL Electives (PRL 150, 192, 

193, 250, 291) 
3 

PRL 282 Law Office Management and 
Procedur es 

3 

 Total cr edits: 64-65 

Tax Professional Short-T erm 
Certificate 

This certificate pr ogr am is designed to pr epare 
students for emplo yment in the field of tax 
preparation, or for those who ar e already emplo yed 
in the field but would like to acquir e additional 
skills. 

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  
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Progr am Code: 
STC-BSAD-BTAX 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
ACT 254 Business Income T ax 3 
BUS 241 Principles of Accounting I 3 
BUS 242 Principles of Accounting II 3 
BUS 245 Accounting with Quickbooks 3 
BUS 253 Individual Income T ax 3 
CIS 146 Micr ocomputer Applications 3 
CIS 197E Micr osoft Excel Expert 3 
 Total cr edits: 21 

Child Development 

Auxiliary Teacher Certificate 
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This progr am is designed to pr epare students to 
work as an auxiliary teacher in an early childhood 
envir onment, and satisfies the r equir ements for 
Department of Early Childhood Education, First 
Class Pre-K Progr ams. This certificate serves as an 
intermediate step for those individuals continuing 
their work to ward an associate degr ee in Child 
Development. 

 

Progr am Code: 
STC.CDVX 
CIP: 
19.0708 
Type: Short-Term Certificate 

Major Course Requir ements 
Item # Title Credits 
CHD 100 Intr oduction of Early Car e and 

Education of Childr en 
3 

CHD 206 Childr enÕs Health and Safety 3 
 CHD Elective (CHD 201 or CHD 

210) 
3 

 Total cr edits: 9 

Child Development, A.A.S. 

This progr am is designed primarily for students who 
plan to seek emplo yment in pr eschool or school-age 

progr ams. All students ar e requir ed to complete the 
General Education Cor e Requirements and the Child 
Development Common Cor e courses. 

The progr am is accredited b y the National 
Association for the Education of Y oung Childr en. 

The major CHD courses ar e offer ed once a year at 
alternative locations (Huntsville and Decatur), in a 
mix ed-delivery format (face-to-face, hybrid, and 
online). To optimize learning, it is r ecommended 
that students take a mixtur e of CHD and gener al 
education courses. Full-time students can complete 
an associate degr ee in child de velopment within two 
years. 

Special Requir ements for Childhood 
Development Pr ogr am 

Field experiences: Students enr olled in CHD courses 
are requir ed to participate in field e xperience 
assignments, which involve visits to a variety of child 
care settings. In or der to participate in field 
experience opportunities, students must meet 
Department of Human Resour ce (DHR) licensing 
requir ements, including backgr ound and health 
checks. For mor e information contact the Alabama 
Department of Human Resour ces at (334) 242-1425 
or visit http://dhr .alabama.go v/services/
child_care_services/
child_care_Services_Division.aspx 

Child De velopment Associate Cr edential (CD A) 

Students inter ested in earning college cr edit while 
obtaining the CD A credential may take the follo wing 
thr ee child de velopment courses: 

CHD100 Intr oduction of Early Car e and Education of 
Childr en (3 credits) 

CHD 204 Methods and Materials for T eaching 
Childr en (3 credits) 

CHD 206 ChildrenÕs Health and Safety (3 cr edits) 

Questions? Contact Susan Satterfield 
at susan.satterfield@calhoun.edu 

Progr am Code: 
AAS-CDVA 
Type: A.A.S. 
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GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 MTH 100 or higher 3 
 Fine Arts Elective (CHD) 3 
 SPH 106 or SPH 107 3 
BIO 103 Principles of Biology I 4 
CIS 146 Micr ocomputer Applications 3 
 History Elective (3 cr edits) 3 
PSY 200 General Psychology 3 

MAJOR COURSE REQUIREMENTS 
Item # Title Credits 
CHD 100 Intr oduction of Early Car e and 

Education of Childr en 
3 

CHD 202 Childr enÕs Creative 
Experiences 

3 

CHD 203 Childr enÕs Literatur e and 
Language De velopment 

3 

CHD 204 Methods and Materials for 
Teaching Childr en 

3 

CHD 205 Progr am Planning for 
Educating Young Childr en 

3 

CHD 206 Childr enÕs Health and Safety 3 
CHD 209 Infant and T oddler Education 

Progr ams 
3 

CHD 210 Educating Childr en with 
Exceptional Needs 

3 

CHD 214 Families and Communities in 
Early Childcar e and Education 
Progr ams 

3 

CHD 215 Supervised Pr actical 
Experiences in Child 
Development 

3 

 CHD Electives - 6 Credits 6 
CHD 201 Child Growth and 

Development Principles 
3 

Specialization: Administr ation 
(Optional) 
Item # Title Credits 
CHD 208 Administr ation of Child 

Development Pr ogr ams 
3 

BUS 263 The Legal and Social 
Environment of Business 

3 

BUS 275 Principles of Management 3 
BUS 276 Human Resour ce 

Management 
3 

CHILD DEVELOPMENT ASSOCIATE 
CREDENTIAL (CDA) 
Item # Title Credits 
CHD 100 Intr oduction of Early Car e and 

Education of Childr en 
3 

CHD 204 Methods and Materials for 
Teaching Childr en 

3 

CHD 206 Childr enÕs Health and Safety 3 
 Total cr edits: 68 

Child Development Short-T erm 
Certificate 

This progr am is designed to enrich the child car e 
student/worker and serve as an intermediate step 
for those individuals continuing their work to ward 
an associate degr ee in Child De velopment.  

* Students who may want to pursue the Child 
Development Associate of Applied Science degr ee 
should choose ENG 101 to fulfill the gener al 
education English r equir ement.  

Questions? Contact Susan Satterfield 
at susan.satterfield@calhoun.edu 

Progr am Code: 
STC-CDV 
Type: Short-Term Certificate 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
 MTH 100 or higher 3 
CIS 146 Micr ocomputer Applications 3 
 COM 100 OR ENG 101 3 

MAJOR COURSE REQUIREMENTS 
Item # Title Credits 
CHD 201 Child Growth and 

Development Principles 
3 

CHD 202 Childr enÕs Creative 
Experiences 

3 

CHD 204 Methods and Materials for 
Teaching Childr en 

3 

CHD 205 Progr am Planning for 
Educating Young Childr en 

3 

CHD 210 Educating Childr en with 
Exceptional Needs 

3 

 Total cr edits: 25 
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Computer Information 
Systems 

Computer Information Systems A.A.S. 
Cybersecurity/IT Concentr ation 

When ar e the CIS courses you need offer ed? Click 
her e to see a list of CIS courses b y semester 
availability . 

Click her e to see the r ecommended 
Cybersecurity course sequence. 

 

The CIS department offers concentr ations in 
Cybersecurity/IT and Pr ogr amming, and these short 
term certificates:  Computer T echnician, Server 
Administr ation, Cisco CCNA Preparation, 
Cybersecurity Essentials, Computer Science 
Essentials, Progr amming Essentials, Softwar e 
Applications, and Swift App De velopment. 

This progr am is designed for students seeking 
emplo yment in the field of Computer Information 
Systems with a technical concentr ation. The 
progr am is not designed for tr ansfer , although 
many of the courses ar e transfer able to some senior 
institutions. Please note that some r equir ed courses 
may not be offer ed every semester . Due to limited 
course offerings, degr ee-seeking students may find 
it necessary to e xtend completion timelines, and 
attend both day and e vening classes and attend 
classes on both campuses or online.  

Students completing the CIS course work 
requir ed for this degr ee also fulfill the 
requir ements for the Computer T echnician and 
Cybersecurity Essentials short-term certificates. 

Progr am Code: 
AAS-CIS-CYBS 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
BUS 215 Business Communications 3 
BUS 271 Business Statistics I 3 
 MTH 110 or higher (e xcluding 

MTH 116) 
3 - 4 

ECO 231 Principles of Macr oeconomics 3 
 Humanities/Fine Arts Elective 3 

MAJOR COURSE REQUIREMENTS 
Item # Title Credits 
CIS 134 IT Fundamentals (CompTIA 

ITF+) 
3 

CIS 171 Linux I 3 
CIS 172 Linux II (CompTIA Linux+) 3 
CIS 202 Python Pr ogr amming 3 
CIS 214 Security Analysis (CompTIA 

PenTest+) 
3 

CIS 222 Database Management 
Systems 

3 

CIS 263 Computer Maintenance 
(CompTIA A+) 

3 

CIS 267 Enterprise Virtualization 
(VMware VCP-DCV) 

3 

CIS 270 Cisco CCNA I 3 
CIS 271 Cisco CCNA II 3 
CIS 272 Cisco CCNA III 3 
CIS 276 Server Administr ation 3 
CIS 277 Network Services 

Administr ation 
3 

CIS 280 Network Security (CompTIA 
Security+) 

3 

CIS 282 Computer For ensics 3 
 Total cr edits: 64-65 

Computer Information Systems A.A.S. 
Progr amming Concentr ation 

When ar e the CIS courses you need offer ed? Click 
her e to see a list of CIS courses b y semester 
availability . 

Click her e to see the r ecommended 
Progr amming course sequence. 

The CIS department offers concentr ations in 
Cybersecurity/IT and Pr ogr amming, and these short 
term certificates:  Computer T echnician, Server 
Administr ation, Cisco CCNA Preparation, 
Cybersecurity Essentials, Computer Science 
Essentials, Progr amming Essentials, Softwar e 
Applications, and Swift App De velopment. 

This progr am is designed for students seeking 
emplo yment in the field of Computer Information 
Systems with a technical concentr ation. The 
progr am is not designed for tr ansfer , although 
many of the courses ar e transfer able to some senior 
institutions. Please note that some r equir ed courses 
may not be offer ed every semester . Due to limited 
course offerings, degr ee-seeking students may find 
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it necessary to e xtend completion timelines, and 
attend both day and e vening classes and attend 
classes on both campuses or online.  

Students completing the CIS course work 
requir ed for this degr ee also fulfill the 
requir ements for the Computer T echnician and 
Cybersecurity Essentials short-term certificates. 

Progr am Code: 
AAS-CIS-PROG 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
BUS 215 Business Communications 3 
BUS 271 Business Statistics I 3 
 MTH 110 or higher (e xcluding 

MTH 116) 
3 - 4 

ECO 231 Principles of Macr oeconomics 3 
 Humanities/Fine Arts Elective 3 

MAJOR COURSE REQUIREMENTS 
Item # Title Credits 
CIS 134 IT Fundamentals (CompTIA 

ITF+) 
3 

 CIS 155 OR CIS 220 3 
CIS 171 Linux I 3 
CIS 202 Python Pr ogr amming 3 
 CIS 207 OR CIS 227 3 
CIS 222 Database Management 

Systems 
3 

CIS 251 C++ Progr amming 3 
CIS 252 Advanced C++ Progr amming 3 
CIS 255 Java Progr amming 3 
CIS 263 Computer Maintenance 

(CompTIA A+) 
3 

CIS 270 Cisco CCNA I 3 
CIS 276 Server Administr ation 3 
CIS 280 Network Security (CompTIA 

Security+) 
3 

 CIS GENERAL ELECTIVES 6 
 Total cr edits: 64-65 

Computer Information Systems Cisco 
CCNA Preparation Short-T erm 
Certificate 

The CIS department offers concentr ations in 
Cybersecurity/IT and Pr ogr amming, and these short 
term certificates:  Computer T echnician, Server 
Administr ation, Cisco CCNA Preparation, 
Cybersecurity Essentials, Computer Science 
Essentials, Progr amming Essentials, Softwar e 
Applications, and Swift App De velopment. 

This progr am is designed for students seeking 
emplo yment in the field of Computer Information 
Systems with a technical concentr ation. The 
progr am is not designed for tr ansfer , although 
many of the courses ar e transfer able to some senior 
institutions. Please note that some r equir ed courses 
may not be offer ed every semester . Due to limited 
course offerings, degr ee-seeking students may find 
it necessary to e xtend completion timelines, and 
attend both day and e vening classes and attend 
classes on both campuses or online. 

This certificate option pr ovides courses pr eparing 
students for the C CNA (Cisco Certified Network 
Associate) exam series. CCNA certification is one of 
the most pr estigious and in-demand IT certifications 
in the nation and is widely r espected b y network 
professionals. Completion of this certificate 
indicates a foundation in and appr entice kno wledge 
of Cisco networking.  

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-CIS-CSTC 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
CIS 270 Cisco CCNA I 3 
CIS 271 Cisco CCNA II 3 
CIS 272 Cisco CCNA III 3 
 Total cr edits: 9 

Computer Information Systems 
Computer Science Essentials Short-
Term Certificate 

The CIS department offers concentr ations in 
Cybersecurity/IT and Pr ogr amming, and these short 
term certificates:  Computer T echnician, Server 
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Administr ation, Cisco CCNA Preparation, 
Cybersecurity Essentials, Computer Science 
Essentials, Progr amming Essentials, Softwar e 
Applications, and Swift App De velopment. 

This progr am is designed for students seeking 
emplo yment in the field of Computer Information 
Systems with a technical concentr ation. The 
progr am is not designed for tr ansfer , although 
many of the courses ar e transfer able to some senior 
institutions. Please note that some r equir ed courses 
may not be offer ed every semester . Due to limited 
course offerings, degr ee-seeking students may find 
it necessary to e xtend completion timelines, and 
attend both day and e vening classes and attend 
classes on both campuses or online. 

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).   

This certificate is designed to give students essential 
skills to analyze and r esolve many of the day-to-day 
challenges commonly encounter ed in the 
computing field.  

Progr am Code: 
STC-CIS-CSES 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
CIS 202 Python Pr ogr amming 3 
CIS 251 C++ Progr amming 3 
 MTH 125 Calculus I or higher 3 - 4 
 Total cr edits: 9-10 

Computer Information Systems 
Computer T echnician Short-T erm 
Certificate 

The CIS department offers concentr ations in 
Cybersecurity/IT and Pr ogr amming, and these short 
term certificates:  Computer T echnician, Server 
Administr ation, Cisco CCNA Preparation, 
Cybersecurity Essentials, Computer Science 
Essentials, Progr amming Essentials, Softwar e 
Applications, and Swift App De velopment. 

This progr am is designed for students seeking 
emplo yment in the field of Computer Information 
Systems with a technical concentr ation. The 
progr am is not designed for tr ansfer , although 
many of the courses ar e transfer able to some senior 
institutions. Please note that some r equir ed courses 
may not be offer ed every semester . Due to limited 

course offerings, degr ee-seeking students may find 
it necessary to e xtend completion timelines, and 
attend both day and e vening classes and attend 
classes on both campuses or online.  

This certificate option pr ovides courses which help 
to pr epare students for the CompTIA A+, Linux+, 
Network+, and Security+ certifications. These 
certifications allo w holders to meet the baseline 
requir ements for DOD 8570/8140 IA T Level I and IA T 
Level II positions.  

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-CIS-COMT 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
CIS 171 Linux I 3 
CIS 172 Linux II (CompTIA Linux+) 3 
CIS 263 Computer Maintenance 

(CompTIA A+) 
3 

CIS 270 Cisco CCNA I 3 
CIS 280 Network Security (CompTIA 

Security+) 
3 

 Total cr edits: 15 

Computer Information Systems 
Cybersecurity Essentials Short-T erm 
Certificate 

The CIS department offers concentr ations in 
Cybersecurity/IT and Pr ogr amming, and these short 
term certificates:  Computer T echnician, Server 
Administr ation, Cisco CCNA Preparation, 
Cybersecurity Essentials, Computer Science 
Essentials, Progr amming Essentials, Softwar e 
Applications, and Swift App De velopment. 

This progr am is designed for students seeking 
emplo yment in the field of Computer Information 
Systems with a technical concentr ation. The 
progr am is not designed for tr ansfer , although 
many of the courses ar e transfer able to some senior 
institutions. Please note that some r equir ed courses 
may not be offer ed every semester . Due to limited 
course offerings, degr ee-seeking students may find 
it necessary to e xtend completion timelines, and 
attend both day and e vening classes and attend 
classes on both campuses or online. 
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This certificate de velops and validates skills in the 
area of securing networks, combating cyber-
terr orism, investigating computer attacks, and 
identifying computer vulner abilities that could allo w 
system penetr ation. Students will learn to identify 
and combat intrusion, identity theft, hacking, and 
denial of service attacks, as well as other emer ging 
security concerns. Certification cr edit will be 
handled on a case-b y-case basis by the Dean of the 
Business/CIS Division.  

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-CIS-CYES 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
CIS 171 Linux I 3 
CIS 214 Security Analysis (CompTIA 

PenTest+) 
3 

CIS 270 Cisco CCNA I 3 
CIS 280 Network Security (CompTIA 

Security+) 
3 

CIS 282 Computer For ensics 3 
 Total cr edits: 15 

Computer Information Systems 
Progr amming Essentials Short-T erm 
Certificate 

The CIS department offers concentr ations in 
Cybersecurity/IT and Pr ogr amming, and these short 
term certificates:  Computer T echnician, Server 
Administr ation, Cisco CCNA Preparation, 
Cybersecurity Essentials, Computer Science 
Essentials, Progr amming Essentials, Softwar e 
Applications, and Swift App De velopment. 

This progr am is designed for students seeking 
emplo yment in the field of Computer Information 
Systems with a technical concentr ation. The 
progr am is not designed for tr ansfer , although 
many of the courses ar e transfer able to some senior 
institutions. Please note that some r equir ed courses 
may not be offer ed every semester . Due to limited 
course offerings, degr ee-seeking students may find 
it necessary to e xtend completion timelines, and 
attend both day and e vening classes and attend 
classes on both campuses or online.  

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-CIS-CPE 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
CIS 202 Python Pr ogr amming 3 
CIS 251 C++ Progr amming 3 
CIS 252 Advanced C++ Progr amming 3 
CIS 255 Java Progr amming 3 
 Total cr edits: 12 

Computer Information Systems 
Server Administr ation Short-T erm 
Certificate 

The CIS department offers concentr ations in 
Cybersecurity/IT and Pr ogr amming, and these short 
term certificates:  Computer T echnician, Server 
Administr ation, Cisco CCNA Preparation, 
Cybersecurity Essentials, Computer Science 
Essentials, Progr amming Essentials, Softwar e 
Applications, and Swift App De velopment. 

This progr am is designed for students seeking 
emplo yment in the field of Computer Information 
Systems with a technical concentr ation. The 
progr am is not designed for tr ansfer , although 
many of the courses ar e transfer able to some senior 
institutions. Please note that some r equir ed courses 
may not be offer ed every semester . Due to limited 
course offerings, degr ee-seeking students may find 
it necessary to e xtend completion timelines, and 
attend both day and e vening classes and attend 
classes on both campuses or online.  

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-CIS-SADM 
Type: Short-Term Certificate 
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Required Courses 
Item # Title Credits 
CIS 171 Linux I 3 
CIS 172 Linux II (CompTIA Linux+) 3 
CIS 263 Computer Maintenance 

(CompTIA A+) 
3 

CIS 267 Enterprise Virtualization 
(VMware VCP-DCV) 

3 

CIS 270 Cisco CCNA I 3 
CIS 276 Server Administr ation 3 
CIS 277 Network Services 

Administr ation 
3 

 Total cr edits: 21 

Computer Information Systems 
Softwar e Applications Short-T erm 
Certificate 

The CIS department offers concentr ations in 
Cybersecurity/IT and Pr ogr amming, and these short 
term certificates:  Computer T echnician, Server 
Administr ation, Cisco CCNA Preparation, 
Cybersecurity Essentials, Computer Science 
Essentials, Progr amming Essentials, Softwar e 
Applications, and Swift App De velopment. 

This progr am is designed for students seeking 
emplo yment in the field of Computer Information 
Systems with a technical concentr ation. The 
progr am is not designed for tr ansfer , although 
many of the courses ar e transfer able to some senior 
institutions. Please note that some r equir ed courses 
may not be offer ed every semester . Due to limited 
course offerings, degr ee-seeking students may find 
it necessary to e xtend completion timelines, and 
attend both day and e vening classes and attend 
classes on both campuses or online.  

The Softwar e Applications Certificate is designed for 
students seeking instruction in various types of 
Micr osoft softwar e in pr eparation for the Micr osoft 
Office Specialist e xams. Instruction is designed for 
those seeking to be mor e emplo yable in the job 
market or to enhance curr ent computer skills. While 
teh certificate focuses on Micr osoft Office Specialist 
(MOS) objectives, vendor-sponsor ed testing is not a 
requir ement for certificate completion. Certification 
credit will be consider ed on a case-by-case basis by 
the Dean of the Business/CIS Division.  

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-CIS-SFTW 

Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
CIS 146 Micr ocomputer Applications 3 
CIS 197A Micr osoft Access 3 
CIS 197E Micr osoft Excel Expert 3 
CIS 197W Micr osoft W ord Expert 3 
 Total cr edits: 12 

Computer Information Systems Swift 
App Development Short-T erm 
Certificate 

The CIS department offers concentr ations in 
Cybersecurity/IT and Pr ogr amming, and these short 
term certificates:  Computer T echnician, Server 
Administr ation, Cisco CCNA Preparation, 
Cybersecurity Essentials, Computer Science 
Essentials, Progr amming Essentials, Softwar e 
Applications, and Swift App De velopment. 

This progr am is designed for students seeking 
emplo yment in the field of Computer Information 
Systems with a technical concentr ation. The 
progr am is not designed for tr ansfer , although 
many of the courses ar e transfer able to some senior 
institutions. Please note that some r equir ed courses 
may not be offer ed every semester . Due to limited 
course offerings, degr ee-seeking students may find 
it necessary to e xtend completion timelines, and 
attend both day and e vening classes and attend 
classes on both campuses or online.  

The Swift App De velopment Certificate is designed 
for students seeking to learn the Swift language and 
develop apps for Apple OS-based de vices, including 
iPhones.  

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-CIS-SWFT 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
CIS 157 Intr o. to App De velopment 

with Swift 
3 

CIS 220 App Development with Swift I 3 
CIS 227 App Development with Swift II 3 
 Total cr edits: 9 
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Criminal Justice 

Criminal Justice - Associate of Applied 
Science Degree 

NEW for Spring 2021 

Progr am Code: 
AAS-CRJ-CRJT 
CIP: 
43.0107 
Type: A.A.S. 

General Education Course 
Requirements 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 MTH 100 or higher 3 
 Fine Arts Elective (ART 100, 

202, 204, MUS 101, THR 120) 
3 

SPH 107 Fundamentals of Public 
Speaking 

3 

BIO 103 Principles of Biology I 4 
CIS 146 Micr ocomputer Applications 3 
 History Elective (3 cr edits) 3 
SOC 200 Intr oduction to Sociology 3 

Major Course Requir ements 
Item # Title Credits 
CRJ 100 Intr oduction to Criminal 

Justice 
3 

CRJ 110 Intr oduction to Law 
Enforcement 

3 

CRJ 140 Criminal Law and Pr ocedur e 3 
CRJ 150 Intr oduction to Corr ections 3 
CRJ 160 Intr oduction to Security 3 
CRJ 208 Intr oduction to Criminology 3 
CRJ 209 Juvenile Delinquency 3 
CRJ 230 Criminalistics 3 
CRJ 238 Crime Scene Investigation 3 
PSY 230 Abnormal Psychology 3 
 CRJ Elective (3 Credits) 3 
 Total cr edits: 62 

Security Short-T erm Certificate 

The Certificate in Security pr epares students to 
enter many of the varied fields of private security , or 
may be used to impr ove the competencies of 
professionals alr eady emplo yed in the field.  

This progr am is subject to the Cr edit to Clock Hour 
conversion as defined b y Title IV and may not be 
fully funded with Title IV funds (Pell Gr ant, SEOG and 
Direct Student Loans) . 

Students must choose 1 ar ea of focus: Gener al 
Security Management (9  credits) or Information 
Assurance (9 credits).  

Progr am Code: 
STC-SECURITY 
Type: Short-Term Certificate 

MAJOR COURSE REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
BUS 215 Business Communications 3 
BUS 263 The Legal and Social 

Environment of Business 
3 

CRJ 290 Selected Topics - Seminar in 
Criminal Justice 

3 

CRJ 171 Security Risk Management 3 

General Security Management Ar ea 
of Focus - Choose 3 of the follo wing: 
Item # Title Credits 
CRJ 166 Private and Retail Security 3 
CRJ 167 Industrial Security 3 
CRJ 169 Security Management 3 
CRJ 170 Intr oduction to Physical 

Security 
3 

Cybersecurity Ar ea of Focus - Choose 
3 of the follo wing: 
Item # Title Credits 
CIS 171 Linux I 3 
CIS 214 Security Analysis (CompTIA 

PenTest+) 
3 

CIS 282 Computer For ensics 3 
CRJ 167 Industrial Security 3 
 Total cr edits: 25 

Dental Assisting 

Dental Assisting, AAS 

Dental Assisting, A.A.S. 

Ms. Karen Chockley, Progr am Dir ector 

256-306-2786 
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karen.chockle y@calhoun.edu 

 

Additional information and applications ar e 
available on the Dental Assisting pr ogr am website 
(www.calhoun.edu/D AT). 

 

Dental assistants ar e valuable members of the 
dental health car e team. Students in the D A 
progr am learn to perform a variety of patient car e, 
labor atory , and office functions. D A responsibilities 
may include assisting the dentist during patient 
tr eatment, taking & de veloping X-r ays, working in 
the dental labor atory , providing or al hygiene 
instruction, &/or performing office managerial 
duties. Dental assisting r equir es excellent 
communication abilities, pr oficiency in a wide arr ay 
of technical skills, and personal fle xibility . 

 

The dental assisting pr ogr am is committed to 
student success and strives to gr aduate 
knowledgeable, skilled, and compr ehensively 
prepared entry-le vel dental assistants for the 
provision of safe, effective, and compassionate car e 
that meets the needs of emplo yers and the public. 

 

The DA progr am offers students two educational 
options. The first option, an Associate of Applied 
Science (AAS) Degree, is awarded to those who 
complete the gener al education r equir ements (12+ 
hours). The second option, a long certificate, is 
awarded to those who have successfully completed 
College English and Math, Speech, Psychology and 
all the D A classes. Graduates ar e eligible to apply to 
take the Certified Dental Assistant (CD A) exam fr om 
the Dental Assisting National Boar d. 

DA classes are only offer ed during the day , Monday 
thr ough Friday , on the Decatur campus. The 
coursework is pr ogr essive, requiring a gr ade of 75% 
or higher in each D A course.   Students participate in 
appr oximately 24 weeks of part-time clinical pr actice 
experiences, which equals out to o ver 300 hours of 
clincial e xperience. 

 

The dental assisting pr ogr am has been gr anted the 
accreditation status of Ò appr oval without r eporting 
requir ementsÓ by the Commission on Dental 
Accreditation (C ODA), a specialized accrediting body 
recognized b y the United States Department of 

Education.   Commission on Dental Accr editation, 
211 East Chicago Avenue, Chicago, Illinois 60611, 
1-800-232-6108 

 

Admission to the Pr ogr am 

 

A new cohort of D A students is admitted once a 
year. Applicants must minimally 

1. Meet all admission r equir ements of Calhoun 
Community College (C CC); 

2. Submit a curr ent year D A progr am online 
application; 

3. Submit an A CCUPLACER or ACT reading scor e; 
4. Have a cumulative GP A of 2.3 or higher; 
5. Submit all applicable course work taken at 

another college and confirm classes ar e 
accepted in tr ansfer b y the Office of 
Admissions & Recor ds; 

6. Have completed 8 hours of dental assisting 
observation e xperience, signed b y dental office 
staff; and 

7. Provide evidence of curr ent car diopulmonary
resuscitation for basic life support (CPR BLS) 
course completion at the healthcar e provider 
level. 

It is the r esponsibility of the applicant to ensur e the 
application is complete; incomplete applications will 
not be consider ed. 

 

Selection Pr ocess 

Meeting minimum r equir ements does not 
guar antee acceptance into the D A progr am. Class 
size is limited and ther efor e the application pr ocess 
is competitive. After meeting minimum 
requir ements, applicants ar e rank-or dered using a 
100 point scale. The Admissions Committee meets
in July and all applicants ar e notified b y mail no later 
than July 15th. 

 

Dental Assisting Student Requir ements 

After students ar e enrolled in the D A progr am and 
prior to the first clinical e xperience, the y are 
requir ed to 

1. Submit a curr ent CCC Student Health Form 
signed b y a licensed physician or nurse 
practitioner; 
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2. Provide medical verification of a two-step 
Mantoux skin test (chest x-r ay if positive) 
indicating the student is fr ee of tuber culosis; 

3. Provide documentation of vaccination or 
immunity to Measles, Mumps, Rubella, and 
Varicella; 

4. Provide verification of immunization against 
Hepatitis B , or positive titer , or sign a waiver; 

5. Purchase professional liability insur ance 
thr ough the College; 

6. Arrange for r eliable tr ansportation to and fr om 
clinical facilities assigned b y the Progr am; 

7. Abide b y the policies of the College and the D A 
Progr am Student Policy Manual; and 

8. Submit to drug testing and a backgr ound 
check. 

 

Drug T esting / Backgr ound Check 

As stipulated b y the health facilities with which the 
DA progr am contr acts for clinical education, each 
student enr olled in the pr ogr am will under go drug 
and alcohol testing and backgr ound checks as a pr e-
condition to beginning clinical e xperiences. The fees 
are the r esponsibility of the student. The Health 
Sciences Drug and Alcohol Scr eening Policy is 
available at https://calhoun.edu/health-sciences. 

 

Eligibility Criteria 

Enrolled Dental Assisting students ar e requir ed to 
successfully complete both the academic and clinical 
requir ements of the pr ogr am to gr aduate. The 
Dental Assisting pr ogr am has a list of Eligibility 
Criteria which outline the cognitive, affective, and 
psychomotor skills deemed as minimally necessary 
for admission, pr ogr ession, gr aduation, and the 
provision of safe patient car e. If a student cannot 
demonstr ate the skill and abilities delineated in the 
Eligibility Criteria, it is the r esponsibility of the 
student to r equest appr opriate accommodations 
thr ough the C CC Office of Student Disability 
Services. The Dental Assisting pr ogr am eligibility 
criteria can be found on the Dental Assisting 
webpage: www .calhoun.edu/D AT. 

 

Progr am Costs (appr oximate & in addition to 
tuition): 

Textbooks                                                                                 
$400.00 

Lab Supplies 
                                                                           $200.00 

Malpr actice 
insur ance                                                               $10.00 

CPR 
certification.                                                                        
varies 

Uniforms.                                                                                 
$250.00 

Lab 
supplies.                                                                            
$100.00 

Drug Testing / Backgr ound Check.                                 
$75.00(est) 

Health Exam, PPD, 
Immunizations.                                         varies 

Certified Dental Assistant Exam (CD A) 
                             $750.00 

 

DA Policies / Curriculum 

Information contained in this Catalog and the 
policies and curriculum of the D A progr am ar e 
subject to change at any time. W ritten notice will be 
given to all students enr olled in the pr ogr am prior 
to the implementation of a change. Please see the 
dental assisting pr ogr am website for the most 
curr ent information. 

 

Readmission to the Pr ogr am 

A student may be r eadmitted to a D A progr am one 
time follo wing a failur e of or withdr awal fr om a DAT 
course. Students who r eturn follo wing a failur e are 
consider ed to be using their second and final 
opportunity to complete the D A progr am. Students 
may apply for r e-admittance within one year of 
original entry b y submitting a letter of intent to the 
Progr am Dir ector . 

 

The readmission of a student is based on the 
availability of space and the student-teacher r atio, 
provided the student is eligible to r eturn. Any 
student r equesting r eadmission must have a 
minimum Gr ade Point Aver age of 2.3 on all course 
work attempted and should contact the Pr ogr am 
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Director at 256-306-2786 to schedule an 
appointment to discuss r e-admission r equir ements. 
All conditions for students ne wly enr olling in the 
progr am will apply to students r eturning to the 
progr am. 

 

Students who r e-enter the pr ogr am will be subject 
to follo wing the curr ent curriculum and will be 
requir ed to validate lab skills. 

All DAT courses must be taken and successfully 
completed in the or der delineated b y the curriculum 
plan.    Three semesters ar e requir ed even when all 
gener al education course work has been completed 
prior to enr ollment. 

 

Progr am Code: 
AAS.DNT 
CIP: 
51.0601 
Type: A.A.S. 

General Education Course 
Requirements 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
 MTH 100 OR MTH 112 3 
PSY 200 General Psychology 3 
SPH 107 Fundamentals of Public 

Speaking 
3 

 Humanities Elective (3 cr edits) 3 
 Computer Information 

Systems (CIS) Elective 
3 

 History or Social/Behavior al 
Science Electives (3 credits) 

3 

 Natur al Science Elective (4 
credits) 

4 

Fall Semester 
Item # Title Credits 
DAT 100 Intr oduction to Dental 

Assisting 
2 

DAT 101 Pre-clinical Pr ocedur es I 3 
DAT 102 Dental Materials 3 
DAT 103 Anatomy and Physiology for 

Dental Assisting 
3 

DAT 104 Basic Sciences for Dental 
Assisting 

2 

Spring Semester 
Item # Title Credits 
DAT 111 Clinical Practice I 5 
DAT 112 Dental Radiology 3 
DAT 113 Dental Health Education 2 
DAT 116 Preclinical Pr ocedur es II 3 

Summer Semester 
Item # Title Credits 
DAT 114 Dental Office Administr ation 4 
DAT 122 Clinical Practice II 4 
DAT 123 Dental Assisting Seminar 4 
 Total cr edits: 68 

Dental Assisting, Long Certificate 

Dental Assisting, Long Certificate 

Ms. Karen Chockley, Progr am Dir ector 

256-306-2786 

karen.chockle y@calhoun.edu 

 

Additional information and applications ar e 
available on the Dental Assisting pr ogr am website 
(www.calhoun.edu/D AT). 

 

Dental assistants ar e valuable members of the 
dental health car e team. Students in the D A 
progr am learn to perform a variety of patient car e, 
labor atory , and office functions. D A responsibilities 
may include assisting the dentist during patient 
tr eatment, taking & de veloping X-r ays, working in 
the dental labor atory , providing or al hygiene 
instruction, &/or performing office managerial 
duties. Dental assisting r equir es excellent 
communication abilities, pr oficiency in a wide arr ay 
of technical skills, and personal fle xibility . 

 

The dental assisting pr ogr am is committed to 
student success and strives to gr aduate 
knowledgeable, skilled, and compr ehensively 
prepared entry-le vel dental assistants for the 
provision of safe, effective, and compassionate car e 
that meets the needs of emplo yers and the public. 
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The DA progr am offers students two educational 
options. The first option, an Associate of Applied 
Science (AAS) Degree, is awarded to those who 
complete the gener al education r equir ements (12+ 
hours). The second option, a long certificate, is 
awarded to those who have successfully completed 
College English and Math, Speech, Psychology and 
all the D A classes. Graduates ar e eligible to apply to 
take the Certified Dental Assistant (CD A) exam fr om 
the Dental Assisting National Boar d. 

DA classes are only offer ed during the day , Monday 
thr ough Friday , on the Decatur campus. The 
coursework is pr ogr essive, requiring a gr ade of 75% 
or higher in each D A course.   Students participate in 
appr oximately 24 weeks of part-time clinical pr actice 
experiences, which equals out to o ver 300 hours of 
clincial e xperience. 

 

The dental assisting pr ogr am has been gr anted the 
accreditation status of Ò appr oval without r eporting 
requir ementsÓ by the Commission on Dental 
Accreditation (C ODA), a specialized accrediting body 
recognized b y the United States Department of 
Education.   Commission on Dental Accr editation, 
211 East Chicago Avenue, Chicago, Illinois 60611, 
1-800-232-6108 

 

Admission to the Pr ogr am 

 

A new cohort of D A students is admitted once a 
year. Applicants must minimally 

1. Meet all admission r equir ements of Calhoun 
Community College (C CC); 

2. Submit a curr ent year D A progr am online 
application; 

3. Submit an A CCUPLACER or ACT reading scor e; 
4. Have a cumulative GP A of 2.3 or >; 
5. Submit all applicable course work taken at 

another college and confirm classes ar e 
accepted in tr ansfer b y the Office of 
Admissions & Recor ds; 

6. Have completed 8 hours of dental assisting 
observation e xperience, signed b y dental office 
staff; and 

7. Provide evidence of curr ent car diopulmonary
resuscitation for basic life support (CPR BLS) 
course completion at the healthcar e provider 
level. 

It is the r esponsibility of the applicant to ensur e the 
application is complete; incomplete applications will 
not be consider ed. 

 

Selection Pr ocess 

Meeting minimum r equir ements does not 
guar antee acceptance into the D A progr am. Class 
size is limited and ther efor e the application pr ocess 
is competitive. After meeting minimum 
requir ements, applicants ar e rank-or dered using a 
100 point scale. The Admissions Committee meets 
in July and all applicants ar e notified b y mail no later 
than July 15th. 

 

Dental Assisting Student Requir ements 

After students ar e enrolled in the D A progr am and 
prior to the first clinical e xperience, the y are 
requir ed to 

1. Submit a curr ent CCC Student Health Form 
signed b y a licensed physician or nurse 
practitioner; 

2. Provide medical verification of a two-step 
Mantoux skin test (chest x-r ay if positive) 
indicating the student is fr ee of tuber culosis; 

3. Provide documentation of vaccination or 
immunity to Measles, Mumps, Rubella, and 
Varicella; 

4. Provide verification of immunization against 
Hepatitis B , or positive titer , or sign a waiver; 

5. Purchase professional liability insur ance 
thr ough the College; 

6. Arrange for r eliable tr ansportation to and fr om 
clinical facilities assigned b y the Progr am; 

7. Abide b y the policies of the College and the D A 
Progr am Student Policy Manual; and 

8. Submit to drug testing and a backgr ound 
check. 

 

Drug T esting / Backgr ound Check 

As stipulated b y the health facilities with which the 
DA progr am contr acts for clinical education, each 
student enr olled in the pr ogr am will under go drug 
and alcohol testing and backgr ound checks as a pr e-
condition to beginning clinical e xperiences. The fees 
are the r esponsibility of the student. The Health 
Sciences Drug and Alcohol Scr eening Policy is 
available at https://calhoun.edu/health-sciences. 
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Eligibility Criteria 

Enrolled Dental Assisting students ar e requir ed to 
successfully complete both the academic and clinical 
requir ements of the pr ogr am to gr aduate. The 
Dental Assisting pr ogr am has a list of Eligibility 
Criteria which outline the cognitive, affective, and 
psychomotor skills deemed as minimally necessary 
for admission, pr ogr ession, gr aduation, and the 
provision of safe patient car e. If a student cannot 
demonstr ate the skill and abilities delineated in the 
Eligibility Criteria, it is the r esponsibility of the 
student to r equest appr opriate accommodations 
thr ough the C CC Office of Student Disability 
Services. The Dental Assisting pr ogr am eligibility 
criteria can be found on the Dental Assisting 
webpage: www .calhoun.edu/D AT. 

 

Progr am Costs (appr oximate & in addition to 
tuition): 

Textbooks                                                                                 
$400.00 

Lab Supplies 
                                                                           $200.00 

Malpr actice 
insur ance                                                               $10.00 

CPR 
certification.                                                                        
varies 

Uniforms.                                                                                 
$250.00 

Lab 
supplies.                                                                            
$100.00 

Drug Testing / Backgr ound Check.                                 
$75.00(est) 

Health Exam, PPD, 
Immunizations.                                         varies 

Certified Dental Assistant Exam (CD A) 
                             $750.00 

 

DA Policies / Curriculum 

Information contained in this Catalog and the 
policies and curriculum of the D A progr am ar e 
subject to change at any time. W ritten notice will be 

given to all students enr olled in the pr ogr am prior 
to the implementation of a change. Please see the 
dental assisting pr ogr am website for the most 
curr ent information. 

 

Readmission to the Pr ogr am 

A student may be r eadmitted to a D A progr am one 
time follo wing a failur e of or withdr awal fr om a DAT 
course. Students who r eturn follo wing a failur e are 
consider ed to be using their second and final 
opportunity to complete the D A progr am. Students 
may apply for r e-admittance within one year of 
original entry b y submitting a letter of intent to the 
Progr am Dir ector . 

 

The readmission of a student is based on the 
availability of space and the student-teacher r atio, 
provided the student is eligible to r eturn. Any 
student r equesting r eadmission must have a 
minimum Gr ade Point Aver age of 2.3 on all course 
work attempted and should contact the Pr ogr am 
Director at 256-306-2786 to schedule an 
appointment to discuss r e-admission r equir ements. 
All conditions for students ne wly enr olling in the 
progr am will apply to students r eturning to the 
progr am. 

 

Students who r e-enter the pr ogr am will be subject 
to follo wing the curr ent curriculum and will be 
requir ed to validate lab skills. 

 

All DAT courses must be taken and successfully 
completed in the or der delineated b y the curriculum 
plan.    Three semesters ar e requir ed even when all 
gener al education course work has been completed 
prior to enr ollment. 

Progr am Code: 
CT-DNT 
CIP: 
51.0601 
Type: Long Certificate 
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General Education Course 
Requirements 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
 MTH 100 OR MTH 112 3 
PSY 200 General Psychology 3 
SPH 107 Fundamentals of Public 

Speaking 
3 

Fall 
Item # Title Credits 
DAT 100 Intr oduction to Dental 

Assisting 
2 

DAT 101 Pre-clinical Pr ocedur es I 3 
DAT 102 Dental Materials 3 
DAT 103 Anatomy and Physiology for 

Dental Assisting 
3 

DAT 104 Basic Sciences for Dental 
Assisting 

2 

Spring 
Item # Title Credits 
DAT 111 Clinical Practice I 5 
DAT 112 Dental Radiology 3 
DAT 113 Dental Health Education 2 
DAT 116 Preclinical Pr ocedur es II 3 

Summer 
Item # Title Credits 
DAT 114 Dental Office Administr ation 4 
DAT 122 Clinical Practice II 4 
DAT 123 Dental Assisting Seminar 4 
 Total cr edits: 51 

Emergency Medical Services 

Advanced Emer gency Medical 
Technician (AEMT) Certificate 

This certificate pr ogr am is not eligible for Title IV 
funding (Pell Gr ant, SEOG and Dir ect Student 
Loan) 

The EMT certificate pr ogr am is one semester in 
length and consists of two courses, which ar e taught 
concurr ently two days per week.   Successful 
completion is r equir ed for eligibility for the NRAEMT 
exam and AEMT certification. 

NOTE:  Clinical hours for courses ar e minimum clock 
hours.   Students ar e requir ed to achie ve minimum 
competencies in each class.   Additional hours may 
be requir ed to achie ve minimum competency . 

The Emergency Medical Services (EMS) progr am 
utilizes nationally r ecognized standar ds to pr ovide 
students with kno wledge about the critical 
differ ences between the physiology , 
pathophysiology , and clinical symptoms of infants, 
childr en, adolescents, adults, and the elderly as the y 
relate to pr e-hospital emer gency car e situations, 
and with the skills used in the car e of these patients. 
EMS education includes legal/ethical consider ations 
and tr eatment modalities/pr otocols within the scope 
of pr actice of the Emer gency Medical T echnician 
(EMT), Advanced Emergency Medical T echnician 
(AEMT), and Paramedic (NRP). The goal of the EMS 
progr am is to pr epare competent entry-le vel EMTs, 
AEMTs, and Paramedics in the cognitive 
(knowledge), psychomotor (skills), and affective 
(behavior) learning domains. 

 

Students enr olled in EMS pr ogr ams may earn 
certificates or an Associate of Applied Science 
degr ee in Emer gency Medical Services. The first 
certificate of completion is the EMT le vel, the second 
is the Advanced EMT le vel (AEMT). Paramedic le vel 
students may choose to pursue a long certificate or 
an AAS degree. Upon successful completion of each 
level, the student is eligible to apply to take the 
National Registry Examination at their r espective 
level of tr aining. Successful completion of the e xam 
is requir ed for state licensur e in Alabama as an EMT, 
AEMT, and Paramedic. 

 

As vital members of the EMS team, EMT s provide 
pre-hospital emer gency car e to ill and injur ed 
patients, continuing that car e until the patient is 
under the car e of a higher le vel of licensur e. EMTs 
have the kno wledge and skills to pr ovide basic life 
support to all patients whether the pr oblem is 
tr auma, car diac, or medical. EMT s splint fr actur es, 
bandage wounds, and stabilize a patient for 
tr ansport to a medical facility . 

 

Graduates of the EMS pr ogr am find emplo yment 
with ambulance services, hospitals, fir e 
departments, r escue squads and in industrial safety . 
Other opportunities for emplo yment include 
emer gency clinics, insur ance companies, fir e service 
agencies and law enfor cement agencies.   
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The curriculum plans for EMT , AEMT, and Paramedic 
adher e to the National EMS Education Standar ds as 
developed b y the National Highway and T raffic 
Safety Administr ation and meet the appr oval of the 
Alabama Department of Public Health, Office of 
Emergency Medical Services. EMS courses ar e open 
to students who meet gener al admission and entry-
level requir ements. All students must complete the 
ACCUPLACER or ACT prior to admission into an EMS 
progr am. EMS students must be certified in CPR at 
the Health Car e Provider le vel or equivalent and 
have completed the OSHA Blood borne Pathogens 
class befor e entering clinical ar eas. Passing score for 
EMS courses is 75%.  

 

To be eligible for clinical tr aining, students must 
attend a clinical orientation session. Dates, time and 
location of clinical orientation sessions ar e 
published each semester . It is highly r ecommended 
that all students applying to the par amedic pr ogr am 
attend an information session; dates and times 
posted on EMS website. 

 

Estimated pr ogr am costs for EMT , AEMT, and 
Paramedic can be found on the pr ogr am website 

www .calhoun.edu/EMS 

Mor e EMS progr am information, including policies 
on tr ansfer cr edit, advanced placement, and 
experiential learning cr edit, can be found on the 
website or b y contacting the allied health secr etary 
at 256-306-2786 or Pr ogr am Dir ector Tyler Mosle y at 
256-306-2978  / E-mail: richar d.mosle y@calhoun.edu 

ELIGIBILITY CRITERIA 

Enrolled EMS students ar e requir ed to successfully 
complete both the academic and clinical 
requir ements of the pr ogr am to gr aduate.   The EMS 
progr am has a list of Eligibility Criteria which outline 
the cognitive, affective, and psychomotor skills 
deemed as minimally necessary for admission, 
progr ession, gr aduation, and the pr ovision of safe 
patient car e.  If a student cannot demonstr ate the 
skill and abilities delineated in the Eligibility Criteria, 
it is the r esponsibility of the student to r equest 
appr opriate accommodations thr ough the C CC 
Office of Student Disability Services.   The EMS 
progr am Eligibility Criteria can be found on the EMS 
website.      

Students enr olled in Advanced EMT courses must 
also: 

1.   Have completed the A CT or ACCUPLACER 

2.   Meet all institutional admission r equir ements 

3.   Have valid Alabama EMT licensur e 

4.   Successfully complete Basic Car diac Life Support 
for the Healthcar e Provider 

5.   Submit to a physical e xamination b y a licensed 
MD, DO or CRNP to include: 

a.   Written documentation (on a form pr ovided b y 
the pr ogr am) of the e xaminer Õs opinion r egarding 
the pr ospective student as follo ws: 

-  the emotional and physical ability to carry out the 
normal activities of pr e-hospital emer gency car e 

-  compliance with the EMS Eligibility Criteria 

-  a health history 

b. Curr ent immunizations to include: 

-  Tetanus D within past 10 years 

-  MMR vaccine prior to 1969 or rubella titer 1.8 or > 

-  Two step TB skin test (chest x-r ay if positive) 

-  Hepatitis B vaccine series, positive hepatitis B titer 
or signed waiver of vaccination r efusal 

-  Appr opriate influenza vaccine for clinical courses 
SP/FA semesters 

c.   Visual / auditory / verbal ability to include: 

-  vision corr ected in one e ye to 20/20 (students who 
desir e to drive an ambulance must also possess 
appr ox. 180 degr ees of peripher al vision capacity) 

-  color per ception 

-  ability to send and r eceive verbal messages 

6.   Purchase curr ent pr ofessional liability insur ance 
thru the health division 

7.   Submit pr oof of health/hospitalization/accident 
insur ance or a signed waiver of r elease of liability 
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8.   Submit to a backgr ound check and drug scr een, 
at the student Õs expense, completed b y college 
selected agencies.   Both must be negative as 
defined in Division policies. 

 

Licensur e 

 

Progr am gr aduates ar e requir ed to comply with 
specific licensur e requir ements as set forth b y the 
National Registry of EMT s and the Alabama 
Department of Public Health to become licensed as 
an EMT, AEMT, or Paramedic.   Situations that may 
affect licensur e compliance include, but ar e not 
limited to: 

1. Not being 18 years of age or older; 
2. Convicted of any criminal act, incl. DUI 

convictions; 
3. Addicted to the use of into xicating liquors or 

contr olled substances at pr esent or in the past; 
4. Not possessing 180-degr ee peripher al vision 

capacity . 

 

 

Progr am Code: 
STC.EMT.EMTA 
CIP: 
51.0904 
Type: Short-Term Certificate 

Required courses 
Item # Title Credits 
EMS 155 Advanced Emer gency Medical 

Technician 
7 

EMS 156 Advanced Emer gency Medical 
Technician Clinical 

2 

Optional Courses 
Item # Title Credits 
EMS 100 Cardiopulmonary 

Resuscitation I 
1 

EMS 107 Emergency Vehicle Oper ator 
Ambulance 

1 

EMS 118 Emergency Medical T echnician 9 
EMS 119 Emergency Medical T echnician 

Clinical 
1 

 Total cr edits: 9-21 

Emergency Medical T echnician (EMT) 
Certificate 

This certificate pr ogr am is not eligible for Title IV 
funding (Pell Gr ant, SEOG and Dir ect Student 
Loan) 

The EMT certificate pr ogr am is one semester in 
length and consists of two courses, which ar e taught 
concurr ently thr ee days/evenings per week.  
Successful completion is r equir ed for eligibility for 
the NREMT exam and EMT certification. 

NOTE:  Clinical hours for courses ar e minimum clock 
hours.   Students ar e requir ed to achie ve minimum 
competencies in each class.   Additional hours may 
be requir ed to achie ve minimum competency . 

The Emergency Medical Services (EMS) progr am 
utilizes nationally r ecognized standar ds to pr ovide 
students with kno wledge about the critical 
differ ences between the physiology , 
pathophysiology , and clinical symptoms of infants, 
childr en, adolescents, adults, and the elderly as the y 
relate to pr e-hospital emer gency car e situations, 
and with the skills used in the car e of these patients. 
EMS education includes legal/ethical consider ations 
and tr eatment modalities/pr otocols within the scope 
of pr actice of the Emer gency Medical T echnician 
(EMT), Advanced Emergency Medical T echnician 
(AEMT), and Paramedic (NRP). The goal of the EMS 
progr am is to pr epare competent entry-le vel EMTs, 
AEMTs, and Paramedics in the cognitive 
(knowledge), psychomotor (skills), and affective 
(behavior) learning domains. 

 

Students enr olled in EMS pr ogr ams may earn 
certificates or an Associate of Applied Science 
degr ee in Emer gency Medical Services. The first 
certificate of completion is the EMT le vel, the second 
is the Advanced EMT le vel (AEMT). Paramedic le vel 
students may choose to pursue a long certificate or 
an AAS degree. Upon successful completion of each 
level, the student is eligible to apply to take the 
National Registry Examination at their r espective 
level of tr aining. Successful completion of the e xam 
is requir ed for state licensur e in Alabama as an EMT, 
AEMT, and Paramedic. 

 

As vital members of the EMS team, EMT s provide 
pre-hospital emer gency car e to ill and injur ed 
patients, continuing that car e until the patient is 
under the car e of a higher le vel of licensur e. EMTs 
have the kno wledge and skills to pr ovide basic life 
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support to all patients whether the pr oblem is 
tr auma, car diac, or medical. EMT s splint fr actur es, 
bandage wounds, and stabilize a patient for 
tr ansport to a medical facility . 

 

Graduates of the EMS pr ogr am find emplo yment 
with ambulance services, hospitals, fir e 
departments, r escue squads and in industrial safety . 
Other opportunities for emplo yment include 
emer gency clinics, insur ance companies, fir e service 
agencies and law enfor cement agencies.   

 

The curriculum plans for EMT , AEMT, and Paramedic 
adher e to the National EMS Education Standar ds as 
developed b y the National Highway and T raffic 
Safety Administr ation and meet the appr oval of the 
Alabama Department of Public Health, Office of 
Emergency Medical Services. EMS courses ar e open 
to students who meet gener al admission and entry-
level requir ements. All students must complete the 
ACCUPLACER or ACT prior to admission into an EMS 
progr am. EMS students must be certified in CPR at 
the Health Car e Provider le vel or equivalent and 
have completed the OSHA Blood borne Pathogens 
class befor e entering clinical ar eas. Passing score for 
EMS courses is 75%.  

 

To be eligible for clinical tr aining, students must 
attend a clinical orientation session. Dates, time and 
location of clinical orientation sessions ar e 
published each semester . It is highly r ecommended 
that all students applying to the par amedic pr ogr am 
attend an information session; dates and times 
posted on EMS website. 

 

Estimated pr ogr am costs for EMT , AEMT, and 
Paramedic can be found on the pr ogr am website 

www .calhoun.edu/EMS 

Mor e EMS progr am information, including policies 
on tr ansfer cr edit, advanced placement, and 
experiential learning cr edit, can be found on the 
website or b y contacting the allied health secr etary 
at 256-306-2786 or Pr ogr am Dir ector Tyler Mosle y at 
256-306-2978  / E-mail: richar d.mosle y@calhoun.edu 

ELIGIBILITY CRITERIA 

Enrolled EMS students ar e requir ed to successfully 
complete both the academic and clinical 
requir ements of the pr ogr am to gr aduate.   The EMS 
progr am has a list of Eligibility Criteria which outline 
the cognitive, affective, and psychomotor skills 
deemed as minimally necessary for admission, 
progr ession, gr aduation, and the pr ovision of safe 
patient car e.  If a student cannot demonstr ate the 
skill and abilities delineated in the Eligibility Criteria, 
it is the r esponsibility of the student to r equest 
appr opriate accommodations thr ough the C CC 
Office of Student Disability Services.   The EMS 
progr am Eligibility Criteria can be found on the EMS 
website.      

Students enr olled in Basic EMT courses must also:  

1.   Have completed the A CT or ACCUPLACER 

2.   Meet all institutional admission r equir ements 

3.   Successfully complete Basic Car diac Life Support 
for the Healthcar e Provider 

4.   Submit to a physical e xamination b y a licensed 
MD, DO or CRNP to include: 

a.   Written documentation (on a form pr ovided b y 
the pr ogr am) of the e xaminer Õs opinion r egarding 
the pr ospective student as follo ws: 

-  the emotional and physical ability to carry out the 
normal activities of pr e-hospital emer gency car e 

-  compliance with the EMS Eligibility Criteria 

-  a health history 

b. Curr ent immunizations to include: 

-  Tetanus D within past 10 years 

-  MMR vaccine prior to 1969 or rubella titer 1.8 or > 

-  Two step TB skin test (chest x-r ay if positive) 

-  Hepatitis B vaccine series, positive hepatitis B titer 
or signed waiver of vaccination r efusal 

-  Appr opriate influenza vaccine for clinical courses 
SP/FA semesters 

c.   Visual / auditory / verbal ability to include: 

-  vision corr ected in one e ye to 20/20 (students who 
desir e to drive an ambulance must also possess 
appr ox. 180 degr ees of peripher al vision capacity) 

-  color per ception 
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-  ability to send and r eceive verbal messages 

5.   Purchase curr ent pr ofessional liability insur ance 
thru the health division 

6.   Submit pr oof of health/hospitalization/accident 
insur ance or a signed waiver of r elease of liability 

7.   Submit to a backgr ound check and drug scr een, 
at the student Õs expense, completed b y college 
selected agencies.   Both must be negative as 
defined in Division policies. 

 

Licensur e 

 

Progr am gr aduates ar e requir ed to comply with 
specific licensur e requir ements as set forth b y the 
National Registry of EMT s and the Alabama 
Department of Public Health to become licensed as 
an EMT, AEMT, or Paramedic.   Situations that may 
affect licensur e compliance include, but ar e not 
limited to: 

1. Not being 18 years of age or older; 
2. Convicted of any criminal act, incl. DUI 

convictions; 
3. Addicted to the use of into xicating liquors or 

contr olled substances at pr esent or in the past; 
4. Not possessing 180-degr ee peripher al vision 

capacity . 

 

 

Progr am Code: 
STC.EMT.EMTB 
CIP: 
51.0904 
Type: Short-Term Certificate 

Required courses 
Item # Title Credits 
EMS 118 Emergency Medical T echnician 9 
EMS 119 Emergency Medical T echnician 

Clinical 
1 

Optional Courses 
Item # Title Credits 
EMS 100 Cardiopulmonary 

Resuscitation I 
1 

EMS 107 Emergency Vehicle Oper ator 
Ambulance 

1 

 Total cr edits: 10-12 

Paramedic (NRP) Long Certificate 

Applicants must possess a curr ent Alabama EMT or 
AEMT license and have completed ENG 101 and BIO 
201 with a ÒCÓ or >.  Paramedic applications ar e 
accepted each spring and ar e found at
www .calhoun.edu/ems .  Admission is a competitive; 
prefer ence is given to applicants pr ogr essing thru 
EMS at Calhoun Community College. 

NOTE:  Clinical hours for courses ar e minimum clock 
hours.   Students ar e requir ed to achie ve minimum 
competencies in each class.   Additional hours may 
be requir ed to achie ve minimum competency . 

General education courses must be completed with 
a grade of C or > to earn the par amedic certificate or 
degr ee. With the e xception of ENG 101 and BIO 201, 
GE may be taken during the first 2 semesters of 
paramedic; ho wever, it is str ongly advised  that all 
GE is completed prior to beginning par amedic 
classes, as the student is mor e likely to be 
successful. 

The CCC Paramedic Pr ogr am is accredited b y the 
Commission on Accr editation of Allied Health 
Education Pr ogr ams (CAAHEP), 1361 Park Street, 
Clearwater , Florida 33756, phone (727) 210-2350,
www .caahep.or g  upon the r ecommendation of
Committee on Accr editation of Educational 
Progr ams for the Emer gency Medical Services 
Professions (CoAEMSP), 8301 Lakeview Parkway , 
Suite 111-312, Rowlett, Texas 75088, phone (214) 
703-8445 www .coaemsp.or g 

 

 

The Emergency Medical Services (EMS) progr am 
utilizes nationally r ecognized standar ds to pr ovide 
students with kno wledge about the critical 
differ ences between the physiology , 
pathophysiology , and clinical symptoms of infants, 
childr en, adolescents, adults, and the elderly as the y 
relate to pr e-hospital emer gency car e situations, 
and with the skills used in the car e of these patients. 
EMS education includes legal/ethical consider ations 
and tr eatment modalities/pr otocols within the scope 
of pr actice of the Emer gency Medical T echnician 
(EMT), Advanced Emergency Medical T echnician 
(AEMT), and Paramedic (NRP). The goal of the EMS 
progr am is to pr epare competent entry-le vel EMTs, 
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AEMTs, and Paramedics in the cognitive 
(knowledge), psychomotor (skills), and affective 
(behavior) learning domains. 

 

Students enr olled in EMS pr ogr ams may earn 
certificates or an Associate of Applied Science 
degr ee in Emer gency Medical Services. The first 
certificate of completion is the EMT le vel, the second 
is the Advanced EMT le vel (AEMT). Paramedic le vel 
students may choose to pursue a long certificate or 
an AAS degree. Upon successful completion of each 
level, the student is eligible to apply to take the 
National Registry Examination at their r espective 
level of tr aining. Successful completion of the e xam 
is requir ed for state licensur e in Alabama as an EMT, 
AEMT, and Paramedic. 

 

As vital members of the EMS team, EMT s provide 
pre-hospital emer gency car e to ill and injur ed 
patients, continuing that car e until the patient is 
under the car e of a higher le vel of licensur e. EMTs 
have the kno wledge and skills to pr ovide basic life 
support to all patients whether the pr oblem is 
tr auma, car diac, or medical. EMT s splint fr actur es, 
bandage wounds, and stabilize a patient for 
tr ansport to a medical facility . AEMTs establish IV 
lines, insert blind intubation de vices and can 
administer certain medications. Par amedics ar e the 
highest le vel of pr e-hospital car e in the EMS system. 
Paramedics r ecord and interpr et EKG findings, tr eat 
cardiac arr est with defibrillation and car dioversion, 
reduce shock b y IV fluid administr ation, pr ovide 
ventilation and airway pr otection b y endotr acheal 
intubation and administer pharmacological ther apy. 
Paramedics serve as team leaders on EMS units. 

 

Graduates of the EMS pr ogr am find emplo yment 
with ambulance services, hospitals, fir e 
departments, r escue squads and in industrial safety . 
Other opportunities for emplo yment include 
emer gency clinics, insur ance companies, fir e service 
agencies and law enfor cement agencies.   

 

The curriculum plans for EMT , AEMT, and Paramedic 
adher e to the National EMS Education Standar ds as 
developed b y the National Highway and T raffic 
Safety Administr ation and meet the appr oval of the 
Alabama Department of Public Health, Office of 
Emergency Medical Services. EMS courses ar e open 
to students who meet gener al admission and entry-

level requir ements. All students must complete the 
ACCUPLACER or ACT prior to admission into an EMS 
progr am. EMS students must be certified in CPR at 
the Health Car e Provider le vel or equivalent and 
have completed the OSHA Blood borne Pathogens 
class befor e entering clinical ar eas. Passing score for 
EMS courses is 75%. 

 

To be eligible for clinical tr aining, students must 
attend a clinical orientation session. Dates, time and 
location of clinical orientation sessions ar e 
published each semester . It is highly r ecommended 
that all students applying to the par amedic pr ogr am 
attend an information session; dates and times 
posted on EMS website. 

 

Estimated pr ogr am costs for EMT , AEMT, and 
Paramedic can be found on the pr ogr am website 

www .calhoun.edu/EMS 

 

Mor e EMS progr am information, including policies 
on tr ansfer cr edit, advanced placement, and 
experiential learning cr edit, can be found on the 
website or b y contacting the allied health secr etary 
at 256-306-2786 or Pr ogr am Dir ector Tyler Mosle y at 
256-306-2978   / E-mail: richar d.mosle y@calhoun.edu 

 

ELIGIBILITY CRITERIA 

Enrolled EMS students ar e requir ed to successfully 
complete both the academic and clinical 
requir ements of the pr ogr am to gr aduate.   The EMS 
progr am has a list of Eligibility Criteria which outline 
the cognitive, affective, and psychomotor skills 
deemed as minimally necessary for admission, 
progr ession, gr aduation, and the pr ovision of safe 
patient car e.  If a student cannot demonstr ate the 
skill and abilities delineated in the Eligibility Criteria, 
it is the r esponsibility of the student to r equest 
appr opriate accommodations thr ough the C CC 
Office of Student Disability Services.   The EMS 
progr am Eligibility Criteria can be found on the EMS 
website.      

Students accepted for enr ollment in Par amedic 
courses must also:  

1.   Have completed the A CT or ACCUPLACER 

2.   Meet all institutional admission r equir ements 
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3.   Successfully complete Basic Car diac Life Support 
for the Healthcar e Provider 

4.   Submit to a physical e xamination b y a licensed 
MD, DO or CRNP to include: 

a.   Written documentation (on a form pr ovided b y 
the pr ogr am) of the e xaminer Õs opinion r egarding 
the pr ospective student as follo ws: 

-  the emotional and physical ability to carry out the 
normal activities of pr e-hospital emer gency car e 

-  compliance with the EMS Eligibility Criteria 

-  a health history 

b. Curr ent immunizations to include: 

-  Tetanus D within past 10 years 

-  MMR vaccine prior to 1969 or rubella titer 1.8 or > 

-  Two step TB skin test (chest x-r ay if positive) 

-  Hepatitis B vaccine series, positive hepatitis B titer 
or signed waiver of vaccination r efusal 

-  Appr opriate influenza vaccine for clinical courses 
SP/FA semesters 

c.   Visual / auditory / verbal ability to include: 

-  vision corr ected in one e ye to 20/20 (students who 
desir e to drive an ambulance must also possess 
appr ox. 180 degr ees of peripher al vision capacity) 

-  color per ception 

-  ability to send and r eceive verbal messages 

5.   Purchase curr ent pr ofessional liability insur ance 
thru the health division 

6.   Submit pr oof of health/hospitalization/accident 
insur ance or a signed waiver of r elease of liability 

7.   Submit to a backgr ound check and drug scr een, 
at the student Õs expense, completed b y college 
selected agencies.   Both must be negative as 
defined in Division policies. 

8.   All entering par amedic students must have a 
minimum cumulative GP A of 2.0 or > 

9.   All students entering par amedic courses must 
possess an unencumber ed Alabama EMT or AEMT 
license and have successfully completed BIO 201 
prior to r egistr ation 

Licensur e 

Progr am gr aduates ar e requir ed to comply with 
specific licensur e requir ements as set forth b y the 
National Registry of EMT s and the Alabama 
Department of Public Health to become licensed as 
an EMT, AEMT, or Paramedic.   Situations that may 
affect licensur e compliance include, but ar e not 
limited to: 

1. Not being 18 years of age or older; 
2. Convicted of any criminal act, incl. DUI 

convictions; 
3. Addicted to the use of into xicating liquors or 

contr olled substances at pr esent or in the past; 
4. Not possessing 180-degr ee peripher al vision 

capacity . 

Readmission 

A student may be r eadmitted to an EMS course one 
time follo wing a failur e due to poor academic 
performance or a withdr awal. A student will not be 
readmitted to the EMS pr ogr am if he/she has been 
removed fr om class or a clinical r otation due to 
unpr ofessional behavior or patient endangerment.  
Students who r eturn follo wing a failur e or 
withdr awal ar e consider ed to be using their second 
and final opportunity to complete the EMS 
progr am.  Readmission of eligible students is based 
on the availability of space. 

Readmission r equir ements: 

1.   Written notification at least one month in 
advance to the EMS pr ogr am dir ector that the 
student desir es to r eenter the pr ogr am. 

2.   A current minimum cumulative gr ade point 
average of 2.0. 

3.   For par amedic courses, no longer than twelve 
(12) months may elapse between completion of an 
EMS paramedic course and enr ollment in 
subsequent courses. 

Students in the Health Division ar e readmitted 
under the C CC Catalog in effect the year of 
readmission. 

When ther e is probable cause, the Allied Health 
Department r eserves the right to r equir e a 
prospective student, a student curr ently enr olled in 
a progr am, or a r eturning student to submit to 
psychological testing/ counseling, drug and/or 
alcohol scr eening and/or a physical e xamination b y 
a licensed physician at the student Õs expense and to 
submit a r eport of the outcomes to the AH Dept. The 
AH Dept. will pr ovide a specific form for this 
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purpose, when applicable. All r eports will be 
reviewed b y the AH Dept. to determine if a student 
may be admitted, r eadmitted, or r etained in EMS 
courses. 

In conjunction with C CC Workfor ce Solutions, 
continuing education courses may be offer ed by 
request. Those inter ested should contact the EMS 
office at 256/306-2786. 

Policies for the EMS pr ogr am ar e subject to change 
at any time. W ritten notice will be given to students 
enrolled in EMS courses prior to implementation of 
policy change. 

The CCC Paramedic Pr ogr am is accredited b y the 
Commission on Accr editation of Allied Health 
Education Pr ogr ams (CAAHEP), 1361 Park Street, 
Clearwater , Florida 33756, phone (727) 210-2350,
www .caahep.or g  upon the r ecommendation of
Committee on Accr editation of Educational 
Progr ams for the Emer gency Medical Services 
Professions (CoAEMSP), 8301 Lakeview Parkway , 
Suite 111-312, Rowlett, Texas 75088, phone (214) 
703-8445 www .coaemsp.or g 

*CPR during your first semester is optional, if not 
certified at the pr ofessional le vel. 

 

 

 

 

 

 

 

 

 

Progr am Code: 
CT.EMS 
CIP: 
51.0904 
Type: Long Certificate 

EMT (one semester) 
Item # Title Credits 
EMS 118 Emergency Medical T echnician 9 
EMS 119 Emergency Medical T echnician 

Clinical 
1 

EMS 100 
(Optional) 

EMS 100 : Cardiopulmonary 
Resuscitation I 

1 

EMS 107 Emergency Vehicle Oper ator 
Ambulance 

1 

ENG 101 English Composition I 3 

AEMT (one semester) 
Item # Title Credits 
EMS 155 Advanced Emer gency Medical 

Technician 
7 

EMS 156 Advanced Emer gency Medical 
Technician Clinical 

2 

BIO 201 Human Anatomy and 
Physiology I 

4 

Paramedic Ð First Semester 
(SUMMER) 
Item # Title Credits 
EMS 241 Paramedic Car diology 3 
EMS 242 Paramedic Patient Assessment 3 
EMS 257 Advanced Pharmacology 2 
EMS 244 Paramedic Clinical I 1 
SPH 106 Fundamentals of Or al 

Communication 
3 

Paramedic Ð Second Semester (FALL) 
Item # Title Credits 
EMS 245 Paramedic Medical 

Emergencies 
3 

EMS 246 Paramedic Trauma 
Management 

3 

EMS 247 Paramedic Special Populations 2 
EMS 248 Paramedic Clinical II 3 
MTH 100 Intermediate College Algebr a 3 

Paramedic - Thir d Semester (SPRING) 
Item # Title Credits 
EMS 253 Paramedic Transition to the 

Workfor ce 
2 

EMS 254 Advanced Competencies for 
the Paramedic 

2 

EMS 255 Paramedic Field Pr eceptorship 5 
EMS 256 Paramedic Team Leadership 1 
 Total cr edits: 61 
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Paramedic, A.A.S. 

Applicants must possess a curr ent Alabama EMT or 
AEMT license and have completed ENG 101 and BIO 
201 with a ÒCÓ or >.  Paramedic applications ar e 
accepted each spring and ar e found at
www .calhoun.edu/ems .  Admission is a competitive; 
prefer ence is given to applicants pr ogr essing thru 
EMS at CCC. 

NOTE:  Clinical hours for courses ar e minimum clock 
hours.   Students ar e requir ed to achie ve minimum 
competencies in each class.   Additional hours may 
be requir ed to achie ve minimum competency . 

 

The Emer gency Medical Services (EMS) pr ogr am 
utilizes nationally r ecognized standar ds to pr ovide 
students with kno wledge about the critical 
differ ences between the physiology , 
pathophysiology , and clinical symptoms of infants, 
childr en, adolescents, adults, and the elderly as the y 
relate to pr e-hospital emer gency car e situations, 
and with the skills used in the car e of these patients. 
EMS education includes legal/ethical consider ations 
and tr eatment modalities/pr otocols within the scope 
of pr actice of the Emer gency Medical T echnician 
(EMT), Advanced Emergency Medical T echnician 
(AEMT), and Paramedic (NRP). The goal of the EMS 
progr am is to pr epare competent entry-le vel EMTs, 
AEMTs, and Paramedics in the cognitive 
(knowledge), psychomotor (skills), and affective 
(behavior) learning domains. 

 

Students enr olled in EMS pr ogr ams may earn 
certificates or an Associate of Applied Science 
degr ee in Emer gency Medical Services. The first 
certificate of completion is the EMT le vel, the second 
is the Advanced EMT le vel (AEMT). Paramedic le vel 
students may choose to pursue a long certificate or 
an AAS degree. Upon successful completion of each 
level, the student is eligible to apply to take the 
National Registry Examination at their r espective 
level of tr aining. Successful completion of the e xam 
is requir ed for state licensur e in Alabama as an EMT, 
AEMT, and Paramedic. 

 

As vital members of the EMS team, EMT s provide 
pre-hospital emer gency car e to ill and injur ed 
patients, continuing that car e until the patient is 
under the car e of a higher le vel of licensur e. EMTs 
have the kno wledge and skills to pr ovide basic life 
support to all patients whether the pr oblem is 

tr auma, car diac, or medical. EMT s splint fr actur es, 
bandage wounds, and stabilize a patient for 
tr ansport to a medical facility . AEMTs establish IV 
lines, insert blind intubation de vices and can 
administer certain medications. Par amedics ar e the 
highest le vel of pr e-hospital car e in the EMS system. 
Paramedics r ecord and interpr et EKG findings, tr eat 
cardiac arr est with defibrillation and car dioversion, 
reduce shock b y IV fluid administr ation, pr ovide 
ventilation and airway pr otection b y endotr acheal 
intubation and administer pharmacological ther apy. 
Paramedics serve as team leaders on EMS units. 

 

Graduates of the EMS pr ogr am find emplo yment 
with ambulance services, hospitals, fir e 
departments, r escue squads and in industrial safety . 
Other opportunities for emplo yment include 
emer gency clinics, insur ance companies, fir e service 
agencies and law enfor cement agencies.   

 

The curriculum plans for EMT , AEMT, and Paramedic 
adher e to the National EMS Education Standar ds as 
developed b y the National Highway and T raffic 
Safety Administr ation and meet the appr oval of the 
Alabama Department of Public Health, Office of 
Emergency Medical Services. EMS courses ar e open 
to students who meet gener al admission and entry-
level requir ements. All students must complete the 
ACCUPLACER or ACT prior to admission into an EMS 
progr am. EMS students must be certified in CPR at 
the Health Car e Provider le vel or equivalent and 
have completed the OSHA Blood borne Pathogens 
class befor e entering clinical ar eas. Passing score for 
EMS courses is 75%. 

 

To be eligible for clinical tr aining, students must 
attend a clinical orientation session. Dates, time and 
location of clinical orientation sessions ar e 
published each semester . It is highly r ecommended 
that all students applying to the par amedic pr ogr am 
attend an information session; dates and times 
posted on EMS website. 

 

Estimated pr ogr am costs for EMT , AEMT, and 
Paramedic can be found on the pr ogr am website 

www .calhoun.edu/EMS 
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Mor e EMS progr am information, including policies 
on tr ansfer cr edit, advanced placement, and 
experiential learning cr edit, can be found on the 
website or b y contacting the allied health secr etary 
at 256-306-2786 or Pr ogr am Dir ector Tyler Mosle y at 
256-306-2978   / E-mail: richar d.mosle y@calhoun.edu 

 

ELIGIBILITY CRITERIA 

Enrolled EMS students ar e requir ed to successfully 
complete both the academic and clinical 
requir ements of the pr ogr am to gr aduate.   The EMS 
progr am has a list of Eligibility Criteria which outline 
the cognitive, affective, and psychomotor skills 
deemed as minimally necessary for admission, 
progr ession, gr aduation, and the pr ovision of safe 
patient car e.  If a student cannot demonstr ate the 
skill and abilities delineated in the Eligibility Criteria, 
it is the r esponsibility of the student to r equest 
appr opriate accommodations thr ough the C CC 
Office of Student Disability Services.   The EMS 
progr am Eligibility Criteria can be found on the EMS 
website.      

Students accepted for enr ollment in Par amedic 
courses must also:  

1.   Have completed the A CT or ACCUPLACER 

2.   Meet all institutional admission r equir ements 

3.   Successfully complete Basic Car diac Life Support 
for the Healthcar e Provider 

4.   Submit to a physical e xamination b y a licensed 
MD, DO or CRNP to include: 

a.   Written documentation (on a form pr ovided b y 
the pr ogr am) of the e xaminer Õs opinion r egarding 
the pr ospective student as follo ws: 

-  the emotional and physical ability to carry out the 
normal activities of pr e-hospital emer gency car e 

-  compliance with the EMS Eligibility Criteria 

-  a health history 

b. Curr ent immunizations to include: 

-  Tetanus D within past 10 years 

-  MMR vaccine prior to 1969 or rubella titer 1.8 or > 

-  Two step TB skin test (chest x-r ay if positive) 

-  Hepatitis B vaccine series, positive hepatitis B titer 
or signed waiver of vaccination r efusal 

-  Appr opriate influenza vaccine for clinical courses 
SP/FA semesters 

c.   Visual / auditory / verbal ability to include: 

-  vision corr ected in one e ye to 20/20 (students who 
desir e to drive an ambulance must also possess 
appr ox. 180 degr ees of peripher al vision capacity) 

-  color per ception 

-  ability to send and r eceive verbal messages 

5.   Purchase curr ent pr ofessional liability insur ance 
thru the health division 

6.   Submit pr oof of health/hospitalization/accident 
insur ance or a signed waiver of r elease of liability 

7.   Submit to a backgr ound check and drug scr een, 
at the student Õs expense, completed b y college 
selected agencies.   Both must be negative as 
defined in Division policies. 

8.   All entering par amedic students must have a 
minimum cumulative GP A of 2.0 or > 

9.   All students entering par amedic courses must 
possess an unencumber ed Alabama EMT or AEMT 
license and have successfully completed BIO 201 
prior to r egistr ation. 

 

Licensur e 

 

Progr am gr aduates ar e requir ed to comply with 
specific licensur e requir ements as set forth b y the 
National Registry of EMT s and the Alabama 
Department of Public Health to become licensed as 
an EMT, AEMT, or Paramedic.   Situations that may 
affect licensur e compliance include, but ar e not 
limited to: 

1. Not being 18 years of age or older; 
2. Convicted of any criminal act, incl. DUI 

convictions; 
3. Addicted to the use of into xicating liquors or 

contr olled substances at pr esent or in the past; 
4. Not possessing 180-degr ee peripher al vision 

capacity . 
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Readmission 

 

A student may be r eadmitted to an EMS course one 
time follo wing a failur e due to poor academic 
performance or a withdr awal. A student will not be 
readmitted to the EMS pr ogr am if he/she has been 
removed fr om class or a clinical r otation due to 
unpr ofessional behavior or patient endangerment.  
Students who r eturn follo wing a failur e or 
withdr awal ar e consider ed to be using their second 
and final opportunity to complete the EMS 
progr am.  Readmission of eligible students is based 
on the availability of space. 

 

Readmission r equir ements: 

1.   Written notification at least one month in 
advance to the EMS pr ogr am dir ector that the 
student desir es to r eenter the pr ogr am. 

2.   A current minimum cumulative gr ade point 
average of 2.0. 

3.   For par amedic courses, no longer than twelve 
(12) months may elapse between completion of an 
EMS paramedic course and enr ollment in 
subsequent courses. 

 

Students in the Health Division ar e readmitted 
under the C CC Catalog in effect the year of 
readmission. 

 

When ther e is probable cause, the Allied Health 
Department r eserves the right to r equir e a 
prospective student, a student curr ently enr olled in 
a progr am, or a r eturning student to submit to 
psychological testing/ counseling, drug and/or 
alcohol scr eening and/or a physical e xamination b y 
a licensed physician at the student Õs expense and to 
submit a r eport of the outcomes to the AH Dept. The 
AH Dept. will pr ovide a specific form for this 
purpose, when applicable. All r eports will be 
reviewed b y the AH Dept. to determine if a student 
may be admitted, r eadmitted, or r etained in EMS 
courses. 

 

In conjunction with C CC Workfor ce Solutions, 
continuing education courses may be offer ed by 
request. Those inter ested should contact the EMS 
office at 256/306-2786. 

 

Policies for the EMS pr ogr am ar e subject to change 
at any time. W ritten notice will be given to students 
enrolled in EMS courses prior to implementation of 
policy change. 

 

The CCC Paramedic Pr ogr am is accredited b y the 
Commission on Accr editation of Allied Health 
Education Pr ogr ams (CAAHEP), 1361 Park Street, 
Clearwater , Florida 33756, phone (727) 210-2350,
www .caahep.or g  upon the r ecommendation of
Committee on Accr editation of Educational 
Progr ams for the Emer gency Medical Services 
Professions (CoAEMSP), 8301 Lakeview Parkway , 
Suite 111-312, Rowlett, Texas 75088, phone (214) 
703-8445 www .coaemsp.or g 

*CPR is requir ed in the first semester if not alr eady 
certified at the pr ofessional le vel 

Progr am Code: 
AAS-EMS 
CIP: 
51.0904 
Type: A.A.S. 

EMT (one semester) 
Item # Title Credits 
EMS 118 Emergency Medical T echnician 9 
EMS 119 Emergency Medical T echnician 

Clinical 
1 

EMS 100 
(Optional) 

EMS 100 : Cardiopulmonary 
Resuscitation I 

1 

EMS 107 Emergency Vehicle Oper ator 
Ambulance 

1 

ENG 101 English Composition I 3 

AEMT (one semester) 
Item # Title Credits 
EMS 155 Advanced Emer gency Medical 

Technician 
7 

EMS 156 Advanced Emer gency Medical 
Technician Clinical 

2 

BIO 201 Human Anatomy and 
Physiology I 

4 
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Paramedic Ð First Semester 
(SUMMER) 
Item # Title Credits 
EMS 241 Paramedic Car diology 3 
EMS 242 Paramedic Patient Assessment 3 
EMS 257 Advanced Pharmacology 2 
EMS 244 Paramedic Clinical I 1 
SPH 106 Fundamentals of Or al 

Communication 
3 

 Humanities/Fine Arts Elective 3 

Paramedic Ð Second Semester (FALL) 
Item # Title Credits 
EMS 245 Paramedic Medical 

Emergencies 
3 

EMS 246 Paramedic Trauma 
Management 

3 

EMS 247 Paramedic Special Populations 2 
EMS 248 Paramedic Clinical II 3 
MTH 100 Intermediate College Algebr a 3 
BIO 202 Human Anatomy and 

Physiology II 
4 

Paramedic - Thir d Semester (SPRING) 
Item # Title Credits 
EMS 253 Paramedic Transition to the 

Workfor ce 
2 

EMS 254 Advanced Competencies for 
the Paramedic 

2 

EMS 255 Paramedic Field Pr eceptorship 5 
EMS 256 Paramedic Team Leadership 1 
PSY 200 General Psychology 3 
 Total cr edits: 71 

General Studies 

General Studies - Art Example Plan of 
Study 

**Students should consult their ST ARS guide and 
the AREA V page of their  planned tr ansfer institution 
to select gener al electives and meet with  a Calhoun 
academic adviser to finalize a plan for gr aduation. 

For mor e information, please contact Ms. Kathryn 
Vaughn at  kathryn.vaughn@calhoun.edu. 

*ART 203, Art History I fulfills Fine Arts elective. 

For your Art Elective, choose one of the follo wing: 
Art 133, 134, 231, 232, 233, or 234. 

Progr am Code: 

AS-GENED 
Type: A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Electives (3-6 

credits) 
3 - 6 

ART 203 Art History I 3 
 Humanities Elective (3-6 

credits) 
3 - 6 

 Natur al Science Electives 8 
 MTH 110 or higher 3 
 History Electives (3-6 cr edits) 3 - 6 
 Social/Behavior al Science 

Electives (6-9 credits) 
6 - 9 

EXAMPLE AREA V COURSES 
Item # Title Credits 
ART 113 Drawing I 3 
ART 114 Drawing II 3 
ART 121 Two-dimensional Composition 

I 
3 

ART 127 Three-dimensional 
Composition 

3 

ART 204 Art History II 3 
 Art Elective 3 
 Total cr edits: 60 

General Studies - Biology Example 
Plan of Study 

Students planning to pursue tr ansfer to a four-year 
university should complete a ST ARS guide and AREA 
V progr am of study to an Alabama university (or 
contact the tr ansfer institution if out of state for 
tr ansfer ability guidance) to ensur e transfer 
readiness and satisfaction of course and pr ogr am 
requir ements. Some four-year institutions r equir e 
two semesters of Physics r ather than Or ganic 
Chemistry as part of the degr ee progr am. Talk with 
your Calhoun adviser and complete an official ST ARS 
guide to guar antee your pr ogr am of study for 
tr ansfer is corr ect. 

For mor e information, please contact Dr . Divya 
Pradhan at divya.pr adhan@calhoun.edu.  
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NOTES: 

*MTH 112 or higher: MTH 113 is r equir ed as the 
prerequisite to MTH 215 Calculus I.  

**Select  CHM 221/222     ��     PHY 213/214 based 
on your tr ansfer institution degr ee plan.  

Progr am Code: 
AS-GENED 
Type: A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Electives (3-6 

credits) 
3 - 6 

 Fine Arts Elective 3 
 Humanities Elective (3-6 

credits) 
3 - 6 

BIO 103 Principles of Biology I 4 
BIO 104 Principles of Biology II 4 
 MTH 112 or higher 3 
 History Electives (3-6 cr edits) 3 - 6 
 Social/Behavior al Science 

Electives (6-9 credits) 
6 - 9 

BIOLOGY EXAMPLE AREA V COURSES 
Item # Title Credits 
CHM 111 College Chemistry I 4 
CHM 112 College Chemistry II 4 
MTH 125 Calculus I 4 
CIS 146 Micr ocomputer Applications 3 
 CHM 221 and CHM 222 or PHY 

213 and PHY 214 
8 

 Total cr edits: 65 

General Studies - Biotechnology 
Example Plan of Study 

The Biotechnology degr ee option is not guar anteed 
for tr ansfer b y the state STARS progr am. Students 
using this as a guide to ward a four-year pr ogr am 
are strongly encour aged to contact senior 
institutions for tr ansfer ability and satisfaction of 
prerequisites in the specific pr ogr am. 

 

For mor e information, please contact Dr . David 
Ansardi at david.ansar di@calhoun. edu.  

 

Progr am Code: 
AS-GENED 
Type: A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Electives (3-6 

credits) 
3 - 6 

 Fine Arts Elective 3 
 Humanities Elective (3-6 

credits) 
3 - 6 

BIO 103 Principles of Biology I 4 
CHM 111 College Chemistry I 4 
MTH 112 Precalculus Algebr a 3 
 History Electives (3-6 cr edits) 3 - 6 
 Social/Behavior al Science 

Electives (6-9 credits) 
6 - 9 

EXAMPLE AREA V COURSES 
Item # Title Credits 
CHM 112 College Chemistry II 4 
BIO 105 Intr oduction to Biotechnology 4 
BIO 107 Cell Cultur e 4 
BIO 203 Techniques in Molecular 

Biology 
4 

BIO 252 Directed Studies in 
Biotechnology 

2 

BIO 254 Advanced Topics in 
Biotechnology 

2 - 3 

BIO 256 Biotechnology Internship 2 
 Total cr edits: 64-65 
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General Studies - Business Example 
Plan of Study 
Business and Accounting 
degr ee requir ements differ among 
universities. Be sur e to consult 
calhoun.edu/BusinessDegr ee to find the 
study plan that is appr opriate for the 
university to which you intend to 
tr ansfer . 
* Must complete a two-course sequence in either 
Liter atur e or History . Consult an advisor or 
calhoun.edu/BusinessDegr ee for guidance 

* Students who place abo ve MTH 112 and take 
either MTH 120 or MTH 125 as their only math 
course should consult an adviser about alternatives 
to meet the cr edit hour r equir ement. 

 

For mor e information, please contact Ms. Rita Mintz 
at rita.mintz@calhoun.edu.  

 

Progr am Code: 
AS-GENED 
Type: A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Electives (3-6 

credits) 
3 - 6 

 Fine Arts Elective 3 
 Humanities Elective (3-6 

credits) 
3 - 6 

 Natur al Science Electives 8 
 MTH 110 OR MTH 112 3 
ECO 231 Principles of Macr oeconomics 3 
ECO 232 Principles of Micr oeconomics 3 
 Social/Behavior al Science 

Electives (0-3 credits) 
0 - 3 

 History Electives (3-6 cr edits) 3 - 6 

EXAMPLE AREA V COURSES 
Item # Title Credits 
BUS 241 Principles of Accounting I 3 
BUS 242 Principles of Accounting II 3 
BUS 263 The Legal and Social 

Environment of Business 
3 

BUS 271 Business Statistics I 3 
BUS 272 Business Statistics II 3 
CIS 146 Micr ocomputer Applications 3 
 MTH 120 OR MTH 125 OR 

APPROPRIATE SUBSTITUTION 
3 - 4 

 Total cr edits: 63-64 

General Studies - Chemistry Example 
Plan of Study 

Students planning to pursue tr ansfer to a four-year 
university should complete a ST ARS guide and AREA 
V progr am of study to an Alabama university (or 
contact the tr ansfer institution if out of state for 
tr ansfer ability guidance) to ensur e transfer 
readiness and satisfaction of course and pr ogr am 
requir ements. Talk with your Calhoun adviser and 
complete an official ST ARS guide to guar antee your 
progr am of study for tr ansfer is corr ect. 

 

For mor e information, please contact Dr . Rhonda 
Coffelt at rhonda.coffelt@calhoun.edu or Dr . 
Amanda Hendrix at amanda.hendrix@calhoun.edu.  

Progr am Code: 
AS-GENED 
Type: A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Electives (3-6 

credits) 
3 - 6 

 Fine Arts Elective 3 
 Humanities Elective (3-6 

credits) 
3 - 6 

CHM 111 College Chemistry I 4 
CHM 112 College Chemistry II 4 
MTH 125 Calculus I 4 
 History Electives (3-6 cr edits) 3 - 6 
 Social/Behavior al Science 

Electives (6-9 credits) 
6 - 9 
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EXAMPLE AREA V COURSES 
Item # Title Credits 
CHM 221 Organic Chemistry I 4 
CHM 222 Organic Chemistry II 4 
PHY 213 General Physics with Calculus I 4 
PHY 214 General Physics with Calculus 

II 
4 

MTH 126 Calculus II 4 
CIS 146 Micr ocomputer Applications 3 
 Total cr edits: 66 

General Studies - Computer Science 
Example Plan of Study 

The Associate of Science (A.S.) degree Example Plan 
of Study  in Computer Science includes the math and 
computer science pr eparation you need to continue 
toward your bachelor Õs degr ee in softwar e 
development, cybersecurity , progr amming, system 
administr ation, or other computer science field.  
Through our membership in the ST ARS network 
(http://stars.tr oy.edu/stars.html ), the courses you 
take to ward your Calhoun degr ee can be verified for 
tr ansfer ability to any public university in Alabama. 

For mor e information, please contact Dr . Nainika 
Patnayakuni at nainika.patnayakuni@calhoun.edu . 

 

 

Progr am Code: 
AS-GENED 
Type: A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Electives (3-6 

credits) 
3 - 6 

 Fine Arts Elective 3 
 Humanities Elective (3-6 

credits) 
3 - 6 

 Natur al Science Sequence - 8 
Credits 

8 

 MTH 112 or higher 3 
 History Electives (3-6 cr edits) 3 - 6 
 Social/Behavior al Science 

Electives (6-9 credits) 
6 - 9 

EXAMPLE AREA V COURSES 
Item # Title Credits 
MTH 113 Precalculus Trigonometry 3 
MTH 125 Calculus I 4 
MTH 126 Calculus II 4 
CIS 251 C++ Progr amming 3 
 General Electives (5-6 credits) 5 - 6 
 Total cr edits: 61-62 

General Studies - Criminal Justice 
Example Plan of Study 

Students planning to pursue tr ansfer to a four-year 
university should complete a ST ARS guide and AREA 
V progr am of study to an Alabama university (or 
contact the tr ansfer institution if out of state for 
tr ansfer ability guidance) to ensur e transfer 
readiness and satisfaction of course and pr ogr am 
requir ements. Talk with your Calhoun adviser and 
complete an official ST ARS guide to guar antee your 
progr am of study for tr ansfer is corr ect. Visit 
stars.tr oy.edu for the accur ate class selection.  

For mor e information, please contact Jim Ste wart at 
jim.ste wart@calhoun.edu.  

* Gener al electives must be selected fr om the Ar ea V 
page of an Alabama tr ansfer school, or contact the 
tr ansfer institution if out  of  state for elective 
choices. 

Progr am Code: 
AS-GENED 
Type: A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Electives (3-6 

credits) 
3 - 6 

 Fine Arts Elective 3 
 Humanities Elective (3-6 

credits) 
3 - 6 

 Natur al Science Electives 8 
 MTH 110 or higher 3 
 History Electives (3-6 cr edits) 3 - 6 
 Social/Behavior al Science 

Electives (6-9 credits) 
6 - 9 
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EXAMPLE AREA V COURSES 
Item # Title Credits 
CRJ 100 Intr oduction to Criminal 

Justice 
3 

CIS 146 Micr ocomputer Applications 3 
 CRJ Elective (CRJ 110, CRJ 150 

OR CRJ 160) 
3 

 CRJ Elective (CRJ 110, CRJ 150 
OR CRJ 160) 

3 

 General Electives (7 credits) 7 
 Total cr edits: 61 

General Studies - Elementary 
Education Example Plan of Study 

* Mathematics: T o fulfill the Mathematics Electives in 
the Ar ea V requir ements, students must take 2 
lower-le vel courses at MTH 100 or abo ve, not 
including r emedial courses; as well as 1 upper-le vel 
course, MTH 110 or abo ve.  

Progr am Code: 
AS-GENED 
Type: A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Electives (3-6 

credits) 
3 - 6 

 Fine Arts Elective 3 
 Humanities Elective (0-3 

credits) 
0 - 3 

 SPH 106 or SPH 107 3 
 Natur al Science Elective (4 

credits) 
4 

BIO 103 Principles of Biology I 4 
 MTH 110 or higher 3 
 History Electives (3-6 cr edits) 3 - 6 
PSY 200 General Psychology 3 
 Social/Behavior al Science 

Electives (3-6 credits) 
3 - 6 

EXAMPLE AREA V COURSES 
Item # Title Credits 
 Natur al Science Elective (4 

credits) 
4 

 Mathematics Elective (Lo wer 
Level) 

3 

 Mathematics Elective (Lo wer 
Level) 

3 

 Mathematics Elective (Upper 
Level) 

3 

CIS 146 Micr ocomputer Applications 3 
PSY 210 Human Gr owth and 

Development 
3 

 General Electives (1 credit) 1 
 Total cr edits: 62 

General Studies - English Example 
Plan of Study 

For mor e information, please contact Dr . Steve 
Calatrello at stephen.calatr ello@calhoun.edu.  

 

*For Gener al Electives, 6 hours of For eign Language 
Sequence recommended.  

Progr am Code: 
AS-GENED-GENG 
Type: A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Sequence (6 credits) 6 
 Fine Arts Elective 3 
 SPH 106 or SPH 107 3 
 Natur al Science Electives 8 
 MTH 110 or higher 3 
 History Elective (3 cr edits) 3 
 Social/Behavior al Science 

Electives (9 credits) 
9 

EXAMPLE AREA V COURSES 
Item # Title Credits 
CIS 146 Micr ocomputer Applications 3 
 Liter atur e Sequence (6 credits) 6 
 General Electives (10 credits) 10 
 Total cr edits: 61 
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General Studies - Gener al Education 
Example Plan of Study 

Students planning to pursue tr ansfer to a four-year 
university should complete a ST ARS guide and Area 
V progr am of study to an Alabama university (or 
contact the tr ansfer institution if out of state for 
tr ansfer ability guidance) to ensur e transfer 
readiness and satisfaction of course and pr ogr am 
requir ements. Talk with your Calhoun adviser and 
complete an official ST ARS guide to guar antee your 
progr am of study for tr ansfer is corr ect. Visit 
stars.tr oy.edu for the accur ate class selection.  

* For the Concentr ation Requir ements, gener al 
electives must be selected fr om the Ar ea V page of 
an Alabama Transfer school, or contact the tr ansfer 
institution if out of state for elective choices.  

* Must check with tr ansfer institution concerning a 
sequence in the Liter atur e, History and Natur al 
Science areas. 

Progr am Code: 
AS-GENED-GNST 
Type: A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Electives (3-6 

credits) 
3 - 6 

 Fine Arts Elective 3 
 Humanities Elective (3-6 

credits) 
3 - 6 

 Natur al Science Electives 8 
 MTH 110 or higher 3 
 History Electives (3-6 cr edits) 3 - 6 
 Social/Behavior al Science 

Electives (6-9 credits) 
6 - 9 

EXAMPLE AREA V COURSES 
Item # Title Credits 
 General Electives (19 credits) 19 
 Total cr edits: 61 

General Studies - History Example 
Plan of Study 

Students planning to pursue tr ansfer to a four-year 
university should complete a ST ARS guide and AREA 
V progr am of study to an Alabama university (or 
contact the tr ansfer institution if out of state for 
tr ansfer ability guidance) to ensur e transfer 
readiness and satisfaction of course and pr ogr am 
requir ements. Talk with your Calhoun adviser and 
complete an official ST ARS guide to guar antee your 
progr am of study for tr ansfer is corr ect. 

For the Example Ar ea V Courses, gener al electives 
must be selected fr om the Ar ea V page of an 
Alabama Transfer school, or contact the tr ansfer 
institution if out of state for elective choices.  

For mor e information, please contact Glenda 
Mitchell at  Glenda.mitchell@calhoun.edu . 

Progr am Code: 
AS-GENED 
Type: A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Electives (3 credits) 3 
 Fine Arts Elective 3 
 Humanities Elective (3 cr edits) 3 
 SPH 106 or SPH 107 3 
 Natur al Science Electives 8 
 MTH 110 or higher 3 
HIS 121 World History I 3 
HIS 122 World History II 3 
 Social/Behavior al Science 

Electives (6 credits) 
6 

EXAMPLE AREA V COURSES 
Item # Title Credits 
HIS 201 United States History I 3 
HIS 202 United States History II 3 
CIS 146 Micr ocomputer Applications 3 
 General Electives (10 credits) 10 
 Total cr edits: 61 
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General Studies - Mathematics 
Example Plan of Study 

For mor e information, please contact Dr . Katey 
Bjurstr om at kate y.bjurstr om@calhoun.edu. 

Progr am Code: 
AS-GENED 
Type: A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Electives (3-6 

credits) 
3 - 6 

 Fine Arts Elective 3 
 Humanities Elective (3 cr edits) 3 
 SPH 106 or SPH 107 3 
PHY 213 General Physics with Calculus I 4 
PHY 214 General Physics with Calculus 

II 
4 

MTH 113 Precalculus Trigonometry 3 
 History Electives (3-6 cr edits) 3 - 6 
 Social/Behavior al Science 

Electives (6-9 credits) 
6 - 9 

EXAMPLE AREA V COURSES 
Item # Title Credits 
MTH 125 Calculus I 4 
MTH 126 Calculus II 4 
MTH 227 Calculus III 4 
MTH 237 Linear Algebr a 3 
CIS 251 C++ Progr amming 3 
 Total cr edits: 60 

General Studies - Music Example Plan 
of Study 

For mor e information, please contact Dr . Holly Powe 
at holly .powe@calhoun.edu.  

 

* The For eign Language r equir ement should be 
taken as a two-course sequence.  

* MUS 111 r equir es a minimum gr ade of C in MUS 
110 or acceptable scor e on placement test (75%).  

Progr am Code: 
AS-GENED 
Type: A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Electives (3-6 

credits) 
3 - 6 

MUS 101 Music Appr eciation 3 
 Foreign Language (4 cr edits) 4 
 Humanities Elective (0-3 

credits) 
0 - 3 

 Natur al Science Electives 8 
 MTH 110 or higher 3 
 History Electives (3-6 cr edits) 3 - 6 
 Social/Behavior al Science 

Electives (6-9 credits) 
6 - 9 

EXAMPLE AREA V COURSES 
Item # Title Credits 
 Foreign Language (4 cr edits) 4 
MUS 111 Music Theory I 3 
MUS 113 Music Theory Lab I 1 
MUS 112 Music Theory II 3 
MUS 114 Music Theory Lab II 1 
 MUP Electives (5 credits) 5 
 MUL Electives in Ensembles (4 

credits) 
4 

 Total cr edits: 64 

General Studies - Physics Example 
Plan of Study 

Students planning to pursue tr ansfer to a four-year 
university should complete a ST ARS guide and AREA 
V progr am of study to an Alabama university (or 
contact the tr ansfer institution if out of state for 
tr ansfer ability guidance) to ensur e transfer 
readiness and satisfaction of course and pr ogr am 
requir ements. Talk with your Calhoun adviser and 
complete an official ST ARS guide to guar antee your 
progr am of study for tr ansfer is corr ect. 

For mor e information, please contact Dr . John 
Golben at john.golben@calhoun.edu.  

Progr am Code: 
AS-GENED 
Type: A.S. 
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GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Electives (3-6 

credits) 
3 - 6 

 Fine Arts Elective 3 
 Humanities Elective (3-6 

credits) 
3 - 6 

PHY 213 General Physics with Calculus I 4 
PHY 214 General Physics with Calculus 

II 
4 

MTH 125 Calculus I 4 
 History Electives (3-6 cr edits) 3 - 6 
 Social/Behavior al Science 

Electives (6-9 credits) 
6 - 9 

EXAMPLE AREA V COURSES 
Item # Title Credits 
CHM 111 College Chemistry I 4 
CHM 112 College Chemistry II 4 
MTH 126 Calculus II 4 
MTH 227 Calculus III 4 
CIS 146 Micr ocomputer Applications 3 
 General Electives (6 credits) 6 
 Total cr edits: 68 

General Studies - Pre-Engineering 
Example Plan of Study 

Students planning to pursue tr ansfer to a four-year 
university should complete a ST ARS guide and AREA 
V progr am of study to an Alabama university (or 
contact the tr ansfer institution if out of state for 
tr ansfer ability guidance) to ensur e transfer 
readiness and satisfaction of course and pr ogr am 
requir ements. Talk with your Calhoun adviser and 
complete an official ST ARS guide to guar antee your 
progr am of study for tr ansfer is corr ect. 

For mor e information, please contact Rodne y Alfor d 
at rodne y.alfor d@calhoun.edu or Ernest Williams at 
ernest.williams@calhoun.edu.  

Progr am Code: 
AS-GENED 
Type: A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Electives (3 credits) 3 
 Fine Arts Elective 3 
 Humanities Elective (3 cr edits) 3 
PHY 213 General Physics with Calculus I 4 
PHY 214 General Physics with Calculus 

II 
4 

MTH 125 Calculus I 4 
 History Elective (3 cr edits) 3 
 History/Social/Behavior al 

Science Electives (6 credits) 
6 

EXAMPLE AREA V COURSES 
Item # Title Credits 
MTH 126 Calculus II 4 
MTH 227 Calculus III 4 
CHM 111 College Chemistry I 4 
MTH 238 Applied Differ ential Equations 

I 
3 

 General Electives (10 credits) 10 
 Total cr edits: 62 

General Studies - Pre-Nursing 
Example Plan of Study 

For mor e information, please contact Dr . Lynn 
Hogan at lynn.hogan@calhoun.edu.  

 

* For Gener al Electives, PHL 206 Ethics and Society 
highly r ecommended.  

Progr am Code: 
AS-GENED 
Type: A.S. 
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GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Electives (3-6 

credits) 
3 - 6 

 Fine Arts Elective 3 
 Humanities Elective (0-3 

credits) 
0 - 3 

 SPH 106 or SPH 107 3 
CHM 104 Intr oduction to Inor ganic 

Chemistry 
4 

BIO 103 Principles of Biology I 4 
 MTH 110 or higher 3 
 History Electives (3-6 cr edits) 3 - 6 
PSY 200 General Psychology 3 
PSY 210 Human Gr owth and 

Development 
3 

 Social/Behavior al Science 
Electives (0-3 credits) 

0 - 3 

EXAMPLE AREA V COURSES 
Item # Title Credits 
BIO 201 Human Anatomy and 

Physiology I 
4 

BIO 202 Human Anatomy and 
Physiology II 

4 

BIO 220 General Micr obiology 4 
MTH 265 Elementary Statistics 3 
 General Electives (4 credits) 4 
 Total cr edits: 61 

General Studies - Psychology Example 
Plan of Study 

Students planning to pursue tr ansfer to a four-year 
university should complete a ST ARS guide and AREA 
V progr am of study to an Alabama university (or 
contact the tr ansfer institution if out of state for 
tr ansfer ability guidance) to ensur e transfer 
readiness and satisfaction of course and pr ogr am 
requir ements. Talk with your Calhoun adviser and 
complete an official ST ARS guide to guar antee your 
progr am of study for tr ansfer is corr ect. 

For the Concentr ation Requir ements, gener al 
electives must be selected fr om the Ar ea V page of 
an Alabama Transfer school, or contact the tr ansfer 
institution if out of state for elective choices.  

For mor e information, please contact Ms. Sar a Sayle 
at sara.sayle@calhoun.edu.  

Progr am Code: 
AS-GENED 
Type: A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Electives (3-6 

credits) 
3 - 6 

 Fine Arts Elective 3 
 Humanities Elective (3-6 

credits) 
3 - 6 

 Natur al Science Electives 8 
 MTH 110 or higher 3 
 History Electives (3-6 cr edits) 3 - 6 
 Social/Behavior al Science 

Electives (6-9 credits) 
6 - 9 

EXAMPLE AREA V COURSES 
Item # Title Credits 
PSY 200 General Psychology 3 
CIS 146 Micr ocomputer Applications 3 
 Psychology Electives (6 cr edits) 6 
 General Electives (7 credits) 7 
 Total cr edits: 61 

General Studies - Social Work 
Example Plan of Study 

Students planning to pursue tr ansfer to a four-year 
university should complete a ST ARS guide and AREA 
V progr am of study to an Alabama university (or 
contact the tr ansfer institution if out of state for 
tr ansfer ability guidance) to ensur e transfer 
readiness and satisfaction of course and pr ogr am 
requir ements. Talk with your Calhoun adviser and 
complete an official ST ARS guide to guar antee your 
progr am of study for tr ansfer is corr ect. Visit 
stars.tr oy.edu for the accur ate class selection.  

For mor e information, please contact Dr . Isaac 
Sakyi-Addo at anaafi.sakyi-addo@calhoun.edu.  

* For the Example Ar ea V Courses, gener al electives 
must be selected fr om the Ar ea V page of an 
Alabama Transfer school, or contact the tr ansfer 
institution if out of state for elective choices.  
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Progr am Code: 
AS-GENED 
Type: A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Electives (3-6 

credits) 
3 - 6 

 Fine Arts Elective 3 
 Humanities Elective (3-6 

credits) 
3 - 6 

BIO 103 Principles of Biology I 4 
 Natur al Science Elective (4 

credits) 
4 

 MTH 110 or higher 3 
 History Electives (3-6 cr edits) 3 - 6 
PSY 200 General Psychology 3 
SOC 200 Intr oduction to Sociology 3 
 Social/Behavior al Science 

Electives (0-3 credits) 
0 - 3 

EXAMPLE AREA V COURSES 
Item # Title Credits 
 MTH 265 OR PSY 260 3 
ECO 231 Principles of Macr oeconomics 3 
 General Electives (13 credits) 13 
 Total cr edits: 61 

General Studies - Sociology Example 
Plan of Study 

Students planning to pursue tr ansfer to a four-year 
university should complete a ST ARS guide and AREA 
V progr am of study to an Alabama university (or 
contact the tr ansfer institution if out of state for 
tr ansfer ability guidance) to ensur e transfer 
readiness and satisfaction of course and pr ogr am 
requir ements. Talk with your Calhoun adviser and 
complete an official ST ARS guide to guar antee your 
progr am of study for tr ansfer is corr ect. Visit 
stars.tr oy.edu for the accur ate class selection.  

For mor e information, please contact Dr . Isaac 
Sakyi-Addo at anaafi.sakyi-addo@calhoun.e du. 

* Must check with tr ansfer institution 
concerning  sequences in the Liter atur e, History and 
Natur al Science areas.  

* For the Example Ar ea V Courses, gener al electives 
must be selected fr om the Ar ea V page of an 
Alabama Transfer school, or contact the tr ansfer 
institution if out of state for elective choices.  

Progr am Code: 
AS-GENED 
Type: A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Electives (3-6 

credits) 
3 - 6 

 Fine Arts Elective 3 
 Humanities Elective (3-6 

credits) 
3 - 6 

BIO 103 Principles of Biology I 4 
 Natur al Science Elective (4 

credits) 
4 

 MTH 110 or higher 3 
 History Electives (3-6 cr edits) 3 - 6 
SOC 200 Intr oduction to Sociology 3 
 Social/Behavior al Science 

Electives (3-6 credits) 
3 - 6 

EXAMPLE AREA V COURSES 
Item # Title Credits 
CIS 146 Micr ocomputer Applications 3 
 Sociology Electives (6 cr edits) 6 
 General Electives (10 credits) 10 
 Total cr edits: 61 

General Studies - Theatr e Example 
Plan of Study (Acting, T echnical/
Design, and Musical Theatr e) 

Students should consult their ST ARS guide and the 
AREA V page of their planned tr ansfer institution to 
select gener al electives and meet with a Calhoun 
academic adviser to finalize a plan for gr aduation.  

For mor e information, please contact William 
Godsey at will.godse y@calhoun.edu.   

THR 115 Workshop III, THR 213 W orkshop IV , THR 
214 Workshop V , THR 215 Workshop VI, THR 124 
Theatr e Technology Scenery & Lighting, THR 126 
Intr oduction to Theatr e, THR 210 Introduction to 
Theatrical Design, THR 236 Stagecr aft, THR 141 
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Intr oduction to Dance in Theatr e I, THR 142 
Intr oduction to Dance II, THR 151 Musical Theatr e, 
THR 152 Musical Theatr e II, MIC 153 Audio 
Engineering Fundamentals, V CM 285 Multimedia 
Production, MUL 180 Chor ale, MUL 111 Class Voice I, 
MUL 112 Class Voice II. 

Progr am Code: 
AS-GENED 
Type: A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
 Liter atur e Sequence (6 credits) 6 
THR 120 Theatr e Appr eciation 3 
SPH 107 Fundamentals of Public 

Speaking 
3 

 Natur al Science Electives 8 
 MTH 110 OR MTH 112 3 
 History Elective (3 cr edits) 3 
 History or Social/Behavior al 

Science Electives (6-9 credits) 
6 - 9 

EXAMPLE AREA V COURSES 
Item # Title Credits 
THR 113 Theatr e Workshop I 2 
THR 114 Theatr e Workshop II 2 
THR 131 Acting Techniques I 3 
THR 241 Voice and Speech for the 

Performer 
3 

 General Electives (9-11 credits) 9 - 11 
 Total cr edits: 61-63 

Medical Labor atory 
Technology 

Medical Labor atory Assistant (MLA) 
Short-term Certificate 

DRUG TESTING/BACKGROUND CHECKS 

 

As stipulated b y the health agencies with which the 
Allied Health Department contr acts for clinical 
experience, each student enr olled in any clinical 
experiences at Calhoun Community College will 
under go health scr een, drug, alcohol testing and/or 

backgr ound checks as a pr econdition to beginning a 
clinical r otation. The fee for testing/checks is the 
responsibility of the student. W ritten guidelines for 
the pr ocess will be pr ovided to the student at the 
beginning of the pr ogr am. 

 

POLICIES AND CURRICULUM 

Policies and Curriculum for the Medical Labor atory 
Assistant pr ogr am ar e subject to change at any 
time. W ritten notice will be given to all students 
enrolled in MLA courses prior to implementation of 
change. 

ENROLLMENT REQUIREMENTS FOR MLA 
CERTIFICATE PROGRAM 

Once enr olled in the MLA pr ogr am but prior to 
being scheduled for any clinical e xperience, the 
student must 

1. Provide a curr ent Health Division Student Health 
Form (to be pr ovided) that has been completed b y a 
licensed physician or nurse pr actitioner . 

2. Have the ability to perform eligibility criteria as 
listed on health form. 

3. Present pr oof that the y have received the thr ee (3) 
Hepatitis B vaccinations or pr oof of immunity to the 
Hepatitis B virus. If a student chooses not to r eceive 
the Hepatitis B vaccine, the y must sign a form 
indicating their r efusal (waiver form). 

4. Purchase of pr ofessional liability insur ance 
thr ough the College as r equir ed by MLA progr am. 

5. In addition to the abo ve College r equir ements, 
the contr acts between Calhoun Community College 
and ar ea healthcar e providers r equir e proof of the 
follo wing prior to students being scheduled for or 
attending a clinical e xperience: 

¥ Current car diopulmonary r esuscitation (CPR) 
course completion, pr ofessional le vel, 

¥ Drug and / or alcohol abuse testing, and 

¥ Criminal backgr ound check. 

6. Fees / costs for all of the abo ve enrollment 
requir ements will be the sole r esponsibility of the 
student. 

Calhoun Community College Medical Labor atory 
Assistant Pr ogr am   ELIGIBILITY CRITERIA 
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ELIGIBILITY CRITERIA 

Enrolled MLA students ar e requir ed to successfully 
complete both the academic and clinical 
requir ements of the pr ogr am to gr aduate. The MLA 
progr am has a list of Eligibility Criteria, which 
outline the cognitive, affective, and psychomotor 
skills deemed as minimally necessary for admission, 
progr ession, gr aduation, and the pr ovision of safe 
patient car e. If a student cannot demonstr ate the 
skill and abilities delineated in the Eligibility Criteria, 
it is the r esponsibility of the student to r equest 
appr opriate accommodations thr ough the C CC 
Office of Student Disability Services. The MLA 
progr am Eligibility Criteria can be found on the MLA 
website. 

Progr am Code: 
STC-MLA 
Type: Short-Term Certificate 

MAJOR COURSE REQUIREMENTS 
Item # Title Credits 
MLT 131 Labor atory Techniques I 4 
MLT 132 Labor atory Techniques II 5 
MLT 286 Clinical Labor atory Pr acticum 

for Mla 
3 

 Total cr edits: 12 

Medical Labor atory Technician (ML T), 
A.A.S. 

A medical labor atory technician is an integr al part of 
the healthcar e team. The r esponsibilities of a ML T 
include pr ocessing and analyzing blood, body fluid 
or other specimens in or der to pr ovide accur ate and 
timely information to the or dering physician. The 
clinical information pr oduced b y the clinical 
labor atory technician is utilized to make diagnostic 
and tr eatment decisions. The pr ogr am can be 
completed in five (5) semesters. 

 

The College is accredited b y the National Accr editing 
Agency for Clinical Labor atory Sciences (NAACLS) for 
the clinical labor atory technician pr ogr am. 
Graduates, upon successful completion of an 
accredited pr ogr am, will be eligible, but not 
requir ed, to take a nationally-r ecognized 
certification e xam, the ASCP (American Society for 
Clinical Pathologists) Medical Labor atory Technician 
(MLT) certification e xam. Be advised that a criminal 
and/or drug history could r esult in denial of 
permission to take the cr edentialing e xamination. 

The addr ess for NAACLS is as follows: 5600 N. River 
Road, Suite 72D0, Rosemont, IL. W ebsite: 
 www .naacls.or g 

 

DRUG TESTING/BACKGROUND CHECKS 

As stipulated b y the health agencies with which the 
Allied Health Department contr acts for clinical 
experience, each student enr olled in any clinical 
experiences at Calhoun Community College will 
under go health scr een, drug, alcohol testing and/or 
backgr ound checks as a pr econdition to beginning a 
clinical r otation. The fee for testing/checks is the 
responsibility of the student. W ritten guidelines for 
the pr ocess will be pr ovided to the student at the 
beginning of the pr ogr am. 

 

POLICIES AND CURRICULUM 

Policies and Curriculum for the Associate Degr ee 
Medical Labor atory Technician pr ogr am ar e subject 
to change at any time. W ritten notice will be given to 
all students enr olled in ML T courses prior to 
implementation of change. 

 

ADMISSION REQUIREMENTS 

Applicants must meet the minimum admission 
standar ds to be consider ed for selection. Class 
enrollment is limited and applicants ar e rank-
ordered using a 100-point system. Applicants not 
meeting minimum admission standar ds ;-00�238�&)�
'327-()6 )( . Minimum admission standar ds for the 
Associate Degr ee Clinical Labor atory Technician 
Progr am ar e listed on the ML T website. 

 

SELECTION PROCESS 

Since class size is limited, the Admission Committee 
will e valuate each applicant Õs academic performance 
and select applicants with the str ongest academic 
record. A 100-point system is used to e valuate 
academic standing based on the calculation of 
points for students meeting Minimum Admission 
Requirements. 

 

Eligibility Criteria 
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Enrolled ML T students ar e requir ed to successfully 
complete both the academic and clinical 
requir ements of the pr ogr am to gr aduate. The ML T 
progr am has a list of Eligibility Criteria which outline 
the cognitive, affective, and psychomotor skills 
deemed as minimally necessary for admission, 
progr ession, gr aduation, and the pr ovision of safe 
patient car e. If a student cannot demonstr ate the 
skill and abilities delineated in the Eligibility Criteria, 
it is the r esponsibility of the student to r equest 
appr opriate accommodations thr ough the C CC 
Office of Student Disability Services. The ML T 
progr am Eligibility Criteria can be found on the ML T 
website. 

 

PROGRESSION IN THE PROGRAM 

Students ar e expected to meet co-r equisite 
requir ements to pr ogr ess in the pr ogr am. Students 
must maintain a minimum of a 2.0 GP A in all 
courses taken and/or tr ansferr ed to Calhoun to 
continue in the pr ogr am. Once accepted into the 
MLT progr am, all course work r equir es a grade of C 
or better to pr ogr ess. 

The course curriculum must be follo wed as listed on 
curr ent schedules. 

Progr am Code: 
AAS-MLT 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
 ENG 102 OR Humanities 

Elective 
3 

 MTH 100 or higher 3 
BIO 103 Principles of Biology I 4 
CHM 104 Intr oduction to Inor ganic 

Chemistry 
4 

 SPH 106 or SPH 107 3 
PSY 200 General Psychology 3 

MAJOR COURSE REQUIREMENTS 
Item # Title Credits 
MLT 111 Urinalysis 3 
MLT 121 MLT Hematology & Body 

Fluids 
6 

MLT 131 Labor atory Techniques I 4 
MLT 141 MLT Microbiology I 5 
MLT 142 MLT Microbiology II 3 
MLT 151 MLT Clinical Chemistry 5 
MLT 161 MLT Integr ated Labor atory 

Simulation 
2 

MLT 181 MLT Immunology 2 
MLT 191 MLT Immunohematology 5 
MLT 293 Mlt Medical Seminar 2 
MLT 294 Medical Labor atory Pr acticum 

- Hematology and Urinalysis 
2 

MLT 295 Medical Labor atory Pr acticum 
- Microbiology 

2 

MLT 296 Medical Labor atory Pr acticum 
- Immunohematology 

2 

MLT 297 Medical Labor atory Pr acticum 
- Chemistry and Immunology 

2 

 Total cr edits: 69 

Music 

Music Technology , A.A.S. 

This progr am is for those inter ested in specializing 
in course work which has application to the 
recording and mixing industries as well as to sound 
design and MIDI pr oduction. Students will study 
audio and MIDI r ecording and mixing using a 
variety of industry standar d softwar e. Students will 
also be r equir ed to complete a pr acticum and 
portfolio class in which the y will pr epare a 
professional r eel as they gain experience in the field. 

Progr am Code: 
AAS-MUT 
CIP: 
50.0999 
Type: A.A.S. 
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GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
 MTH 100 OR HIGHER 3 - 4 
 SPH 106 or SPH 107 3 
 Humanities Elective (3 cr edits) 3 
 Natur al Science or Math 

Elective 
3 - 4 

PSY 200 General Psychology 3 

MAJOR COURSE REQUIREMENTS 
Item # Title Credits 
MIC 253 Digital Audio W orkstation 

Fundamentals 
3 

MIC 153 Audio Engineering 
Fundamentals 

3 

MIC 201 Survey of the Recor ding 
Industry 

3 

MIC 250 Music Technology Pr acticum 
and Portfolio 

3 

MIC 251 Advanced Audio Engineering 3 
MIC 254 Advanced Digital Audio 

Workstations 
3 

MIC 255 MIDI Pr oduction and 
Synthesis 

3 

MIC 293 Mixing T echniques 3 
MUS 101 Music Appr eciation 3 
MUS 103 Survey of Popular Music 2 
MUS 110 Basic Musicianship 3 
MIC 291 Audio for Visual Media 3 
MUS 292 Songwriting 3 
VCM 285 Multimedia Pr oduction 3 
MUL 101 Class Piano I 1 
 Total cr edits: 61-63 

Nursing 

Nursing, A.A.S. 

Associate Degr ee Nursing Curriculum Plan 

The ADN tr ack is 5 semesters in length 
incorpor ating both nursing and gener al education 
classes. All courses must be taken and successfully 
completed in or der, though any or all of the gener al 
education r equir ements may be fulfilled earlier . The 
progr am is available at both the Decatur and 
Huntsville campuses. In addition, clinical education 
takes place at ar ea health car e facilities each 
semester . The requir ed number of hours varies with 
each nursing course. Health facility assignments ar e 

based on the learning needs of the student, not 
geogr aphical pr oximity to their home. Calhoun 
offers admission to the RN pr ogr am in the 
tr aditional day format and the RN Bridge for LPN & 
Paramedic in the tr aditional e vening format. 

 

Nursing Pr ogr ams Offer ed: 

Associate Degr ee Nursing (ADN) 
RN Bridge for LPN & Par amedic (ADN) 
Practical Nursing (PN) 
Nursing Assistant (NAS) 

The philosophy of the nursing pr ogr ams is 
consistent with the mission, goals and objectives of 
The Alabama Community College System and 
Calhoun Community College. The nursing 
department offers curricula to de velop the 
knowledge, skills, and abilities necessary for entry 
level emplo yment in pr actical (PN) and pr ofessional 
(RN) nursing. The mission of the nursing pr ogr ams 
of the Alabama Community College System is to 
prepare graduates to pr actice safe, competent, 
patient-center ed care in an incr easingly comple x 
and r apidly changing health car e system. We seek to 
provide full and equal access to opportunities for 
educational success to meet community needs. 

The CCC Nursing Department offers Associate 
Degree Nursing (RN), RN Bridge for LPN/Par amedic 
and Practical Nursing certificate (LPN). The Alabama 
Community College System has implemented a 
standar dized and seamless PN to RN curriculum, 
wher e after successful completion of thr ee 
semesters, students ar e eligible to take the National 
Council Licensur e Examination for Pr actical Nurses 
(NCLEX-PN) and apply to a state boar d of nursing for 
licensur e as a practical nurse, or after successful 
completion of five semesters, students ar e eligible 
to take the National Council Licensur e Examination 
for Register ed Nurses (NCLEX-RN) and apply to a 
state boar d of nursing for licensur e as a register ed 
nurse. Please visit our website at www .calhoun.edu/
nursing for mor e information. 

GENERAL INFORMATION 

ACCREDITATION STATUS 

Nursing pr ogr ams have the full appr oval of the 
Alabama Boar d of Nursing and ar e accredited b y the 
Accreditation Commission for Education in Nursing 
(ACEN). Accreditation information r egarding the 
nursing pr ogr am may be obtained fr om the 
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Accreditation Commission for Education in Nursing, 
3343 Peachtr ee Rd. NE, Suite 850, Atlanta, GA 30326. 
Telephone: 404-975-5000. www .acenursing.or g 

CAREER DESCRIPTION 

The practice of nursing is for individuals who ar e 
service-oriented, intellectually matur e with a str ong 
sense of self-dir ection and motivation, and who ar e 
able to work and inter act with people of all ages and 
from various backgr ounds. Register ed Nurses (RN) 
assess the curr ent health status of clients, plan car e, 
administer tr eatments and medications, and pr ovide 
education and emotional support for clients and 
their families. The y perform a variety of nursing 
functions r equiring communication skills, critical 
thinking, decision making, and sound judgment. 
RNs work in hospitals, long term car e facilities, 
home health car e, physician offices, outpatient 
clinics and other settings, and play a vital r ole in the 
quality and effectiveness of health car e. RNs can 
specialize in a variety of ar eas of patient car e, and 
with additional education, RNs have the opportunity 
to function in advance pr actice roles such as nurse 
practitioner , nurse anesthetist, nurse midwife, or 
nurse educator . The CCC ADN progr am is designed 
to educate individuals in pr oviding nursing car e to 
patients of all ages in a variety of health car e 
settings. Nursing is a collabor ative and/or 
independent pr ocess in which the nurse inter acts 
with individuals applying documented, scientific 
knowledge thr ough the use of the nursing pr ocess. 
Nursing courses pr ovide sequential nursing 
knowledge, e xperience, and skills for the safe 
practice of nursing. Ethical and legal accountability 
are stressed. 

Licensur e Information 

Upon gr aduation fr om a nursing pr ogr am an 
individual will be eligible to apply to write the 
National Council Licensur e Examination for Pr actical 
Nurse (NCLEX-PN) or for Register ed Nurse (NCLEX-
RN) and apply to any state boar d of nursing for 
licensur e as a practical or r egister ed nurse. 
However, completion of an academic pr ogr am in 
nursing in no way assur es an individual of licensur e. 
Legal requir ements for licensur e may be found in 
the Alabama Boar d of Nursing (ABN) Administr ative 
Code (www.abn.state. al.us) and include being of 
good mor al character. Applicants who have been 
found guilty of any offenses listed in the Code may 
be denied licensur e by the ABN and any other state 
boar d of nursing. The ABN, as well as other state 
boar ds of nursing, has the po wer to deny eligibility 
for licensur e to any candidate who is guilty of fr aud 
or deceit in attempting to pr ocur e a licensur e; has 
been convicted of a felony; is guilty of a crime 

involving mor al turpitude or gr oss immor ality that 
would tend to bring r eproach upon the nursing 
profession; is unfit or incompetent due to the use of 
alcohol, or is addicted to the use of habit forming 
drugs to such an e xtent as to r ender him or her 
unsafe or unr eliable as a licensee; has been 
convicted of any violation of a feder al or state law 
relating to contr olled substances; is mentally 
incompetent; is guilty of unpr ofessional conduct of a 
character likely to deceive, defr aud or injur e the 
public in matters pertaining to health or has willfully 
or r epeatedly violated any of the pr ovisions of this 
article as defined b y boar d rules and r egulations. 

ALABAMA BO ARD OF NURSING 

REGULATORY QUESTIONS FOR EXAM APPLICANTS 

1. Have you ever been arr ested for , been char ged 
with, been convicted of, enter ed a plea of guilty to, 
enter ed a plea of nolo contender e or no contest for , 
received deferr ed pr osecution or adjudication for , 
had judgment withheld for , received pr etrial 
diversion for , or pleaded not guilty b y reason of 
insanity or mental defect to any crime other than a 
minor tr affic violation in any state, territory or 
country ? Any crime related to driving while impair ed 
or while under the influence of any substance is not 
a Òminor tr affic violation Ó. 

2. In the past five years, have you abused alcohol, 
drugs (whether legal or illegal, pr escribed or 
unauthorized), and/or other chemical substances or 
received tr eatment or been r ecommended for 
tr eatment for dependency to alcohol, drugs 
(whether legal or illegal, pr escribed or 
unauthorized) and/or other chemical substances? 

3. Have you ever been arr ested or convicted for 
driving under the influence of drugs/alcohol? 

4. In the past five years, have you had, or do you 
now have, a physical or mental health pr oblem that 
may impair your ability to pr ovide safe nursing 
care? 

5. Has the licensing authority of any state, territory , 
or country denied, r evoked, suspended, 
reprimanded, fined, accepted your surr ender of , 
restricted, limited, placed on pr obation, or in any 
other way disciplined your nursing and/or any other 
occupational license, r egistr ation, certification, or 
appr oval? 

6. Is the Boar d of Nursing or other licensing 
authority of any state, territory , or country , including 
but not limited to the Alabama Boar d of Nursing, 
curr ently investigating you? 
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7. Is disciplinary action pending against you with the 
Board of Nursing or other licensing authority of any 
state, territory or country , including but not limited 
to the Alabama Boar d of Nursing? 

8. Have you ever been placed on a state and/or 
feder al abuse r egistry ? 

9. Has any br anch of the armed services e ver 
administr atively dischar ged you with any 
characterization of service besides ÒHonor ableÓ and/
or court-martialed you? 

An applicant who answers ÔÕYESÕÕ to a question is not 
automatically denied licensur e but must pr ovide the 
ABN with a detailed, written e xplanation and the 
appr opriate court/tr eatment r ecords must 
accompany the application for e xamination and 
licensur e. If the documents ar e not r eceived along 
with the application, the applicants can e xpect to be 
delayed in taking the e xamination. By a full 
explanation, the Boar d expects mor e than a 
statement naming the crime for which the applicant 
was convicted. The e xplanation should contain a full 
recitation of whom and why the crime occurr ed and 
the applicant Õs history since the crime. If the 
applicant has indicated a history of mental illness or 
chemical dependency , a full explanation including 
tr eatment r ecords, urine scr eens, doctor Õs 
statements, etc. must be r eceived with the 
application. Applicants also should be awar e that 
they must disclose arr ests that did not r esult in 
convictions and attach those court r ecords. 
Misdemeanors also must be disclosed. These 
include checks written on accounts with insufficient 
funds and DUI. Minor tr affic violations ar e excluded. 
If the Boar d of Nursing later learns of arr ests or 
convictions not originally disclosed, such will be 
consider ed to be fr aud and deceit in pr ocuring a 
license and disciplinary action will be forthcoming. 
The Alabama Boar d of Nursing will determine 
whether or not the applicant may write the 
examination for licensur e and be licensed as a 
register ed nurse. Any questions r egarding this 
matter should be dir ected to the ABN. 

Student Standar ds of Conduct 

The nursing student shall comply with the legal, 
ethical, mor al, and legislative standar ds, which 
determine acceptable behavior of a nurse and  shall 
avoid those behaviors which may be cause for 
denial of licensur e to pr actice as a nurse, in 
accordance with Alabama law r egulating pr actice of 
Registered and Pr actical Nursing and the ABN 
Administr ative Code. When ther e is probable cause, 
the nursing department faculty r eserves the right to 
requir e a prospective student, a student curr ently 

enrolled in a pr ogr am, or a r eturning student to 
submit to psychological testing/counseling, drug 
screening, and/or a physical e xamination b y a 
licensed physician at the student Õs expense and to 
submit a r eport of the outcome to the nursing 
faculty . The department will pr ovide a specific form 
for this purpose, when applicable. All r eports may 
be reviewed b y the department faculty to determine 
if a student may be admitted, r eadmitted, or 
retained in the nursing pr ogr am. 

Drug T esting and Backgr ound Checks 

As stipulated b y the health division contr acts for 
clinical education, each student accepted in any 
nursing pr ogr am will under go drug testing and a 
criminal backgr ound check as a pr econdition to 
enrollment. Students will also be subject to r andom 
drug or alcohol testing for Ò causeÓ. All testing fees 
are the r esponsibility of the student. Related policy 
is provided to the student upon enr ollment in a 
progr am. Students who test positive for drugs or 
alcohol and/or ar e denied clinical access b y a clinical 
affiliate based on the criminal backgr ound check will 
be disallo wed fr om clinical learning e xperiences, 
resulting in a failur e of the course. 

Eligibility Criteria for Nursing Pr ogr ams 

The purpose of the Eligibility Criteria is to outline the 
cognitive, affective, and psychomotor skills deemed 
minimally necessary for admission, pr ogr ession, and 
graduation and for the pr ovision of safe and 
effective patient car e. The Alabama Community 
College System endorses the Americans with 
Disabilities Act. If a student cannot demonstr ate the 
skills and abilities delineated in the Eligibility 
Criteria, it is the r esponsibility of the student to 
request an appr opriate accommodation thr ough the 
Office of Student Disability Services/AD A. In 
accordance with College policy , when r equested, 
reasonable accommodations may be pr ovided for 
individuals with disabilities. The Eligibility Criteria 
can be found on the nursing website and in 
progr am applications. 

NURSING PROGRAM POLICIES 

Policies/Curriculum for the Nursing Department 
Progr ams are subject to change at any time. W ritten 
notice will be given to all students enr olled in 
nursing courses prior to implementation of change. 

Admission Requir ements for Nursing Pr ogr ams: 

1. Unconditional admission to the college, which 
includes submission of tr anscripts fr om all pr evious 
colleges attended. 

119 Calhoun Community College 2020-21 Catalog



2. Receipt of completed application for admission to 
nursing pr ogr am befor e the published deadline 

3. A minimum of 18 A CT composite scor e National 
or Residual 

4. A minimum of 2.5 GP A for nursing r equir ed 
academic cor e courses and a minimum 2.0 
cumulative GP A at curr ent, native institution or 
cumulative 2.0 GP A in institution fr om which student 
is tr ansferring 

5. A minimum of 2.5 GP A cumulative high school 
GPA for students without prior college courses (GED 
will be used if applicable) 

6. Meet the Eligibility Criteria for nursing 

7. Eligible for ENG 101, BIO 201 and MTH 100. Ther e 
is no expir ation date on gener al education courses 
(ENG, BIO, MTH). For Bridge applicants, ENG 101, 
BIO 201, BIO 202, MTH 100 or higher math, PSY 210, 
and SPH 106/107 must be completed with a gr ade of 
"C" or higher to be eligible for acceptance. 

8. Bridge to RN students ar e additionally r equir ed 
to pr ovide pr oof of unencumber ed Alabama 
licensur e (i.e. LPN, Paramedic). No work history is 
requir ed. No associate degr ee is requir ed for 
paramedics. 

Selection Criteria for Nursing Pr ogr am: 

¥ ACT score. Minimum 18 composite. Possible 36 
points with no time limit on when the test was 
taken. 

¥ Points from nursing r equir ed academic cor e 
courses (i.e. ENG 101, MTH 100 or higher , BIO 201 
and BIO 202) 

¥ Points for gr ades are as follo ws: A=3 points, B=2 
points and C=0 point 

¥ Additional 10 points awar ded as determined b y the 
individual college policy and pr ocedur e. Refer to 
website for Points W orksheet. 

Application Pr ocess 

Admission to a nursing pr ogr am is competitive and 
the number of students accepted is limited. 
Prospective students will find mor e information on 
the website including specific nursing pr ogr am 
applications, admission r equir ements, and the 
applicant selection pr ocess. 

1. After meeting all minimum admission 
requir ements, applicants ar e rank-or dered using a 

point system. Point calculation is subject to change 
as dictated b y college/pr ogr am policy and/or as 
dictated b y the Alabama Community College System 
Policy. 

2. Applicants to a nursing pr ogr am will be notified in 
writing via Calhoun email r egarding admission 
decisions. 

3. Students selected for enr ollment must r espond to 
confirm their acceptance. 

4. If not selected for admission, a ne w application 
must be submitted the follo wing cycle. 

Enrollment Requir ements 

Prior to r egistr ation in nursing courses, students 
selected for admission to a nursing pr ogr am will be 
requir ed to pr ovide: 

1. Current car diopulmonary r esuscitation (CPR) 
course completion of the BLS or Healthcar e Provider 
Level Ð must be American Heart Association, 
American Safety and Health Institute, or American 
Red Cross 

2. Current CCC Student Health Form and Eligibility 
Criteria Form that have been completed in their 
entir ety by a licensed physician or nurse 
practitioner , verifying a state of physical and mental 
health such that the student is able to complete all 
progr am r equir ements without pr esenting undue 
risk/harm to the student or other persons. (Forms 
available on Calhoun Nursing webpage) 

3. Up-to-date immunizations including: 

- Two-step TB Mantoux skin test, T -spot test (or 
chest x-r ay if history of positive TB r esults) OR thr ee 
consecutive annual negative skin tests. Annual 
update is r equir ed; 

- 2 MMR Vaccinations or titer verifying immunity; 

- 2 Varicella (chicken po x) Vaccinations or titer 
verifying immunity; 

- Tetanus/Diphtheria V accination within the last 10 
years; 

- Hepatitis B immunization series of 3, or titer 
verifying immunity or a signed waiver . It is 
recommended that all nursing students be 
immunized against Hepatitis B . 

- Influenza vaccination 
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4. Verification of curr ent health/hospitalization/
accident insur ance or signed waiver of liability; and 
pur chase of Professional Liability (Malpr actice) 
Insur ance thr ough the college 

5. ÒClearÓ background check and drug scr een results 
completed b y the College Õs selected agency at the 
student Õs expense. Annual update is r equir ed. 

6. Abide b y the policies of the College and Nursing 
Department Student Policy Manual. 

7. Valid photo ID (curr ent driver Õs license, military ID 
or passport) 

Grading 

A grade of ÒCÓ or above is requir ed in all gener al 
education and nursing courses r equir ed in a nursing 
progr am curriculum plan taken and/or tr ansferr ed 
to Calhoun. T o gr aduate fr om a nursing pr ogr am a 
student must successfully complete the pr escribed 
progr am of study with a 2.00 o verall Grade Point 
Average (GPA). The grading policy for nursing 
progr ams is mor e stringent than the gener al college 
grading. A passing scor e for all nursing courses 
(NUR) is a grade of ÒCÓ which is 75-79%. It is the 
belief of faculty that having a strict gr ading policy 
helps to better ensur e knowledge and competency . 
Holding nursing students to mor e rigor ous 
standar ds is necessary due to the natur e of the 
profession r elative to patient safety . 

Progr ession Policy 

In or der to pr ogr ess in the nursing pr ogr am, the 
student must: 

1. Achieve a grade of ÒCÓ or better in all requir ed 
gener al education and nursing courses. 

2. Be acceptable to clinical agencies for clinical 
experiences. 

3. Maintain ability to meet Eligibility Requir ements 
or Criteria for nursing with or without r easonable 
accommodations. 

4. Maintain pr ogr am health r equir ements. 

5. A total of two (2) unsuccessful attempts in two 
separate semesters (W , D or F) in the nursing 
progr am will r esult in dismissal fr om the pr ogr am. 

6. A student may be r einstated to the nursing 
progr am only one time. The r einstatement is not 
guar anteed due to limitations in clinical spaces. All 
nursing pr ogr am admission standar ds must be 
met. 

7. A student must have a 2.0 cumulative GP A at the 
curr ent institution for r einstatement. 

8. If a student has a documented e xtenuating 
circumstance that should be consider ed related to a 
withdr awal or failur e, then this student may r equest 
a hearing befor e the Admission Committee or other 
appr opriate college committee for a decision on 
repeating a course or r eadmission to the pr ogr am. 

9. ADN students whose second unsuccessful 
attempt occurs in NUR 211 or NUR 221 may apply 
for the Bridge pr ogr am. These students must meet 
all admission r equir ements for the Bridge Pr ogr am, 
including a 2.5 GP A for nursing r equir ed academic 
core courses and minimum 2.0 cumulative GP A at 
curr ent, native institution or cumulative 2.0 in 
institution fr om which student is tr ansferring, and a 
valid Alabama Pr actical Nursing License. 

10. Complete gener al education courses 
successfully in the semester noted in the plan of 
study , though any or all of the gener al education 
requir ements may be fulfilled earlier . 

11. Students unsuccessful in a first semester course 
must r eapply as a ne w student (NUR 112, NUR 209). 

Definitions 

Reinstatement - Students who have a withdr awal or 
failur e in a nursing course and ar e eligible to r eturn 
to that course will be consider ed for r einstatement 
to the pr ogr am. 

Readmission - Students not eligible for pr ogr am 
reinstatement may apply for pr ogr am admission as 
a new student and must meet all application criteria. 
If accepted as a ne w student, the student must take 
or r etake all nursing pr ogr am courses. 

Process for Reinstatement 

1. Students should first schedule an appointment 
with appr opriate Le vel Liaison to discuss eligibility 
for r einstatement. 

2. Students must apply for r einstatement to the 
nursing pr ogr am and submit the application with 
ACT test results and Letter of Intent b y published 
deadlines. 

3. Students must apply for r eadmission to the 
college if not curr ently enr olled. College 
readmission must be accomplished b y published 
deadlines. 

4. Update immunizations, CPR, drug testing and 
backgr ound scr eening accor ding to pr ogr am policy . 
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5. Demonstr ate competency in pr evious course(s) as 
requir ed by the College Õs nursing pr ogr am. 

6. Apply to the nursing pr ogr am for r einstatement 
within one year fr om the term of withdr awal or 
failur e in the nursing pr ogr am. 

7. Adher e to nursing curriculum or pr ogr am policies 
and pr ocedur es in effect at the time of 
reinstatement. 

8. Notification of r einstatement decision is made in 
writing via Calhoun email. 

Transfer Requir ements 

The tr ansfer policy applies to students desiring to 
tr ansfer between Alabama Community College 
System institutions. It does not apply to students 
wishing to tr ansfer fr om other institutions. 

Criteria for T ransfer: 

1. Meet minimum admission standar ds for the 
nursing pr ogr am, 

2. Must have been enr olled in nursing courses 
within the last 12 months 

3. Must possess a gr ade of C or better in all nursing 
progr am r equir ed courses taken at another 
institution and possess a minimum of a 2.0 
cumulative GP A at time of tr ansfer . 

4. Dean/Dir ector of pr evious nursing pr ogr am must 
provide a letter of eligibility for pr ogr ession in 
previous nursing pr ogr am. Must comply with all 
progr am policy r equir ements at accepting 
institution. 

5. Complete at least 25% of the nursing pr ogr am 
requir ed courses for degr ee/certificate at the 
accepting institution. 

6. Must meet acceptability criteria for placement at 
clinical agencies for clinical e xperience. 

7. Acceptance of tr ansfer students into nursing 
progr ams is limited b y the number of faculty and 
clinical facilities available. Meeting minimal 
standar ds does not guar antee acceptance. 

8. Notification of acceptance is made in writing via 
Calhoun email. 

Transient Student Policy 

The tr ansient policy applies only to students 
desiring to tr ansfer between Alabama Community 
College System institutions. It does not apply to 
students wishing to tr ansfer fr om other institutions. 

Criteria for T ransient Status: 

1. Must meet minimum admission standar ds for the 
nursing pr ogr am. 

2. Must possess a gr ade of C or better in all nursing 
progr am r equir ed courses taken at another 
institution and possess a minimum of 2.0 
cumulative GP A. 

3. Dean/Dir ector of pr evious nursing pr ogr am must 
provide a letter of eligibility for pr ogr ession in 
previous nursing pr ogr am. 

4. A student enr olled at another institution must 
secure permission fr om that institution b y 
submitting an application for admission to the 
College and a Transient Student Form completed b y 
an official (Nursing Pr ogr am Dean/Dir ector) of the 
primary institution. 

5. Transient students must complete a T ranscript 
Request Form at the end of the term befor e a 
tr anscript will be issued to the primary institution. 

6. Must comply with all pr ogr am policy 
requir ements at accepting institution. 

7. Must meet acceptability criteria for placement at 
clinical agencies for clinical e xperience. 

8. Acceptance of tr ansient student into a nursing 
progr am is limited b y the number of faculty and 
clinical facilities available. Meeting minimal 
standar ds does not guar antee acceptance. 

Progr am Completion 

Students completing NUR 112, 113, 114, and 115 
and r equir ed academic courses may apply for the 
award of a Practical Nursing certificate. Students 
who have completed r equir ed gener al education 
courses and continue in the pr ogr am thr ough 
completion of NUR 211 and 221 will be awar ded an 
Associate Degr ee in Applied Science upon 
graduation. Students ar e responsible for meeting all 
the pr ogr ession and gr aduation r equir ements. To 
graduate, a student must successfully complete the 
prescribed pr ogr am of study with a 2.0 o verall 
Grade Point Aver age (GPA). 

PN Progr ession 
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Students completing NUR 112, 113, 114, and 115 at 
an institution that only offers the PN pr ogr am and 
who wish to tr ansfer to another institution to 
complete the ADN degr ee, must meet the 
requir ement for 25% course completion at college 
of gr aduation. Students who cannot meet the 25% 
course r equir ement must apply for the RN Bridge 
and take the tr ansition course to meet the 25% 
course r equir ement. 

Associate Degr ee Nursing Pr ogr am Costs 
(appr oximate) 

Students will be r equir ed to pr ovide their o wn 
tr ansportation to assigned clinical facility . 

CPR Class (EMS 
100).......................................................................... 
$160.00 

Drug Testing/Backgr ound Check, 
Annually .......................................... $75.00 

E-Books and Learning Resour ces 
(appr oximate).....................$950.00 year 1    $650.00 
year 2 

Graduation Cer emony 
Fee................................................................... $50.00 

Graduation Diploma 
Fee..................................................................... $25.00 

Licensur e Fee 
...................................................................................... 
$85.00 

Malpr actice Insur ance, 
Annually ......................................................... $10.00 

NCLEX 
Fee......................................................................................... 
$200.00 

NCLEX Review 
Course........................................................................ 
$400.00 

NCSBN NCLEX 
REVIEW......................................................................... 
$70.00 

Nurse Lab 
Supplies............................................................................ 
$400.00 

Standar dized testing r esour ces................................... 
$125.00 per semester 

RN Bridge pr ogr am testing r esour ces (NUR 
209)............................... $350.00 

Tempor ary License 
(optional).............................................................. 
$50.00 

Tuition.............................................................see 
curr ent semester schedule 

Uniforms/pr ogr am 
patch.................................................................. $200.00 

 

NOTES: 

* BIO 103 and PSY 200 are waived as pr e-requisites 
for students entering PN or RN pr ogr ams. 

* Ethics is pr eferr ed for the Humanities elective.  

* See RN Bridge for Licensed Pr actical Nursing and 
Paramedic description for the Bridge curriculum 
plan. 

Progr am Code: 
AAS-NURS 
Type: A.A.S. 

First Term 
Item # Title Credits 
NUR 112 Fundamentals Concepts of 

Nursing 
7 

MTH 100 Intermediate College Algebr a 3 
BIO 201 Human Anatomy and 

Physiology I 
4 

Second Term 
Item # Title Credits 
NUR 113 Nursing Concepts I 8 
ENG 101 English Composition I 3 
PSY 210 Human Gr owth and 

Development 
3 

BIO 202 Human Anatomy and 
Physiology II 

4 

Third Term 
Item # Title Credits 
NUR 114 Nursing Concepts II 8 
NUR 115 Evidence Based Clinical 

Reasoning 
2 

 Fundamentals of Or al 
Communication (SPH 106) OR 
Fundamentals of Public 
Speaking (SPH 107) 

3 
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Fourth Term 
Item # Title Credits 
NUR 211 Advanced Nursing Concepts 7 
BIO 220 General Micr obiology 4 

Fifth Term 
Item # Title Credits 
NUR 221 Advanced Evidence Based 

Clinical Reasoning. 
7 

 Humanities Elective (3 cr edits) 3 
 Total cr edits: 66 

Nursing: Nursing Assistant 

The Nursing Assistant course (NAS100) will pr epare 
a person to work under the supervision of a 
register ed nurse (RN) or Licensed Pr actical Nurse 
(LPN) and give dir ect patient car e in a variety of 
health-car e settings. Successful completion of the 
course allo ws eligibility to write the State Nursing 
Assistant Certification e xam thr ough PROMETRIC. 
The Nursing Assistant Curriculum at Calhoun 
Community College is appr oved by the Alabama 
Department of Public Health. 

Admission Requir ements: 

¥ Must have dual enr ollment status thr ough the 
College 

Enrollment Requir ements/Backgr ound Checks/
Drug T esting 

 

Progr am Costs 

Students will be r equir ed to pr ovide his/her o wn 
tr ansportation to assigned clinical facility 

Additional e xpenses include: 

Textbooks $100.00 

Uniforms and Supplies Varies 

Malpr actice Insur ance (per year) VARIES 

Drug Testing/Backgr ound Check $71.50 

CPR Class (EMS 100) $160.00 

Certification Exam thr ough PROMETRIC $100.00 

Health e xams, PPD and Immunizations VARIES 

Tuition (See Semester Class Schedule) 

CAREER OPPORTUNITIES 

Nursing Assistants may be emplo yed by hospitals, 
nursing homes, long-term health car e facilities, and 
other community health car e. 

GENERAL INFORMATION 

ACCREDITATION STATUS 

Nursing pr ogr ams have the full appr oval of the 
Alabama Boar d of Nursing and ar e accredited b y the 
Accreditation Commission for Education in Nursing 
(ACEN). Accreditation information r egarding the 
nursing pr ogr am may be obtained fr om the 
Accreditation Commission for Education in Nursing, 
3343 Peachtr ee Rd. NE, Suite 850, Atlanta, GA 30326. 
Telephone: 404-975-5000. www .acenursing.or g 

CAREER DESCRIPTION 

The practice of nursing is for individuals who ar e 
service-oriented, intellectually matur e with a str ong 
sense of self-dir ection and motivation, and who ar e 
able to work and inter act with people of all ages and 
from various backgr ounds. Register ed Nurses (RN) 
assess the curr ent health status of clients, plan car e, 
administer tr eatments and medications, and pr ovide 
education and emotional support for clients and 
their families. The y perform a variety of nursing 
functions r equiring communication skills, critical 
thinking, decision making, and sound judgment. 
RNs work in hospitals, long term car e facilities, 
home health car e, physician offices, outpatient 
clinics and other settings, and play a vital r ole in the 
quality and effectiveness of health car e. RNs can 
specialize in a variety of ar eas of patient car e, and 
with additional education, RNs have the opportunity 
to function in advance pr actice roles such as nurse 
practitioner , nurse anesthetist, nurse midwife, or 
nurse educator . The CCC ADN progr am is designed 
to educate individuals in pr oviding nursing car e to 
patients of all ages in a variety of health car e 
settings. Nursing is a collabor ative and/or 
independent pr ocess in which the nurse inter acts 
with individuals applying documented, scientific 
knowledge thr ough the use of the nursing pr ocess. 
Nursing courses pr ovide sequential nursing 
knowledge, e xperience, and skills for the safe 
practice of nursing. Ethical and legal accountability 
are stressed. 

Licensur e Information 

Upon gr aduation fr om a nursing pr ogr am an 
individual will be eligible to apply to write the 
National Council Licensur e Examination for Pr actical 
Nurse (NCLEX-PN) or for Register ed Nurse (NCLEX-
RN) and apply to any state boar d of nursing for 
licensur e as a practical or r egister ed nurse. 
However, completion of an academic pr ogr am in 
nursing in no way assur es an individual of licensur e. 
Legal requir ements for licensur e may be found in 
the Alabama Boar d of Nursing (ABN) Administr ative 
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Code (www.abn.state. al.us) and include being of 
good mor al character. Applicants who have been 
found guilty of any offenses listed in the Code may 
be denied licensur e by the ABN and any other state 
boar d of nursing. The ABN, as well as other state 
boar ds of nursing, has the po wer to deny eligibility 
for licensur e to any candidate who is guilty of fr aud 
or deceit in attempting to pr ocur e a licensur e; has 
been convicted of a felony; is guilty of a crime 
involving mor al turpitude or gr oss immor ality that 
would tend to bring r eproach upon the nursing 
profession; is unfit or incompetent due to the use of 
alcohol, or is addicted to the use of habit forming 
drugs to such an e xtent as to r ender him or her 
unsafe or unr eliable as a licensee; has been 
convicted of any violation of a feder al or state law 
relating to contr olled substances; is mentally 
incompetent; is guilty of unpr ofessional conduct of a 
character likely to deceive, defr aud or injur e the 
public in matters pertaining to health or has willfully 
or r epeatedly violated any of the pr ovisions of this 
article as defined b y boar d rules and r egulations. 

ALABAMA BO ARD OF NURSING 

REGULATORY QUESTIONS FOR EXAM APPLICANTS 

1. Have you ever been arr ested for , been char ged 
with, been convicted  of, enter ed a plea of guilty to, 
enter ed a plea of nolo contender e or no contest for , 
received deferr ed pr osecution or adjudication for , 
had judgment withheld for , received pr etrial 
diversion for , or pleaded not guilty b y reason of 
insanity or mental defect to any crime other than a 
minor tr affic violation in any state, territory or 
country ? Any crime related to driving while impair ed 
or while under the influence of any substance is not 
a Òminor tr affic violation Ó. 

2. In the past five years, have you abused alcohol, 
drugs (whether legal or illegal, pr escribed or 
unauthorized), and/or other chemical substances or 
received tr eatment or been r ecommended for 
tr eatment for dependency to alcohol, drugs 
(whether legal or illegal, pr escribed or 
unauthorized) and/or other chemical substances? 

3. Have you ever been arr ested or convicted for 
driving under the influence of drugs/alcohol? 

4. In the past five years, have you had, or do you 
now have, a physical or mental health pr oblem that 
may impair your ability to pr ovide safe nursing car e? 

5. Has the licensing authority of any state, territory , 
or country denied, r evoked, suspended, 
reprimanded, fined, accepted your surr ender of , 
restricted, limited, placed on pr obation, or in any 

other way disciplined your nursing and/or any other 
occupational license, r egistr ation, certification, or 
appr oval? 

6. Is the Boar d of Nursing or other licensing 
authority of any state, territory , or country , including 
but not limited to the Alabama Boar d of Nursing, 
curr ently investigating you? 

7. Is disciplinary action pending against you with the 
Board of Nursing or other licensing authority of any 
state, territory or country , including but not limited 
to the Alabama Boar d of Nursing? 

8. Have you ever been placed on a state and/or 
feder al abuse r egistry ? 

9. Has any br anch of the armed services e ver 
administr atively dischar ged you with any 
characterization of service besides ÒHonor ableÓ and/
or court-martialed you? 

An applicant who answers ÔÕYESÕÕ to a question is not 
automatically denied licensur e but must pr ovide the 
ABN with a detailed, written e xplanation and the 
appr opriate court/tr eatment r ecords must 
accompany the application for e xamination and 
licensur e. If the documents ar e not r eceived along 
with the application, the applicants can e xpect to be 
delayed in taking the e xamination. By a full 
explanation, the Boar d expects mor e than a 
statement naming the crime for which the applicant 
was convicted. The e xplanation should contain a full 
recitation of whom and why the crime occurr ed and 
the applicant Õs history since the crime. If the 
applicant has indicated a history of mental illness or 
chemical dependency , a full explanation including 
tr eatment r ecords, urine scr eens, doctor Õs 
statements, etc. must be r eceived with the 
application. Applicants also should be awar e that 
they must disclose arr ests that did not r esult in 
convictions and attach those court r ecords. 
Misdemeanors also must be disclosed. These 
include checks written on accounts with insufficient 
funds and DUI. Minor tr affic violations ar e excluded. 
If the Boar d of Nursing later learns of arr ests or 
convictions not originally disclosed, such will be 
consider ed to be fr aud and deceit in pr ocuring a 
license and disciplinary action will be forthcoming. 
The Alabama Boar d of Nursing will determine 
whether or not the applicant may write the 
examination for licensur e and be licensed as a 
register ed nurse. Any questions r egarding this 
matter should be dir ected to the ABN. 

Student Standar ds of Conduct 
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The nursing student shall comply with the legal, 
ethical, mor al, and legislative standar ds, which 
determine acceptable behavior of a nurse and  shall 
avoid those behaviors which may be cause for 
denial of licensur e to pr actice as a nurse, in 
accordance with Alabama law r egulating pr actice of 
Registered and Pr actical Nursing and the ABN 
Administr ative Code. When ther e is probable cause, 
the nursing department faculty r eserves the right to 
requir e a prospective student, a student curr ently 
enrolled in a pr ogr am, or a r eturning student to 
submit to psychological testing/counseling, drug 
screening, and/or a physical e xamination b y a 
licensed physician at the student Õs expense and to 
submit a r eport of the outcome to the nursing 
faculty . The department will pr ovide a specific form 
for this purpose, when applicable. All r eports may 
be reviewed b y the department faculty to determine 
if a student may be admitted, r eadmitted, or 
retained in the nursing pr ogr am. 

Drug T esting and Backgr ound Checks 

As stipulated b y the health division contr acts for 
clinical education, each student accepted in any 
nursing pr ogr am will under go drug testing and a 
criminal backgr ound check as a pr econdition to 
enrollment. Students will also be subject to r andom 
drug or alcohol testing for Ò causeÓ. All testing fees 
are the r esponsibility of the student. Related policy 
is provided to the student upon enr ollment in a 
progr am. Students who test positive for drugs or 
alcohol and/or ar e denied clinical access b y a clinical 
affiliate based on the criminal backgr ound check will 
be disallo wed fr om clinical learning e xperiences, 
resulting in a failur e of the course. 

Eligibility Criteria for Nursing Pr ogr ams 

The purpose of the Eligibility Criteria is to outline the 
cognitive, affective, and psychomotor skills deemed 
minimally necessary for admission, pr ogr ession, and 
graduation and for the pr ovision of safe and 
effective patient car e. The Alabama Community 
College System endorses the Americans with 
Disabilities Act. If a student cannot demonstr ate the 
skills and abilities delineated in the Eligibility 
Criteria, it is the r esponsibility of the student to 
request an appr opriate accommodation thr ough the 
Office of Student Disability Services/AD A. In 
accordance with College policy , when r equested, 
reasonable accommodations may be pr ovided for 
individuals with disabilities. The Eligibility Criteria 
can be found on the nursing website and in 
progr am applications. 

Progr am Requir ements 

1. Current car diopulmonary r esuscitation (CPR) 
course completion of the BLS or Healthcar e Provider 
Level Ð must be American Heart Association, 
American Safety and Health Institute, or American 
Red Cross 

2. Current CCC Student Health Form and Eligibility 
Criteria Form that have been completed in their 
entir ety by a licensed physician or nurse 
practitioner , verifying a state of physical and mental 
health such that the student is able to complete all 
progr am r equir ements without pr esenting undue 
risk/harm to the student or other persons. (Forms 
available on Calhoun Nursing webpage) 

3. Up-to-date immunizations including: 

- Two-step TB Mantoux skin test, T -spot test (or 
chest x-r ay history of positive TB r esults) OR thr ee 
consecutive annual negative skin tests. Annual 
update is r equir ed; 

- 2 MMR Vaccinations or titer verifying immunity; 

- 2 Varicella (chicken po x) Vaccinations or titer 
verifying immunity; 

- Tetanus/Diphtheria V accination within the last 10 
years; 

- Hepatitis B immunization series of 3, or titer 
verifying immunity or a signed waiver . It is 
recommended that all nursing students be 
immunized against Hepatitis B . 

- Influenza vaccination 

4. Verification of curr ent health/hospitalization/
accident insur ance or signed waiver of liability; and 
pur chase of Professional Liability (Malpr actice) 
Insur ance thr ough the college 

5. ÒClearÓ background check and drug scr een results 
completed b y the College Õs selected agency at the 
student Õs expense. Annual update is r equir ed. 

6. Abide b y the policies of the College and Nursing 
Department Student Policy Manual. 

7. Valid photo ID (curr ent driver Õs license, military ID 
or passport) 

Item # Title Credits 
NAS 100 Fundamentals of Long T erm 

Care 
4 

 Total cr edits: 4 
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Nursing: Pr actical Nursing Pr ogr am 
Certificate 

Practical Nursing Pr ogr am 

This progr am is subject to the Cr edit to Clock Hour 
conversion as defined b y Title IV and may not be 
fully funded with Title IV funds (Pell Gr ant, SEOG and 
Direct Student Loans) 

PN students must maintain 37.5 contact hours/week 
to be consider ed full-time for financial aid purposes. 

Career Description 

Licensed Practical Nurses (LPNs) represent the 
second lar gest health car e providing gr oup in 
America, after RNs. LPNs pr ovide dir ect patient car e 
under the supervision of an RN, physician or dentist. 
They perform a variety of nursing functions 
requiring communication skills, critical thinking, 
decision making, and sound judgment. LPNs work in 
hospitals, long term car e facilities, home health 
care, schools, physician / dentist offices and other 
settings. Pr actical nurses have a vital r ole in the 
delivery of quality and effective health car e. The 
curriculum r evolves around technical e xcellence 
using the nursing pr ocess as a means by which 
students r elate theory to pr actice. It incorpor ates 
the kno wledge, values, and skills r equir ed for safe, 
effective patient car e. Ethical and legal 
accountability ar e stressed. The practice of nursing 
is for individuals who ar e service oriented, 
intellectually matur e with a str ong sense of self 
dir ection and motivation and who ar e able to work 
and inter act with people of all ages and fr om 
various backgr ounds. Students entering the PN 
progr am must complete the PN pr ogr am. Students 
may not tr ansfer into the ADN pr ogr am; ho wever, 
students may apply for admission to the ADN 
progr am as a new student. Pr actical Nursing 
Progr am Costs (appr oximate) Note: Students ar e 
requir ed to pr ovide his/her o wn tr ansportation to 
assigned clinical facility 

Practical Nursing Pr ogr am Costs (appr oximate) 

CPR 
Class........................................................................................... 
$160.00 

Drug Testing/Backgr ound Check, 
Annually .......................................... $75.00 

E-Books and Learning Resour ces 
(appr oximate)............................... $950.00 

Graduation Cer emony 
Fee................................................................... $50.00 

Graduation Diploma 
Fee..................................................................... $25.00 

Licensur e 
Fee..................................................................................... 
.$85.00 

Malpr actice Insur ance, Annually 
........................................................ $10.00 

NCLEX Fee 
......................................................................................... 
$200.00 

Nurse Lab 
Supplies............................................................................ 
$400.00 

Standar dized testing r esour ces................................... 
$125.00 per semester 

Tempor ary License 
(optional).............................................................. 
$50.00 

Tuition.............................................................see 
curr ent semester schedule 

Uniforms/pr ogr am 
patch.................................................................. $250.00 

Practical Nurse Curriculum Plan 

The practical nursing pr ogr am curriculum plan is 
thr ee semesters in length with a total of 45 cr edit 
hours; 20 hours in gener al education and 25 hours 
in nursing. All courses must be taken and 
successfully completed in or der, though any or all of 
the gener al education r equir ements may be fulfilled 
prior to enr ollment in the PN pr ogr am. Enrolled 
students attend NUR classes in the Health Sciences 
Center on the Decatur campus. In addition, clinical 
education takes place at ar ea health car e facilities 
each semester . The requir ed number of hours varies 
with each nursing course. These e xperiences ar e 
primarily scheduled weekdays between the hours of 
6:00 AM and 6:00 PM. Health facility assignments 
are based on the learning needs of the student, not 
geogr aphical pr oximity to their home. Gr aduates 
receive a certificate and ar e eligible to apply to write 
the National Council Licensur e Examination for 
Practical Nurses (NCLEX-PN¨) and apply to a state 
boar d of nursing for licensur e as a practical nurse. 

ACCREDITATION STATUS 
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Nursing pr ogr ams have the full appr oval of the 
Alabama Boar d of Nursing and ar e accredited b y the 
Accreditation Commission for Education in Nursing 
(ACEN). Accreditation information r egarding the 
nursing pr ogr am may be obtained fr om the 
Accreditation Commission for Education in Nursing, 
3343 Peachtr ee Rd. NE, Suite 850, Atlanta, GA 30326. 
Telephone: 404-975-5000. www .acenursing.or g 

CAREER DESCRIPTION 

The practice of nursing is for individuals who ar e 
service-oriented, intellectually matur e with a str ong 
sense of self-dir ection and motivation, and who ar e 
able to work and inter act with people of all ages and 
from various backgr ounds. Register ed Nurses (RN) 
assess the curr ent health status of clients, plan car e, 
administer tr eatments and medications, and pr ovide 
education and emotional support for clients and 
their families. The y perform a variety of nursing 
functions r equiring communication skills, critical 
thinking, decision making, and sound judgment. 
RNs work in hospitals, long term car e facilities, 
home health car e, physician offices, outpatient 
clinics and other settings, and play a vital r ole in the 
quality and effectiveness of health car e. RNs can 
specialize in a variety of ar eas of patient car e, and 
with additional education, RNs have the opportunity 
to function in advance pr actice roles such as nurse 
practitioner , nurse anesthetist, nurse midwife, or 
nurse educator . The CCC ADN progr am is designed 
to educate individuals in pr oviding nursing car e to 
patients of all ages in a variety of health car e 
settings. Nursing is a collabor ative and/or 
independent pr ocess in which the nurse inter acts 
with individuals applying documented, scientific 
knowledge thr ough the use of the nursing pr ocess. 
Nursing courses pr ovide sequential nursing 
knowledge, e xperience, and skills for the safe 
practice of nursing. Ethical and legal accountability 
are stressed. 

Licensur e Information 

Upon gr aduation fr om a nursing pr ogr am an 
individual will be eligible to apply to write the 
National Council Licensur e Examination for Pr actical 
Nurse (NCLEX-PN) or for Register ed Nurse (NCLEX-
RN) and apply to any state boar d of nursing for 
licensur e as a practical or r egister ed nurse. 
However, completion of an academic pr ogr am in 
nursing in no way assur es an individual of licensur e. 
Legal requir ements for licensur e may be found in 
the Alabama Boar d of Nursing (ABN) Administr ative 
Code (www.abn.state. al.us) and include being of 
good mor al character. Applicants who have been 
found guilty of any offenses listed in the Code may 
be denied licensur e by the ABN and any other state 

boar d of nursing. The ABN, as well as other state 
boar ds of nursing, has the po wer to deny eligibility 
for licensur e to any candidate who is guilty of fr aud 
or deceit in attempting to pr ocur e a licensur e; has 
been convicted of a felony; is guilty of a crime 
involving mor al turpitude or gr oss immor ality that 
would tend to bring r eproach upon the nursing 
profession; is unfit or incompetent due to the use of 
alcohol, or is addicted to the use of habit forming 
drugs to such an e xtent as to r ender him or her 
unsafe or unr eliable as a licensee; has been 
convicted of any violation of a feder al or state law 
relating to contr olled substances; is mentally 
incompetent; is guilty of unpr ofessional conduct of a 
character likely to deceive, defr aud or injur e the 
public in matters pertaining to health or has willfully 
or r epeatedly violated any of the pr ovisions of this 
article as defined b y boar d rules and r egulations. 

ALABAMA BO ARD OF NURSING 

REGULATORY QUESTIONS FOR EXAM APPLICANTS 

1. Have you ever been arr ested for , been char ged 
with, been convicted  of, enter ed a plea of guilty to, 
enter ed a plea of nolo contender e or no contest for , 
received deferr ed pr osecution or adjudication for , 
had judgment withheld for , received pr etrial 
diversion for , or pleaded not guilty b y reason of 
insanity or mental defect to any crime other than a 
minor tr affic violation in any state, territory or 
country ? Any crime related to driving while impair ed 
or while under the influence of any substance is not 
a Òminor tr affic violation Ó. 

2. In the past five years, have you abused alcohol, 
drugs (whether legal or illegal, pr escribed or 
unauthorized), and/or other chemical substances or 
received tr eatment or been r ecommended for 
tr eatment for dependency to alcohol, drugs 
(whether legal or illegal, pr escribed or 
unauthorized) and/or other chemical substances? 

3. Have you ever been arr ested or convicted for 
driving under the influence of drugs/alcohol? 

4. In the past five years, have you had, or do you 
now have, a physical or mental health pr oblem that 
may impair your ability to pr ovide safe nursing car e? 

5. Has the licensing authority of any state, territory , 
or country denied, r evoked, suspended, 
reprimanded, fined, accepted your surr ender of , 
restricted, limited, placed on pr obation, or in any 
other way disciplined your nursing and/or any other 
occupational license, r egistr ation, certification, or 
appr oval? 
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6. Is the Boar d of Nursing or other licensing 
authority of any state, territory , or country , including 
but not limited to the Alabama Boar d of Nursing, 
curr ently investigating you? 

7. Is disciplinary action pending against you with the 
Board of Nursing or other licensing authority of any 
state, territory or country , including but not limited 
to the Alabama Boar d of Nursing? 

8. Have you ever been placed on a state and/or 
feder al abuse r egistry ? 

9. Has any br anch of the armed services e ver 
administr atively dischar ged you with any 
characterization of service besides ÒHonor ableÓ and/
or court-martialed you? 

An applicant who answers ÔÕYESÕÕ to a question is not 
automatically denied licensur e but must pr ovide the 
ABN with a detailed, written e xplanation and the 
appr opriate court/tr eatment r ecords must 
accompany the application for e xamination and 
licensur e. If the documents ar e not r eceived along 
with the application, the applicants can e xpect to be 
delayed in taking the e xamination. By a full 
explanation, the Boar d expects mor e than a 
statement naming the crime for which the applicant 
was convicted. The e xplanation should contain a full 
recitation of whom and why the crime occurr ed and 
the applicant Õs history since the crime. If the 
applicant has indicated a history of mental illness or 
chemical dependency , a full explanation including 
tr eatment r ecords, urine scr eens, doctor Õs 
statements, etc. must be r eceived with the 
application. Applicants also should be awar e that 
they must disclose arr ests that did not r esult in 
convictions and attach those court r ecords. 
Misdemeanors also must be disclosed. These 
include checks written on accounts with insufficient 
funds and DUI. Minor tr affic violations ar e excluded. 
If the Boar d of Nursing later learns of arr ests or 
convictions not originally disclosed, such will be 
consider ed to be fr aud and deceit in pr ocuring a 
license and disciplinary action will be forthcoming. 
The Alabama Boar d of Nursing will determine 
whether or not the applicant may write the 
examination for licensur e and be licensed as a 
register ed nurse. Any questions r egarding this 
matter should be dir ected to the ABN. 

Student Standar ds of Conduct 

The nursing student shall comply with the legal, 
ethical, mor al, and legislative standar ds, which 
determine acceptable behavior of a nurse and  shall 
avoid those behaviors which may be cause for 
denial of licensur e to pr actice as a nurse, in 

accordance with Alabama law r egulating pr actice of 
Registered and Pr actical Nursing and the ABN 
Administr ative Code. When ther e is probable cause, 
the nursing department faculty r eserves the right to 
requir e a prospective student, a student curr ently 
enrolled in a pr ogr am, or a r eturning student to 
submit to psychological testing/counseling, drug 
screening, and/or a physical e xamination b y a 
licensed physician at the student Õs expense and to 
submit a r eport of the outcome to the nursing 
faculty . The department will pr ovide a specific form 
for this purpose, when applicable. All r eports may 
be reviewed b y the department faculty to determine 
if a student may be admitted, r eadmitted, or 
retained in the nursing pr ogr am. 

Drug T esting and Backgr ound Checks 

As stipulated b y the health division contr acts for 
clinical education, each student accepted in any 
nursing pr ogr am will under go drug testing and a 
criminal backgr ound check as a pr econdition to 
enrollment. Students will also be subject to r andom 
drug or alcohol testing for Ò causeÓ. All testing fees 
are the r esponsibility of the student. Related policy 
is provided to the student upon enr ollment in a 
progr am. Students who test positive for drugs or 
alcohol and/or ar e denied clinical access b y a clinical 
affiliate based on the criminal backgr ound check will 
be disallo wed fr om clinical learning e xperiences, 
resulting in a failur e of the course. 

Eligibility Criteria for Nursing Pr ogr ams 

The purpose of the Eligibility Criteria is to outline the 
cognitive, affective, and psychomotor skills deemed 
minimally necessary for admission, pr ogr ession, and 
graduation and for the pr ovision of safe and 
effective patient car e. The Alabama Community 
College System endorses the Americans with 
Disabilities Act. If a student cannot demonstr ate the 
skills and abilities delineated in the Eligibility 
Criteria, it is the r esponsibility of the student to 
request an appr opriate accommodation thr ough the 
Office of Student Disability Services/AD A. In 
accordance with College policy , when r equested, 
reasonable accommodations may be pr ovided for 
individuals with disabilities. The Eligibility Criteria 
can be found on the nursing website and in 
progr am applications. 

NURSING PROGRAM POLICIES 

Policies/Curriculum for the Nursing Department 
Progr ams are subject to change at any time. W ritten 
notice will be given to all students enr olled in 
nursing courses prior to implementation of change. 
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Admission Requir ements for LPN Pr ogr am: 

1. Unconditional admission to the college, which 
includes submission of tr anscripts fr om all pr evious 
colleges attended. 

2. Receipt of completed application for admission to 
nursing pr ogr am befor e the published deadline 

3. A minimum of 18 A CT composite scor e National 
or Residual 

4. A minimum of 2.5 GP A for nursing r equir ed 
academic cor e courses and a minimum 2.0 
cumulative GP A at curr ent, native institution or 
cumulative 2.0 GP A in institution fr om which student 
is tr ansferring 

5. A minimum of 2.5 GP A cumulative high school 
GPA for students without prior college courses (GED 
will be used if applicable) 

6. Meet the Eligibility Criteria for nursing 

7. Eligible for ENG 101, BIO 201 and MTH 100. Ther e 
is no expir ation date on gener al education courses 
(ENG, BIO, MTH) 

Selection Criteria for Nursing Pr ogr am: 

¥ ACT score. Minimum 18 composite. Possible 36 
points with no time limit on when the test was 
taken. 

¥ Points from nursing r equir ed academic cor e 
courses (i.e. ENG 101, MTH 100 or higher , BIO 201 
and BIO 202) 

¥ Points for gr ades are as follo ws: A=3 points, B=2 
points and C=0 point 

¥ Additional 10 points awar ded as determined b y the 
individual college policy and pr ocedur e. Refer to 
website for Points W orksheet. 

Application Pr ocess 

Admission to a nursing pr ogr am is competitive and 
the number of students accepted is limited. 
Prospective students will find mor e information on 
the website including specific nursing pr ogr am 
applications, admission r equir ements, and the 
applicant selection pr ocess. 

1. After meeting all minimum admission 
requir ements, applicants ar e rank-or dered using a 
point system. Point calculation is subject to change 

as dictated b y college/pr ogr am policy and/or as 
dictated b y the Alabama Community College System 
Policy. 

2. Applicants to a nursing pr ogr am will be notified in 
writing via Calhoun email r egarding admission 
decisions. 

3. Students selected for enr ollment must r espond to 
confirm their acceptance. 

4. If not selected for admission, a ne w application 
must be submitted the follo wing cycle. 

Enrollment Requir ements 

Prior to r egistr ation in nursing courses, students 
selected for admission to a nursing pr ogr am will be 
requir ed to pr ovide: 

1. Current car diopulmonary r esuscitation (CPR) 
course completion of the BLS or Healthcar e Provider 
Level Ð must be American Heart Association, 
American Safety and Health Institute, or American 
Red Cross 

2. Current CCC Student Health Form and Eligibility 
Criteria Form that have been completed in their 
entir ety by a licensed physician or nurse 
practitioner , verifying a state of physical and mental 
health such that the student is able to complete all 
progr am r equir ements without pr esenting undue 
risk/harm to the student or other persons. (Forms 
available on Calhoun Nursing webpage) 

3. Up-to-date immunizations including: 

- Two-step TB Mantoux skin test, T -spot test (or 
chest x-r ay of positive TB r esults) OR thr ee 
consecutive annual negative skin tests. Annual 
update is r equir ed; 

- 2 MMR Vaccinations or titer verifying immunity; 

- 2 Varicella (chicken po x) Vaccinations or titer 
verifying immunity; 

- Tetanus/Diphtheria V accination within the last 10 
years; 

- Hepatitis B immunization series of 3, or titer 
verifying immunity or a signed waiver . It is 
recommended that all nursing students be 
immunized against Hepatitis B . 

- Influenza vaccination 
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4. Verification of curr ent health/hospitalization/
accident insur ance or signed waiver of liability; and 
pur chase of Professional Liability (Malpr actice) 
Insur ance thr ough the college 

5. ÒClearÓ background check and drug scr een results 
completed b y the College Õs selected agency at the 
student Õs expense. Annual update is r equir ed. 

6. Abide b y the policies of the College and Nursing 
Department Student Policy Manual. 

7. Valid photo ID (curr ent driver Õs license, military ID 
or passport) 

Grading 

A grade of ÒCÓ or above is requir ed in all gener al 
education and nursing courses r equir ed in a nursing 
progr am curriculum plan taken and/or tr ansferr ed 
to Calhoun. T o gr aduate fr om a nursing pr ogr am a 
student must successfully complete the pr escribed 
progr am of study with a 2.00 o verall Grade Point 
Average (GPA). The grading policy for nursing 
progr ams is mor e stringent than the gener al college 
grading. A passing scor e for all nursing courses 
(NUR) is a grade of ÒCÓ which is 75-79%. It is the 
belief of faculty that having a strict gr ading policy 
helps to better ensur e knowledge and competency . 
Holding nursing students to mor e rigor ous 
standar ds is necessary due to the natur e of the 
profession r elative to patient safety . 

Progr ession Policy 

In or der to pr ogr ess in the nursing pr ogr am, the 
student must: 

1. Achieve a grade of ÒCÓ or better in all requir ed 
gener al education and nursing courses. 

2. Be acceptable to clinical agencies for clinical 
experiences. 

3. Maintain ability to meet Eligibility Criteria for 
nursing with or without r easonable 
accommodations. 

4. Maintain pr ogr am health r equir ements. 

5. A total of two (2) unsuccessful attempts in two 
separate semesters (W , D or F) in the nursing 
progr am will r esult in dismissal fr om the pr ogr am. 

6. A student may be r einstated to the nursing 
progr am only one time. The r einstatement is not 
guar anteed due to limitations in clinical spaces. All 
nursing pr ogr am admission standar ds must be met. 

7. A student must have a 2.0 cumulative GP A at the 
curr ent institution for r einstatement. 

8. If a student has a documented e xtenuating 
circumstance that should be consider ed related to a 
withdr awal or failur e, then this student may r equest 
a hearing befor e the Admission Committee or other 
appr opriate college committee for a decision on 
repeating a course or r eadmission to the pr ogr am. 

9. ADN students whose second unsuccessful 
attempt occurs in NUR 211 or NUR 221 may apply 
for the Bridge pr ogr am. These students must meet 
all admission r equir ements for the Bridge Pr ogr am, 
including a 2.5 GP A for nursing r equir ed academic 
core courses and minimum 2.0 cumulative GP A at 
curr ent, native institution or cumulative 2.0 in 
institution fr om which student is tr ansferring, and a 
valid Alabama Pr actical Nursing License. 

10. Complete gener al education courses 
successfully in the semester noted in the plan of 
study , though any or all of the gener al education 
requir ements may be fulfilled earlier . 

11. Students unsuccessful in a first semester course 
must r eapply as a ne w student (NUR 112). 

Definitions 

Reinstatement  - Students who have a withdr awal or 
failur e in a nursing course and ar e eligible to r eturn 
to that course will be consider ed for r einstatement 
to the pr ogr am. 

Readmission -  Students not eligible for pr ogr am 
reinstatement may apply for pr ogr am admission as 
a new student and must meet all application criteria. 
If accepted as a ne w student, the student must take 
or r etake all nursing pr ogr am courses. 

Process for Reinstatement 

1. Students should first schedule an appointment 
with appr opriate Le vel Liaison to discuss eligibility 
for r einstatement. 

2. Students must apply for r einstatement to the 
nursing pr ogr am and submit the application and 
Letter of Intent b y published deadlines. 

3. Students must apply for r eadmission to the 
college if not curr ently enr olled. College 
readmission must be accomplished b y published 
deadlines. 

4. Update immunizations, CPR, drug testing and 
backgr ound scr eening accor ding to pr ogr am policy . 
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5. Demonstr ate competency in pr evious course(s) as 
requir ed by the College Õs nursing pr ogr am. 

6. Apply to the nursing pr ogr am for r einstatement 
within one year fr om the term of withdr awal or 
failur e in the nursing pr ogr am. 

7. Adher e to nursing curriculum or pr ogr am policies 
and pr ocedur es in effect at the time of 
reinstatement. 

8. Notification of r einstatement decision is made in 
writing via Calhoun email. 

Transfer Requir ements 

The tr ansfer policy applies to students desiring to 
tr ansfer between Alabama Community College 
System institutions. It does not apply to students 
wishing to tr ansfer fr om other institutions. 

Criteria for T ransfer: 

1. Meet minimum admission standar ds for the 
nursing pr ogr am, 

2. Must have been enr olled in nursing courses 
within the last 12 months 

3. Must possess a gr ade of C or better in all nursing 
progr am r equir ed courses taken at another 
institution and possess a minimum of a 2.0 
cumulative GP A at time of tr ansfer . 

4. Dean/Dir ector of pr evious nursing pr ogr am must 
provide a letter of eligibility for pr ogr ession in 
previous nursing pr ogr am. Must comply with all 
progr am policy r equir ements at accepting 
institution. 

5. Complete at least 25% of the nursing pr ogr am 
requir ed courses for degr ee/certificate at the 
accepting institution. 

6. Must meet acceptability criteria for placement at 
clinical agencies for clinical e xperience. 

7. Acceptance of tr ansfer students into nursing 
progr ams is limited b y the number of faculty and 
clinical facilities available. Meeting minimal 
standar ds does not guar antee acceptance. 

8. Notification of acceptance is made in writing via 
Calhoun email. 

Transient Student Policy 

The tr ansient policy applies only to students 
desiring to tr ansfer between Alabama Community 
College System institutions. It does not apply to 
students wishing to tr ansfer fr om other institutions. 

Criteria for T ransient Status: 

1. Must meet minimum admission standar ds for the 
nursing pr ogr am. 

2. Must possess a gr ade of C or better in all nursing 
progr am r equir ed courses taken at another 
institution and possess a minimum of 2.0 
cumulative GP A. 

3. Dean/Dir ector of pr evious nursing pr ogr am must 
provide a letter of eligibility for pr ogr ession in 
previous nursing pr ogr am. 

4. A student enr olled at another institution must 
secure permission fr om that institution b y 
submitting an application for admission to the 
College and a Transient Student Form completed b y 
an official (Nursing Pr ogr am Dean/Dir ector) of the 
primary institution. 

5. Transient students must complete a T ranscript 
Request Form at the end of the term befor e a 
tr anscript will be issued to the primary institution. 

1. 6. Must comply with all pr ogr am policy 
requir ements at accepting institution. 

7. Must meet acceptability criteria for placement at 
clinical agencies for clinical e xperience. 

8. Acceptance of tr ansient student into a nursing 
progr am is limited b y the number of faculty and 
clinical facilities available. Meeting minimal 
standar ds does not guar antee acceptance. 

Progr am Completion 

Students completing NUR 112, 113, 114, and 115 
and r equir ed academic courses may apply for the 
award of a Practical Nursing certificate. Students ar e 
responsible for meeting all the pr ogr ession and 
graduation r equir ements. To gr aduate, a student 
must successfully complete the pr escribed pr ogr am 
of study with a 2.0 o verall Grade Point Aver age 
(GPA). 

PN Progr ession 

Students completing NUR 112, 113, 114, and 115 at 
an institution that only offers the PN pr ogr am and 
who wish to tr ansfer to another institution to 
complete the ADN degr ee, must meet the 
requir ement for 25% course completion at college 
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of gr aduation. Students who cannot meet the 25% 
course r equir ement must apply for the RN Bridge 
and take the tr ansition course to meet the 25% 
course r equir ement. Students who successfully 
complete the PN pr ogr am may continue into the RN 
progr am to earn their Associate Degr ee in Nursing 
by completing NUR 211 and NUR 221. (See A.A.S. 
Nursing Curriculum Degr ee Plan for continuation of 
courses) 

 

NOTE 

* BIO 103 and PSY 200 are waived as pr e-requisites 
for students entering PN or RN pr ogr ams. 

* PSY 200 is preferr ed for the Humanities elective 

Progr am Code: 
CT-LPN 
Type: Certificate 

First Term 
Item # Title Credits 
NUR 112 Fundamentals Concepts of 

Nursing 
7 

MTH 100 Intermediate College Algebr a 3 
BIO 201 Human Anatomy and 

Physiology I 
4 

Second Term 
Item # Title Credits 
NUR 113 Nursing Concepts I 8 
ENG 101 English Composition I 3 
PSY 210 Human Gr owth and 

Development 
3 

BIO 202 Human Anatomy and 
Physiology II 

4 

Third Term 
Item # Title Credits 
NUR 114 Nursing Concepts II 8 
NUR 115 Evidence Based Clinical 

Reasoning 
2 

 Fundamentals of Or al 
Communication (SPH 106) OR 
Fundamentals of Public 
Speaking (SPH 107) 

3 

 Total cr edits: 45 

Nursing: RN Bridge for the Licensed 
Practical Nurse and Par amedic, A.A.S. 

RN Bridge for the Licensed Pr actical Nurse and 
Paramedic Associate of Applied Science Degr ee 

Admission Requir ements 

In addition to the gener al admission r equir ements 
for the College, admission to the RN Bridge 
requir es: 

1. Meets all nursing pr ogr am gener al admission 
requir ements. (See Minimum Admission 
Requirements) 

2. An unencumber ed or unr estricted license as a 
Practical Nurse or Par amedic in Alabama. 

Associate Degr ee Nursing/RN Bridge Pr ogr am 

The RN Bridge pr ogr am is a 3-semester pr ogr am to 
prepare licensed pr actical nurses and par amedics to 
obtain an associate in applied science degr ee in 
nursing. CNA certification is r ecommended for non-
nursing applicants. 

ACCREDITATION STATUS 

Nursing pr ogr ams have the full appr oval of the 
Alabama Boar d of Nursing and ar e accredited b y the 
Accreditation Commission for Education in Nursing 
(ACEN). Accreditation information r egarding the 
nursing pr ogr am may be obtained fr om the 
Accreditation Commission for Education in Nursing, 
3343 Peachtr ee Rd. NE, Suite 850, Atlanta, GA 30326. 
Telephone: 404-975-5000. www .acenursing.or g 

CAREER DESCRIPTION 

The practice of nursing is for individuals who ar e 
service-oriented, intellectually matur e with a str ong 
sense of self-dir ection and motivation, and who ar e 
able to work and inter act with people of all ages and 
from various backgr ounds. Register ed Nurses (RN) 
assess the curr ent health status of clients, plan car e, 
administer tr eatments and medications, and pr ovide 
education and emotional support for clients and 
their families. The y perform a variety of nursing 
functions r equiring communication skills, critical 
thinking, decision making, and sound judgment. 
RNs work in hospitals, long term car e facilities, 
home health car e, physician offices, outpatient 
clinics and other settings, and play a vital r ole in the 
quality and effectiveness of health car e. RNs can 
specialize in a variety of ar eas of patient car e, and 
with additional education, RNs have the opportunity 
to function in advance pr actice roles such as nurse 
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practitioner , nurse anesthetist, nurse midwife, or 
nurse educator . The CCC ADN progr am is designed 
to educate individuals in pr oviding nursing car e to 
patients of all ages in a variety of health car e 
settings. Nursing is a collabor ative and/or 
independent pr ocess in which the nurse inter acts 
with individuals applying documented, scientific 
knowledge thr ough the use of the nursing pr ocess. 
Nursing courses pr ovide sequential nursing 
knowledge, e xperience, and skills for the safe 
practice of nursing. Ethical and legal accountability 
are stressed. 

Licensur e Information 

Upon gr aduation fr om a nursing pr ogr am an 
individual will be eligible to apply to write the 
National Council Licensur e Examination for Pr actical 
Nurse (NCLEX-PN) or for Register ed Nurse (NCLEX-
RN) and apply to any state boar d of nursing for 
licensur e as a practical or r egister ed nurse. 
However, completion of an academic pr ogr am in 
nursing in no way assur es an individual of licensur e. 
Legal requir ements for licensur e may be found in 
the Alabama Boar d of Nursing (ABN) Administr ative 
Code (www.abn.state. al.us) and include being of 
good mor al character. Applicants who have been 
found guilty of any offenses listed in the Code may 
be denied licensur e by the ABN and any other state 
boar d of nursing. The ABN, as well as other state 
boar ds of nursing, has the po wer to deny eligibility 
for licensur e to any candidate who is guilty of fr aud 
or deceit in attempting to pr ocur e a licensur e; has 
been convicted of a felony; is guilty of a crime 
involving mor al turpitude or gr oss immor ality that 
would tend to bring r eproach upon the nursing 
profession; is unfit or incompetent due to the use of 
alcohol, or is addicted to the use of habit forming 
drugs to such an e xtent as to r ender him or her 
unsafe or unr eliable as a licensee; has been 
convicted of any violation of a feder al or state law 
relating to contr olled substances; is mentally 
incompetent; is guilty of unpr ofessional conduct of a 
character likely to deceive, defr aud or injur e the 
public in matters pertaining to health or has willfully 
or r epeatedly violated any of the pr ovisions of this 
article as defined b y boar d rules and r egulations. 

ALABAMA BO ARD OF NURSING 

REGULATORY QUESTIONS FOR EXAM APPLICANTS 

1. Have you ever been arr ested for , been char ged 
with, been convicted  of, enter ed a plea of guilty to, 
enter ed a plea of nolo contender e or no contest for , 
received deferr ed pr osecution or adjudication for , 
had judgment withheld for , received pr etrial 
diversion for , or pleaded not guilty b y reason of 

insanity or mental defect to any crime other than a 
minor tr affic violation in any state, territory or 
country ? Any crime related to driving while impair ed 
or while under the influence of any substance is not 
a Òminor tr affic violation Ó. 

2. In the past five years, have you abused alcohol, 
drugs (whether legal or illegal, pr escribed or 
unauthorized), and/or other chemical substances or 
received tr eatment or been r ecommended for 
tr eatment for dependency to alcohol, drugs 
(whether legal or illegal, pr escribed or 
unauthorized) and/or other chemical substances? 

3. Have you ever been arr ested or convicted for 
driving under the influence of drugs/alcohol? 

4. In the past five years, have you had, or do you 
now have, a physical or mental health pr oblem that 
may impair your ability to pr ovide safe nursing car e? 

5. Has the licensing authority of any state, territory , 
or country denied, r evoked, suspended, 
reprimanded, fined, accepted your surr ender of , 
restricted, limited, placed on pr obation, or in any 
other way disciplined your nursing and/or any other 
occupational license, r egistr ation, certification, or 
appr oval? 

6. Is the Boar d of Nursing or other licensing 
authority of any state, territory , or country , including 
but not limited to the Alabama Boar d of Nursing, 
curr ently investigating you? 

7. Is disciplinary action pending against you with the 
Board of Nursing or other licensing authority of any 
state, territory or country , including but not limited 
to the Alabama Boar d of Nursing? 

8. Have you ever been placed on a state and/or 
feder al abuse r egistry ? 

9. Has any br anch of the armed services e ver 
administr atively dischar ged you with any 
characterization of service besides ÒHonor ableÓ and/
or court-martialed you? 

An applicant who answers ÔÕYESÕÕ to a question is not 
automatically denied licensur e but must pr ovide the 
ABN with a detailed, written e xplanation and the 
appr opriate court/tr eatment r ecords must 
accompany the application for e xamination and 
licensur e. If the documents ar e not r eceived along 
with the application, the applicants can e xpect to be 
delayed in taking the e xamination. By a full 
explanation, the Boar d expects mor e than a 
statement naming the crime for which the applicant 
was convicted. The e xplanation should contain a full 
recitation of whom and why the crime occurr ed and 
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the applicant Õs history since the crime. If the 
applicant has indicated a history of mental illness or 
chemical dependency , a full explanation including 
tr eatment r ecords, urine scr eens, doctor Õs 
statements, etc. must be r eceived with the 
application. Applicants also should be awar e that 
they must disclose arr ests that did not r esult in 
convictions and attach those court r ecords. 
Misdemeanors also must be disclosed. These 
include checks written on accounts with insufficient 
funds and DUI. Minor tr affic violations ar e excluded. 
If the Boar d of Nursing later learns of arr ests or 
convictions not originally disclosed, such will be 
consider ed to be fr aud and deceit in pr ocuring a 
license and disciplinary action will be forthcoming. 
The Alabama Boar d of Nursing will determine 
whether or not the applicant may write the 
examination for licensur e and be licensed as a 
register ed nurse. Any questions r egarding this 
matter should be dir ected to the ABN. 

Student Standar ds of Conduct 

The nursing student shall comply with the legal, 
ethical, mor al, and legislative standar ds, which 
determine acceptable behavior of a nurse and  shall 
avoid those behaviors which may be cause for 
denial of licensur e to pr actice as a nurse, in 
accordance with Alabama law r egulating pr actice of 
Registered and Pr actical Nursing and the ABN 
Administr ative Code. When ther e is probable cause, 
the nursing department faculty r eserves the right to 
requir e a prospective student, a student curr ently 
enrolled in a pr ogr am, or a r eturning student to 
submit to psychological testing/counseling, drug 
screening, and/or a physical e xamination b y a 
licensed physician at the student Õs expense and to 
submit a r eport of the outcome to the nursing 
faculty . The department will pr ovide a specific form 
for this purpose, when applicable. All r eports may 
be reviewed b y the department faculty to determine 
if a student may be admitted, r eadmitted, or 
retained in the nursing pr ogr am. 

Drug T esting and Backgr ound Checks 

As stipulated b y the health division contr acts for 
clinical education, each student accepted in any 
nursing pr ogr am will under go drug testing and a 
criminal backgr ound check as a pr econdition to 
enrollment. Students will also be subject to r andom 
drug or alcohol testing for Ò causeÓ. All testing fees 
are the r esponsibility of the student. Related policy 
is provided to the student upon enr ollment in a 
progr am. Students who test positive for drugs or 
alcohol and/or ar e denied clinical access b y a clinical 

affiliate based on the criminal backgr ound check will 
be disallo wed fr om clinical learning e xperiences, 
resulting in a failur e of the course. 

Eligibility Criteria for Nursing Pr ogr ams 

The purpose of the Eligibility Criteria is to outline the 
cognitive, affective, and psychomotor skills deemed 
minimally necessary for admission, pr ogr ession, and 
graduation and for the pr ovision of safe and 
effective patient car e. The Alabama Community 
College System endorses the Americans with 
Disabilities Act. If a student cannot demonstr ate the 
skills and abilities delineated in the Eligibility 
Criteria, it is the r esponsibility of the student to 
request an appr opriate accommodation thr ough the 
Office of Student Disability Services/AD A. In 
accordance with College policy , when r equested, 
reasonable accommodations may be pr ovided for 
individuals with disabilities. The Eligibility Criteria 
can be found on the nursing website and in 
progr am applications. 

NURSING PROGRAM POLICIES 

Policies/Curriculum for the Nursing Department 
Progr ams are subject to change at any time. W ritten 
notice will be given to all students enr olled in 
nursing courses prior to implementation of change. 

Admission Requir ements for Nursing Pr ogr ams: 

1. Unconditional admission to the college, which 
includes submission of tr anscripts fr om all pr evious 
colleges attended. 

2. Receipt of completed application for admission to 
nursing pr ogr am befor e the published deadline 

3. A minimum of 18 A CT composite scor e National 
or Residual 

4. A minimum of 2.5 GP A for nursing r equir ed 
academic cor e courses and a minimum 2.0 
cumulative GP A at curr ent, native institution or 
cumulative 2.0 GP A in institution fr om which student 
is tr ansferring 

5. Meet the Eligibility Criteria for nursing 

6. Must have completed with a gr ade of "C" or 
higher the follo wing courses: BIO 201, BIO 202, ENG 
101, MTH 100 or higher le vel math, PSY 210, and 
SPH 106/107. There is no expir ation date on gener al 
education courses 

7. Unencumber ed Alabama licensur e (i.e. LPN, 
Paramedic). No work history is r equir ed. No 
associate degr ee is requir ed for par amedics. 
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Selection Criteria for Nursing Pr ogr am: 

¥ ACT score. Minimum 18 composite. Possible 36 
points with no time limit on when the test was 
taken. 

¥ Points from nursing r equir ed academic cor e 
courses (i.e. ENG 101, MTH 100 or higher , BIO 201 
and BIO 202) 

¥ Points for gr ades are as follo ws: A=3 points, B=2 
points and C=0 point 

¥ Additional 10 points awar ded as determined b y the 
individual college policy and pr ocedur e. Refer to 
website for Points W orksheet. 

Application Pr ocess 

Admission to a nursing pr ogr am is competitive and 
the number of students accepted is limited. 
Prospective students will find mor e information on 
the website including specific nursing pr ogr am 
applications, admission r equir ements, and the 
applicant selection pr ocess. 

1. After meeting all minimum admission 
requir ements, applicants ar e rank-or dered using a 
point system. Point calculation is subject to change 
as dictated b y college/pr ogr am policy and/or as 
dictated b y the Alabama Community College System 
Policy. 

2. Applicants to a nursing pr ogr am will be notified in 
writing via Calhoun email r egarding admission 
decisions. 

3. Students selected for enr ollment must r espond to 
confirm their acceptance. 

4. If not selected for admission, a ne w application 
must be submitted the follo wing cycle. 

Enrollment Requir ements 

Prior to r egistr ation in nursing courses, students 
selected for admission to a nursing pr ogr am will be 
requir ed to pr ovide: 

1. Current car diopulmonary r esuscitation (CPR) 
course completion of the BLS or Healthcar e Provider 
Level Ð must be American Heart Association, 
American Safety and Health Institute, or American 
Red Cross. 

2. Current CCC Student Health Form and Eligibility 
Criteria Form that have been completed in their 
entir ety by a licensed physician or nurse 
practitioner , verifying a state of physical and mental 

health such that the student is able to complete all 
progr am r equir ements without pr esenting undue 
risk/harm to the student or other persons. (Forms 
available on Calhoun Nursing webpage) 

3. Up-to-date immunizations including: 

- Two-step TB Mantoux skin test, T -spot test (or 
chest x-r ay history of positive TB r esults) OR thr ee 
consecutive annual negative skin tests. Annual 
update is r equir ed; 

- 2 MMR Vaccinations or titer verifying immunity; 

- 2 Varicella (chicken po x) Vaccinations or titer 
verifying immunity; 

- Tetanus/Diphtheria V accination within the last 10 
years; 

- Hepatitis B immunization series of 3, or titer 
verifying immunity or a signed waiver . It is 
recommended that all nursing students be 
immunized against Hepatitis B . 

- Influenza vaccination 

4. Verification of curr ent health/hospitalization/
accident insur ance or signed waiver of liability; and 
pur chase of Professional Liability (Malpr actice) 
Insur ance thr ough the college 

5. ÒClearÓ background check and drug scr een results 
completed b y the College Õs selected agency at the 
student Õs expense. Annual update is r equir ed. 

6. Abide b y the policies of the College and Nursing 
Department Student Policy Manual. 

7. Valid photo ID (curr ent driver Õs license, military ID 
or passport) 

Grading 

A grade of ÒCÓ or above is requir ed in all gener al 
education and nursing courses r equir ed in a nursing 
progr am curriculum plan taken and/or tr ansferr ed 
to Calhoun. T o gr aduate fr om a nursing pr ogr am a 
student must successfully complete the pr escribed 
progr am of study with a 2.00 o verall Grade Point 
Average (GPA). The grading policy for nursing 
progr ams is mor e stringent than the gener al college 
grading. A passing scor e for all nursing courses 
(NUR) is a grade of ÒCÓ which is 75-79%. It is the 
belief of faculty that having a strict gr ading policy 
helps to better ensur e knowledge and competency . 
Holding nursing students to mor e rigor ous 
standar ds is necessary due to the natur e of the 
profession r elative to patient safety . 
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Progr ession Policy 

In or der to pr ogr ess in the nursing pr ogr am, the 
student must: 

1. Achieve a grade of ÒCÓ or better in all requir ed 
gener al education and nursing courses. 

2. Be acceptable to clinical agencies for clinical 
experiences. 

3. Maintain ability to meet Eligibility Criteria for 
nursing with or without r easonable 
accommodations. 

4. Maintain pr ogr am health r equir ements. 

5. A total of two (2) unsuccessful attempts in two 
separate semesters (W , D or F) in the nursing 
progr am will r esult in dismissal fr om the pr ogr am. 

6. A student may be r einstated to the nursing 
progr am only one time. The r einstatement is not 
guar anteed due to limitations in clinical spaces. All 
nursing pr ogr am admission standar ds must be met. 

7. A student must have a 2.0 cumulative GP A at the 
curr ent institution for r einstatement. 

8. If a student has a documented e xtenuating 
circumstance that should be consider ed related to a 
withdr awal or failur e, then this student may r equest 
a hearing befor e the Admission Committee or other 
appr opriate college committee for a decision on 
repeating a course or r eadmission to the pr ogr am. 

9. Complete gener al education courses successfully 
in the semester noted in the plan of study , though 
any or all of the gener al education r equir ements 
may be fulfilled earlier . 

10. Students unsuccessful in a first semester course 
must r eapply as a ne w student (NUR 112, NUR 209). 

Definitions 

Reinstatement  - Students who have a withdr awal or 
failur e in a nursing course and ar e eligible to r eturn 
to that course will be consider ed for r einstatement 
to the pr ogr am. 

Readmission -  Students not eligible for pr ogr am 
reinstatement may apply for pr ogr am admission as 
a new student and must meet all application criteria. 
If accepted as a ne w student, the student must take 
or r etake all nursing pr ogr am courses. 

Process for Reinstatement 

1. Students should first schedule an appointment 
with appr opriate Le vel Liaison to discuss eligibility 
for r einstatement. 

2. Students must apply for r einstatement to the 
nursing pr ogr am and submit the application and 
Letter of Intent b y published deadlines. 

3. Students must apply for r eadmission to the 
college if not curr ently enr olled. College 
readmission must be accomplished b y published 
deadlines. 

4. Update immunizations, CPR, drug testing and 
backgr ound scr eening accor ding to pr ogr am policy . 

5. Demonstr ate competency in pr evious course(s) as 
requir ed by the College Õs nursing pr ogr am. 

6. Apply to the nursing pr ogr am for r einstatement 
within one year fr om the term of withdr awal or 
failur e in the nursing pr ogr am. 

7. Adher e to nursing curriculum or pr ogr am policies 
and pr ocedur es in effect at the time of 
reinstatement. 

8. Notification of r einstatement decision is made in 
writing via Calhoun email. 

Progr am Completion 

Students who have completed r equir ed gener al 
education courses and continue in the pr ogr am 
thr ough completion of NUR 209, 211, and 221 will 
be awar ded an Associate Degr ee in Applied Science 
upon gr aduation. Students ar e responsible for 
meeting all the pr ogr ession and gr aduation 
requir ements. To gr aduate, a student must 
successfully complete the pr escribed pr ogr am of 
study with a 2.0 o verall Grade Point Aver age (GPA). 

Associate Degr ee Nursing Pr ogr am Costs 
(appr oximate) 

Students will be r equir ed to pr ovide their o wn 
tr ansportation to assigned clinical facility . 

CPR Class (EMS 
100).......................................................................... 
$160.00 

Drug Testing/Backgr ound Check, 
Annually .......................................... $75.00 

E-Books and Learning Resour ces 
(appr oximate).....................$950.00 year 1 

$650.00 year 2 
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Graduation Cer emony 
Fee................................................................... $50.00 

Graduation Diploma 
Fee..................................................................... $25.00 

Licensur e Fee 
...................................................................................... 
$85.00 

Malpr actice Insur ance, 
Annually ......................................................... $10.00 

NCLEX 
Fee......................................................................................... 
$200.00 

NCLEX Review 
Course........................................................................ 
$400.00 

NCSBN NCLEX 
REVIEW......................................................................... 
$70.00 

Nurse Lab 
Supplies............................................................................ 
$250.00 

Standar dized testing r esour ces................................... 
$125.00 per semester 

RN Bridge pr ogr am testing r esour ces (NUR 
209)............................... $350.00 

Tempor ary License 
(optional).............................................................. $50.00 

Tuition.............................................................see 
curr ent semester schedule 

Uniforms/pr ogr am 
patch.................................................................. $200.00 

 

NOTES: 

*  After successful completion of NUR 209, the 
student will be awar ded 15 hours of non-
tr aditional cr edit in addition to the 10 cr edit 
hours for the course for a total of 25 hours. T otal 
credits r equir ed for degr ee: 66. 

* BIO 103 and PSY 200 are waived as pr e-requisites 
for students entering PN or RN pr ogr ams. 

* Ethics is pr eferr ed for the Humanities elective.  

Progr am Code: 
AAS-NURCM 
Type: A.A.S. 

Prerequisites 
Item # Title Credits 
MTH 100 Intermediate College Algebr a 3 
ENG 101 English Composition I 3 
BIO 201 Human Anatomy and 

Physiology I 
4 

BIO 202 Human Anatomy and 
Physiology II 

4 

PSY 210 Human Gr owth and 
Development 

3 

 Fundamentals of Or al 
Communication (SPH 106) OR 
Fundamentals of Public 
Speaking (SPH 107) 

3 

First Term 
Item # Title Credits 
NUR 209 Concepts for Healthcar e 

Transition Students 
10 

Second Term 
Item # Title Credits 
NUR 211 Advanced Nursing Concepts 7 
BIO 220 General Micr obiology 4 

Third Term 
Item # Title Credits 
NUR 221 Advanced Evidence Based 

Clinical Reasoning. 
7 

 Humanities Elective (3 cr edits) 3 
 Total cr edits: 66 

Nursing: RN Bridge for the Licensed 
Practical Nurse and Par amedic, A.A.S. 
- Cloned 

RN Bridge for the Licensed Pr actical Nurse and 
Paramedic Associate of Applied Science Degr ee 

Admission Requir ements 

In addition to the gener al admission r equir ements 
for the College, admission to the RN Bridge 
requir es: 

1. Meets all nursing pr ogr am gener al admission 
requir ements. (See Minimum Admission 
Requirements) 
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2. An unencumber ed or unr estricted license as a 
Practical Nurse or Par amedic in Alabama. 

Associate Degr ee Nursing/RN Bridge Pr ogr am 

The RN Bridge pr ogr am is a 3-semester pr ogr am to 
prepare licensed pr actical nurses and par amedics to 
obtain an associate in applied science degr ee in 
nursing. CNA certification is r ecommended for non-
nursing applicants. 

ACCREDITATION STATUS 

Nursing pr ogr ams have the full appr oval of the 
Alabama Boar d of Nursing and ar e accredited b y the 
Accreditation Commission for Education in Nursing 
(ACEN). Accreditation information r egarding the 
nursing pr ogr am may be obtained fr om the 
Accreditation Commission for Education in Nursing, 
3343 Peachtr ee Rd. NE, Suite 850, Atlanta, GA 30326. 
Telephone: 404-975-5000. www .acenursing.or g 

CAREER DESCRIPTION 

The practice of nursing is for individuals who ar e 
service-oriented, intellectually matur e with a str ong 
sense of self-dir ection and motivation, and who ar e 
able to work and inter act with people of all ages and 
from various backgr ounds. Register ed Nurses (RN) 
assess the curr ent health status of clients, plan car e, 
administer tr eatments and medications, and pr ovide 
education and emotional support for clients and 
their families. The y perform a variety of nursing 
functions r equiring communication skills, critical 
thinking, decision making, and sound judgment. 
RNs work in hospitals, long term car e facilities, 
home health car e, physician offices, outpatient 
clinics and other settings, and play a vital r ole in the 
quality and effectiveness of health car e. RNs can 
specialize in a variety of ar eas of patient car e, and 
with additional education, RNs have the opportunity 
to function in advance pr actice roles such as nurse 
practitioner , nurse anesthetist, nurse midwife, or 
nurse educator . The CCC ADN progr am is designed 
to educate individuals in pr oviding nursing car e to 
patients of all ages in a variety of health car e 
settings. Nursing is a collabor ative and/or 
independent pr ocess in which the nurse inter acts 
with individuals applying documented, scientific 
knowledge thr ough the use of the nursing pr ocess. 
Nursing courses pr ovide sequential nursing 
knowledge, e xperience, and skills for the safe 
practice of nursing. Ethical and legal accountability 
are stressed. 

Licensur e Information 

Upon gr aduation fr om a nursing pr ogr am an 
individual will be eligible to apply to write the 
National Council Licensur e Examination for Pr actical 
Nurse (NCLEX-PN) or for Register ed Nurse (NCLEX-
RN) and apply to any state boar d of nursing for 
licensur e as a practical or r egister ed nurse. 
However, completion of an academic pr ogr am in 
nursing in no way assur es an individual of licensur e. 
Legal requir ements for licensur e may be found in 
the Alabama Boar d of Nursing (ABN) Administr ative 
Code (www.abn.state. al.us) and include being of 
good mor al character. Applicants who have been 
found guilty of any offenses listed in the Code may 
be denied licensur e by the ABN and any other state 
boar d of nursing. The ABN, as well as other state 
boar ds of nursing, has the po wer to deny eligibility 
for licensur e to any candidate who is guilty of fr aud 
or deceit in attempting to pr ocur e a licensur e; has 
been convicted of a felony; is guilty of a crime 
involving mor al turpitude or gr oss immor ality that 
would tend to bring r eproach upon the nursing 
profession; is unfit or incompetent due to the use of 
alcohol, or is addicted to the use of habit forming 
drugs to such an e xtent as to r ender him or her 
unsafe or unr eliable as a licensee; has been 
convicted of any violation of a feder al or state law 
relating to contr olled substances; is mentally 
incompetent; is guilty of unpr ofessional conduct of a 
character likely to deceive, defr aud or injur e the 
public in matters pertaining to health or has willfully 
or r epeatedly violated any of the pr ovisions of this 
article as defined b y boar d rules and r egulations. 

ALABAMA BO ARD OF NURSING 

REGULATORY QUESTIONS FOR EXAM APPLICANTS 

1. Have you ever been arr ested for , been char ged 
with, been convicted  of, enter ed a plea of guilty to, 
enter ed a plea of nolo contender e or no contest for , 
received deferr ed pr osecution or adjudication for , 
had judgment withheld for , received pr etrial 
diversion for , or pleaded not guilty b y reason of 
insanity or mental defect to any crime other than a 
minor tr affic violation in any state, territory or 
country ? Any crime related to driving while impair ed 
or while under the influence of any substance is not 
a Òminor tr affic violation Ó. 

2. In the past five years, have you abused alcohol, 
drugs (whether legal or illegal, pr escribed or 
unauthorized), and/or other chemical substances or 
received tr eatment or been r ecommended for 
tr eatment for dependency to alcohol, drugs 
(whether legal or illegal, pr escribed or 
unauthorized) and/or other chemical substances? 
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3. Have you ever been arr ested or convicted for 
driving under the influence of drugs/alcohol? 

4. In the past five years, have you had, or do you 
now have, a physical or mental health pr oblem that 
may impair your ability to pr ovide safe nursing car e? 

5. Has the licensing authority of any state, territory , 
or country denied, r evoked, suspended, 
reprimanded, fined, accepted your surr ender of , 
restricted, limited, placed on pr obation, or in any 
other way disciplined your nursing and/or any other 
occupational license, r egistr ation, certification, or 
appr oval? 

6. Is the Boar d of Nursing or other licensing 
authority of any state, territory , or country , including 
but not limited to the Alabama Boar d of Nursing, 
curr ently investigating you? 

7. Is disciplinary action pending against you with the 
Board of Nursing or other licensing authority of any 
state, territory or country , including but not limited 
to the Alabama Boar d of Nursing? 

8. Have you ever been placed on a state and/or 
feder al abuse r egistry ? 

9. Has any br anch of the armed services e ver 
administr atively dischar ged you with any 
characterization of service besides ÒHonor ableÓ and/
or court-martialed you? 

An applicant who answers ÔÕYESÕÕ to a question is not 
automatically denied licensur e but must pr ovide the 
ABN with a detailed, written e xplanation and the 
appr opriate court/tr eatment r ecords must 
accompany the application for e xamination and 
licensur e. If the documents ar e not r eceived along 
with the application, the applicants can e xpect to be 
delayed in taking the e xamination. By a full 
explanation, the Boar d expects mor e than a 
statement naming the crime for which the applicant 
was convicted. The e xplanation should contain a full 
recitation of whom and why the crime occurr ed and 
the applicant Õs history since the crime. If the 
applicant has indicated a history of mental illness or 
chemical dependency , a full explanation including 
tr eatment r ecords, urine scr eens, doctor Õs 
statements, etc. must be r eceived with the 
application. Applicants also should be awar e that 
they must disclose arr ests that did not r esult in 
convictions and attach those court r ecords. 
Misdemeanors also must be disclosed. These 
include checks written on accounts with insufficient 
funds and DUI. Minor tr affic violations ar e excluded. 
If the Boar d of Nursing later learns of arr ests or 
convictions not originally disclosed, such will be 

consider ed to be fr aud and deceit in pr ocuring a 
license and disciplinary action will be forthcoming. 
The Alabama Boar d of Nursing will determine 
whether or not the applicant may write the 
examination for licensur e and be licensed as a 
register ed nurse. Any questions r egarding this 
matter should be dir ected to the ABN. 

Student Standar ds of Conduct 

The nursing student shall comply with the legal, 
ethical, mor al, and legislative standar ds, which 
determine acceptable behavior of a nurse and  shall 
avoid those behaviors which may be cause for 
denial of licensur e to pr actice as a nurse, in 
accordance with Alabama law r egulating pr actice of 
Registered and Pr actical Nursing and the ABN 
Administr ative Code. When ther e is probable cause, 
the nursing department faculty r eserves the right to 
requir e a prospective student, a student curr ently 
enrolled in a pr ogr am, or a r eturning student to 
submit to psychological testing/counseling, drug 
screening, and/or a physical e xamination b y a 
licensed physician at the student Õs expense and to 
submit a r eport of the outcome to the nursing 
faculty . The department will pr ovide a specific form 
for this purpose, when applicable. All r eports may 
be reviewed b y the department faculty to determine 
if a student may be admitted, r eadmitted, or 
retained in the nursing pr ogr am. 

Drug T esting and Backgr ound Checks 

As stipulated b y the health division contr acts for 
clinical education, each student accepted in any 
nursing pr ogr am will under go drug testing and a 
criminal backgr ound check as a pr econdition to 
enrollment. Students will also be subject to r andom 
drug or alcohol testing for Ò causeÓ. All testing fees 
are the r esponsibility of the student. Related policy 
is provided to the student upon enr ollment in a 
progr am. Students who test positive for drugs or 
alcohol and/or ar e denied clinical access b y a clinical 
affiliate based on the criminal backgr ound check will 
be disallo wed fr om clinical learning e xperiences, 
resulting in a failur e of the course. 

Eligibility Criteria for Nursing Pr ogr ams 

The purpose of the Eligibility Criteria is to outline the 
cognitive, affective, and psychomotor skills deemed 
minimally necessary for admission, pr ogr ession, and 
graduation and for the pr ovision of safe and 
effective patient car e. The Alabama Community 
College System endorses the Americans with 
Disabilities Act. If a student cannot demonstr ate the 
skills and abilities delineated in the Eligibility 
Criteria, it is the r esponsibility of the student to 
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request an appr opriate accommodation thr ough the 
Office of Student Disability Services/AD A. In 
accordance with College policy , when r equested, 
reasonable accommodations may be pr ovided for 
individuals with disabilities. The Eligibility Criteria 
can be found on the nursing website and in 
progr am applications. 

NURSING PROGRAM POLICIES 

Policies/Curriculum for the Nursing Department 
Progr ams are subject to change at any time. W ritten 
notice will be given to all students enr olled in 
nursing courses prior to implementation of change. 

Admission Requir ements for Nursing Pr ogr ams: 

1. Unconditional admission to the college, which 
includes submission of tr anscripts fr om all pr evious 
colleges attended. 

2. Receipt of completed application for admission to 
nursing pr ogr am befor e the published deadline 

3. A minimum of 18 A CT composite scor e National 
or Residual 

4. A minimum of 2.5 GP A for nursing r equir ed 
academic cor e courses and a minimum 2.0 
cumulative GP A at curr ent, native institution or 
cumulative 2.0 GP A in institution fr om which student 
is tr ansferring 

5. Meet the Eligibility Criteria for nursing 

6. Must have completed with a gr ade of "C" or 
higher the follo wing courses: BIO 201, BIO 202, ENG 
101, MTH 100 or higher le vel math, PSY 210, and 
SPH 106/107. There is no expir ation date on gener al 
education courses 

7. Unencumber ed Alabama licensur e (i.e. LPN, 
Paramedic). No work history is r equir ed. No 
associate degr ee is requir ed for par amedics. 

Selection Criteria for Nursing Pr ogr am: 

¥ ACT score. Minimum 18 composite. Possible 36 
points with no time limit on when the test was 
taken. 

¥ Points from nursing r equir ed academic cor e 
courses (i.e. ENG 101, MTH 100 or higher , BIO 201 
and BIO 202) 

¥ Points for gr ades are as follo ws: A=3 points, B=2 
points and C=0 point 

¥ Additional 10 points awar ded as determined b y the 
individual college policy and pr ocedur e. Refer to 
website for Points W orksheet. 

Application Pr ocess 

Admission to a nursing pr ogr am is competitive and 
the number of students accepted is limited. 
Prospective students will find mor e information on 
the website including specific nursing pr ogr am 
applications, admission r equir ements, and the 
applicant selection pr ocess. 

1. After meeting all minimum admission 
requir ements, applicants ar e rank-or dered using a 
point system. Point calculation is subject to change 
as dictated b y college/pr ogr am policy and/or as 
dictated b y the Alabama Community College System 
Policy. 

2. Applicants to a nursing pr ogr am will be notified in 
writing via Calhoun email r egarding admission 
decisions. 

3. Students selected for enr ollment must r espond to 
confirm their acceptance. 

4. If not selected for admission, a ne w application 
must be submitted the follo wing cycle. 

Enrollment Requir ements 

Prior to r egistr ation in nursing courses, students 
selected for admission to a nursing pr ogr am will be 
requir ed to pr ovide: 

1. Current car diopulmonary r esuscitation (CPR) 
course completion of the BLS or Healthcar e Provider 
Level Ð must be American Heart Association, 
American Safety and Health Institute, or American 
Red Cross. 

2. Current CCC Student Health Form and Eligibility 
Criteria Form that have been completed in their 
entir ety by a licensed physician or nurse 
practitioner , verifying a state of physical and mental 
health such that the student is able to complete all 
progr am r equir ements without pr esenting undue 
risk/harm to the student or other persons. (Forms 
available on Calhoun Nursing webpage) 

3. Up-to-date immunizations including: 

- Two-step TB Mantoux skin test, T -spot test (or 
chest x-r ay history of positive TB r esults) OR thr ee 
consecutive annual negative skin tests. Annual 
update is r equir ed; 

- 2 MMR Vaccinations or titer verifying immunity; 
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- 2 Varicella (chicken po x) Vaccinations or titer 
verifying immunity; 

- Tetanus/Diphtheria V accination within the last 10 
years; 

- Hepatitis B immunization series of 3, or titer 
verifying immunity or a signed waiver . It is 
recommended that all nursing students be 
immunized against Hepatitis B . 

- Influenza vaccination 

4. Verification of curr ent health/hospitalization/
accident insur ance or signed waiver of liability; and 
pur chase of Professional Liability (Malpr actice) 
Insur ance thr ough the college 

5. ÒClearÓ background check and drug scr een results 
completed b y the College Õs selected agency at the 
student Õs expense. Annual update is r equir ed. 

6. Abide b y the policies of the College and Nursing 
Department Student Policy Manual. 

7. Valid photo ID (curr ent driver Õs license, military ID 
or passport) 

Grading 

A grade of ÒCÓ or above is requir ed in all gener al 
education and nursing courses r equir ed in a nursing 
progr am curriculum plan taken and/or tr ansferr ed 
to Calhoun. T o gr aduate fr om a nursing pr ogr am a 
student must successfully complete the pr escribed 
progr am of study with a 2.00 o verall Grade Point 
Average (GPA). The grading policy for nursing 
progr ams is mor e stringent than the gener al college 
grading. A passing scor e for all nursing courses 
(NUR) is a grade of ÒCÓ which is 75-79%. It is the 
belief of faculty that having a strict gr ading policy 
helps to better ensur e knowledge and competency . 
Holding nursing students to mor e rigor ous 
standar ds is necessary due to the natur e of the 
profession r elative to patient safety . 

Progr ession Policy 

In or der to pr ogr ess in the nursing pr ogr am, the 
student must: 

1. Achieve a grade of ÒCÓ or better in all requir ed 
gener al education and nursing courses. 

2. Be acceptable to clinical agencies for clinical 
experiences. 

3. Maintain ability to meet Eligibility Criteria for 
nursing with or without r easonable 
accommodations. 

4. Maintain pr ogr am health r equir ements. 

5. A total of two (2) unsuccessful attempts in two 
separate semesters (W , D or F) in the nursing 
progr am will r esult in dismissal fr om the pr ogr am. 

6. A student may be r einstated to the nursing 
progr am only one time. The r einstatement is not 
guar anteed due to limitations in clinical spaces. All 
nursing pr ogr am admission standar ds must be met. 

7. A student must have a 2.0 cumulative GP A at the 
curr ent institution for r einstatement. 

8. If a student has a documented e xtenuating 
circumstance that should be consider ed related to a 
withdr awal or failur e, then this student may r equest 
a hearing befor e the Admission Committee or other 
appr opriate college committee for a decision on 
repeating a course or r eadmission to the pr ogr am. 

9. Complete gener al education courses successfully 
in the semester noted in the plan of study , though 
any or all of the gener al education r equir ements 
may be fulfilled earlier . 

10. Students unsuccessful in a first semester course 
must r eapply as a ne w student (NUR 112, NUR 209). 

Definitions 

Reinstatement  - Students who have a withdr awal or 
failur e in a nursing course and ar e eligible to r eturn 
to that course will be consider ed for r einstatement 
to the pr ogr am. 

Readmission -  Students not eligible for pr ogr am 
reinstatement may apply for pr ogr am admission as 
a new student and must meet all application criteria. 
If accepted as a ne w student, the student must take 
or r etake all nursing pr ogr am courses. 

Process for Reinstatement 

1. Students should first schedule an appointment 
with appr opriate Le vel Liaison to discuss eligibility 
for r einstatement. 

2. Students must apply for r einstatement to the 
nursing pr ogr am and submit the application and 
Letter of Intent b y published deadlines. 
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3. Students must apply for r eadmission to the 
college if not curr ently enr olled. College 
readmission must be accomplished b y published 
deadlines. 

4. Update immunizations, CPR, drug testing and 
backgr ound scr eening accor ding to pr ogr am policy . 

5. Demonstr ate competency in pr evious course(s) as 
requir ed by the College Õs nursing pr ogr am. 

6. Apply to the nursing pr ogr am for r einstatement 
within one year fr om the term of withdr awal or 
failur e in the nursing pr ogr am. 

7. Adher e to nursing curriculum or pr ogr am policies 
and pr ocedur es in effect at the time of 
reinstatement. 

8. Notification of r einstatement decision is made in 
writing via Calhoun email. 

Progr am Completion 

Students who have completed r equir ed gener al 
education courses and continue in the pr ogr am 
thr ough completion of NUR 209, 211, and 221 will 
be awar ded an Associate Degr ee in Applied Science 
upon gr aduation. Students ar e responsible for 
meeting all the pr ogr ession and gr aduation 
requir ements. To gr aduate, a student must 
successfully complete the pr escribed pr ogr am of 
study with a 2.0 o verall Grade Point Aver age (GPA). 

Associate Degr ee Nursing Pr ogr am Costs 
(appr oximate) 

Students will be r equir ed to pr ovide their o wn 
tr ansportation to assigned clinical facility . 

CPR Class (EMS 
100).......................................................................... 
$160.00 

Drug Testing/Backgr ound Check, 
Annually .......................................... $75.00 

E-Books and Learning Resour ces 
(appr oximate).....................$950.00 year 1 

$650.00 year 2 

Graduation Cer emony 
Fee................................................................... $50.00 

Graduation Diploma 
Fee..................................................................... $25.00 

Licensur e Fee 
...................................................................................... 
$85.00 

Malpr actice Insur ance, 
Annually ......................................................... $10.00 

NCLEX 
Fee......................................................................................... 
$200.00 

NCLEX Review 
Course........................................................................ 
$400.00 

NCSBN NCLEX 
REVIEW......................................................................... 
$70.00 

Nurse Lab 
Supplies............................................................................ 
$250.00 

Standar dized testing r esour ces................................... 
$125.00 per semester 

RN Bridge pr ogr am testing r esour ces (NUR 
209)............................... $350.00 

Tempor ary License 
(optional).............................................................. $50.00 

Tuition.............................................................see 
curr ent semester schedule 

Uniforms/pr ogr am 
patch.................................................................. $200.00 

 

NOTES: 

*  After successful completion of NUR 209, the 
student will be awar ded 15 hours of non-
tr aditional cr edit in addition to the 10 cr edit 
hours for the course for a total of 25 hours. T otal 
credits r equir ed for degr ee: 66. 

* BIO 103 and PSY 200 are waived as pr e-requisites 
for students entering PN or RN pr ogr ams. 

* Ethics is pr eferr ed for the Humanities elective.  

Progr am Code: 
AAS-NURCM 
Type: A.A.S. 
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Prerequisites 
Item # Title Credits 
MTH 100 Intermediate College Algebr a 3 
ENG 101 English Composition I 3 
BIO 201 Human Anatomy and 

Physiology I 
4 

BIO 202 Human Anatomy and 
Physiology II 

4 

PSY 210 Human Gr owth and 
Development 

3 

 Fundamentals of Or al 
Communication (SPH 106) OR 
Fundamentals of Public 
Speaking (SPH 107) 

3 

First Term 
Item # Title Credits 
NUR 209 Concepts for Healthcar e 

Transition Students 
10 

Second Term 
Item # Title Credits 
NUR 211 Advanced Nursing Concepts 7 
BIO 220 General Micr obiology 4 

Third Term 
Item # Title Credits 
NUR 221 Advanced Evidence Based 

Clinical Reasoning. 
7 

 Humanities Elective (3 cr edits) 3 
 Total cr edits: 66 

Physical Therapist Assistant 

Physical Therapist Assistant, A.A.S. 

A Physical Therapist Assistant (PTA) is an educated, 
skilled, licensed health car e team member who 
works under the dir ection and supervision of a 
physical ther apist. The PTA helps people of all ages 
with health�r elated conditions that limit their ability 
to mo ve and perform functional activities in their 
daily lives. Job activities may include helping a 
person to e xercise, teaching the use of assistive 
devices or pr oviding tr eatments such as electrical 
stimulation, tr action, and ultr asound. PTAs work in a 
variety of settings including hospitals, outpatient 
clinics, home health, nursing homes, schools, and 
sports facilities. 

The PTA progr am seeks to pr ovide students with the 
knowledge to demonstr ate technical competence in 
entry le vel physical ther apy skills, make sound 

clinical decisions, and pr ovide safe, effective, 
compassionate, and pr ofessional physical ther apy 
care to a diverse patient population. 

The progr am is designed to be completed in 5 
terms. PTA classes are only offer ed during the day , 
Monday-Friday , on the Decatur campus. The 
coursework is pr ogr essive, requiring a gr ade of 75% 
or higher in each PT A course and a ÒCÓ or higher in 
the r equir ed gener al education courses. Students 
must participate in a total of 18 weeks of full-time 
(40 hours/week) clinical e xperiences. 

Dr. Heather MacKr ell, Progr am Dir ector 
heather .mackr ell@calhoun.edu, 256-306-2805 

Additional information and applications ar e 
available on the PT A Progr am Website
https://calhoun.edu/health-sciences/physical-
ther apist-assistant/ 

 

PTA students ar e requir ed to comply with legal, 
mor al, and legislative standar ds in accor dance with 
Rule No. 700-X-2-02 of the Alabama State Boar d 
of Physical Ther apy Administr ative Code, which 
states the follo wing: 

!,)��3%6 (�7,%00�6)*97)�0-')2796)�83�%2=�%440-'%28�;,3�-7�
3*�38,)6�8,%2�+33(�136 %0�',%6%'8)6��!,)�()8)61-2%8-32�
%7�83�;,%8�'3278-898)7�38,)6�8,%2�+33(�136%0�',%6%'8)6�
%2(�6)498%8-32�7,%00�&)�730)0=�;-8,-2�8,)�.9(+1)28�3*�
8,)��3%6(���%',�%440-'%28�7,%00�&)�6)59-6)(�83�79&1-8�
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ACCREDITATION STATUS 

The Physical Therapist Assistant Pr ogr am at Calhoun 
Community College is accr edited b y the Commission 
on Accreditation in Physical Ther apy Education 
(CAPTE), 1111 North Fairfax Street, Alexandria, 
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Virginia 22314; telephone: (703)706-3243; email: 
accreditation@apta.or g; website: 
www .capteonline.or g. 

Admission to the Pr ogr am 

A new class of PTA students is admitted once a year 
in the fall semester . Applicants must minimally 

1. Meet all admission r equir ements of Calhoun 
Community College. 

2. Submit a curr ent year PTA Progr am Application. 

3. Have completed 24 hours of physical ther apy 
observation e xperience which is documented and 
signed b y licensed PT personnel. 

4. Submit an A CT reading scor e of 18 or >, an 
ACCUPLACER Reading Comprehension test scor e of 
70 or >, or an ACCUPLACER NEXT GENERATION 
reading scor e of 250 or > from a test taken within 
the past thr ee (3) years. 

5. Submit an unofficial Calhoun Community College 
tr anscript documenting all pr eviously completed 
applicable course work taken at Calhoun or 
accepted in tr ansfer b y the Calhoun Community 
College Office of Admissions and Recor ds. 

Applications ar e accepted January thr ough mid-
April. It is the r esponsibility of the applicant to 
ensur e the application is complete. All r equested 
information must be included for the application to 
be complete. Missing documentation will r esult in 
the application not being consider ed for admission. 
Each time an applicant applies to the pr ogr am an 
application packet must be completed in its entir ety. 
Copies of all items submitted should be r etained as 
information will not be r eleased fr om pr evious 
application packets. 

Selection Pr ocess 

Meeting the minimum r equir ements does not 
guar antee acceptance. Class size is limited and ther e 
is a selective application pr ocess. After meeting the 
minimum r equir ements, applicants ar e rank-
ordered using a 100 point scale. An application and 
mor e information on the selection pr ocess are 
available on the PT A website. 

After students ar e enrolled in the PT A progr am and 
prior to first clinical assignment the y will be r equir ed 
to: 

1. Submit pr oof of curr ent car diopulmonary 
resuscitation course completion  - must be American 

Heart Association Health Car e Provider , American 
Safety and Health Institute CPR Pr o, or American 
Red Cross CPR for the Professional Rescuer . 

2. Submit a curr ent Calhoun Community College 
Allied Health Examination Form completed b y a 
licensed physician or nurse pr actitioner . 

3. Provide pr oof of curr ent immunizations 
including: : 

- Two-step TB Mantoux skin test, T -spot test (or 
chest x-r ay if positive) OR thr ee consecutive annual 
negative skin tests. Annual update is r equir ed; 

- MMR Vaccine or titer verifying immunity; 

- Varicella (chicken po x) Vaccine or titer verifying 
immunity; 

- Tetanus/Diphtheria V accination within the last 10 
years; 

- Hepatitis B immunization series, or titer verifying 
immunity or a signed waiver . It is r ecommended 
that all PTA students be immunized against 
Hepatitis B . 

- Influenza vaccination 

4. Purchase professional liability insur ance thr ough 
the College prior to the first clinical r otation. 

5. Arrange r eliable tr ansportation to and fr om 
clinical facilities assigned b y the pr ogr am. 

6. Abide b y the policies of the College and PT A 
Progr am Student Policy Manual. 

7. Obtain a  Òclear Ó background check and drug 
screen results  completed b y the College Õs selected 
agency at the student Õs expense. Annual update is 
requir ed. 

Drug T esting / Backgr ound Checks 

As stipulated b y the health facilities with which the 
PTA progr am contr acts for clinical education, each 
student enr olled in the pr ogr am will under go drug 
and alcohol testing and a backgr ound check as a 
precondition to beginning clinical e xperiences. The 
fees are the r esponsibility of the  student. Policies for 
the scr eening pr ocess are provided to the student 
upon enr ollment in the pr ogr am. 

Eligibility Criteria 

Eligibility Criteria can be found on the pr ogr am 
application. The purpose of the PT A Progr am 
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Eligibility Criteria is to outline the cognitive, affective 
and psychomotor skills deemed the minimal 
necessary for admission, pr ogr ession, and 
graduation and for the pr ovision of safe and 
effective patient car e. If a student cannot 
demonstr ate the skills and abilities delineated in the 
eligibility criteria, it is the r esponsibility of the 
student to r equest an appr opriate accommodation 
thr ough the Office of Services to Special Student 
Populations. 

Policies/Curriculum 

Information contained in the Catalog and the 
policies and curriculum for the PT A progr am ar e 
subject to change at any time. W ritten notice will be 
given to all students enr olled in the pr ogr am prior 
to implementation of change. Please see website for 
most curr ent info. 

Appr oximate Pr ogr am Costs 

In-state tuition + fees (69 hours) = $11,040 

+ $2,500 (additional e xpenses) = $13,540 

Textbooks = $1800 

Background check & drug scr eening = $200 

CPR certification = $50-100 

Physical exam, TB testing, r equir ed blood work & 
immunizations = $250 

Uniforms = $150 

Additional Cost: Alabama Licensur e Exam Fees = 
$537 

Progr am Code: 
AAS-PTA 
Type: A.A.S. 

GENERAL EDUCATION CORE 
REQUIREMENTS 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
 SPH 106 or SPH 107 3 
MTH 100 Intermediate College Algebr a 3 
PSY 200 General Psychology 3 
PSY 210 Human Gr owth and 

Development 
3 

BIO 201 Human Anatomy and 
Physiology I 

4 

BIO 202 Human Anatomy and 
Physiology II 

4 

 Humanities Elective (for PT A 
students) 

3 

EMS 106 Medical Terminology for 
Health Pr ofessions 

2 

PTA Course Requir ements 
Item # Title Credits 
PTA 200 Physical Therapy Issues and 

Trends 
2 

PTA 220 Functional Anatomy and 
Kinesiology 

3 

PTA 221 Kinesiology Lab 1 
PTA 250 Therapeutic Pr ocedur es I 4 
PTA 202 PTA Communication Skills 2 
PTA 230 Neur oscience 2 
PTA 232 Orthopedics for the PT A 2 
PTA 240 Physical Disabilities I 2 
PTA 251 Therapeutic Pr ocedur es II 4 
PTA 252 Physical Agents and 

Therapeutic Modalities 
2 

PTA 290 Therapeutic Exercise 1 
PTA 266 Clinical Field Work I 2 
PTA 231 Rehabilitation T echniques 2 
PTA 241 Physical Disabilities II 2 
PTA 260 Clinical Education I 1 
PTA 267 Clinical Field Work II 2 
PTA 261 Clinical Education II 1 
PTA 263 Clinical Affiliation I 3 
PTA 201 Physical Therapy Assistant 

Seminar 
2 

 Total cr edits: 69 

Surgical Technology 

Surgical Technology , A.A.S. 

Designed to pr epare graduates for emplo yment and 
a career in a r apidly gr owing medical field, the 
Surgical Technology pr ogr am pr ovides students with 
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the kno wledge and skills to function as an integr al 
part of a sur gical team pr oviding car e to patients in 
a variety of settings. Under medical supervision, the 
surgical technologist assists with safe and effective 
delivery of invasive sur gical pr ocedur es. 

The educational pr ogr am in Sur gical Technology 
develops the student Õs cognitive, affective and 
psychomotor abilities and supports the student in 
acquiring the kno wledge and critical judgment 
essential for decision-making as well as skill-
oriented delivery of sur gical techniques. The goal of 
the pr ogr am is to pr epare competent entry-le vel 
surgical technologist in the cognitive (kno wledge), 
psychomotor (skills) and affective (behavior) 
learning domains. 

The learning objectives of the pr ogr am, which the 
graduates must successfully e xhibit, flo w fr om the 
College mission statement, the pr ogr am philosophy , 
and the pr ogr am goal. Upon successful completion 
of the Sur gical Technology pr ogr am, the student will 
demonstr ate the follo wing objectives: 

1. Compr ehension, application and e valuation of 
clinical information r elevant to his or her r ole as a 
surgical technologist. (Cognitive Domain) 

2. Technical pr oficiency in all skills necessary to fulfill 
the r ole as a sur gical technologist. (Psychomotor 
Domain) 

3. Personal behaviors (Communications) consistent 
with pr ofessional and emplo yer expectations for the 
surgical technologist. (Affective Domain) 

Further , graduates of the Calhoun Community 
College Surgical Technology Pr ogr am ar e expected 
to meet the follo wing student learning outcomes: 

1. Participate in basic cases in a variety of sur gical 
specialties. 

2. Determine an appr opriate setup for cor e 
procedur es. 

3. Demonstr ate entry-le vel kno wledge of sur gical 
anatomy and physiology . 

4. Employ principles of aseptic technique. 

5. Anticipate the needs of the sur geon and patient 
during the sur gical pr ocedur e. 

6. Demonstr ate pr ofessional behaviors with sur geon 
and other sur gical team members. 

7. Manage time effectively as a member of the 
surgical team. 

8. Demonstr ate pr eparedness for successfully 
completing the CST e xam. 

 

ACCREDITATION STATUS 

The Calhoun Community College sur gical 
technology pr ogr am is accredited b y the 
Commission on Accr editation of Allied Health 
Education Pr ogr ams (CAAHEP), 25400 US Hwy 19 
North, Suite 158, Clearwater , Florida 33763, 
www .caahep.or g, (727) 210-2350 upon the 
recommendation of the Accr editation Re view 
Council on Education in Sur gical Technology and 
Surgical Assisting (ARC/STSA), 6 West Dry Creek 
Circle, Suite 110, Littleton, Color ado 80120, 
www .arcstsa.org, (303) 694-9262. 

Graduates of CAAHEP accredited pr ogr ams are 
eligible to sit for the National Certified Sur gical 
Technologist e xam. The CST exam is managed b y 
the National Boar d of Sur gical Technology and 
Surgical Assisting (NBSTSA). 

Admission to the Pr ogr am 

A student must apply for and be accepted for 
admission to the Sur gical Technology Pr ogr am prior 
to enr olling in SUR courses. A ne w class of sur gical 
technology students is admitted twice a year to 
begin the 3 semester consecutive plan of classes in 
either the fall or the spring semester . 

Applicants to the Sur gical Technology pr ogr am must 
minimally: 

1. Meet all admission r equir ements of Calhoun 
Community College 

2. Possess a high school diploma or equivalent 

3. Have completed English Composition I (ENG 101) 
with a gr ade of C or > 

4. Have completed Medical T erminology (EMS 106) 
with a gr ade of C or > 

5. Have completed one of the follo wing 
mathematics courses with a gr ade of C or > 

Intermediate College Algebr a (MTH 100) 

Finite Mathematics (MTH 110) 

Pre-calculus Algebr a (MTH 112) 

6. Submit an online Sur gical Technology application 
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7. If gener al education course work fr om another 
institution is to be consider ed, have an official 
tr anscript sent to Admissions and Recor ds. 

 

The online application for the Sur gical Technology 
progr am is found on the pr ogr am website with 
deadline dates for fall and spring semester 
enrollment. Persons who meet the minimal 
admission r equir ements ar e invited to take a 
manual de xterity test as a component of the 
application scoring system. Meeting minimal 
admission r equir ements does not guar antee 
acceptance. The number of students enr olled in the 
Surgical Technology pr ogr am must be limited and 
ther efor e the application pr ocess is competitive. All 
applications ar e evaluated b y the Sur gical 
Technology Admissions Committee and assigned a 
score based solely on the defined point system. 
Details about the selection pr ocess are available on 
the Sur gical Technology pr ogr am website 
(calhoun.edu/sur ) and pr esented during ST 
Information Sessions scheduled periodically 
thr oughout the year . 

 

Upon enr ollment in the pr ogr am 

1. Submit to the Allied Health Department a 
satisfactory Student Health Form completed b y a 
licensed physician or nurse pr actitioner (form will be 
furnished when student is accepted for admission). 
Health form is due b y ;456�(%:�2*�'/%55 .  Evidence of 
good health is r equir ed for placement in the 
progr am. 

2. Provide evidence of vaccination for Hepatitis B 
and/or positive antibodies or sign a waiver . 

3. Provide documentation of two-step Mantoux skin 
test (PPD), T-Spot, or chest x-r ay, if positive, 
indicating student is fr ee of tuber culosis. 

4. Provide documentation of Immunity for Rubeola 
(Measles), Mumps, Rubella (German Measles), and 
Varicella thr ough one of the follo wing: 

a. Titer that sho ws immunity 

b. Immunization r ecord 

5. Provide documentation of curr ent Influenza 
vaccination. 

6. Provide evidence of curr ent certification in BLS/
Healthcar e Provider car diopulmonary r esuscitation 

(CPR) prior to clinical e xperience. Students ar e 
responsible for obtaining and maintaining curr ent 
CPR Certification while enr olled in the pr ogr am. 

7. Purchase professional liability insur ance thr ough 
the College b y the ;456�(%:�2*�'/%55� (this fee is 
included in your first semester SUR tuition). 

8. Meet r equir ements for criminal backgr ound check 
and drug scr een per Health Sciences Division Policy . 

ELIGIBILITY CRITERIA 

Enrolled SUR students ar e requir ed to successfully 
complete both the academic and clinical 
requir ements of the pr ogr am to gr aduate. The SUR 
progr am has a list of Eligibility Criteria, which 
outline the cognitive, affective, and psychomotor 
skills deemed as minimally necessary for admission, 
progr ession, gr aduation, and the pr ovision of safe 
patient car e. If a student cannot demonstr ate the 
skill and abilities delineated in the Eligibility Criteria, 
it is the r esponsibility of the student to r equest 
appr opriate accommodations thr ough the C CC 
Office of Student Disability Services. The SUR 
progr am Eligibility Criteria can be found on the SUR 
website. 

PROGRESSION IN THE PROGRAM 

Students must fulfill all course r equir ements as 
stated in each SUR syllabus. 

Progr am pr ogr ession r equir es successful 
completion of all classes in the curriculum plan. SUR 
classes must be completed with a gr ade of ÒCÓ (75%) 
or higher . 

Scrub a minimum of 120 cases as defined b y the 
CCST6e. 

Successfully complete all lab, pr actical, and clinical 
components of each SUR course. 

Meet Sur gical Technology pr ogr am Eligibility Criteria 
of Candidates for Admission, Continuance & 
Graduation. 

Successfully complete NBSTSA - Certified Sur gical 
Technologist Pr actice Exam with a scor e of 65% or 
better . 

Complete the Certified Sur gical Technologist Exam. 

Progr am completion r equir es successful completion 
of all classes in the curriculum plan. SUR classes 
must be completed with a gr ade of ÒCÓ (75%) or 
higher . 
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Specific questions concerning the pr ogr am can be 
answer ed by calling the Sur gical Technology 
progr am (Monday-Thursday at 256/306-2786) 

SURGICAL TECHNOLOGY PROGRAM ESTIMATED 
COSTS 

Tuition: See college catalog section co vering 
financial information. 

Malpr actice Insur ance (per 
year)........................................................$10.00 

Drug Screen/Backgr ound 
Check.........................................................$71.50 (est) 

Graduation 
Fee...................................................................................$25.00 

Certification 
Exam........................................................................... 
$265.00 

Textbooks....................................................................................$600.00 

Health Exams, PPD, 
Immunizations..................................... Cost Varies 

CPR 
Course...........................................................................Cost 
Varies 

Uniforms......................................................................................$200.00 

NBSTSA Practice 
Exam................................................................$50.00 

Dosimeter 
Badge........................................................................$100.00 

READMISSION POLICY 

¥ Students dismissed fr om the sur gical 
technology pr ogr am due to illegal, unethical, or 
unpr ofessional behavior or actions that 
jeopar dized patient safety will not be 
consider ed for pr ogr am r eadmission. 

 

¥ Requests for r eadmission ar e consider ed by the 
ST Admission Committee; r eadmission is not 
guar anteed. 

 

¥ Students ar e eligible for r eadmission pr ovided 
no longer than twelve (12) months have 
elapsed since last enr olled in the SUR pr ogr am. 

 

¥ A student may be r eadmitted to the Sur gical 
Technology pr ogr am one time follo wing a 
failur e or withdr awal fr om any SUR course. 
Students who ar e granted r eadmission ar e 
consider ed to be using their second and final 
opportunity to complete the pr ogr am. 

 

¥ Students seeking r eadmission must: 

1. Submit pr oof (a curr ent CCC transcript) of a 
minimum cumulative gr ade point aver age of 
2.5 

2. Submit a completed Plan of Action (PO A) to the 
ST Admissions Committee 

0 If r equesting r eadmission / enr ollment 
into the semester immediately follo wing 
the failur e/withdr awal, the POA and 
tr anscript must be r eceived at least 10 
calendar days prior to the first day of 
class in the ne xt semester . 

 

¥ 0 If seeking r eadmission to the pr ogr am the 
follo wing year , the POA must be submitted 
by the published application deadline 
for the ne w cohort of students. 

 

¥ 0 The Plan of Action should discuss the 
academic and/or personal issues which 
prevented the student fr om being 
successful the pr evious admission and the 
planned str ategies to addr ess the stated 
issues. 

 

At the time of r equest for r eadmission, the student 
must demonstr ate curr ent immunizations and CPR 
certification.   If enr olled, the student may be 
requir ed to submit to a r epeat backgr ound check 
and under go r epeat drug and alcohol scr eening 
according to Health Division policies. 

Progr am Code: 
AAS-SUR 
Type: A.A.S. 

149 Calhoun Community College 2020-21 Catalog



PROGRAM CORE REQUIREMENTS 
Item # Title Credits 
SUR 100 Principles of Sur gical 

Technology 
5 

SUR 102 Applied Sur gical Technologies 4 
SUR 107 Surgical Anatomy and 

Pathophysiology 
3 

SUR 108 Pharmacology for the Sur gical 
Technologist 

2 

SUR 103 Surgical Procedur es 5 
SUR 104 Surgical Practicum I 4 
SUR 105 Surgical Practicum II 5 
SUR 106 Role Transition in Sur gical 

Technology 
1 

SUR 204 Surgical Practicum III 4 

SUR Associate of Applied Science 
General Education Requir ements 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
EMS 106 Medical Terminology for 

Health Pr ofessions 
2 

 MTH Elective: 100, 110 or 112 3 
 Speech Elective: SPH 106, 107 

or ENG 102 
3 

BIO 201 Human Anatomy and 
Physiology I 

4 

BIO 202 Human Anatomy and 
Physiology II 

4 

PSY 200 General Psychology 3 
 Humanities/Fine Arts Elective 3 
PSY 210 Human Gr owth and 

Development 
3 

 Total cr edits: 62 

Surgical Technology - Long Certificate 

Designed to pr epare graduates for emplo yment and 
a career in a r apidly gr owing medical field, the 
Surgical Technology pr ogr am pr ovides students with 
the kno wledge and skills to function as an integr al 
part of a sur gical team pr oviding car e to patients in 
a variety of settings. Under medical supervision, the 
surgical technologist assists with safe and effective 
delivery of invasive sur gical pr ocedur es. 

The educational pr ogr am in Sur gical Technology 
develops the student Õs cognitive, affective and 
psychomotor abilities and supports the student in 
acquiring the kno wledge and critical judgment 
essential for decision-making as well as skill-
oriented delivery of sur gical techniques. The goal of 

the pr ogr am is to pr epare competent entry-le vel 
surgical technologist in the cognitive (kno wledge), 
psychomotor (skills) and affective (behavior) 
learning domains. 

The learning objectives of the pr ogr am, which the 
graduates must successfully e xhibit, flo w fr om the 
College mission statement, the pr ogr am philosophy , 
and the pr ogr am goal. Upon successful completion 
of the Sur gical Technology pr ogr am, the student will 
demonstr ate the follo wing objectives: 

1. Compr ehension, application and e valuation of 
clinical information r elevant to his or her r ole as a 
surgical technologist. (Cognitive Domain) 

2. Technical pr oficiency in all skills necessary to fulfill 
the r ole as a surgical technologist. (Psychomotor 
Domain) 

3. Personal behaviors (Communications) consistent 
with pr ofessional and emplo yer expectations for the 
surgical technologist. (Affective Domain) 

Further , graduates of the Calhoun Community 
College Surgical Technology Pr ogr am ar e expected 
to meet the follo wing student learning outcomes: 

1. Participate in basic cases in a variety of sur gical 
specialties. 

2. Determine an appr opriate setup for cor e 
procedur es. 

3. Demonstr ate entry-le vel kno wledge of sur gical 
anatomy and physiology . 

4. Employ principles of aseptic technique. 

5. Anticipate the needs of the sur geon and patient 
during the sur gical pr ocedur e. 

6. Demonstr ate pr ofessional behaviors with sur geon 
and other sur gical team members. 

7. Manage time effectively as a member of the 
surgical team. 

8. Demonstr ate pr eparedness for successfully 
completing the CST e xam. 

 

ACCREDITATION STATUS 

The Calhoun Community College sur gical 
technology pr ogr am is accredited b y the 
Commission on Accr editation of Allied Health 
Education Pr ogr ams (CAAHEP), 25400 US Hwy 19 
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North, Suite 158, Clearwater , Florida 33763, 
www .caahep.or g, (727) 210-2350 upon the 
recommendation of the Accr editation Re view 
Council on Education in Sur gical Technology and 
Surgical Assisting (ARC/STSA), 6 West Dry Creek 
Circle, Suite 110, Littleton, Color ado 80120, 
www .arcstsa.org, (303) 694-9262. 

Graduates of CAAHEP accredited pr ogr ams are 
eligible to sit for the National Certified Sur gical 
Technologist e xam. The CST exam is managed b y 
the National Boar d of Sur gical Technology and 
Surgical Assisting (NBSTSA). 

Admission to the Pr ogr am 

A student must apply for and be accepted for 
admission to the Sur gical Technology Pr ogr am prior 
to enr olling in SUR courses. A ne w class of sur gical 
technology students is admitted twice a year to 
begin the 3 semester consecutive plan of classes in 
either the fall or the spring semester . 

Applicants to the Sur gical Technology pr ogr am must 
minimally: 

1. Meet all admission r equir ements of Calhoun 
Community College 

2. Possess a high school diploma or equivalent 

3. Have completed English Composition I (ENG 101) 
with a gr ade of C or > 

4. Have completed Medical T erminology (EMS 106) 
with a gr ade of C or > 

5. Have completed one of the follo wing 
mathematics courses with a gr ade of C or > 

Intermediate College Algebr a (MTH 100) 

Finite Mathematics (MTH 110) 

Pre-calculus Algebr a (MTH 112) 

6. Submit an online Sur gical Technology application 

7. If gener al education course work fr om another 
institution is to be consider ed, have an official 
tr anscript sent to Admissions and Recor ds. 

 

The online application for the Sur gical Technology 
progr am is found on the pr ogr am website with 
deadline dates for fall and spring semester 
enrollment. Persons who meet the minimal 
admission r equir ements ar e invited to take a 

manual de xterity test as a component of the 
application scoring system. Meeting minimal 
admission r equir ements does not guar antee 
acceptance. The number of students enr olled in the 
Surgical Technology pr ogr am must be limited and 
ther efor e the application pr ocess is competitive. All 
applications ar e evaluated b y the Sur gical 
Technology Admissions Committee and assigned a 
score based solely on the defined point system. 
Details about the selection pr ocess are available on 
the Sur gical Technology pr ogr am website 
(calhoun.edu/sur ) and pr esented during ST 
Information Sessions scheduled periodically 
thr oughout the year . 

 

Upon enr ollment in the pr ogr am 

1. Submit to the Allied Health Department a 
satisfactory Student Health Form completed b y a 
licensed physician or nurse pr actitioner (form will be 
furnished when student is accepted for admission). 
Health form is due b y ;456�(%:�2*�'/%55 .  Evidence of 
good health is r equir ed for placement in the 
progr am. 

2. Provide evidence of vaccination for Hepatitis B 
and/or positive antibodies or sign a waiver . 

3. Provide documentation of two-step Mantoux skin 
test (PPD), T-Spot, or chest x-r ay, if positive, 
indicating student is fr ee of tuber culosis. 

4. Provide documentation of Immunity for Rubeola 
(Measles), Mumps, Rubella (German Measles), and 
Varicella thr ough one of the follo wing: 

a. Titer that sho ws immunity 

b. Immunization r ecord 

5. Provide documentation of curr ent Influenza 
vaccination. 

6. Provide evidence of curr ent certification in BLS/
Healthcar e Provider car diopulmonary r esuscitation 
(CPR) prior to clinical e xperience. Students ar e 
responsible for obtaining and maintaining curr ent 
CPR Certification while enr olled in the pr ogr am. 

7. Purchase professional liability insur ance thr ough 
the College b y the ;456�(%:�2*�'/%55� (this fee is 
included in your first semester SUR tuition). 

8. Meet r equir ements for criminal backgr ound check 
and drug scr een per Health Sciences Division Policy . 

PROGRESSION IN THE PROGRAM 
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Students must fulfill all course r equir ements as 
stated in each SUR syllabus. 

Progr am pr ogr ession r equir es successful 
completion of all classes in the curriculum plan. SUR 
classes must be completed with a gr ade of ÒCÓ (75%) 
or higher . 

Scrub a minimum of 120 cases as defined b y the 
CCST6e. 

Successfully complete all lab, pr actical, and clinical 
components of each SUR course. 

Meet Sur gical Technology pr ogr am Eligibility Criteria 
of Candidates for Admission, Continuance & 
Graduation. 

Successfully complete NBSTSA - Certified Sur gical 
Technologist Pr actice Exam with a scor e of 65% or 
better . 

Complete the Certified Sur gical Technologist Exam. 

Progr am completion r equir es successful completion 
of all classes in the curriculum plan. SUR classes 
must be completed with a gr ade of ÒCÓ (75%) or 
higher . 

Specific questions concerning the pr ogr am can be 
answer ed by calling the Sur gical Technology 
progr am (Monday-Thursday at 256/306-2786) 

SURGICAL TECHNOLOGY PROGRAM ESTIMATED 
COSTS 

Tuition: See college catalog section co vering 
financial information. 

Malpr actice Insur ance (per 
year)........................................................$10.00 

Drug Screen/Backgr ound 
Check.........................................................$71.50 (est) 

Graduation 
Fee...................................................................................$25.00 

Certification 
Exam........................................................................... 
$265.00 

Textbooks....................................................................................$600.00 

Health Exams, PPD, 
Immunizations..................................... Cost Varies 

CPR 
Course...........................................................................Cost 
Varies 

Uniforms......................................................................................$200.00 

NBSTSA Practice 
Exam................................................................$50.00 

Dosimeter 
Badge........................................................................$100.00 

READMISSION POLICY 

¥ Students dismissed fr om the sur gical 
technology pr ogr am due to illegal, unethical, or 
unpr ofessional behavior or actions that 
jeopar dized patient safety will not be 
consider ed for pr ogr am r eadmission. 

 

¥ Requests for r eadmission ar e consider ed by the 
ST Admission Committee; r eadmission is not 
guar anteed. 

 

¥ Students ar e eligible for r eadmission pr ovided 
no longer than twelve (12) months have 
elapsed since last enr olled in the SUR pr ogr am. 

 

¥ A student may be r eadmitted to the Sur gical 
Technology pr ogr am one time follo wing a 
failur e or withdr awal fr om any SUR course. 
Students who ar e granted r eadmission ar e 
consider ed to be using their second and final 
opportunity to complete the pr ogr am. 

 

¥ Students seeking r eadmission must: 

1. Submit pr oof (a curr ent CCC transcript) of a 
minimum cumulative gr ade point aver age of 
2.5 

2. Submit a completed Plan of Action (PO A) to the 
ST Admissions Committee 

0 If r equesting r eadmission / enr ollment 
into the semester immediately follo wing 
the failur e/withdr awal, the POA and 
tr anscript must be r eceived at least 10 
calendar days prior to the first day of 
class in the ne xt semester . 
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¥ 0 If seeking r eadmission to the pr ogr am the 
follo wing year , the POA must be submitted 
by the published application deadline 
for the ne w cohort of students. 

 

¥ 0 The Plan of Action should discuss the 
academic and/or personal issues which 
prevented the student fr om being 
successful the pr evious admission and the 
planned str ategies to addr ess the stated 
issues. 

 

At the time of r equest for r eadmission, the student 
must demonstr ate curr ent immunizations and CPR 
certification.   If enr olled, the student may be 
requir ed to submit to a r epeat backgr ound check 
and under go r epeat drug and alcohol scr eening 
according to Health Division policies. 

Progr am Code: 
CT.SURGICAL 
CIP: 
51.0909 
Type: Long Certificate 

PROGRAM CORE REQUIREMENTS 
Item # Title Credits 
SUR 100 Principles of Sur gical 

Technology 
5 

SUR 102 Applied Sur gical Technologies 4 
SUR 107 Surgical Anatomy and 

Pathophysiology 
3 

SUR 108 Pharmacology for the Sur gical 
Technologist 

2 

SUR 103 Surgical Procedur es 5 
SUR 104 Surgical Practicum I 4 
SUR 105 Surgical Practicum II 5 
SUR 106 Role Transition in Sur gical 

Technology 
1 

SUR 204 Surgical Practicum III 4 

SUR CERTIFICATE GENERAL 
EDUCATION COURSE REQUIREMENTS 
Item # Title Credits 
ENG 101 English Composition I 3 
EMS 106 Medical Terminology for 

Health Pr ofessions 
2 

 Math Elective - 100, 110, or 
112 

3 

 Speech Elective: SPH 106, 107 
or ENG 102 

3 

 Total cr edits: 44 

Visual Communications 

Multimedia Pr oduction T echnology 

New for Spring 2021 

Progr am Code: 
AAS-VCM-MPTC 
CIP: 
50.0602 
Type: A.A.S. 

General Education Requir ements 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ENG 101 English Composition I 3 
ENG 102 English Composition II 3 
ART 204 Art History II 3 
 MTH 100 or higher 3 
 Natur al Science Elective (4 

credits) 
4 

 Social/Behavior al Science 
Electives (3 credits) 

3 

VCM 232 Advanced Computer Gr aphics 3 

Multimedia T echnology Cor e 
Coursework 
Item # Title Credits 
ART 283 Graphic Animation I 3 
ART 284 Graphic Animation II 3 
ART 299 Art Portfolio 1 - 4 
CAT 283 3D Graphics and Animation 3 
MIC 153 Audio Engineering 

Fundamentals 
3 

MIC 253 Digital Audio W orkstation 
Fundamentals 

3 

RTV 153 Practicum in T elevision/Video I 3 
RTV 154 Practicum in T elevision/Video 

II 
3 

THR 113 Theatr e Workshop I 2 
VCM 145 Intr oduction to Digital 

Photogr aphy 
3 

VCM 180 Intr oduction to Gr aphic 
Design 

3 

VCM 250 Intr oduction to T echnical 
Illustr ation 

3 

VCM 285 Multimedia Pr oduction 3 
VCM 286 Advanced Multimedia 

Production 
3 

 Total cr edits: 66 
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Visual Communications 3D Modeling 
and Animation, A.A.S. 

This progr am is for those inter ested in r efining 
artistic talents and in pr eparing a pr ofessional 
quality portfolio in or der to str engthen emplo yment 
possibilities. Courses in gr aphic design, advertising, 
computer gr aphics, technical illustr ation, multi-
media design and pr oduction, and animation ar e 
emphasized under various concentr ations within 
this pr ogr am. Some courses ar e offer ed only once a 
year in the day pr ogr am at the Decatur campus. 
Students should plan schedules with the advice of 
the Art faculty . 

A formal r eview of a pr ofessional quality portfolio of 
the student Õs work is r equir ed upon completion of 
the pr ogr am of study . 

Progr am Code: 
AAS-VCM-MOA 
Type: A.A.S. 

Year I (Fall) 
Item # Title Credits 
ART 113 Drawing I 3 
ART 121 Two-dimensional Composition 

I 
3 

ART 221 Computer Gr aphics I 3 
VCM 180 Intr oduction to Gr aphic 

Design 
3 

ORI 110 Freshman Seminar 1 
 Social Science Elective (3 

credits) 
3 

Year I (Spring) 
Item # Title Credits 
CAT 283 3D Graphics and Animation 3 
VCM 232 Advanced Computer Gr aphics 3 
VCM 281 Digital Design 3 
ART 204 Art History II 3 
ENG 101 English Composition I 3 

Year II (Fall) 
Item # Title Credits 
VCM 145 Intr oduction to Digital 

Photogr aphy 
3 

VCM 250 Intr oduction to T echnical 
Illustr ation 

3 

VCM 285 Multimedia Pr oduction 3 
ART 283 Graphic Animation I 3 
ENG 102 English Composition II 3 
 Natur al Science Elective (4 

credits) 
4 

Year II (Spring) 
Item # Title Credits 
VCM 282 Advanced Digital Design 3 
VCM 286 Advanced Multimedia 

Production 
3 

ART 284 Graphic Animation II 3 
 Animation Electives 6 
 MTH 100 or higher 3 
ART 299 Art Portfolio 1 - 4 
 Total cr edits: 69-72 

Visual Communications Digital 
Publishing, A.A.S. 

This progr am is for those inter ested in r efining 
artistic talents and in pr eparing a pr ofessional 
quality portfolio in or der to str engthen emplo yment 
possibilities. Courses in gr aphic design, advertising, 
computer gr aphics, technical illustr ation, multi-
media design and pr oduction, and animation ar e 
emphasized under various concentr ations within 
this pr ogr am. Some courses ar e offer ed only once a 
year in the day pr ogr am at the Decatur campus. 
Students should plan schedules with the advice of 
the Art faculty . 

A formal r eview of a pr ofessional quality portfolio of 
the student Õs work is r equir ed upon completion of 
the pr ogr am of study . 

Progr am Code: 
AAS-VCM-DGP 
Type: A.A.S. 

Year I (Fall) 
Item # Title Credits 
ORI 110 Freshman Seminar 1 
ART 113 Drawing I 3 
ART 121 Two-dimensional Composition 

I 
3 

ART 221 Computer Gr aphics I 3 
VCM 180 Intr oduction to Gr aphic 

Design 
3 

 Social Science Elective (3 
credits) 

3 
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Year I (Spring) 
Item # Title Credits 
VCM 232 Advanced Computer Gr aphics 3 
VCM 281 Digital Design 3 
ART 127 Three-dimensional 

Composition 
3 

ART 204 Art History II 3 
ENG 101 English Composition I 3 
 MTH 100 or higher 3 

Year II (Fall) 
Item # Title Credits 
VCM 250 Intr oduction to T echnical 

Illustr ation 
3 

VCM 145 Intr oduction to Digital 
Photogr aphy 

3 

VCM 285 Multimedia Pr oduction 3 
ART 253 Graphic Design I 3 
ENG 102 English Composition II 3 

Year II (Spring) 
Item # Title Credits 
VCM 286 Advanced Multimedia 

Production 
3 

VCM 282 Advanced Digital Design 3 
 Graphic Design Electives 6 
ART 299 Art Portfolio 1 - 4 
 Natur al Science Elective (4 

credits) 
4 

 Total cr edits: 66-69 

Visual Communications Gr aphic 
Design, A.A.S. 

This progr am is for those inter ested in r efining 
artistic talents and in pr eparing a pr ofessional 
quality portfolio in or der to str engthen emplo yment 
possibilities. Courses in gr aphic design, advertising, 
computer gr aphics, technical illustr ation, multi-
media design and pr oduction, and animation ar e 
emphasized under various concentr ations within 
this pr ogr am. Some courses ar e offer ed only once a 
year in the day pr ogr am at the Decatur campus. 
Students should plan schedules with the advice of 
the Art faculty . 

A formal r eview of a pr ofessional quality portfolio of 
the student Õs work is r equir ed upon completion of 
the pr ogr am of study . 

Progr am Code: 
AAS-VCM-GFD 
Type: A.A.S. 

YEAR I (Fall) 
Item # Title Credits 
ART 113 Drawing I 3 
ART 121 Two-dimensional Composition 

I 
3 

ART 221 Computer Gr aphics I 3 
VCM 180 Intr oduction to Gr aphic 

Design 
3 

ORI 110 Freshman Seminar 1 
 Social Science Elective (3 

credits) 
3 

Year I (Spring) 
Item # Title Credits 
ART 127 Three-dimensional 

Composition 
3 

ART 204 Art History II 3 
VCM 150 Typogr aphy 3 
VCM 232 Advanced Computer Gr aphics 3 
ENG 101 English Composition I 3 

Year II (Fall) 
Item # Title Credits 
VCM 145 Intr oduction to Digital 

Photogr aphy 
3 

VCM 250 Intr oduction to T echnical 
Illustr ation 

3 

ART 253 Graphic Design I 3 
ENG 102 English Composition II 3 
 Natur al Science Elective (4 

credits) 
4 

Year II (Spring) 
Item # Title Credits 
VCM 251 Technical Illustr ation 3 
ART 254 Graphic Design II 3 
 Graphic Design Electives 6 
ART 299 Art Portfolio 1 - 4 
 MTH 100 or higher 3 
 Total cr edits: 63-66 

Visual Communications Multimedia 
Production T echnology Short-T erm 
Certificate 

This progr am is for those inter ested in r efining 
artistic talents and in pr eparing a pr ofessional 
quality portfolio in or der to str engthen emplo yment 
possibilities. Courses in gr aphic design, advertising, 
computer gr aphics, technical illustr ation, multi-
media design and pr oduction, and animation ar e 
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emphasized under various concentr ations within 
this pr ogr am. Some courses ar e offer ed only once a 
year in the day pr ogr am at the Decatur campus. 
Students should plan schedules with the advice of 
the Art faculty . 

A formal r eview of a pr ofessional quality portfolio of 
the student Õs work is r equir ed upon completion of 
the pr ogr am of study . 

This progr am is not eligible for Title IV funding (Pell 
Grant, SEOG, and Direct Student Loans).  

Progr am Code: 
STC-VCM-MPT 
Type: Short-Term Certificate 

Required Courses 
Item # Title Credits 
RTV 153 Practicum in T elevision/Video I 3 
VCM 180 Intr oduction to Gr aphic 

Design 
3 

VCM 145 Intr oduction to Digital 
Photogr aphy 

3 

VCM 232 Advanced Computer Gr aphics 3 
VCM 285 Multimedia Pr oduction 3 
VCM 286 Advanced Multimedia 

Production 
3 

 Total cr edits: 18 
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Accounting T echnology 
ACT 249: Payroll Accounting 
This course focuses on feder al, state and local laws 
affecting payr oll. Emphasis is on payr oll accounting 
procedur es and pr actices and on payr oll tax r eports. 
Upon completion of this course, the student will be 
able to apply kno wledge of feder al, state and local 
laws affecting payr oll. 
Credits: 3 
Prerequisites: 
BUS 242 
with a gr ade of ÒCÓ or higher 

ACT 254: Business Income T ax 
This course focuses on feder al income tax laws 
concerning business entities. Emphasis is on income 
tax investment of partnerships, corpor ation, LLPs 
and LLCs. Upon completion of this course, the 
student will be able to apply feder al income tax laws 
concerning business entities. 
Credits: 3 
Prerequisites: 
BUS 253 

Advanced Manufacturing 
ADM 101: Pr ecision Measur ement 
This course co vers the use of pr ecision measuring 
instruments and an intr oduction to basic geometric 
dimensioning and toler ancing (GD&T) concepts. 
Emphasis is placed on the inspection of machine 
parts and use of a wide variety of measuring 
instruments. Upon completion students should be 
able to demonstr ate corr ect use of measuring 
instruments. This supports CIP code 15.0613. This is 
a CORE course and is aligned with NIMS certification 
standar ds. 
Credits: 3 

ADM 104: Intr oduction to Thermal/Electrical 
Principles 
This course emphasizes the fundamental principles 
for air conditioning and r efriger ation. Instruction is 
provided in the theory and principles of 
refriger ation and heat tr ansfer , HVAC/R system 
components, common and specialty tools for HV AC/
R, and application of the concepts of basic 
compr ession r efriger ation. In addition, this course 
covers electrical/ electr onic fundamentals and 
principles. Emphasis is placed on electrical theory 
and science, semiconductor de vices, motors, 
tr ansformers, digital concepts, pr ogr ammable logic 
contr ollers, and cir cuit analysis of r esistive, 
capacitive, r esonant, and tuned cir cuits. Upon 
completion, students will have kno wledge of basic 
electricity and electr onics and be able to identify 
system components and understand their functions, 
identify and use common and specialty HV AC/R 
tools, and maintain components of a basic 
compr ession r efriger ation system. This supports CIP 
code 15.0613. This is a CORE course. 
Credits: 3 

ADM 105: Fluid Systems 
This course includes the fundamental concepts and 
theories for the safe oper ation of hydr aulic and 
pneumatic systems used with industrial pr oduction 
equipment. T opics include the physical concepts, 
theories, laws, air flo w char acteristics, actuators, 
valves, accumulators, symbols, cir cuitry , filters, 
servicing safety , and pr eventive maintenance and 
the application of these concepts to perform work. 
Upon completion, students should be able to service 
and perform pr eventive maintenance functions on 
hydr aulic and pneumatic systems. This is a C ORE 
course. This course supports CIP code 15.0613. 
Credits: 3 

ADM 106: Quality Contr ol Concepts 
This course co vers quality assur ance principles 
including the history of the quality mo vement, 
group pr oblem solving, data collection, contr ol 
charts, and statistical methods such as statistical 
process contr ol (SPC), process capability studies, and 
the concepts associated with lean manufacturing. 
This supports CIP code 15.0613. This is a C ORE 
course. 
Credits: 3 
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ADM 107: CAD Concepts 
This course pr ovides an intr oduction of Computer 
Aided Dr afting (CAD) techniques and terminology . 
Concepts to include CAD Softwar e and skills 
necessary to perform the basic computer aided 
drafting functions. Related lab pr ojects ar e 
developed fr om CAD to r einfor ce knowledge of 
various shop dr awing concepts and softwar e 
commands. 
Credits: 3 

ADM 108: Intr oduction to 3D Modeling 
This course intr oduces the fundamentals of 3D 
parametric CAD softwar e for the cr eation of parts, 
assemblies and dr awings.   Students will use 
SolidWorks softwar e to sketch, cr eate, edit, and 
constr ain 3D solid models, as well as cr eate and 
dimension 2D dr awings per ASME standar ds fr om 
these models. 

The course focuses not only on the individual tools 
available in the softwar e, but also on the best 
appr oach to the use of these tools, so that the 
design pr ogr esses in a logical manner , producing an 
effective and efficient design pr ocess.  The elements 
of global collabor ation ar e intr oduced along with 
printing concepts.   A hands-on appr oach is used in 
this class to build a foundation for the continued 
tr aining and application. 
Credits: 3 
Prerequisites: 
It is r ecommended that students take DD T 111 prior 
to enr olling in this course. DD T 111 can also be 
taken in the same semester . It is r ecommended that 
students have basic computer skills befor e taking 
this class. 

ADM 111: Manufacturing Safety Pr actices 
This course is an intr oduction to gener al issues, 
concepts, pr ocedur es, hazards, and safety standar ds 
found in an industrial envir onment. This safety 
course is to make technicians awar e of safety issues 
associated with their changing work envir onment 
and attempt to eliminate industrial accidents. This 
course will offer cr edentialing for NC CER and OSHA 
10 hour . 
Credits: 3 

ADM 112: Orientation to Additive Manufacturing 
Intr oduction to the basics of Additive Manufacturing 
(AM), including personal pr otective equipment (PPE), 
safety pr actices, gener al lab pr ocedur es and the 
proper use of equipment to perform basic 
manufacturing pr ocesses such as drilling, cutting 
and finishing on commonly used materials, such as 
polymers, metals and composites.   The course 
focuses on AM fundamentals, history , and 
terminology , but will also include intr oduction to 
materials, softwar e, feedstock, and secondary AM 
processes.  The advantages and disadvantages of 
various AM technologies will be discussed.   The 
course includes the printing a 3D object. 
Credits: 1 

ADM 114: Design Inno vation 
This course intr oduces students to the concepts of 
architectur al and engineering dr after as a 
profession, basic engineering and ar chitectur al 
skills, and the design pr ocesses. The course includes 
components to de velop teaming and or al and 
written communication skills. The course also 
provides an intr oduction to various computer based 
tools used b y architects and engineers (e.g. 
spreadsheet, wor d pr ocessing, pr esentation 
softwar e, and the Internet). 
Credits: 3 
Prerequisites: 
ADM 107 OR DDT 109 OR ADM 108 OR DDT 144 OR 
EGR 125 

ADM 150-154: Technical Co-oper ative Education 
Students work on a part-time basis in a job dir ectly 
related to applied technologies. The emplo yer and 
supervising instructor e valuate studentsÕ progr ess. 
Upon course completion, students will be able to 
apply skills and kno wledge in an emplo yment 
setting. 
Credits: 1 

ADM 155: Manufacturing Pr ojects 
This is an intr oduction to pr oject base learning.   This 
course will involve r esearch, team skills, the 
collabor ation of tr ades, outsour cing, manufacturing 
management that emphasizes synthesis thr ough 
collabor ative learning. Students integr ate and apply 
previous kno wledge, skills, and e xperiences the y 
learned in their major and other academic courses 
to complete individual & team-based pr ojects. The 
course emphasizes communication skills, critical 
thinking, pr oblem-solving, computer liter acy, and 
teaming skills. 
Credits: 3 
Prerequisites: 
Permission of Instructor 
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ADM 157: Material Pr operties 
This class identifies the major categories of 
materials used in manufacturing and compar es 
their gener al pr operties to aid in pr oper selection of 
material for pr oduct functions. Students will 
perform an analysis of the behavior and 
characteristics the materials used in manufacturing 
including polymers, metals, cer amics and 
composites: their structur e, and physical and 
mechanical pr operties. Additionally students will 
perform heat tr eatment of ferr ous and nonferr ous 
metals; and test for har dness, tensile and str ength. 
Technical writing will be intr oduced. Upon 
completion of this class students will be able to 
understand and select pr oper materials for Additive 
Manufacturing. (Offer ed Fall Semester) 
Credits: 3 
Prerequisites: 
ADM 112 

ADM 161: 3D Specialized Softwar e Techniques (2T , 
3M) 
In this class, students will learn techniques to design 
for 3D printing using a 3D modeling pr ogr am. 
Students will also be able to manipulate STL files 
after r eceiving instruction on a softwar e progr am 
such as ÒMaterialiseÓ. 
Credits: 3 
Prerequisites: 
ADM 108, or ADM 109, or DD T 144, or EGR 125 

ADM 162: Additive Manufacturing Pr ocesses - 
Polymers 
This course focuses on the basic principles and 
methodology types of polymers and pr ocesses 
created with the Additive Manufacturing (AM) 
process. Comparison of selecting the best type of 
manufacturing for pr oducts will be discussed. 
Students will learn pr oper instruction on safety 
oper ations, set-up and r outine maintenance and 
production of the AM Systems, as well as various 
types of polymers, AM Systems, Fused Deposition 
Manufacturing (FDM), Polyjet, and 
Stereolithogr aphy (SLA). Students will also learn the 
design softwar e used for each AM system. Upon 
completion, students should be able to discuss and 
understand the significance of polymer materials 
properties and structur e, describe the differ ent 
types of polymers available for the AM pr ocess and 
explain the benefits of basic polymer r apid 
prototyping. The y should be able to demonstr ate 
how to take a Òpart Ó from start to finish on the AM 
polymer system and be able to select the best 
process for the type of pr oduct being pr oduced. 
NOTE: AM students will also be r equir ed to take AM 
production techniques befor e or with this class. 
(Offer ed Fall Semester) 
Credits: 3 
Prerequisites: 
ADM 112 and ADM 108 OR DDT 109 OR DDT 144 OR 
EGR 125 

ADM 164: Additive Manufacturing Pr ocesses - 
Metals 
This course focuses on the basic principles and 
methodology of differ ent types of metal po wders 
and pr ocesses created with the Additive 
Manufacturing (AM) pr ocess. Students r eceive 
instruction on safety oper ations, set-up and r outine 
maintenance and pr oduction of the AM Systems. 
Students learn metal po wder based AM with the use 
of the Dir ect Metal Laser Sintering (DMLS) system. 
Students also learn various design softwar e 
progr ams used for a metal po wder system. Upon 
completion, students will be able to describe the 
differ ent types of metal po wders including, but not 
limited to aluminum, stainless steel, cobalt, 
titanium, and nickel and e xplain what the benefits 
are of basic AM. The y should be able to demonstr ate 
how to take a Òpart Ó from start to finish on the AM 
system and be able to select the best pr ocess for the 
type of pr oduct being pr oduced. (Offer ed Spring 
Semester) 
Credits: 3 
Prerequisites: 
ADM 161 
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ADM 208: Intermediate 3D Modeling 
In this course students will r eceive instruction on 
intermediate 3D modeling concepts, such as sheet 
metal modeling, intermediate assemblies, 3D 
sketching and weldments. Students will e xplor e an 
intr oduction to pr ototyping and design concepts in 
a 3D envir onment. 3D softwar e will be utilized to 
produce pr operly detailed construction dr awings, 
using multi-vie ws, section vie ws, and auxiliary vie ws. 
Proper , industry standar d dimensioning with basic 
toler ances will be discussed and applied to parts. 
Emphasis will be placed on the theory as well as the 
mechanics of concepts using 3D and 2D 
applications. Upon completion, students will 
produce 3D models in a CAD envir onment, simple 
prototype models and working dr awings based on 
proper industry standar ds. (Fall Semester Only) 
Credits: 3 
Prerequisites: 
DDT 124 & ADM 108 

ADM 209: Metal Materials Post Pr ocessing 
This course is intended as an intensive e xperience in 
processing techniques used for post pr ocessing 
metals. Instruction in the safe use of all tools and 
equipment will be emphasized. Students will 
experiment with various techniques in the post 
processing of metal parts. T echniques will include 
grinding, EDM cutting, drilling, shot peening, and 
heat tr eatment. Students will r ecord testing and 
outcome of post pr ocessing in a technical lab r eport. 
Students will use LEAN manufacturing to observe 
proper lab pr ocedur es. Upon completion of this 
class students will be able to pr operly and safely 
perform pr oper PPE post pr ocessing techniques on 
additive manufactur es metal parts and be able to 
write a technical r eport and describe LEAN 
manufacturing applied to an additive manufacturing 
lab. (Offer ed Spring Semester) 
Credits: 3 
Prerequisites: 
ADM 164 

ADM 241: Additive Manufacturing T est Pr ep 
During this test pr ep class students will r eview 
concepts of Additive Manufacturing (AM) taught in 
this course of study . We will r eview instructions on 
Additive Manufacturing principles and will be 
supported b y observation of Additive Manufacturing 
applications in action. Students will participate in 
practice exercises that incorpor ate concepts and 
applications fr om the lectur e and lab of their 
previous course work. The SME Additive 
Manufacturing Certificate serves as verifiable pr oof 
of foundational kno wledge b y successfully 
completing an e xam. NOTE: This course is usually 
taken during the last 2 semesters of the pr ogr am of 
study . (Offer ed Summer Semester) 
Credits: 1 
Prerequisites: 
Permission of instructor 

ADM 250: Intr oduction to Fle xible Manufacturing 
Cells 
This course co vers techniques involved when 
grouping r elated machines for the purpose of 
completing a series of manufacturing pr ocesses in a 
flexible manufacturing cell. The student will be 
involved with the computerized integr ation of 
progr ammable contr ol systems such as r obotics, 
machine tools, and other peripher al equipment to 
emulate r eal-world manufacturing concepts 
emplo yed in fle xible manufacturing cells. 
Credits: 4 
Prerequisites: 
ELT 231 and ELT 232 or Permission of instructor 

ADM 255: Application of Design (Capstone) 
This is a project- or r esearch-oriented course that 
emphasizes synthesis thr ough collabor ative 
learning. Students integr ate and apply pr evious 
knowledge, skills, and e xperiences the y learned in 
their major and other academic courses to complete 
individual & team-based pr ojects.   Students will 
perform an individual ne w concept pr oject and a 
group, industry-based live pr oject to demonstr ate 
they know the skills learned in the pr ogr am of 
study .  At the end of the semester , students will be 
requir ed to pr esent their gr oup pr oject to an 
industry .  The course emphasizes communication 
skills, critical thinking, pr oblem solving, computer 
liter acy and teaming skills.   �� !�� ��!,-7�'3967)�-7�
979%00=�8%/)2�(96-2+�8,)�0%78�8;3�����7)1)78)67�3*�8,)�
463+6%1�3*�789(=��
Credits: 3 
Prerequisites: 
ADM 114 or Permission of instructor 
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ADM 261: Reverse Engineering 
This course emphasizes r everse engineering 
techniques and quality contr ol inspection of parts 
emplo ying 3D printing, scanning, and Coor dinate 
Measuring Machine (CMM technologies).   The 
emphasis is on using applicable softwar e to convert 
scanned images fr om point cloud data into 3D 
models.   The process will allo w using softwar e to 
clean up point cloud data, cr eate airtight 3D models, 
run a comparison analysis of collected data to solid, 
impr ove or r eproduce a scanned part, print the part 
and then perform an inspection using CMM pr obe 
for additional analysis and comparison.  
Credits: 3 
Prerequisites: 
ADM 108 or DD T 144 or EGR 125 

Aerospace Technology 
ARS 151: Welding Principles, Theory and Symbols 
This is a theory and skill-based course in basic 
welding (gas and ar c), plasma ar c, brazing, 
soldering, and cutting pr ocesses used in 
maintenance and manufacturing. Other theory 
topics include for ge, submer ged ar c, electroslag, 
stud ar c, resistance, ultr asonic, electr on beam, and 
laser beam welding. Students use welding symbols, 
joint designs, and weld positions to pr epare 
specimens. The course also co vers terminology , 
standar ds for welding acceptable and unacceptable 
welds, safety , and qualification tests. 
Credits: 3 

ARS 153: Gas Tungsten Ar c and Plasma Ar c 
Welding 
This course describes pr ocesses, methods, and skills 
requir ed to pr oduce acceptable welds with gas 
tungsten ar c welding (GTAW) and plasma ar c 
welding (P AW) equipment for aer ospace har dwar e; 
the standar d of acceptability is A WS D17.1:2001 (or 
latest r evision). Topics include equipment, tooling, 
shielding gases, ar c characteristics, welding 
techniques, non-consumable electr odes, filler 
metals, base materials, and r elated safety . 
Instruction co vers manual, semi-automatic, and 
automatic welding pr ocedur es. 
Credits: 3 
Prerequisites: 
ARS 151 

ARS 176: Electrical/Electr onic Assembly 
This mechanics of electrical/electr onics assembly 
course co vers materials and wir e configur ations, 
tools for wir e preparation and assembly , wire 
stripping, connection r equir ements, terminal 
assembly , solder connections, crimp connections, 
solder splices, shield terminations, tying and lacing, 
hardwar e installation, inspection, testing, safety , 
and industry specifications/standar ds. Worker 
proficiency certification in IPC/WHMA-A-620, 
ÒRequirements for Acceptance for Cable and Wir e 
Harness Assemblies,Ó is covered but certification 
testing is not a r equir ement to r eceive credit for the 
class. 
Credits: 3 

ARS 178: Aerospace Mechanical Assembly 
This course is a study of mechanical assembly 
processes applied in aer ospace and r elated 
manufacturing industries. T opics include orbital 
tube welding (setup, pr ogr amming, and tube 
preparation, drilling techniques, tor quing 
techniques, fastener installation, r elated 
attachments, and safety .) 
Credits: 3 

ARS 251: Specialized W elding Pr ocesses 
This course is an o verview of the basics of metals 
joining using pr ocesses other than electric ar c. 
Topics include safety; br azing; soldering; diffusion 
bonding; and welding pr ocesses such as resistance, 
laser, electr on beam, ultr asonic, friction, inertia, 
explosion, upset, thermite, and for ge. 
Credits: 3 
Prerequisites: 
ARS 153 

ARS 253: Welding Certification Pr epar ation 
This course details the r equir ements for welder/
welding oper ator certification in the aer ospace 
industry . Training includes gas tungsten ar c welding 
(GTAW) and plasma ar c welding (PAW) processes and 
equipment and r elated safety . Emphasis is on 
materials in Gr oups I, II, III, and IV as defined in 
AWS D17.1:2001. 
Credits: 3 
Prerequisites: 
ARS 251 

161 Calhoun Community College 2020-21 Catalog



ARS 276: Instrumentation Attachments and 
Adhesive Bonding Pr ocedur es 
This course co vers the use and installation 
techniques of instruments such as thermocouples, 
temper atur e sensors, and str ain gages on differ ent 
types of air craft and structur es. Topics include 
bonding materials, soldering techniques, electrical 
testing of temper atur e sensors and str ain gages, 
mixing and applying adhesives for pr essure, the 
effects of corr osion and weather , fuel tank sealing, 
adhesive selection, and safety . 
Credits: 3 
Prerequisites: 
ARS 176 or 178 

ARS 278: Composite Materials Fabrication and 
Assembly 
This is a course in composite materials 
manufacturing. T opics include design and 
manufacturing techniques such as wet layups, 
prepregs, vacuum bagging, and filament winding. 
The course also co vers the history of composite 
manufacturing, types of materials used in 
composite component fabrication, drilling and 
repair techniques, and r elated safety . 
Credits: 3 

ARS 279: Adv. Composite Materials Fabrication & 
Assembly 
This is a course in composite materials 
manufacturing. T opics include manufacturing and 
repair techniques such as cor e layups, molds, and 
repairs. The course also co vers hot bonders, o ven 
cures, and autoclave oper ations and their r elated 
uses. 
Credits: 3 
Prerequisites: 
ARS 278 

ARS 280: Surface Pr epar ation and Coatings 
This course is a study of component surface 
preparation for various coating and painting 
applications. The content includes color 
development, paint booth oper ation (electrical and 
air system), wet and dry coating thickness 
measur ement, manual and automated coating 
techniques, and gener al and hazar dous material 
handling safety . 
Credits: 3 

ARS 282: Integr ated Assembly Pr oject 
This course is a study in integr ating Aer ospace 
technologies/ pr ocesses using mechanical, 
electrical, specialized coatings, composites, and 
instrumentation for aer ospace assemblies. The 
content includes ho w to integr ate technologies 
together into an aer ospace assembly . The course 
also covers equipment used in these pr ocesses. 
Credits: 3 
Prerequisites: 
ARS 279 or Permission of instructor 

ARS 284: Specialized Coating Pr ocesses 
This course is a study in special coatings for 
aerospace structur es. Topics include mixing, 
applying, and curing of coating materials, 
envir onmental effects on coating materials, and 
gener al and hazar dous material handling safety . 
The course also co vers equipment used in these 
processes. 
Credits: 3 
Prerequisites: 
ARS 176 or 178 

Air Conditioning and 
Refriger ation 
ACR 111: Principles of Refriger ation 
This course emphasizes the fundamental principles 
for air conditioning and r efriger ation. Instruction is 
provided in the theory and principles of 
refriger ation and heat tr ansfer , HVAC/R system 
components, common, and specialty tools for HV AC/
R, and application of the concepts of basic 
compr ession r efriger ation. Upon completion, 
students should identify system components and 
understand their functions, identify and use 
common and specialty HV AC/R tools, and maintain 
components of a basic compr ession r efriger ation 
system. (Taught on Demand) 
Credits: 3 

ACR 112: HVAC Service Pr ocedur es 
This course co vers system performance checks and 
refriger ant cycle diagnosis. Emphasis is placed on 
the use of r efriger ant r ecovery/r ecycle units, 
industry codes, r efriger ant coils and corr ect 
methods of char ging and r ecovering r efriger ants. 
Upon completion, students should be able to 
properly r ecover/r ecycle refriger ants and 
demonstr ate safe, corr ect service pr ocedur es which 
comply with the no-venting laws. 
Credits: 3 
Prerequisites: 
Permission of instructor 
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ACR 113: Refriger ation Piping Pr actices 
The course intr oduces students to the pr oper 
installation pr ocedur es of refriger ant piping and 
tubing for the heating, ventilation, air conditioning 
and r efriger ation industry . This course includes 
various methods of working with and joining tubing. 
Upon completion, students should compr ehend 
related terminology and be able to fabricate pipe, 
tubing, and pipe fittings. 
Credits: 3 

ACR 119: Fundamentals of Gas Heating Systems 
This course pr ovides instruction on gener al service 
and installation for common gas furnace system 
components. Upon completion, students will be able 
to install and service gas furnaces in a wide r ange of 
applications. 
Credits: 3 
Co-Requisites: 
ACR 120 

ACR 120: Fundamentals of Electric Heating 
Systems 
This course co vers the fundamentals of electric 
furnace systems. Emphasis is placed on 
components, gener al service pr ocedur es, and basic 
installation. Upon completion, students should be 
able to install and service electric furnaces, heat 
pumps, and solar and hydr onics systems. 
Credits: 3 
Co-Requisites: 
ACR 119 

ACR 121: Principles of Electricity for HV ACR 
This course is designed to pr ovide the student with 
the basic kno wledge of electrical theory and cir cuitry 
as it pertains to air conditioning and r efriger ation. 
This course emphasizes safety , definitions, symbols, 
laws, cir cuits, and electrical test instruments. Upon 
completion, students should understand and be 
able to apply the basic principles of HV ACR circuits 
and cir cuit components. 
Credits: 3 

ACR 122: HVAC/R Electrical Cir cuits 
This course intr oduces the student to electrical 
circuits and diagr ams. Electrical symbols and basic 
wiring diagr ams are constructed in this course. 
Upon completion, students should understand 
standar d wiring diagr ams and symbols. 
Credits: 3 

ACR 123: HVAC/R Electrical Components 
This course intr oduces students to electrical 
components and contr ols. Emphasis is placed on the 
oper ations of motors, r elays, contr actors, starters, 
and other HV AC controls. Upon completion, 
students should be able to understand motor 
theory and contr ol functions in HV ACR equipment. 
Credits: 3 

ACR 126: Commer cial Heating Systems 
This course co vers the theory and application of 
larger heating systems. Emphasis is placed on lar ger 
heating systems associated with commer cial 
applications such as gas heaters, boilers, unit 
heaters, and duct heaters. Upon completion, 
students should be able to tr oubleshoot and 
perform gener al maintenance on commer cial 
heating systems. 
Credits: 3 
Prerequisites: 
ACR 119, ACR 120 

ACR 128: Heat Load Calculations 
This course focuses on heat flo w into and out of 
building structur es. Emphasis is placed on 
determining heat gain/ heat loss of a given 
structur e. Upon completion, students should be 
able to calculate heat load and determine HV AC 
equipment size r equir ements. 
Credits: 3 
Prerequisites: 
Permission of instructor 

ACR 130: Computer Assisted HV AC 
Troubleshooting 
This course focuses on tr oubleshooting pr ocedur es. 
Emphasis is placed on the pr oper use of test 
equipment and machine/ electrical malfunctions. 
Upon completion, students should be able to 
diagnosis and r epair service pr oblems in HV AC 
equipment. 
Credits: 1 
Prerequisites: 
Permission of instructor 

ACR 132: Residential Air Conditioning 
This course intr oduces students to r esidential air 
conditioning systems. Emphasis is placed on the 
oper ation, service, and r epair of r esidential air 
conditioning systems. Upon completion, students 
should be able to service and r epair r esidential air 
conditioning systems. 
Credits: 3 
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ACR 135: Mechanical Gas Safety Codes 
This course is to enhance the student Õs knowledge 
of the Southern Mechanical and Gas Code as well as 
fir e and job safety r equir ements. Emphasis is placed 
on code book content and compliance with 
installation r equir ements. Upon completion, 
students should be able to apply code r equir ements 
to all work. 
Credits: 3 

ACR 138: Customer Relations in HV AC 
This course co vers the basic aspects of customer 
relations needed b y the HVAC technician. Topics 
include emplo yability skills associated with job 
performance, r ecord keeping, service invoices, 
certification r equir ements, local or dinances, and 
business ethics. 
Credits: 3 

ACR 139: Automotive Air Conditioning 
This course focuses on commer cial refriger ation 
systems. Emphasis is placed on o verall oper ation, 
tr oubleshooting and maintenance of commer cial 
refriger ation systems. Upon completion, students 
should be able to service and r epair commer cial 
refriger ation systems. (T aught on Demand) 
Credits: 3 

ACR 141: Environmental Systems 
This course pr ovides students with kno wledge and 
skills of envir onmental chambers. T opics include 
theory of the r efriger ant components and 
refriger ant cir cuits, pr ogr ammable contr ollers, 
electrical pr essure and calibr ation instruments and 
places emphasis on safety . Upon course completion, 
students should be able to apply envir onmentally-
safe pr actices. 
Credits: 4 
Prerequisites: 
Permission of instructor 

ACR 144: Basic Drawing & Blueprint Reading in 
HVAC 
This course co vers basic dr awing and blueprint 
reading as applied to the HV AC industry . Emphasis is 
on thr ee-view dr awings, basic duct systems, and 
isometric piping. Upon course completion, students 
should be able to perform basic dr awings r elated to 
HVAC systems and r ead pertinent blueprints. 
Credits: 3 
Prerequisites: 
Permission of instructor 

ACR 147 (3T): Refriger ation T ransition and 
Recovery 
This course is EPA-appr oved and co vers material 
relating to the r equir ements necessary for types I, II, 
III and universal certification. Upon completion, 
students should be able to take the EP A/608 
refriger ant certification e xam. (Taught on Demand) 
Credits: 3 

ACR 148: Heat Pump Systems I 
Instruction r eceived in this course centers ar ound 
the basic theory and application of heat pump 
systems and components. Upon completion, 
students will be able to install and service heat 
pumps in a wide variety of applications. 
Credits: 3 
Co-Requisites: 
ACR 149 

ACR 149: Heat Pump Systems II 
This is a continuation course of the basic theory and 
application of heat pump systems. T opics include 
the electrical components of heat pumps and their 
function. Upon completion, students should be able 
to install and service heat pumps. 
Credits: 3 
Co-Requisites: 
ACR 148 

ACR 151: Duct Design & Fabrication 
This course pr ovides instruction r elated to 
blueprints, layouts, and design ducts. T opics include 
all aspects of fabrication including str aight duct, 
offsets and various other fittings needed to perform 
a certain task. 
Credits: 6 

ACR 181: Special Topics in Air Conditioning and 
Refriger ation 
This course pr ovides specialized instruction in 
various ar eas related to the air conditioning and 
refriger ation industry . Emphasis is placed on 
meeting the studentsÕ needs. 
Credits: 3 

ACR 187: Special Topics in A CR 
This course pr ovides students with opportunities to 
experience hands-on application of specialized 
instruction in various ar eas related to the air 
conditioning and r efriger ation industry . 
Credits: 5 
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ACR 200: Revie w for Contr actors Exam 
This course pr epares students to take the State 
Certification Examination. Emphasis is placed on all 
pertinent codes, piping pr ocedur es, duct design, 
load calculation, psychometrics, installation 
procedur es, and air distribution. Upon completion, 
students should be pr epared to take the contr actors 
exam. (Taught on Demand) 
Credits: 3 

ACR 202: Special Refriger ation Systems 
This course is designed to give the students the 
basic kno wledge of a variety of commer cial 
refriger ation systems. T opics include e xpandable 
refriger ation e vapor ator systems, combination 
spray and compr essor system, open cycle ammonia, 
CO2 pellets, vorte x tubes, r each in coolers, and soft 
serve ice cream machines. Upon completion, 
students should be able to perform gener al 
tr oubleshooting and maintenance on various 
commer cial refriger ation systems. (T aught on 
Demand) 
Credits: 3 

ACR 203: Commer cial Refriger ation 
This course focuses on commer cial refriger ation 
systems. Emphasis is placed on e vapor ators, 
condensers, compr essors, expansion de vices, 
special r efriger ation components and application of 
refriger ation systems. Upon completion, students 
should be able to service and r epair commer cial 
refriger ation systems. 
Credits: 3 

ACR 205: System Sizing and Air Distribution 
This course pr ovides instruction in the load 
calculation of a structur e and system sizing. T opics 
of instruction include heat loss, heat gain, 
equipment and air distribution sizing, and factors 
making acceptable indoor air quality . Upon course 
completion, students should be able to calculate 
system r equir ements. 
Credits: 3 

ACR 209: Commer cial Air Conditioning Systems 
This course focuses on servicing and maintaining 
commer cial and r esidential HV AC/R systems. Topics 
include system component installation and r emoval 
and service techniques. Upon completion, the 
student should be able to tr oubleshoot and perform 
gener al maintenance on commer cial and r esidential 
HVAC/R systems. 
Credits: 3 

ACR 210: Troubleshooting HV ACR Systems 
This course pr ovides instruction in the use of 
various meters and gauges used in the HV AC/R 
industry . Emphasis is placed on gener al service 
procedur es, system diagnosis and corr ective 
measur es, methods of leak detection, system 
evacuation, char ging and performance checks. 
Upon completion, students should be able to 
perform basic tr oubleshooting of mechanical and 
electrical components of HV AC/R systems. 
Credits: 3 
Prerequisites: 
Permission of instructor 

American Sign Language 
ASL 101: American Sign Language I 
This course is an intr oduction to American Sign 
Language. Students will learn the basis of nonverbal 
communication skills as a foundation for learning 
American Sign Language. Upon course completion, 
students should be able to intr oduce themselves, 
exchange personal information, talk about one 's 
family activities, give dir ections, and describe others 
utilizing sign language. 
Credits: 3 

ASL 102: American Sign Language II 
This course is part two of a five part sequence and 
allows students the opportunity to pr actice sign 
language skills. In addition, the course pr ovides 
students with instruction on ho w to make r equests, 
talk about family , occupation, and daily r outines in 
sign language. Upon course completion, students 
should be able to conduct a basic conversation 
utilizing sign language. 
Credits: 3 

Anthr opology 
ANT 200: Intr oduction to Anthr opology 
This course co vers the physical, social and cultur al 
development of human behavior fr om an 
anthr opological perspective. 
Credits: 3 

ANT 220: Cultur al Anthr opology 
This course is an intr oduction to the primitive and 
contempor ary cultur es and societies vie wed thr ough 
the perspective of human behavior . 
Credits: 3 
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ANT 230: Intr oduction to Ar chaeology 
This course is an intr oduction to ar chaeological 
excavation techniques and post-e xcavation 
labor atory pr ocedur es. 
Credits: 3 

Art 
ART 100: Art Appr eciation 
This course is an intr oduction to the appr eciation of 
art thr ough an e xamination of the themes and 
purposes of art, the e xplor ation of visual arts media 
and methods, and cultur ally significant works of art 
from the past and pr esent. The course informs 
students about the language of art and its r elevance 
in everyday life. 
Credits: 3 

ART 109: Art Museum Surve y 
This course co vers the art e xperience thr ough 
supervised visits to museums and art galleries. 
Emphasis is placed on learning thr ough critical 
study . Upon completion, students should be able to 
write a critical analysis of the artwork e xperienced 
that demonstr ates an understanding of aesthetics. 
Credits: 3 

ART 113: Drawing I 
This course pr ovides the opportunity to de velop 
perceptional and technical skills in a variety of 
media. Emphasis is placed on communication 
thr ough e xperimenting with composition, subject 
matter , and technique. Upon completion, students 
should demonstr ate and apply the fundamentals of 
art to various cr eative-dr awing pr ojects. 
Credits: 3 

ART 114: Drawing II 
This course advances the student Õs drawing skills in 
various art media. Emphasis is placed on 
communication thr ough e xperimentation, 
composition, technique, and personal e xpr ession. 
Upon completion, students should demonstr ate 
creative dr awing skills, the application of the 
fundamentals of art, and the communication of 
personal thoughts and feelings. 
Credits: 3 
Prerequisites: 
ART 113 or Permission of Instructor 

ART 121: Two-dimensional Composition I 
This course intr oduces the basic concepts of two-
dimensional design. T opics include the elements 
and principles of design with emphasis on the 
arr angements and r elationships among them. Upon 
completion, students should demonstr ate an 
effective use of these elements and principles of 
design in cr eating two-dimensional compositions. 
Credits: 3 

ART 122: Two-dimensional Composition II 
This course co vers the theory and pr actice of 
composing two-dimensional images. Emphasis is 
placed on the r elation between the basic elements 
and principles of design and their impact on the 
visual message. Upon completion, students should, 
thr ough personal e xpr ession, demonstr ate an 
effective use of these elements and principles of 
design in cr eating two-dimensional compositions. 
Credits: 3 
Prerequisites: 
ART 121 

ART 126: Color 
This course intr oduces the student to the 
fundamentals of color and color uses. T opics include 
various color theories, technical skills in mixing 
color , types of pigment and the e xpr essive uses of 
color . Upon completion, students should be able to 
explain and demonstr ate a fundamental 
understanding of color as it is used in the 
development of assigned color pr oblems. 
Credits: 3 
Prerequisites: 
ART 113 or Permission of instructor 

ART 127: Three-dimensional Composition 
This course intr oduces art materials and principles 
of design that acquaint the beginner with the 
fundamentals of thr ee-dimensional art. Emphasis is 
placed on the use of art fundamentals and the 
creative explor ation of materials in constructing 
thr ee-dimensional artwork. Upon completion, 
students should demonstr ate basic technical skills 
and a personal awar eness of the cr eative potential 
inher ent in thr ee-dimensional art forms. 
Credits: 3 
Prerequisites: 
ART 113 or ART 121 
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ART 133: Ceramics I 
This course intr oduces methods of clay forming as a 
means of e xpr ession. Topics may include hand 
building, wheel thr owing, glazing, construction, 
design, and the functional and aesthetic aspects of 
pottery . Upon completion, students should 
demonstr ate thr ough their work, a kno wledge of 
their methods, as well as an understanding of the 
craftsmanship and aesthetics involved in cer amics. 
Credits: 3 

ART 134: Ceramics II 
This course de velops the methods of clay forming as 
a means of e xpr ession. Topics may include hand 
building, glazing, design, and the functional and 
aesthetic aspects of pottery , although emphasis will 
be placed on the wheel thr owing method. Upon 
completion, students should demonstr ate impr oved 
craftsmanship and aesthetic quality in the 
production of pottery . 
Credits: 3 

ART 173: Photogr aphy I 
This course is an intr oduction to the art of 
photogr aphy. Emphasis is placed on the technical 
and aesthetic aspects of photogr aphy with detailed 
instruction in darkr oom techniques. Upon 
completion, students should understand the camer a 
as a creative tool, understand the films, chemicals 
and papers, and have a kno wledge of composition 
and history . 
Credits: 3 

ART 174: Photogr aphy II 
This is a sequence to Photogr aphy I and serves as 
an intr oductory photogr aphy course. Emphasis is 
placed on aesthetic as well as technical aspects of 
photogr aphy. Upon completion, the student will be 
able to pr oduce well composed photogr aphs. 
Credits: 3 
Prerequisites: 
Permission of instructor 

ART 175: Digital Photogr aphy 
This course intr oduces students to digital imaging 
techniques. Emphasis is placed on the technical 
application of the camer a, digital photogr aphic 
lighting methods, and o verall composition. Upon 
completion, students should be able to take digital 
images and understand the technical aspects of 
producing high quality photos. This course is also 
taught as RTV 125. 
Credits: 3 

ART 176: Filmmaking 
This course pr ovides a kno wledge of the basics of 
filmmaking. Emphasis is placed on pr ocedur e, 
equipment, editing and sound. Upon completion, 
students should demonstr ate a basic kno wledge of 
filmmaking thr ough critical analysis and film 
projects. 
Credits: 3 

ART 177: Color Photogr aphy 
This course co vers the primary materials and 
processes of color photogr aphy. Emphasis is placed 
on the corr ect exposur e, processing, cr eative color 
usage, and printing of both positive/negative color 
materials thr ough e xplor ation of films, filters, 
processes, and color temper atur e. Upon 
completion, students should be able to corr ectly 
execute the technical contr ols of color materials and 
explor e the cr eative possibilities of color 
photogr aphy. 
Credits: 3 
Prerequisites: 
ART 173 or ART 176 or Permission of instructor 

ART 178: Audio-visual T echniques 
This course is an e xplor ation of the ar ea of linkage 
between the visual and auditory senses. W ork with 
sound and r ecording equipment, pr ojected images 
and multimedia har dwar e and softwar e is included. 
Students will pr oduce finished multimedia pieces. 
Credits: 3 

ART 187: Photogr aphy , Film, and Media I 
This course is designed to help the student e xplor e 
creative appr oaches to photogr aphy, film, and 
related media. Pr oblems in darkr oom techniques, 
labor atory techniques, and special effects ar e 
included. Upon completion, the student should be 
able to apply these techniques to pr ofessional 
quality finished pieces. 
Credits: 3 
Prerequisites: 
ART 173 or PFC 177 or Permission of instructor 

ART 188: Photogr aphy , Film, and Media II 
This course is designed to help the student e xplor e 
creative appr oaches to photogr aphy, film, and 
related media in gr eater depth. Pr oblems in 
darkr oom techniques, labor atory techniques, and 
special effects ar e included. Upon completion, the 
student should be able to apply these techniques to 
professional quality finished pieces. 
Credits: 3 
Prerequisites: 
ART 187 or Permission of instructor 
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ART 203: Art History I 
This course co vers the chr onological de velopment of 
differ ent forms of art, such as sculptur e, painting 
and ar chitectur e. Emphasis is placed on history fr om 
the ancient period thr ough the Renaissance. Upon 
completion, students should be able to 
communicate a kno wledge of time period and 
chronological sequence including a kno wledge of 
themes, styles, and of the impact of society on the 
arts. 
Credits: 3 

ART 204: Art History II 
This course co vers the chr onological de velopment of 
differ ent forms of art, such as sculptur e, painting 
and ar chitectur e. Emphasis is placed on history fr om 
the Bar oque to the pr esent. Upon completion, 
students should be able to communicate a 
knowledge of time period and chr onological 
sequence including a kno wledge of themes, styles 
and of the impact of society on the arts. 
Credits: 3 

ART 216: Printmaking I 
This course intr oduces various printmaking 
processes. Topics include r elief , intaglio, serigr aphy, 
or lithogr aphy and the cr eative pr ocess. Upon 
completion, students should have a basic 
understanding of the cr eative and technical 
problems associated with printmaking. 
Credits: 3 

ART 217: Printmaking II 
This course pr ovides the opportunity for the student 
to study a printmaking pr ocess beyond the 
intr oductory le vel. Emphasis is placed on cr eativity , 
composition, and technique in the communication 
of ideas thr ough printmaking. Upon completion, 
students should demonstr ate an understanding of 
the printmaking pr ocess as a creative tool for the 
expr ession of ideas. 
Credits: 3 
Prerequisites: 
ART 216 or Permission of instructor 

ART 221: Computer Gr aphics I 
This course is designed to enhance the student Õs 
ability to pr oduce computer gener ated gr aphics. 
Emphasis is on the application of original design to 
practical pr oblems using a variety of har dwar e and 
softwar e. Upon completion, students should have 
an understanding of pr ofessional computer 
graphics. 
Credits: 3 

ART 231: Water color Painting I 
This course intr oduces materials and techniques 
appr opriate to painting on paper with water-based 
medium. Emphasis is placed on de veloping the 
technical skills and the e xpr essive qualities of 
water color painting. Upon completion, students 
should be able to demonstr ate a basic pr oficiency in 
handling the techniques of water color and ho w it 
can be used for personal e xpr ession. 
Credits: 3 

ART 232: Water color II 
This course advances the skills and techniques of 
painting on paper using water-based medium. 
Emphasis is placed on e xploring the cr eative uses of 
water color and de veloping pr ofessional skills. Upon 
completion, students should demonstr ate and 
compile a body of original paintings that r eflects a 
personal awar eness of the media Õs potential. 
Credits: 3 
Prerequisites: 
ART 231 

ART 233: Painting I 
This course is designed to intr oduce the student to 
fundamental painting pr ocesses and materials. 
Topics include art fundamentals, color theory , and 
composition. Upon completion, students should be 
able to demonstr ate the fundamentals of art and 
discuss various appr oaches to the media and the 
creative pr ocesses associated with painting. 
Credits: 3 

ART 234: Painting II 
This course is designed to de velop the student Õs 
knowledge of the materials and pr ocedur es of 
painting be yond the intr oductory le vel. Emphasis is 
placed on the cr eative and technical pr oblems 
associated with communicating thr ough 
composition and style. Upon completion, students 
should be able to demonstr ate the application of 
the fundamentals of painting and the cr eative 
process to the communication of ideas. 
Credits: 3 
Prerequisites: 
ART 233 
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ART 253: Graphic Design I 
This course is designed to intr oduce the study of 
Visual Communications thr ough design. Emphasis is 
placed on the application of design principles to 
projects involving such skills as illustr ation, layout, 
typogr aphy, and pr oduction technology . Upon 
completion, students should demonstr ate a 
knowledge of the fundamentals of art and 
understanding of the r elationship between 
materials, tools and Visual Communications. 
Credits: 3 
Prerequisites: 
VCM 180 

ART 254: Graphic Design II 
This course further e xplor es the art of Visual 
Communications thr ough design. Emphasis is 
placed on the application of design principles to 
projects involving such skills as illustr ation, layout, 
typogr aphy, and pr oduction technology . Upon 
completion, students should be able to apply the 
knowledge of the fundamentals of art, material and 
tools to the communication of ideas. 
Credits: 3 
Prerequisites: 
VCM 180 or ART 253 

ART 263: Museum Pr actice I 
This course pr ovides an intr oduction to a variety of 
museum works, with pr actical tr aining supervised b y 
museum staff . Topics may include pr omotion, 
shipping, labeling and hanging of a museum e xhibit 
as well as the study of the work itself . Upon 
completion, students should understand the 
activities surr ounding a museum e xhibit and be able 
to explain ho w the e xperience advanced their 
knowledge of communicating thr ough art. 
Credits: 1 - 4 
Prerequisites: 
Permission of instructor 

ART 264: Museum Pr actice II 
This course pr ovides further study of museum 
artworks, with pr actical tr aining supervised b y 
museum staff . Topics may include pr omotion, 
shipping, labeling and hanging of a museum e xhibit 
as well as the study of the work itself . Upon 
completion, students should understand the 
activities surr ounding a museum e xhibit and be able 
to explain ho w the e xperience advanced their 
knowledge of communicating thr ough art. 
Credits: 1 - 4 
Prerequisites: 
ART 263 or Permission of instructor 

ART 273: Studio Photogr aphy I 
This course str esses image-making pr oblems 
requiring studio or other contr olled envir onment 
solutions. Lights, pr ops, and r elated equipment and 
techniques ar e utilized. The student will pr oduce 
quality photogr aphs using studio techniques. 
Credits: 3 
Prerequisites: 
ART 174 or Permission of instructor 

ART 274: Studio Photogr aphy II 
This course deals with advanced pr oblems r equiring 
studio or other contr olled envir onment solutions. 
Lights, pr ops, and r elated equipment and 
techniques ar e utilized. The student will pr oduce 
quality photogr aphs using studio techniques. 
Credits: 3 
Prerequisites: 
ART 273 or Permission of instructor 

ART 275: Advanced Digital Photogr aphy 
This course explor es various uses of digital 
photogr aphy. Subjects may include studio, portr ait, 
landscape and other ar eas of photogr aphy. Upon 
completion, the student should be able to apply the 
techniques necessary to pr oduce pr ofessional 
photogr aphs of a variety of subjects. 
Credits: 3 

ART 283: Graphic Animation I 
This course is designed to teach the art of animation 
as a continuation of the study of Visual 
Communications. T opics include story de velopment, 
drawing, layout, story boar ding, dir ecting, motion 
contr ol, sound synchr onization, lighting and camer a 
oper ation. Upon completion, students should 
understand the cr eative pr ocess as it relates to 
animation and demonstr ate this kno wledge thr ough 
various pr ojects. 
Credits: 3 
Prerequisites: 
ART 221 

ART 284: Graphic Animation II 
This course advances the studentsÕ technical and 
aesthetic kno wledge of animation be yond the 
intr oductory le vel. Topics include story 
development, dr awing, layout, story boar ding, 
dir ecting, motion contr ol, sound synchr onizing, 
lighting and camer a oper ation. Upon completion, 
students should advance his or her understanding 
of the cr eative pr ocess as it relates to animation and 
demonstr ate this kno wledge thr ough various 
projects. 
Credits: 3 
Prerequisites: 
ART 283 
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ART 291: Supervised Study in Studio Art I 
This course is designed to enable the student to 
continue studio e xperiences in gr eater depth. T opics 
are to be chosen b y the student with the appr oval of 
the instructor . Upon completion, the student should 
have a gr eater e xpertise in a particular ar ea of art. 
Credits: 1 - 4 

ART 292: Supervised Study in Studio Art II 
This course is designed to enable the student to 
continue studio e xperiences in gr eater depth. T opics 
are chosen b y the student with the appr oval of the 
instructor . Upon completion, the student should 
have gr eater e xpertise in a particular ar ea of art. 
Credits: 1 - 4 

ART 299: Art Portfolio 
This course is designed to help the art major in the 
preparation and pr esentation of an art portfolio. 
Emphasis is placed on r epresenting the student Õs 
potential as an artist in or der to inter est emplo yers, 
clients or schools. Upon completion, students 
should be able to make a pr ofessional pr esentation 
of their design and communication skills. 
Credits: 1 - 4 

Astronomy 
AST 220: Intr oduction to Astr onomy 
This course co vers the history of astr onomy and the 
development of astr onomical thought leading to the 
birth of modern astr onomy and its most r ecent 
development. Emphasis is placed on the co verage of 
astronomical instruments and measuring 
technologies, the solar system, the Milky W ay 
galaxy, important e xtr a-galactic objects, and 
cosmology . Laboratory is r equir ed. 
Credits: 4 

Automotive T echnology 
ASE 101: Fundamentals of Automotive 
Technology 
This course pr ovides basic instruction in 
Fundamentals of Automotive T echnology . This is a 
CORE course. 
Credits: 3 

ASE 112: Electrical Fundamentals 
This course intr oduces the principles and laws of 
electricity . Emphasis is placed on wiring diagr ams, 
test equipment, and identifying series, par allel and 
series-par allel cir cuits. Upon completion, students 
should be able to calculate, build, and measur e 
circuits. This is a CORE course. 
Credits: 3 
Prerequisites: 
CO-REQUISITE: ASE 162 

ASE 121: Braking Systems 
This course pr ovides instruction in automotive 
technology or auto mechanics. Emphasis is placed 
on the pr actical application of br akes. ABR 223 
Automotive Mechanical Components is a suitable 
substitute for this course. This is a C ORE course. 
Credits: 3 

ASE 122: Steering and Suspension 
This course pr ovides instruction in automotive 
technology or auto mechanics. Emphasis is placed 
on the pr actical application of steering and 
suspension. This is a CORE course. 
Credits: 3 
Prerequisites: 
CO-REQUISITE: ASE 130 

ASE 124: Automotive Engines 
This course pr ovides instruction on the oper ation, 
design, and superficial r epair of automotive 
engines. Emphasis is placed on understanding the 
four str oke cycle, intake and e xhaust manifolds and 
related parts, engine mechanical timing 
components, engine cooling and lubrication system 
principles and r epairs, and basic fuel and ignition 
oper ation. This is a CORE course. 
Credits: 3 
Prerequisites: 
CO-REQUISITE: ASE 220 

ASE 130: Drive Train and Axles 
This course pr ovides basic instruction in automotive 
drive tr ains and axles. Emphasis is placed on the 
understanding and application of basic internal and 
external oper ation r elating to pr oper oper ation and 
driveability . This is a CORE course. 
Credits: 3 
Prerequisites: 
CO-REQUISITE ASE 122 
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ASE 133: Motor V ehicle Air Conditioning 
This course pr ovides basic instruction in theory , 
oper ation, and r epair of automotive heating and air 
conditioning systems. Emphasis is placed on the 
understanding and r epair of vehicle air conditioning 
and heating systems, including but not limited to air 
management, electrical and vacuum contr ols, 
refriger ant r ecovery, and component r eplacement. 
Credits: 3 

ASE 162: Electrical and Electr onic Systems 
This is an intermediate course in automotive 
electrical and electr onic systems. Emphasis is placed 
on tr oubleshooting and r epair of battery , starting, 
charging, and lighting systems, subsystems, and 
components. This is a C ORE course. 
Credits: 3 
Prerequisites: 
CO-REQUISITE: ASE 112 

ASE 191: Co-op 
These courses constitute a series wher ein the 
student works on a part-time basis in a job dir ectly 
related to automotive mechanics. In these courses 
the emplo yer evaluates the student Õs productivity 
and the student submits a descriptive r eport of his 
work e xperiences. Upon completion, the student will 
demonstr ate skills learned in an emplo yment 
setting. 
Credits: 3 
Prerequisites: 
Permission of Instructor 

ASE 212: Advanced Electrical and Electr onic 
Systems 
This course pr ovides instruction in advanced 
automotive electrical and electr onic systems. 
Emphasis is placed on tr oubleshooting and r epair of 
advanced electrical and electr onic systems, 
subsystems, and components. 
Credits: 3 
Prerequisites: 
ASE 112 and ASE 162 

ASE 220: Advanced Automotive Engines 
This course pr ovides in depth instruction concerning 
internal engine diagnosis, o verhaul and r epair , 
including but not necessarily limited to the 
replacement of timing chains, belts, and gears, as 
well as the r eplacement or r econditioning of valve 
tr ain components as well as r eplacement of pistons, 
connecting r ods, piston rings, bearings, lubrication 
system components, gaskets, and oil seals. 
Credits: 3 
Prerequisites: 
CO-REQUISITE: ASE 124 

ASE 224: Man Transmission and T ransaxle 
This course co vers basic instruction in manual 
tr ansmissions and tr ansaxles. Emphasis is placed on 
the understanding and application of basic internal 
and external oper ation r elating to pr oper oper ation 
and driveability . 
Credits: 3 

ASE 230: Auto Transmission and T ransaxle 
This course pr ovides basic instruction in automatic 
tr ansmissions and tr ansaxles. Emphasis is placed on 
the compr ehension of principles and po werflo w of 
automatic tr ansmissions and r epairing or r eplacing 
internal and e xternal components. This is a C ORE 
course. 
Credits: 3 
Prerequisites: 
ASE 224 

ASE 239: Engine Performance 
This course pr ovides basic instruction in engine 
performance with emphasis on fuel and ignition 
systems r elating to engine oper ation. This is a CORE 
course. 
Credits: 3 
Prerequisites: 
CO-REQUISITE: ASE 244 

ASE 244: Engine Performance and Diagnostics 
This course pr ovides advanced instruction in engine 
performance. Emphasis is placed on engine 
management and computer contr ols of ignition, 
fuel, and emissions systems r elating to engine 
performance and driveability . This is a CORE course. 
Credits: 3 
Prerequisites: 
CO-REQUISITE: ASE 239 

ASE 246: Automotive Emissions 
This is an intr oductory course in automotive 
emission systems. Emphasis is placed on 
tr oubleshooting and r epair of systems, subsystems, 
and components. 
Credits: 3 
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ASE 250: Dealership W ork Experience 
At the end of each on-campus period, the student 
returns to the sponsoring dealership to complete 
this segment of the pr ogr am working full-time 
under the supervision of the dealership student 
work coor dinator . He/she is expected to complete 
work assignments in the dealership that will 
reinfor ce and par allel the course work just 
completed at the college. Although indicated as 10 
contact hours, students gener ally work on a full-
time basis (40 hours per week) at the dealership. An 
evaluation of the student Õs in dealership work 
performance is completed b y the dealership 
supervisor . 
Credits: 3 
Prerequisites: 
Permission of Instructor 

ASE 252: Dealership W ork Experience 
At the end of each on-campus period, the student 
returns to the sponsoring dealership to complete 
this segment of the pr ogr am working full-time 
under the supervision of the dealership student 
work coor dinator . He/she is expected to complete 
work assignments in the dealership that will 
reinfor ce and par allel the course work just 
completed at the college. Students gener ally work 
on a full-time basis (40 hours per week) at the 
dealership. An e valuation of the student Õs in 
dealership work performance is completed b y the 
dealership supervisor . 
Credits: 3 
Prerequisites: 
Permission of Instructor 

Biology 
BIO 103: Principles of Biology I 
This is an intr oductory course for both science and 
nonscience majors. It co vers physical, chemical, and 
biological principles common to all or ganisms. 
These principles ar e explained thr ough a study of 
cell structur e and function, cellular r eproduction, 
basic biochemistry , cell ener getics, the pr ocess of 
photosynthesis, and Mendelian and molecular 
genetics. Also included ar e the scientific method, 
basic principles of e volution, and an o verview of the 
diversity of life with emphasis on viruses, 
prokaryotes, and pr otists. A 120 minute labor atory is 
requir ed. 
Credits: 4 
Prerequisites: 
RECOMMENDED All coursework in ENR 094 must be 
completed or appr opriate placement scor e. 

BIO 104: Principles of Biology II 
This course is an intr oduction to basic ecological 
and evolutionary r elationships of plants and animals 
and a surve y of plant and animal diversity including 
classification, morphology , physiology , and 
reproduction. A 180 minute labor atory is r equir ed. 
Credits: 4 
Prerequisites: 
BIO 103 with a C or higher 

BIO 105: Intr oduction to Biotechnology 
This course is an intr oduction to biotechnology , 
including car eer explor ation, historical de velopment 
and curr ent applications in the ar eas of medicine, 
for ensics, agricultur e, and the envir onment. 
Students will learn labor atory safety and 
documentation while acquiring skills in the 
maintenance and calibr ation of basic lab equipment, 
calculation, and pr eparation of lab solutions and 
media. 
Credits: 4 
Prerequisites: 
CO-REQUISITE: BIO 103 

BIO 107: Cell Cultur e 
The overall objective of this course is to pr ovide a 
basic understanding of the gr owth r equir ements 
and methodologies associated with the pr opagation 
of or ganisms important to the field of 
biotechnology . Instruction will focus on gr owing 
techniques and long-term maintenance of various 
cell cultur es, including both attached and 
suspension cell lines. Micr obial life cycle and cell 
cultur e will be emphasized, including discussion of 
pathogenic aspects and utilization of micr obial 
tr ansformation and pr otein pr oduction for use in 
biotechnological pr ocesses. 
Credits: 4 
Prerequisites: 
A grade of ÒCÓ or better in both BIO 103 and BIO 105 

BIO 201: Human Anatomy and Physiology I 
Human Anatomy and Physiology I co vers the 
structur e and function of the human body . Included 
is an orientation of the human body; basic principles 
of chemistry; a study of cells and tissues; 
metabolism; joints; the integumentary , skeletal, 
muscular , and nervous systems; and the senses. 
Dissection, histological studies, gr oss anatomy , and 
physiology ar e featur ed in the labor atory 
experience. Labor atory is r equir ed. 
Credits: 4 
Prerequisites: 
A grade of ÒCÓ or better in ENR 094 or appropriate 
placement scor e. 
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BIO 202: Human Anatomy and Physiology II 
Human Anatomy and Physiology II co vers the 
structur e and function of the human body . Included 
is a study of basic nutrition; basic principles of 
water; electr olyte; acidbase balance; and the 
endocrine, r espir atory , digestive, e xcretory , 
cardiovascular, lymphatic and r eproductive systems. 
Dissection, histological studies, gr oss anatomy , and 
physiology ar e featur ed in the labor atory 
experience. Labor atory is r equir ed. 
Credits: 4 
Prerequisites: 
A grade of ÒCÓ or better in BIO 201 

BIO 203: Techniques in Molecular Biology 
This course is an intr oduction to the major topics in 
biochemistry and molecular biology . Topics include 
the major classes of biological molecules, an 
overview of the major metabolic pathways, 
advancing technologies, and bioethical issues. The 
labor atory will pr ovide experience in the isolation 
and manipulation of DNA and RNA, DNA and pr otein 
electr ophor esis, and enzymatic and immunological 
assays. 
Credits: 4 
Prerequisites: 
A grade of ÒCÓ or better in BIO 107 RECOMMENDED 
It is str ongly r ecommended that students complete 
MTH 100 and/or be eligible to take MTH 112 prior to 
registering for this course. Completion of CHM 111 
befor e taking this course is also highly encour aged. 

BIO 220: Gener al Micr obiology 
This course includes historical perspectives, cell 
structur e and function, micr obial genetics, 
infectious diseases, immunology , distribution, 
physiology , cultur e, identification, classification, and 
contr ol of micr oor ganisms. The labor atory 
experience includes micr o-techniques, distribution, 
cultur e, identification, and contr ol. Labor atories ar e 
requir ed. 
Credits: 4 
Prerequisites: 
A grade of ÒCÓ or better in ENR 094 or appropriate 
placement scor e. RECOMMENDED BIO 201 and BIO 
202 and 4 semester hours of Chemistry 

BIO 250: Dir ected Studies in Biology 
This course allo ws independent study under the 
dir ection of an instructor . Topics to be included in 
the course material will be appr oved by the 
instructor prior to or at the beginning of the class. 
Upon completion, students will be able to 
demonstr ate kno wledge of the topics as specified b y 
the instructor . 
Credits: 1 - 4 
Prerequisites: 
Permission of instructor 

BIO 251: Dir ected Studies in Biology 
This course allo ws independent study under the 
dir ection of an instructor . Topics to be included in 
the course material will be appr oved by the 
instructor prior to or at the beginning of the class. 
Upon completion, students will be able to 
demonstr ate kno wledge of the topics as specified b y 
the instructor . 
Credits: 1 - 4 
Prerequisites: 
BIO 250 and Permission of instructor 

BIO 252: Dir ected Studies in Biotechnology 
This course allo ws independent study under the 
dir ection of an instructor . Topics to be included in 
the course material will be appr oved by the 
instructor prior to or at the beginning of the class. 
Typical pr ojects will e xpose the student to the 
industry and pr ovide pr actical application of 
labor atory pr ocedur es. Upon completion, the 
student will be able to demonstr ate kno wledge of 
the topics as specified b y the instructor . 
Credits: 2 
Prerequisites: 
PREREQUISITE/CO-REQUISITE: A grade of ÒCÓ or 
better in BIO 107 RECOMMENDED It is str ongly 
recommended that students complete ENG 101 
prior to r egistering for this course. 

BIO 254: Advanced T opics in Biotechnology 
In this advanced course, the student will design and 
implement an independent study that utilizes 
biotechnological methods r elevant to local industry 
or to e xpand the scope of pr evious labor atory 
experience. The pr ojects will include an e xpansion of 
previous experiences to design and implement an 
application as found in local biotechnology 
industries. 
Credits: 2 - 3 
Prerequisites: 
A grade of ÒCÓ or better in BIO 252 
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BIO 256: Biotechnology Internship 
Internships may be awar ded on a competitive basis 
depending on the availability of the positions. The 
internship will pr ovide advanced students the 
opportunity to de velop job and car eer-r elated skills 
while in a work setting. Upon successful completion 
of this course, the student should be able to apply 
classroom kno wledge to an actual work situation. 
The work will be de veloped cooper atively with 
academic, industrial, and private institutional 
biotechnology labor atories. 
Credits: 2 
Prerequisites: 
To be eligible for the internship opportunities 
available in BIO 256, students must have a 2.5 GP A 
or better in all course work since enr olling in BIO 
105, and all prior Biotechnology courses (including 
BIO 203) must be completed with a gr ade of ÒCÓ or 
better . 

Business Administr ation 
BUS 151: Modern Business Mathematics with 
Excel 
This course applies mathematics to solve common 
business pr oblems using Micr osoft Excel. Topics 
include basic mathematical concepts and 
applications, such as per centages, decimals, and 
basic arithmetic oper ations; markup, markdo wn, & 
discounts; financial computations, including simple 
and compound inter est, amortization, depr eciation 
methods, liquidity r atios, and pr esent value; 
accounting computations, such as payr oll and tax 
calculations, and the management of comple x 
business pr oblems. Emphasis is placed on the use of 
Micr osoft Excel as a computational and pr oblem-
solving tool. 
Credits: 3 
Prerequisites: 
CIS 146 

BUS 215: Business Communications 
This course co vers written, or al, and nonverbal 
communications. T opics include the application of 
communication principles to the pr oduction of clear , 
corr ect, and logically or ganized fax es, e-mail, 
memos, letters, r esumes, r eports and other 
business communications. 
Credits: 3 
Prerequisites: 
ENG 101 

BUS 241: Principles of Accounting I 
This course is designed to pr ovide a basic theory of 
accounting principles and pr actices used b y service 
and mer chandising enterprises. Emphasis is placed 
on financial accounting, including the accounting 
cycle, and financial statement pr eparation and 
analysis. 
Credits: 3 

BUS 242: Principles of Accounting II 
This course is a continuation of BUS 241. In addition 
to a study of financial accounting, this course also 
places emphasis upon managerial accounting, with 
coverage of corpor ations, statement analysis, 
intr oductory cost accounting, and use of 
information for planning, contr ol, and decision 
making. NO TE: Additional topics in managerial 
accounting may be included. 
Credits: 3 
Prerequisites: 
BUS 241 with a gr ade of ÒCÓ or higher. 

BUS 245: Accounting with Quickbooks 
This course will intr oduce students to computerized 
accounting systems using QuickBooks. Students will 
set up and perform r outine tasks such as r ecording 
business tr ansactions, maintaining customer and 
vendor files, vouchering, contr olling inventory , 
processing sales, maintaining fix ed asset and 
depr eciation schedules, and pr eparing payr oll. 
Additional pr ocedur es covered include setting up a 
chart of accounts, summarizing data, gener ating 
financial r eports, and banking tr ansactions. 
Credits: 3 
Prerequisites: 
Permission of instructor or BUS 241 with a gr ade of 
ÒCÓ or higher. 

BUS 247: Financial Markets and Institutions 
This course serves as an o verview of the financial 
system. Topics include the time value of mone y, the 
behavior and structur e of inter est rates, the r ole of 
the Feder al Reserve System, debt and equity 
markets, and the or ganization and r egulation of 
financial markets and institutions. 
Credits: 3 
Prerequisites: 
ECO 231 with a gr ade of ÒCÓ or higher. 
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BUS 248: Managerial Accounting 
This course is designed to familiarize the student 
with management concepts and techniques of 
industrial accounting pr ocedur es. Emphasis is 
placed on cost behavior , contribution appr oach to 
decision-making, budgeting, o verhead analysis, 
cost-volume-pr ofit analysis, and cost accounting 
systems. 
Credits: 3 
Prerequisites: 
BUS 241 with a gr ade of ÒCÓ or higher. 

BUS 253: Individual Income T ax 
This course is intended to familiarize the student 
with the fundamentals of the feder al income tax 
laws with primary emphasis on those affecting the 
individual. Emphasis is placed on gr oss income 
determination, adjustments to income, business 
expenses, itemized deductions, e xemptions, capital 
gains/losses, depr eciation, and tax cr edits. Upon 
completion of this course, the student will be able to 
apply the fundamentals of the feder al income tax 
laws affecting the individual 
Credits: 3 
Prerequisites: 
BUS 241 
with a gr ade of "C" or higher 

BUS 263: The Legal and Social Envir onment of 
Business 
This course pr ovides an o verview of the legal and 
social envir onment for business oper ations with 
emphasis on contempor ary issues and their 
subsequent impact on business. T opics include the 
Constitution, the Bill of Rights, the legislative 
process, civil and criminal law , administr ative 
agencies, tr ade regulations, consumer pr otection, 
contr acts, emplo yment and personal pr operty . 
Credits: 3 

BUS 271: Business Statistics I 
This is an intr oductory study of basic statistical 
concepts applied to economic and business 
problems. Topics include the collection, 
classification, and pr esentation of data, statistical 
description and analysis of data, measur es of 
centr al tendency and dispersion, elementary 
probability , sampling, estimating and intr oduction 
to hypothesis testing. 
Credits: 3 
Prerequisites: 
MTH 100, MTH 110 or MTH 112 with a gr ade of ÒCÓ 
or higher , or appr opriate mathematics placement 
score. 

BUS 272: Business Statistics II 
This course is a continuation of BUS 271. T opics 
include sampling theory , statistical infer ence, 
regression and corr elation, chi squar e, analysis of 
variance, time series inde x numbers, and decision 
theory . Note: Extensive use of computer softwar e is 
requir ed in this course. 
Credits: 3 
Prerequisites: 
BUS 271 with a gr ade of ÒCÓ or higher. 

BUS 275: Principles of Management 
This course pr ovides a basic study of the principles 
of management. T opics include planning, 
organizing, staffing, dir ecting, and contr olling with 
emphasis on pr actical business applications. 
Credits: 3 

BUS 276: Human Resour ce Management 
This course pr ovides an o verview of the 
responsibilities of the supervisor of human 
resour ces. Topics include the selection, placement, 
testing, orientation, tr aining, r ating, pr omotion, and 
tr ansfer of emplo yees. 
Credits: 3 

BUS 285: Principles of Marketing 
This course pr ovides a gener al overview of the field 
of marketing. T opics include marketing str ategies, 
channels of distribution, marketing r esearch, and 
consumer behavior . 
Credits: 3 

BUS 289: Business Str ategy Capstone 
Topics include: Re view of method for a 
compr ehensive pr oject, r eview of accounting, 
management, statistical, communication, and other 
skills useful for the pr oject, de velopment of pr oject 
concept and purpose, initial outline of the pr oject, 
making contact with local business(es), de velopment 
of bibliogr aphy and r evision of outline, pr oducing 
drafts of pr oject and final pr oject, and pr esentation 
of final pr oject. 
Credits: 3 
Prerequisites: 
BUS 242 with a gr ade of ÒCÓ or higher. 

BUS 291: Business Co-op I 
This course is a part of a series of workshops wher e 
in curr ent topics of inter est are presented. The y are 
offer ed upon demand and can be tailor ed for the 
needs of individuals, business and industry . 
Credits: 1 - 3 
Prerequisites: 
Permission of instructor 
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BUS 292: Business Co-op II 
This course is a part of a series of workshops wher e 
in curr ent topics of inter est are presented. The y are 
offer ed upon demand and can be tailor ed for the 
needs of individuals, business and industry . 
Credits: 1 - 3 
Prerequisites: 
Permission of instructor 

BUS 296: Business Internship 
This course allo ws the student to apply kno wledge 
and skills in a r eal-world work place. Evaluation is 
based upon a wellde veloped portfolio, job-site visits 
by the instructor , the emplo yerÕs evaluation of the 
student, and the de velopment and assessment b y 
the student of a learning contr act. 
Credits: 3 
Prerequisites: 
Permission of instructor 

CBB 102: Applied Cr aft Beer Science 
This course pr ovides an intr oduction to the science 
and labor atory pr actices in the br ewing industry . 
Emphasis is placed on yeast biology , water 
chemistry , fermentation, and sanitation.   Upon 
completion, students should be able to demonstr ate 
an understanding of the science, labor atory 
techniques, and commonly used analysis 
methodologies used in the br ewing industry 
Credits: 3 

CBB 105: Marketing Cr aft Beer 
This course involves a compr ehensive study of the 
basic concepts, techniques, and tools for de veloping 
a marketing str ategy for the cr aft beer business. 
This course is designed to pr epare students to help 
organizations decide which consumer gr oups to 
serve, which pr oduct and services to pr oduce, and 
to set appr opriate le vels of pr omotional effort, 
pricing, and other consider ations in gener ating 
sales. Some of the topics that will be co vered 
include:   marketing concepts, terminology , and the 
application of str ategies to contempor ary craft beer 
marketing. 
Credits: 3 

Chemistry 
CHM 104: Intr oduction to Inor ganic Chemistry 
This is a survey course of gener al chemistry for 
students who do not intend to major in science or 
engineering and may not be substituted for CHM 
111. Lectur e will emphasize the facts, principles, and 
theories of gener al chemistry including math 
oper ations, matter and ener gy, atomic structur e, 
symbols and formulas, nomenclatur e, the periodic 
table, bonding concepts, equations, r eactions, 
stoichiometry , gas laws, phases of matter , solutions, 
pH, and equilibrium r eactions. Labor atory is 
requir ed. 
Credits: 4 
Prerequisites: 
MTH 098 or equivalent math placement scor e. 

CHM 111: College Chemistry I 
MTH 112 and CHM 111 may be taken in the same 
semester with permission of an instructor . This is 
the first course in a two semester sequence 
designed for the science or engineering major who 
is expected to have a str ong backgr ound in 
mathematics. T opics in this course include 
measur ements, nomenclatur e, stoichiometry , 
atomic structur e, equations and r eactions, basic 
concepts of thermochemistry , chemical and physical 
properties, bonding, molecular structur e, gas laws, 
kinetic-molecular theory , condensed matter , 
solutions, colloids, and some descriptive chemistry 
topics. Labor atory is r equir ed. 
Credits: 4 
Prerequisites: 
MTH 112 with a C or higher or the permission of the 
instructor 

CHM 112: College Chemistry II 
This is the second course in a two-semester 
sequence designed primarily for the science and 
engineering student who is e xpected to have a 
strong backgr ound in mathematics. T opics in this 
course include chemical kinetics, chemical equilibria, 
acids and bases, ionic equilibria of weak electr olytes, 
solubility pr oduct principle, chemical 
thermodynamics, electr ochemistry , oxidation-
reduction, nuclear chemistry , an intr oduction to 
organic chemistry and biochemistry , atmospheric 
chemistry , and selected topics in descriptive 
chemistry including the metals, nonmetals, 
semimetals, coor dination compounds, tr ansition 
compounds, and post-tr ansition compounds. 
Labor atory is r equir ed. 
Credits: 4 
Prerequisites: 
CHM 111 and MTH 112 with a C or higher 
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CHM 221: Or ganic Chemistry I 
This is the first course in a two-semester sequence. 
Topics in this course include nomenclatur e, 
structur e, physical and chemical pr operties, 
synthesis, and typical r eactions for aliphatic, 
alicyclic, and ar omatic compounds with special 
emphasis on r eaction mechanisms, spectr oscopy, 
and ster eochemistry . Laboratory is r equir ed and will 
include the synthesis and confirmation of 
representative or ganic compounds with emphasis 
on basic techniques. 
Credits: 4 
Prerequisites: 
CHM 112 with a C or higher 

CHM 222: Or ganic Chemistry II 
This is the second course in a two-semester 
sequence. Topics in this course include 
nomenclatur e, structur e, physical and chemical 
properties, synthesis, and typical r eactions for 
aliphatic, alicyclic, ar omatic, and biological 
compounds, polymers and their derivatives, with 
special emphasis on r eaction mechanisms, 
spectr oscopy, and ster eochemistry . Laboratory is 
requir ed and will include the synthesis and 
confirmation of r epresentative or ganic compounds 
with emphasis on basic techniques. 
Credits: 4 
Prerequisites: 
CHM 221 with a C or higher 

CHM 250: Dir ected Studies in Chemistry 
This course is designed for independent study in 
specific ar eas of chemistry chosen in consultation 
with a faculty member and carried out under faculty 
supervision. This course may be r epeated thr ee (3) 
times for cr edit. 
Credits: 1 - 3 
Prerequisites: 
Permission of the instructor . 

Child Development 
CHD 100: Intr oduction of Early Car e and 
Education of Childr en 
This course intr oduces students to the child 
education and car e profession. It is designed to 
increase understanding of the basic concepts of 
child de velopment and the de velopmental 
characteristics of childr en fr om birth thr ough age 8/
9 years. This course is the foundation for planning 
appr opriate activities for childr en and establishing 
appr opriate e xpectations of young childr en. This 
class also offers an opportunity to study the 
developmental domains (social, emotional, 
cognitive/language and physical). Course includes 
observations of the young child in early childhood 
settings. 

* Course r equir ed in the Child De velopment 
Associate (CDA) Certification for emplo yees curr ently 
emplo yed within the industry . 
Credits: 3 

CHD 201: Child Gr owth and De velopment 
Principles 
This course is a systematic study of child gr owth and 
development fr om conception thr ough early 
childhood. Emphasis is on principles underlying 
physical, mental, emotional, and social 
development, and on methods of child study , and 
practical implications. Upon completion, students 
will be able to use kno wledge of ho w young childr en 
differ in de velopment and appr oaches to learning to 
provide opportunities that support the physical, 
social, emotional, language, cognitive, and aesthetic 
development. PSY 211 may be used as a suitable 
substitute for this course for the AAS degr ee 
progr am. 
Credits: 3 

CHD 202: Childr enÕs Creative Experiences 
This course focuses on fostering cr eativity in 
preschool childr en and de veloping a cr eative 
attitude in teachers. T opics include selecting and 
developing cr eative experiences in language arts, 
music, art, science, math and mo vement with 
observation and participation with young childr en 
requir ed. On completion, students will be able to 
select and implement cr eative and age-appr opriate 
experiences for young childr en. 
Credits: 3 
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CHD 203: Childr enÕs Liter atur e and Language 
Development 
This course surve ys appr opriate liter atur e and 
language arts activities designed to enhance young 
childr enÕs speaking, listening, pr e-reading, and 
writing skills. Emphasis is placed on de velopmental 
appr opriateness as r elated to language. Upon 
completion, students should be able to cr eate, 
evaluate and demonstr ate activities which support a 
language-rich envir onment for young childr en. 
Credits: 3 

CHD 204: Methods and Materials for T eaching 
Childr en 
This course intr oduces basic methods and materials 
used in teaching young childr en. Emphasis is placed 
on student Õs compiling a pr ofessional r esour ce file 
of activities used for teaching math, language arts, 
and science and social studies concepts. Upon 
completion, students will be able to demonstr ate 
basic methods of cr eating learning e xperiences 
using de velopmentally appr opriate techniques, 
materials and r ealistic expectations. Course includes 
observations of young childr en in a variety of 
childcar e envir onments. 

 

* Course r equir ed in the Child De velopment 
Associate (CDA) Certification for emplo yees curr ently 
emplo yed within the industry . 
Credits: 3 

CHD 205: Progr am Planning for Educating Y oung 
Childr en 
This course pr ovides students with kno wledge to 
develop pr ogr ams for early child de velopment. 
Specific content includes a r eview of child 
development concepts and pr ogr am contents. Upon 
completion, students will be able to de velop and 
evaluate effective pr ogr ams for the education of 
young childr en. 
Credits: 3 

CHD 206: Childr enÕs Health and Safety 
This course intr oduces basic health, nutrition and 
safety management pr actices for young childr en. 
Emphasis is placed on ho w to set up and maintain 
safe, healthy envir onments for young childr en 
including specific pr ocedur es for infants and 
toddlers and pr ocedur es regarding childhood 
illnesses and communicable diseases. 

* Course r equir ed in the Child De velopment 
Associate (CDA) Certification for emplo yees curr ently 
emplo yed within the industry . 
Credits: 3 

CHD 208: Administr ation of Child De velopment 
Progr ams 
This course includes appr opriate administr ative 
policies and pr ocedur es relevant to pr eschool 
progr ams. Topics include local, state and feder al 
regulations; budget planning; r ecord keeping; 
personnel policies and par ent involvement. Upon 
completion, students should be able to identify 
elements of a sound business plan, de velop 
familiarity with basic r ecord-keeping techniques, 
and identify elements of a de velopmentally 
appr opriate pr ogr am. 
Credits: 3 

CHD 209: Infant and T oddler Education Pr ogr ams 
This course focuses on child de velopment fr om 
infancy to thirty-five months of age with emphasis 
on planning pr ogr ams using de velopmentally 
appr opriate material. Emphasis is placed on positive 
ways to support an infant or toddler Õs social, 
emotional, physical and intellectual de velopment. 
Upon completion, students should be able to plan 
an infant-toddler pr ogr am and envir onment, that is 
appr opriate and supportive of the families and the 
childr en. 
Credits: 3 

CHD 210: Educating Childr en with Ex ceptional 
Needs 
This course explor es the many differ ent types of 
exceptionalities found in young childr en. Topics 
include speech, language, hearing and visual 
impairments; gifted and talented childr en; mental 
retar dation; emotional, behavior al, and neur ological 
handicaps. Upon completion, students should be 
able to identify appr opriate str ategies for working 
with childr en. 
Credits: 3 

CHD 214: Families and Communities in Early 
Childcar e and Education Pr ogr ams 
This course pr ovides students with information 
about working with diverse families and 
communities. Students will be intr oduced to family 
and community settings, the importance of 
relationships with childr en, and the pr essing needs 
of today Õs society. Students will study and pr actice 
techniques for de veloping these important 
relationships and effective communication skills. 
Credits: 3 
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CHD 215: Supervised Pr actical Experiences in 
Child De velopment 
This course pr ovides a minimum of 90 hours of 
hands-on, supervised e xperience in an appr oved 
progr am for young childr en. Students will de velop a 
portfolio documenting e xperiences gained during 
this course. 
Credits: 3 
Prerequisites: 
Permission of instructor 

Computer Information 
Systems 
CIS 101: Computer Lab Applications 
This lab is designed to allo w instructors to pr ovide 
additional implementation of computer concepts as 
needed. This course may be duplicated with an 
alpha suffix added to the course number . THis 
course may be scheduled as an Experimental Lab 
(2:1) or Manipulative Lab (3:1). (See Boar d Policy 
705.01). 
Credits: 1 

CIS 134: IT Fundamentals (CompTIA ITF+) 
This is an intr oductory-le vel course that co vers the 
fundamentals of softwar e, hardwar e, security , and 
networking, as well as basic IT skills such as 
workstation set-up, oper ating system navigation, 
simple support services, backup pr otocols, and 
safety . Upon completion of the course, students will 
understand the essential functions of IT 
professionals and be better positioned to make 
decisions about a car eer in information technology . 
!,-7�'3967)�46 )4%6)7�789()287�83�)%62�8,)��314!���
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Credits: 3 

CIS 146: Micr ocomputer Applications 
This course is an intr oduction to the most common 
micr ocomputer softwar e applications. These 
softwar e packages should include typical featur es of 
applications, such as wor d pr ocessing, 
spreadsheets, database management, and 
presentation softwar e. Upon completion, students 
will be able to utilize selected featur es of these 
packages. 
Credits: 3 

CIS 155: Intr o. to Mobile App De velopment 
The purpose of this course is to intr oduce students 
to various app de velopment tools for various mobile 
platforms. Specific topics include: app distribution 
sour ces, mobile de vice oper ating systems, surve y of 
app de velopment softwar e, processes for design, 
build, deplo ying, and optimizing apps. At the 
conclusion of this course, students will be able to 
design, build, deplo y, and optimize a basic app. 
Offer ed Spring semester only . 
Credits: 3 
Prerequisites: 
CIS 134, CIS 202, or CIS 263 

CIS 157: Intr o. to App De velopment with Swift 
This intr oductory one-semester course is designed 
to help students build a solid foundation in 
progr amming fundamentals using Swift as the 
language. Students get pr actical experience with the 
tools, techniques, and concepts needed to build a 
basic iOS system. 
Credits: 3 

CIS 171: Linux I 
This course pr esents fundamental applications in 
Linux. Included in this course ar e skills development 
for OS installation and setup, r ecompile techniques, 
system configur ation settings, file/folder structur es 
and types, run le vels, basic network applications and 
scripting. Additionally , the course pr esents security 
featur es from an administr ative and user 
consider ation. 
Credits: 3 
Prerequisites: 
CIS 134 
CIS 134 

CIS 172: Linux II (CompTIA Linux+) 
This course is a continuation of CIS 171 and includes 
advanced featur es of Linux. Included in the course 
are web applications, integr ated network 
configur ations, file tr ansfer , server administr ation, 
system contr ols, IP tables/fir ewall to secur e Linux 
systems, and str ategic user gr oup applications 
specific to administr ative network contr ol. !,-7�
'3967)�-7�()7-+2)(�83�46 )4%6)�789()287�83�8%/)�8,)�
�314!����-29<��)<%1��
Credits: 3 
Prerequisites: 
CIS 171 
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CIS 197A: Micr osoft Access 
This course is designed to pr epare students to take 
the Micr osoft Office Specialist certification e xam in 
Micr osoft Access. Topics emphasized ar e Micr osoft 
Office Specialist e xam objectives and test-taking 
skills. The student will demonstr ate mastery of 
expert le vel database management skills thr ough 
hands-on, performance-based lab e xercises. Practice 
test softwar e will pr ovide immediate feedback on 
areas wher e additional pr actice is needed. Calhoun 
is an authorized Micr osoft testing center . Offer ed 
Spring semester only . 
Credits: 3 
Prerequisites: 
CIS 146 

CIS 197E: Microsoft Ex cel Expert 
This course is designed to pr epare students to take 
the Micr osoft Office Specialist certification e xam in 
Micr osoft Excel (expert le vel). Topics emphasized ar e 
Micr osoft Office Specialist e xam objectives and test-
taking skills. The students will demonstr ate mastery 
of expert le vel spreadsheet skills thr ough hands-on, 
performance-based lab e xercises. Practice test 
softwar e will pr ovide immediate feedback on ar eas 
wher e additional pr actice is needed. Calhoun is an 
authorized Micr osoft testing center . 
Credits: 3 
Prerequisites: 
CIS 146 

CIS 197K: Micr osoft Outlook Expert 
This course is designed to pr epare students to take 
the Micr osoft Office Specialist certification e xam in 
Micr osoft Outlook. T opics emphasized ar e Micr osoft 
Office Specialist e xam objectives and test-taking 
skills. The student will demonstr ate mastery of 
managing pr oductivity , emails, schedules, meetings, 
contacts, and gr oups thr ough handson, 
performance-based lab e xperiences. Pr actice test 
softwar e will pr ovide immediate feedback on ar eas 
wher e additional pr actice is needed. Calhoun is an 
authorized Micr osoft testing center . Offer ed Spring 
semester only . 
Credits: 3 
Prerequisites: 
CIS 146 

CIS 197W: Micr osoft W or d Expert 
This course is designed to pr epare students to take 
the Micr osoft Office Specialist certification e xam in 
Micr osoft W ord (expert le vel). Topics emphasized ar e 
Micr osoft Office Specialist e xam objectives and test-
taking skills. The student will demonstr ate mastery 
of expert le vel wor d pr ocessing skills thr ough 
hands-on, performance-based lab e xercises. Practice 
test softwar e will pr ovide immediate feedback on 
areas wher e additional pr actice is needed. Calhoun 
is an authorized Micr osoft testing center . Offer ed 
Fall semester only . 
Credits: 3 
Prerequisites: 
CIS 146 

CIS 201: Intr oduction to Computer Pr ogr amming 
Concepts 
This course pr esents fundamental pr ogr amming 
concepts. Included in this course ar e problem 
solving and algorithms, various design tools, 
progr amming structur es, variable data types and 
definitions, modularization, and selected 
progr amming languages. T echniques ar e intr oduced 
to enable students to de velop pr ogr ams. This course 
is a suitable substitution for the pr ogr amming cor e 
of the AAT and AAS CIS progr ams. 
Credits: 3 

CIS 202: Python Pr ogr amming 
This course is an intr oduction to computer 
progr amming and the Python pr ogr amming 
language. T opics include input and output, decision 
structur es, repetition structur es, functions, working 
with files, strings, object-oriented pr ogr amming, 
and inheritance. Upon completion, students will be 
able to demonstr ate kno wledge of the topics 
thr ough the completion of pr ogr amming pr ojects 
and appr opriate tests. 
Credits: 3 

CIS 207: Intr oduction to W eb Development 
This course pr ovides students with opportunities to 
learn Hyperte xt Markup Language, Cascading Style 
Sheets, and JavaScript. At the conclusion of the 
course, students will be able to use specified 
markup languages to de velop basic W eb pages. 
Offer ed Spring semester only . 
Credits: 3 
Prerequisites: 
CIS 134 
Must have completed CIS 134 
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CIS 211: Principles of Information Assur ance 
This course is designed to intr oduce students to 
information security principles. T opics covered in 
this course will include the need for security , risk 
management, security technology , cryptogr aphy, 
and physical security . Security policies and legal/
ethical issues will also be co vered. 
Credits: 3 

CIS 214: Security Analysis (CompTIA PenT est+) 
This course intr oduces students to the concept of 
security analysis, or penetr ation testing, of 
information systems. Students will e valuate the 
security of a computer system or network, assessing 
security risks fr om the position of a potential 
attacker . Emphasis is on identifying security flaws 
and pr oviding technical solutions. 

This course is designed to pr epare students to take 
the CompTIA PenTest+ exam. 
Credits: 3 
Prerequisites: 
CIS 171 
CIS 202 
CIS 263 
Student must have completed CIS 171, CIS 202, or 
CIS 263 

CIS 220: App Development with Swift I 
This is the first of two courses designed to teach 
specific skills r elated to app de velopment using 
Swift language. 
Credits: 3 
Prerequisites: 
CIS 157 
CIS 157 

CIS 222: Database Management Systems 
This course will discuss database system 
architectur es, concentr ating on Structur ed Query 
Language (SQL). It will teach students ho w to 
design, normalize and use databases with SQL, and 
to link those to the W eb. 
Credits: 3 
Prerequisites: 
CIS 134 
CIS 202 
CIS 263 
CIS 134, CIS 202, or CIS 263 

CIS 227: App Development with Swift II 
This course focuses on building specific featur es for 
iOS apps. Students apply their kno wledge and skills 
toward developing ne w apps. 
Credits: 3 
Prerequisites: 
CIS 220 

CIS 233: Trends in Office T echnology 
The course is designed to r esearch curr ent tr ends in 
office technology . Emphasis is on advances in 
technology r elevant to the office envir onment such 
as electr onic mail, multimedia inter action, 
presentation har dwar e and softwar e, and Internet 
use. Upon completion, the student should be able to 
demonstr ate an awar eness of curr ent technological 
applications for the modern office. Offer ed Spring 
semester only . 
Credits: 3 
Prerequisites: 
CIS 146 

CIS 251: C++ Progr amming 
This course is an intr oduction to the C++ 
progr amming language, including object oriented 
progr amming. T opics include: pr oblem solving and 
design, contr ol structur es, objects and e vents, user 
interface construction, and document and pr ogr am 
testing. 
Credits: 3 
Prerequisites: 
CIS 202 

CIS 252: Advanced C++ Pr ogr amming 
This course is a continuation of C++ pr ogr amming. 
Techniques for the impr ovement of application and 
systems pr ogr amming will be co vered and other 
topics may include memory management, C Libr ary 
functions, debugging, portability , and r eusable 
code. Upon completion, the student will be able to 
demonstr ate kno wledge of the topics thr ough the 
completion of pr ogr amming pr ojects and 
appr opriate tests. Offer ed Spring semester only . 
Credits: 3 
Prerequisites: 
CIS 251 

CIS 255: Java Progr amming 
This course is an intr oduction to the Java 
progr amming language. T opics in this course 
include object-oriented pr ogr amming constructs, 
webpage applet de velopment, class definitions, 
thr eads, events, and e xceptions. Upon completion, 
the student will be able to demonstr ate kno wledge 
of the topics thr ough the completion of 
progr amming pr ojects and appr opriate tests. 
Offer ed Spring semester only . 
Credits: 3 
Prerequisites: 
CIS 202 

181 Calhoun Community College 2020-21 Catalog

https://test-calhoun.pantheonsite.io/computer-information-systems/cis-171
https://test-calhoun.pantheonsite.io/computer-information-systems/cis-202
https://test-calhoun.pantheonsite.io/computer-information-systems/cis-263
https://test-calhoun.pantheonsite.io/computer-information-systems/cis-157
https://test-calhoun.pantheonsite.io/computer-information-systems/cis-134
https://test-calhoun.pantheonsite.io/computer-information-systems/cis-202
https://test-calhoun.pantheonsite.io/computer-information-systems/cis-263
https://test-calhoun.pantheonsite.io/computer-information-systems/cis-202
https://test-calhoun.pantheonsite.io/computer-information-systems/cis-202


CIS 263: Computer Maintenance (CompTIA A+) 
This course pr ovides students with hands-on 
practical experience in installing softwar e, oper ating 
systems, tr oubleshooting, and maintaining systems. 
The class will help to pr epare participants for the A+ 
Certification sponsor ed by CompTIA. 
Credits: 3 

CIS 267: Enterprise Virtualization (VMwar e VCP-
DCV) 
This course is designed to pr ovide students with the 
knowledge and skills r equir ed to implement 
enterprise visualization. Students will gain hands-on 
experience installing, configuring, and managing 
enterprise virtualization technologies. This course is 
designed to pr epare students to take the VMwar e 
VCP-DCV certification e xam. 
Credits: 3 
Prerequisites: 
CIS 270 

CIS 270: Cisco CCNA I 
This course is the first part of a thr ee part 
curriculum leading to Cisco Certified Network 
Associate (CCNA) certification. The content of this 
course is based on curr ent r equir ements fr om the 
Cisco Networking Academy certification standar ds. 
Credits: 3 
Prerequisites: 
CIS 134, CIS 202, or CIS 263 

CIS 271: Cisco CCNA II 
This course is a continuation of CIS 270. This course 
is the second part of a thr ee part curriculum leading 
to Cisco Certified Network Associate (C CNA) 
certification. The content of this course is based on 
curr ent r equir ements fr om the Cisco Networking 
Academy certification standar ds. 
Credits: 3 
Prerequisites: 
CIS 270 

CIS 272: Cisco CCNA III 
This course is the thir d part of a thr ee part 
curriculum leading to Cisco Certified Network 
Associate (CCNA) certification. The content of this 
course is based on curr ent r equir ements fr om the 
Cisco Networking Academy certification standar ds. 
Credits: 3 
Prerequisites: 
CIS 271 

CIS 276: Server Administr ation 
This course intr oduces network oper ating system 
administr ation. Topics included in this course ar e 
network oper ating system softwar e installation, 
administr ation, monitoring and maintenance, user , 
group, and computer account management; shar ed 
resour ce management; and server har dwar e 
management. Students gain handson e xperience in 
managing and maintaining a network oper ating 
system envir onment. 
Credits: 3 
Prerequisites: 
CIS 134, CIS 202, or CIS 263 

CIS 277: Network Services Administr ation 
This course is a continuation of CIS 276. This course 
provides an intr oduction to the administr ation of 
fundamental networking services and pr otocols. 
Topics included in this course ar e implementing, 
managing, and maintaining essential network 
oper ating system services such as those for client 
addr ess management, name r esolution, security , 
routing, and r emote access. Students gain hands-on 
experience performing common network 
infr astructur e administr ative tasks. 
Credits: 3 
Prerequisites: 
CIS 276 

CIS 280 : Network Security (CompTIA Security+) 
This course pr ovides a study of thr eats to network 
security and methods of securing a computer 
network fr om such thr eats. Topics included in this 
course ar e security risks, intrusion detection, 
methods of securing authentication, network 
access, remote access, Web access, and wir ed and 
wir eless network communications. Upon 
completion, students will be able to identify security 
risks and describe appr opriate counter measur es. 
This course is designed to pr epare students to take 
the CompTIA Security+ e xam. 
Credits: 3 
Prerequisites: 
PREREQUISITE: CIS 270 or instructor approval 

CIS 282: Computer For ensics 
This course intr oduces students to methods of 
computer for ensics and investigations. This course 
helps pr epare students for industry-specific 
certification. Offer ed Fall semester only . 
Credits: 3 
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CIS 294: Special Topics 
This course allo ws study of curr ently r elevant 
computer science topics. Course content will be 
determined b y the instructor and will vary accor ding 
to the topic being co vered. Upon completion, 
students will be able to demonstr ate kno wledge of 
the course topic thr ough completion of assignments 
and appr opriate tests. 
Credits: 3 
Prerequisites: 
Permission of instructor 

CIS 297: Co-op for CIS II 
This course is part of a series wher ein the student 
works in a degr ee/pr ogr am r elated job. Emphasis is 
placed on student Õs work e xperience as it integr ates 
academic kno wledge with pr actical application 
thr ough e xposur e to computer pr actices in an 
informational technologies envir onment. The gr ade 
is based on the emplo yerÕs evaluation of each 
student Õs productivity , content of a descriptive 
report submitted b y the student, and student 
development and assessment of a learning contr act. 
Credits: 3 

CIS 299: Directed Studies in Computer Science 
This course allo ws independent study under the 
dir ection of an instructor . Topics to be included in 
the course material will be appr oved by the 
instructor prior to or at the beginning of the class. 
Upon completion, the student will be able to 
demonstr ate kno wledge of the topics as specified b y 
the instructor . 
Credits: 3 
Prerequisites: 
Permission of instructor 

Criminal Justice 
CRJ 100: Intr oduction to Criminal Justice 
This course surve ys the entir e criminal justice 
process from law enfor cement to the administr ation 
of justice thr ough corr ections. It discusses the 
history and philosophy of the system and intr oduces 
various car eer opportunities. 
Credits: 3 

CRJ 110: Intr oduction to Law Enfor cement 
This course examines the history and philosophy of 
law enfor cement, as well as the or ganization and 
jurisdiction of local, state, and feder al agencies. It 
includes the duties and functions of law 
enfor cement officers. 
Credits: 3 

CRJ 130: Intr oduction to Law and Judicial Pr ocess 
This course pr ovides an intr oduction to the basic 
elements of substantive and pr ocedur al law and the 
stages in the judicial pr ocess. It includes an o verview 
of state and feder al court structur e. 
Credits: 3 

CRJ 140: Criminal Law and Pr ocedur e 
This course examines both substantive and 
procedur al law. The legal elements of various crimes 
are discussed, with emphasis placed on the contents 
of the Alabama Code. Ar eas of criminal pr ocedur e 
essential to the criminal justice pr ofession ar e 
covered. 
Credits: 3 

CRJ 146: Criminal Evidence 
This course considers the origins of the law of 
evidence and curr ent rules of e vidence. Types of 
evidence, their definitions and uses ar e covered, as 
well as the functions of the court r egarding 
evidence. 
Credits: 3 

CRJ 150: Intr oduction to Corr ections 
This course pr ovides an intr oduction to the 
philosophical and historical foundations of 
corr ections in America. Incar ceration and some of 
its alternatives ar e consider ed. 
Credits: 3 

CRJ 157: Community Based Corr ections 
This course examines various forms of community 
corr ections and alternative sentences. Pr obation, 
parole, halfway houses, work r elease, community 
service, electr onic monitoring and camps ar e among 
the pr ogr ams consider ed. 
Credits: 3 

CRJ 160: Intr oduction to Security 
This course surve ys the oper ation, or ganization and 
problems in pr oviding safety and security to 
business enterprises. Private, r etail and industrial 
security ar e covered. CRJ 166 PRIVATE AND RETAIL 
SECURITY (3T) 3 credits This course surve ys the legal 
foundations, r egulations, tr aining, and other issues 
in private security . Typical offenses, laws, and law 
enfor cement str ategies common in the field ar e 
covered. Methods of loss pr evention ar e examined. 
Credits: 3 

CRJ 166: Private and Retail Security 
This course surve ys the legal foundations, 
regulations, tr aining, and other issues in private 
security . Typical offenses, laws, and law 
enfor cement str ategies common in the field ar e 
covered. Methods of loss pr evention ar e examined.  
Credits: 3 
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CRJ 167: Industrial Security 
This course analyzes the security r equir ements for 
public or private industrial and commer cial facilities. 
Physical security , loss prevention, and classified 
oper ations ar e included. 
Credits: 3 

CRJ 167: Industrial Security 
This course analyzes the security r equir ements for 
public or private industrial and commer cial facilities. 
Physical security , loss prevention, and classified 
oper ations ar e included. 
Credits: 3 

CRJ 168: International Security 
This course pr ovides an understanding of the 
security implications of international pr ogr ams, 
commer cial sales, the interr elationship of the 
information disclosur e and technology tr ansfer , the 
International T raffic in Arms Regulations, and the 
Export Administr ation Regulations. 
Credits: 3 

CRJ 169: Security Management 
This course intr oduces the student to sound security 
management theories, principles, budgeting, 
communications, and education. 
Credits: 3 

CRJ 170: Intr oduction to Physical Security 
This course pr ovides an o verview of the pr otection 
of people, pr operty , and facilities thr ough the use of 
security for ces, systems, and pr ocedur es. 
Credits: 3 

CRJ 171: Security Risk Management 
This course deals with the identification of assets, 
thr eats, and vulner abilities, and the de velopment of 
countermeasur es. 
Credits: 3 

CRJ 208: Intr oduction to Criminology 
This course delves into the natur e and extent of 
crime in the United States as well as criminal 
delinquent behavior and theories of causation. The 
study includes criminal personalities, principles of 
prevention, contr ol and tr eatment. 
Credits: 3 

CRJ 209: Juvenile Delinquency 
This course examines the causes of delinquency . It 
also reviews pr ogr ams of pr evention and contr ol of 
juvenile delinquency as well as the r ole of the 
courts. 
Credits: 3 

CRJ 216: Police Organization and Administr ation 
This course examines the principles of or ganization 
and administr ation of law enfor cement agencies. 
Theories of management, budgeting, and various 
personnel issues ar e covered. 
Credits: 3 

CRJ 220: Criminal Investigation 
This course explor es the theory and scope of 
criminal investigation. The duties and 
responsibilities of the investigator ar e included. The 
techniques and str ategies used in investigation ar e 
emphasized. 
Credits: 3 

CRJ 226: Fingerprint Science 
This course involves the history , classification, and 
curr ent pr ocedur es of handling latent fingerprints. 
Latent print e xamination, filing, and courtr oom 
presentations ar e consider ed. 
Credits: 3 

CRJ 227: Homicide Investigation 
This course co vers the principles, techniques and 
strategies of homicide investigation. T opics 
emphasized include ballistics, pathology , toxicology , 
immunology , jurisprudence, and psychiatry . 
Credits: 3 

CRJ 230: Criminalistics 
This course surve ys the differ ent techniques of 
scientific investigation. Emphasis is given to 
ballistics, photogr aphy, fingerprints, DNA, tr ace 
evidence, body fluids, casts and the like. 
Credits: 3 

CRJ 237: Forensic Photogr aphy 
This course analyzes the principles, techniques, and 
uses of for ensic photogr aphy in criminal 
investigation. Emphasis is placed on basic camer a 
oper ation and mechanics, crime scene photogr aphy, 
and rules of photogr aphic evidence. 
Credits: 3 

CRJ 238: Crime Scene Investigation 
This course examines the fundamentals of crime 
scene investigation. Measuring and sketching the 
scene, photogr aphy, evidence collection and 
preservation, and courtr oom pr ocedur es are 
consider ed. 
Credits: 3 

CRJ 256: Correctional Rehabilitation 
This course surve ys the differ ent methods used in 
the r ehabilitation of public offenders. T opics include 
individual and gr oup counseling, education, 
recreation, r eligion, drug tr eatment, and vocational 
progr ams. 
Credits: 3 
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CRJ 280: Internship in Criminal Justice 
This course involves pr actical experience with a 
criminal justice agency under faculty supervision. 
Permission of the instructor is r equir ed. This course 
may be r epeated with the appr oval of the 
department head. 
Credits: 1 - 3 
Prerequisites: 
Permission of instructor 

CRJ 290: Selected Topics - Seminar in Criminal 
Justice 
This course involves r eading, r esearch, writing, and 
discussion of selected subjects r elating to criminal 
justice. Various contempor ary pr oblems in criminal 
justice ar e analyzed. This course may be r epeated 
with appr oval of the department head. 
Credits: 3 

Dental Assisting 
DAT 100: Intr oduction to Dental Assisting 
This course is designed to pr ovide an intr oduction to 
dentistry and the history of dentistry , dental 
equipment, dental auxiliaries, psychology 
application to dentistry , personal and certification 
requir ements, legal and ethical consider ations, and 
work ethics and communication skills. Emphasis is 
placed on the Alabama Dental Pr actice Act and 
OSHA Standards. Upon completion, students should 
be able to discuss basic aspects of dentistry . 
Credits: 2 
Prerequisites: 
Admission to the Dental Assisting Pr ogr am 
Co-Requisites: 
DAT 101, DAT 102, DAT 103, and DAT 104 

DAT 101: Pre-clinical Pr ocedur es I 
This course is designed to intr oduce chairside 
assisting including concepts of four-handed 
dentistry , sterilization techniques, dental 
instruments, anesthesia, and oper ative dentistry . 
Emphasis will be placed on pr eparation of the 
student for clinical dental assisting. Upon 
completion, the student should be able to perform 
dental assisting skills in a clinical setting. 
Credits: 3 
Prerequisites: 
Admission to the Dental Assisting Pr ogr am 
Co-Requisites: 
DAT 100, DAT 102, DAT 103, and DAT 104 

DAT 102: Dental Materials 
This course is designed to study the char acteristics, 
manipulation, and application of dental materials 
ordinarily used in the dental office. Students will be 
given intr a and extr a-oral technical tasks to perform. 
Upon completion, students should be able to take 
and pour alginate impr essions, trim study models, 
construct custom tr ays and tempor ary crowns, 
prepare and place r estor ative material, and 
manipulate cements and impr ession materials. 
Credits: 3 
Prerequisites: 
Admission to the Dental Assisting Pr ogr am 
Co-Requisites: 
DAT 100, DAT 101, DAT 103, and DAT 104 

DAT 103: Anatomy and Physiology for Dental 
Assisting 
This course is designed to study dental anatomy and 
the structur e of the head and neck with a basic 
understanding of body structur e and function. 
Emphasis will be placed on tooth and r oot 
morphology , and embryological and histological 
corr elations will pr ovide a foundation essential to an 
understanding of dental health. Upon completion, 
students should be able to discuss and identify the 
basic structur e and function of the human body 
specifically the head, neck, and dentition. 
Credits: 3 
Prerequisites: 
Admission to Dental Assisting Pr ogr am 
Co-Requisites: 
DAT 100, DAT 101, DAT 102, and DAT 104 

DAT 104: Basic Sciences for Dental Assisting 
This course is designed to study basic micr obiology , 
pathology , pharmacology , and medical 
emer gencies. Emphasis is placed on the corr elation 
of these sciences to the pr actice of dentistry . Upon 
completion, students should be able to apply basic 
science to the dental field. 
Credits: 2 
Prerequisites: 
Admission to Dental Assisting Pr ogr am 
Co-Requisites: 
DAT 100, DAT 101, DAT 102, DAT 103 
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