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EQUAL OPPORTUNITY IN EDUCATION AND EMPLOYMENT

Calhoun Community College is committed to equal opportunity in employment and education. The College
does not discriminate in any program or activity on the basis of race, color, religion, sex, age, or national
origin, or against qualified disabled persons, and it maintains an affirmative action program for protected
minorities and women.

NONDISCRIMINATION STATEMENT

Calhoun Community College has filed with the Federal Government an Assurance of Compliance with all
requirements imposed by or pursuant to Title VI of the Civil Rights Act of 1964 and the Regulation issued
thereunder, to the end that no person in the United States shall, on the basis of race, color or national origin,
be excluded from participation in, be denied the benefits thereof, or be otherwise subjected to discrimination
under any program or activity sponsored by this institution. It is also the policy of Calhoun to be in accor-
dance that “no person in the United States shall, on the basis of sex, be excluded from participation in, be
denied the benefits of, or be subjected to discrimination under any educational program or activity receiving
Federal financial assistance.” The Title IX Coordinator for administrators, faculty, and staff is Ms. Shirley
Hughes, Office of Human Resources, P.0. Box 2216, Decatur, Alabama 35609-2216; telephone (256) 306-
2591. The Title IX Coordinator for students is Dr. Kermit Carter, Assistant Dean for Student Affairs, P. 0. Box
2216, Decatur, Alabama 35609-2216; telephone (256) 306-2613.

In addition, the college does not discriminate on the basis of disability in its educational programs and activ-
ities, pursuant to the requirements of Section 504 of the Rehabilitation Act of 1973, Public Law 93-112, and
the Americans With Disabilities Act of 1990 (ADA), Public Law 101-336. This policy extends to employment
by and admission to the college. The Section 504 Coordinator for administrators, faculty and staff is Ms.
Shirley Hughes, Office of Human Resources, P.0. Box 2216, Decatur, AL 35609-2216; telephone (256) 306-
2591. The Section 504 Coordinator for students is Dr. Kermit Carter, Assistant Dean for Student Affairs, P.0.
Box 2216, Decatur, AL 35609-2216; telephone (256) 306-2613 or 890-4700. The Assistant Dean for
Student Affairs is the ADA Coordinator for the college.

Persons or any specific class of individuals who believe they have been subjected to discrimination prohibit-
ed by Titles VI, IX, Section 504, ADA, or an Act or Regulation issued thereunder may, alone or with a repre-
sentative, file with the United States Commissioner of Education or with this institution, or with both, a writ-
ten complaint.

Calhoun Community College engages in continual study on our effectiveness. Students may be
required to participate in tests/surveys or other activities as part of this process.

It is the intent of the compilers of this catalog that it contain policies, procedures, and
guidelines adopted or approved by The State Board of Education of Alabama. Users are
cautioned that changes in policies, procedures, and guidelines may have occurred since
the publication of this material. In the event of such a conflict, the current statements of
Board policy shall prevail.
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Calhoun Community College

MARILYN C. BECK
President

HISTORY OF
CALHOUN COMMUNITY COLLEGE

Calhoun Community College is the result of the consolidation of the Tennessee
Valley State Technical School and John C. Calhoun State Technical Junior College. The
Tennessee Valley State Technical School was instituted by the Wallace-Patterson
Trade School Act of 1947. John C. Calhoun State Technical Junior College was estab-
lished under the Alabama Trade School Authority Act of 1963. The two schools were
merged into a comprehensive institution to become John C. Calhoun State Technical
Junior College and Technical School in September 1965. Both the Technical School
and the Junior College are under the supervision of the Alabama State Board of Edu-
cation. The president is directly responsible to the State Board through the Chan-
cellor of the Department of Postsecondary Education. The present designation as a
community college was formalized by a State Board of Education resolution of Sep-
tember 23, 1973.
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STATEMENT OF VALUES

We, the faculty and staff of Calhoun Community College, are dedicated to making a world-class institution.

First and foremost, we are committed to excellent teaching in a caring and nurturing environment. We
believe in the highest quality educational experiences possible through continuous improvement of teach-
ing, support services, equipment and facilities at all locations.

We believe that our students should be able to think critically, make good decisions, be creative, have
strong communication and computational skills and possess specific career knowledge. We believe in life-
long learning and skills building to stay current, remain globally competitive, and accommodate continu-
ous change.

We are committed to accessibility through flexible scheduling and cost effective programs at convenient
locations. We believe in providing educational and training opportunities for diverse clients, including
recent high-school graduates, those of non-traditional college age, those with disabilities, and all racial
and ethnic groups. Those we serve include local public school students, GED recipients, business, indus-
tries and community organizations locally, nationally, and internationally.

We believe in teamwork, innovation, partnerships, rapid responsiveness, customization, and accountability
in all that we do.

We believe in a democratic way of life that fosters broad access to educational opportunity and decision-
making based on shared governance and vision.

We recognize our colleagues as valuable assets to our excellence.

MISSION STATEMENT

Calhoun Community College, a public comprehensive community college in north central Alabama, seeks
to ensure the success of its students and clients through providing accessible quality educational opportu-
nities, encouraging community involvement that provides sound resource development, promoting com-
munity and economic development, encouraging dynamic organizational growth and involvement, and
enhancing the quality of life for those it serves.

CRITICAL SUCCESS FACTORS

COMPREHENSIVE QUALITY PROGRAMS
SATISFACTION AND RETENTION OF STUDENTS
POST EDUCATION SATISFACTION AND SUCCESS
COMMUNITY/REGIONAL/NATIONAL REPUTATION
SOUND, EFFECTIVE RESOURCE DEVELOPMENT/MANAGEMENT
DYNAMIC ORGANIZATIONAL INVOLVEMENT AND DEVELOPMENT




2003-2004 CALENDAR

Fall Semester 2003 Faculty
. Duty Instructional
Faculty Duty Days — 87 / Instructional Days — 79 Days Days
Professional Development/Duty Day Th Aug. 14 Aug. 12 8
Registration/Faculty Duty Day F Aug. 15 Sept. 21 21
Faculty Duty Day M Aug. 18 Oct. 23 23
Registration/Duty Day T Aug. 19 Nov. 17 14
Classes Begin W Aug. 20 Dec. 14 13
Holiday — Labor Day M Sept. 1
Holiday — Veterans’ Day T Nov. 11 Total 87 79
State Professional Development/Faculty Duty Day M-W Nov. 24 — 26
Holiday — Thanksgiving Th-F Nov. 27 - 28
Finals Th- Dec. 11-17
Grade Reporting/Duty Day Th Dec. 18
Spring Semester 2004
Faculty Duty Days — 88 / Instructional Days — 79 Fgcul::,“’ nstructional
Professional Development/Duty Day M Jan. 5 Days Days
Registration/Duty Day T Jan. 6 Jan. 19 14
Faculty Duty Day W Jan. 7 Feb. 20 20
Registration/Duty Day Th Jan. 8 Mar. 18 18
Faculty Duty Day F Jan. 9 Apr. 22 21
Classes Begin M Jan. 12 May 9 6
Holiday - King/Lee M Jan. 19
Spring Break M-F Mar. 22 - 26 Total 88 79
Classes Resume M Mar. 29
Local Professional Development/Duty Day F Apr. 9
Faculty Duty Day/Study Day T May 4
Final Exams W-T May 5-11
Grading/Duty Day W May 12
Grade Reporting/
Graduation/Duty Day Th May 13
Summer Semester 2004 Faculty _
Faculty Duty Days — 54 / Instructional Days — 51 Duty Instructional
Days Days
Registration/Duty Day M May 24 May 5 4
Classes Begin T May 25 June 22 22
Holiday/Memorial Day M May 31 July 21 21
Holiday/Independence Day M July 5 Aug. 6 4
Final Exams T-Th Aug. 3-5
Grading/Duty Day F Aug. 6 Total 54 51
Grade Reporting M Aug. 9
Grand Totals The college will be closed the following nine holidays:
Monday September 1,2003  Labor Day
Faculty Duty Days and Instructional Days Tuesday November 11,2003  Veterans’ Day
Thursday ~ November 27,2003  Thanksgiving Day
Friday November 28, 2003  Day after Thanksgiving

Semester Faculty Duty Days Instructional Days [ ~ Wednesday December 24,2003  Christmas Eve
yEuy by y Thursday  December 25,2003  Christmas Day

Fall 87 79 Thursday  January 1, 2004 New Year’s Day
Sprin 38 79 Monday January 19, 2004 Martin Luther King/Robert E. Lee
pring Monday  May 31, 2004 Memorial Day
Total 175 158 Monday July 5, 2004 Independence Day
I ition, the coll ill | the followi :
Summer 54 51 n addition, the college will be closed the following days
Tuesday December 23, 2003
Grand Total 299 209 Friday December 26, 2003
f Friday January 2, 2004
Thursday ~ March 25, 2004
Friday March 26, 2004

2003-2004 CALENDAR
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General Information

COLLEGE POLICIES AND
REGULATIONS

NOTICE OF AVAILABLE ACCOMMODATIONS FOR STUDENTS,
EMPLOYEES, AND APPLICANTS WITH DISABILITIES.

Calhoun Community College does not discriminate on the basis of
disability in admitting students to, providing access to, or in the oper-
ations of its programs, services, or activities, or in its hiring or
employment practices.

Questions, concerns, complaints, requests for information, or
requests for the provision of reasonable accommodations to persons
with disabilities should be directed to Calhoun Community College’s
ADA Compliance Coordinator, whose name, address, and phone
number are shown below:

Dr. Kermit Carter

Assistant Dean for Student Affairs

Wallace Administration Building, Room A101

P.0. Box 2216

Decatur, Alabama 35609-2216

Phone: (256) 306-2613

Fax Number: (256) 306-2885

Office Hours: 7:45 a.m. - 4:15 p.m., Monday-Friday

Students who need auxiliary aids for effective communication in par-
ticipating in the programs and services of Calhoun Community
College should make these needs known to the ADA Compliance
Coordinator or designee.

This notice is provided pursuant to the requirements of the
Americans with Disabilities Act of 1990. It is also available in larger
print, on audio tape, and in braille from the ADA Compliance
Coordinator.

Student Code of Conduct and
Disciplinary Procedures

STUDENT RESPONSIBILITIES

Conduct Expectations

The college assumes that entering students are adults who have devel-
oped mature behavior patterns, positive attitudes, and conduct above
reproach. Students are treated in accordance with this belief. The col-
lege reserves the right to dismiss any student whose on- or off- campus
behavior is considered undesirable or harmful to the college.

Children are not allowed to attend classes with students or faculty. No
minors should be left unattended in any building of Calhoun Community
College.

No animal or pet may be brought on campus. Exceptions to this policy
include guide dogs for the disabled, laboratory animals, and animals to
be used for previously-approved instructional or special programs.

DRUG POLICY

In compliance with the Drug Free Schools and Communities Act Amend-
ment passed by the U.S. Congress in 1989, Calhoun Community College
has adopted and implemented a program to prevent the use of illicit

CALHOUN
COMMUNITY COLLEGE

drugs and the abuse of alcohol by students and employees. This publi-
cation contains information concerning standards of conduct — legal
sanctions, health risks, available treatment and disciplinary sanctions for
violations of the policy.

Drug Policy Standards of Conduct and Enforcement Thereof

Calhoun Community College is a public educational institution of the
State of Alabama and, as such, shall not permit on its premises, or at any
activity which it sponsors, the possession, use, or distribution of any alco-
holic beverage or any illicit drug by any student, employee, or visitor. In
the event of the confirmation of such prohibited possession, use, or
distribution by a student or employee, Calhoun Community College
shall, within the scope of applicable Federal and State due process
requirements, take such administrative or disciplinary action as is appro-
priate. For a student, the disciplinary action may include, but shall not be
limited to, suspension or expulsion. For an employee, such adminis-
trative or disciplinary action may include, but shall not be limited to,
reprimand, or suspension or termination of employment, or require-
ment that the employee participate in and/or successfully complete an
appropriate rehabilitation program. Any visitor engaging in any act pro-
hibited by this policy shall be called upon to immediately cease such
behavior. If any employee, student or visitor shall engage in any behav-
ior prohibited by this policy which is also a violation of Federal, State, or
local law or ordinance, that employee, student, or visitor shall be subject
to referral to law enforcement officials for arrest and prosecution.

Legal Sanctions

There are legal sanctions on the local, State, and Federal levels regard-
ing unlawful use, possession, and distribution of alcoholic beverages and
illicit drugs. An outline of these sanctions is currently published in a
document titled “Legal Actions Regarding Unlawful Use, Possession,
or Distribution of Alcoholic Beverages and lllicit Drugs.” Copies of this
document can be found in the Albert P. Brewer Library, the Office of
the Assistant Dean for Student Affairs, and in all counselors’ offices at
the Decatur campus and the extension sites.

A.CODE OF CONDUCT

All students of Calhoun Community College shall be expected to conduct
themselves in an honorable, ethical fashion. However, in the event of
proven misconduct, appropriate disciplinary action will be taken. The
following sections address the Student Code of Conduct, as well as the
College’s disciplinary procedures.

Misconduct Defined. A student shall be subject to disciplinary action by
the College, up to and including dismissal, for misconduct on any prop-
erty owned or controlled by the College, or off campus at any function
which is authorized, sponsored, or conducted by the College or in park-
ing lots adjacent to areas or buildings where College functions are being
conducted. Such misconduct shall include the commission of, the
attempt to commit, or the solicitation of any of the following offenses:

1. Any form of dishonesty, including cheating, plagiarism, or fur-
nishing false information to the College.

Cheating is defined, for academic purposes, to include, but not be
limited to, the use of unauthorized aids (such as crib sheets or
other items such as written materials; drawings; lab reports; dis-
carded computer printouts, stored information, or programs);
unauthorized assistance on take-home exams or projects; copying,
or copying from, another student’s work; soliciting, providing,
and/or receiving an unauthorized aid or assistance (whether oral-
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10.

11.

12.

13.

14.

15.

16.

ly or in writing); or similar or equivalent acts contrary to the prin-
ciples of academic honesty.

Plagiarism is defined to include the act of using in one’s work, or as
one’s work, the work of another without clearly indicating that the
work is someone else’s and stating the source of the other’s work.

Forgery, alteration, or misuse of College documents, records or
identification.

*Intoxication from, or the use, display, or possession of, alcoholic
beverages or any controlled substance (drug), as outlined by the
Code of Alabama, unless the student has a valid prescription for
the use of the respective controlled substance.

Use, possession, or distribution of firearms, ammunition, fireworks,
or any type of explosive or incendiary device or material. Only duly
constituted law enforcement officers may possess firearms on
campus.

Disorderly or disruptive conduct, including rioting, inciting to riot,
assembling to riot, raiding, inciting to raid, and assembling to raid
college properties. This offense also includes in-class behavior,
which, in the opinion of the respective instructor, unduly disrupts
the order of a class.

Lewd, indecent, obscene, or unduly offensive behavior or expres-
sion. This offense includes, but is not limited to, the usage of ver-
bal or symbolic expressions, which would tend to be reasonably
interpreted as insulting to one’s race, gender, religion, age, nation-
al origin, or disability.

Participation in any form of gambling.
Unauthorized entry to College facilities.
Unauthorized possession of a key to College facilities.

Unauthorized interference with the use of or access to a College
facility.

*Theft of, or intentional damage to, property of the College or to the
property of any member of the College community or visitor to the
College.

*Intentional misuse of any College fire alarm or fire-fighting equip-
ment.

*Actual or threatened physical abuse of any person, including haz-
ing or any other act, which would tend to endanger the health or
safety of any person.

*Failure to promptly comply with directions of College officials or
law enforcement officers acting in the performance of their duties
as such officials and officers.

The wearing of attire which, in the opinion of the administration of
the College, is lewd or immodest to the extent that it would tend to
disrupt the educational process and/or infringe upon the rights of
any other student or employee of the College.

Violation of any College policy or regulation as published or referred
to in the college catalog or student handbook, including, but not lim-

General Information

ited to, those governing the time, place and manner of public expres-
sion; the registration of student organizations; and use of parking
of motor vehicles on the campus.

17. Violation of any Federal, State, or local law or ordinance.

*The commission of any of these particular offenses will subject the
student to immediate, automatic disciplinary suspension or expul-
sion from the College, if the Assistant Dean for Student Affairs has
probable cause to believe that the respective student committed such
an offense. In such case, the Assistant Dean for Student Affairs will set
a hearing for the earliest reasonable date after the alleged occur-
rence of the violation.

B. STUDENT DISCIPLINARY PROCEDURES

Students are guaranteed procedural due process in all cases involving for-
mal discipline charges. College disciplinary procedures are designed
to assure a student’s right to procedural and substantive due process and
to the fullest extent feasible, safeguard personal and confidential infor-
mation concerning the student.

Disciplinary Action by Instructor. With regard to a matter of academic
dishonesty in taking a College course, the College’s respective faculty
members are authorized to administer certain appropriate disciplinary
action. If a given faculty member has substantive evidence of a student’s
having committed, attempted to commit, or solicited an act of cheat-
ing, plagiarism, or any other form of academic dishonesty, the faculty
member shall have the authority to (1) impose a grade of “F” for the
respective assignment or test; (2) impose an “F” for the respective
course; (3) require that an assignment be redone or a test be retaken; (4)
impose other similar sanctions designed to preserve academic integri-
ty. The faculty member shall not have the right to suspend or expel a
student. That authority is reserved for the Assistant Dean for Student
Affairs and the College Disciplinary Committee. If the faculty member
believes that the improper conduct should be subject to greater pun-
ishment, or additional punishment, then the case should be referred to
the Assistant Dean for Student Affairs for disciplinary review.

In any situation where a student is alleged to have committed academ-
ic dishonesty of any nature, the faculty member making the allegation
shall, within three (3) business days after the alleged wrongful act or
the faculty member’s first knowledge of the act, give the student written
notice of the allegation and give the student the opportunity to respond
to each allegation made. The student shall have a maximum of (3)
business days to respond to any allegation made. No disciplinary grade
imposed by a faculty member shall be considered final unless and until
the student has been given written notice of the alleged wrongdoing and
the opportunity to respond. It is not necessary that the student give a
response for a grade to be finalized, only that the student has been given
an opportunity to respond and that the instructor give due consideration
to any response which is made. Each instructor shall keep a confidential
file of any and all written allegations of academic dishonesty and all
actions taken with regard to such allegations.

Any student against whom a sanction is imposed by a faculty member as
a result of an allegation of academic dishonesty shall have the right to
appeal the sanction to the Assistant Dean for Student Affairs. The appeal
must be filed with the Assistant Dean within five (5) business days after
the student is first made aware of the date that the decision has been made
to impose a sanction and must include: (1) a copy of the faculty mem-
ber’s written allegation of academic dishonesty; (2) a statement of the

COLLEGE POLICIES AND REGULATIONS
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sanction imposed; (3) the dates on which the student received the writ-
ten allegation and on which the student responded to the allegation; (4)
the nature of the student’s response to the faculty member concerning
the allegation; and (5) the rationale for the appeal of the sanction. The stu-
dent shall have the option of admitting to the Assistant Dean the act of
academic dishonesty and proposing an alternative sanction.

The Assistant Dean for Student Affairs shall, within fifteen (15) busi-
ness days after receipt of the appeal, issue a report by which the Assis-
tant Dean will (1) affirm the sanction; (2) overrule the sanction; or (3)
modify the sanction. The Assistant Dean shall not overrule or modify
any sanction imposed by a faculty member except where there is a com-
pelling and substantial academic or legal reason for doing so.

The decision of the Assistant Dean shall be final and binding as to each
party, and any grade affected by the Assistant Dean’s decision shall be
recorded so as to reflect the Assistant Dean’s decision.

Disciplinary Action by Assistant Dean or Disciplinary Committee.
With regard to all alleged violations of the Student Code of Conduct
other than those handled at the faculty level, the Assistant Dean for Stu-
dent Affairs shall have the authority to make disciplinary decisions at the
administrative level and shall refer appropriate appeals to the College Dis-
ciplinary Committee who shall ensure that the fundamental elements
of due process are followed through a fair and reasonable hearing. The
Assistant Dean shall also have the discretion of referring a case to the Dis-
ciplinary Committee for the initial hearing. The Assistant Dean shall
maintain appropriate records of all reports of student misconduct and all
disciplinary proceedings.

Alleged violations of College regulations must be filed, within sixty (60)
calendar days of their respective occurrence or the first discovery of
their occurrence, in writing with the Assistant Dean for Student Affairs
in order to initiate a disciplinary review. Any student, faculty member, or
staff member may register a complaint with the Assistant Dean for Stu-
dent Affairs. The Assistant Dean for Student Affairs will then inform the
accused in writing, will request a conference, and will render a deci-
sion to the student regarding the case in question. The decision will be
one or more of the following:

1. Find the accused not guilty and dismiss the case.
2. Refer the student to a counselor for personalized assistance.

3. Find the student guilty as charged and apply the appropriate penal-
ty stated under “Disciplinary Actions.”

4. Refer the case directly to the College Disciplinary Committee for a
hearing and determination as to disciplinary action.

Upon communicating his/her decision to the student, the Assistant Dean
for Student Affairs will also explain the student’s right to appeal to the Dis-
ciplinary Committee any disciplinary action imposed by the Assistant
Dean. If the student wishes to appeal a decision by the Assistant Dean,
he/she must file a written request, stating the reason(s) for the appeal,
with the Assistant Dean for Student Affairs within 48 hours. The Assis-
tant Dean for Student Affairs will then have 48 hours to refer the case to
the Disciplinary Committee along with his/her recommendation for dis-
ciplinary action. The Committee will schedule and conduct a hearing
under the guidelines specified in “Hearing Procedures,” and will submit
its decision in writing to the Assistant Dean for Student Affairs and the
accused student.
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College Disciplinary Committee. Recognizing the right of students to
be granted due process in all matters of a disciplinary nature, the College
assures due process through the authority and activities of the College
Disciplinary Committee.

The College Disciplinary Committee shall consist of three (3) members
of the administration, faculty, library or counseling staff, appointed by the
Assistant Dean of Student Affairs. (At least two of the three should be
teaching faculty and two students appointed by the President of the
Student Government Association in consultation with the Student Activ-
ities Facilitator). If the Committee is selected at a time when there is no
sitting SGA President, or when the SGA President is unavailable, then the
two students shall be selected by the Assistant Dean for Student Affairs.

The purposes of the Disciplinary Committee are as follows:

1. Hear charges and evidence concerning alleged student miscon-
duct and direct action to be taken in cases appealed by students
referred to the Committee by the Assistant Dean for Student Affairs.

2. Impose appropriate disciplinary action when such action is war-
ranted by evidence presented in a disciplinary hearing.

3. Review and make recommendations to the Assistant Dean for Stu-
dent Affairs on student disciplinary policies and procedures.

HEARING PROCEDURES

Each party to a disciplinary hearing shall be given prior written notice by
the Chairperson of the Disciplinary Committee of the date, time, and
place of the hearing. Whenever feasible, this notice shall be at least 72
hours in advance. The notice will be by personal service or certified
mail. If the Committee determines that a party is intentionally avoiding
service, the Committee may elect to hold the hearing in the absence of
such party upon a majority vote of the Committee members.

Attendance at Hearing.

1. Disciplinary Committee hearings shall be private and confidential
and will be limited to persons officially involved. Persons present
shall include Disciplinary Committee members, the Assistant Dean
for Student Affairs or his/her designee, the student who is the
subject of the hearing and his/her advisor, appropriate staff mem-
bers, a recorder, and witnesses for both parties. Nonparty wit-
nesses will be present only when giving testimony. The Assistant
Dean for Student Affairs, or his/her designee, shall be responsible
for preparing and presenting the College’s case. NOTE: All refer-
ences in these hearing procedures to the “Assistant Dean for Stu-
dent Affairs” shall also apply to any designee of the Assistant Dean.

2. The student shall have the right to have one advisor, who may be,
but does not have to be, an attorney, present during the hearing.
The advisor may not address the hearing to give evidence on behalf
of the student. In answering or asking questions, the student may
seek advice from the advisor before proceeding.

3. Inthe event that a disciplinary hearing is scheduled for a student,
and the student has been made aware of the date, time, and place,
but fails to appear at the hearing, the hearing may be conducted in
the student’s absence.

4.  The hearing will be recorded by either a certified court reporter or
on audio or videotape. The record of the hearing, including a copy
of all evidence offered, whether admitted or not, will be filed in
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the office of the Assistant Dean for Student Affairs and will be kept
confidential.

Order of Hearing.
1. Opening remarks by the Chairperson of the Disciplinary Committee.

2. Review of charges and any action previously taken in the case by
the Assistant Dean for Student Affairs.

3. Opening statement by Assistant Dean or his/her designee (not
more than ten minutes).

4. Opening statement of not more than ten minutes by the accused stu-
dent.

5. Presentations of evidence by the parties, including testimony and
questioning of witnesses. Witnesses for the College will present
testimony first. Following the testimony of all College witnesses, the
student may call his/her witnesses. Both parties to the action and
the members of the Disciplinary Committee have the right to ques-
tion all witnesses. The Committee shall not have the authority to
compel an accused student to testify against himself/herself; but the
Committee may take the failure of the student to testify when delib-
erating the evidence.

6. Closing statement (not to exceed 20 minutes) by the student.

7. Closing statement (not to exceed 20 minutes) by the Assistant
Dean for Student Affairs.

8.  Deliberation by the Disciplinary Committee.
9. Report of Committee Findings.

The Disciplinary Committee will conduct its deliberation in closed and con-
fidential session and, after reaching its decision, will orally inform the par-
ties of the decision. Each party will subsequently be provided a written
rendition of the findings of the Committee.

Prior to beginning any hearing, the Disciplinary Committee shall make an
assessment as to what would be a reasonable amount of time to be
allotted for a hearing and may limit the time for any or all aspects of the
hearing so as to conform to the allotted time.

Rules of Evidence.

The evidentiary standard to be used by the Committee shall be the “Pre-
ponderance of Evidence” standard, rather than the “Beyond a Reasonable
Doubt” standard. That is to say that the Committee shall determine,
strictly upon the evidence presented, whether it was more likely than
not that the allegation(s) made against the accused student was (were)
true in terms of which of the evidence was more credible and convinc-
ing to the reasonable mind.

The Committee shall inform the parties that the rules relating to the
admissibility of evidence shall be similar to, but less stringent than,
those which apply to civil trials in the courts of Alabama. Generally
speaking, irrelevant or immaterial evidence and privileged information
(such as personal medical information or attorney-client communica-
tions) shall be excluded. However, hearsay evidence and unauthorized
documentary evidence may be admitted if the hearing chairperson deter-
mines that the evidence offered is of the type and nature commonly
relied upon or taken into consideration by a responsible, prudent person
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in conducting his/her affairs.

In the event of an objection by any party to any testimony or other evi-
dence offered at the hearing, the chairperson shall have the authority to
rule on the admissibility of the evidence, and this ruling shall be final
and binding.

Disciplinary Action

The following disciplinary actions will be administered according to the
severity of the infraction as determined by the Assistant Dean for Student
Affairs and/or the Disciplinary Committee:

1. Disciplinary Reprimand. This may be an oral or written warning. It
notifies a student that any further violation of College regulations may
subject the student to more severe disciplinary actions.

2. Disciplinary Probation. This is designated to encourage and require
a student to cease and desist from violating college regulations.
Students on probation are notified in writing that any further mis-
behavior on their part will lead to more severe action.

Disciplinary Probation will be for the remainder of the existing semester
and for all of the following semesters of attendance.

3. Disciplinary Suspension. This excludes a student from the College
for a designated period of time, usually not more than two semes-
ters. While on suspension, a student will not be allowed to take
any course at the College. At the end of the designated period of
time, the student must make formal reapplication for admission.

4. Class Suspension. A student may be suspended from attending
one or more specified courses for improper behavior. Class sus-
pensions are for the remainder of the semester, and the student
will be assigned a letter grade of “F” for each course from which
he/she is suspended.

5. Library Suspension. A student may be suspended from using the
library for improper or disruptive behavior in the library. Library
suspension will be for a period of time not to exceed the remainder
of the semester.

6. Disciplinary Expulsion. This is the strongest disciplinary action.
This category of severe penalty generally indicates the recipient
may not return to the College. Disciplinary expulsion normally
would be the least-used disciplinary action and would be applied only
to students who are guilty of chronic misbehavior or a major breach
of conduct. The College reserves the right, but has no duty, to lift the
probation against re-enrollment upon its consideration of a written
application for readmission evidencing that the student has demon-
strated an ability and readiness to comply with all College rules
and regulations. The College will not consider such a request until
at least one year from the date of expulsion.

7. Payment of Damages. Payment will be assessed against a given
student or students for the amount necessary to repair damage
caused by student or students’ behavior.

Factual findings of the Disciplinary Committee shall be deemed correct
and shall not be subject to appeal. Nor shall disciplinary actions imposed
by the Disciplinary Committee be subject to appeal, except upon a writ-
ten demonstration to the President of the College that the Committee: (1)
was not formed in accordance with the above-described selection process
or (2) acted blatantly contrary to the above-stated provisions for disci-
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plinary action in terms of the type and/or severity of punishment imposed.
In any case where the President determines that either of the two fore-
going conditions was present, the President shall have the discretion of
either affirming the disciplinary action, reversing the action, or dis-
missing in part and affirming in part the subject disciplinary action.

A disciplinary suspension or expulsion shall not result in a notation on
a student’s permanent record. A notice that a student is currently on sus-
pension or expulsion and ineligible to return to the College until a certain
date shall be attached to the student’s file. In the event that the student
becomes eligible to re-enroll, the notice shall be removed.

COMPUTER USE POLICY

Calhoun Gommunity College has a specific computer use policy. Students
are expected to know the policy and to strictly follow said policy. Any stu-
dent who violates that policy will be formally charged in writing by the
Assistant Dean for Student Affairs.

COMPUTER TECHNOLOGY ACCEPTABLE USE POLICY

Individuals are Fully Responsible for their own actions while using
Calhoun Community College’s (Calhoun) “computer technology”
(defined as Calhoun computers and computer-related equipment,
programs, supplies, and network communications, including Internet
access gained through Calhoun’s computer network). Users must
respect the privacy and rights of others, and the integrity of both the
hardware and software being used. Accordingly, users must assume
responsibility for making the best possible use of access privileges
and for not abusing them. Employee questions concerning access,
acceptable and unacceptable use, should be directed to the Director
of Information Systems. Student questions should be directed to the
appropriate instructor or the Campus Dean or designee.

Limited Access: Calhoun reserves the right to limit the access of any
and all employees to certain software programs or directories. Each
user is provided with a certain access level. A user may not access a
computer without authorization or exceed authorized access. A user’s
activity is restricted to access of only those programs or directories
in that user’s respective access level. Likewise, a user may not obtain
access to another level by means of another user’s access. Any user
who exceeds his/her respective level, assists another user to gain
access to an otherwise inaccessible level, or allows another user to
gain access to an otherwise inaccessible level will be held account-
able for the violation of this policy. A user may not continue to enter
an access level which was previously assigned to the user, but which
has since been suspended, revoked, or otherwise continued.

No user may knowingly:

e Use either Calhoun computer technology or personal technology
to “break into” or “hack into” college or other computers and
storage devices for the purpose of reading, copying, deleting,
modifying or distributing data and/or information of others, or
any other purpose;

e Give passwords, access codes or other security level access
information to others;

e Share personal E-mail accounts.

Internet Access: Any employee or student access to the Internet
through Calhoun’s computer network is limited to the acceptable use
as set out below. Likewise, any employee or student who accesses
the Internet through Calhoun’s computer network for an unacceptable
use as defined above or causes an unacceptable result will be held
accountable for the violation.
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The use of the Internet must be in support of education, research,
college-related service activities, or college administration and con-
sistent with the mission of Calhoun Community College.
Transmission of any material in violation of any federal or state regu-
lation is prohibited. This includes, but is not limited to: copyrighted
material, threatening or obscene material, or material protected by
trade secret. Any use of the Internet through Calhoun’s computer net-
work for political advertisement or political lobbying is also strictly
prohibited.

Users of the Internet through Calhoun’s computer network are
expected to abide by the rules of network etiquette. Any swearing,
vulgarities or other inappropriate language is prohibited. Users are
also prohibited from revealing personal addresses or phone numbers
of students or colleagues.

Users are hereby warned that electronic mail (e-mail) is not guaran-
teed to be private. People who operate the system do have access to
all mail. Messages relating to or in support of illegal activities may be
reported to the authorities.

Acceptable Use: It is acceptable to use Calhoun computer technology
for purposes relating directly to education, educational research, col-
lege-related service activities, and administration of Calhoun.

Examples of acceptable use are:

e Using the software/hardware only in the condition and settings
provided by Calhoun. User may not modify software settings, to
add or delete hardware components or modify software fea-
tures, unless so instructed by appropriate college officials.

e Using the network for the purpose of instructional support. This
may include class assignments, research, skill development,
and/or the production of materials used in the educational
process.

Unacceptable Use: It is unacceptable to use Calhoun computer tech-
nology for any illegal purpose or to interfere with or disrupt other
users, services or equipment. Such unacceptable use includes, but is
not limited to, the following:

. Engaging in activities to damage or disrupt computer, computer
system, network information, data or a program by such acts as
virus creation and propagation, wasting system resources, or
overloading networks with excessive data.

. Engaging in activities for the purpose of promoting personal
gain and/or profit or use of college technology for organizations
other than Calhoun.

. Engaging in any activity which is in violation of the Code of
Alabama (1975) §§36-25-1 through 36-25-30, as amended (the
“State Ethics Law), or which, in the opinion of the Calhoun
administration, may be contrary to such law.

. Using of any computer technology in a manner that violates
patent protection or license agreements.

. Engaging in any activity that violates any and all copyright laws.
Such activity may include utilizing Calhoun technology to copy
and/or distribute copyrighted materials of any type that the user
does not have a valid and legal right to copy.

. Engaging in any use that is illegal or results in the commission
of any illegal activity.

. Using Calhoun computer technology to support or oppose any
candidates or candidates for public office, or for any other polit-
ical purpose. (Use of State property for political purposes is
against Alabama law.)
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e Transmitting messages of a romantic or sexual nature to any
person or persons.

. Creating, displaying, transmitting or making accessible threaten-
ing, racist, sexist, offensive, annoying or harassing language
and/or material.

*  Knowingly accessing or transmitting information which contains
obscene or indecent material as defined by law.

*  Knowingly performing an act, which will interfere with the nor-
mal operation or use of computers, terminals, peripherals, or
networks.

e Creating copies, or taking into the user’'s personal possession
copies of Calhoun owned software and/or hardware technology
such as computers, components, disks, or peripherals.

e Using another person’s computer account or allowing someone
else to use your account (e-mail, secure systems, etc.).

e Sharing personal e-mail accounts.

e Masking the identity of an account or machine or in any manner
misrepresenting your identity in e-mail or other electronic com-
munication.

e Communicating any information concerning password, identify-
ing code, personal identification number or other confidential
information without the permission of its owner.

e Creating, modifying, executing or re-transmitting any computer
program or instructions intended to obscure the true identity of
the sender of electronic mail or electronic messages, collectively
referred to as “Messages,” including, but not limited to, forgery
or Messages and/or alteration of system and/or user data used
to identify the sender of Messages.

e Attempting to gain unauthorized access to any information facili-
ty, whether successful or not. This includes running programs
that attempt to calculate or guess passwords, or that are
designed and crafted to trick other users into disclosing their
passwords, and any attempts to circumvent data protection
schemes or uncover security loopholes. It also includes elec-
tronic eavesdropping or communication facilities.

Access is a Privilege, Not a Right: Calhoun reserves the right to deny
the privilege of the use of any or all types of computer technology to
individuals who violate this Acceptable Use Policy. Users may also be
held accountable for violations of Federal and/or Alabama Laws (i.e,
Computer-Related Crime, etc.). Violations of this policy may result in
the termination or suspension of employment, suspension of comput-
ing privileges, disciplinary review, any other forms of employee or
student discipline, and/or financial restitution to Calhoun for any dam-
ages and costs related to inappropriate or unacceptable use, and/or
criminal or civil legal action. Galhoun reserves the right to modify or
clarify this policy at any time.

Computer Crimes: The Alabama Computer Crime Act, codified at
Code of Alabama (1975) §§1 3A-8-101 - 13A-8-103, makes it a crime
for a person to damage, or without authorization to modify, computer
equipment, computer networks, and computer programs and supplies
or without authorization to access, examine, or use computer data
and programs, and provides for punishment up to a Class B Felony
(imprisonment for 2-20 years and/or a fine up to $10,000 or double
the damage or loss to the victim). Federal law also makes it a crime to
without authorization access level to computers or computer net-
works devoted in part to Federal purposes. Any violation of such State
or Federal laws respecting computers shall also constitute a violation
of the Calhoun Computer Technology Acceptable Use Policy.
Furthermore, this policy prohibits various actions (described above)
which may or may not constitute a crime.
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STUDENT GRIEVANCE PROCEDURES INVOLVING
DISCRIMINATION, SEXUAL HARASSMENT, AND RIGHTS
OF THE DISABLED

INTRODUCTION

Calhoun Community College promotes the exchange of ideas among all
members of the college community including students, faculty, staff,
and administration. An environment conducive to open exchange of
ideas is essential to intellectual growth and positive change. However, the
College recognizes that, at times, people may have differences which
they are unable or unwilling to resolve themselves. Galhoun Communi-
ty College offers the following grievance procedures as the appropriate
course of action for settling disputes and resolving problems. Students
and members of the Calhoun faculty, staff, or administration are guar-
anteed procedural due process.

INITIAL STEPS

Any student of Calhoun Community College who has a grievance against
another student or a member of the Calhoun faculty, staff, or adminis-
tration concerning any form of discrimination (Title VI, Civil Rights Act
of 1964), sexual harassment (Title IX of the Educational Amendments of
1972), or violation of the rights of the disabled (Sec. 504 of the Reha-
bilitation Act of 1973) should first attempt to resolve his/her situation with
the individual involved. However, a student who believes herself or him-
self to have been subjected to sexual harassment is not required to first
speak to or attempt to resolve the situation with the perpetrator of sex-
ual harassment before filing a complaint. If for some reason resolution
of the grievance is not possible, the student should make his/her griev-
ance known to the immediate superior of the individual against whom the
student has a grievance, and/or to the Assistant Dean for Student Affairs
in order to seek an informal resolution to the problem. If, after the dis-
cussion between the student and the respective College official or rep-
resentative, it is determined that the complaint is valid, the College official
or representative will take appropriate action to resolve the complaint
using a formal “plan of resolution.”

If the student’s complaint requires a formal “plan of resolution,” a writ-
ten report must be submitted to the Assistant Dean for Student Affairs.
The report shall be submitted by the College official or representative
within ten business days of the initial complaint and shall detail the com-
plaint and the plan to resolve the complaint. If a student’s complaint
cannot be resolved in the manner described above, an unresolved com-
plaint shall be termed a “grievance.”

INTERIM RESOLUTION

If the Assistant Dean for Student Affairs should determine that the griev-

ance is of a nature that there should be imposed an interim resolution
pending the outcome of the grievance procedure, the Assistant Dean
for Student Affairs shall recommend such an interim resolution to the
President or designee. The President or designee shall have the dis-
cretion to impose or not impose an interim resolution.

GRIEVANCE PROCESS

A student who submits a complaint to the appropriate College official or
representative in the manner described above and who is not informed
of a satisfactory resolution or plan of resolution within ten business
days after the complaint’s initial submission shall have the right to file,
within ten business days, a formal grievance statement. The written
grievance statement shall be filed using Grievance Form A, which will be
provided by the Grievance Officer and shall include the following infor-
mation:

1. Date the original complaint was reported,
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2. Name of the person to whom the original complaint was
reported;

Facts of the complaint; and,

Action taken, if any, by the receiving official to resolve the
complaint.

B w

The grievance statement shall also contain any other information relevant
to the grievance the Grievant wants to be considered by the Assistant
Dean for Student Affairs. Any grievance must be filed within forty-five
calendar days of the occurrence of the alleged discriminatory act or the
date of which the Grievant became aware that the discriminatory act
took place.

The Assistant Dean for Student Affairs will notify the student or a mem-
ber of the Calhoun faculty, staff or administration of the charge (s)
against him/her within five days (excluding Saturday, Sunday, and hol-
idays) of receiving the formal grievance statement. If after a reasonable
attempt to notify the student, faculty member, staff member, or admin-
istrator of the charges against him/her, the Assistant Dean for Student
Affairs is unable to do so, then the Assistant Dean for Student Affairs may
suspend the student, or the President of the College or his/her designee
may suspend with pay the faculty member, staff member, or adminis-
trator until a hearing is held and decision rendered.

The Gollege shall have thirty (30) calendar days from the date of receipt
by the Assistant Dean for Student Affairs of the grievance to conduct an
investigation of the allegation (s), hold a hearing on the grievance, and
submit a written report to the Grievant of the findings arising from the
hearing. Grievance Form A shall be used to report both the grievance and
the hearing findings.

INVESTIGATION PROCEDURE

The Assistant Dean for Student Affairs shall have the right to conduct
such preliminary hearing (s) as the Assistant Dean for Student Affairs or
designee shall deem necessary to complete his/her investigation. The
Assistant Dean for Student Affairs shall conduct a factual investigation
of the grievance allegations and shall research each applicable statute,
regulation, and/or policy, if any. The Assistant Dean for Student Affairs
shall determine, after completion of the investigation, whether or not
there is substantial evidence to support the grievance. The factual find-
ings in the investigation and the conclusion of the Assistant Dean for Stu-
dent Affairs (Grievance Officer) shall be stated in a preliminary written
report which shall be submitted to the Grievant and to the party or par-
ties against whom the complaint was made and shall be made a part of
the hearing record, if a hearing is subsequently conducted. Each of the
parties shall have the opportunity to file written objections to any of the
factual findings and, if there is a hearing, to make their objections part
of the hearing record. If the Grievance Officer finds the grievance is
supported by substantial evidence, he or she shall make a recommen-
dation in the report as to how the grievance should be resolved. Upon
the receipt of the Grievance Officer’s preliminary report, the Grievant
and the Respondent shall have three (3) business days to notify the
Grievance Officer of the respective party’s request for a hearing. The
Assistant Dean for Student Affairs may, nevertheless, at his or her dis-
cretion, schedule a hearing on the grievance if to do so would be in the
best interest of the College. In the event that no hearing is to be con-
ducted, the Grievance Officer’s report shall be deemed a final report
and shall be filed with the President, with a copy to be provided to the
Grievant.

HEARING PROCEDURE

In the event that the Assistant Dean for Student Affairs schedules a
hearing, the Campus Dean or designee will appoint a qualified five-per-
son committee. The Assistant Dean for Student Affairs shall serve as the
nonvoting chairperson. A quorum shall consist of four members of the
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committee and the chairperson. Unless the President or Dean determines
otherwise, or both parties agree in writing for the hearing to be public,
the hearing shall not be open to the public.

At the hearing, the Grievant and the Respondent(s) shall be read the
grievance statement. After the grievance is read into the record, the
Grievant shall have the opportunity to present such oral testimony and
offer such other supporting evidence as he/she shall deem appropriate
to his/her claim. Each Respondent shall then be given the opportunity
to present such testimony and offer such other evidence as he/she
deems appropriate to the Respondent’s defense against the grievance.
In the event that the College, or the administration of the College at
large, is the party against whom the grievance is filed, the President
shall designate a representative to appear at the hearing on behalf of
the College.

Any party to a grievance hearing shall have the right to retain, at the
respective party’s own cost, the assistance of legal counsel or other
personal representative. However, the respective attorney or personal
representative, if any, shall act in any advisory role only and shall not be
allowed to address the hearing body or question any witness. In the
event that the College or its administration at large is the Respondent, the
College representative shall not be an attorney or use an attorney unless
the Grievant is also permitted to be assisted by an attorney or other
personal representative.

A student does not forfeit any of his/her constitutional rights upon
his/her admission into GCalhoun Community College, nor does a faculty
member, staff member, or administrator forfeit his/her constitutional
rights upon employment with Calhoun Community College. The Com-
mittee shall not have the authority to compel any witness to testify.
However, insofar as it is not contrary to law, the Committee may take into
account the refusal of a witness to testify when deliberating the evi-
dence.

With regard to a College employee, the President shall have the author-
ity to direct the employee to testify at a hearing if, in the discretion of the
President, such testimony could be material to an accurate determina-
tion of the facts in the case.

The hearing shall be recorded by either a court reporter or on audio or
video tape or by other electronic recording medium. In addition, all
items offered into evidence by the parties, whether admitted into evidence
or not, shall be marked and preserved as part of the hearing record.

REPORT OF FINDINGS AND CONCLUSIONS

Within five (5) working days following the hearing, there shall be a writ-
ten report from the chairperson on the findings of the hearing commit-
tee (with a copy forwarded to the President, the Grievant, and each
Respondent). The report shall contain at least the following:

Date and place of the hearing;

The name of each member of the hearing committee;

Alist of all witnesses for all parties to the grievance;

Findings of facts relevant to the grievance;

Conclusions of law, regulations, or policy relevant to the grievance;
Recommendations(s) arising from the grievance and the hearing
thereon.
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RESOLUTION OF GRIEVANCE

In the event of a finding by the Committee that the grievance was sup-
ported, in whole or in part, by the evidence presented, the Assistant
Dean for Student Affairs shall meet with the Grievant, the Respondent(s)
and the appropriate College representative(s) and attempt to bring about
a reasonable agreed-upon resolution of the grievance. If there is no
mutual resolution, the President shall impose a resolution of the griev-
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ance which shall be final and binding.

APPEAL PROCEDURE

The President of Calhoun Community College shall be the appeal author-
ity in upholding, rejecting, or modifying the recommendations of the
Grievance Committee. The President shall not be bound in any man-
ner by the recommendation(s) of the hearing committee, but shall take
it (them) into consideration in imposing his/her decision.

The charged student, faculty member, staff member, or administrator may
file a written request with the Vice President for Instruction and Student
Services of the College and Assistant Dean for Student Affairs request-
ing that the President of the College review the decision of the Griev-
ance Committee. The written request must be filed within fifteen calendar
days following the party’s receipt of the hearing report. If the appeal is
not filed by the close of business on the fifteenth day following the party’s
receipt of the report, the party’s opportunity to appeal shall have been
waived. If the appeal does not contain clear and specific objections to the
hearing report, it shall be denied by the President. The President of the
College shall issue his/her opinion to accept, reject, or modify the deci-
sion of the Grievance Committee within 15 calendar days of the initiation
of the appeal process.

If the decision of the Grievance Committee does not satisfy the com-
plainant and should the grievance allege discrimination (Title VI), sexu-
al harassment (Title 1X), or violation of the rights of the handicapped
(Sec. 504), the complainant may file a written grievance with:

1. The Alabama State Board of Education pursuant to Alabama State
Board of Education policies and procedures, with respect to Title IX
violations;

2. The regional office of the Office of Civil Rights of the U.S. Department
of Education within 180 days of the discriminatory act;

3. The Equal Employment Opportunity Commission within 180 days of
the discriminatory act.

EXCEPTION

When a complainant or grievant complains of, asserts the existence of,
or indicates the possibility of sexual harassment violative of law, Cal-
houn Community College policy, or standards of appropriate conduct, the
President may, in his/her discretion, determine that the matter will not be
resolved through procedures set forth above, but will be reasonably,
appropriately, and promptly investigated and resolved by the College
pursuant to such process as the President determines in accordance
with the College’s objective of maintaining a work and educational envi-
ronment free from sexual harassment.

REFERENCE:

Title VI of the Civil Rights Act of 1964, “No person in the United States
shall on the grounds of race, color, or national origin, be excluded from
participation in, be denied the benefits of, or be subjected to discrimination
under any program or activity receiving federal financial assistance.”

Title IX of the Educational Amendments of 1972, “No person in the Unit-
ed States shall on the basis of sex, be excluded from participation in,
be denied the benefits of, or be subjected to discrimination under any edu-
cation program or activity receiving federal financial assistance.”
Section 504 of the Rehabilitation Act of 1973 as amended in 1974, “No
otherwise qualified handicapped individual in the United States, as defined
in Section 706 (6) of this title, shall, solely by reason of his handicap, be
excluded from participation in, be denied the benefits of, or be subject-
ed to discrimination under any program or activity receiving federal
financial assistance.”
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It is the official policy of the Alabama State Department of Education,
including Postsecondary institutions under the control of the State Board
of Education, that no person in Alabama shall, on the grounds of race,
color, disability, sex, religion, creed, national origin, or age, be excluded
from participation in, be denied the benefits of, or be subjected to dis-
crimination under any program, activity, or employment.

SECURITY/POLICE

We take your safety seriously! To ensure the continued health and safe-
ty of Calhoun students and employees, we must all consider our own
security, as well as the security of others, a priority when on campus.
Should a crime occur on campus, Calhoun strongly encourages you to
report this crime immediately to the college’s Campus Security/Police
Department by calling (256) 306-2574. For emergencies only call (256)
306-2911. The Decatur campus security office is located in the octagon
building beneath the flagpoles at the main entrance to the campus. Huntsville
Police Department officers are located in the Administrative Office at the
Huntsville/Cummings Research Park site.

Calhoun Community College is proud of its historically safe campus. In an
effort to promote awareness and enhance safety, we would like to inform
you of our campus crime disclosure report. We hope this information is
helpful to you. Should you have any questions or suggestions regarding
campus safety, please contact Mr. Don Davis at (256) 306-2545.

Calhoun Community College
Campus Crime Statistical Disclosure Report

Crime 2000
Murder 0
Rape 0
Sex Offenses:
Forcible
Non-Forcible
Robbery
Aggravated Assaults
Burglary
Breaking & Entering
Motor Vehicle
Arrests
Motor Vehicle Thefts
Liquor Law Violations
Drug Violations
Weapons Violations
Criminal Mischief
Thefts
Harassment
Leaving Scene of Accident
Public Intoxication
Property Damage
Trespassing
Disorderly Conduct
Misc. Calls for Service
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STUDENT IDENTIFICATION CARDS

All students enrolled at Calhoun Community College are required to
have in their possession a valid Student I.D. card for general identification
purposes and to present it upon demand when requested by a school
official. The Student I.D. card is valid for each semester of the stu-
dent’s attendance. Students I.D. cards are issued during the first two
weeks of each semester for new and transferring students. Replace-
ment |.D. cards for returning students can be made at a cost of $20.00.
Replacement cost cannot be charged to student accounts and must be
paid in cash. The I.D. card can be used for (1) book buying (campus
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book store only), (2) library book checkout, (3) access to learning labs,
(4) entrance into college sponsored activities, (4) check cashing, (5)
library privileges at other colleges, (6) student discounts.

MOTOR VEHICLE REGISTRATION

All students driving any type of motor vehicle must secure and properly affix
an official decal to the vehicle regardless of the location of classes. Parking
decals are available from the Campus Police/Security Office. Traffic regu-
lations pertaining to the registration and operation of motor vehicles can
result in a monetary fine, the withholding of semester schedules, the with-
holding of transcripts, or appropriate disciplinary action. All decals expire
on August 31 of each year.

PARKING/TRAFFIC CITATION APPEALS COMMITTEE

This is a three-member committee made up of students appointed by the
Student Government Association. It is charged with the responsibility of
hearing and ruling on each case in which a student appeals having received
a parking ticket. The committee meets each Friday at 11:00 a.m. in the
Student Activities Office, Decatur campus. Parking appeals at the
Huntsville/Cummings Research Park site should be made to the Dean for
Cummings Research Park.

RESTROOM POLICY
Restrooms are designated separately for men and women. Any individual
caught in the opposite gender’s restroom will be subject to disciplinary
action and criminal trespassing. There will be no loitering in restrooms on
Calhoun’s campuses.

WEAPONS POLICY

No person shall keep, use, possess, display, or carry any rifle, shotgun,
handgun, knife, bow and arrow, or other lethal or dangerous weapons or
devices capable of casting a projectile by air, gas or explosion, or mechan-
ical means on any property or in any building owned or operated by Calhoun
Community College or in any vehicle on campus. Realistic facsimiles of
weapons are also specifically not allowed.

If an instructor approves such items to be demonstrated for class purposes
only, the instructor and student must obtain permission from Calhoun Police.

Any such person seen with or using such weapons on campus will be
subject to disciplinary and criminal charges.

Pursuant to state board policy 511.01 Calhoun Community College adheres
to the following:

Firearms are prohibited on campus or any other facility operated by the
college. Exceptions to this policy are: Law enforcement officers legally
authorized to carry such weapons who are officially enrolled in classes
or are acting in the performance of their duties or an instructional program
in which firearms are required equipment. [f the off-duty officer is a stu-
dent, he/she must notify campus police once a semester. A weapon is pro-
hibited from any type of hearing for personal business.
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ADMISSIONS POLICIES

ADMISSION OF FIRST-TIME COLLEGE STUDENTS

Applicants who have not previously attended a postsecondary institution
accredited by a regional accrediting agency or the Council on Occupa-
tional Education will be classified as first-time college students or “native”
students.

ADMISSION TO COURSES CREDITABLE TOWARD AN
ASSOCIATE DEGREE

To be eligible for admission to courses creditable toward an associates
degree, a first-time college student must meet one of the following cri-
teria:

1. Applicant holds the Alabama High School Diploma (standard or
advanced), the high school diploma of another state equivalent to
the Alabama High School Diploma, or an equivalent diploma issued
by a non-public regionally and/or state accredited high school; or

2. Applicant holds a high school diploma equivalent to the Alabama
High School Diploma (standard or advanced) issued by a non-
public high school and has passed the Alabama Public High School
Graduation Examination; or

3. Applicant holds a high school diploma equivalent to the Alabama
High school Diploma (standard or advanced) and has achieved a
minimum ACT composite score of 16 or a total of 790 on the SAT;
or

4. Applicant holds the Alabama Occupational Diploma, the high school
diploma of another state equivalent to the Alabama Occupational
Diploma, or an equivalent diploma issued by a non-public high
school, and has achieved a minimum ACT composite score of 16
or a total of 790 on the SAT; or

5. Applicant holds a GED Certificate issued by the appropriate state
agency.

Applicants who meet one of these criteria shall be classified as “Degree-
Eligible” students. Calhoun Community College may establish addi-
tional admission requirements to specific courses or occupational degree
programs when student enrollment must be limited.

ADMISSION TO COURSES NOT CREDITABLE TOWARD AN
ASSOCIATE DEGREE

Applicants to courses not creditable toward an associate degree and
programs comprised exclusively of courses not creditable to an associate
degree may be admitted provided they meet the standard admission
criteria or provided they are at least 16 years of age and have not been
enrolled in secondary education for at least one calendar year (or upon
the recommendation of the local superintendent) and have specifically
documented ability to benefit. Non-creditable courses include devel-
opmental courses and all occupational certificate programs at Lime-
stone Correctional Facility except Design Drafting Technology. Applicants
to these courses or programs shall be classified as “Non-Degree Eligi-
ble” and shall not be allowed to enroll in courses creditable toward an
associate degree.

Calhoun Community College has established higher or additional admis-
sion requirements for specific programs or services when student enroll-
ment must be limited or to assure ability to benefit.
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UNCONDITIONAL ADMISSION OF FIRST-TIME COLLEGE STUDENTS

For Unconditional Admission, applicants must have on file at the col-
lege a completed application for admission and at least one of the fol-
lowing:

1. An official transcript showing graduation with the Alabama High
School Diploma (standard or advanced), the high school diploma of
another state equivalent to the Alabama High School Diploma, or an
equivalent diploma issued by a non-public regionally and/or state
accredited high school; or

2. An official transcript showing graduation from high school with a
high school diploma equivalent to the Alabama Public High School
Diploma issued by a non-public high school and proof of passage
of the Alabama Public High School Graduation Examination; or

3. An official transcript showing graduation from high school with a
high school diploma equivalent to the Alabama High School Diplo-
ma issued by a non-public high school and evidence of a minimum
ACT composite score of 16 or a total score of 790 on the SAT; or

4. An official transcript showing graduation from high school with
the Alabama Occupational Diploma, the high school diploma of
another state equivalent to the Alabama Occupational Diploma, or
an equivalent diploma issued by a non-public high school, and has
achieved a minimum ACT composite score of 16 or a total score of
790 on the SAT; or

5. An official GED Certificate.

All male students between the ages of 18 and 26 must show proof of reg-
istration with the U.S. Selective Service System in accordance with §36-
26-15.1 of the Code of Alabama of 1974 (as amended).

CONDITIONAL ADMISSION OF FIRST-TIME COLLEGE STUDENTS

Provided the applicant meets the admission standards for a first-time col-
lege student, a conditional admission may be granted to an applicant
who does not have on file at the college at least one of the following:

1. An official transcript showing graduation with the Alabama High
School Diploma (standard or advanced), the high school diploma of
another state equivalent to the Alabama High school Diploma, or an
equivalent diploma issued by a non-public regionally and/or state
accredited high school; or

2. An official transcript showing graduation from high school with a
high school diploma equivalent to the Alabama High School Diplo-
ma issued by a non-public high school and proof of passage of
the Alabama Public High School Graduation Examination or a min-
imum ACT composite score of 16 or a total score of 790 on the
SAT; or

3. Anofficial transcript showing graduation from high school with an
Alabama Occupational Diploma, a high school diploma of another
state equivalent to the Alabama Occupational Diploma, or an equiv-
alent diploma issued by a non-public high school, and has achieved
a minimum ACT composite score of 16 or a total score of 790 on the
SAT; or

4.  An official GED Certificate.

No student shall be allowed to enroll for a second term unless all required
admission records have been received by the college prior to registration
for the second term. It is the student’s responsibility to contact the
appropriate high school and/or agencies and have the official required doc-
uments mailed directly to Calhoun Community College.

If all required admission records have not been received by the college
prior to issuance of first semester grades, the grades will be reported on
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the transcript, but the transcript will read CONTINUED ENROLLMENT
DENIED PENDING RECEIPT OF ADMISSION RECORDS. This notation will
be removed only upon receipt of all required admission records.

ADMISSION OF TRANSFER STUDENTS

An applicant who has previously attended another postsecondary insti-
tution which is accredited by a regional accrediting agency or by The
Council on Occupational Education will be considered a transfer stu-
dent and will be required to furnish official transcripts of all work attempt-
ed at all said institutions. Calhoun Community College may require
submission of documents required of first-time college students to ver-
ify completion of a high school diploma, a GED, and the required ACT or
SAT test scores.

A transfer student who meets requirements for admission to degree
creditable courses and programs shall be classified as “degree-eligi-
ble.” Atransfer student who does not meet the admission requirements
will not be granted admission to Calhoun Community College.

Applicants who have been suspended from another institution for aca-
demic or disciplinary reasons will not be considered for admission except
upon written appeal to the College Admissions Committee.

UNCONDITIONAL ADMISSION OF TRANSFER STUDENTS

1. For Unconditional Admission, transfer students must have sub-
mitted to the college an application for admission, official tran-
scripts from all required sources, and any other documents required
for admission.

2. Transfer students who attend another postsecondary institution
and who desire to earn credits for transfer to that parent institution
may be admitted to the college as transient students. The student
must submit an application for admission and a transient letter
from the institution they have been attending which certifies that the
credits they earn will be accepted as a part of their academic pro-
gram. Students are not required to submit transcripts since the
transient approval letter will serve in lieu of transcripts.

3. Applicants who have completed the baccalaureate degree will be
required to submit only the transcript from the institution granting
the baccalaureate degree. NOTE: If the student intends to obtain a
degree or certificate from Calhoun Community College, transcripts
from all institutions must be submitted for evaluation prior to grad-
uation. If the student intends to register for courses requiring pre-
requisites that have been fulfilled at another institution, transcripts
from those institutions must be submitted for evaluation prior to
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enrolling in those courses at Calhoun Community College.

CONDITIONAL ADMISSION OF TRANSFER STUDENTS

1.

Transfer students who do not have on file official transcripts from
all postsecondary institutions attended and any additional required
documents may be granted a Conditional Admission for one term.
No transfer student shall be allowed to enroll for a second semes-
ter unless all required admission records have been received by
the college prior to registration for the second semester.

If all required admission documents are not received by the end of
the first term, continued enroliment will be denied. Grades for the
first term will be posted to a transcript and annotated to read CON-
TINUED ENROLLMENT DENIED PENDING RECEIPT OF ADMIS-
SION RECORDS. This notation will be removed only upon receipt
and review of all required admission records.

INITIAL ACADEMIC STATUS OF TRANSFER STUDENTS

1.

An initial academic status cannot officially be determined until all
official documents are received and reviewed. Once records are
received, an initial status will be determined for the student’s first
term of enrollment. Submission of incorrect or false information
on the application for admission could result in immediate removal
from the college and forfeiture of all tuition, fees, and other monies.
A transfer student whose cumulative grade point average of the
transfer institutions is 2.0 or above on a 4.0 scale will be admitted
with Clear academic status.

A transfer student whose cumulative grade point average at the
transfer institution is less than a 2.0 on a 4.0 scale but is not on aca-
demic suspension/dismissal will be admitted on Academic Proba-
tion. The Calhoun transcript will be annotated to read ADMITTED
ON ACADEMIC PROBATION.

A transfer student applicant who has been academically suspend-
ed (dismissed) from another regionally or Council on Occupation
Education accredited postsecondary institution may be admitted
only after following the appeal process established for “native”
students. Calhoun Community College requires that the applicant
submit a written appeal to the College Admissions Committee
along with all official transcripts. If the transfer student is admit-
ted upon appeal, the student will enter the college on Academic
Probation. The Calhoun transcript will read ADMITTED UPON
APPEAL — ACADEMIC PROBATION.

A transfer student admitted on academic probation retains that
status until the student has attempted 12 credit hours at Calhoun
Community College. If the student’s cumulative GPA at Calhoun is
below a 1.5 after the semester in which 12 or more credit hours are
attempted, the student will be placed on academic suspension for
at least one semester. More stringent guidelines may be placed on
students by the College Admissions Committee when written
appeals are approved.

GENERAL PRINCIPLES FOR TRANSFER OF CREDIT

1.

Transfer credit will be evaluated and recorded by the end of a student’s
first term of enrollment. Transfer credit evaluations will only be con-
ducted when all official transcripts have been received. Students
will be notified in writing of the results of their evaluation. (A review
of records by counselors, advisors, faculty, etc. for advising pur-
poses does not constitute an official evaluation.)

Coursework transferred or accepted for credit toward an under-
graduate program must represent collegiate coursework relevant
to the formal award with course content and level of instruction
resulting in student competencies at least equivalent to those of stu-
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dents enrolled in the institution’s own undergraduate formal award
programs. A course completed at other regionally or Council on
Occupational Education accredited postsecondary institutions with
a passing grade (C minimum required in Composition courses)
will be accepted for transfer as potentially creditable toward grad-
uation requirements.

A transfer student from a collegiate institution not accredited by the
appropriate regional association or Council on Occupational Edu-
cation may request an evaluation of transfer credits after com-
pleting 15 semester hours with a cumulative GPA of 2.0 or above.
A transfer grade of “D” will only be accepted when the transfer
student’s cumulative transfer GPA is 2.0 or above. Regardless of
the GPA, a “D” in Composition courses will be not accepted in
transfer. Please note that some programs/courses require minimum
grades of “C”, thus a “D” will not transfer.

Credit may be extended based on a comprehensive evaluation of
demonstrated and documented competencies and previous for-
mal training. Please refer to the section on Credit from Nontradi-
tional Sources in this catalog.

The criteria for awarding credit for work completed in foreign col-
leges and universities will be the same as for other institutions
within the United States. Students wishing to receive transfer
credit for such foreign study must provide an English translation and
a detailed report from an acceptable foreign credentials evaluation
firm. Such a report must outline recommendations for awarding
specific credit for specific courses. Currently, most of these reports
are “course-by-course” evaluations provided by Educational Cre-
dential Evaluators, Inc., P.0. Box 17499, Milwaukee, WI 53217.
There are other companies which provide the same service. For fur-
ther information, contact the International Student Advisor.

INTERNATIONAL STUDENTS—(F-1 VISA HOLDERS)

Calhoun Community College accepts international students who have F-
1 visas and who meet the academic, linguistic, and financial require-
ments outlined below:

First Time College Students

An international student who holds an American high school diplo-
ma or a diploma from his/her country that is equivalent may be eli-
gible for admission.
Prospective international students must submit all of the following
to be considered for admission.
1) A complete application in English.
2) Official transcripts/leaving certificate in English that docu-
ment graduating from a secondary school that is equivalent to
a U.S. high school diploma. The transcript/leaving certificate
must be forwarded directly to Calhoun Community College
from all institutions previously attended. Translation of all
documents is the responsibility of the applicant.
3) Test of English as a Foreign Language (TOEFL) requirements:
a. A minimum written score of 500 (or)
b. A minimum computer-based score of 173.
c. The scores must be mailed directly from the Educa-
tional Testing Services to the Office of Admissions and
Records. Personal copies are not accepted.
d. The TOEFL Test is not administered at Calhoun Com-
munity College.
EXCEPTIONS (TOEFL)
a. agraduate of an accredited U.S. high school or an
accredited American high school overseas (or)
b. acitizen of an English-speaking country that has been
granted exemption to the TOEFL policy.
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4)  Asigned, notarized statement declaring that the international
applicant will be fully responsible and that funds are available
for financial obligations during an enroliment with Calhoun
Community College. Financial obligations include but are not
limited to: tuition and fees, books and supplies, living expens-
es, housing, and miscellaneous expenses.

5) Official documents in English that document graduation from
a secondary school that is at least equivalent to a U.S. high
school diploma. Records must be forwarded directly to Cal-
houn Community College from the institution attended. Per-
sonal copies are not accepted.

6) Documentation of insurance must declare adequate health
and life insurance (which must include medical repatriation
and medical evacuation expenses). It must be maintained
during any and all terms of enrollment with Calhoun Com-
munity College.

All required documents should be forwarded directly to the Internation-
al Student Advisor, Calhoun Community College.

Transfer Students — International

Any international student who has attended an accredited college or uni-
versity may be considered for admission as a transfer student. Transfer
students must comply with all items listed under First-Time Students -
International except Iltem 5. In addition to all items listed, an international
student who wishes to apply to Calhoun Community College must:

a) have official transcripts from all previously attended col-
leges and universities attended mailed directly to Cal-
houn Community College.

b) Complete a transfer eligibility form (obtain from school
advisor to which he/she is transferring).

c) bein-status at the most recent college/university attend-
ed.

All documents required for admission as a First Time college student
or Transfer student must be on file before an admission decision will
be made. 1-20’s will only be issued to applicants who meet all criteria and
are, if transferring, in status with the Immigration and Naturalization
Services.

Note: International students who have completed ENG 101 or its
equivalent at an accredited college or university with a grade
of C or better may be exempt from the TOEFL requirement.

HIGH SCHOOL HONORS PROGRAMS

Calhoun Community College, in conjunction with our area high schools,
offers “honor” students the opportunity to enroll for college course-
work. Two programs have been approved by the Alabama State Board
of Education, the Accelerated High School Student Program and the
Dual Enrollment/Dual Credit for High School Student program. Even
though the basic criteria for enrollment is similar, each program is
unique. Review the following and discuss with your counselor your eli-
gibility and which program best meets your needs.

ACCELERATED HIGH SCHOOL PROGRAM

Calhoun Community College offers qualified high school students the
opportunity to earn college credit while still in high school. Students
who attend accredited high schools must meet the criteria listed below:

1. The student must have successfully completed the 10th grade;
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2. The student must provide certification from the local principal
and/or his/her designee that the student has a minimum cumulative
“B” average and recommends the student for enroliment;

3. The student may enroll only in postsecondary courses for which the
high school prerequisites have been completed (for example: a
student may not take English Composition until all required high
school English courses have been completed).

Exceptions may be granted by the Chancellor for a student documented
as gifted and talented according to the standards included in the State Plan
of Exceptional Children and Youth. Exceptions may only apply to items
1 and 2 noted above.

Students who attend a non-accredited high school must meet addition-
al criteria as listed below:

1. Comply with items 1, 2, and 3 as noted above.
2. Provide ACT scores with a composite of at least 16 or 790 on the SAT.

Students who are home schooled are not eligible unless they are under
the auspices of an accredited high school and can provide proper doc-
umentation of all items noted above.

DUAL ENROLLMENT/DUAL CREDIT FOR HIGH SCHOOL
STUDENTS PROGRAM

The Dual Enrollment/Dual Credit for High School Students Program
allows qualified students the opportunity to receive both high school
credit and college credit. The program is restricted to qualified students
in Alabama high schools who have signed a working agreement with
Calhoun Community College.

Criteria for student eligibility is developed by each individual school sys-
tem and may be more restrictive than the minimum criteria that follows:

1. The student must have a “B” average in completed high school
courses;

2. The student must have written approval of his/her principal and
the local superintendent of education; and

3. The student must be in grade 10, 11, or 12.

Determination of the equivalencies of Calhoun Community College course-
work toward high school graduation requirements is at the discretion
of the high school system. Typically one 3-semester hour course equates
to a one-half unit.

For additional and more specific information contact your high school
counselor or the admissions officer at Calhoun Community College.

AUDIT STUDENTS

Auditors are students who register for credit courses on essentially a
non-credit basis. The college may require complete academic records for
any applicant. In the absence of complete academic records, the col-
lege may accept as the basis of admission the information provided by the
applicant on the regular application form. Auditors will under no cir-
cumstances receive credits applicable to degree requirements. Students
will not receive punitive grades, but they may be assigned a W for absences
or removal from class. Tuition and fees for courses audited are the same
as those for courses taken for credit. Students may not change from
“Credit” to “Audit” or “Audit” to “Credit” after the Drop/Add period.

ADMISSIONS POLICIES
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APPLICATION PROCEDURES

Students Entering College for the First Time

1. Applicants must complete an application for admission and submit
it to the Admissions Office at Calhoun Community College. Appli-
cants should submit their application as early as possible prior to
the semester in which they plan to enroll.
Applications may be mailed to the address listed below:

Admissions Office

Calhoun Community College
P.0.Box 2216

Decatur, AL 35609-2216

2. Applicants must request that the high school from which they
graduated mail their official transcript directly to the Admissions
Office at the address listed above. Test scores, if applicable, must
also be forwarded directly to Admissions.

3. Applicants who hold a GED must have an official GED transcript sent
directly to the Admissions Office at the address noted above.

Transfer Students

1. Transfer applicants must complete an application for admission
and submit it in person or by mail to the Admissions Office, Calhoun
Community College. The application should be submitted as early
as possible prior to the semester of intended enrollment. Appli-
cations may be mailed to the address listed below:

Admissions Office

Calhoun Community College
P.0. Box 2216

Decatur, AL 35609-2216

2. Alltransfer applicants must have official transcripts from all other
colleges or universities forwarded directly to Calhoun’s Admis-
sions Office at the address noted above. It is the student’s respon-
sibility to request his/her official records be forwarded in a prompt
and complete manner to clear his/her admission to Calhoun Com-
munity College. Transcripts from high school, ACT/SAT test scores
or a GED certificate are also required from students who attended
a non-regionally accredited college or university.

Former Students Applying for Readmission

1. Applicants who previously applied for admission but did not attend
are required to submit a new application for admission and provide
all required admission records.

2. Students who have not been in attendance for one semester, exclud-
ing summer, will be required to complete a readmission application.
If the student has been in attendance at another college or univer-
sity since his/her last enroliment with Calhoun, official transcripts
must be requested and forwarded directly to the Admissions Office,
Calhoun Community College.

SENIOR CITIZENS ATTENDING UNDER THE SENIOR ADULT
SCHOLARSHIP PROGRAM

Senior citizens sixty (60) years of age or older may be eligible for a
tuition waiver if they qualify for the Senior Adults Scholarship Program.
Applicants must meet the following conditions:

1. They must comply with the college admission standards as noted
earlier in this catalog under Admission, First-Time Students, Admis-
sion of Transfer Students or Former Students Applying for Read-
mission. Please refer to the appropriate section for details of
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admission requirements.
2. Must be Alabama residents.
3. Must be sixty (60) years of age or older.
4.  Students must enroll for credit; non-credit enrollment is not allowed.

The student is responsible for any fees or other charges applied to the
general student body. Senior citizens granted a tuition waiver under
the Senior Adult Scholarship Program may receive the tuition waiver
only one time per course. Any time a senior citizen repeats a course the
student is responsible not only for fees but also for tuition.

Questions regarding admission and eligibility should be directed to the staff
of the Admissions and Records Office or the Financial Aid Office.

NOTE: Senior citizen course enroliment under the Senior Adult
Scholarship Program is restricted to a space available basis.
A course will not be expanded beyond the optimal number
to accommodate the enrollment of a senior citizen attending
under the Senior Adult Scholarship Program.

COLLEGE ADMISSIONS COMMITTEE

Students on academic suspension must file a written appeal directly to
the Director of Admissions for submission to the College Admissions
Committee. Appeals for admission should be submitted at least thirty
days prior to the intended term of enroliment. Decisions of the Admis-
sions Committee are final.

STUDENT RECORDS AND TRANSCRIPTS

Family Educational Rights and Privacy Act of 1974

Calhoun Community College complies with the provisions of the Fami-
ly Educational Rights and Privacy Act of 1974 as amended (FERPA).
FERPA sets forth the requirements pertaining to the privacy of student
records. The law governs the release of educational records and access
to the records.

Student Records and FERPA

Students are notified that when a student attains the age of 18 or is
attending an institution of postsecondary education, the permission or
consent required of and the rights accorded to the parents of the student
shall thereafter only be required of and accorded to the student. There-
fore, a person other than the student requesting information on a student
must submit written authorization from the student if the request is
beyond the scope of authorized exceptions to the Act.

Responsibility for protection of the privacy of educational records rests
primarily with the Director of Admissions and Registrar of the college.
FERPA defines educational records to include records, files, documents,
and other materials that contain information directly related to students
and are maintained by an educational agency or institution with excep-
tions under the Act.

Notification of Rights under FERPA

FERPA affords students certain rights with respect to their educa-

tional records. The rights provided to students are:

1. The right to review their educational records with certain excep-
tions. Students and former students may present a valid photo
identification card and request to review their records. The col-
lege may delay a record review up to 45 days if circumstances so
dictate. Record reviews are conducted in the Records Office, Wal-
lace Administration Building, Decatur campus. Note: The College
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is not required to provide access to records of applicants for admis-
sion who are denied acceptance or, if accepted, do not attend.

2. The right to request the amendment of the student’s educational
records that the student believes is inaccurate or misleading. The
student should submit to the Director of Admissions and Regis-
trar a written statement which identifies the part of the record they
want changed, why it should be changed, and any documentation to
support the request. The student will be notified in writing of the
decision to amend or not to amend. A student will be notified of a
hearing procedure process they may initiate if the result of the stu-
dent’s request is not to amend their record.

3. The right to consent to disclosure of personally identifiable infor-
mation contained in the student’s educational records, except to
the extent that FERPA authorizes disclosure.

Calhoun Community College considers the following to be directory
information and may be released to individuals and/or agencies, insti-
tutions, etc. unless the student signs a Do Not Release form.

Directory Information

Name

Address

Telephone listing

Date and place of birth

Major field of study

Dates of attendance

Enrollment status

Class standing

Degrees, honors, and awards received

Most recent educational agency or institution attended
It should be noted that directory information is used to verify a student’s
enrollment with insurance agencies, banks, employers, etc. unless pro-
hibited in writing by the Do Not Release Information form. Calhoun
does not provide mailing lists unless required to do so by federal legis-
lation (Solomon Amendment), a court directive, or as deemed appro-
priate by the President of the college or his/her agent.

FERPA has established rules that allow some personnel and agencies
to have access to student’s records without their written consent. The
exception to the requirement of written consent follows:

e Authorized representatives of the following for audit and evalua-
tion of federal and/or state supported programs or for enforcement
of a compliance with federal legal requirements which relate to
these programs:

e Comptroller General of the United States
e Attorney General of the United States
e Secretary of the Department of Education
e State and local educational authorities

e State and local officials to whom disclosure is specifically required
by state statute adopted prior to November 19, 1974.

e Veterans Administration officials

e Other school officials with the institution determined by the insti-
tution to have a legitimate educational interest

e Officials of other institutions at which the student seeks or intends
to enroll, provided the institution makes a reasonable attempt to
inform the student of the disclosure, unless the student initiates
the transfer or the annual notification of the institution includes a
notice that the institution forwards education records to other insti-
tutions at which the student seeks or intends to enroll have request-
ed the records. (Students are so notified.)

e Persons or organizations providing financial aid to students or
determining financial aid decisions on the condition that the infor-
mation is necessary to: 1) determine eligibility for aid, 2) deter-
mine the amount of aid, 3) determine the conditions for the aid, or
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4) enforce the terms and conditions of the aid.

e QOrganizations conducting studies for or on behalf of education
agencies or institutions to develop, validate, and administer pre-
dictive tests, to administer student aid programs, or to improve
instruction. Conditioned on organizations not to disclose person-
ally identifiable information on students, information must be
destroyed when no longer needed for project.

e Accrediting organizations carrying out their accreditation functions.

e Parents of a student who have established a student’s status as a
dependent according to IRS Code of 1986, Section 152.

e Persons in compliance with a judicial order or lawfully issued sub-
poena provided that the institution makes a reasonable attempt to
notify the student in advance of compliance. An institution may
not provide advance notice of subpoena compliance if the sub-
poena is issued by a federal grand jury or for law enforcement pur-
poses provided the subpoena orders the institution not to disclose
the existence or contents of the subpoena.

e Aninstitution is not required to obtain a subpoena to produce edu-
cation records of a student if the institution is sued by the student
or takes legal action against a student. The records produced must
be needed by the institution to proceed with legal action as plaintiff
or to defend itself.

e Persons in an emergency if the knowledge of information, in fact,
is necessary to protect the health or safety of students or other
persons.

e Additional instances may occur where the college is required by
law to release information. Contact the Registrar for the answers to
specific questions.

In the event a student believes that his/her FERPA rights were not met,
they have the right to file a written complaint with The Family Policy
Compliance Office, U.S. Department of Education, 600 Independence
Avenue SE, Washington, DG 20202-4605.

Transcript Policy

The transcript policy of Calhoun Community College includes the fol-

lowing items:

A. In compliance with the Family Educational Rights and Priva-
cy Act, Calhoun Community Gollege does not release tran-
scripts of a student’s work, except upon the student’s written
request;

B. Official transcripts are sent to institutions, companies, agen-
cies, etc., upon the student’s written release;

C. Transcript requests are processed as they are received.
REQUESTS SHOULD BE MADE AT LEAST TWO WEEKS
BEFORE THE TRANSCRIPTS ARE NEEDED;

D. Transcripts will not be issued for persons who have finan-
cial, academic, or administrative obligations to the college;

E.  Written transcript requests should be sent to:

Calhoun Community College

Admissions and Records Office, Transcripts

P.0. Box 2216

Decatur, AL 35609-2216
Include name, dates of attendance, social security number
and address to which transcript should be forwarded. (NOTE:
Students with name changes should include all former names.)

F.  Asigned fax request containing the same information as noted
in item E may be faxed to 256-306-2941.

G. The Office of Admissions and Records does not release offi-
cial transcripts from other institutions. Requests for official
transcripts from other institutions must be directed to the
institution concerned.
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FINANCIAL INFORMATION
TUITION AND FEES

The following information reflects the current tuition and fee schedule
enacted by the Alabama State Board of Education.

TUITION

In-State Students $ 68.00 per credit hour

Out-of-State $136.00 per credit hour
Distance Learning $ 84.00 per credit hour*
Distance Learning Qut-of-State $168.00 per credit hour*

FEES
Technology Fee
Facility Renewal Fee

$8.00 per credit hour
$8.00 per credit hour

*No fees apply to Distance Learning classes

Students who register after classes begin will be charged a $25 late
registration fee.
NOTE: Tuition and fees are subject to change without prior notice.

TUITION, TECHNOLOGY FEE, INSTRUCTIONAL FEE REFUND POLICY
Before Classes Begin ........ccocoeeeecvrecveennnas 100% Refund

During Drop/Add
Drops a class or classes but less than total ........ 100% of net
Drops ALL classes during drop/add.................... 75% of net

After Drop/Add (Withdrawal Refund Period)
Drops a class or classes but less than total ........ No refund
Total withdrawal during first week of classes .....75% of net
Total withdrawal during second week of

ClASSES ..ottt 50% of net
Total withdrawal during third week of classes ....25% of net
Total withdrawal after third week of

ClASSES. ..o No refund

NET AMOUNT IS TUITION AND FEES LESS 5% ADMINISTRATIVE FEE.

Refund checks will be mailed from the Business Office to the student at
the address on the official withdrawal form. Approximately three weeks
are required for processing.

ADDITIONAL FEES (SUBJECT TO CHANGE WITHOUT NOTICE)

Additional charges by the institution and not mentioned above include the
following:

1. Returned check fee (by Alabama law) $25*

2. Parking traffic citations (variable, depending on type of
citation; check student handbook on page 237 of this
publication

3. Library fines for overdue books (variable, depending on
length of overdue status)

4. Audit fees (auditing a course costs the same as taking the
course for credit)

*Negotiating a worthless negotiable instrument is a Class A misde-
meanor. Pursuant to Alabama law (Act No. 80-200, S. 317), a person will
be given 10 days to tender payment of the full amount of such instrument
plus a service charge of not more than $25. Unless this amount is paid
in full within the specified time, the individual may assume that this
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instrument will be turned over to the proper authorities for criminal
prosecution.

GENERAL EDUCATION DEVELOPMENT (GED) TEST FEE

Those desiring to take the General Education Test at Calhoun Commu-
nity College will be required to pay a $30 fee. Call (256) 306-2648 or 306-
2610 for more information.

BUSINESS OFFICE HOURS (Decatur Campus)

Monday-Thursday
Friday

8:00a.m. - 8:15 p.m.
8:00a.m. - 3:00 p.m.

MASTERCARD, VISA, AND DISCOVER
Calhoun Community College accepts Mastercard, Visa, and Discover
for payment of tuition, fees, and books.

RESIDENCY/OUT-OF-STATE AND
INTERNATIONAL STUDENTS

Guidelines for determining “In-State” Tuition Rates

I.  ELIGIBLE FOR “IN-STATE” TUITION

A student or prospective student described in either part A or part
B below may be eligible for “In-State” tuition rates. Non-resident
students described in Part B must submit a written appeal with
documentation to the Tuition Eligibility Committee to obtain “in-
state” tuition rates. The Tuition Eligibility Committee will deter-
mine whether or not a student meets the criteria. The Committee’s
decision is final. All written appeals should be forwarded with
documentation directly to the Registrar at Calhoun Community
College.

Resident Student

A Resident Student shall be charged the in-state tuition rate established
by the State Board of Education.

A Resident Student is an applicant for admission who is a citizen of
the United States or a duly registered resident in the State of Alaba-
ma for at least 12 months immediately preceding application for
admission, or whose non-estranged spouse has resided and had
habitation, home, and permanent abode in the State of Alabama for
at least 12 months immediately preceding application for admission.
Consequently, an out-of-state student cannot attain Resident
Student status simply by attending school for twelve months in
the State of Alabama.

In the case of minor dependents seeking admission, the parents,
parent, or legal guardian of such minor dependent must have
resided in the State of Alabama for at least 12 months immediate-
ly preceding application for admission. If the parents are divorced,
residence will be determined by the residency of the parent to
whom the court has granted custody.

MINOR: An individual who because of age lacks the capaci-
ty to contract under Alabama law. Under current law, this
means a single individual under 19 years of age and a married
individual under 18 years of age, but excludes an individual
whose disabilities of non-age have been removed by a court
of competent jurisdiction for a reason other than establishing
a legal residence in Alabama. If current law changes, this
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definition shall change accordingly.

SUPPORTING PERSON: Either or both of the parents of the
student, if the parents are living together or if the parents are
divorced or living separately, then either the parent having
legal custody or, if different, the parent providing the greater
amount of financial support. If both parents are deceased or
if neither has legal custody, support person shall mean, in the
following order: the legal custodian of the student, the
guardian, and the conservator.

In determining Resident Student status for the purpose of charging
tuition, the burden of proof lies with the applicant for admission.

A.  Students participating in the Southern Regional Elec-
tronic Campus (or any successor organization) shall be
considered Resident Students for tuition purposes.

B. Anindividual claiming to be a resident shall certify by a
signed statement each of the following:

1. A specific address or location within the State of
Alabama as his or her residence.

2. Anintention to remain at this address indefinitely.

3. Possession of more substantial connections with
the State of Alabama than with any other state.

C. Though certification of an address and in intent to remain
in the state indefinitely shall be prerequisites to estab-
lishing status as a resident, ultimate determination of
that status shall be made by the institution by evaluating
the presence or absence of connections with the State of
Alabama. This evaluation shall include the considera-
tion of all of the following connections.

1. Consideration of the location of high school gradu-
ation.

2. Payment of Alabama state income taxes as a resi-
dent.

3. Ownership of a residence or other real property in
the state and payment of state ad valorem taxes on
the residence or property.

4. Full-time employment in the state.

5. Residence in the state of a spouse, parents, or chil-
dren.

6. Previous periods of residency in the state continu-
ing for one year or more.

7. Voter registration and voting in the state; more sig-
nificantly, continuing voter registration in the state
that initially occurred at least one year prior to the
initial registration of the student in Alabama at a
public institution of higher education.

8. Possession of state or local licenses to do business
or practice a profession in the state.

9. Ownership of personal property in the state, pay-
ment of state taxes on the property, and posses-
sion of state license plates.

10. Continuous physical presence in the state for a pur-
pose other than attending school, except for tem-
porary absences for travel, military service, and
temporary employment.

11. Membership in religious, professional, business,
civic, or social organizations in the state.

12. Maintenance in the state of checking and savings
accounts, safe deposit boxes, or investment
accounts.
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13. In-state address shown on selective service regis-
tration, driver’s license, automobile title registra-
tion, hunting and fishing licenses, insurance policies,
stock and bond registrations, last will and testa-
ment, annuities, or retirement plans.

Students determined to be eligible for resident tuition will
maintain that eligibility upon re-enrollment within one full aca-
demic year of their most previous enroliment unless there is
evidence that the student subsequently has abandoned resident
status, for example, registering to vote in another state. Stu-
dents failing to re-enroll within one full academic year must
establish eligibility upon re-enrollment.

Non-Resident Student (additional persons for resident
tuition)

A Non-Resident Student, one who does not meet the stan-
dard of having resided in the State of Alabama for at least 12
months immediately preceding application for admission,
shall be charged the in-state tuition rate established by the
State Board of Education under the following circumstances
provided such student is a citizen of the United States.

The dependent student

a. whose supporting person is a full-time permanent
employee of the institution at which the student is reg-
istering; or

b.  whose supporting person can verify full-time permanent
employment in Alabama and will commence said employ-
ment within 90 days of registration; or

c. whose supporting person is a member of the United
States military on full-time active duty stationed in Alaba-
ma under orders for duties other than attending school;
or

d. whose supporting person is an accredited member of a
consular staff assigned to duties in Alabama.

The student is not a dependent (as defined by Internal Rev-

enue Codes) who

a. is afull-time permanent employee of the institution at
which the student is registering or is the spouse of such
an employee; or

b. can verify full-time permanent employment within the
State of Alabama or is the spouse of such an employee and
will commence said employment within 90 days of reg-
istration with the institution; or

c. isamember of or the spouse of a member of the United
States military on full-time active duty stationed in Alaba-
ma under orders for duties other than attending school; or

d. isan accredited member of or the spouse of an accredit-
ed member of a consular staff assigned to duties in Alaba-
ma.

In determining Non-Resident Student status for the purpose of charging
tuition, the burden of proof lies with the applicant for admission. The col-
lege may request proof that the applicant meets the stipulations noted
above prior to admission.

Students who reside in Lawrence, Lincoln, Wayne, or Giles counties in
Tennessee will be accessed tuition at the “in-state” rate upon submission
of documentation verifying residency.

FINANCIAL INFORMATION



NOLLYINHOINI THIINYNI

General Information

Il. OUT OF STATE STUDENT
Any applicant for admission who does not fall into one of the cat-
egories noted above shall be charged a minimum tuition of two
times the resident tuition rate charged by that institution. All inter-
national students are accessed at the out-of-state rate and are not
eligible for in-state rates.

Students initially classified as ineligible for resident tuition will
retain that classification for tuition purposes until they provide
documentation that they have qualified for resident tuition.

FINANCIAL AID

Financial aid is available at Calhoun Community College in a variety of
forms. Students needing assistance with college expenses should com-
municate with personnel in the Office of Student Financial Services at the
following address:

Office of Student Financial Services

Calhoun Community College

P.0. Box 2216

Decatur, AL 35609-2216

FINANCIAL AID PROGRAMS AVAILABLE at Calhoun Community Col-

lege include the following:

Alabama Student Assistance Grants (ASAG)

Federal Work-Study (FWS)

Pell Grants

Stafford Loan (SL)

Dorothy B. Johnson Loan Fund

Federal Supplemental Educational Opportunity Grants

(FSEQG)

7. Veterans’, Servicemembers’, and their Dependents’
Benefits

8. Workforce Investment Act (WIA)

9. Scholarships
a. Academic

Calhoun Foundation

Performing Arts

Senior Adult Program

Student Activity and Leadership

I e

oo o
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WHO MAY APPLY FOR FEDERAL FINANCIAL AID PROGRAMS?
Federal Student Financial Aid Programs are Pell Grants, Stafford Loan
(SL), Federal Supplemental Educational Opportunity Grants (FSEQG),
Federal Work-Study (FWS), Alabama Student Assistance Grants (ASAG),
and Workforce Investment Act (WIA).

To qualify for financial aid from one of these five programs, one must
1. BeaU.S. citizen or be from the U.S. Trust Territory of the
Pacific Islands, Guam or the Northern Marina Islands;
2. If you are a man who is at least 18 years old and born
after December 31, 1959, be registered for the draft with
Selective Service or enlisted in the armed forces;
Have financial need,;
Be enrolled at least half-time;
Be working toward a degree or certificate;
Be making satisfactory academic progress;
Have a high school diploma or a GED certificate, or pass
an independently administered test approved by the U.S.
Department of Education;
8. Not be in default at any institution on any loan or owe a
refund on any grant made under Title IV of the Higher
Education Act of 1965, as amended.

NO EXCEPTIONS WILL BE MADE TO THE ABOVE REGULATIONS.

N O~ W

FEDERAL FINANCIAL AID APPLICATION PROCEDURES
Expenses for tuition, books, supplies, at-home maintenance, trans-
portation, and miscellaneous personal costs are used in preparing an
annual budget to help determine the applicant’s financial need. Therefore,
those who qualify must apply for financial aid each year.

Students who qualify may apply for financial aid at any time. However,
processing time is generally four to six weeks; therefore, begin the appli-
cation process as early as possible. All financial aid application forms and
instructions are available in the Office of Student Financial Services as
well as the capability to process electronically via www.fafsa.org.

Priority in making awards for FSEOG and Federal Work-Study shall be
given to students completing the application process prior to April 1
each year. Awards for applications submitted after the deadline will be
based on availability of funds.

STUDENT RESPONSIBILITIES

e Review and consider all information about Calhoun’s programs
before you enroll.

e Pay special attention to your application for student financial aid,
complete it accurately and submit it on time to the right place.
Errors can delay receiving your financial aid. Intentional misre-
porting of information on application forms for Federal financial
aid is a violation of the law and is considered a criminal offense
subject to penalties under the U.S. Criminal Code.

e Provide all additional documentation, verification, corrections
and/or new information requested by either the Office of Student
Financial Services or the processing center where you submitted
your application.

e Read and understand all forms that you are asked to sign, and
keep copies of them.

e Accept responsibility for all agreements you sign.

e Perform, in a satisfactory manner, the work that is agreed upon
in a Federal Work-Study job.

e Know and comply with the deadlines for application or reappli-
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cation for aid.
e Understand the school’s refund policy.

e Maintain satisfactory academic progress for continued financial
aid eligibility.

e Notify the Office of Student Financial Services if you are planning
to attend another institution.

e Pay any tuition, fees or other expenses not paid by financial aid
or scholarships by the deadlines.

REFUND POLICY

The Student Financial Aid (SFA) refund requirements only apply when
the student fails to register for the period of enroliment for which he
or she was charged. A refund is defined as the difference between the
amount paid towards institutional charges (including financial aid
and/or cash paid) and the amount the school can retain under the
institutional refund policy.

The institution must calculate a refund using all possible refund poli-
cies in accordance with state and federal laws and regulations.

REPAYMENT POLICIES

Recalculation Policy

A change in a student’s original enrollment status may result in a recal-
culation of Title IV benefits. Payment will be based on the student’s
enrollment status on the first day of the semester. For students who
totally withdraw, the institution will use the appropriate refund policy.

FWS and FCWS funds are not considered in the refund process.

Repayment Policy

The SFA repayment requirement does not apply to a student who
withdraws from some classes, but continues to be enrolled in other
classes.

A repayment is the unearned amount of direct disbursement to a stu-
dent, which the student must pay back. If the institution determines
that the student received Title IV funds in excess of the cost to attend
school that he or she could have reasonably incurred while still
enrolled, then a portion of the Title IV funds was not earned and must
be repaid by the student to the SFA programs.

Federal Work Study (FWS), Federal Community Work Study (FCWS),
and Student Loan (SL) funds are excluded in the repayment policy.

SATISFACTORY ACADEMIC PROGRESS (SAP)

The academic records of all students receiving federal financial aid are
reviewed annually. Students receiving financial aid are required to be
in good standing and maintain satisfactory academic progress.

The academic records of all students are reviewed based on: (1) the
number of credit hours attempted and percentage of credit hours
attempted completed; (2) cumulative grade point average (GPA); and
(3) maximum time frame allowed to complete degree requirements.

Measure of Progress

Hours Attempted % of Hours Cumulative
to be completed GPA

8-21 58% 1.50

22-32 62% 1.75

33-66 66% 2.00

67 and above 75% 2.00

Note: Letter grades of W, WP, WF, |, and IP are counted as hours attempted.

General Information

Maximum Time Frame

Students will not be eligible for aid after carrying 96 credit hours
(whether or not they received aid for all terms). A maximum of 20
credit hours of remedial courses will be excluded from the 96 credit
hour determination. Title IV funds will only pay for 20 credit hours of
remedial courses. Students taking a course for an Audit (A) credit are
not eligible for Title IV funds.

Financial Aid Probation
Students not meeting the SAP requirements will be placed on finan-
cial aid probation.

Students placed on financial aid probation must earn grades of ‘C’ or
better in each class, with no withdrawals (grades of W, WP, WF, |,
and IP calculate as hours attempted in the Financial Aid SAP Policy).

Students not meeting the above probationary requirements will be
suspended from receiving financial aid. The student’s recourse at this
point is through written appeal to the Financial Aid Committee.

Appeal Policy

A student who wishes to appeal a financial aid suspension must sub-
mit a Claim of Hardship form to the Office of Student Financial
Services, where it will be forwarded to the Financial Aid Committee for
approval or denial. All decisions made by the Financial Aid Committee
are final.

INFORMATION ON SPECIFIC FINANCIAL AID PROGRAMS

1. ALABAMA STUDENT ASSISTANCE GRANT
The Alabama State Grant Program provides additional
assistance to undergraduates who demonstrate excep-
tional financial need. Students who receive Pell Grants
with the lowest family contribution figure (FC) are eligi-
ble. The Alabama State Grant is not a loan; therefore,
the funds do not have to be paid back.

2. FEDERAL WORK-STUDY
The College Work-Study Program provides employment
for Calhoun students who need financial assistance. Stu-
dents work part-time for the college while attending
classes. Pell Grant applications are required.

3. DOROTHY B. JOHNSON LOAN FUND
This fund is available to students with an immediate cash
flow problem and may be used to cover the cost of tuition
and books. It may be repaid from grant or individual
accounts within the semester borrowed.

4. PELL GRANT
The Pell Grant Program provides financial assistance for
students who qualify for funds in order to attend a post-
secondary educational institution. The grant may not
exceed an amount equal to 50% of the student’s edu-
cational and related expenses. A Pell Grant is not a loan;
therefore, the funds do not have to be paid back.

5. STAFFORD LOAN
The Stafford Loan (SL) program is a loan program where
a student may borrow funds to cover his/her education-
al expenses. Students may borrow either a subsidized
or unsubsidized loan.

FINANCIAL INFORMATION
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A subsidized loan is awarded on the basis of financial
need. You will not be charged any interest before you
begin repayment or during authorized periods of defer-
ment. The federal government “subsidizes” the interest
during these periods.

An unsubsidized loan is not awarded on the basis of
need. You’'ll be charged interest from the time the loan is
disbursed until it is paid in full. If you allow the interest
to accumulate, it will be capitalized; that is, the interest
will be added to the principal amount of your loan and
additional interest will be based upon the higher amount.
This will increase the amount you have to repay. If you
choose to pay the interest as it accumulates, you'll repay
less in the long run.

a. Ifyou are a first year student and a first-time bor-
rower, your first payment will not be disbursed until
30 days after the first day of classes.

b.  Loan Entrancing Counseling is mandatory for all
first-time borrowers.

c.  Students placed on financial aid probation are not
eligible for the student loan program(s).

FEDERAL SUPPLEMENTAL EDUCATIONAL
OPPORTUNITY GRANT

The FSEOG Program provides additional assistance to
undergraduates who demonstrate exceptional financial
need. Students who receive Pell Grants are eligible. The
Supplemental Educational Opportunity Grant is not a
loan; therefore, the funds do not have to be repaid.

VETERANS, SERVICEMEMBERS, AND THEIR
DEPENDENTS’ BENEFITS

The Veterans Affairs Office is located in Room 101R
at the Huntsville/ Research Park Campus. Qualified
students may also submit paperwork through the
Financial Aid Office in the Wallace Administration
Building on the Calhoun campus. Appointments for
Decatur area students may be arranged at the main
campus if the veteran has questions and concerns or
may call (256) 306-2500 or 890-4715. The VA Office
is the certifying authority for veterans, active duty ser-
vice members, reservists and National Guard, and
dependents that qualify for the federal program. The
VA Office serves as the link between the Regional
Veterans Affairs Office and The VA benefit recipient
that is enrolled at Calhoun Community College.

Calhoun Community College does not participate in
the VA Advanced Pay Program. Veteran students
(except Chapter 31- Rehabilitation and Employment)
are required to pay all tuition and fees. After certifica-
tion has been sent to the Regional Office, the educa-
tion benefits will be sent directly to the veteran.
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Office Hours

Huntsville/Research

Park Campus Monday through Thursday
8:30a.m. —7:00 p.m.

Decatur Campus Monday through Thursday
Financial Aid 7:45a.m.-6:00 p.m.
Friday
7:45a.m.-4:15 p.m.

To apply for the Alabama G.l. Dependents’
Scholarship Program, please follow the procedure
listed below:

(1) Apply for certificate at your local county Veterans
Affairs Office.

(2) When student receives certificate from the
Alabama Department of Veterans Affairs in
Montgomery, Alabama, contact Maria Wallace,
Business Office, Calhoun Community College at
(256) 306-2541 or 890-4700 or 1-800-626-3628.

Courses under Course Number 100 will not be
approved for students under this program. Benefits
include tuition, technology fee and books only. Facility
fees must be paid by the student each semester.

WORKFORCE INVESTMENT ACT (WIA) is a federally
funded program to provide training assistance to dis-
located individuals and out-of-school youth. Students
may qualify for tuition assistance, book allowances and
tool assistance. Interested dislocated workers should
apply at their local Alabama State Employment Service.
Interested out-of-school youth should contact the WIA
Out-of-School Youth Office at (256) 306-2856.

SCHOLARSHIPS AND GRANTS-IN-AID

a. ACADEMIC SCHOLARSHIPS
March 15 is the date on which applications for aca-
demic scholarships are due. Scholarship applica-
tions are available in the Office of Student Financial
Services. Each application is reviewed by the Cal-
houn Scholarship Committee, and each award is
based upon academic achievement.

b. CALHOUN FOUNDATION SCHOLARSHIPS

The Calhoun Community College Foundation pro-
vides tuition scholarships based upon a variety of
qualifying criteria. Recipients must have at least a
“B” average for high school grades and/or main-
tain the average for courses taken at Calhoun. Schol-
arships are renewable for four semesters unless
otherwise specified in the scholarship guidelines.

c. PERFORMING ARTS SCHOLARSHIPS
Performing Arts Scholarships are available for stu-
dents in art, graphic design, photography, voice,
instruments, drama, and music industry. Addi-
tional information is available from a faculty mem-
ber in the Fine Arts Division.

d. SENIOR ADULT PROGRAM SCHOLARSHIPS
This program provides tuition free admission for
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those who are 60 years of age and older. Students
must enroll for credit courses and meet college and
program of study admission standards. The award
is based upon space availability in each course.
Fees and other costs, other than tuition, are paid
by the senior adult student.

e. STUDENT ACTIVITY AND LEADERSHIP
SCHOLARSHIPS
These scholarships are received by:

1. President, Vice-President, and Secretary/Trea-
surer of the Student Government Association;

2. Editor and assistant editor or photographer of
the college newspaper;

3. Head and Co-Head Warhawks; and

4. President of Phi Theta Kappa.

If a student leaves the position for which the schol-
arship was awarded, the scholarship may be passed
to a successor. In addition, the student leaving the
leadership position will reimburse the college a pro-
rated amount of the tuition scholarship based upon
the amount of time remaining in the college term.

Additional financial aid information can be obtained from the Office of
Student Financial Services.

BOOKSTORE

The College Bookstore is an auxiliary service owned and operated by
Calhoun Community College. The purpose of the Bookstore is to provide
the college community with the widest possible selection of goods and
services of high quality at equitable prices, with particular attention paid
to academic requirements. For your convenience, we are located at
Decatur and Huntsville/Research Park.

BUSINESS HOURS

DECATUR CAMPUS
Monday-Thursday
7:45a.m.-7:00 p.m.
Friday
7:45a.m.-3:30 p.m.

HUNTSVILLE/RESEARCH PARK
Monday-Thursday
12:00 p.m.-4:00 p.m.
4:30 p.m.-8:00 p.m.

METHOD OF PAYMENT

Payment may be made by either cash, personal check or Master/Visa/Dis-

cover card. The following policy governs payment by check:

1. You must present your current student identification card.

2. Checks are accepted for the amount of purchase only.

3. Checks must be made payable to the college (two party checks
and counter checks are not acceptable).

4. Phone number, student number and address must be recorded on
face of check.
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CASH REFUND POLICY

Full refund for textbooks will be granted provided the following conditions
are met:

1. Returns MUST be accompanied by Cash Register receipt and drop
or withdrawal slip.

2. Books MUST be in NEW condition, free of all markings with pen,
pencil and erasers, etc. (used books obviously exempt). The book-
store will make the decision as to the condition of the book.

3. Returns will be accepted only during the first 15 days of the term
for which they were purchased. After this period, refunds are con-
sidered on an individual basis.

4. Non-required course materials, supplies, clothing, etc. are not
returnable.

**Refund policy for purchases paid for by check or charge card will

vary from above procedure.

BOOK BUY BACK POLICY

Textbooks may be sold to the Bookstore during final exams at the end of
each semester. Book buyback will be conducted during regular busi-
ness hours. General buyback policy is as follows:

1. You must present your student identification card.

2. All titles will be considered 50% of retail price on current Calhoun
titles, Blue Book (wholesale) on all others. This includes overstock,
predicted changes and titles not used at Galhoun.

3. Normal markings and underlining expected; however, books with
excessive markings, water stains, broken bindings, loose pages,
heavily soiled, etc. will not be purchased.

SECURITY/POLICE

The office of the Director of Calhoun Police is located in the octagon
building beneath the flagpoles at the main entrance to the Decatur cam-
pus. The office is open 24 hours a day. The campus police at the
Huntsville/Cummings Research Park location can be contacted in the
Administrative office at that location. Officers are available whenever
classes are in session. Calhoun police have the responsibility for the
following:
1. Assisting students
2. Enforcing traffic and parking regulations
3. Providing for parking and traffic flow for special events (Stu-
dents, faculty, and staff must notify security when special
events are scheduled on campus)
4. Issuing decals
Maintaining building security
Responding to any emergency situation

oo

Phone:  (256) 306-2574

Emergency Phone: 306-2911

Page : (256) 219-3459
NOTE: Incase of a medical emergency, security will, at the individual’s
expense, call an ambulance for transporting to a nearby emer-
gency room for treatment.

FINANCIAL INFORMATION
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INSTRUCTIONAL INFORMATION
AND REGULATIONS

CLASSIFICATION OF STUDENTS

University Parallel

Students who plan to enroll for coursework which will transfer to a four-
year institution are considered to be university parallel students. Enroll-
ment may be for a minimum of one term or through completion of a
two-year degree. Students should meet with an academic advisor to
discuss programs of study and transfer requirements.

Transient

Students who have previously attended another college and who will
be enrolled for only one semester and then return to the college of orig-
inal enrollment are considered to be transient students. Students must
submit an official letter from the parent institution they have been attend-
ing which certifies that the credits earned will be accepted by transfer.

Career, Technical and Occupational
Students follow one of the career, technical, or occupational programs
which lead to a certificate or degree.

Course Load
Students are classified according to the course load based on the cred-
it hours for which they are enrolled on a semester basis.

Credit Hour Loads Credit Hours
Full-Time 12 or more
Three-Fourths Time 9-11
One-Half Time 6-8

Less Than Half Time 5orless

NOTE:  To be eligible for financial assistance a student typically must

be enrolled for at least 6 credit hours.

Drop-and-Add Period

The drop and add period will be the first three days of each semester
excluding summer and mini terms. If a course meets once per week, the
period will extend to the beginning of the second official class meeting
day/evening. No grade will be assigned if a course is dropped during the
drop/add period. See the section of this catalog on refund policy for
refund information.

Withdrawals

A student who wishes to withdraw from a course(s) after the drop/add
period may do so by having a withdrawal/drop form completed by
Admissions/Records personnel or their designated representatives. A
student may withdraw from a course(s) until the midpoint of the semes-
ter and be assigned the grade of “W” for each course.

If a student wishes to withdraw from a course(s) after the midpoint of the
semester, but before the last class day prior to the finals, an instructor may
assign a grade of “WP” if the student is passing at the time of withdrawal
or a “WF” if the student is failing at the time of withdrawal.

28

CALHOUN
COMMUNITY COLLEGE

Grades
The following letter symbols are used to indicate the student’s level of
achievement in courses taken:

A - Excellent (90-100)
B - Good (80-89)

C - Average (70-79)

D - Poor(60-69)

F - Failure (Below 60)
AU - Audit

| - Incomplete

IP - InProgress

W - Withdrawal

WF - Withdrawal Failing
WP - Withdrawal Passing
NOTE:  Some programs and/or courses may require a higher numer-

ic range than the standard noted above.

A, B, C, are letter grades which represent levels of accomplishment suf-
ficient to allow students to progress satisfactorily toward graduation
and/or prerequisite requirements.

D is a letter grade which indicates minimum level accomplishment.
Some courses/programs require a minimum of a “C” grade to progress
to the next course or to remain eligible for continuation in a program of
study.

F is the letter grade assigned to students who fail to meet minimum
course requirements.

W, WP, and WF are letter grades assigned when a student withdraws
from a course/courses after the designated drop/add period. The grade
of W is assigned to a student who officially withdraws from a course(s)
by the date designated as the midpoint of the term. The grade of WP may
be assigned after the midpoint of the term and indicates the student is
passing the course at the time of withdrawal. The grade of WF may be
assigned after the midpoint of the term and indicates the student is fail-
ing at the time of withdrawal. The WF is punitive and will be calculated
as an F in the grade point average. Withdrawal from course(s)/pro-
gram(s) should be initiated by the student. Students must notify the
Office of the Registrar of their intent to withdraw from a course, cours-
es, Or programs.

| as a letter grade indicates incompletion of course requirements; thus
an “I” is not a satisfactory completion and will not allow a student to
progress to the next course level. An “I” is awarded only under exten-
uating circumstances. An “I” typically is used to signify that an instruc-
tor has granted permission to a student to complete work or that the Dean
or designee has approved the student take his/her final examination
late. Other circumstances as approved by the instructor and/or Dean or
designee may be granted. The student must be aware that he is not to
sign up for the course again, but to see the instructor promptly and
complete the course requirements.

Regardless of the circumstances, a grade of | must be changed by the end
of the following term or it will be converted to an F.

IP as a letter grade indicates IN PROGRESS and may only be assigned to
developmental credit courses, practicums, and internships. The award-
ing of an IP is the option of the instructor, provided the student has been
in regular attendance and has demonstrated conscientious effort yet has
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not achieved course mastery. Students who receive an IP must repeat the
course; it is not satisfactory completion.

Grade Points

A student’s academic standing or grade point average is a means to eval-
uate the overall quality of work being done. In order to perform this mea-
sure, the following grade points are assigned.

grade points per hour
grade points per hour
grade points per hour
grade point per hour

grade points per hour
grade points per hour

Moo W >
co - WS

WF

The student’s grade point average is obtained by dividing the total grade
points earned by the total number of semester hours for which the grades
of A, B, C, D, F, or WF are assigned. Marks of W, WP, I, IP, and AU do not
affect the grade point average. A student must have a total overall grade point
average of 2.0 (C) on all courses accepted for graduation in order to be
eligible for graduation from Calhoun.

Grade Appeal Procedure

Student grade appeals may be expected to occur in a large and complex insti-
tution. The prevailing philosophy of the institution is that such appeals be
handled informally if possible. Only after full and comprehensive attempts
have been made by students and faculty to resolve grade appeals have
failed should a formal procedure be initiated. It is self-evident that an appeal
should be resolved as close to the beginning of the institution’s organiza-
tional chart as possible; it is further self-evident that grade appeals be han-
dled informally through discussion if at all possible.

There is no appeal procedure if six months of calendar time has elapsed;
therefore, the grade appeal procedure must be initiated by the student with-
in six months from the time the grade is received. There are two procedures
for appealing a final grade. The first applies if the appeal is within the first
eight weeks of the semester immediately following the one for which the
grade was received. The second final grade appeal procedure applies if
the appeal is after the first eight weeks of the succeeding term. (The sum-
mer term may be excluded.)

A.  Procedure for appealing a final grade during the first eight weeks
of the following semester:

A student may appeal the final grade received for a course by fol-
lowing the procedures outlined here. Grades received during
the academic term for performance, tests, or other activities are
private and confidential material between the student and the
instructor and are not intended to be covered by the procedures.
Daily grades may be considered only as evidence in the formal
part of the appeal process, viewed solely on the basis of “a need
to know,” and handled in such manner so as to continue confi-
dentiality.

1. The student should consult with the instructor promptly
after receiving a final grade which he or she feels is unwar-
ranted. If the appeal is not satisfied at this level, the Depart-
ment or Division Chairperson should meet with either or
both in an informal attempt to reach closure. The burden
of proof in the grade appeal lies with the student. If the
appeal is resolved at this point, a “memorandum of record”
should be prepared by the Division or Department Chair-
person and be maintained on file. The memorandum will
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serve as the institution’s record that the disagreement was
resolved informally.

If closure is not reached by using the informal approach, the
student may file a formal grade appeal with the appropriate
Department or Division Chairperson. This writing must be
dated and filed with the appropriate person prior to the
midpoint of the succeeding semester. (The summer term
is excluded from the definition of “succeeding semester”
except in cases when the instructor who assigned the grade
is teaching during the summer term.) The formal grade
appeal must state the reasons for the request, include the
dates involved, name the instructor who assigned the grade,
and include the previous attempts at resolving the situation
informally. The burden of proof in the grade appeal lies
with the student.

Prompted by the Department or Division Chairperson, the
divisional grade appeal committee is limited to two cal-
endar weeks from the date of the appeal to convene, gath-
er evidence, and conduct a hearing. Appropriate evidence
in support of the appeal must be provided by the student.
However, the committee may request the student’s mate-
rials from the instructor in cases where the instructor pos-
sesses the evidence. Grade and attendance records may
be requested of the instructor. However, neither tangen-
tial issues nor individual personalities will be considered by
the committee. To maintain the confidentiality of the hear-
ing, only committee members, the instructor, and the stu-
dent may be present at the proceedings.

Each division shall maintain a divisional grade appeal
committee. Divisions may elect members or members
may be appointed by the division chair. The divisional
grade appeal committee should contain no fewer than
three full-time faculty members. Members should rotate
off the committee on a yearly basis. If a committee mem-
ber is unable to serve due to involvement in the specific
case being heard, the division chair will appoint a sub-
stitute for that particular case. The chairperson of the
Divisional Grade Appeal Committee will be elected by the
membership and will have the following duties: arrange
times and places for the committee meetings and hearings;
inform in writing all parties of the committee’s activities;
ensure that proper records are prepared, maintained, and
safeguarded; and chair all meetings and hearings.

The Chair of the committee shall ensure that hearings are rea-
sonable and fair; that only matters properly before the com-
mittee are discussed; that meetings and hearings are
conducted in a professional atmosphere; and that every
attempt is made to protect the integrity of the parties involved.

Committee members must be present at all hearings in
order to vote following deliberations. (If, in the commit-
tee’s opinion, special experience or expertise is neces-
sary for sufficient information to be available or if the
appeal is of such sensitivity that it should not hear the
appeal, the Chairperson shall so advise the Dean of
Instruction and Student Services or designee. The Dean
will then appoint a special appeals committee of institution-
wide membership to hear the specific case.)

INSTRUCTIONAL INFORMATION AND REGULATIONS
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4. Following the conclusion of the hearing, the committee will
deliberate privately as appropriate and prepare a written
recommendation for the Dean of Instruction and Student
Services or designee to be submitted not later than seven
calendar days after the date of the hearing. Their rec-
ommendation will be either to retain the grade or to alter
it. If the recommendation is to alter, the specific grade
after alteration will be indicated. The recommendation
should include a brief summary of the facts of the hear-
ing and the reasons for the committee’s decision. The
deliberations and recommendation of the committee are
confidential. The committee may meet with the Dean of
Instruction and Student Services or designee at the Dean’s
discretion to discuss actions, deliberations, and recom-
mendations.

5. The Dean of Instruction and Student Services or designee
will provide a statement of the decision to the student
within one calendar week following the committee’s rec-
ommendation. Copies of the statement of decision will be
provided to the appeal committee, the Division Chairper-
son, and the faculty member involved. The decision of
the Dean of Instruction and Student Services or designee
is final. (CCC)

B.  Procedure for appealing a final grade after the first eight weeks
of the following semester:

Within six months from the time the student received the
grade being appealed, the student must initiate the process
with the instructor of the course for which the grade was
received. This appeal process is strictly informal in nature
and must remain a discussion between the student and the
instructor of the course. The instructor’s decision is final.
There is no appeal procedure for final grades if six months of
calendar time has elapsed.

Course Forgiveness Policy

Courses undertaken at Calhoun may be repeated at Calhoun. The last
grade earned excluding W, WP, and AU will be the grade used for grad-
uation audits. Gourses may not be repeated at another institution and used
as a component of Calhoun’s Course Forgiveness Policy.

1. Ifastudent repeats a course once, the second grade (exclud-
ing grades of W, WP, IP or AU) replaces the first grade in
his/her cumulative grade point average if the student files a writ-
ten request with the Admissions and Records Office.

2. When a course is repeated more than once, all grades for
the course, excluding the first grade, will be employed in
computation of the cumulative grade point average pro-
vided the student has requested course repeat as noted in
item 1.

3. Transcripts will list all courses and the grades earned. A repeat
symbol will denote a course repeat and deletion of the hours
attempted. Please remember that a transfer institution may
choose to average all coursework regardless of Calhoun’s
institutional policy.

4. A student must request, by submission of the appropriate
form, that the Registrar implement the “Course Forgiveness”
policy after a course has been repeated.

Auditing a Course
Instructions for auditing a course at Galhoun are as follow:

A. Astudent who desires to audit a course must be admitted to
the College;
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B. The student’s intent to audit a course must be made by the end
of the registration period and may not be changed thereafter.
The Registrar will designate the student’s audit status on the
class roll;

C. The student who audits a course will complete the same
assignments as students who register for credit. In addition,
the instructor may require the student who audits to take
examinations. Nursing students who audit a course do not
attend extended clinical labs.

D. The cost of auditing a course is the same as for taking a
course for credit.

ACADEMIC PROGRAM CHANGING

Request for a change of academic program should be submitted in writ-
ing to the Office of Admissions and Records.

Students should be aware of the possible consequences resulting from
a change of academic program — transferability of courses completed,
new requirements for graduation, job potential, etc. Students should con-
fer with an advisor prior to initiating a change of academic program.

Students affected by VA regulations should consult Veterans Services
staff in the Financial Aid Office prior to initiating a change of major.

ACADEMIC BANKRUPTCY

A.  Astudent may request in writing to the Registrar a declaration
of academic bankruptcy under the following conditions:

1. If fewer than three (3) calendar years have elapsed since
the semester for which the student wishes to declare
bankruptcy, he/she may declare academic bankruptcy
on all coursework taken during that one semester pro-
vided the student has taken a minimum of 18 semester
hours of coursework at Calhoun since that semester.
All coursework taken during the semester for which aca-
demic bankruptcy is declared, including hours com-
pleted satisfactorily, will be disregarded in the cumulative
grade point average.

2. Ifthree (3) or more calendar years have elapsed since the
most recent semester for which the student wishes to
declare bankruptcy, the student may declare academic
bankruptcy on all coursework taken during 1-3 semes-
ters/terms provided the student has taken a minimum of
18 semester hours of coursework at Calhoun since the
bankruptcy semester occurred. All coursework taken,
during semester(s) for which academic bankruptcy is
declared, including hours completed satisfactorily, will be
disregarded in the cumulative grade point average.

B.  When academic bankruptcy is declared, the term “ACADE-
MIC BANKRUPTCY” will be noted on the transcript for each
semester affected. When academic bankruptcy is declared, the
transcript will reflect the semester of its implementation and
the transcript will be stamped “ACADEMIC BANKRUPTCY
IMPLEMENTED.”

C. Astudent may declare academic bankruptcy only once.

D. Implementation of academic bankruptcy at Calhoun does not
guarantee that other institutions will approve such action.
This determination will be made by the respective transfer
institution(s).
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Student Course Overloads

A full-time student must be enrolled for 12 semester credit hours or
more each term. Students may register for more than 19 semester cred-
it hours only with the written permission of the Dean of Instruction and
Student Services or designee. No student will be approved for more
than 24 semester credit hours in any one term for any reason.
“Miniterms/minimesters” are only a part of a full term/semester and are
not considered as stand-alone/individual terms. No more than two (2) lab-
oratory courses will be approved as part of any overload request.

To be considered for an overload, the student must meet the following

criteria:

1. Have successfully completed a minimum of 18 semester credit
hours with Calhoun; and

2. have a minimum of a 3.0 GPA for all coursework completed at Cal-
houn.

ADVANCED STANDING CREDIT

Credit by Transfer
Refer to General Principles for Transfer of Credit on page 18.

Credit from Nontraditional Sources

Calhoun Community College provides an opportunity for students to
earn a reasonable amount of credit toward the Associate Degree or Cer-
tificate through methods other than formal classroom instruction. While
nontraditional credit may apply toward degree and certificate programs
granted by the college, it should not be assumed that such credit will auto-
matically be accepted by other colleges.

A reasonable number of semester hours earned through nontradition-
al methods may be applied toward a degree from Calhoun. Students
may not earn credit through nontraditional sources for any course in
which a grade has been previously received. The types of nontradition-
al credit and procedures to follow are listed below:

COLLEGE LEVEL EXAMINATION PROGRAM-CLEP

Calhoun Community College honors credit earned through
CLEP examinations provided appropriate scores are achieved
and certain conditions are met. A minimum score at or above
the 50th percentile is required for specific course credit.

Any elective credit earned by nontraditional means may apply
toward the total number of hours required for graduation but
may not apply toward specific requirements in a particular
subject area. For example, elective credit in English will not
meet degree requirements of six hours of composition.

Credit for SUBJECT EXAMINATIONS may be granted provided the student
has not been enrolled for more than one week in the course for which
credit is to be earned. CLEP credit is not granted for college level cours-
es previously failed, for courses in which credit for higher level course
work has been earned, or for both subject examination and its course
equivalent. The CLEP Subject Exam will supercede the CLEP General
Exam, credits will not be awarded for the Subject and General Exam in the
same discipline.
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CLEP SUBJECT EXAMINATIONS

Examination  Approx. Score CCC Equivalent Sem. Hrs.
Scores for computer based tests only.

Business

Accounting, Intro.................. 50 BUS 241-242..........ooevee. 6
Information Systems and

Computer Applications......... 50 CIS130 i 3
Management, Prin. ............... 50 BUS 275, 3
Marketing, Prin..................... 50 BUS285......oveeeee 3
American Literature.............. 50 ENG 251-252 ... 6
Freshman College

Composition..........cccceeneee. 66 ENG 101-102 ....cocvvve 6
English Literature ................. 50 ENG 261-262.........ccccevevereenes 6
Science and Mathematics

Biology .....ccvevevereiereieiecia 50 BIO103. ..o 4
Calculus with Elem.

FUNCLIONS....cveeecee 50 MTH 125 . 4
Chemistry......cccceveveveveverennnas 50 CHMA11-112 . 8
College Algebra/ Trig. ........... 50 MTH 113 e 3
Social Sciences

American History I................ 50 HIS 207 .
American History Il............... 50 HIS202......ccoeeieeec
Human Growth & Dev. ......... 50 PSY 210
Macroeconomics.................. 50 ECO 231
Microeconomics................... 50 ECO 232

Psychology, Intro. ................ 50 PSY 200

Sociology, Intro.................... 50 S0C 200

Western Civilization I............. 50 HIST0T o
Western Civilization I1........... 50 HIST102...e

The scores listed above are reflective of the computerized CLEP exami-
nation. Students who have CLEP scores from a paper and pen exami-
nation should contact the Admissions and Records Office for minimum
scores to determine credit awards. Scores are estimates and subject to
change without notice.

The policy of granting credit through CLEP at Calhoun Community Col-
lege may differ from policies at other colleges. Check with other colleges
to obtain additional information. Area colleges offering the CLEP are
Alabama A&M, Athens State University, and UAH.

POLICE ACADEMY WORK

Credit may be available for completion of approved Peace Officer Train-
ing Courses/Programs. Consult the head of the Law Enforcement Program
or the Registrar for information.

SPECIALIZED MILITARY TRAINING

Calhoun adheres to policies prescribed by the Guide to the Evaluation of
Educational Experiences in the Armed Services published by the Amer-
ican Council on Education, in granting credit for military course work.

CREDIT FOR PRIOR EXPERIENCE

Credit may be granted through the following methods only:

1. Comprehensive Departmental Challenge Examinations;

2. CLEP General of Subject Examinations;

3. An evaluation of training as detailed in the National Guide to Edu-
cational Credit for Training Programs;

4.  Professional Secretary Certification (CPS);

5. Other experiences which have been received by the American Coun-
cil on Education and credit recommendations published.

INSTRUCTIONAL INFORMATION AND REGULATIONS
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ADVANCED PLACEMENT TEST (AP)

Credit for the Advanced Placement Test will be awarded for a minimum
score of three on subject tests. A maximum of 18 credits may be earned
through the AP Program.

CAREER MOBILITY FOR PRACTICAL NURSES

Thirteen semester hours of nursing credit may be earned by challenge
examination. See Nursing-Career Mobility under the College Program
section of this catalog for program entry requirement.

SPECIALIZED TRAINING WITH INDUSTRY

Credit may be awarded for industry training provided:

1. Aspecific contractual agreement is in effect.

2. Industry training has been reviewed by the appropriate faculty in the
discipline affected and specific written credit recommendations
made and approved by the Dean or designee.

3. Inno way shall this be interpreted as a means of reviewing indus-
try training on an individual basis. Calhoun Community College
does not conduct portfolio reviews.

ADVANCED PLACEMENT VIA TECH PREP ARTICULATION AGREE-
MENTS
Please refer to the Tech Prep section of this catalog for additional infor-
mation.

PROBATION AND SUSPENSION

A. Academic Standards of Progress
According to the number of hours a student has attempted
with Calhoun, the following GPA levels must be met to remain
in good academic standing:

1. 12-21 credit hours attempted at Calhoun, minimum
cumulative GPA of 1.50;
2. 23-32 credit hours attempted at Calhoun, minimum
cumulative GPA of 1.75;
3. 33 credit hours or more attempted at Calhoun, mini-
mum cumulative GPA of 2.00.
B. Clear Academic Status
A student’s status is clear when the cumulative GPA is at or
above the GPA required for the total number of credit hours
attempted at Calhoun.
C. Academic Probation
1. When a student’s cumulative GPA is below the GPA
required for the number of hours attempted at Calhoun,
the student is placed on Academic Probation.
2. When a student on Academic Probation has a cumulative
GPA below the requirement based on hours attempted at
Calhoun, but the semester GPA is 2.00 or above, the
student remains on Academic Probation.
D. SUSPENSION - ONE SEMESTER
When the cumulative GPA of a student on Academic Proba-
tion remains below the GPA required for the total number of
hours attempted at Calhoun and the semester GPA is below
2.00, the student is suspended for one semester. The tran-
script will read SUSPENDED - ONE SEMESTER.
E. SUSPENSION - ONE YEAR
A student readmitted after serving a suspension or upon
appeal re-enters on Academic Probation. If the cumulative
GPA remains below the level required for the total number
of hours attempted at Calhoun and the semester GPA is below
2.00, the student will be suspended for one calendar year.
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The student’s transcript will read SUSPENDED - ONE YEAR.
F. APPEAL OF SUSPENSION

A student who wishes a reconsideration of his/her suspension,
whether it is for one semester or for one year, must do so
in writing to the College Admissions Committee. The stu-
dent may present a rationale and/or mitigating circumstances
in support of his/her request for readmission. The decision
of the Admissions Committee for an appeal is final.

ATTENDANCE POLICIES

Regular class attendance is important for students to gain and demon-
strate competency in course concepts and skills. Students are expect-
ed to accept responsibility for class attendance and to complete in-class
work assignments and examinations as scheduled by the instructor.

Class attendance will not be used in determination of grades; however,
some programs require attendance for program accreditation or certi-
fication. Students should consult departmental policies or guidelines
for details.

Final Examination Attendance

Attendance at final examinations is mandatory. Such examinations are
administered in all academic subjects at the end of each semester in
accordance with an examination schedule issued by the Dean or designee.
Any student who must miss a final examination has the responsibility of
notifying his/her instructor to make arrangements to take the final exam-
ination on an alternate date, if possible. This is accomplished by filling
out a form entitled “Permission to Alter Final Examination Schedule”
which may be obtained in divisional/departmental offices. One copy of
the form is retained by the faculty member and one copy is retained by
the student. Faculty members should not change the published class
examination schedule without prior approval from the Dean or designee.

RECOGNITION OF ACADEMIC
EXCELLENCE

President’s List

Calhoun publishes a President’s List at the end of each semester. The
President’s List contains the names of all students carrying 12 or more
semester hours who have earned a grade point average of 4.00. Devel-
opmental courses will not count toward minimum course load require-
ment for academic recognition.

Dean’s List

Calhoun publishes a Dean’s List at the end of each semester. The Dean’s
List contains the names of all students carrying 12 or more semester
hours who have earned a grade point average of 3.50 through 3.99 and
who have made no grade below a “C.” Developmental courses will not
count toward minimum course load requirement for academic recog-
nition. The GPA is figured by semester, and the Dean’s List is not based
on the student’s cumulative GPA.

Phi Theta Kappa

Calhoun students who compile a 3.5 grade point average for 12 semes-
ter hours of non-remedial course work are invited to join Sigma Lamb-
da Chapter of Phi Theta Kappa, the International Honor Society for
two-year colleges. Once admitted, members must maintain at least a
3.00 GPA to retain membership. Phi Theta Kappa members participate
in scholastic and community service activities as well as social events and
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leadership training. Members may qualify for numerous scholarships
to four-year colleges and universities throughout the United States. Phi
Theta Kappa members are authorized to wear the prestigious gold mem-
bership pin after induction, and the distinctive gold tassel and stole with
their graduation gown. The transcripts of Phi Theta Kappa members are
stamped with the distinctive honors seal when forwarded to other colleges
or universities. Membership in the society is considered an asset for an
employment resume.

GRADUATION

Calhoun Community College awards the Associate in Arts, the Associate
in Science, and the Associate in Applied Science Degrees, and Certificates
for non-degree programs.

DEGREES

The Associate of Arts Degree is awarded to students who complete a
planned university parallel program and the General Education Minimum
Requirements for the Associate in Arts Degree as outlined in this catalog.

The Assaociate of Science Degree is awarded to students who complete
a planned program in a specific field or area of concentration. A major-
ity of the Associate of Science Degree Programs are designed for those
students who plan to transfer to four-year institutions and pursue pro-
grams of study requiring specialization on the freshman and sophomore
levels. However, certain Associate of Science Degree Programs are
intended as two-year career-level programs.

The Associate of Applied Science Degree is awarded to students who
satisfy the requirements of a specific career, technical, or occupational
degree program as outlined in this catalog.

Degree Requirements

1. a. Seven year review. Students who have had an
extended stay with Calhoun Community College may
have coursework completed that is no longer valid.
Therefore, any applicant for graduation who has
coursework more than seven years old may be
required to repeat coursework before a degree/cer-
tificate is awarded to insure that their skills and
knowledge are at today’s standards.

b.  Determine degree requirements for approved cata-
log. Students may elect to graduate using course
requirements under the catalog in effect at the time
of enroliment (provided the courses/programs are
still available and understanding that a seven year
review of courses will occur) or the catalog in effect
at the time of graduation. Any exception to the cat-
alog rule must be approved by the registrar upon
submission of an application for graduation.

2. Complete 60 - 72 semester hours of college credit work in
planned program of study. (Courses considered as devel-
opmental will not apply to degree requirements.)

3. Earna minimum grade point average of 2.00 in all cours-
es taken for graduation.

4. Complete at least 16 semester hours at Calhoun Com-
munity College.

5. Beenrolled during the semester the degree is earned; or
with the approval of the Dean or designee, a student may
graduate if, within a calendar year of the last semester of
attendance, he/she transfers to Calhoun no more than 6
credit hours required for completion of the program. A
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minimum grade of “C” is required in the courses trans-
ferred.

6. Submit an application for graduation to the Office of
Admissions and Records at least one semester before
graduation. Submit appropriate graduation fee to Busi-
ness Office.

7. Clear all procedural, operational, and financial obligations
to the college.

NOTE: Due to federal regulations students completing an A.A.S. degree
must complete the EXIT Examination during their last semester and
prior to the awarding of the degree.

CERTIFICATES

Certificates are awarded to those students who successfully complete the
designated requirements in career programs. Students earning a cer-
tificate must complete the EXIT examination prior to the awarding of
the certificate.

HONOR GRADUATES

To graduate with honor, a student must maintain the following quality
point average on all college level course work considered for degree
requirements.

Cum Laude 3.5010 3.69 GPA
Magna Cum Laude 3.7010 3.89 GPA
Summa Cum Laude 3.90t0 4.00 GPA

VISITING STUDENT PROGRAM

A cooperative arrangement exists with Alabama A & M University, Athens
State University, Oakwood College, the University of Alabama in Huntsville,
and Galhoun Community College. Under this arrangement, a student
at any of the participating institutions may request permission to attend
a class at one of the other schools. Conditions governing the granting of
permission include the following:

1. The student must be a full-time student.

2. The student must have an overall “C” average.

3. The course desired must be unavailable at the student’s
home institution but be included in the student’s home
institution catalog.

4. The student’s request must be approved by the student’s
advisor and other appropriate personnel.

5. Permission of the institution teaching the course is depen-

INSTRUCTIONAL INFORMATION AND REGULATIONS



SNOILYINY3d ONY NOLLYINHOANI TUNOILINYLSNI

General Information

dent upon availability of space for the visitor after its
own students are accommodated.
6. Distance Education and CIS courses are restricted enroll-
ment and are not normally available to visiting students.
7. Enrollment in courses is subject to appropriate prereq-
uisite and/or placement testing.

Any student interested in participating in the Visiting Student Program
should contact the Office of Admissions for additional information.

NOTE: Enrollment in courses is subject to appropriate prerequisite

and/or placement testing.

LIBRARY SERVICES

http://lib.calhoun.edu/lib/
Brewer Library, Decatur Campus

The mission of the Albert P. Brewer Library, located on the Decatur
Campus, is to put information in the hands of users. Books, eBooks,
magazines, journals, newspapers, CD-ROM databases, videotapes,
books-on-tape, microform, and reserve shelf materials are available.
Computers provide access to online library resources through the
Brewer Library/LRC web site at http://lib.calhoun.edu.

Calhoun students (including Dual Enroliment) and faculty have online
access to an array of licensed, online databases offered through the
Alabama Virtual Library. Thousands of magazines, journals, newspa-
pers, and trade publications offer full-text articles that can be printed
from networked printers or e-mailed. All licensed, online databases
are accessible on campus from networked computers and all are
accessible remotely via authentication of a Username and Password.
Information for remote access can be found on the Calhoun
Library/LRC web site at http:/lib.calhoun.edu/lib/unpw.html.

Telecourse video and audiotapes (CBC) are available at the Library cir-
culation desk for check out by students enrolled in CBC courses. A
collection of educational videotapes housed in Media Services is made
available campus wide for viewing on demand in classrooms, labora-
tories, library study carrels, the VIP Room, and hyper-lecturing class-
rooms via the closed circuit campus television system.

Brewer Library has been a member of the Library Management
Network, Inc. (LMN) since 1984. As a member of LMN, the library
catalog (OPAC) enables users to search and locate books and eBooks
in the collections of area libraries as well as the Brewer Library.
Interlibrary loan is provided by the circulation staff to students, facul-
ty, and staff who want to borrow a book held by an LMN library. The
library catalog is available from the Brewer Library/LRC web site at

http://lib.calhoun.edu/lib/.

Reciprocal borrowing privileges are in place for Calhoun students to
borrow books at the libraries of Athens State University and Alabama
A&M University without a charge. The UAH Library charges a $15
annual fee for the checkout of materials. All three libraries require the
presentation of valid identification that identifies the student as regis-
tered at Calhoun for the current semester.

Brewer Library services culminate in reference help provided by librar-
ians. Point-of-use instruction, personal assistance in conducting
library research and traditional reference services are available at all
times the Library is open. Electronic reference service is available
through the Library/LRC web site. Hands-on instruction may be
scheduled with the reference librarian in the Instruction Room that is
equipped with 24 student workstations. Orientation is provided
through handouts, library guides, Library/LRC web site, and a RealOne
module available on the web site.
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For more information, including hours, please access the Brewer
Library/LRC web site.

Learning Resources Center, Huntsville Site
The Learning Resources Center was opened in June 1998, at the
Huntsville, Research Park Site.

Computer workstations offer access to licensed, online databases
available through the Alabama Virtual Library. Articles may be printed
from networked printers or e-mailed. These licensed databases with
full-text articles are accessible to Calhoun students and faculty from
networked computers on the Huntsville and Redstone sites and
remotely (Off Campus) via a Username and Password. Information for
remote access is found at http://lib.calhoun.edu/lib/unpw.html.

The LRC is primarily an electronic resource center and is not designed
to duplicate the paper collection at the Brewer Library. The library cat-
alog (OPAC) displays the holdings in the LRC and Brewer Library, as
well provides access to the 27,500+ eBooks available through
NetLibrary. Students at the Huntsville site may request a book from
the Calhoun Library via the web-based Intra-Library Loan Book
Request Form. A courier delivers books from Brewer Library to the
LRC for checkout.

A small collection of paper magazines, journals, and newspapers is
available for casual reading.

A Virtual Reference Desk available on the Library/LRC web site offers
general reference resources such as dictionaries and directories as
well as information by subject. Subjects are arranged by academic
divisions of the college.

A small collection of Human Resources books and magazines is
owned by the North Alabama Chapter of Human Resources
Management and housed at the LRC. Accessed through the Library
Catalog, this collection is processed and maintained by the
Library/LRC staff and available for use within the LRC by Calhoun stu-
dents and faculty.

College-by-Cassette video and audiotapes are available for checkout at
the LRC Circulation Desk by students enrolled in CBC courses. CBC
video Information Sessions, provided by some instructors for selected
courses, are available at the LRC for viewing. LRC librarians offer
library instruction to English 101 classes taught at the Huntsville and
Redstone sites.

For more information, including hours, access the Brewer Library/LRC
web site.

Center for the Study of Southern Political Culture

The Center for the Study of Southern Political Culture (CSSPC) is an
archive and exhibit of political literature and related items from nation-
al, state, and local campaigns and political activities such as the Civil
Rights Movement. The collection is housed in the LRC at the Research
Park Site in Huntsville. It is currently open by appointment. Inquiries
should be addressed to Dr. Waymon E. Burke, Project Director.

CHILD DEVELOPMENT CENTER

Calhoun Community Gollege provides through a Child Development Center
located on the Decatur campus, high quality education and child care to
children of Calhoun students, faculty, and staff within the Calhoun service
area. A fee for service is required.
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STUDENT AFFAIRS

PHILOSOPHY

The belief of each member of the Student Affairs staff at Calhoun Com-
munity Gollege is that all people should have the opportunity to reach their
maximum potential. Dedicated to this belief are the functions which
comprise Student Affairs: Admissions and Records; Advising Services;
Career Services; Counseling Services; Judicial Services; Services for
Persons with Disabilities; Student Support Services; Minority Student
Affairs; Upward Bound; Student Activities/Student Center; Student Ori-
entation; Student Recruitment; Testing Services; and Student Financial
Services.

The message from the Student Affairs Division to students and area res-
idents is, “Calhoun cares about you.” The following explain how Student
Affairs programs work.

STUDENT SERVICES

ADVISING CENTERS

Academic advising for students at Calhoun Community College occurs
in the Advising Genters. The Centers are located on the second floor of
the Chasteen Student Center at the Decatur campus, at the
Huntsville/Cummings Research Park location, and at the Redstone Arse-
nal site. The Center is staffed by counselors and academic advisors.
Advisors receive training in all areas of academic advising including
admissions and records, placement testing, computer training, inter-
personal/communication skills, and program/scheduling.

Also available in the Advising Centers is access to the Alabama Articulation
Program (also called STARS - Statewide Articulation Reporting Sys-
tem). STARS is a computerized articulation and transfer planning system
designed to inform students who attend Alabama Community Colleges
about degree requirements, course equivalents, and other transfer infor-
mation pertaining to specific majors at each state funded four-year insti-
tution. STARS is an efficient and effective way of providing students,
counselors, advisors, and educators with accurate information upon
which transfer decisions can be made. Students who are interested in
receiving STARS information should log on to the STARS home page at
http://stars troyst.edu. Students who do not have internet access need
to visit one of the Advising Centers.

Incoming students meet with Advising Center personnel prior to or dur-
ing their initial semester. Subsequently, students with declared acade-
mic programs are advised within academic departments. Students who
have not declared an academic program, who are changing academic pro-
grams, or who choose for personal reasons to do so, continue to be
advised through the Advising Center.

CAREER SERVICES

The Career Services Center, located on the second floor of the Chas-
teen Student Center, provides career information for all interested com-
munity residents as well as all Calhoun Community College students.
This information includes career interest inventories, career guidance,
career information, educational information, and job search skills infor-
mation. Also available is ACT’s Discover, a computerized system which
provides information about career and educational opportunities. This can
be accessed via the web by calling Calhoun’s Career Services Office for
a password. All of these services are provided free of charge to all inter-
ested persons. An appointment may be necessary.

The Job Placement service is available only for Calhoun students or
alumni. Assistance is available for those seeking part-time, full-time,
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or summer employment. Many area businesses and industries contact
the Career Services Center concerning their employment needs. Employ-
ers from other areas are invited to recruit on our campus to interview
students in various disciplines. A Career Information Fair is held each year
during the spring semester.

COUNSELING SERVICES

Counseling Services are located on the second floor of the Chasteen Stu-
dent Center on the Decatur campus and at the Huntsville/Research Park
location. The goal of Counseling Services is to foster the growth and
development of each student as a unique individual. Counseling Ser-
vices are limited and serve as a resource point for community referral
agencies.

EMERGENCIES

In case of medical emergencies, the college’s Security/Police Depart-
ment will have the student, at his/her expense, transported by ambu-
lance to a nearby emergency room for treatment.

HIGH SCHOOL SCHOLARS’ BOWL PROGRAM

Calhoun sponsors a Scholars’ Bowl for area high schools. Teams from
schools in each division compete in a round robin competition, answer-
ing questions from a wide variety of fields and disciplines.

SERVICES FOR SPECIAL STUDENT POPULATIONS

Calhoun Community College has established a central office to coordinate
matters pertaining specifically to the needs, problems, and/or concerns of
minority students including Black, Hispanic and international students, dis-
placed homemakers, single parents and others desiring special atten-
tion. Persons desiring information or assistance are invited to contact
this office. Directed by a full-time counselor and college administrator, the
office is located on the second floor of the Chasteen Student Center.

ORIENTATION TO COLLEGE - PSY 100

Orientation to College (PSY 100) is taught by Student Affairs personnel and
serves to introduce the beginning student to college life. The student
will become aware of college policies and procedures; be given a chance
for objective introspection; and be provided assistance in the selection of
a career and in the improvement of job search skills. Student Orientation
is designed to benefit all students. This one credit hour course is required
for all students placing in at least two developmental areas on the
placement exam.

PRE-ADMISSION SERVICES - STUDENT RECRUITMENT

The Pre-admission Services personnel’s major function is the recruit-
ment of students. Calhoun representatives provide information to prospec-
tive students through various off-campus visitation programs. In addition,
the Pre-admission Services personnel arrange campus-wide tours and

STUDENT AFFAIRS
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other recruiting activities. Contact the Assistant Dean of Student Affairs
for additional information.

SERVICES FOR PERSONS WITH DISABILITIES

Calhoun Community College provides environmental and programmatic
access for persons with documented disabilities as defined in Section
504 of the Rehabilitation Act of 1973 and the Americans with Disabilities
Act of 1990. Any student or employee who desires information about or
assistance in arranging needed services for a disabling condition should
contact the Director of Services for Special Student Populations. The
office is located on the second floor of the Chasteen Student Center.

STUDENT ACTIVITIES

Student activities at Calhoun present various opportunities for students
to participate in educational experiences not otherwise provided in the cur-
riculum. The student activities program at Calhoun Community College
is the responsibility of the students through the Student Government
Association. The purpose of the Student Government Association is to
represent every student as a direct line of communication to staff, faculty,
and administration. The Student Government Association operates under
the direction and supervision of the Student Activities Facilitator.

STUDENT SUPPORT SERVICES

Student Support Services is a federally-funded program designed to
enhance student academic success while attending college. The pro-
gram provides free services and activities to eligible students in the
following areas: Academic counseling and advising, tutoring, financial
assistance, career development, seminars, and cultural events.
Eligibility for participation in the Student Support Services program is
limited to those applicants who meet the following criteria: 1) must be
a citizen or meet residency requirements for federal student financial
assistance; 2) must be enrolled or accepted for enroliment at Calhoun
Community College; 3) must be a first generation college student (nei-
ther parent graduated from college with a bachelor’s degree); 4) must
meet low income status as established by the US Census Bureau; and
5) students with disabilities are eligible.

STUDENT GOVERNMENT ASSOCIATION

The SGA is active student self-government. Its purpose is to encourage
mutual respect among students, faculty, and administrators; to promote
the involvement of students in community programs and projects; to
provide social and recreational outlets for all students; and to function as
an organized and realistic laboratory through which students may acquire
and “try out” those skills necessary for living in and improving their com-
munities. Galhoun Community College encourages student participa-
tion in institutional decision-making. The SGA represents student views
to the college administration through representation on the College Coun-
cil, College Cabinet, Discipline Committee, and the Parking/Traffic Appeals
Committee, as well as other special appointments. Calhoun’s College
Council consists of all full-time faculty, counselors, librarians, and admin-
istrators; selected representatives of the part-time faculty; and members
of the Support Personnel Council and SGA. The College Cabinet consists
of elected representatives from the above groups and serves as the exec-
utive group for the College Council. All students should take an active part
in the SGA by (1) voting in every election; (2) taking the initiative to run
for offices; and (3) conveying ideas and/or requests to elected student rep-
resentatives.

The office of the SGA is located in the Chasteen Student Center, with
regular hours maintained by the student government officials. All students
are urged to meet with their representatives and to take an active part in
the affairs of the student government.
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STUDENT PUBLICATIONS

The student newspaper is produced as a project of the MCM/Student
publication classes. The college provides an instructor for the class
through the academic budget and students receive a grade for the work
done on the newspaper. The funding for the activities of the class are
provided through the student activities budget.

Muse, an annual journal that highlights student poetry, prose, art, and pho-
tography, is a project of the Language Arts Department. The chairperson
of the Humanities Division appoints a committee to oversee the product.
Funding for Muse is provided through the Language Arts budget.

STUDENT ORGANIZATIONS AND CLUBS
Campus Organizations

Student Government Association
College Daze (Student Newspaper)
Warhawk Hosts and Hostesses

Clubs

Allied Health Students Assn.

BACCHUS/SADD

Black Students’ Alliance Club

Campus Ministries

The Centurions

Criminal Justice Club

Dental Assistants Club

Drama Club

[.LA.A.P. (International Association of Administrative Professionals)
MENC (Music Club)

Native American Club

Nursing Students Association

Phi Theta Kappa

Photography Club

Practical Nursing Club

Sigma Kappa Delta (English)

S.P.A.C.E. (Students Promoting Action/Community Education)
Starving Student Artists

Vocational and Industrial Clubs of America (VICA)

INTRAMURAL SPORTS

An Intramural Sports Program is offered through the Physical Educa-
tion Department during the fall and spring semesters. Students current-
ly enrolled in the college are eligible to participate. Contact the Physical
Education Department for more information.

WELLNESS CENTER

The Wellness Center offers a variety of cardiovascular machines: com-
puterized treadmills, stairmaster, stationary bicycles, Nordic Track
machine, and Reebok Body Trec elliptical machine. The center also offers
a variety of strength training equipment: Nautilus equipment, Universal
weight machine, and free weights. Full dressing rooms and shower facil-
ities are available. Students have access to the Wellness Center by
enrolling in a variety of Physical Education courses: Fundamentals of
Fitness, General Conditioning, and Personal Fitness. If not enrolled in a
physical education class, students may purchase a Wellness Center
membership for $25 per semester. Pay fee in the Calhoun Business
Office and verify enrollment with receipt in the Wellness Center. Hours of
operation vary each semester. The Calhoun Wellness Center is located in
Kelley Gymnasium, K-125 on the Decatur campus. Contact the Physi-
cal Education Department for additional information.
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TESTING SERVICES

Testing is a Student Affairs function composed of the following:
Placement Testing

All students are required to complete a Placement Test in English and
mathematics prior to registering for a course in these disciplines (see
exemptions below). The placement test is administered by appointment
throughout each semester at the Decatur campus, at the
Huntsville/Research Park location, and at Redstone Arsenal. No fee is
charged for this test. Students should contact the Advising Center on the
Decatur campus, the Huntsville/Research Park location or Redstone
extension site to schedule an appointment for the test.

Exemptions

Any student who has graduated from high school within the last two
years and has his/her SAT or ACT reports on file with Galhoun may be
exempt from the placement testing requirement if the following mini-
mum scores are met: 480 SAT verbal, 526 SAT math or 20 ACT English
or 20 ACT math.

General Education Development Testing Service

Calhoun Community College’s General Education Development (GED)
Testing Service is a program of the American Council on Education. Our
primary mission is to provide a reliable process for certifying that adults
possess the major and lasting outcomes of a traditional high school
education. Calhoun Community College accepts the GED diploma as a
component for admission.

e Pre-registration is mandatory.
e Alabama residency is required.

e (Candidates must be eighteen (18) years of age; exceptions require
approval.

e Test fees are applicable.
e Special accommodations are available upon approval.

The GED Testing Center is located on the second floor of the Chasteen
Student Center (Decatur campus). For more information call (256) 306-
2610.

UPWARD BOUND

Upward Bound is a federally-funded program designed to encourage
high school students to complete their secondary education and pur-
sue higher education. Sixty high school students from Lawrence Coun-
ty are selected to participate in this program.

The Upward Bound Program provides free tutorial services, personal
and academic counseling, cultural opportunities, college visitations, and
enrichment classes throughout the school year and during a six week peri-
od in the summer. Seniors in the program may also attend regular sum-
mer school classes at Calhoun Community College free of charge the
summer immediately after graduation from high school. They are eligi-
ble to take a full load of classes at no cost for tuition.
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Lawrence County students in grades 9-12 may be eligible to take advan-
tage of opportunities available through Upward Bound. To be selected,
students must have an interest in attending college, and/or be a first
generation college student or exhibit economic need.

PERKINS VOCATIONAL AND TECHNOLOGY COUNSELING PROGRAM

The Perkins Vocational and Technology Counseling Program is a feder-
al program made available by a grant from the U.S. Department of Post-
secondary Education and is designed to enhance the success rate of
students enrolled in technology or applied science programs who are
disabled, academically disadvantaged, or economically disadvantaged.

Services provided by this grant include personal counseling, financial
aid counseling, academic advising, and advising in the area of career
planning, tutorial assistance, and other college services. Additional ben-
efits provided by the grant include use of a Book Loan Library, accessi-
bility/physical accommodations, assistance with purchasing special
materials or equipment, and an equipment checkout program which
includes such items as word processors, tape recorders, spell checkers,
and calculators. Eligible students include those with a disability, in aca-
demic trouble, or in financial distress and on a financial assistance pro-
gram such as Pell Grant, Rehab, JTPA, Food Stamp Program, etc. They
must be pursuing studies in the area of technologies or any applied pro-
gram of study.

The Technology Counselor is Ms. Chrystal Jones. Her office is located in
the Aerospace Training Center (ATC) on the Decatur campus, phone
(256) 306-2608. Ms. Jones is also available in the Advising Center dur-
ing peak registration times. Her hours are generally 9:00 a.m. until 12:00
noon in the Advising Genter.

STUDENT AFFAIRS



General Information

SPECIAL PROGRAMS

ADULT BASIC EDUCATION (ABE)

This program offers adults who have not completed high school the
opportunity to improve their academic skills. Instruction is on an indi-
vidualized basis, and each participant begins by taking a diagnostic test
to determine his/her individual need. The student and instructor design
a program to help reach the student’s goals. A student may begin study
at any level from the most basic reading to preparation for taking the high
school equivalency test or GED. Contact the ABE office at 256/306-
2831.

COOPERATIVE EDUCATION

Calhoun Community College’s Cooperative Education Program affords stu-
dents the opportunity to acquire on the job experience before graduation
by combining studies at Calhoun with a related work experience in busi-
ness/industry. The program offers two work plans, the Parallel Plan and
the Alternating Plan. The Parallel Plan allows the student to work on a part-
time basis (a minimum of 20 hours per week) in a job directly related to
his/her academic major while attending school on a full-time basis. Under
the Alternating Plan, students alternate semesters of study at Calhoun with
semesters of full-time work in business/industry.

Requirements

Participation in the Cooperative Education Program is open to students
who maintain an overall 2.0 grade point average, a 3.0 grade point aver-
age in subjects directly related to the major area of study and have com-
pleted one full semester (12 semester hours) at Calhoun.

Application Procedures
Students who wish to be considered for the Cooperative Education Pro-
gram should complete the following steps:

1. Submit an “Application for Cooperative Program” form, which
may be obtained from the Cooperative Education Office;

2. Provide a Calhoun Community College transcript and current
class schedule;

3. Be recommended in writing by an instructor in his/her major;

4. Contact the Cooperative Education office for an appointment.

SERVICEMEMBER’S
OPPORTUNITY COLLEGE

Calhoun has been designated as an institutional member of Service-
members Opportunity Colleges (SOC), a group of over 400 colleges
and universities providing voluntary postsecondary education to mem-
bers of the military throughout the world. As a SOC member, Calhoun rec-
ognizes the unique nature of the military lifestyle and has committed
itself to easing the transfer of relevant course credits, providing flexible
academic residency requirements, and crediting learning from appropriate
military training and experiences. SOC has been developed jointly by
educational representatives of each of the Armed Services, the Office of
the Secretary of Defense and a consortium of thirteen leading national
higher education associations; it is sponsored by the American Associ-
ation of State Colleges and Universities (AASCU) and the American
Association of Community Colleges (AACC).
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SERVICEMEMBERS OPPORTUNITY COLLEGES
ASSOCIATE DEGREE

In addition to its SOC membership, Calhoun is one of approximately
50 institutions providing occupational and flexible SOCAD programs
on over 200 Army installations worldwide. These programs lead to asso-
ciate degrees, and most of them correspond to enlisted and warrant
officer job specialties. Through prior agreement, students in SOCAD
programs

e have aresidency credit limited to 1/4 of total degree require-
ments taken at any time;

e are awarded credit for experience in their military occupa-
tional specialty (MOS) and service schools as appropriate to
their program;

e have a SOCAD Student Agreement completed as their offi-
cial evaluation stating remaining degree requirements and
eliminating the need for reevaluating of previous credit; and

e are guaranteed that courses listed in transferability charts in
the SOCAD Handbook will be accepted for degree require-
ments within each curriculum area.

Calhoun accepts eligible family members as SOCAD students.
TECH PREP

Tech Prep is a program of study designed to prepare students for today’s
technologically demanding workplace. Tech Prep is a blending of both
challenging technical training and applied academic courses in mathe-
matics, science, and communications. The Tech Prep program involves
four (4) years of study in high school, followed by two (2) years of post-
secondary education.

Calhoun Community College is a member of the “Advanced Technologies”
Tech Prep consortium with Athens City Schools, Decatur City Schools,
Hartselle City Schools, Limestone County Schools and Morgan County
Schools.

Articulation agreements, which award college credit for identified high
school coursework completed under the Tech Prep program, have
been established in the areas of technology, business, and computer
information systems. Calhoun Community College will be working with
the high schools in the consortium, as well as with schools in Lawrence

Proud to be an
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and Madison counties, in developing additional articulation agreements
in these and other areas.

If you are interested in more information about Tech Prep, call 256/306-
2677.

DISTANCE EDUCATION

Distance Education is the use of technology to provide instruction to students
who desire to learn outside the regular classroom; it is a way of taking col-
lege credit courses in your home or community. Distance Education cours-
es combine academic quality, rigorous challenge, and convenience. Calhoun
offers a variety of courses for the distance learner. Distance Education at
Calhoun includes three instructional technologies: college by cassette, com-
pact disc (CD), or web-based internet. In College by Cassette and College by
Compact Disk (CD), students register for the course and receive instruc-
tion on pre-recorded video tapes, compact disk, or a combination of these
technologies. Internet courses require that students access the World Wide
Web from their home or work. Students needing more information about Dis-
tance Education should contact the Dean or designee’s Office, (256) 306-2619.

WEEKEND COLLEGE

Weekend College is available at the Huntsville/Research Park location dur-
ing Fall and Spring semesters. Most classes meet on Friday nights and on Sat-
urday mornings. For more information regarding Weekend classes in
Huntsville, call (256) 890-4700. The semester schedule includes all weekend
course offerings.

CAMPUS SITE INFORMATION

DECATUR CAMPUS

Calhoun’s Decatur campus offers classes from 8:00 a.m. until 10:00 p.m.,
Monday through Thursday, and 8:00 a.m. - 4:00 p.m. Friday. Most stu-
dent support offices are open from 7:45 a.m. until 6:30 p.m., Monday
through Thursday, and 7:45 a.m. - 4:00 p.m. Friday. The Decatur campus
includes classrooms; Brewer Library; labs for technologies, sciences, and
allied health; physical education facilities and the Wellness Center. Directions
and information are available 24 hours a day at the Security Building, locat-
ed at the main entrance on the Decatur campus.

Evening classes are available for students who have special scheduling
needs or who prefer to attend classes in the late afternoon or evening.
These working and motivated students are considered a vital part of Calhoun
Community College. The evening program is governed by the same policies
and procedures as day classes. Student services and academic require-
ments are also the same for all students at the college.

HUNTSVILLE/RESEARCH PARK

For students who wish to take Calhoun classes in the Huntsville area, Cal-
houn offers courses each semester at its Huntsville location in Cummings
Research Park at 102 Wynn Dr. The Huntsville/Research Park location
provides evening classes in most general education subjects. Teaching
commences at 4:00 p.m. Classes are offered on Monday-Wednesday,
Tuesday-Thursday or one day a week schedules. Classes also are avail-
able for students wishing to take classes during their lunch hour. Students
wishing further information about classes available at the Huntsville/Research
Park location should call (256) 890-4701. Huntsville offices are open Mon-
day - Thursday, 8:00 a.m. - 9:45 p.m.
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REDSTONE ARSENAL SITE

Calhoun primarily serves military personnel, active and retired; their
dependents; Department of Defense personnel; NASA employees; and
contract personnel through its Redstone Arsenal Site, AMSI-PT-ED-CA,
Redstone Arsenal, AL 35898. Other students are admitted on a space
available basis. Evening classes and a limited number of day classes
are typically taught at Redstone. For the convenience of the military,
most classes are offered on an eight-week cycle (minimesters). The
minimesters are scheduled within the semester system; two minimesters
during fall, two minimesters during spring, and one minimester for the
summer term. Two classes per minimester will allow 30 semester hours
per year and a possible degree within two years and one extra min-
imester. Office hours are 8:00 a.m. until 10:00 p.m., Monday through
Thursday. The Redstone office telephone number is 256-876-7431.

LIMESTONE CORRECTIONAL FACILITY SITE

Calhoun Community College offers certain technical/vocational pro-
grams for inmates at the Limestone Correctional Facility at Capshaw.
Available only to the incarcerated who have appropriate educational cre-
dentials, programs include Auto Body Repair, Auto Mechanics, Carpen-
try, Design Drafting, Horticulture, Masonry, Upholstery, and Welding.
Adult literacy and Adult Basic Education classes are offered, which can
lead to passage of the GED test. For further information about the Lime-
stone Correctional Facility programs, contact the Director for LCF Calhoun,
(256) 306-2617 or 216-2207.

STATEWIDE TRANSFER AND ARTICULATION
REPORTING SYSTEM (STARS)

In order to assist Calhoun Community College students with the trans-
ferring of courses to other institutions of higher education in the state,
Calhoun is a full member in the Statewide Transfer and Articulation
Reporting System (STARS).

The STARS computerized advising system has been created to inform stu-
dents of the courses that they can take and transfer among public insti-
tutions without losing credit. Go to the STARS website at
http://stars.troyst.edu.




General Information

BUSINESS AND INDUSTRY
SERVICES

Business and Industry Services (BIS) serves as a focal point for com-
merce and industry seeking education and training. BIS also will assist
in developing courses or programs specific to individual organization-
al needs.

Examples of these educational and training services are:

e apprenticeships

e computer literacy and software applications
e consultant services and training on safety matters
e customized courses to meet specific needs
e industrial maintenance

e personalized, in-plant management skills

e quality control

e seminars on specific management problems
e specialized skills for specific occupations

o statistical process control methods

e supervisory skills

e technical courses and programs

*  WorkKeys assessments

e customer services

In addition to the services listed above, The ACT Center at Calhoun
provides testing and training services for individuals, businesses and
organizations. Also, hundreds of additional online, non-credit courses
in such areas as the Internet, Computer, Nursing and Personal Enrich-
ment are offered through EducationToGo.
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ACADEMIC PROGRAMS INDEX

I. Associate of Arts Degrees

ENGIISN...oieciee e 49
LaAW/Pre-Law.......ccooeeeeeeiececeeecee e 50

Il. Associate of Science Degrees

AcCoUNtiNG c.o.vveveeeceeee e 45
Agricultural SCIENCE.......ccceveveverereieiecieeeeieies 45
Al
Biological Science

BUSINESS ..o
CREMISEIY o
Computer Information Systems..........cccccvveneen. 47
Criminal JUSEICE ... 47
Child Development........cccvveeeeeceeeeeenenans 48
Elementary Teacher Education.............c.cccco....... 48
Family Financial Planning and Counseling ......... 49
Fire Services Management.............cccccceveennnne.
General Education........................

Health & Physical Education
Mathematics .......cceeeeeeeececeeeeee e

Medicine/Pre-Medicine or Pre-Dentistry............ 51
Medicine/Pre-Veterinary Medicine...................... 51
Music Education .........ccccoeeeeveriiceiiniscceeen 52
Nursing/Pre-Nursing.........ccceceeeeveereniseenrenens 52
Pharmacy/Pre-Pharmacy .........c.ccccceovvveeonrenen 52
Secondary Teacher Education.............c.ccccucu.... 53
Theatre ArtS......coovveeeeeeeeece e 53

Associate of Applied Science Degrees

Advanced Electronics Manufacturing................. 54
Aerospace Technology ........cccoceeeevreeiereniennes 54
Air Conditioning and Refrigeration..................... 55
Business Administration
Option I-Accounting Technology .................... 56
Option lI-Business Administration................... 56
Option IlI-Entrepreneurship........cccccovevevvienene. 57
Option IV-Management............cccocooveveerverneee. 58
Option V-Quality Control Technology.............. 58
Option VI-Real Estate Sales
and Management...........cccoeveeeviiiieiieenens 59
Option VII-Traffic & Transportation ................ 59
Child Development........cocvveeieeceeeecenenens 60
Child Development Assoc. (CDA) ................... 60
Computer Graphics
Option I-Graphic DeSign ........cccovevevevereeerenee. 61
Option II-Computer Graphics/Electronic
IMAGING oo 61
Computer Information Systems
Option I-Microcomputers .........cceeveveveveneee. 62
Option I-Programming ...........cccceeevevevrverenene. 62
Option 111-Office Administrative Professional.....62
Dental ASSIStiNG .....ccooveevreeeceeeeeee e 65
Design Drafting Technology ........ccccceeeveveevennne. 68
Electrical Technology.........cccocovevevevcievciciceee 68
Electrical/HVAC Maintenance...........c..ccceue.. 69
Electrical/Industrial Maintenance..................... 69
Electronic Instrumentation..........ccccceovveennene 69
Emergency Medical Services .........cccoveueuenenn.e. 69
ParamedicC..........ccooovveveieiiiicceeee e 70
Machine Tool Technology
Machinist Option .........ccccceeeeeeeceeeceee 74
Computer Numerical Control .......................... 74
Manufacturing .......cccoeeereeierrceeece 75

CIP CODE

24.0101
24.0101

24.0102
24.0102
24.0102
24.0102
24.0102
24.0102
24.0102
24.0102
24.0102
24.0102
24.0102
24.0102
24.0102
24.0102
24.0102
24.0102
24.0102
24.0102
24.0102
24.0102
24.0102
24.0102

15.0399
15.0801
15.0501

52.0201
52.0201
52.0201
52.0201
52.0201

52.0201
52.0201
19.0706
19.0706

50.0401

50.0401

11.0101
11.0101
11.0101
51.0601
15.1301
46.0302
46.0302
46.0302
46.0302
51.0904
51.0904

48.0507
48.0507
48.0507

Associate of Applied Science Degrees (cont.)

Missile and Munitions Technology

BaSIC ... 76
Option I-Calibration Specialist .............ccccvveeee 76
Option ll-Technical Management.................... 77
Music Industry Communications....................... 77
Nursing/ADN: BasiC.......c.cccoevvreverenieeeiieiene, 78
Nursing/ADN: Career Mobility..........ccccceevernnene. 82
Paralegal Technology.........c.cccceveveveveecievirerennn. 84
Photography & Film Communications............... 84

IV. Certificates

Air Conditioning & Refrigeration.............cccccv.... 55
Barbering ......ccocvveiiiee e, 56
Business Administration
Entrepreneurship .....cceevveeeiccccecee 57
Quality Control Technology........ccceeveveeererennns 59
Traffic & Transportation
Child Development.........ccccvevevevevevevercierereieien
Computer Information Systems
General Office Assistant.............cccoovvveeeeiiiaee 63
Software ApplicationsS........ccoceeeeeceieirinenns 63
Word Processing Specialist............ccoccco...... 63
Medical Office Assistant
Legal Office Assistant ..........cccocoeevivivieienne,
Cosmetology......cccccueuvee....
Esthetics (Skin Care) .......
Instructor Training...........
Nail Technology...............
Dental ASSIStiNg.....cccccoveveeeiviceicececece
Design Drafting/Computer Aided Drafting ......... 68
Design Drafting/Residential Drafting.................. 68
Emergency Medical Services
EMT-BASIC ....eoveeeeece e 70
Emergency Medical Paramedic....................... 70
Fire SCIENCE ....vcveveieveeeecce e 73
Machine Tool Technology
MaChiNISt ... 74
Computer Numerical Gontrol ..............cccc........ 74
Manufacturing ......cccooveeeenveeeeeeee e 75
Music-Church MUSIC ......ccvveevireeeceeee 77
Polysomnographic Technology .........ccccvevee... 84
Practical NUrSiNg .......cocoeeivereieeeececeeee
Security c.ooeveveeieeee
Surgical Technology
SPECIAL PROGRAMS
Certificates
Automotive Body Repair
Basic Repair........ccccovoveeieniecesece e 92
Advanced Repair...........ccceveveveceereeeeeeee, 92
Automotive Mechanics
Basic Repair........ccccovoveeienieceee e 92
Advanced Repair...........ccceeveveveceereecceee, 92
Carpentry
FINISN ot 93
ROUGN ..o, 93
Design Drafting
Basic Design ..o 93
Basic Architectural........cccocoevvvnniiiee, 93
Advanced Computer Aided Drafting................ 93
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Electro-Mechanical ...........cccooeveviviiicieiene
Basic Civil-Structural

CIP CODE

29.0101
29.0101
29.0101
50.0999
51.1601
51.1601
22.0103
10.0103

15.0501
12.0402

52.0201
52.0201
52.0201
19.0706

11.0101
11.0101
11.0101
11.0101
11.0101
12.0403
12.0403
12.0403
12.0403
51.0601
15.1301
15.1301

51.0904
51.0904
43.0202

48.0507
48.0507
48.0507
50.0902
51.0999
51.1613
43.0107
51.0909

47.0603
47.0603

47.0604
47.0604

46.0201
46.0201

15.1301
15.1301
15.1301
15.1301
15.1301




Special Programs (cont.)

Horticulture

GENEral .....cvevieeee e
Landscape Development............c.cceaee.
Nursery & Greenhouse Management........
MaSONIY .

CIP CODE  Special Programs (cont.) CIP CODE
Upholstery

....... 94 01.0601 BaSIC....coveveverereeeeeeeee 0. 9D 48.0303

....... 94 01.0601 Automotive Interior & Trim.......c.ccccceevevneen .95 48.0303

...... 94 01.0601 Furniture Repair & Refinishing .......................95 48.0303
...... 95 46.0101 Welding

Basic Structural ... 48.0508

BasSiC PiPe....cooveecececeecece e 48.0508

ELECTIVES

FOR PURPOSES OF FULFILLING PROGRAM REQUIREMENTS, CALHOUN PROVIDES THE FOLLOWING DEFINITIONS:

AREAS RECOMMENDED AS
HUMANITIES AT CALHOUN

Courses in humanities ideally serve to give
the student a broader understanding of the
dimensions of man, the human condition, and
human culture. The student may select courses
from the following areas to satisfy Calhoun
requirements (A=Fine Arts, H=Humanities):

AREAS RECOMMENDED AS SOCIAL AND/OR
BEHAVIORAL SCIENCES AT CALHOUN

Courses in the social sciences should give
the student a broader understanding of social
systems and the ways in which human beings
relate to each other and to socio-economic-
political conditions. At Calhoun, students may
select courses from the following areas to satisfy
Calhoun requirements:

AREAS RECOMMENDED AS NATURAL
SCIENCES AT CALHOUN

Courses in the natural sciences are based
on investigation of natural phenomena through
the processes of reason based on systematic
empirical observation. At Calhoun, the student
may select courses from the following areas to
satisfy Calhoun requirements:

Art (A) Music (A)

Foreign Language (H)  Philosophy (H) Anthropology

Library Science (H) Religion (H) Economics

Literature (H) Theatre (A) Geography
History

Astronomy

Biology
Political Science Chemistry
Psychology Physical Geography
Sociology Physical Science

Physics

Each student should work closely with his/her advisor to determine the course preference for transfer to a specific program, college, or university.

CREDIT HOUR EQUIVALENCIES

CREDIT HOUR EQUIVALENCIES - The ratio of weekly contact hours
to credit hours varies with the type of instruction being used. The college
will recognize the following methods or types of instruction:

THEORY. (T) One hour of theory instruction under the supervision of an
instructor plus an average of two hours of out-of-class study per week. 1:1

EXPERIMENTAL LABORATORY. (E) Two hours of experimental labo-
ratory under the supervision of an instructor plus an average of one hour
of out-of-class assignments per week. 2:1

PED ACTIVITY. (A) Two hours of physical education class
activity/practice under the supervision of an instructor with out-of-class
assignments per week. 2:1

MANIPULATIVE LABORATORY. (M) — Three hours of practice/manip-
ulative laboratory under the supervision of an instructor with no out-of-
class assignments per week. 3:1

SKILLS LABORATORY/CLINICAL PRACTICE. (S or C) - Three hours
of skills laboratory of clinical practice under the supervision of an instruc-
tor. 3:1

Skills Laboratory/Clinical Practice is the term for skills laboratory
(S) and clinical experiences (C) which are under the direct supervi-
sion of faculty. There may be out-of-class assignments per week,
but they are not required. For example, skills laboratory and clinical
experiences may have out-of-class assignments whereas a comput-
er laboratory may not require an out-of-class assignment.

PRECEPTORSHIP. (P3 or P5) - Three or five hours of clinical experi-
ence per week under the supervision of a health care professional who is
currently licensed, has expertise in the selected clinical area, and serves
as a facilitator of learning. 5:1 or 3:1

Preceptorship is the term used for clinical experiences which are

supervised by currently licensed health care professionals who have
expertise in a selected clinical area. Preceptors are employees of a
clinical agency who are approved by faculty of the program and the
administration of the clinical agency. Objectives for the preceptor-
ship are specified. A designated faculty member is readily available
(by telecommunication devices, for example) to the preceptor and
student during the preceptorship experiences. Students enrolled in
fields of study for which programmatic accreditation and/or licens-
ing bodies require an 8:1 preceptorship ratio must comply with dis-
cipline-specific time-to-credit criteria.

INTERNSHIP (1) - Five hours of experimental internship per week
under the control and supervision of the employer on the job with coordi-
nated employer/college representative planning. 5:1

Internship is the term which will be used to include cooperative edu-
cation, practicums, and sponsored work instruction. Internship
involves the development of job skills by providing the student with
a structured employment situation that is directly related to, and
coordinated with, the educational program. Student activity in
“internship” is planned and coordinated jointly by an institutional
representative and the employer, with the employer having the
responsibility for control and supervision of the student on the job.
Students enrolled in fields of study for which programmatic accredi-
tation and/or licensing bodies require a 10:1 internship ratio, must
comply with field-specific time-to-credit criteria.

The number of clock hours of each type of instruction is stated in each
course description. Types of instruction may be mixed within one
course. In that event, the number of contact hours for each type of
instruction is spelled out in the following order: Theory (T),
Experimental Laboratory (E), PED Activity (A), Manipulative Laboratory
(M), Skills Laboratory/Clinical Practice (S or C), Preceptorship (P3 or
P5), and Internship (I). On the right side of the column, the number of
credit hours for the entire course is given.
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ACR
AEM
ALl
ANT
ARS
ART
AST
BAR
BIO
BSR
BSS
BUS
CHD
CHM
CIS
CIT
CNC
COM
CoS
CRJ
DDT
DNT
ECO
EDU
EET
ELT
EMP
EMS
ENG
FRN
FSC
GEO
GIS
GRN
HED
HIS
HPS
IDS
ILT
INT
LBS
LPN
MAH
MCM
MIC
MTH
MTT
MUL
MUP
MUS
NUR
OAD

COURSE PREFIXES

Air Conditioning & Refrigeration ORI Orientation

Advanced Electronics Manufacturing ORT Orientation/Technical

Alabama Language Institute PED Physical Education
Anthropology PFC Photography & Film

Aerospace PHL Philosophy

Art PHS Physical Science

Astronomy PHY Physics

Barbering PMC  Productivity Management & Control
Biology POL Political Science

Basic Skills Reading PRL Paralegal

Basic Study Skills PSG Polysomnographic Technology
Business PSY Psychology

Child Development QCT Quality Control Technology
Chemistry RDG Reading

Computer & Office Information Systems REL Religion

Cosmetology Instructor Training RLS Real Estate Sales & Management
Computer Numerical Control RTV Radio and T.V. Broadcasting
Communications S0C Sociology

Cosmetology SUR  Surgical Technology

Criminal Justice SPA Spanish

Design Drafting Technology SPH Speech Communications

Dental Assisting SWT  Social Work Technology
Economics THR Theatre

Education TRT Traffic & Transportation Technology
Electronic Engineering Technology VCM  Visual Communications

Electrical Technology
Emergency Medical Paramedic

Emergency Medical Services Special Populations
English

French ADL Adult Literacy

Fire Services Management ABR Automotive Body Repair
Geography AUM  Automotive Mechanics
Geographic Information Systems CAR Carpentry

German DDT Design Drafting

Health Education HOC Horticulture

History MAS  Masonry

Health Sciences UPH  Upholstery
Interdisciplinary Studies WDT  Welding

Industrial Electronics Technology
Industrial Maintenance Technology
Library Science

Practical Nursing

Mathematics

Mass Communications

Music Industry Communications
Mathematics

Machine Tool Technology

Music

Music-Private

Music-General

Nursing

Office Administration
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ASSOCIATE OF ART/SCIENCE DEGREES

ACCOUNTING
Associate of Science Degree

This program is designed for students who plan to transfer to senior
institutions and pursue a B.S. degree in accounting.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | .........ccccovevvivivieiiiiiiccceee e,
ENG 102 English Composition Il ...........ccooveveeeeeeeeeeeeeceeeee e
Literature SEQUENCE .....c.oveveeereieieecececetee e
SPH 107 Fundamentals of Public Speaking
*MTH Elective (To be chosen from MTH 112 through 115 OR
MTH 120-126)......cocviriecicrcieieieicccerceeeeee e
Natural Science Electives.........c.cccoovrvrenene.
HIS EIBCHIVE ...
ECO 231 Principles of Macroeconomics
ECO 232 Principles of Microeconomics
Arts Elective (To be selected from ART/MUSIC/DRAMA) ................... 3
PSY 200 Introduction to Psychology OR SOC 200 Introduction
to Sociology or ANT 200 Introduction to Anthropology .................. 3

PROFESSIONAL CORE REQUIREMENTS

BUS 241 Principles of Accounting | ........ccoovevevrieieeieeieiceesieeeee 3
BUS 242 Principles of Accounting Il ........ccccovvvvivivvviirnieeceee, 3
**BUS 246 Accounting on the Microcomputer or

BUS 272 Business STatiStics ........ccceueeevivivccriicccccecceeeveenn 3
BUS 248 Managerial ACCOUNTING .........c.eveeveeeeeeee e 3
BUS 263 The Legal and Social Environment of Business.................... 3
BUS 271 Business Statistics | .......ccovvvvvvivirricece e, 3
CIS 146 Microcomputer ApplicationsS..........ccceeeevevccievcccieeeee 3
TOMAL e 21
TOTAL CREDITS ...t sesenenns 62

* Some universities such as UAH and Auburn require MTH 120 or
MTH 125. Other universities such as Athens State accept MTH
112. Please check with senior institution.

** Check with senior institution for program requirements.

AGRICULTURAL SCIENCE

Associate of Science Degree
GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | ........cccooevivvniiiee e,
ENG 102 English Composition Il .........cocoivvnnniieee,
*Literature EIBCHVES .....ooveviieece e
SPH 107 Fundamentals of Public Speaking
HUManIties EIBCHVE .........cooveeieieeeccee e
BIO 103 Principles of Biology l.....ccvevoveeeeeeeceeeeeeee e

BIO 104 Principles of Biology Il
MTH 125 Calculus I.....cocvevveeeriiene

FHIS EIBCHIVES .
Social Science/Behavioral Science Electives

*Must complete a two course sequence in Literature and in History

MAJOR COURSE REQUIREMENTS:

CIS Elective (CIS 146 or higher)
CHM 111 College Chemistry I ............
CHM 112 College Chemistry Il ...........
CHM 221 Qrganic Chemistry I............
CHM 222 Organic Chemistry Il..........ccoovevemeeeeeeee e

ART
Associate of Science Degree

This program is for those who plan to transfer to senior institutions
and pursue a B.A. degree in art. Some courses are only offered once
a year in the day program on the Decatur campus. Students should
plan schedules with the advice of the art faculty. A formal review of a
professional quality portfolio of the student’s art work is required
upon completion of the program of study.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition |
ENG 102 English Composition Il
Literature EIBCHIVE.......cooveiiee e
MTH Elective (To be chosen from MTH 112 through 115 OR

MTH 120 through 126)..............
ART 203 Art History I.......ccccoovevevennne
ART 204 Art History ll........ccccovvrennnen.
Natural Science Elective ..........ccc.......
History Sequence ..........cceeveveveveveneas
Behavioral or Social Science Electives

Some of the courses below are only offered once each year. See
the course description section.

MAJOR COURSE REQUIREMENTS:

ART 113 Drawing | ..cucvcveeeeeriiceeeeiceeeeeeeeeeeeeee s
ART 114 Drawing H...c.ovoveeeicececeeeee e
ART 121 Two Dimensional GComposition |
ART 216 Printmaking | ..........ccoooveviveiiieecceeeee
ART 221 Computer Graphics |
ART Painting, 3D or Sculpture Elective ....................

ART Painting EIBCHVE ......c.cvemiiieiciecccecceee e

ASSOCIATE DEGREES
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Programs of Study

ART 291 Supervised Study in Art ..o 1

ART 299 POrtfoli0......c.vvieeeiececeeee et 1

0] | 23

TOTAl CreditS .. .ot 64
BIOLOGICAL SCIENCE

Associate of Science Degree

Students using this as a guide toward a four-year program are
strongly encouraged to contact the senior institution for transferabili-
ty and satisfaction of prerequisites in the specific program. Two
semesters of either trig-based or calculus-based physics are strongly
recommended.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English CompoSition | ........ccooveveveeeieceeeeeeeee e
ENG 102 English Composition Il .........ccccoeveveeeeiicieeeene
*Literature EIBCHIVES ....ovveeeeeeeseee e
SPH 107 Fundamentals of Public Speaking..............c...........
Humanities/Fine ArtS EIBCHIVE .......ccccoeeeveeeeceec e
BIO 103 Principles of Biology l......cccoovoveeevieicieeccee
BIO 104 Principles of Biology Il .......oovoveviieeeeeeeeeeeee e
MTH 112 Pre-Calculus Algebra OR

MTH 125 CalCUIUS | ...
FHIS EIBCHIVES ..
Social/Behavioral Science EIECHVES........cccvureueiieccereeee e

*Must complete a two course sequence in Literature and in History.

MAJOR COURSE REQUIREMENTS:

CIS Elective(s) (CIS 146 or higher) .....cccoeeveeececeeenes
BIO 220 General Microbiology ......cccccvceeevevevceeeeercceeeee
CHM 111 College Chemistry | .....cccooveveveeeieeeeeeecc
CHM 112 College Chemistry Il .....ccoovoveveieieeeeeece
CHM 221 Qrganic Chemistry l.......c.ccooeeveviieieccceeeee
CHM 222 Organic Chemistry Il..........ccooveveeieieeeeeeee e

BUSINESS

Associate of Science Degree

This program is designed for students who plan to transfer to senior
institutions and pursue a B.S. degree in business.

GENERAL EDUCATION CORE REQUIREMENTS:
ENG 101 English Composition |

ENG 102 English Composition 1
Literature SEQUENCE .......cocveveviieieieeeeeeeece e

CALHOUN

COMMUNITY COLLEGE
SPH 107 Fundamentals of Public Speaking..............cccooevevieievriennne. 3
MTH Elective (To be chosen from MTH 112 through 115
or MTH 120 through 126) ........c.ocvreeririrerneseercerceeseens 3
Arts Elective (To be selected from ART/MUSIC/DRAMA) .........c.c...... 3
Natural Science EIBCHVES........ccovvvieiriie e
HIS EIECHIVE ..

ECO 231 Principles of Macroeconomics
ECO 232 Principles of Microeconomics
PSY 200 General Psychology or SOC 200 Introduction

to Sociology or ANT 200 Introduction to Anthropology .............. 3

PROFESSIONAL CORE REQUIREMENTS

BUS 241 Principles of Accounting | ........ccocooveeievieeieeicccecee 3
BUS 242 Principles of Accounting Il ........c.ccceveeeiiveeieiciiceec 3
BUS 263 The Legal and Social Environment of Business................... 3
BUS 271 Busingss StatiStics | .......ccovvvvviriieriineeeeee 3
BUS 272 Business Statistics Il ........cccovvvvrirnniineeeeeee 3
CIS 146 Microcomputer Applications..........c.ccceevevicceiccciicee 3
*BUS or MTH EIBCHIVES ..o 3

*Some universities such as UAH and Auburn require MTH 120 or
125. Other universities such as Athens State accept MTH 112. Please
check with senior institution.

CHEMISTRY

Associate of Science Degree

This program is for those who plan to transfer to senior institutions
and pursue a B.S. degree in chemistry or chemical engineering.
Students using this as a guide toward a four-year program are
strongly encouraged to contact the senior institution for transferabili-
ty and satisfaction of prerequisites in the specific program.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | .........ccccceuiveeeieiciceeeceeeeienns
ENG 102 English Composition Il ...........c.ccccueveeeee
*Literature EIBCHVES .....ceoveeeciceeee
SPH 107 Fundamentals of Public Speaking...........ccccoeeeerevevererenennns
Humanities/Fing ArtS EIBCHVE ........coovvieiiieeeeee e
CHM 111 College Chemistry | .......ccccceveveverererenanes
CHM 112 College Chemistry Il ........cccccveverevevennnee
MTH 125 GalCUIUS | ...vvvvciiicicictceceercece e
FHIS EIBCHIVES ...
Social/Behavioral Science EIBCHVES.........cccuevevcviverereriicicieeceeeieinns

*Must complete a two course sequence in Literature and in History.

PROFESSIONAL CORE REQUIREMENTS

CIS Elective(s) (CIS 146 0r RIGher) ....ccceveveeeceeceeeeeeeeeieinns 3
CHM 220 Quantitative Analysis OR
MTH 126 CalCUlUS . ..o 4
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CHM 221 Organic Chemistry L........cccceeiiiiecccecccecceeeens 4
CHM 222 Organic Chemistry 1........ccccceeiieeccceccceeceeecinns 4
PHY 213 General Physics with Calculus I...........ccooevvviivininiiicieie, 4
PHY 214 General Physics with Calculus Il..........ccocoevvvvveiiiivieiiene, 4
TOTAL e 23
TOTAL CREDITS ...ttt 64

COMPUTER INFORMATION SYSTEMS

Associate of Science Degree

This program is for those who plan to transfer to senior institutions
and pursue B.S. degrees in computer information systems or related
fields.

NOTE: Students should consult with a department advisor during
their first semester in planning their academic schedule in order to
complete degree requirements in an expedient manner. Required
courses may not be available every semester. Due to limited course
offerings, degree seeking students may find it necessary to extend
completion time lines and attend both day and evening classes.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | ........cccoeeivveiieeer e,
ENG 102 English Composition Il .................
Literature SEQUENCE .......ovevvvreeeeiieeeieie e
SPH 107 Fundamentals of Public Speaking
MTH Elective (To be chosen from MTH 112 through 115 OR

MTH 120 through 126........coeeeieeeceecce e
Natural Science Electives.............cccoevvvenene.
History EIeCtiVe........ooveeeieceeee
ECO 231 Principles of Macroeconomics
ECO 232 Principles of Microeconomics

Arts Elective (To be selected from ART/MUSIC/DRAMA) ................... 3
PSY 200 Introduction to Psychology or SOC 200 Introduction

to Sociology OR ANT 200 Introduction to Anthropology............... 3
TOMAL e 41

PROFESSIONAL CORE REQUIREMENTS

BUS 241 Principles of Accounting | ........ccoovevevveeieeieeeceeceeee
BUS 242 Principles of Accounting Il ...........

CIS 146 Microcomputer Applications
CIS 212 ViSUAI BASIC.........ovieeeeeieiecececececccecceeeceeeeee e
CIS 251 G Programming ........cceeevevereiresieeesieisee s
CIS 261 COBOL Programming ...........c.c......

*CIS Electives (Higher than CIS 146)

*Check for transferability with senior institution.
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CRIMINAL JUSTICE

Associate of Science Degree

This program is for those who plan to transfer to senior institutions
and pursue a B.S. degree in criminal justice or related fields. It is also
suitable for immediate employment in criminal justice careers requir-
ing less than the bachelor’s degree.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition |
ENG 102 English Composition 1
Literature EIBCHVE .........ceeeiieciiiecec e
SPH 107 Fundamentals of Public Speaking
Fine Arts EIBCHVE ......cvevveeieceeeccc e

Foreign Language........c.ccoceeeeriveeeerisieee e

*Math Elective (MTH 110 or MTH 112).....ooovvrneee.

Natural SCIENCES EIBCHVES ......ccviuereiereieieieiriceieee e
History Sequence (choose one of these sequences: HIS 101-102,

HIS 121-122, or HIS 201-202) .....cooveceeericiceereeeereeeieeeea 6
Social and Behavioral Sciences (Choose two of the following

PSY 200, SOC 200, POL 217) ..o 6
TOTAL s 4

MAJOR COURSE REQUIREMENTS:

CRJ 100 Introduction to Criminal JUSICE..........cevrvrrrerirrecrereeienes 3
Criminal Justice core elective (choose one of the following

CRJ 110, CRJ 150, CRJ 160) .....eveeereieicieieirieieieereceeereeeeens 3
CIS 146 Microcomputer Applications............coccveveveeeeeeeccee e 3
Social/Behavioral Science elective (students intending to

transfer should consider PSY 260) .......cccocovvevrviincieiecccene, 3

**Criminal Justice electives (Choose four of the following
CRJ 110, CRJ 130, CRJ 140, CRJ 146, CRJ 150, CRJ 157,
CRJ 160, CRJ 208, CRJ 209, CRJ 216, CRJ 220, CRJ 230,

CRJ 256, CRJ 280, CRJ 290) ......cccvivrieiriirieinieinireinieinieins 11
TOTAL . 23
TOTAL CREDITS ..o 64

*Students intending to transfer should take MTH 112.
**Students intending to transfer should consult with their major advi-
sor in selecting their CRJ electives.

ASSOCIATE DEGREES
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Programs of Study
CHILD DEVELOPMENT

Associate of Science Degree

Articulation with Athens State University
Bachelor of Science in Education - Early
Childhood Education Major (P-3)

This program is intended for students who wish to transfer to Athens
State University.

General Studies Curriculum Core (41 semester hours)

Written COMPOSITION......cooviiieeee s 6

Humanities and Fing ArtS..........cceovvveeerieecec e 12
Requirements include a minimum of 3 semester hours in literature*

3 semester hours in the arts
3 semester hours of speech (SPH 106 or SPH 107) and the
remaining semester hours from the humanities and/or fine arts
which include, but are not limited to philosophy, religious stud-
ies, foreign languages, art, music, theatre, and dance.

Natural Sciences and Mathematics ... 11
At least 3 semester hours at the precalculus algebra level or high-
er and at least 8 semester hours in the natural sciences which
must include laboratory experiences. The natural science disci-
plines include, but are not limited to, astronomy, biology, chem-
istry, geology, and physics. Students must take BIO 101
Introduction to Biology | or BIO 103 Principles of Biology | and
BIO 102 Introduction to Biology Il or BIO 104 Principles of
Biology II. NOTE: Students may take MTH 110 Finite
Mathematics.

History, Social, and Behavioral SCIiences ...........ccccoveveveeevivcvcvieene. 12
At least a 3 semester hour course in history* and at least 6
semester hours from the social and behavioral sciences.
Disciplines include, but are not limited to, anthropology, eco-
nomics, geography, political science, psychology, and sociology.

Total General Studies Curriculum COre ..........coceevereeerererenennns 4
*Students must complete a 6 semester hour sequence either in literature or history.

Pre-Professional Courses (23 semester hours)
Students must choose from the courses listed below:

Two science courses representing two disciplines such as chemistry,
physics, astronomy, or geology from approved courses in Area lll
above and other than biology. May include PHS 111 Physical

SCIBNCE | 6
Two math courses (one must be precalculus algebra level or higher
from Area Il not already taken) .........ccocovvvvrnnnniieee 6
Must take CHD 209 Infant and Toddler Education Programs and
CHD 206 Children’s Health and Safety............cccooovvvecieiiciieccc 6
Must take two of the FolloWiNg ........ccoveeivieiciiiece e 5-6
CHD 203 Children’s Literature and Language Development ............... 3
CHD 204 Methods and Materials for Teaching Children ..................... 2
CHD 205 Program Planning for Educating Young Children................ 3
CHD 215 Supervised Practical Experiences in Early Childhood
EAUCALION. ... 3

**CHD 201/PSY 211 Child Growth and Development Principles.
**CHD 202 Children’s Creative Experiences and
**CHD 210 Educating Exceptional Young Children

**May be substituted for courses in professional education requirements.
Total Pre-Professional Hours ..........occceevrvceenercscscneresecenennns 23

Total Core and Pre-Professional Hours .........ccccoeeeveeerenenend 64

48

CALHOUN

COMMUNITY COLLEGE

Professional Education Requirements (63 semester hours)
***AR 310 Fine Arts CONNECION .....c.coveveeeceeecree e 3
ED 300 Foundations of EQUCALION...........ccovvririviriireceee e 3
ED 302 Theories and Stages in Language Development..................... 3
ED 303 Professional Education Communication............cccccecovvvevrinnen. 3
ED 305 Computers and Media for Teachers .............ccccoeeveveveeveneneeee. 3
ED 310 Principles of Early Childhood Education..............c.cccoevneee.e. 3
ED 312 The Child in a Diverse SOCIety ........cccooveveeeveveeceeccee e 3
ED 318 Literature in Early Childhood Education .............cc.cccoevneee.e. 3
ED 321 Teaching Language ArtS........coooveveueeveveiceeeeeeeeee e 3
ED 323 Teaching Reading in the Primary Grades ..............cccoeevveee.e. 3
ED 324 Teaching Mathematics in the Primary Grades........................ 3
ED 350 Administering and Managing Early Childhood Programs....... 3
ED 420 Teaching SCIBNCE ........covovveeeiiieeiei et 3
ED 423 Teaching Social STUAIES .......ovvvvveeirieeeeiiereee e 3
ED 470 Early Childhood Curriculum (Capstone Course)..........c.o....... 3
ED 480 Internship in Early Childhood Education ...........cccccecovvvevinnee. 9
PE 431 Motor Development and Physical Activities.............cccccee....... 3
***PS 332 Child PSYChOIOQY ..o 3
***SE 301 Introduction to Exceptional Learners.............ccccceveveveune.e. 3
Total Professional Education Course Hours.........cccoceerncncncnd 63

Underlined courses require admission to the Teacher Education Program.

Total Hours for Graduation...........ccocceeveveeerceresrereereeseeesesnenes 124-128

***Students who have taken CHD 201/PSY 211, Child Growth and
Development Principles; CHD 202, Children’s Creative Experiences;
and CHD 210, Educating Exceptional Young Children do not take SE
301 Introduction to Exceptional Learners, PSY 332 Child Psychology,
or AR 310 Fine Arts Connection. These students must take the equiva-
lent number of hours by taking the following course:

ED 460 Practicum in Early Childhood Development............... 3,6,0r9

Substitutions for SE 301 Introduction to Exceptional Learners, PS 332
Child Psychology, and AR 310 Fine Arts Connection are not permitted
for any students other than Early Childhood majors.

ELEMENTARY TEACHER EDUCATION

Associate of Science Degree

This program is for those who plan to transfer to senior institutions
and pursue B.S. degrees in teacher education programs for the ele-
mentary school level.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English COmpOSItion | ........c.cooeveveceeiceeeeeeeeeeeee
ENG 102 English Composition 11 ...................
LItErature.....coeveeeeeeeeeceeecceecee s
ART 100 Art Appreciation ...........cccocveveuenenne
SPH 107 Fundamentals of Public Speaking
PHL/REL/MUS/

FOREIGN LANGUAGE ..........ccoveiicieieiecee e 3
MTH 110 Finite Math OR MTH 112 Precalculus Algebra..................... 3
BIO 103 and 104 Principles of Biology land Il............cccccoeveveeennnee. 8
*History sequence (Choose from HIS 101 and 102 OR

HIS 121 and HIS 122 OR HIS 201 and HIS 202 ..................... 6
Social/Behavioral Sciences (ANT, ECO, GEO, POL, SOC) ................... 6
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*Many 4-year schools recommend American History. Please consult
your advisor.

MAJOR COURSE REQUIREMENTS:

CIS 146 Microcomputer Applications
Natural Science (other than BIO).................

MTH 112 or higher......cccooeveeiieeiee

PSY 200 General Psychology......................

**GENEral EIBCHIVES ...ouvivieieiicceeee e
HED 221 Personal Health or

HED 222 Community Health............cccoeeveieccccceceee 3
TOAL o 23
TOTAL CREDITS ..ottt 64

*Check with 4-year school via STARS.
**Students transferring to Athens State should take a one semester
hour PED activity course.

ENGLISH
Associate of Arts Degree

This program is for those who plan to transfer to senior institutions
and pursue B.A. degrees in English or other general liberal arts pro-
grams of study.

ENG 101 English Composition | ..........ccceevvvieiieeeceecccecee e
ENG 102 English Composition Il .................
Literature SEQUENCE ........cocvevevvveveeeeenee
Math elective (MTH 110 or MTH 112) ..o
SPH 107 Fundamentals of Public Speaking
CIS BIECHIVE. ...t
Foreign Language Sequence.........ccccceevevee...
Natural Science electivesS.........cccovvvvvrirenne.
HIStOrY SEQUENCE ...

Social Science electives (other than hiStory) ........cccocoveevecvcicicnnnns 6
GENEral BIECHIVES ......oveeiceeeecetee e 15
TOTAL CREDITS ...ttt 64

FAMILY FINANCIAL PLANNING AND COUNSELING

Associate of Science Degree
(OFFERED IN PARTNERSHIP WITH THE UNIVERSITY OF ALABAMA)

This Associate of Science degree program prepares the student to
enter the baccalaureate Financial Planning program at The University
of Alabama as a junior. Upon completion of the baccalaureate pro-
gram, the student qualifies to sit for the Certified Financial Planning
exam.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English CompoSition | ..........ccoevvieeiiieececcceesee e 3
ENG 102 English Composition Il .........cccoevivveiiiieeeee e, 3
*MTH Elective (To be chosen from MTH 112 through 115 or

MTH 120 through 126).......c.cceueeeeiireieieiceeceeeree e 3
HISTOMY EIECHIVE. ... 3

Programs of Study

SPH 107 Fundamentals of Public Speaking
Literature EIBCHIVES .....cooveevceeiecececeee
ECO 231 Macroeconomics
ECO 232 Microeconomics
Arts Elective (To be selected from ART/MUSIC/DRAMA) .........c.cc.c..... 3
PSY 200 General Psychology or

SOC 200 Introduction to Sociology or

ANT 200 Introduction to Anthropology .......ccceveveeveviricvcciiiciereee 3
Natural SCIience EIBCHIVES........ceviuereieirieieeice e 8
0] TS 41

MAJOR COURSE REQUIREMENTS:

BUS 241 Principles of Accounting |
BUS 242 Principles of Accounting Il
BUS 271 Business StatiStics | .......ccccveereeeernrnnnnn.
BUS 272 Business Statistics Il or Elective
SOC 247 Marriage and the Family ...........cccococveueene..
CIS 146 Microcomputer Applications
EIBCHIVE ...t
**CSM 201 and CSM 204

* MTH 120, Calculus and its applications or MTH 125, Calculus |
required at the University of Alabama.

** Student MUST complete CSM 201 and CSM 204 prior to taking
other CSM courses at The University of Alabama. Students regis-
ter as University of Alabama students while taking these two
courses. These courses DO NOT count as part of the 60 credits
required for completion of the A.S. degree from Calhoun.

FIRE SERVICES MANAGEMENT

Associate of Science Degree

This program is designed for those students seeking immediate
employment in the fire services, or for those intending to pursue a
Bachelor’s degree in a related field at a senior institution.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition |
ENG 102 English Composition 1
Literature EIBCHVE .........ceieieeecic e
SPH 107 Fundamentals of Public Speaking
Fing Arts EIBCHVE ......coovicicciccec e

Foreign Language ..........coceeevvereenneee e

*Math Elective (MTH 110 or MTH 112) ..o
Natural Sciences (must take one class from two of the

following areas: Biology, Chemistry, Physical Science,

Astronomy, PRYSICS) .....ceiviiiiiiiieicieee e 8
History Sequence (choose from one of these sequences:

HIS 101-102, HIS 121-122, or HIS 201-202) ........cccevevevvererrinnen. 6
Social and Behavioral Sciences (Choose two of the following:

PSY 200, SOC 200, POL 211) ..vcveveeceeeeeceere e 6
TOMAL o 41

ASSOCIATE DEGREES
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Programs of Study
MAJOR COURSE REQUIREMENTS:

BUS 241 Principles of Accounting |
CIS 146 Microcomputer Applications
FSC 101 Introduction to the Fire SErvice .........ccoeeevevevevevcvevirererirennns
FSC 200 Fire Combat Tactics and Strategy..........ccccceeveveerevieereiennns
FSC 210 Building Construction for the Fire Service
FSC 240 Fire Cause Determination ............cccceeveeeereeienenns

FSC 292 Elements of Supervision/FS Supervision................

GENETAl EIECHIVES ...vvvvvvicicicieceee e

*Students intending to transfer should take MTH 112.

GENERAL EDUCATION

Associate of Science Degree

This program is designed to include basic requirements for most
four-year degrees while retaining maximum flexibility. The program
allows students to coordinate programs at Galhoun with those of
senior institutions. Consult an advisor for assistance in selecting
electives.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | .........ccccceireeiecccceeeeeeeieinns
ENG 102 English Composition Il .........ccccoeeeeeeieeiceeinns
Literature EIBCHIVE ...
MTH 110 Finite Math or

MTH 112 Precalculus Algebra............ccoooveveeeeeecceeiecceeeee
SPH 107 Fundamentals of Public Speaking..........cccccoeeeeercennnnnns
Humanities/Fing ArtS EIBCHIVE .........ccoeviveviiiiceceeece e
Natural Science/Math electives (Science must include lab)
HIStOrY SEQUENCE ...
PSY 200 General PSychology ..........cccoueveveeereveicieceeieeieines
BeNavioral SCIBNCES .......c.cvovvvviiiiiieieiiee s

MAJOR COURSE REQUIREMENTS:

CIS Elective(s) (CIS 146 0r RIGher) ....ccoceeeeeereeceeeeee e 3
Physical Education eleCtivesS..........cooeviveveiiecieeeciececc e 2
General EIECHIVES.........cocueiieeieecccee e 14-18
TOTAL CREDITS ...t e 60-64

HEALTH AND PHYSICAL EDUCATION

Associate of Science Degree

This program is for those who plan to transfer to senior institutions and
pursue a B.S. degree in physical education or related fields. Students
using this as a guide toward a four-year program are strongly recom-
mended to contact the senior institution for transferability and satisfac-
tion of prerequisites in the specific program.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition |
ENG 102 English Composition 1
Literature SEQUENCE .......ovoveveeieeeeeeeeeee e

CALHOUN
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Math 110 Finite Math or
MTH 112 Precalculus AlgeDra.........cceeeeereceneeeeeeeee e
SPH 107 Fundamentals of Public Speaking
Fine Arts EIBCHIVE ......cvevvveeeicee e

BIO 103 Principles of Biology l.......cccooovevviiiiieieiiieciececeeee,
BIO 201 Human Anatomy and Physiology |
HiStory SEQUENCE .......oveveveeeeeeeeee e
*Social & Behavioral Science Electives

*Recommend: Economics, Psychology and/or Sociology

MAJOR COURSE REQUIREMENTS:

CIS Elective(s) (CIS 146 0r RIgher) .......ccoceviiirreeereceeeeeeas
HED 221 Personal Health ..o
HED 222 Community Health............coooveivviiieeceee,
HED 226 Wellness or
PED 100 Fundamentals of FItNeSS .........cccovvvvvveirirenircerecceee
HED 230 Safety and First Aid or
HED 2371 FIirSt Aid ..o
PED 200 Foundations of Physical Education
PED 120 Techniques of Dual and Individual Sports ..........ccccceeueenies 2
PED —RhYINMS ..ot
PED —-Team Sport
PED —-Fitness Activity (PED 105, 118, or 119)...ccccvvvvvvieiiiciiiee, 1

LAW/PRE-LAW
Associate of Arts Degree

Students planning a career in law may pursue a wide variety of
undergraduate programs of study. Many law schools specify a bach-
elor’s degree from an accredited college or university and an accept-
able score on the LSAT exam (Law School Admission Test) as gener-
al requirements.

Electives should be chosen from a major area of study based on
requirements of the institution from which the baccalaureate degree
will be earned. Specific details for a pre-law program of study are a
matter for each individual student to plan in consultation with advi-
Sors.

ENG 101 English Composition | .........ccccceeveeeieccciceeceee e

ENG 102 English Composition Il ...........cccccevevnenee

LIEBIATUIE ©.eve et

MTH 110 Finite Math OR
MTH 112 Precalculus Algebra.............ccoeeeveeeeceeeeeceeeeeee

Humanities/Fine Arts EIeCtive ..........ccccceveeeiennnee

SPH 107 Fundamentals of Public Speaking

Social SCIENCE .....vveveeeiceecce e

BIO 103 Principles of Biology..........c.ccccevevevveenee

PHS 112 Physical SCIENCe 1 ........cccoovvvvieieiiiiieiieeeeeee

History Sequence (Choose from HIS 101-102, HIS 121-122,

HIS 201-202.......eieeceeeieceeeeeete e 6
Behavioral Science (Choose from ANT, ECO, GEO, POL, SOC) .......... 3
CIS 146 Microcomputer Applications
PSY 200 General Psychology ........ccccoveveuevevennee.

GENETAl BIECHIVES ...

TOTAL CREDITS ...ttt 64
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MATHEMATICS

Associate of Science Degree

This program is for those who plan to transfer to senior institutions
and pursue a B.S. degree in mathematics. Students who plan to pur-
sue a bachelor’s degree in engineering also may choose this program,
but should check with the transfer institution regarding humanities
requirements.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | .........ccccovevvivivieiiiiiceceee e,
ENG 102 English Composition Il ..........ccccovvivivieiiiiiiecceec e,
Literature SEQUENCE .......coovvveeeeiiieieieee e
FiNe ArtS EIBCHIVE ...
SPH 107 Fundamentals of Public Speaking
MTH 125 CalCUIUS L.

PHY 213 General Physics with Calculus I...........ccocoevvvviveiiiiirine,

PHY 214 General Physics with Calculus Il...........cccoevvvvivieiiiiieeiene, 4
HIStOrY SEQUENCE ... 6
Social SCIENCE EIBCHIVES .......cuevevieieieeeiiccecccccece e 6
TOMAL o 42

MAJOR COURSE REQUIREMENTS:

MTH 126 CalCUIUS ...
MTH 227 Calculus Ill............
MTH 237 Linear Algebra
MTH 238 Applied Differential Equations I............ccccoovevevicievicccnae 3
MTH 265 Elementary Statistics ..........cccveveveeiieeeceececeecee 3
CIS 211 BASIC Programming OR

CIS 251 G++ Programming ........cccceveeveveverieeeeeeeeeeeeeeene 3
TOAL e 20
TOTAL CREDITS ..ot 62

Programs of Study
PRE-MEDICINE OR PRE-DENTISTRY

Associate of Science Degree

Students using this as a guide toward a four-year program are strongly
encouraged to contact the senior institution for transferability and satis-
faction of prerequisites in the specific program. Two semesters of
either trig-based or calculus-based physics are strongly recommended.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | ........ccccceeireeneeeseeeeeee s
ENG 102 English ComposSition 1l .........ccoovoveeeeeicee e
*Literature EIBCHVES .......ceviceeiicce e
SPH 107 Fundamentals of Public Speaking...............
Humanities/Fine Arts EI6CHIVE ........cooveveeiirciee
BIO 103 Principles of Biology I...........
BIO 104 Principles of Biology Il .........
MTH 125 Calculus I.......cooveveeerneee
*HIS EIECtIVES ..o,
Social/Behavioral Science Electives

*Must complete a two course sequence in Literature and in History.

MAJOR COURSE REQUIREMENTS:

CIS Elective(s) (CIS 146 or higher) ......cccoevvrvvrrsereeeesee
CHM 111 College Chemistry I ............

CHM 112 College Chemistry Il
CHM 221 Organic Chemistry I............
CHM 222 QOrganic Chemistry Il
MTH 126 GalCUIUS 1. ...vcvviveicrcecieicierceceee e

MEDICINE/
PRE-VETERINARY MEDICINE

Associate of Science Degree

Students using this as a guide toward a four-year program are strong-
ly encouraged to contact the senior institution for transferability and
satisfaction of prerequisites in the specific program.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition |
ENG 102 English Composition 1
*Literature EIBCHVES .......covvceeeiieicec e

SPH 107 Fundamentals of Public Speaking...............

Humanities/Fine ArtS EIECHIVE .........ocveveieieceeecceceeee e
BIO 103 Principles of Biology l........cccccueeuiveereiiieieieieeeeee e
BIO 104 Principles of Biology Il
MTH 125 Galculus I.......ccceeveverererenenns
*HIS EleCtives .....cocovvveveiiccici

*Must complete a two-course sequence in Literature and History

ASSOCIATE DEGREES
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Programs of Study

MAJOR COURSE REQUIREMENTS:
CIS Elective(s) (CIS 146 0r RIGher) .....coceeveeciceeccceeccee e 3

CHM 111 College Chemistry | .......cccccueueuerireecicieeeieeeeee e 4
CHM 112 College Chemistry Il .........ccceueueuevevecriieicicieceercieeeveieinas 4
CHM 221 QOrganic Chemistry |........cccovvveeeiiiiceeceee e 4
CHM 222 QOrganic Chemistry Il.........cccooveveiiviiiiecccc e 4
PHY 201 General Physics | — Trig Based OR

PHY 213 General Physics with Cal | ...........c.cccoeoviviieiiicecee 4
TOMAL o 23
TOTAL CREDITS ...ttt 64

MUSIC EDUCATION

Associate of Science Degree

This program is designed for those planning careers in music/music
education. Voice or an instrument is elected by the student as an
applied major. An audition will be held. Piano is required for all who
are not keyboard majors. A recital in the applied major is required at
the end of the sophomore year. Students are required to complete
four credits of music performance electives and four credits of class
piano and/or secondary applied voice or instrument. A faculty advisor
should be consulted before these courses are scheduled. Students
are strongly recommended to consult the STARS Transfer Guide
and/or contact the senior institution for transferability and satisfac-
tion of prerequisites in the specific program.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition |
ENG 102 English Composition Il
Literature EIBCHIVE .......oveeeeeeee e
Math Elective (MTH 110 or MTH 112) ...oooviiiiiiceeee, 3
Natural Science Electives (Iab NECESSArY) ....ccvvvvrvrernicierricccnas 8
HIStOrY SEQUENCE ...
Social/Behavioral Science Electives....
*Humanities/Fing ArtS EIECHIVES .......ocvoveveviiceeeccce e
SPH 107 Fundamentals of Public Speaking..........cccccoeeeeercenninnns 3

*Recommended Humanities/Fine Arts electives: ART 100, ART 203,
ART 204, HUM 130, IDH 110, MUS 101, THR 120, or THR 126.

Some of the following courses are only offered once each year.
See the course description section.

MAJOR COURSE REQUIREMENTS:

CIS Elective(s) (CIS 146 0r RIGher) ........ccccvvieenicerceeeees 3
MUS 111 Music Theory I*..................

MUS 113 Music Theory Lab I.....
MUS 112 Music Theory Il ...............

MUS 114 Music Theory Lab Il
MUS 251 Introduction to Conducting™ ™ .........ccooeeveveeeieiiciiece 3
MUP Electives in major instrument or VOICe..........ccceevevireeeiiicrenianas 5
MUL Electives in NSEMBDIES ..o 4

Class Piano required for non-keyboard majors

*Requires minimum grade of “C” in MUS 110 or acceptable score on
placement test (75%)
**Verify transferability with senior institution

TOTAL CREDITS ..o 64
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NURSING/PRE-NURSING

Associate of Science Degree

This program is for those who plan to transfer to senior institutions
and pursue a B.S. degree in nursing.

NOTE: Four-year institutions offering a B.S. in nursing degree
may vary as to requirements. Most institutions require a minimum
grade point average of at least “C” in all natural science courses. It is
advised that all pre-nursing students determine the entrance require-
ments at the four-year institution where he/she plans to transfer in
order to ensure pre-requisite course requirements are met and the
application process is complete.

Upon successful completion of the curriculum shown below, the
student will be awarded the Associate of Science degree.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition |
ENG 102 English ComposSition 1l ........cccooveeiviiieieccecc e
Literature (Choose from American or English)
PHL 106 Introduction to Philosophy .....................

Humanities EIECtIVE .........coovreeiieeeeeee

Fing ArtS EIBCHIVE .....voveieeieicc e
HIS 101/102 Western Civ 1 and 1.........ccocovovvvveiiieeceeeeee e,
MTH 112 Precalculus Algebra............ccccovvveernnnne

BIO 103 Principles of Biology I.......cccoveveveveereneee.

CIS EIBCHIVE ..

SOC 200 Introduction to Sociology ........c.cceue....

PSY 200 General Psychology .......ccccoeevvveveieinnee.

CHM 104 Introduction to Inorganic Chemistry

MAJOR COURSE REQUIREMENTS:

BIO 201 Human Anatomy and Physiology I.........c.cccceevevicieiiiiieinnns 4
BIO 202 Human Anatomy and Physiology Il ........ccccovvvveviriiiieriiiinne, 4
BIO 220 General Microbiology
MTH 265 Elementary Statistics
*Natural Science EIeCtive .......c.coceeeeviiceiee,
**S0cial SCIENCE EIBCHIVE ...voveveveeiecececcce e

*CHM 105 Introduction to Organic Chemistry is required by some
four-year institutions.
**Suggested course: PSY 210 Human Growth and Development

PHARMACY/
PRE-PHARMACY

Associate of Science Degree

Students using this as a guide toward a four-year program are
strongly encouraged to contact the senior institution for transferabili-
ty and satisfaction of prerequisites in the specific program.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | ..........cccceuiveeciiieeiiccccceeeeies 3
ENG 102 English CompoSition 1 .........cocooveeieeeeeeeceeee e 3
*Literature EIBCHVES .....cvoiieeceiceee e 6
SPH 107 Fundamentals of Public Speaking..........c.c.cccooevevieievevennee. 3
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HUMANITIES EIBCHIVE ...veveeeeeeece e
Natural Science Electives
MTH 125 Calculus I..............

*HIS EIECHIVES ..
Social/Behavioral Science Electives

*Must complete a two course sequence in Literature and History.

MAJOR COURSE REQUIREMENTS:

CIS Elective(s) (CIS 146 or higher)
CHM 111 College Chemistry I .........ccoueeee.
CHM 112 College Chemistry Il ....................
CHM 221 Qrganic Chemistry I.........cccc.u.....
CHM 222 Organic Chemistry l..........ccoovoeieiiieceiecceeeee e
PHY 201 General Physics | — Trig Based OR

PHY 213 General Physics W/Cal | .........cccovvviiinniiieee 4

SECONDARY TEACHER EDUCATION

Associate of Science Degree

This program is for those who plan to transfer to senior institutions
and pursue B.S. degrees in teacher education for the secondary level.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | .........ccccovevviviveiiiieecceec e, 3
ENG 102 English CompoSition Il ...........ccooveveeeeeeeeeeeeceeeee e 3
LItBIAtUIE e 3
MTH 110 Finite Math OR MTH 112 Precalculus Algebra.................... 3
Humanities/Fing ArtS EIBCHIVE .......ccovvvieiiececeeee e
SPH 107 Fundamentals of Public Speaking
Social SCIENCE EIBCHIVE .......cveveeieieiecieeccceccceccceccee e
Natural Science Electives (Must be from two areas) ............cocevevnee. 8
History Sequence (Choose from HIS 101 and HIS 102 or

HIS 121 and HIS 122 or HIS 201 and HIS 202)..........ccccevunee 6
Behavioral SCIBNCES .........covvveviiiieieiieeee s 3
TOAL e 41

MAJOR COURSE REQUIREMENTS:

CIS 146 Microcomputer Applications

BIO 103 Principles of Biology.......cccovevoveuieeeieeeeeeeceeee e

HED 221 Personal Health or HED 222 Community Health.................. 3
General BIECHIVES ™ ™™ Lo 13
TOMAL o 23
TOTAL CREDITS ...t 64

*Choose courses from intended teaching major. See Area V on
STARS guide for transferable courses.

**Students transferring to Athens State should take a one semester
hour PED activity course.

Programs of Study
THEATRE ARTS
Associate of Science Degree
This program is for those who plan to transfer to senior institutions
and pursue a B.S. degree in theatre or related studies. Acting skills for
film, stage, and television are taught in this program.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition |
ENG 102 English Composition Il

Literature SEQUENCE ......cvoveveeeeeeeeececeee ettt
Math elective (MTH 110 or MTH 112) ....cvoviveeccccccccecce e
THR 126 Introduction to the Theatre

SPH 206 Oral Interpretation ...........ccccoeeveveeeiieccieccceeee e
Natural Science electives (Must include Lab Experiences) ................. 8
Social/Behavioral Science electives...........cocovvevviveeveiivicieecice, 6
HISTOrY SEQUBNCE ... 6
TOMAL . 4

MAJOR COURSE REQUIREMENTS:

CIS Elective(s) (CIS 146 or higher) ......cccoevvvrvvnecreee e 3
THR 113 Theatre Workshop |
THR 114 Theatre Workshop Il

THR 115 Theatre Workshop Hl...........cooveviveeieieeeeeeeeeeee 2
THR 131 Acting TEChNIQUES | ....cveeeieeeeeee e
THR 132 Acting Techniques Il

THR 213 Theatre Workshop IV.........c.ccveviveeiieeeeceeeecee e 2
THR 214 Theatre Workshop V........c.ooeioieiiieceeee e
THR 215 Theatre Workshop VI

THR 296 Directed Studies in Theatre .........ccocovvvveevvreeereecescenes 2
TOTAL s 23
TOTAL CREDITS ...t 64

ASSOCIATE DEGREES
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APPLIED DEGREES/CERTIFICATES

ADVANCED ELECTRONICS MANUFACTURING
Associate of Applied Science Degree

The Associate Degree in Advanced Electronics Manufacturing is
designed to provide skilled technicians for work in the advanced
manufacturing industry. Various industry operator and worker certifi-
cation requirements that are established and controlled by IPC, the
US based electronic interconnect trade association, are integrated
into the course material and students will have the opportunity to take
the certification exam.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101  English Composition [ .........cccceeevieceiiccccceeeieines 3
ENG 130  Technical Witing ......cccoeeveueveririeiciciccicicceevee e 3
MTH 117  College Mathematics with Applications.............cccccceueneee. 3
MTH 118 Technical Mathematics..........cccovvvreieniieiicceeee 3
SPH 107  Fundamentals of Public Speaking...........ccccceoevevrveevivennnes 3
CIS146  Microcomputer Applications ..........ccccoeevevevevevevererereieienns 3
PHS 121 Applied Physical Science | .........cccovvvvveviviivieiiicieiee, 4
PHY 115 Technical PhYSICS.......ccovvvieiiiieeeececee e 4
PSY 200  General PSYChology........coevevivvieieiiiieieiciceeeeeeeeeeee, 3

Fine Arts/Humanities EI6CtiVE ..........ccovevvrieeeciicie 3
BUS 190H Time/Project Management ...........cccoovevevrvrevieirirereecieene, 1
BUS 190B  Problem SOIVING........ccoeviiiieieiiieeeiei e 1

Subtotal General Education ...........cococovvivnviinnne, 34

MAJOR COURSE REQUIREMENTS (Decatur Campus only):

AEM 100 Introduction to Electronics Manufacturing ...................... 3
AEM 105 Fundamentals of Electronics Manufacturing.................... 3
AEM 150 Fundamentals of Cable/Harness Assembly...........c......... 3
AEM 160 Principles of Electronics Manufacturing I........................ 4
AEM 170  Principles of Electronics Manufacturing Il...................... 4
AEM 190  OptOeIBCLrONICS .....vveeeeeeeeecee e 4
AEM 200 Projects in Electronics Manufacturing.............cccccvee..... 4
PMC 158  Statistical Process Control ...........cccovvvveirirennriienenireenen, 3
PMC 180 Basic Electricity and EleCtronics ..........cccccvevevevevivercneanes 2
EET 208  Fiber Optics

TOtal s
TOTAL CREDITS ..ottt 67

Aerospace
Training @

AEROSPACE TECHNOLOGY
Associate of Applied Science Degree

The Associate Degree in Aerospace Technology will prepare graduates
for employment in aerospace and related industries through classroom
and laboratory instruction in propulsion structures and assembly. Grad-
uates will be prepared to work in a team-centered environment with
demanding quality and safety standards. This program also provides
enhancement training for individuals seeking skill advancement in their
current positions. Graduates may also choose to pursue a baccalaure-
ate degree in appropriate academic areas.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | .........cccceeevieccircccccceeieines 3
ENG 130  Technical Writing........ccceeveueveririeeriicceciceecceeeieinn 3
MTH 103  Introduction to Technical Mathematics
(NON=-EIECIIONICS) v 3
MTH 112 Precalculus Algebra (electronics only) .........ccccoeeevnunes 3
MTH 113  Precalculus Trigonometry
(electronics ONIY) ..o
SPH 107  Fundamentals of Public Speaking
CIS146  Microcomputer Applications ...........ccceecveveveeveveeerirenenns
PHS 121  Applied Physical Science | or
CHM 104 Introduction to Inorganic Chemistry
(NON-EIECIIONICS) ...vveveceiee e
Social Science Elective ..........cccccee....
Fine Arts/Humanities Elective
BUS 190J Ethics in the Workplace ............cccoevvevivvevriecciciiiceeeee,

Subtotal General Education ............ccccccvevnnee.

AEROSPACE COMMON CORE (Decatur Campus only):

ARS 100  Aerospace Print Reading and
Geometric Dimensioning & Tolerancing
(NON=-EIBCIIONICS) ...vveveeeieee e 3
ARS 202  Aerospace Process Control and Quality
Management..........oeeiereieee e 3
ARS 104  Safety in a Manufacturing Environment..............ccccoevne... 3
ARS 101  Fundamentals of Aerospace
Manufacturing .......ocoeeveeeeeniieeee e 3
ARS 203  Advanced Aerospace Manufacturing ..........cceveveevevennen. 3
ARS 105  Aerospace Metallurgy and Materials
(NON=-EIBCIIONICS) ...vvevieeiicec e 3
*ARS 206 Aerospace Workplace Readingss..........cccoovevevrvrvrvevrenene, 3
Subtotal Aerospace Common Core................... 15721

SPECIALTIES (Decatur Campus only):
Aerospace Machining and Fabrication

ARS 126 Machining Fundamentals............ccccoooerieniircienreene
ARS 127 Advanced Machining ........cccococeinreieirincceneeecens
ARS 128 CNC Programming ........ccccceeereveuenns

ARS 129 Brake Forming Operations

ARS 226 Hemi Milling Machines ........cccoeeenneienicceeee
ARS 227 Skin Forming Equipment .........ccoovvevieiiiiieicccecees
ARS 228 Vertical Turret Lathes

ARS 229 Inspection Processes for Aerospace..........ccccevvveveeeennes 3
ARS 230 Machining and Fabrication Project.........c.c.cccccovvvrenennne. 3

Subtotal Aerospace Fabrication
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Aerospace Welding and Coatings

ARS 151 Welding Principles, Theory and

SYMDBOIS .. 3
ARS 152 Orbital Tube Welding ........ccooevvvvveieiiiieicieceeeeece e 3
ARS 153 Gas Tungsten Arc and Plasma Welding and

1 0 IO 4
ARS 251 Specialized Welding Processes and

1 0 IO 4
ARS 253 Hydrostatic and Pneumatic Processes..........c.cceveun.... 3
ARS 252 Welding Inspection Procedures..........ccccovvveveeevrenenee. 4
ARS 254 Coating Principles, Application and

PrOCESSES ...
ARS 255 Welding and Construction Project

Subtotal Aerospace Welding &
Tank Construction ......ccceeveeeeeeeceeeeeeeeees 27

Aerospace Structures and Assembly

ARS 152 Orbital Tube WeldiNg .......ccoovvvrvreeiriiiieeeeeeee e 3
ARS 176 Aerospace Electrical/Electronic
Assembly (including testing, soldering,
bonding, continuity, crimping,
swanging, terminating, potting)........ccccoeceevrvrrennnes 3
ARS 178 Aerospace Mechanical Assembly
(layout, drilling, riveting, attaching) .........cccccocecvevrenee 3
ARS 276 Instrumentation and Attachments
ARS 278 Adhesive Bonding Procedures...........cceeevevievvceenennns
ARS 280 Surface Preparation and Painting
OPerationS .....c.ovveeeeeeeeeeeeeee e 3
ARS 284 Marshall Convergent Coating Program
Composite Material CoatingsS.........ccccoveveveeeveerceeeee. 6
ARS 282 Integrated Assembly Project.........ccccoovvevieiiiiicecienens 3
Subtotal Aerospace Structures and
ASSEMDIY ... 27
Aerospace Electronics
EET 101/102 DC Theory and Lab........ccccoevvivvieiiiviieicve e, 5
EET 151/152 AC Theory and Lab ..........ccoevvvvvvieivivineiieeeec e, 5
EET 161/162 Solid State Theory and Lab..........cccocoevvvvvnviiireciene, 4
ARS 176 Aerospace Electrical and Electronic
ASSEMDIY ...

EET 201 Electronic Circuits
EET 202 Electronic Circuits Lab.........

EET 208 Fiber OpticS ...cevevevevevererernne
EET 210/211 Digital Basics and Lab
EET 227 Microwave Communications System.........cccccoevvvvvreririene. 3
EET 230 Communications Basics
EET 231 Communications Basics Lab

Subtotal Aerospace EIECIroNiCS .........covveveveeeiiieieiciciecce e 35
TOTAL CREDITS ......eeeerceeeeeseseeseseese s sessssesessssnsens 74-75
* Courses under development

** Electronics Option
*** Non-electronics Option
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AIR CONDITIONING AND REFRIGERATION

Associate of Applied Science Degree

The purpose of this course of study is to train the student to become
an air conditioning and refrigeration technician. The courses will
cover the theory of refrigeration, heat transfer, air conditioning, equip-
ment sizing, selection, installation, duct design, and troubleshooting.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | ...........cccceiveeeiiieecccceee e 3
MTH 103 Introduction to Technical Math | ...........ccovvviiiiiiie 3
SPH 107 Fundamentals of Public Speaking or

SPH 228 Group Communication ...........cccoevevvivivieiiirieiecceees 3
CIS elective
HUMANITIES BIBCTIVE ... 3
PHS 120 Environmental SCIBNCE .....cvcvveveeeeceeeceeeeecee e 3
Social SCIENCE BlECTIVE .......vveeeeeeeeeeeeeeeeeee e 3
L) 21

MAJOR COURSE REQUIREMENTS (Decatur Campus only):

ACR 111 Refrigeration PrinCipleS .......ccoceeeeeeieieeeeeeseeeeseenns
ACR 112 HVACR Service ProCeaUIES.......ccvveerereeerereresereresesssesenns
ACR 113 Refrigeration Piping Practices
ACR 115 Heating SyStemMS I ......coovvueriiiiiccecceeeeeeeeesseenns
ACR 121 Principles of Electricity for HVACR .........cccovveervivreciiinen, 3
ACR 122 HVACR Electrical CirCuits ........c.ccceereverererernnn

ACR 123 HVACR Electrical Components
ACR 125 Advanced Heat Pump Systems........ccccovvvvvvreeereccenenenens 6
ACR 126 Commercial Heating SYStems.........cccovivvreieeseesnenenes 3
ACR 132 Residential Air Conditioning
ACR 139 Automotive Air Conditioning
ACR 202 Special Refrigeration SyStems..........cccovvvvvrvrererereieersenenn, 3
ACR 203 Commercial Refrigeration..........ccccceceeevevenenee.

ACR 204 Commercial Air Conditioning

ACR 205 System Sizing and Air Distribution ..........ccccocovevvvrircinirennn. 3
ELT 212 Motor CONtrols . ....ccueveveueieieieieieeeeeeeee e 3

AIR CONDITIONING AND REFRIGERATION

Certificate

Certificates are programs of study designed to give students specific
skills in a technology. Should students later wish to pursue a degree
program, many courses within the certificate will apply toward the
degree.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | ........c.cccceereciieeeeeeeeeeesieies 3
ENG 130 Technical Report Writing or
SPH 107 Fundamentals of Public Speaking or
SPH 228 Group Communications..............ccceuevvee..
MTH 103 Introduction to Technical Math |

APPLIED DEGREES / GERTIFIGATES
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MAJOR COURSE REQUIREMENTS (Decatur Campus only):

ACR 111 Refrigeration PrinCiples.........ccccovvvieeeiesnrenennn.
ACR 112 HVACR Service Procedures.........ccoceeeereeerenenen.
ACR 113 Refrigeration Piping Practices ..........cccoervvvrinnnen.
ACR 115 Heating Systems I .........ccoeveiveviieicccccecce,
ACR 121 Principles of Electricity for HVACR............ccccovee....
ACR 122 HVACR Electrical CirCUitS ........ccovverevereerireererenenen.
ACR 125 Advanced Heat Pump Systems.........cccccoevvvrennnee.
ACR 130 Computer Assisted HVAG Troubleshooting
ACR 132 Residential Air Conditioning ...........cccovvvveerrennen.
ACR 139 Automotive Air Conditioning...........cccceeveeeerennen.
ACR 202 Special Refrigeration Systems..........cccccocevvvrennee.
ACR 203 Commercial Refrigeration............ccccocevvecrerenenen.
ACR 205 System Sizing and Air Distribution........................
ELT 212 Motor Controls 1........c.ccueueuivecieicicecciceicvee e

BARBERING

Certificate

This is a certificate program which prepares students for employment
in the profession of barbering.

GENERAL EDUCATION CORE REQUIREMENTS:
COM 100 Introductory Technical English or

ENG 101 English Composition | .........cccevvvervreecreeese s 3
SPH 107 Fundamentals of Public Speaking..........c...cccoeeveveevevevennee. 3
MTH 100 Intermediate College Algebra or

MTH 116 Mathematical ApplicationsS...........cccccveveeeevvviciercenee 3
CIS Computer Information Systems EleCtiVe.........ccccvrurcrnccininns 3
TOTAL e 12

PROFESSIONAL CORE REQUIREMENTS

BAR 110 Orientation to Barbering ........cccocooevvveiviveeieiiicieiececeeeeseee,
BAR 111 Science of Barbering
BAR 112 Bacteriology and Sanitation............c.cccoevvveviiienniiiieeieiieene,
BAR 113 Barber-Styling Lab..........cccoovovoeioeeeeeee e
BAR 114 Advanced Barber-Styling Lab ..........ccccoevevneee.
BAR 120 Properties of Chemistry.........cccooveeieviccciienee
BAR 121 Chemical Hair Processing..........cccccceveeveveveervevenne.
BAR 122 Hair Coloring Chemistry .........ccccoveeviviiceiiinne,
BAR 124 Hair Coloring Methodology Lab.............ccccevrvneeee.
BAR 130 Marketing and Business Management
BAR 131 Structure and Disorders of Nails ............c.cccceveeeee
BAR 132 Hair Styling and Design..........c.cccoeeveverererereriiennns
BAR 133 Hair Styling and Management Lab..............c.c........
BAR 140 PractiCum ..........cooeiireeereee e
BAR 1471 PractiCum ......ccoooviioieeieeee e
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BUSINESS ADMINISTRATION

Assaciate of Applied Science Degree

Option |
Accounting Technology

This program is designed primarily for students who plan to seek
employment in financial or managerial accounting. This program is
also appropriate for students who are employed and who wish to
upgrade their understanding of accounting principles and practices.
Although the program is not designed primarily for transfer, many of
the courses are transferable to some senior institutions.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English CompoSItion | ........ccooveveveeeeeecceeeeee e 3
BUS 215 Business CommunicationsS ...........cocoevrvrveririrenenirereseecseenens 3
MTH Elective (to be selected from MTH 110-115 OR

MTH 120 through MTH 126)
ECO 231 Principles of Macroeconomics ..............
SPH 107 Fundamentals of Public Speaking..........
CIS 146 Microcomputer Applications...................
CIS Computer Information Systems Elective
Humanities/Fing ArtS EIBCTIVE .......ccovoviveeiieeeeeeee e

PROFESSIONAL CORE REQUIREMENTS

BUS 150 Businegss Math............coooviiiiiiie
BUS 241 Principles of Accounting | ........cccccvueeee

BUS 242 Principles of Accounting Il ....................

BUS 246 Accounting on the Microcomputer
BUS 248 Managerial Accounting.........c.ccceevevenenee

BUS 253 Individual INCOME TaX .....ccovvveriiieieiieeeeee e
BUS 263 The Legal and Social Environment of Business................... 3
BUS 275 Principles of Management.............ccccooeeveeeevevcccereeeeeeae
CIS 147 Advanced Microcomputer Applications
ECO 232 Principles of MiCroeconomics ...........cccceveveveeevevecrcereenenne
CIS 196 Operating System (Windows).................
CIS 196 Word Processing (MS Word) .................
BUS EIBCHIVES ...t

BUSINESS ADMINISTRATION

Associate of Applied Science Degree

Option 1l
Business Administration

This program is designed primarily for students who plan to seek
employment in a business-related field. This program is also appro-
priate for students who are employed and wish to upgrade their busi-
ness skills and knowledge. Although this program is not designed
for transfer, many of the courses are transferable to some senior
institutions.
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GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | ........covviiniiie e, 3
BUS 215 Business CommuniCations ..........ccovevrirrrireninriieeeeeecenn, 3
MTH Elective (to be selected from MTH 110-115 OR

MTH 120-126) ...
ECO 231 Principles of Macroeconomics ...........cocovvvrirennrirenenenirennn.
SPH 107 Fundamentals of Public Speaking
CIS 146 Microcomputer Applications.........cccoceveeeeneceeceeeienns

CIS Computer Information Systems EIECHIVE.........cccevvrrcciicininns 3
Humanities/Fine ArtS EIBCHIVE .......ccovirie e, 3
TOAL e 24

PROFESSIONAL CORE REQUIREMENTS

BUS 241 Principles of Accounting | ........ccoovevevoveieceeieecceceeee 3
BUS 242 Principles of Accounting 1l ........c.coovevveveeeeieccceeeee 3
BUS 263 The Legal and Social Environment of Business................... 3

BUS 271 Business Statistics | .......ccovvvvirrrireeee e,
BUS 275 Principles of Management............

BUS 285 Principles of Marketing.................

BUS BUSINESS EIBCHIVES ...
BUS 190 WOIKSNOPS ...eveeeeeceeeee e
ECO 232 Principles of Microeconomics
Electives (To be selected from the following BUS, CIS, OAD,

QCT, BLS, TRT) .ottt 6
TOMAL ..ot 39
TOTAL ettt eene 63

BUSINESS ADMINISTRATION

Associate of Applied Science Degree

Option 111
Entrepreneurship

This program provides training for persons who are ready to become
self-employed. It is particularly recommended for people who are
currently operating or are employed in the small business sector. The
program is not designed for transfer, although some of the courses
may transfer to some senior institutions. NOTE: Required courses
may not be at all sites every semester. Due to limited course offer-
ings, degree seeking students may find it necessary to extend com-
pletion timelines and attend both day and evening classes at various
campus sites.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | ..........cccoeovvvieiiicececccceee e 3
BUS 215 Business Communications ............cccceeveveveeeiiiicisiiereeeees 3
MTH elective (to be selected from MTH 110-115 or MTH 120-126) ..3
ECO 231 Principles of Macroeconomics .........ccceceeevvveeveeeiiiereeenes 3
SPH 107 Fundamentals of Public Speaking.............ccccoeevvveeviviricrenee 3
CIS 146 Microcomputer ApplicationsS.........cccoeveeevvieceeiiccieceve 3
CIS Computer Information Systems Elective...........ccccoeevvveeieericnenne. 3
Humanities/Fing ArtS EIBCHIVE ........covvveveiiiieciee e 3

Programs of Study

PROFESSIONAL CORE REQUIREMENTS

ECOQ 232 Principles of MiCrogCoN0MICS ........ccocvevevevevevererereiereiereieienas
BUS 150 Business Math
BUS 177 Salesmanship.........cccccevecviecrcrcvcccrcenen,

BUS 190L Developing a Business Plan............cccceevevevercvcievererenennns
BUS 190M Evaluating the Entrepreneurial Personality ....................... 1
BUS 193 Business Co-0p I.................
BUS 194 Business Co-0Op Il................
BUS 241 Principles of Accounting |
BUS 242 Principles of Accounting Il
BUS 246 Accounting on the Microcomputer
BUS 248 Managerial ACCOUNtING ......ccvevevevivevereieieiciereiceve e
BUS 263 The Legal and Social Environment of Business................... 3
BUS 275 Principles of Management............ccocceeveevireicvceieeesienenns
BUS 279 Small Business Management .....................

BUS 285 Principles of Marketing...........ccccceveveveunen.

*BUS 190 Management Workshop Electives

*May choose from BUS 190C Teambuilding, BUS 190G Interpersonal
Relations for Management, BUS 190J Ethics in the Workplace, BUS
190P Planning for Supervising Human Resources, BUS 190V
Management for Entrepreneurs, BUS 190W Customer Service
Strategies, BUS 190R Promotional Strategies, or BUS 190Y
Leadership Skills.

BUSINESS ADMINISTRATION
Certificate
Entrepreneurship

This certificate program is designed to give individuals essential skills
for developing and operating a small business.

BUS 190F Organizational Communications ..........cc.ccooeeveveveievevennee. 1
BUS 190G Interpersonal Relationships ..........cccccceevivccrevciceiereiennes 1
BUS 190L Developing a Busingss Plan............cccccceeveveverevcveverersiennas 1
BUS 190N Financing an Entrepreneurial Enterprise...........ccccccevevnenee 1
BUS 190M Evaluating the Entrepreneurial Personality ....................... 1
BUS 190W CUStOMET SEIVICE.....vcveveveveverereiererercieieve e 1

BUS 190Y Leadership SKillS..........cccceueuererireereriieeiereeeieee e
BUS 241 Principles of AcCounting | .......ccccveveveveveverereicieeeieeesieinas
BUS 263 Legal and Social Environment of Business
BUS 279 Small Business Management ...........cccccceeuevevereriveerersiennns

TOTAL CREDITS ..ottt 16

APPLIED DEGREES / GERTIFIGATES
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BUSINESS ADMINISTRATION

Associate of Applied Science Degree

Option IV
Management

This program provides training and experience for persons who are
currently operating a small business or who wish to become
employed in the small business sector with management responsibili-
ties. It also provides training for those who are employed or who are
seeking employment in management positions. The program is not
designed for transfer, although some of the courses may transfer to
some senior institutions. NOTE: Required courses may not be at all
sites every semester. Due to limited course offerings, degree seeking
students may find it necessary to extend completion timelines and
attend both day and evening classes at various campus sites.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | .........cccoeeeeeeieccciceeeceeeeienns 3
BUS 215 Business CommunicationsS ............coevvvvervrvrerererirererersseenens 3
MTH Elective (to be selected from MTH 110-115 OR

MTH 120-126).....cocveeceeeiecceeeee e
ECO 231 Principles of MacroeCoN0mICS .......cccceveveverevrrerereiererereienenns
SPH 107 Fundamentals of Public Speaking..........cccccoeeeeeveeereienenns
CIS 146 Microcomputer Applications.....................
CIS Computer Information Systems Elective
Humanities/Fing ArtS EIBCTIVE .......ccovrvieiiieeieeee e

PROFESSIONAL CORE REQUIREMENTS

BUS 150 Businegss Math.............cccooviiiiiiiiiiiiicieeceee
BUS 276 Human Resource Management ...............

*BUS 190 Management Workshop Electives
ECO 232 Principles of MiCrogCONOMICS .......cccvevevevevireieierereierereieienas
BUS 241 Principles of AcCounting I .......cccooovvvviriveeieiiieiiceceeeee,
BUS 242 Principles of Accounting Il
BUS 248 Managerial ACCOUNTING ......c.voveviiiiiieceeee e
BUS 263 The Legal and Social Environment of Business................... 3
BUS 275 Principles of Management.............cccovvvveeivireeevieiieceeeceene,
BUS 279 Small Business Management
BUS 285 Principles of Marketing............c.ccccevvne.

CIS/BUS CIS 0r BUS EIECHVE......c.cvevevivcvcrerircieicrcicieievece e

*May choose from BUS 190C Teambuilding, BUS 190! Directed
Readings in Management, BUS 190P Planning for Supervising Human
Resources, BUS 190B Problem Solving, BUS 190G Interpersonal
Relations for Management, BUS 190J Ethics in the Workplace, BUS
190K Stress Management, BUS 190H Time or Project Management,
BUS 190V Management for Entrepreneurs, BUS 190W Customer
Service Strategies, BUS 190R Promotional Strategies, or BUS 190Y
Leadership Skills.
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Option V
Quality Control Technology

This program is designed for individuals seeking employment in the
quality control field or for those already employed in the field who
wish to upgrade their skills.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English CompoSition | ..........ccooveveeieieeeeeececeeeeeee 3
BUS 215 Business CoMMUNICALIONS ........covvueeevrireririririeiesissisisiniens 3
MTH Elective (to be selected from MTH 110-115 OR

MTH 120-126) ..o 3
ECO 231 Principles of Macroeconomics ...........cccceeeveveueeevevcicreenees 3
SPH 107 Fundamentals of Public Speaking..............cccccoveveveeeeennee. 3
CIS 146 Microcomputer Applications or CIS 196 series..................... 3
CIS Computer Information Systems Elective...........cccoeveviveeecnnne. 3
Humanities/Fine ArtS EIECHVE .......covvevrereeese e 3
TOMAL o 24

PROFESSIONAL CORE REQUIREMENTS

QCT 101 Introduction t0 QUL ......ccovveveiririeeeee e 3
QCT 102 Statistics | for Quality Control or

BUS 271 Business StatiStics | .......cceeeevececcccceceeceeees
QCT 103 Statistical Process Control..........cocoerviereenienenniiereeeeeieenns
QCT 104 Inspection Planning and Metrology
QCT 202 Statistics Il for Quality Control or

BUS 272 Business StatiStics 1 .........coeevieeeeriecececee e 3
QCT 204 Auditing
QOT EIBCHIVES ..ttt
0] | 24

Select at least fifteen (15) additional hours from the following:

BUS 190 Management Workshops (1-3 hours each)..................... 1-9
BUS 263 Legal/Social Environment of BUSINESS........cccocvevriririririrenns 3
ECO 232 Principles of Microeconomics

*ENG 102 English Composition Il ...........ccoeevoveeieicieceeceeeeee
DDT 103 Introduction to Computer Aided Drafting ............cccoeevvnne. 4
DDT 115 or MTT 121 Blueprint Reading for Machinists..................... 3

DDT 116 Blueprint Reading for Construction
*ENG 130 Technical Report Writing ........c.cooeveveueiericce e
**MTT 131 Introduction to Metrology .......cccooveeveviveciieecceeeeee
**MTT 143 Geometric Dimensioning and Tolerancing............c.......... 2
**MTT 200 or PMC 125 Industrial Processes
*Humanities EIECHVE ........covovveeieee e
MTH 112 Precalculus Algebra.......................

MTH 113 Precalculus Trigonometry

MTH 115 Precalculus Algebra and Trigonometry ...........ccocceeevenene. 4
MTH 120 Calculus and Its ApplicationS..........cc.ceveveveercieieeeeee 3
MTH 125 GalCUIUS ...eviceciiice s 4

QCT courses selected as electives under “Professional Core
Requirements” are excluded here)

QCT 105 Facilitator Training .........cocovevvereeirirereriieereeeeeeesee s 3
QCT 205 Continuous Improvement TEChNIQUES .......cvvvvverecirinnes 3
QCT 206 Quality Practices and Application.........ccocovvvvevvrvrerenirirennns 3
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QCT 207 Seminar in Quality Technology
QCT 208 Reliability for the Technologies

QCT 209 Design of Quality Programs...........cccevevrererinirererirsrerereinieenns
TOTL e 15
TOTAL CREDITS ..ottt 63

*Recommended for those transferring to Athens State University
**With permission of MTT instructor

QUALITY CONTROL TECHNOLOGY

Certificate
ENG 101 English Composition | ..........cccceveveeeiiiceeceecc e 3
MTH Elective (to be selected from MTH 110-115 OR
MTH 120-126) ... 3
QCT 101 Introduction t0 QUL ......ccovveveirireeieeceee e 3
QCT 102 Statistics | for Quality Control or
BUS 271 Business StatiStics | .......ccccceeurvevereiecccceccceeveines

QCT Elective or BUS 190 Management Workshops
QOT EIBCHIVES ...

TOTAL CREDITS ..o 24

BUSINESS ADMINISTRATION

Associate of Applied Science Degree

Option VI
REAL ESTATE SALES AND MANAGEMENT

This program offers persons employed in the real estate field oppor-
tunities to pursue related course work. It provides basic information
for those interested in entering the real estate professions as well.
RLS 101 Real Estate Principles (as approved by the Alabama Real
Estate Commission) is a pre-licensure course for those interested in
selling.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English CompoSition | ..........ccovevieeeiieeeeeeeceeeeeee 3
BUS 215 Business COMMUNICALIONS ........cvoveveveveireeieieiririeisisisisisisiens 3
MTH Elective (to be selected from MTH 110-115 OR

MTH 120-126)......cocvivererereieeeeeeee e
ECO 231 Principles of Macroeconomics ..........cccceveveevenee.
SPH 107 Fundamentals of Public Speaking
CIS 146 Microcomputer Applications...........cccovcveeevevecceieeceee
CIS Computer Information Systems EleCtive.........ccovvvvveiririrerirvrenne. 3
Humanities/Fine ArtS EIBCHIVE .......ccooveveeiece e 3
TOTAL e 24

PROFESSIONAL CORE REQUIREMENTS

BUS 150 BUSINESS Math.......c.coveieirieiirieeseec s 3
BUS 177 Salesmanship .........cccceueueieireeeceecceee e 3
BUS 241 Principles of Accounting I ........ccccevevevevereiviiieeceeeees 3
BUS 263 The Legal and Social Environment of Business.................... 3

Programs of Study

BUS 275 Principles of Management............cocoevvvvvvvvrveveniniieceeeeeseene,
BUS 279 Small Business Management .....................
BUS 285 Principles of Marketing............ccccovovevevennee
ECO 232 Principles of Microeconomics ............cccceeeeveveveeevsiereeennes
RLS 101 Real Estate PrinCiples ............ccoeveveeeoeeieeeeeeeceeeeeeeae
RLS 110 Real Estate Finance...........c.cccoceevverirrrinne.
RLS 125 Real Estate Law ...........ccoevevvivieiriiiviciin,
RLS or BUS Real Estate or Business Electives

BUSINESS ADMINISTRATION

Associate of Applied Science Degree

Option VII
TRAFFIC AND TRANSPORTATION TECHNOLOGY

This program provides training for those planning to seek employ-
ment, or for those currently employed, in the traffic and transporta-
tion industry. Included are industrial traffic management, carrier
operations, physical distribution and logistics management.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | .........coeveviiiieieiiiiieeeeeee e, 3
*BUS 215 Business Communications or
ENG 102 English Composition Il .........ccoovoveeeecice e 3
MTH Elective (to be selected from MTH 110-115 OR
MTH 120-126)......cocvevererereieieieeeeee e

ECO 231 Principles of Macroeconomics
SPH 107 Fundamentals of Public Speaking..........c...cccovevevicvevevennee.
CIS 146 Microcomputer Applications..........cccoeeeveveceeiciccieecee
CIS Computer Information Systems Elective
Humanities/Fing ArtS EIBCHIVE .......ccovrvieiiieeieeee e

PROFESSIONAL CORE REQUIREMENTS

BUS 150 Business Math...........c.ccceiviiieviiiiiccecccecsee e 3
BUS 241 Principles of Accounting |

BUS 263 The Legal and Social Environment of Business................... 3
BUS 275 Principles of Management

BUS 285 Principles of Marketing............ccccccovevevenne.

ECO 232 Principles of Microeconomics ..........cccoovevevriveeeiiiieceeieeene, 3

Choose seven (7) of the following TRT courses:

TRT 101 History of Transportation..........ccccceveeeviercciencceeee 3
TRT 102 Regulation of Transportation ............ccccceevrevecienrccienerene 3
TRT 103 Industrial Traffic Management..............cccoooeveecrevcceeee. 3
TRT 104 Transportation and Distribution LogisticS..........c.cccceeveerenee. 3
TRT 190 Traffic and Transportation Workshop(s) ........coevvvereririene. 3
TRT 210 Tracking SYStEMS .....ccvoviiiiieiieeeeeee s 3
TRT 213 Freight Loss and Damage Claims...........ccocooeeeerevecreee. 3
TRT 214 Import/Export Transportation Management..............ccco...... 3
TRT 218 Transportation of Hazardous Materials ............cc.ccccoevenenee. 3
TRT 220 Directed Studies in Traffic and Transportation..................... 3
TOMAL s 39
TOTAL CREDITS ...ttt 63

APPLIED DEGREES / GERTIFIGATES
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Programs of Study

*ENG 102 recommended for those transferring to Athens State
University.

TRAFFIC AND TRANSPORTATION
TECHNOLOGY

Certificate

This program provides training for those planning to seek employ-
ment, or for those currently employed in the traffic and transportation
industry. Included are industrial traffic management, carrier opera-
tions, physical distribution and logistics management.

PROFESSIONAL CORE REQUIREMENTS
CIS EIBCHIVE ...ttt 3

Choose seven (7) of the following TRT courses:

TRT 101 History of Transportation.............cccceveveeeveeeecce e
TRT 102 Regulation of Transportation ........
TRT 103 Industrial Traffic Management

TRT 104 Transportation and Distribution LogisticS............cccoevenee.e. 3
TRT 190 Traffic and Transportation Workshop(s) ........ccevvvrvrervrienee. 3
TRT 210 Tracking SYStemMS .......c.ooveveeeeieeceeeeeeceeeeee e
TRT 213 Freight Loss and Damage Claims

TRT 214 Import/Export Transportation Management..............ccco...... 3
TRT 218 Transportation of Hazardous Materials ................ccccceveeee.e. 3
TRT 220 Directed Studies in Traffic & Transportation........................ 3
TOTAL CREDITS ...ttt 24

CHILD DEVELOPMENT

Associate of Applied Science Degree

This program is designed primarily for students who plan to seek
employment in preschool or school age programs. All students are
required to complete the General Education Core Requirements and
the Child Development Common Core courses. Students should then
choose a specialty area from early childhood, administration, or
school-age, depending on their career plans.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | ..........ccceevvveeeieieceeecceecee e 3
ENG 102 English Composition 1 ..........cccooveveveiieieceeccceeceve e 3
FINE ArtS EIBCHIVE ... 3
MTH 116 Mathematical Applications OR

MTH 112 Precalculus Algebra..........ccoovoeeviviciieeeeeeeeee 3
BIO 103 Principles of Biology L.....ccovoviveeeeviiccicececeeecceesee e 4
CIS 146 Microcomputer ApplicationsS..........ccocoeveveveceerccececeee 3

History EleCtive.........cocueevevcciicce
PSY 200 General Psychology

Total General Credit HOUPS ......c.ovevvieeerceeeee e 25
CHILD DEVELOPMENT COMMON CORE:

CHD 100 Introduction to Early Care and Education of Children.......... 3
CHD 201 OR PSY 211 Child Growth and Development Principles......3
CHD 202 Children’s Creative EXPEriences .........ccoceeeeeveveveeeesrenenne. 3
CHD 203 Children’s Language and Literature............cccccooveeevevevennee. 3
CHD 204 Methods and Materials for Teaching Children..................... 3

CALHOUN
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CHD 206 Children’s Health and Safety ............cccooovevieieiiicie 3
CHD 214 Families and COMMUNILIES ....c.cvvveveveeireieiecciceeeeeeeeinas 3
CHD 215 Supervised Practical Experiences in Early Childhood
EAUCALION ... 3
SPH 107 Fundamentals of Public Speaking...............ccooeveveeievcrenenee 3
Total Child Development Common Core Credit Hours...................... 27
SPECIALTIES:
Early Childhood
CHD 205 Program Planning for Educating Young Children................ 3
CHD 209 Infant and Toddler Education Programs..............ccceveveueee. 3
CHD 210 Educating Exceptional Young Children..............cccccoevevennee. 3
CHD 220 Parenting SKillS .........ccocvoveuiiieiieieccceeececee e 3
Total Early Childhood Credit HOUTS .........c.covvviveiiiiciceeeecee, 12
Administration
CHD 208 Administration of Child Development Programs ................. 3
BUS 263 The Legal and Social Environment of Business................... 3
BUS 275 Principles of Management.............ccccooeeveveeeieicceeisiecee 3
BUS 279 Small Business Management ............ccccoeeevvviceeviicreeeeaes 3
Total Administration Credit HOUIS ..o 12
School-Age
CHD 205 Program Planning for Educating Young Children................ 3
CHD 210 Educating Exceptional Young Children..............cccccoevevennee. 3
CHD 230 Introduction to School-Age Programs............c.cccccevevevennnee. 3
CHD 231 School-Age Programming.........ccccceveveeeeeieeeeiceeieeeevee 3
Total School-Age Credit HOUTS .......c.cvevveieiecceceeeeeeee e, 12
TOTAL CREDITS ...t 64

CHILD DEVELOPMENT
CDA Credential

This program meets the needs of those students interested in the 120
clock hours of formal training necessary for the nationally recognized
CDA credential.

MAJOR COURSE REQUIREMENTS:
CHD 100 Introduction to Early Care and

Education of Children ........cceeeeeeeccececceeeee e 3
CHD 202 Children’s Creative EXpEriences..........cccevvvveveveeeveveieeeeinen 3
CHD 204 Methods and Materials for

Teaching Preschool Children ... 3

Information on the additional requirements necessary for this creden-
tial as outlined by the Council is also available.

Courses to renew your CDA credential are available upon request.

*CDA Credential is awarded by the Council for Early Childhood
Professional Recognition in Washington, D.C.
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CHILD DEVELOPMENT

Certificate

This program is designed to enrich the child care student/worker and
serve as an intermediate step for those individuals continuing their
work toward an associate degree in Child Development.

GENERAL EDUCATION CORE REQUIREMENTS:

*COM 100 Introductory Technical English or

ENG 101 English Composition I............cccooeveveiieeieceecece 3
MTH 116 Mathematical Applications or

MTH 112 Precalculus Algebra ............cccveveveveeeeeeceececee e 3
*0AD 101 Beginning Keyboarding or

CIS 146 Microcomputer ApplicationsS...........ccceeveveeecievcciceee, 3

MAJOR COURSE REQUIREMENTS:

CHD 100 Introduction to Early Care

and Education of Children............ccccceeveveiceeceeecceee e 3
CHD 201/PSY 211 Child Growth

and Development PriNCIPIES .......oeviveeiieeeee e 3
CHD 202 Children’s Creative EXPEriences..........cceeveveveveeeveveeereene. 3
CHD 204 Methods and Materials for

Teaching Children..........c.cooveviveiieieeeeeeee e 3
CHD 205 Program Planning for Educating Young Children................. 3
TOtal CreditS ..o 24

*Students who may want to pursue the Child Development Associate
of Applied Science degree should take ENG 101 and CIS 146 course
options.

COMPUTER GRAPHICS
OPTION |
Graphic Design

Associate of Applied Science Degree

This program is for those interested in refining artistic talents and in
preparing a professional quality portfolio in order to strengthen
employment possibilities. Courses in graphic design, advertising,
computer graphics and technical illustration are emphasized in this
program. Some courses are offered only once a year in the day pro-
gram on the Decatur campus. Students should plan schedules with
the advice of the art faculty.

A formal review of a professional quality portfolio of the stu-
dent’s work is required upon completion of the program of study.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | ..........ccceevivieeieieceecccecee 3
MTH Elective (to be selected from MTH 110-115 OR
MTH 120-126) ...

SPH 107 Fundamentals of Public Speaking
ART 221 Computer Graphics I.....................
Humanities elective .........ccocoeveveeccrerenee
Natural Science/Math/CIS elective...............
S0Cial SCIENCE BIBCTIVE ....vvvverceceeiccccecrcee e

MAJOR COURSE REQUIREMENTS:

ART 113 Drawing | ..cucvoeeeeeeiceiceee e 3
ART 114 Drawing ..o 3

Programs of Study

ART 121 Two Dimensional Composition l...........cccoeveeeecicenrenennn. 3
ART 173 Photography l.......cccoeeeeiiieicicieceeeee e

ART 203 Art History I.....ccccocovvvrennen.

ART 204 Art HIStOry ...

ART 216 Printmaking | .......ccooeeiemiiiiecceeeceee e

ART 253 Graphic Design |
ART 254 Graphic Design Il
ART 291 Supervised Study in Studio Art | and

ART 292 Supervised Study in Studio Art I1*......cceeereeeeeinns 3
ART, PFC or VCM elective
ART 299 Portfolio.......ccccccoeevvvirerennne
VCM 150 TYPOGrapnY....c.cuvvevireeerireerererceeeeeere e
VCM 180 Introduction to Graphic Design...........cccceeeveeevevcersrinnen. 3
VCM 232 Advanced Computer Graphics ...........cccoevevevevevevcieriee 3
VCM 250 Introduction to Technical Hlustration ..............cccocoeeeeenenne.. 3
VVCM 251 Technical Hustration............ccooeeeeeiiececcceeeeceeee 3
*Work completed in these courses must pertain to major area of study.

TOMAL . 49
TOTAL CREDITS ... 70
COMPUTER GRAPHICS
Option I

Computer Graphics/Electronic Imaging
Associate of Applied Science Degree

This program is for those interested in refining artistic talents and in
preparing a professional quality portfolio in order to strengthen
employment possibilities. Courses in graphic design, advertising,
computer graphics, technical illustration, and multimedia production
are emphasized in this program. Some courses are offered only once
a year in the day program on the Decatur campus. Students should
plan schedules with the advice of the art faculty.

A formal review of a professional quality portfolio of the stu-
dent’s work is required upon completion of the program of study.
Option Il offers a greater emphasis on Computer Graphics/Electronic
Imaging.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | ........c.cccceveeeerieeeeeeeseee e 3
ART 221 Computer GraphiCs .......ccccceeveiiieieiceecceecceseenes 3
MTH Elective (to be selected from MTH 110-115 OR

MTH 120-126) ... 3
SPH 107 Fundamentals of Public Speaking.............cccooevevecievevennee. 3

HUMANITIES BIBCTIVE ..t
Math, Natural Science or CIS elective
S0Cial SCIENCE BIBCTIVE ...

MAJOR COURSE REQUIREMENTS:

ART 113 Drawing |..cvcueeieeceeeeecee e 3
ART 121 Two Dimensional Composition |.........c.cccceeveeeiieiicrcee 3
ART 173 Photography I..........ccc.c......
ART 203 Art History I.....ccccooovvvrennen.
ART 204 Art History l......ccccooovvrennen.

ART 253 Graphic Design |
ART 291 Supervised Study in Studio Art |
and ART 292 Supervised Study in Studio Art [1*......cccoveeernee 3

APPLIED DEGREES / GERTIFIGATES
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ART 299 POMTOLIO. ... COMPUTER INFORMATION SYSTEMS

VCM 150 Typography.......cceveveuceeeeeeceeeeeceeeeee e
VCM 145 Introduction to Digital Photography..........cccc.ev..... OPTION II. PROGRAMMING

VCM 180 Introduction to Graphic Design..........ccccccevevennee.

VCM 232 Advanced Computer Graphics ...........ccccevveevevennnne Associate of Applied Science Degree

VCM 250 Introduction to Technical llustration This program is designed for students seeking employment in the
VCM 281 Digital DESIgN .....oovvevvrrerreircrinsneiniiniies field of the technical concentration. The program is not designed for
VCM 285 Multimedia Production ...........c.ccccoevciciininniene. transfer, although many of the courses are transferable to some
VCM 251 Technical IUSTration.........ccoooceeevrieeririieeececeeceees senior institutions. NOTE: Required courses may not be available
VCM 286 Advanced Multimedia Production ............cccccevevevevevevevennnee. every semester. Due to limited course offerings, degree seeking stu-
VCM 282 Advanced Digital DESIGN ..........ccvevrveeirieiiieiieeieeeeeans dents may find it necessary to extend completion timelines and

attend both day and evening classes.

GENERAL EDUCATION CORE REQUIREMENTS:
TOTAL CREDITS ... 68 . "
ENG 101 English CompoSition | ........ccocveveveieiiieeeccec e
*Work completed in these courses must pertain to major area of study. BUS 215 Business Communications....................
SPH 107 Fundamentals of Public Speaking
MTH Elective (to be selected from MTH 110-115 OR

COMPUTER INFORMATION SYSTEMS MTH 120-126)...o.vooeeoeeeeeeeeeeeeeee e
OPTION I. MICROCOMPUTERS CIS 146 Microcomputer Applications.................
CIS EIBCHVE ...

Associate of Applied Science Degree ECO 231 Principles of Macroeconomics

This program is designed for students seeking employment in the Humanities/Fing ArtS EIBCHIVE .........cooeviveveeeeeeee e
field of the technical concentration. The program is not designed for

transfer, although many of the courses are transferable to some TOTAL o 24
senior institutions. NOTE: Required courses may not be available

every semester. Due to limited course offerings, degree seeking stu-  PROFESSIONAL CORE REQUIREMENTS

dents may find it necessary to extend completion timelines and

attend both day and evening classes. BUS 241 Principles 0of ACCOUNTING | ....v.veeeeeeeeeeeeeeeeeeeeeee e,

BUS 242 Principles of Accounting Il ........c.coovvvviviveiieiriienieceeeeens

GENERAL EDUCATION CORE REQUIREMENTS: CIS 147 Advanced Microcomputer Applications
ENG 101 English COMPOSIION | .ovvooeeeeeeoee e CIS 278 Operating SYSIBMS .......ccovvvvvssivnsssivnsssinnssrnsen
BUS 215 Business COMMUNICAHONS .................rrrrrrrnnnnns CIS 251 C++ Programming ............cccccceevevcccne
SPH 107 Fundamentals of Public Speaking CIS 261 COBOL Programming ........cccooceeeernecenenerensneeneneneeeeeeneneneenes
MTH Elective (to be selected from MTH 110-115 OR CIS Programming Electives (can include CIS 198,
MTH 120-126).....coeiiereiieeececceee e CIS 255, CIS 282, CIS 244) ...t 6

CIS 146 Microcomputer Applications..............cccvveeenreennnn. CIS 250 E-COMMEICE ... eeeeeesee e 3
GIS EIBCHVE ..o..cocccversivvvnessvins s CIS 288 NEtWOTKING w.......oooeeoeeeeeeeeeeesoeeeeeeseeeeee oo 3
ECO 23'1t' Pr/lp_mplgstofEll\/Iaf_roeconom|cs CIS Advanced Programming Electives (can include CIS 262,

UManities/Fing Arts EIBCHVE ..........c.evevceeeeeeeeeee e, CIS 213, CIS 293, CIS 299) oo 9
L S 24 OIS 212 VISUAI BASIC .o 3

PROFESSIONAL CORE REQUIREMENTS

BUS 241 Principles of AcCounting I .......ccooveveivivieriricieeeceeeeee,
BUS 242 Principles of Accounting Il ........c.cooevevevevereenee
CIS Electives (Must be CIS 197 or Higher)

8:3 1g%\ﬂ/\l/ﬁ:r;gggf{\ﬂ\}%?gocn;?gtg?ppI|cat|ons ................................ 3 COMPUTER INFORMATION SYSTEMS

OAD 125 Word Processing | ..........c.oovvvenriinsniinnniinnininens 3 Option lll. OFFICE ADMINISTRATIVE PROFESSION-
CIS 197V Microsoft Word Expert OR AL

OAD 126 Advanced Word Processing ........c.coeeveeevvvcveeeisierenne 3
CIS 197Z Microsoft PowerPoint OR

OAD 232 The Electronic OffiCe ............covvveemrrrrreeenisrreereesissseee 3 Associate of Applied Science Degree
CIS 197T Introduction to Web Pages OR

OAD 233 Trends of Office TECAN0IOGY ......ovvvvvvveeeeees 3 This program is designed for students seeking employment in the
CIS 288 Networking ................... T 3 field of the technical concentration. The program is not designed for
CIS Programming Electives (can include CIS 198, transfer, although many of the courses are transferable to some

GIS 212, CIS 213, CIS 282, CIS 244, CIS 251, CIS 252, senior institutions. NOTE: Required courses may not be available

CIS 255, CIS 261, CIS 262, CIS 293, CIS 299).ovvvvc 9 every semester. Due to limited course offerings, degree seeking stu-
dents may find it necessary to extend completion timelines and

TOMAL e 39  attend both day and evening classes.

TOTAL CREDITS ...ttt 63  GENERAL EDUCATION CORE REQUIREMENTS:

62
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ENG 101 English Composition | .........coevevvivivieiiiiieccee e,
BUS 215 Business Communications............
SPA 101 Introductory Spanish |.............cceveveieeeeeceee e
SPH 107 Fundamentals of Public Speaking
MTH Elective (to be selected from MTH 110-115 or

MTH 120-126)......cocveiiiieieceeeeeceee e 3
CIS 146 Microcomputer ApplicationsS..........cccooeeeveveceerceceeeeeeeee 3
Science/Math/CIS EIBCHVE. ..o 3-4
ECO 231 Principles of MacroeCconomics .........ccceceeeevvveeerisiereniennas 3
TOMAL e 25-26

MAJOR COURSE REQUIREMENTS:

BUS 241 Principles of Accounting | ........ccooveeeveieceeiecceeceee 3
BUS 263 Legal/Social Environment of BUSingss...........ccocovvvvveniriene. 3
CIS 147 Advanced Microcomputer Applications .............cccccevevevennee. 3
OAD 103 Intermediate Keyboarding ..........cccceveveeeveviceeiiiceieceveee 3
OAD 104 Advanced Keyboarding...........ccccoeeveveveeeverccierceeeeeeevee 3
OAD 125 Word Processing | OR

CIS 197U Microsoft Word COre........cooovvvviririrereniniiereerceeeeeenne 3
OAD 126 Advanced Word Processing OR

CIS 197V Microsoft Word EXpert ..........ocoveevveicceeiceeeee 3
OAD 138 Records/Information Management...........ccccoevvvevennnnnns 3
OAD 200 Machine TranSCrption ...........ccccoeeevveveeeeeeceeeeeeeeeeevee 3
OAD 217 Office Management ............ccooveveeevieeceeececee e 3
OAD 230 Electronic Publishing...........cccooeieiiiiieieccceccceeee 3
OAD 232 The Electronic Office OR

CIS 197Z Microsoft POWerpoint ...........cccoeveevvveevceeicceeeeve 3
OAD 233 Trends in Office Technology or

CIS 197T Introduction to Web Pages .........ccccooveveeeeveveeieeeree 3
TORAL e 39
TOTAL CREDITS ..ot 64-65

COMPUTER INFORMATION SYSTEMS
General Office Assistant Certificate

Certificates are programs of study designed to give students specific skills
in a technology. Should students later wish to pursue a degree program,
many courses within the certificate will apply toward the degree.

NOTE: Students should consult with a department advisor during
their first semester in planning their academic schedule so that
degree requirements can be completed in an expedient manner.
Required courses may not be available every semester. Degree seek-
ing students may find it necessary to extend completion timelines and
attend both day and evening classes.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English CompoSition | ........cooevrnnriiereeeee 3
SPH 107 Fundamentals of Public Speaking...........ccccoeoveeeieccninnns 3
MTH Elective (MTH 100 OF @DOVE) ....c.cveviieiieriicicirinccereeeien

CIS 146 Microcomputer Applications
SPA 101 Introductory Spanish l.........ccccceieeeiiceciceccceeieinns

PROFESSIONAL CORE REQUIREMENTS

BUS 215 Business Communications ...........ccoveevveevveeeeieceee e 3

Programs of Study

BUS 241 Principles of AcCounting | .........cccoovvveivieviiiiececeeee, 3
OAD 103 Intermediate Keyboarding ..........ccccoeueveveveveverererereiererereiennes 3
OAD 125 Word Processing | OR
CIS 197U Microsoft Word Core...........cccevevvneeee.

OAD 138 Records/Information Management
OAD 200 Machine Transcription............ccccceeveveunen.
OAD 217 Office Management .............
OAD 230 Electronic PubliShing...........cccccceuevevevevivereereieerecieeeeieinns
OAD 232 The Electronic Office OR

CIS 197Z Microsoft POWErpoint ........c.ccocevevevriveeiviiecieceeeses 3
OAD 233 Trends in Office Technology or

CIS 197T Introduction to Web Pages..........ccoeevvvvieevcirecincnne, 3
TOTAL s 30
TOTAL CREDITS ...t 46

COMPUTER INFORMATION SYSTEMS

Software Applications Certificate

The Software Applications Certificate is designed for students seeking
instruction in various types of Microsoft software in preparation for the
Microsoft Office Specialist exams. Instruction is designed for those seek-
ing to be more employable in the job market or to enhance current com-
puter skills. While the certificate focuses on Microsoft Office Specialist
objectives, vendor-sponsored testing is not a requirement for certificate
completion.

CIS 197U MicroSoft WOrd COre ........ceveeereeereeeeeseeeeeeieeeseesessesessssssssennans
CIS 197V Microsoft Word EXpert...........ccveveevervesiieeeieeeeseesessessssssns
CIS 197X MicroSOft EXCEI COTE ......cvrveeeeeceeeeeeeeeee et eessssanans
CIS 197Y Microsoft Excel Expert .......
CIS 197W Microsoft Access ..............
CIS 1977 Microsoft PowerPoint ....
CIS 197AA Microsoft Outlook .......

COMPUTER INFORMATION SYSTEMS

Word Processing Specialist Certificate

Certificates are programs of study designed to give students specific skills
in a technology. Should students later wish to pursue a degree program,
many courses within the certificate will apply toward the degree.

NOTE: Students should consult with a department advisor during
their first semester in planning their academic schedule so that
degree requirements can be completed in an expedient manner.
Required courses may not be available every semester. Degree seek-
ing students may find it necessary to extend completion timelines and
attend both day and evening classes.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English CompoSition | ........ccoveveveieeceeeeceeeee e
SPH 107 Fundamentals of Public Speaking
MTH Elective (MTH 100 0F @DOVE) ...vvvverrieeeieirieieieeeiee e
CIS 146 Microcomputer Applications..........c.cceeeveveeeeeevecceeeee

PROFESSIONAL CORE REQUIREMENTS
BUS 215 Business Communications ..........cocveeeveeeeeeeeeseeceeeene 3

APPLIED DEGREES / GERTIFIGATES
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Programs of Study

OAD 103 Intermediate Keyboarding ...........ccccoeveeveveecrcecceeeeee 3
OAD 104 Advanced Keyboarding............cccoeeeeveveeeeereceicceceeeene 3
OAD 125 Word Processing | OR

CIS 197U Microsoft Word GOore..........cceevvveeereeeeeeeceeseee 3
OAD 126 Advanced Word Processing OR

CIS 197V Microsoft Word EXpert ........cccceeeviveievieieceieeeeeees 3

OAD 138 Records/Information Management
OAD 200 Machine TransScription..........ccceeeveeeeeeeeeienenns

OAD 230 Electronic Publishing..........cccoveveeieveeceeeceee e
OAD 232 The Electronic Office OR

CIS 197Z POWETPOINt ... 3
TOMAL .ot 27
TOTAL CREDITS ..ottt 39

COMPUTER INFORMATION SYSTEMS

Medical Office Assistant Certificate

Certificates are programs of study designed to give students specific skills
in a technology. Should students later wish to pursue a degree program,
many courses within the certificate will apply toward the degree.

NOTE: Students should consult with a department advisor during
their first semester in planning their academic schedule so that
degree requirements can be completed in an expedient manner.
Required courses may not be available every semester. Degree seek-
ing students may find it necessary to extend completion timelines
and attend both day and evening classes.

PROFESSIONAL CORE REQUIREMENTS

OAD 103 Intermediate Keyboarding ..........ccceoeueveverererereeereieeereieienns 3
OAD 125 Word Processing | OR
CIS 197U Microsoft Word COre........covverereeeereecreeeeeeseenns 3

OAD 200 Machine Transcription
HPS 105 Medical Terminology ..........ccocveveveveeeveiereeeeeene
OAD 212 Medical Transcription..........ccccoeeveereevicrccciieene

OAD 214 Medical Office Procedures ..........ccooveveereerceeeeiieieesievene 3
OAD 215 Health Information Management...........ccccoceoeevvvieirnrienennne. 3
OAD 247 Special Projects (Patient Billing) .........ccccooveeriniceririennn, 3
TOTAL CREDITS ..ottt 24

COMPUTER INFORMATION SYSTEMS

Legal Office Assistant Certificate

Certificates are programs of study designed to give students specific skills
in a technology. Should students later wish to pursue a degree program,
many courses within the certificate will apply toward the degree.

NOTE: Students should consult with a department advisor during
their first semester in planning their academic schedule so that
degree requirements can be completed in an expedient manner.
Required courses may not be available every semester. Degree seek-
ing students may find it necessary to extend completion timelines
and attend both day and evening classes.

PROFESSIONAL CORE REQUIREMENTS

OAD 103 Intermediate Keyboarding ..........ccccoveveereniieeniriseciseienne 3
OAD 125 Word Processing | OR

CIS 197U Microsoft Word COre........cocoveeeeeereeieieeeeseenns
OAD 138 Records/Information Management...........ccccoceeveveeeerenenns
OAD 200 Machine TranSCription.........cccoeereveueereeeeeeeeeeeeeieaenns
OAD 202 Legal Transcription .......c..ccoceeveveeeeeeereeece e
OAD 203 Legal Office Procedures .........ccceeueevevevcreveverenee
OAD 247 Special Projects (Legal Keyboarding)
BUS 263 Legal and Social Environment of BuSiness...........c.ccccce..... 3
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TOTAL CREDITS coereerreevesneenssenssmnessseessseesssssssseenssenessees 24
COSMETOLOGY

Certificate

This program has been constructed to give the student knowledge
and skills that are required to become a licensed cosmetologist. The
length of the program is 1200 credit unit hours. Students entering
cosmetology must have a high school diploma or hold an equivalency
certificate, and have the approved health card. A Skin Test is
required to meet State Cosmetology Board regulations.

GENERAL EDUCATION CORE REQUIREMENTS:
COM 100 Introductory Technical English | or

ENG 101 English Composition | ..........ccoveveveiieeeeeceeeee 3
SPH 107 Fundamentals of Public Speaking..........c..cccoeeveveeievriennne. 3
MTH 100 Intermediate College Algebra or

MTH 116 Mathematical Opplications...........c.ccoeeeveriveceeriiieiene 3
CIS Computer Information Systems Elective...........ccceevevevevivereriinnnes 3
TOAL e 12

PROFESSIONAL CORE REQUIREMENTS

BAR 114 Advanced Barber-Styling Lab or
BAR 132 Hairstyling and Design ...........ccoovoveveeeeeeccceeeieceeaa
COS 111 Cosmetology Science and Art................
COS 112 Cosmetology Science and Art Lab
COS 113 Chemical Methodology...........cccceueneee.
COS 114 Chemical Methodology Lab...................
COS 121 Colorimetry.....cccceveveverercierereieieiereeeines
COS 122 Colorimetry Applications ..........c.c.cc.......
COS 123 Cosmetology Salon Practices................
COS 124 Salon Management...........ccccceeverererennnne
COS 131 ESthetiCS....cvevrveeeeeieeeieierieciesieieieeieieas
COS 132 Esthetics Applications ...........cccceueee....
COS 143 Hair Designs........ccccceeevvveveeceeevcne
COS 151 Nail Care.......c.cceovvevereericeeeeeveee
COS 152 Nail Care Applications..........c..cccceurnnne.
COS 190 Internship in CoSMEtOlOgY ......cevevevevcviverereriieieieieieeveveieies
COS 191 00D vvveveviveeerercictetetceeie ettt

COSMETOLOGY/ESTHETICS
(Skin Care)

Certificate

This program is designed for the student who is preparing for a
career in Estheology (Skin Care). The length of this program is 1200
credit units. Upon completion of this program, the graduate is eligi-
ble for the Alabama State Board Examination (consisting of a written
and practical exam) to obtain an Esthetician’s License. Coursework
includes lecture and lab instruction.

GENERAL EDUCATION CORE REQUIREMENTS:

COM 100 Introductory Technical English | or

ENG 101 English Composition | ..........c.coveveveeeeeeeeeeeeceeeee
SPH 107 Fundamentals of Public Speaking
MTH Elective (MTH 101 or MTH 116) ..................
CIS Computer Information Systems Elective
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PROFESSIONAL CORE REQUIREMENTS

COS 124 Salon Management...........cccovvveveeeeierceeececeeece e
COS 131 EstheticS......ccoveveeiviiciicc

COS 132 Esthetics Applications
COS 160 Image ProjeCtion .........cc.ocueeeeeveceeeeeeeeeeceee e
COS 163 Facial Treatments .........ccoeeevieieiieieceeeece e
COS 164 Facial Machine.............cccccevrvennen.

COS 165 Related Subjects-Estheticians ............cccoveveceevevecrereceeee
COS 166 Color Psychology — Coordination
COS 168 Bacteriology and Sanitation..............ccccoeveveceereecceecene
COS 169 Skin Functions........ccccccvevrerrnnnn.
COS 190 Internship in Cosmetology ...........
COS 191 CO-0P cuviveeiririeeieicieieecceereee e enenas

COSMETOLOGY/INSTRUCTOR TRAINING

Certificate

A teacher-training program for licensed cosmetologists. Upon com-
pletion of this program, the graduate is eligible to take the Alabama
Instructor Examination.

CIT 211 Teaching and Curriculum Development .........ccoccoevverienenee. 3
CIT 212 Teacher Mentorship ........cocvveveeerereereeeeeeeeeeeeeesenenas
CIT 213 Lesson Plan Development..............

CIT 221 Lesson Plan Implementation

CIT 222 Instructional Materials and Methods............ccccoeveeeeeiennnns 3
CIT 223 Instructional Materials and Methods Applications ................ 3
TOTAL CREDITS ...ttt 18

COSMETOLOGY/NAIL TECHNOLOGY

Certificate

This program of training is designed for the student who is preparing
for a career in manicuring, pedicuring, and artificial nail application.

GENERAL EDUCATION CORE REQUIREMENTS:

COM 100 Introductory Technical English or

ENG 101 English Composition | .........ccccceveveveiiecceeec e
SPH 107 Fundamentals of Public Speaking
MTH Elective (numbered 100 or higher) ...,
CIS Computer Information Systems EI6CtiVe.........ccccvvevecrcviiciiiinne, 3

MAJOR COURSE REQUIREMENTS:

COS 124 Salon Management..........ccceveeerereeeerereerereeereesesereresenns
COS 151 Nail Care......ccocevvveeececcennn,
COS 152 Nail Care Applications...................
COS 153 Nail Art ...
COS 154 Nail Art Applications.....................
COS 190 Internship in Cosmetology
COS 191 CO-0P cuveiererireierereieieeeeee e resenenas
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DENTAL ASSISTING

Associate of Applied Science Degree

Dental Assisting is a dental auxiliary field. As auxiliary team mem-
bers, students in the Dental Assisting program are taught to be gener-
alists. They perform a variety of functions in the dental office requir-
ing communication skills, critical thinking and sound judgment.
Dental Assistants may provide chairside assistance to the dentist, per-
form work in the dental laboratory, provide oral hygiene instruction,
assist with radiological procedures and/or perform office managerial
duties. Through evaluation techniques, Dental Assistants enhance the
quality of care the patient receives.

The Associate of Applied Science degree is awarded to the student
who completes the general education core requirements and major
course requirements for dental assisting. This can be accomplished in
four semesters. A three-semester certificate program is also available.
Graduates of either program are eligible to apply to take the certifica-
tion examination administered by the Dental Assisting National Board.

The Dental Assisting program is accredited by the Commission on
Dental Accreditation of the American Dental Association, a specialized
accrediting body recognized by the Council on Postsecondary
Accreditation and by the United States Department of Education. The
Dental Assisting program is operated with the approval of the Board
of Dental Examiners of Alabama.

PROGRAM OBJECTIVES

Program objectives, as defined by the Dental Assisting program, are
utilized to prepare individuals in the program to become competent den-
tal assistant practitioners. Upon successful completion of the Dental
Assisting program graduates will be able to:

1. Utilize effective communicative skills.
2. Participate as a member of the dental health team in the coordina-
tion and delivery of patient care.

3. Teach the patient adequate nutrition as it relates to health and the
teeth.
Perform four-handed assisting skills to assist the dentist in gener-
al dentistry.
Perform common laboratory procedures.
Implement beginning skills for assisting in the dental specialties.
Expose, process and mount dental radiographs.
Demonstrate skills in organizing and maintaining the secretarial
assistant position.
Assist the dentist during office emergencies.
Demonstrate acceptable behavior by practicing within the ethical and
legal guidelines of the Dental Assistant.
11. Participate in continuing education by:

a. reading current literature.

b. attending continuing education programs through formal and/or

informal educational experiences.
¢. networking with members of the dental health team to impart
knowledge.

B
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Admission to the program: Applicants must meet the admission
requirements of Calhoun Community College. Applicants must have a
2.0 grade point average and should be eligible to take English 101 and
Math 100 or Math 112 or Math 116 or have permission of the Dental
Assisting instructor. Dental Assisting classes are admitted once a
year, fall semester. For more information/appointment, contact Ms.
Pat Stueck, Dental Assisting Director, 306-2812 or the Allied Health
Department, 306-2786.

APPLIED DEGREES / GERTIFIGATES
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Programs of Study

Students enrolled in the Dental Assisting program fall semester will
be required to:

1. Provide evidence of current cardiopulmonary resuscitation (CPR)
course completion. CPR course completion must be maintained
throughout the program.

2. Submit a current student Health Examination form completed
appropriately by licensed physician. Form furnished by Allied
Health Department.

3. Provide medical verification of two-step Mantoux skin test (chest
x-ray if positive) indicating he/she is free of tuberculosis.

4. Provide documentation of immunity for Rubeola, Mumps, and
Rubella (measles)

5. Provide verification of immunization for hepatitis B and/or show
positive antibodies, or sign a waiver.

6. Purchase radiation badge.

7. Purchase professional liability insurance through the college by
the first week of classes. (Forms available in the Allied Health
Department)

8. Arrange reliable transportation to and from clinical facilities as
required by the program.

9. Abide by the policies of the College and Dental Assisting Policy
Manual.

When there is probable cause, the Allied Health Department reserves
the right to require a prospective student, a student currently enrolled
in the program, or a returning student to submit to psychological
testing/counseling, a drug screening, and/or a physical examination
by a licensed physician at the student’s expense and to submit a
report of the outcome to the Allied Health Department. The Allied
Health Department will provide a specific form for this purpose when
applicable. All reports will be reviewed by the Dental Assisting
Instructor/Allied Health Department to determine if a student may be
admitted, readmitted, or retained in the dental program.

Progression in the Program: Students are expected to meet pre-req-
uisite/co-requisite requirements to progress in the program. Students
must attain a minimum grade of “C” in theory for each Dental
Assisting course and earn a grade of “Satisfactory” for Dental
Assisting courses with that component.

Readmission to the Program: To be readmitted to the Dental
Assisting program, the student must contact Ms. Pat Stueck
(256/306-2812) to schedule an appointment to discuss readmission.
The student must be eligible for readmission by the college and must
have an overall 2.00 grade point average. Students who re-enter the
program may be subject to follow the current curriculum. All require-
ments for students enrolling in the program will apply to students re-
entering the Dental Assisting program.

Policy/Curriculum Changes: Policies/Curriculum changes in the
Dental Assisting program are subject to change at any given time.
Written documentation will be provided to students currently enrolled
in the program prior to change in policy/curriculum.

Fall Cr. Hrs.
DNT 100 Introduction to Dental ASSIStiNg ........cccoveveeevevicriicicrces 2
DNT 101 Preclinical Procedures |

DNT 102 Dental MaterialS...........ccovevviriririniiirieireseeee e
DNT 103 Anatomy and Physiology for Dental Assistants................... 3
DNT 104 Basic Sciences for Dental ASSiStiNg.........ccoeveveveieviicreenanas 2
*PSY 200 General PSYChology ......cc.cvcveeeveveeiiieiceeeeee e 3
Spring Cr. Hrs.
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DNT 111 Clinical Practice I.........cocovvirivieieiiieeeieeeeeeee e
DNT 112 Dental Radiology .......c.cccceveenvvieieiiinnen.
DNT 113 Dental Health Education
DNT 116 Preclinical Procedures Il
DNT 124 Clinically Applied Infection Control and OSHA
STANAAIAS ..o 1

*MTH Elective (May choose from the following) ...........cccoorivnniene. 3

MTH 100 Intermediate College Algebra

MTH 112 Precalculus Algebra

MTH 116 Mathematical Applications
*SPH 107 Fundamentals of Public Speaking.............ccccoevvvriviriinnnen. 3

Summer

DNT 121 Dental Office Procedures
DNT 122 Clinical Practice Il.........cccccoevevevrrrcrnnne.
DNT 123 Dental Assisting Seminar
*ENG 101 English Composition | .........cccoviiviviiiiiiiiieeeeeeee,

General Education Core Requirements in addition to courses
listed above (required for AAS Degree):

*Natural Science elective
FOIS BIBCHIVE. ..o
*Humanities/Fine ArtS eleCtive .......cooveveeeeececece e
*History or Social Science or Behavioral Science elective

TOTAL CREDITS ...ttt 63

* General Education Core Courses may be completed prior to enter-
ing the program.

DENTAL ASSISTING

Certificate

Dental Assisting is a dental auxiliary field. As auxiliary team members,
students in the Dental Assisting program are taught to be generalists.
They perform a variety of functions in the dental office requiring com-
munication skills, critical thinking and sound judgment. Dental Assistants
may provide chairside assistance to the dentist, perform work in the
dental laboratory, provide oral hygiene instruction, assist with radio-
logical procedures and/or perform office managerial duties. Through
evaluation techniques, Dental Assistants enhance the quality of care the
patient receives.

Certificates are programs of study designed to give students specific
skills in a technology. Should students later wish to pursue a degree pro-
gram, all courses within the certificate will apply toward the degree.

The Dental Assisting program is accredited by the Commission on Den-
tal Accreditation of the American Dental Association, a specialized accred-
iting body recognized by the Council on Postsecondary Accreditation
and by the United States Department of Education. The Dental Assist-
ing program is operated with the approval of the Board of Dental Exam-
iners of Alabama.

PROGRAM OBJECTIVES

Program objectives, as defined by the Dental Assisting program, are
utilized to prepare individuals in the program to become competent
dental assistant practitioners. Upon successful completion of the Den-
tal Assisting program graduates will be able to:
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1. Utilize effective communicative skills.
2. Participate as a member of the dental health team in the coordina-
tion and delivery of patient care.
3. Teach the patient adequate nutrition as it relates to health and the
teeth.
4. Perform four-handed assisting skills to assist the dentist in gener-
al dentistry.
Perform common laboratory procedures.
Implement beginning skills for assisting in the dental specialties.
Expose, process and mount dental radiographs.
Demonstrate skills in organizing and maintaining the secretarial
assistant position.
Assist the dentist during office emergencies.
Demonstrate acceptable behavior by practicing within the ethical and
legal guidelines of the Dental Assistant.
11. Participate in continuing education by:
a. reading current literature.
b. attending continuing education programs through formal and/or
informal educational experiences.
c. networking with members of the dental health team to impart
knowledge.

© NG
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Admission to the program: Applicants must meet the admission require-
ments of Calhoun Community College. Applicants must have a 2.0 grade
point average and should be eligible to take English 101 and Math 100, or
Math 112 or Math 116 or have permission of the Dental Assisting instruc-
tor. Dental Assisting classes are admitted once a year, fall semester. For
more information/appointment, contact Ms. Pat Stueck, Dental Assist-
ing Director, 256/306-2812 or the Allied Health Department, 306-2786.

Programs of Study

Students enrolled in the Dental Assisting program fall semester will be

required to:

1. Provide evidence of current cardiopulmonary resuscitation (CPR)
course completion. CPR course completion must be maintained
throughout the program.

2. Submit a current student Health Examination form completed appro-
priately by licensed physician. Form furnished by Allied Health
Department.

3. Provide medical verification of two-step Mantoux skin test (chest x-
ray if positive) indicating he/she is free of tuberculosis.

4. Provide documentation of immunity for Rubeola, Mumps, and
Rubella (Measles).

5. Provide verification of immunization for hepatitis B and/or show
positive antibodies, or sign a waiver.

6. Purchase radiation badge.

7. Purchase professional liability insurance through the college by
the first week of class. (Forms available in the Allied Health Depart-
ment)

8. Arrange reliable transportation to and from clinical facilities as
required by the program.

9. Abide by the policies of the College and Dental Assisting Policy
Manual.

When there is probable cause, the Allied Health Department reserves
the right to require a prospective student, a student currently enrolled in
the program, or a returning student to submit to psychological test-
ing/counseling, a drug screening, and/or a physical examination by a
licensed physician at the student’s expense and to submit a report of
the outcome to the Allied Health Department. The Allied Health Depart-
ment will provide a specific form for this purpose when applicable. All
reports will be reviewed by the Dental Assisting instructor/Allied Health

Programs of Study

Department to determine if a student may be admitted, readmitted, or
retained in the dental program.

Progression in the Program: Students are expected to meet pre-requi-
site/co-requisite requirements to progress in the program. Students
must attain a minimum grade of “C” in theory for each Dental Assisting
course and earn a grade of “Satisfactory” for Dental Assisting courses with
that component.

Readmission to the Program: To be readmitted to the Dental Assisting pro-
gram, the student must contact Ms. Pat Stueck (256/306-2812) to sched-
ule an appointment to discuss readmission. The student must be eligible
for readmission by the college and must have an overall 2.00 grade point
average. Students who re-enter the program may be subject to follow
the current curriculum. All requirements for students enrolling in the pro-
gram will apply to students re-entering the Dental Assisting program.

Policy/Curriculum Changes: Policies/Curriculum changes in the Dental
Assisting program are subject to change at any given time. Written doc-
umentation will be provided to students currently enrolled in the pro-
gram prior to change in policy/curriculum.

Fall Cr. Hrs.
DNT 100 Introduction to Dental ASSiStiNg .......ccoovvveeeniieciiieeeene 2
DNT 101 Preclinical Procedures |
DNT 102 Dental MaterialS.............oeeevrieieeeeeieeeseeeee e

DNT 103 Anatomy and Physiology for Dental Assistants.................... 3
DNT 104 Basic Sciences for Dental Assisting
*PSY 200 General PSYChOlOgY ......covvvviiiecicesceeeeeeee s

Spring
DNT 111 Clinical PractiCe | .........coovvvveiriieeeceeeeeeeeeeee s
DNT 112 Dental Radiology .......cccceceveerveveeerieicreiciine,
DNT 113 Dental Health Education...........ccccceeveevrennnen.
DNT 116 Preclinical Procedures Il
DNT 124 Clinically Applied Infection Control and
OSHA Standards ........ccooveeveviiennriiree s 1

*MTH Elective (May choose from the following)...........cccoovreviririnenee. 3

MTH 100 Intermediate College Algebra

MTH 112 Precalculus Algebra

MTH 116 Mathematical Applications
*SPH 107 Fundamentals of Public Speaking............ccccooeeviverencnni. 3

Summer

DNT 121 Dental Office Procedures
DNT 122 Clinical Practice ll.........cccoovvviviivrieriireeeecne,
DNT 123 Dental Assisting Seminar
*ENG 101 English CompoSition | ........ccocvveiiriiieecceecceeeees

TOTAL CREDITS ..o 50

* General Education Core Courses may be completed prior to
entering the program.

APPLIED DEGREES / GERTIFIGATES



S11V9HILYII / $3134910 G3l1ddV

Programs of Study

DESIGN DRAFTING TECHNOLOGY
Associate of Applied Science

This program prepares students for immediate employment in the
field of drafting. Computer assisted drafting is a vital part of the
Design Drafting Program.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | .........ccccceiveeeieeeeccecceeeeinns 3
MTH 103 Introduction to Technical Math | or

MTH 112 Precalculus Algebra ...........coooveeeerireeenceeeeseee e
SPH 107 Fundamentals of Public Speaking
Natural Science/Computer Science or
Math Elective (MTH 113-115 or MTH 120-126)
Humanities EIBCHVE ..........ccoveieieecceececcc e

MAJOR COURSE REQUIREMENTS (Decatur Campus only):

DDT 111 Fundamentals of Design Drafting Technology .........c.cccc...... 3
DDT 112 Introductory Technical Drawing .........ccccceevevrvnene.

DDT 103 Introduction to Computer Aided Drafting
DDT 114 Industrial Blueprint Reading.........cccecvverveeienrcirnecens
DDT 119 Advanced Electronic Drafting .........ccccoeeveeinncieninccens
DDT 121 Intermediate Technical Drawing
DDT 122 Advanced Technical Drawing..........cccoveeevreneennnen

DDT 123 Intermediate CAD .........ccoevviivrieieiiireeeei e
DDT 131 Machine Drafting BaSiCS........cccoovrvreeienreeirscec s
DDT 155 Drawing for Residential Construction
DDT 213 Civil Drafting Plat Maps..........cccoceeveeeereereisiennns

DDT 225 Structural Steel Drafting .........ccocovvevveviieiiiiieceeeeeeeee,
“DDT EIBCHVE. ...
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*Choose DDT Electives from:
GIS 101 Introduction to Geographic Information Systems................. 3
DDT 116 Blueprint Reading for Construction ............ccccceevvveeeeinnne. 3
DDT 150 Theory of Residential Drawing and Design..............cco........ 3

DDT 233 Solids Modeling.........c.cocveveueeeeeeeeecceeeee e
DDT 236 Design Project.........cccceveuenenee.
DDT 237 Current Topics in CAD

DESIGN DRAFTING/COMPUTER AIDED DRAFTING

Certificate
This certificate offers computer aided drafting to those persons who
have manual drafting skills. Departmental approval is required before
registration.

COURSE REQUIREMENTS (Decatur Campus only):

DDT 103 Introduction to Computer Aided Drafting ...........c.ccccccvevnne. 3
DDT 111 Fundamentals of Design Drafting Technology ..................... 3
DDT 114 Industrial Blueprint Reading ..........cccoveveeiveeieviieceeeee 3
DDT 123 Intermediate CAD ........ccooeereerieecseesreee e 4
DDT 237 Current TOPICS iN CAD .......cvovevereieieieeeeieeiseees e 3
TORAl e 16
DESIGN DRAFTING/
RESIDENTIAL DEVELOPMENT PLANNING
Certificate

(Decatur Campus only)

DDT 103 Introduction to Computer Aided Drafting ............cccoevvnee. 3
DDT 111 Fundamentals of Drafting and Design Technology.............. 3
DDT 116 Blueprint Reading for Construction...........cccoeevvvecvrennnen. 3
DDT 123 Intermediate CAD ........cceereriueeerercrceeereeeereree e 4
DDT 150 Theory of Residential Drawing and Design ..........c.ccceeve... 3
DDT 155 Drawing for Residential Construction ...........cccccoevvvevenennne. 4
TOTAL CREDITS ..ot 20
ELECTRICAL TECHNOLOGY

Associate of Applied Science Degree

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | ..., 3
MTH 103 Introduction to Technical Math or Higher than MTH 105....3
SPH 107 Fundamentals of Public Speaking or

SPH 228 Group Communications ...........ccceceveevevevevenenns
CIS 130 Introduction to Computer Information
Humanities EIBCHIVE ..........ccoeoiieeieeeeece e
Social Science Elective

* MTH 104 Plane Trigonometry is required for Instrumentation Option
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COMMON ELECTRICAL CORE REQUIREMENTS:
(Decatur Campus only)

ELT 105 DC and AC EIECEHICIY ....oveveveeerivcecrcvcececcce e 6
ELT 120 Motors

ELT 210 Motor CONEIOIS.......cvcveveeereeeiciciciceccrceeceee s 6
ELT 218 Hydraulics and Pneumatics..........c.ccovvvveeenveeirisecee 6
TOTAL s 24

ELECTRICAL OPTION SPECIALIZATION REQUIREMENTS:
(Decatur Campus only)

ELT 113 Residential Wiring.........cccovevevveeenenens
ELT 133 Commercial/Industrial Wiring
ELT 217 TransfOrmers .......cccceeveeevevcceveeeiennns
ELT 221 Electronics for Electricians I...............
ELT 230 Programmable Controls.....................
ELT 241 National Electric Code ........c.cocvvrvnnee.

HVAC OPTION SPECIALIZATION REQUIREMENTS:
(Decatur Campus only)

ELT 113 Residential Wiring ........ccooovveeeinieeeieeeeeeeee e
ELT 133 Commercial/Industrial Wiring ............
ELT 231 Programmable Controls I ...................
ACR 111 Refrigeration Principles.....................
ACR 112 HVACR Service Procedures...............
ACR 115 Heating Systems | ........c.ccocuveveveveernne.
ACR 205 Systems Sizing and Air Distribution
TORAL s

TOTAL CREDITS HVAC OPTION ... 75

INDUSTRIAL MAINTENANCE SPECIALIZATION REQUIREMENTS:
(Decatur Campus only)

ELT 217 TranSfOrMErS ....c.cvcvvveuereeieeeceeieeeeeeeee s 3
DDT 114 Industrial Blueprint Reading * or

DDT 115 Blueprint Reading for Machinists or

DDT 116 Blueprint Reading for Construction ..............ccccoevevevenenean. 3
INT 112 Industrial Maintenance Safety Procedures..............ccceuevnee. 3
INT 233 Industrial Maintenance Metal Welding and Cutting
TECNNIQUES ...ttt
MTT 101 Basic Machining Technology ................
MTT 102 Intermediate Machining Technology
PMC 114 Mechanical Drives and Bearings.......
PMC 117 Pumps and Piping Systems..............
PMC 125 Industrial Processes..........c.cccevueenne.
ACR 111 Refrigeration Principles...........c.........
TOtAl e

TOTAL CREDITS INDUSTRIAL MAINTENANCE OPTION ........ccoccene. 74

* DDT 114 Industrial Blueprint Reading is the preferred course for this option.

ELECTRONIC INSTRUMENTATION SPECIALIZATION REQUIREMENTS:

(Decatur Campus only)

ELT 230 Programmable CONtrolS ......ccvuveerereveeireeercceeeeeeesenans
ELT 221 Electronics for Electricians.....................

ELT 222 Advanced Electronics for Electricians
ILT 103 Introduction to Instrumentation Technology
ILT 104 Industrial Instrumentation.........c.ccoeveeeeveeececeee e
ILT 105 Industrial Instrumentation Lab............ccccoooveveiievieeeiecne
ILT 108 Introduction to Instruments and Process Control
ILT 109 Instrumentation Operation and Calibration ...............

L0 |
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TOTAL CREDITS ELECTRONIC INSTRUMENTATION OPTION.........71
EMERGENCY MEDICAL SERVICES (EMS)

Certificate
Associate in Applied Science

The Emergency Medical Services (EMS) program, approved by the Alaba-
ma Department of Public Health, utilizes nationally recognized standards
to provide students not only knowledge about the critical differences
between the physiology, the pathophysiology, and the clinical symp-
toms of infants, children, adolescents, adults, and the elderly as they
relate to pre-hospital emergency patient care situations, but also skills in
the emergency medical care of these patients. EMS education includes
legal/ethical considerations, and treatment modalities/protocols within the
scope of practice of the Emergency Medical Technician (EMT).

Students enrolled in the Emergency Medical Services Program may
choose to earn a certificate or to earn the Associate in Applied Science
degree in Emergency Medical Services. The first certificate of comple-
tion is the EMT-Basic (EMT-B) and the second is Paramedic. Upon suc-
cessful completion of each certificate, the student is eligible to apply to
take the National Registry Examination at his/her respective level of train-
ing. Upon successful completion of the examination, the student will be
eligible to apply for licensure to practice in the State of Alabama as an
EMT-B or Paramedic.

To be granted an Associate in Applied Science degree, a student must suc-
cessfully complete both levels of Emergency Medical Technician training
and complete the general education course requirements as outlined
for the program. The Emergency Medical Services Programs are fully
approved by the Alabama State Department of Public Health, Emergency
Medical Services Division.

As vital members of the Emergency Medical Services (EMS) team, EMTs
provide prehospital emergency care to the ill and injured patient, con-
tinuing that care until the patient is under the care of a higher level of care.

Basic EMTs have the knowledge and skills to provide basic life support
to all patients whether the problem is trauma, cardiac, or medical. EMTs
can splint fractures, bandage wounds, and stabilize a patient for trans-
port to a medical facility.

Paramedics are the highest level of prehospital care in the EMS system.
Paramedics record and interpret EKG findings, treat cardiac arrests with
defibrillation and cardioversion, reduce shock by intravenous fluid admin-
istration, provide ventilations and airway protection by endotracheal
intubation and administer pharmacological therapy. Paramedics serve
as team leaders on EMS units.

The EMS curriculum for EMT-Basic and Paramedic follows the Nation-
al Standard Curriculum as developed by the U.S. Department of Trans-
portation and meets the approval of the Alabama Department of Public
Health, Emergency Medical Services Division. EMS courses are open to
qualified students who meet the general admission and entry-level
requirements. All students must complete the COMPASS or ASSET
prior to admission into the EMS Program. All EMS students must be cer-
tified in CPR at the Health Care Provider level (or equivalent) and have
completed EMS 113 or HPS 100 before entering the clinical areas. Pass-
ing score for all EMS courses is 75%. Graduates are eligible to apply for
the National Registry Examination, passing of which is required for state
licensure in Alabama.

Graduates of the EMS program find employment with ambulance services,
hospitals, fire departments, rescue squads and industrial safety. Other

APPLIED DEGREES / GERTIFIGATES
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opportunities for employment include emergency clinics, insurance com-
panies, fire service agencies and law enforcement agencies.

In order to be eligible to attend clinicals, each student must attend a
clinical orientation session. Date, time and location for clinical orientation
sessions will be published each semester.

It is recommended that all students enrolling in EMS courses and
REQUIRED that students registering for EMP courses make an appoint-
ment with a member of the EMS faculty prior to enroliment for counseling.

For more information, contact Ann Wagnon, EMS secretary at 256-306-
2786, e-mail aww@calhoun.edu; Brenda Beasley, EMS Program Direc-
tor at 256-306-2861, e-mail bmb@calhoun.edu; Jarrod Taylor at
256-306-2781, e-mail jwt@calhoun.edu; or Jeff Mitchell at (256) 306-

2791, e-mail jpm@calhoun.edu.
EMT-BASIC CERTIFICATE

The EMT-Basic portion of the program is one semester in length and
consists of the following courses, which are taught concurrently three
days/evenings per week:

EMS 140 EMT Preparatory and

Prehospital EMS Operations...........ccccovoveeeevececeeeccceeeeee 2
EMS 141 EMT Assessment and Trauma Related Injuries .................. 3
EMS 142 EMT Medical Emergencies and Pediatric Care ................... 3
*EMS 143 EMT Basic Clinical Competencies ...........cccccceeveveveuennnne. 1
Total hours for EMT-Basic Certificate ..........cccoeeeeireeeieeeieins 9

Optional course for EMT-Basic students including 45 additional hours of
clinical education:
*EMS 145 Emergency Department Preceptorship ........cccccooveveueneeee. 2

*Includes 45 hours of clinical education (Insurance Required).

EMERGENCY MEDICAL PARAMEDIC CERTIFICATE

The Emergency Medical Paramedic (EMP) certificate level consists of
15 courses. Each semester builds on the preceding semester. Stu-
dents must successfully pass all courses to be eligible for the National
Registry Examination for Paramedics. Prior to admission to the Para-
medic level, students must have received college credit for a math and
English course. To meet these course prerequisites, students are encour-
aged to complete ENG 101 to satisfy the English requirement and either
MTH 100 or MTH 112 or MTH 116 to satisfy the mathematics require-
ment. Completion of these courses will also satisfy the English and
mathematics requirements in the Paramedic Associate of Applied Science
degree. The courses for the EMP certificate include the following:

Paramedic Semester One
EMP 189 Applied Anatomy and Physiology for the

ParamediC ......ooovviiieccecceee e 4
EMP 191 Paramedic Preparatory ..........cccccoeeveeeevevicieeeerceee 2
EMP 192 Paramedic Operations ..........cccocoevveeeveceeeeecceeeeeee 3
EMP 199 Cardiovascular Electrophysiology .......cccccocoeeveveveuennne. 3

Paramedic Semester Two
EMP 193 Patient Assessment and Management ......................... 3
EMP 194 Paramedic General Pharmacology ..........ccccceveveveuenenne. 2
EMP 196 Advanced Trauma ManagementB ............ccccooveveveennnn. 3
EMP 198 Medical Patient Management | ..........ccccooveveeivcvccnnen 3

Paramedic Semester Three
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*EMP 197 Paramedic Clinical Competencies | ........cc.cccoeveveveunnee. 3
*EMP 200 Medical Patient Management 1A ..........cocooveeiviiennee 6
EMP 203 Cardiovascular Patient Management .............cccceuee.. 3
Paramedic Semester Four
EMP 204 Transition to Paramedic Practice ............cccovvvirevirinne. 3
EMP 205 Paramedic Terminal Competencies ............ccoeveveveunee. 2
*EMP 206 Paramedic Field Preceptorship .........ccccoveveveevevcicnenenn 6
*EMP 207 Paramedic Team Leadership Preceptorship ................ 1
Total hours for Paramedic Certificate
(excluding EMT-Basic Certificate) ........c.cocorvrrerrrsrrssrinnns 47

*Includes clinical education (Insurance Required).

EMERGENCY MEDICAL SERVICES

Paramedic
Associate in Applied Science

EMS Course Requirements:

EMT Basic (One Semester)

EMS 140 EMT Preparatory and Prehospital EMS Operations ............ 2
EMS 141 EMT Assessment and Trauma Related Injuries .................. 3
EMS 142 EMT Medical Emergencies and Pediatric Care ................... 3
EMS 143 EMT Basic Clinical Competencies ............ccccovevevevecevevneeee. 1
ENG 101 English Composition | .........cocooveeeieeieieeeeeeeece e 3
Math Elective (May choose from the following) ..........cccocevvvireririene. 3

MTH 100 Intermediate College Algebra
MTH 112 Precalculus Algebra
MTH 116 Mathematical Applications

SEMESTEN TOTAl ...vvvieceeceiece e 15

** Prior to admission to the Paramedic level, students must have
received college credit for a math and English course.

EMT Paramedic

Paramedic Semester One:

EMP 191 Paramedic Preparatory ........ccococovvvvnnnnnnnrrsen,
EMP 192 Paramedic Operations ...........ccccceevvveevreererennnnns
EMP 199 Cardiovascular Electrophysiology .......c.cccovvvvvrnninene.
*BI0 201 Anatomy and PhySiology | ......cccceeeneenieeeccceen
SPH 107 Fundamentals of Public Speaking ........ccccccooeevvrvviiccennnnes

SEMESLEr TOMAl ....oveeeeieeece e
Paramedic Semester Two:

EMP 193 Patient Assessment and Management ..............cccccoovee.. 3
EMP 194 Paramedic General Pharmacology ..........ccccoceveveeinnnenee. 2

EMP 196 Advanced Trauma Management B
EMP 198 Medical Patient Management | ..........cccooooveveveiciciieine.
*BI0 202 Anatomy and Physiology Il ..o
CIS EIBCHIVE ©.vveeveececicicicecceeeeee s

SEMESTEr TOTAl ..o e
* Prerequisite for BIO 201 and 202 is BIO 103 or successful comple-
tion of placement exam.

Paramedic Semester Three

*EMP 197 Paramedic Clinical Competencies | ........cccocovvverirrrnnne 3
*EMP 200 Medical Patient Management 1A .......cccoeviiiiiicie, 6
EMP 203 Cardiovascular Patient Management ...........c.cccocvvuvvrinne. 3
PSY 200 General PSYChOIOgY .....cceveveueuereieieieieieieieeee e 3
SeMESTEr TOTAl ..o 15
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Paramedic Semester Four

EMP 204 Transition to Paramedic Practice
EMP 205 Paramedic Terminal Competencies
*EMP 206 Paramedic Field Preceptorship
*EMP 207 Paramedic Team Leadership Preceptorship ...
HUumanities EIBCHIVE ......cooueeveeeeeeee e

SEMESIEN TOTAl ... 15
Qo) U o (0T 76

*Includes clinical education (Insurance Required).

EMT-Basic/EMT-Paramedic
GENERAL ADMISSION REQUIREMENTS

There are Essential Functions required for students entering and par-
ticipating in the EMT-Basic and EMT-Paramedic curricula. As a stu-
dent, you must:

PHYSICAL DEMANDS

(1) have the physical ability to walk, climb, crawl, bend, push, pull,
or lift and balance over less than ideal terrain;

(2) have good physical stamina and endurance, which would not be
adversely affected by having to lift, carry, and balance at times,
in excess of 125 pounds (250 pounds with assistance);

(3) see different color spectrums;

(4) have good eye-hand coordination and manual dexterity to
manipulate equipment, instrumentation, and medications;

PROBLEM SOLVING ABILITIES (Data Collection, Judgment,
Reasoning)

(5) be able to send and receive verbal messages as well as operate
appropriate communication equipment of current technology;

(6) be able to collect facts and to organize data accurately, commu-
nicate clearly both orally and in writing in the English language
at the ninth-grade reading level or higher;

(7) be able to differentiate between normal and abnormal findings in
human physical conditions by using visual, auditory, olfactory,
and tactile observations;

(8) be able to make good judgment decisions and exhibit problem-
solving skills under stressful situations;

(9) be attentive to detail and be aware of standards and rules that
govern practice;

(10) implement therapies based on mathematical calculations;

(11) demonstrate competency in the use of computers;

WORKER CHARACTERISTICS

(12) possess emotional stability to be able to perform duties in life-or-
death situations and in potentially dangerous social situations,
including responding to calls in districts known to have high crime
rates;

(13) be able to handle stress and work well as part of a team;

(14) be oriented to reality and not be mentally impaired by mind-altering
substances;

(15) not be addicted to drugs or alcohol;

(16) be able to work shifts of 12 hours in length;

(17) be able to tolerate being exposed to extremes in the environment
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including variable aspects of weather, hazardous fumes, and noise;
(18) possess eyesight of a minimum of one eye correctable to 20/20
vision and be able to determine directions according to a map; stu-
dents who desire to drive an ambulance must possess approxi-
mately 180 degrees peripheral vision capacity, and
(19) possess a valid driver’s license, and be able to safely and compe-
tently operate a motor vehicle in accordance with State Law.

ENTRY LEVEL REQUIREMENTS

EMT-BASIC

Entry level requirements for students entering and participating
in EMS education are as follows:

Possess a GED or high school diploma;

Complete the COMPASS or ASSET exam;

Meet all institutional admission requirements;

Successfully complete within the last 12 months Basic Cardiac

Life Support for the Health Care Provider;

5. Comply with “Essential Functions” of the program or attach doc-
umentation to the program application form of those essential
functions of which the student is not in compliance (for review
by Calhoun’s American Disabilities Coordinator);

6. Provide an acceptable physical examination by a licensed med-
ical doctor or doctor of osteopathy to include:

a. Written documentation (on a form provided by the pro-
gram) of the physician’s opinion regarding the prospective
student as follows:

- have emotional and physical ability to carry out the
normal activities of prehospital emergency care;

- compliance with the “Essential Functions” for the pro-
gram; and

- health history.

b. Up-to-date immunizations to include:

- Tetanus/D within the past 10 years;

- MMR Vaccine prior to 1969 or Rubella Titer of 1:8 or
above is sufficient in lieu of MMR;

- RPR;

- Two-step TB Skin test (Chest x-ray, if positive); and

- Begin or have had the series of Hepatitis B vaccina-
tions, or sign a waiver regarding the series of Hepatitis
B vaccinations;

Health care workers who have direct patient con-
tact or handle potentially infective materials have
an increased risk for contracting Hepatitis B. A
series of vaccinations for Hepatitis B is recom-
mended by the Centers for Disease Gontrol (CDC)
and the Alabama Department of Public Health for
persons who are at increased risk of infection
from Hepatitis B. Cost of vaccinations is the stu-
dent’s responsibility.

¢. Visual/auditory/verbal ability to include:

- vision corrected in one eye to 20/20 (students who
desire to drive an ambulance must also possess
approximately 180 degrees peripheral vision capacity);

- Color Perception; and

- being able to send and receive verbal messages.

7. Each student enrolled in EMS education must have verification of

the following:

a. current professional liability insurance offered through the
college (due 1st day of class); and

b. current health/hospitalization/accident insurance and/or
waiver of liability.

~own
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EMERGENCY MEDICAL PARAMEDIC

Requirements for students entering the courses at the Emergency Med-

ical Paramedic level are:

1. Complete all EMT-Basic entry requirements.

2. Minimum cumulative GPA of 2.5 on a 4.0 scale.

3. Complete ENG 101 and MTH 100 or equivalent and satisfy acade-
mic reading requirement.

4. Have a current Alabama license as an EMT-Basic or Intermediate or
have completed an EMT-Basic course approved by the Alabama
Department of Public Health within the past twelve months. Alaba-
ma licensure as an EMT-Basic or Intermediate is mandatory prior to
beginning the second term of Paramedic courses.

5. Acceptance is granted to the most qualified applicants, with pref-
erence given to students progressing through Calhoun’s EMS Pro-
gram.

6. Complete a proficiency examination with a minimum score of 75%
unless progressing from Calhoun’s EMT Basic courses within the
last 24 months.

The number of students admitted to each level of EMS education is lim-
ited according to the faculty and clinical facilities available. Priority is given
to students progressing through Calhoun’s program.

Licensure

Upon successful completion of the EMT-Basic/EMT-Intermediate
/Paramedic courses, the student is eligible to apply for the respective
National Registry examination administered by the State of Alabama,
Department of Public Health. Licensure applicants must be at least 18
years of age.

All students entering EMS education courses may be required to
comply with specific licensure requirements as set forth by the
National Registry of EMTs and the Alabama Department of Public
Health to become licensed as an EMT. Situations which may affect
their licensure compliance include:

1. Not being 18 years of age or older;
. Convicted of any criminal act, including any DUI convictions;
3. Addicted to the use of intoxicating liquors or controlled sub-
stances at the present or in the past; and
4. Not possessing 180 degrees peripheral vision capacity or a valid
driver’s license (for licensure as an EMT Driver).

PROGRESSION BETWEEN LEVELS

To complete individual certificates in the EMS curriculum, students must:

1. Progress through the required courses of the EMS curriculum in the
prescribed sequence;

2. Attain an average of 75% in all coursework to include didactic, labo-
ratory, clinical, and/or field internship training;

3. Submit acceptable physical examinations at intervals not to exceed
12 months;

4. Maintain current professional liability, health, and hospitalization
insurance while enrolled in the EMS courses;

5. Maintain annual Basic Cardiac Life Support Certification at the Health
Care Provider level;

6. Comply with the “Essential Functions” required for EMT-Basic and
Paramedic courses;

7. Comply with all institutional and any cooperating health agency poli-
cies, procedures, and rules of behavior as published for the stu-
dents.
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Readmission:

To be readmitted to the EMS program, the student must meet the crite-
ria for readmission to the EMS program and college as stated in the
catalog and must contact the Allied Health Department to schedule an
appointment with EMS faculty to discuss options for successful acade-
mic achievement.

The readmission of a student is based on availability of space and stu-
dent-teacher ratio provided the student is eligible to return. The stu-
dent will be readmitted one time only when he/she fails to progress for
academic reasons.

Any student requesting readmission must have a minimum Grade
Point Average of 2.50 on all course work attempted.

An EMS Program Application Form will be required if the time and
need indicated is evident as well as liability insurance renewal, tuber-
culin skin testing (PPD) and CPR course completion.

When there is probable cause, the Allied Health Department reserves
the right to require a prospective student, a student currently enrolled
in the program, or a returning student to submit to psychological test-
ing/counseling, a drug screening and/or a physical examination by a
licensed physician at the student’s expense and to submit a report of
the outcomes to the Allied Health Department. The Allied Health
Department will provide a specific form for this purpose, when applica-
ble. All reports will be reviewed by the Allied Health Department to
determine if a student may be admitted, readmitted, or retained in the
EMS/EMP courses.

EMERGENCY MEDICAL SERVICES
(Special Course Offerings)

Calhoun’s special EMS course offerings allow students in other pro-
grams to take advantage of the pre-EMS related courses to enhance
their knowledge of emergency care. EMS graduates, as well as gradu-
ates of other health-care programs, may take courses for professional
development, utilizing the program’s “state of the art,” high technolo-
gy equipment. Listed below are the special courses offered through

the EMS Program.

EMS 100 Cardiopulmonary Resuscitation | ............cccccooveeieveeeeenee 1
EMS 101 Cardiopulmonary Resuscitation Il ..........cccccoveevvirinnas 1
EMS 102 Medico-Legal Aspects of Emergency Care ............cccccuue... 1
EMS 103 FirSt Aid ...vvveeiceeeeeee e 1
EMS 104 First Aid for Students of Health Related Professions .......... 1
EMS 105 First ReSPONAEr .......ccoveveveviiiciciecceeeeee e 3
EMS 106 Medical Terminology for Health Professions .................... 2
EMS 107 Emergency Vehicle Operator Ambulance ............cccoceevvenee 1

EMS 108 Directed Studies in EMS |

EMS 109 Directed Studies in EMS I
EMS 110 Directed Studies in EMS III
EMS 111 Directed Studies in EMS IV
EMS 112 Directed Studies in EMS V

EMS 113 Infection Control for Health Professions ...........c.ccco........ 1
EMS 114 Infection Control RefreSher ..........coocveeevecceeeeeeceeeeee 1
EMS 115 Special Skills for Health Related Professions ..................... 1
EMS 120 Vehicle EXtrication ...........ccccoveeeveieeeceeceeee e 2
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EMS 121 Vehicle RESCUB .....oveeeveeceeeeeeeeeeeeee e
EMS 122 Structural Extrication ..........ccccovveeivieeeeceeceeeeeeeee
EMS 123 Structural ReSCUE .......ccocveveveeericriean

EMS 124 Search & Wilderness Rescue
EMS 125 High Angle RESCUE | ....cucvvviveieiiiieeccccceeeeeeee s
EMS 126 High Angle Rescue I
EMS 127 High Angle Rescue l ........ccccoeveveveeeiieeceeec e
EMS 128 Cave RESCUE | ....voeeeeeeeeeeeeeeeeceeee e
EMS 129 Cave RESCUE Il ....vveeceeeeeecc e
EMS 130 Industrial Extrication
EMS 131 Industrial RESCUE ......c.evvveeeeeeeeeeeece e
EMS 132 Agricultural EXErication .........coooeeevvrieieieiccsecceeces
EMS 133 Agricultural RESCUE ........cocveveveiiveiinee
EMS 134 Water Extrication ..........ccccoeveveeveeivennnne.
EMS 135 Surface Water ReSCUE .........cccevevvevnenes
EMS 144 EMT Basic Specialized EXperiences ............ccccceeevevevevnnne.
EMS 145 Emergency Department Preceptorship
EMS 150 EMT Basic Refresher

EMS 151 Basic Trauma Management ..........cccoceeeeeeeeerececrenennn.
EMS 152 Defibrillation ..........cccooeeiiiiiiccccccccceecee e
EMS 153 EMS Dispatcher ...

EMS 154 Basic Pediatric EMS Provider
EMS 170 Radiation Biology & Safety .........ccccoveeeeevieceeeeeeee
EMS 171 Hazardous Materials Awareness and Operations ..............
EMS 172 Hazardous Materials Technician |
EMS 173 Hazardous Materials Technician Il
EMS 174 Incident Command and Emergency Response .................
EMS 175 Radiological RESPONSE ......c.cvveverereciereeeeeeeeee e
EMS 190 EMT-Intermediate Refresher
EMS 208 Dive Rescue Basic SCUDA ........cccevviieiiccccccceces
EMS 209 Dive Rescue — Advanced SCUDa ........cccoeveeveecrceceririnnen,
EMS 210 Dive RESCUE ....veveeeveeeeeeieeceeeecee

EMS 211 Dive Rescue Master Scuba .....................

EMS 212 Dive Rescue Divemaster ..........cccccceuee.

EMS 213 Diver Rescue Assistant Instructor
EMS 214 Underwater INVeStigator .........ccocveevrveeeeeeeeceeeeenans
EMS 215 Enriched Air Diver
EMS 216 Hazardous Environment Diving .........ccccoevveeeccccncrinnnn.
EMS 217 Dive Rescue INStructor .........cooevveveeveeeeececeeceeeeeen
EMS 218 Supervised Studies in EMS | ..........cccoovvveveiecccceeee
EMS 219 Supervised Studies in EMS 1 .........c.cccooveveieeieeieeee
EMS 220 Diver Medical Technician | .........c.cccooevoveeioeeeeceeeeee
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EMS 230 Management in Emergency Medical Services ................... 3
EMS 231 EMS Leadership Techniques
EMS 232 Computers in EMS.....................

EMS 233 Media and EMS Marketing ..........ccccovvvevevieevivnene.
EMS 234 Decision Making and Problem Solving in EMS
EMS 235 EMS Finance and Cost Accounting .........cocoevvvvrcerccnnnnnn.
EMS 236 Human Resource Management in EMS .............ccccccovinnen.
EMS 237 Legal Requirements in EMS .........cccoovvvveiiiiviecieee,
EMS 238 Quality Assurance in EMS ..........ccccoovoeeiericecceeee
EMS 239 Preceptorship in EMS Management ............cccccooveveeennnee.
EMS 264 Paramedic Registry ReVIeW ..........c.coceevevieceiiiici.
EMS 265 Paramedic RefreSher ...
EMS 266 Advanced CV Life Support Provider ..........cccccoevvvivieininnne. 1
EMS 267 Basic Trauma Life Support Provider ..........ccccevvvveeviinnen. 1
EMS 269 Pediatric Medical Life Support Provider ........c.ccccevvnnee. 1
EMS 270 Advanced Neonatal Life Support Provider ..........cccccveneee. 1
EMS 274 Pre-Hospital 12 Lead EKG ...........cocoovevevieieceeeece e 1
EMS 277 Pediatric Trauma Management Provider
EMS 280 Basic Life Support Provider ...........cccocovvveevivvnieiiireeene,
EMS 281 Advanced CV Life Support InStructor ..........ccccceeveevvrennee. 1
EMS 282 Basic Trauma Life Support Instructor .........ccceceeeevrienenee. 1
EMS 284 Pediatric Medical Life Support Instructor ...........ccccevvnnee. 1
EMS 285 Advanced Neonatal Life Support Provider ............cc........... 1

HPS 105 Medical Terminology .........cccovevevvirenerirererieieieenns
HPS 113 Spanish for Health Care Professionals

Continuing education courses may be offered by individual request.
Those interested should contact the EMS office.

Policies for the EMS program are subject to change at any time.

Written notice will be given to students enrolled in EMS courses prior
to implementation of policy change.

FIRE SCIENCE

Certificate
The Certificate in Fire Science prepares students to enter the fields of
fire protection and services, or may be used to improve the compe-
tencies of professionals already in the field.

COM 100 Introductory Technical English | or

ENG 101 English Composition | ..........c.ccoeevvvieiieeceecccc 3
CIS 146 Microcomputer Applications..........c.cccceeveveceeeeccccee 3
SPH 107 Fundamentals of Public Speaking..............cccooeveveeievivennne. 3
FSC 101 Introduction to the Fire Service...................

FSC 200 Fire Combat Tactics and Strategy
FSC 210 Building Construction for the Fire Service............cccccveveveee. 3
FSC 240 Fire Cause Determination ..........cccceeeveeeseeeseeesieienns

FSC 292 Elements of Supervision/FS Supervision
General EIBCHIVES .....vovieieeee s
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MACHINE TOOL TECHNOLOGY
Machinist Option

Associate of Applied Science Degree

The machinist option of the machine tool technology degree program
prepares students to be employed as precision machinists, general
machinists and machine operators. Students choosing an AAS
degree should meet with a machine tool technology program advisor
prior to enroliment.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition l..........ccccoeeveies corvereieicicccceeeeinns
CIS 146 Microcomputer Applications............cccceevevevevirennns

MTH 103 Introduction to Technical Mathematics |
SPH 107 Fundamentals of Public Speaking or

SPH 228 Group Communications.............cccoevvvvvvieieisisieeeseeans 3
HUMANITIES IECTIVE .....veieeeecc e 3
Science or Math Elective (MTH 104 or Higher than MTH 105)........... 3
S0Cial SCIENCE BIECTIVE. .....vvvivvcvevcecictctcicieieies vttt 3
TOTAL s 21

MAJOR COURSE REQUIREMENTS: (Decatur Campus only)

MTT 101 Basic Machining Technology..........ccccoeeeeeririseeniiieeeeas
MTT 102 Intermediate Machining Technology
MTT 104 Basic Machining Calculations.............ccoceevrvvevieiiirerieiriene,
MTT 105 Lathe Setup and OperationsS ...........cccccovvvevevvirevieiieieeeiene,
MTT 106 Milling Machine Operations.............ccccccevevevevirennnns

MTT 121 Basic Blueprint Reading for Machinists
MTT 131 Introduction t0 Metrology .......ccccoveeereviveeriricceieeeees
MTT 143 Geometric Dimensioning and Tolerancing..............cccoo......
MTT 181 Special Topics in Machine Tool Technology
MTT 201 Advanced Machining Technology..........cccccvvveuneene.

MTT 202 Machine Maintenance and Repair ...........ccccovvveeervrieecrnnns
MTT 281 Special Topics in Machine Tool Technology

Advanced Technical Specialization Courses:

MTT 110 Handbook FUNCLIONS .......c.oovvieviiciccece e 3
MTT 217 Orientation t0 CNG ........ocveveieeeieeeeeeeeee e 3
L 48
TOTAL CREDITS ...ttt 69

MACHINE TOOL TECHNOLOGY
MACHINIST OPTION

Certificate

A certificate is a program of study designed to give students specific
skills in a technology. Should students later wish to pursue a degree,
all courses in the certificate will apply toward the degree. Students
choosing a certificate program should meet with a program advisor
prior to enroliment.

ENG 101 English CompoSition | ........ccocveveveeeieiceeeeeeeee e 3
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MTH 103 Introduction to Technical Mathematics I..........ccccceeevrunnnes 3

CIS 146 Microcomputer Applications..........c.ccoeeeveveeeevevccceee 3
SPH 107 or Fundamentals of Public Speaking or

SPH 228 Group Communications..........cc.cceveeeveecereecccee 3

TOMAL oo 12

MAJOR COURSE REQUIREMENTS (Decatur Campus only)

MTT 101 Basic Machining Technology..........ccccooeveveecvevicieeeee
MTT 102 Intermediate Machining Technology .....
MTT 104 Basic Machining Calculations................
MTT 105 Lathe Setup and Operations...................
MTT 106 Milling Machine Operations............ccccoeeveveveeeveveceeeeeenee
MTT 121 Basic Blueprint Reading for Machinists
MTT 131 Introduction to Metrology ........cocevevevecieicceicc e

MTT 143 Geometric Dimensioning and Tolerancing............ccccoovve..... 2
MTT 181 Special Topics in Machine Tool Technology........................ 2
MTT 201 Advanced Machining Technology

MTT 202 Machine Maintenance and Repair

MTT 281 Special Topics in Machine Tool Technology........................ 3
TOMAL e 42
TOTAL CREDITS.....oovcviiiictesiece et e 54

MACHINE TOOL TECHNOLOGY
COMPUTER NUMERICAL CONTROL (CNC) OPTION

Associate of Applied Science Degree

The Computer Numerical Control (CNC) option of the Machine Tool
Technology program prepares students to be employed as NC/CNC
(Numerical Control/Computer Numerical Gontrol) programmers and
operators. Students choosing the AAS degree program should meet
with a program advisor prior to enrollment.

ENG 101 English CompoSItion | ........ccooveveueeeeeecceeeeee e 3
MTH 103 Introduction to Technical Mathematics I..............cccocc....... 3
CIS 146 Microcomputer Applications..........c.ccoeeeveveccreeccceeeeee 3

SPH 107 Fundamentals of Public Speaking or
SPH 228 Group Communications

Humanities EIECHIVE ......ooveeeeeeceeeeceeee e

Science or Math EleCtive .........ccccvevevevveeriiiinne

Social SCIENCE EIBCHIVE .....c.ecveeeceeceeeceeeeee e

MAJOR COURSE REQUIREMENTS (Decatur Campus only)

MTT 142 Advanced Machining Calculations.........c.c.cccocevevecievevennee. 2
MTT 200 Industrial PrOCESSES . .....vveveererieereerereeeeene e 3
MTT 214 Computer Numerical Control Graphics

Programming TUINING ......ccooveiveiicceeeeceeece e 3
MTT 215 Computer Numerical Control

Graphics Programming Milling ..........cccooveveeevevicieeenee 3
MTT 242 CNC Programming .......c.ccoeeeveveueeeeeeeeeeeeeeeeee e 3
CNC 111 Introduction to Computer Numerical Control ...................... 3
CNC 112 Computer Numeric Control TUrning .......c.cccovevevevcvcevevenenne. 3
CNC 113 Computer Control Milling ..........ccoveveveceeeceeeeeeeeeeeee 3
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CNC 115 Basic Math for Computerized Numerical Control.................
CNC 181 Special Topics in Computerized Numerical Control
CNC 211 Computer Numerical Control............cccceeeiveeeerinnnes
CNC 212 Advanced Computer Numerical Control Turning .........
CNC 213 Advanced Computer Numerical Control Milling...........
CNC 222 Computer Numerical Control Graphics Turning...........
CNC 223 Computer Numerical Control Graphics Milling ............
CNC 230 Computer Numerical Control Special Projects.....................

Advanced Technical Specialization Courses:

MTT 110 Handbook Functions .
MTT 217 Orientation t0 CNC ......c.ooveeeieiece e

TOTAL CREDITS....oiiiierrier et s 70

MACHINE TOOL TECHNOLOGY
COMPUTER NUMERICAL CONTROL (CNC) OPTION

Certificate

The Computer Numerical Control (CNC) option of the Machine Tool
Technology program prepares students to be employed as NC/CNC
(Numerical Control/Computer Numerical Control) programmers and
operators. Students choosing a certificate program should meet with
a program advisor prior to enrollment.

ENG 101 English Composition | .........ccoevevivviriiiieeeee e,
MTH 103 Introduction to Technical Mathematics |
CIS 146 Microcomputer Applications.........cccoceeeeeereeeereeeeenenns
SPH 107 or Fundamentals of Public Speaking or

SPH 228 Group CommUNICAtiONS. ......cceerereeererereererereeereeeienas 3

MAJOR COURSE REQUIREMENTS (Decatur Campus only)

MTT 142 Advanced Machining Calculations...........cccccoevviieririrnenen, 2
MTT 200 Industrial PrOCESSES......ceovrerverrerirerieresieieese s 3
MTT 214 Computer Numerical Control Graphics

Programming TUIMING ......ccooveiieiieceeceeeeec e 3
MTT 215 Computer Numerical Control

Graphics Programming Milling ........ccoevveeeeciceeinnns 3
MTT 242 CNC Programming .........cccoevvereerrirenenisisesessessesessse s 3

CNC 111 Introduction to Computer Numerical Control ..............
CNC 112 Computer Numeric Control TUrming .......cccceeeveeerenenes
CNC 113 Computer Control Milling .......cccceeeeeeecereeeeenenns
CNC 115 Basic Math for Computerized Numerical Control.........
CNC 181 Special Topics in Computerized Numerical Control )
CNC 211 Computer Numerical Control..........ccocveeeereeeeeeeenenns 2

W ww i

CNC 212 Advanced Computer Numerical Control Turning ................. 2
CNC 213 Advanced Computer Numerical Control Milling 2
CNC 222 Computer Numerical Control Graphics Turning .3
CNC 223 Computer Numerical Control Graphics Milling ............ .3
CNC 230 Computer Numerical Control Special Projects............cc.c..... 3
TOTAL CREDITS....oooiieieeeteeeee e st 54
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MACHINE TOOL TECHNOLOGY
MANUFACTURING OPTION

Associate of Applied Science Degree

This Machine Tool Technology program is designed to prepare stu-
dents for successful employment in the manufacturing industries by
providing them with basic skills in machine tool technology and the
required computational, communication and workplace readiness
skills. Students choosing this AAS program should meet with a pro-
gram advisor prior to enrollment.

ENG 101 English CompoSItion | ........cccoveveveerieiceii e 3
MTH 103 Introduction to Technical Mathematics I.............cccccvvvveee. 3
CIS 146 Microcomputer ApplicationsS..........c.cceeeveveceieciccceee 3
SPH 107 Fundamentals of Public Speaking

or SPH 228 Group Communications ...........cccceveveveveennnee. 3

HUMANITIES EIBCTIVE ...
Natural Science, CIS or Math Elective
Social Science EIBCHVE ........ccooveeveeeeeceeeeceeeee e

QCT 102 Statistics | for Quality Control...........cccccoeevvveeieiiciiie 3

MAJOR COURSE REQUIREMENTS (Decatur Campus only)

MTT 101 Basic Machining Technology........ccccocoeveeiieeeriseiiiieenne
MTT 102 Intermediate Machining Technology
MTT 105 Lathe Set-Up and Operations ........ccccceeurnenee

MTT 106 Milling Maching Operations..........cccoeeervveeeieriseeeseienne
MTT 121 Basic Blueprint Reading .........ccoceevvviieieniiceiceceee
MTT 131 Introduction to Metrology

MTT 143 Geometric Dimensioning and Tolerancing...........ccccevevevnee. 2
MTT 201 Advanced Machining Technology.........cccoceeevervreiinreenennne. 6
MTT 202 Machine Maintenance & Repair

MTT 217 Orientation to0 CNC ..........oceoevviviceeieeie

CNC 112 Computer Numerical Control TUrNiNg........cccovvvevevecenrieienne. 3
CNC 212 Adv. Gomputer Numerical Control TUrning............ccevevevvee. 2
FIMTT EIBCHIVE ... 3

**Manufacturing Electives:
ENG 130 Technical Report Writing ........ccoeeveevereieeeeieeeseeesieinns 3

PMC 123 Materials and Processes or

PMC 124 Industrial MaterialS ...........c.ccoevvveeeieeieirceeeeeeeeene
QCT 103 Statistical Process Control............cccoevevveevieierieeese e
QCT 205 Continuous Improvement Techniques
MTT 215 CNC Graphics Programming Milling ........ccccceeeveveeeniennns

TOTAL CREDITS.....cvieiieirini e s 70

MACHINE TOOL TECHNOLOGY
MANUFACTURING OPTION

Certificate

This Machine Tool Technology program is designed to prepare stu-
dents for successful employment in the manufacturing industries by
providing them with basic skills in machine tool technology and the
required computational, communication and workplace readiness
skills. Should students later wish to pursue a degree program, many

APPLIED DEGREES / GERTIFIGATES
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courses within this certificate program will apply toward the degree.
Students choosing this certificate program should meet with a pro-
gram advisor prior to enrollment. Courses may be taken in any
sequence as long as prerequisites are met.

ENG 101 English CompoSition | ........ccocveveveeeiieiceeccecceeee
MTH 103 Introduction to Technical Mathematics |
CIS 146 Microcomputer ApplicationsS..........ccccceeveveccevevccceeeeee
SPH 107 Fundamentals of Public Speaking or

SPH 228 Group Communications...........cocevvvrvvvrerirererererereeseeenens 3
QCT 102 Statistics | for Quality Control............cccceveveeeevivicieee 3
TOMAL o 15

MAJOR COURSE REQUIREMENTS (Decatur Campus only)

MTT 101 Basic Machining Technology.........ccccoeeeeeririseeniiieeeens
MTT 102 Intermediate Machining Technology ........ccccccoevveevveeeiennane.
MTT 105 Lathe Set-Up and Operations ...........ccccoeveeeveecicieviicree
MTT 106 Milling Machine Operations............c.ccccceveveveverenenes
MTT 121 Basic Blueprint Reading ..........cccooveeievevcveeceenee
MTT 131 Introduction to Metrology .......ccccoceevvvvieerriciennnen
MTT 143 Geometric Dimensioning and Tolerancing.............
MTT 201 Advanced Machining Technology.........c.cccccevuenuves
MTT 202 Machine Maintenance & Repair.............ccccceeveuenee.
MTT 217 Orientation t0 CNC ........cccoereerreeeee e
CNC 112 Computer Numerical Control Turning....................
CNC 212 Adv. Computer Numerical Control Turning

MISSILE AND MUNITIONS TECHNOLOGY

Associate of Applied Science Degree
BASIC

(U.S. Army Ordnance Missile and Munitions Center and School Only)

This is a joint program between the U.S. Army Ordnance Missile and
Munitions Center and School and Calhoun Community Gollege to
afford career military personnel the opportunity to earn college cred-
its through a combination of civilian and military education. Students
may apply from 27 to 42 semester hours of USAOMMGS course
credits toward the applied science degree. A minimum of 27 semes-
ter hours of OMMGCS credits is required to qualify for this program.

College residence may be established through distance learning classes.
GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | .........ccccceeeieeiiccecceeeeeeeinns 3
SPH 107 Fundamentals of Public Speaking or

SPH 228 Group Communications
*MTH 100, 103 0r HIgher.....ccooeveeececcceccceeeenes
Humanities/Fine ArtS EIECHIVE .......ccoovevveieeeee e
Natural Science EIECHVE ..o
Social Science EIBCHVE .........c.ceeevieeiiieccceccee e
CIS Elective (CIS 146 0r RIgher) .......cooeeerceeeeeeeeeee e
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MAJOR COURSE REQUIREMENTS ......c.cccvvieiiriincircis 27-42**

*MTH 116 Mathematical Applications is not acceptable
**|f military credits are less than 42 hours, the deficiency must be
made up with General Electives (100 level or above)

TOTAL CREDITS ..ottt 64
Note: Admission to the MMT degree program is limited to Active,
Reserve, or National Guard Military personnel or those who

have separated or retired from the military within seven years
of the academic year of this catalog.

MISSILE AND MUNITIONS TECHNOLOGY

Associate of Applied Science Degree
OPTION I. CALIBRATION SPECIALIST

(U.S. Army Ordnance Missile and Munitions Center and School Only)

This is a joint program between the U.S. Army Ordnance Missile and
Munitions Center and School and Calhoun Community College to
afford career military personnel the opportunity to earn college cred-
its through a combination of civilian and military education. Students
may apply from 27 to 42 semester hours of USAOMMCS course
credits toward the applied science degree. A minimum of 27 semes-
ter hours of OMMGCS credits is required to qualify for this program.

College residence may be established through distance learning
classes.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English CompoSition | ........ccccveveveieiiiceeecceeec e 3
SPH 107 Fundamentals of Public Speaking or
SPH 228 Group Communications............cccceveveeeeevceeeicicecee 3
*MTH 100, 103 0F HIGNEI ..o 3
Humanities/Fing ArtS EIBCHIVE .........ccoovvveviiieccceecee e 3
Natural Science EIBCHVE .........ocooveveiiiciiicecceee e 4
Social Science EIBCHVE ...........ccevieciieeecccee e 3
CIS 146 Microcomputer Applications or higher ............c.cccocvvevvnnnee. 3
TOTAL e 22
MAJOR COURSE REQUIREMENTS:
TOMAL s 27-42**
*MTH 116 Mathematical Applications is not acceptable
**Credits must be from calibration MOS, (i.e., 35H, 35Y, etc). If
military credits are less than 42 hours, the deficiency must be
made up with General Electives (100 level or above)
TOTAL CREDITS ...ttt 64

Note: Admission to the MMT degree program is limited to Active,
Reserve, or National Guard Military personnel or those who
have separated or retired from the military within seven years

of the academic year of this catalog.
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MISSILE AND MUNITIONS TECHNOLOGY

Associate of Applied Science Degree
OPTION Il. TECHNICAL MANAGEMENT
(U.S. Army Ordnance Missile and Munitions Center and School Only)

This is a joint program between the U.S. Army Ordnance Missile and
Munitions Genter and School and Calhoun Community College to afford
career military personnel the opportunity to earn college credits through
a combination of civilian and military education. Students may apply
from 27 to 42 semester hours of USAOMMCS course credits toward the
applied science degree. A minimum of 27 semester hours of OMMCS
credits is required to qualify for this program.

College residence may be established through distance learning classes.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | .........ccoevevvivivieiiiiieccce e, 3
SPH 107 Fundamentals of Public Speaking or

SPH 228 Group Communications
*MTH 100, 103 or Higher.......ccovvvevevenee.
Humanities/Fine Arts Elective......................
Natural Science Elective
S0cial SCIENCE EIBCHIVE .....c.cveveeeviecececcccecceeeeee e
CIS 146 Microcomputer Applications or higher ............ccccocveeeiennnes 3

TOMAL e 27-42**

*MTH 116 Mathematical Applications is not acceptable
**For soldiers with skill levels 40 and above. If military credits are
less than 42 hours, the deficiency must be made up with General
Electives (100 level or above)
TOTAL CREDITS ..ot sesenenns 64

Note: Admission to the MMT degree program is limited to Active,
Reserve, or National Guard Military personnel or those who
have separated or retired from the military within seven years

of the academic year of this catalog.

MUSIC - CHURCH MUSIC

Certificate

MUS 110 Basic MusSicianShip..........c.ccoeeevevcieeieeeceeccceeseee
MUS 111 Music Theory l.......ccccevvveverrinnee.

MUS 113 Music Theory Lab I.................
MUS 112 Music Theory Il .....cccevvveeveinnee

MUS 114 Music Theory Lab Il................
MUL 111 Class Voice | .......ccccovevvveeererneee
MUL 112 Class VOICE [1......coveveiiicieieicieieeceeeee e
MUL 101 CIaSS Piano .......ccooveirireieeeeeeee s
MUL 102 Class Piano Il.........cccccoooveverinnee.
MUS 251 Introduction to Conducting

MUS 270 Organization of the Church Music Program....................... 3
MUS 271 Church Music LIterature ..........ococoeernecerernineeeneecccnenns 3
TOTAL ot 24

7

Programs of Study

MUSIC INDUSTRY COMMUNICATIONS

Associate of Applied Science Degree

This program is for those interested in specializing in coursework
which has application to the recording and publishing industries as
well as to contemporary performance. Students are required to com-
plete six credits of music performance electives and should consult a
faculty advisor about this requirement.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English Composition | ...........cccceiveeeiieeeccceee e 3
Math elective
SPH 107 Fundamentals of Public Speaking..........cc.ccccovvvvvieievrieienne. 3
MIC 253 Computer Lit. for Musician |
Humanities e18CHIVE ........occvveieeeeeeeeeeeeeee e
Natural Science/Math elective
S0Cial SCIENCE BIBCTIVE ...

MAJOR COURSE REQUIREMENTS:

MIC 100 Introduction to Mass Communications..........ccccccceevrveveneee. 3
MIC 153 Introduction to Recording Technology..........ccccevevevevvneneee. 3
MIG 201 Publishing for the Recording Industry
MIC 250 Mass Communications Practicum ..............

MIC 251 Recording Studio Production..............cccoeeveveeeeviciicnee
MIC 254 Computer Literacy for the Musician Il
MIC 255 Digital Recording
MIC 293 Music Notation.....................

MUS Or MUP €IECHIVES .....vevereeeeeeeeeee e
MUE or other Performance electivesS...........ccoooveevevicciciccciee
MUS 110 Basic Musicianship
MUS 291 Musical Acoustics...............

MUS 292 SoNg WItING ...vcveeieeceeceeeeceeeeee e
TOMAL o 45
TOTAL CREDITS ..ottt 66
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NURSING/ADN:
BASIC

Associate of Applied Science Degree

This program is designed to educate individuals in providing nursing
care to patients of all ages in a variety of health care settings. The
program can be completed in five (5) semesters for a total of 72
semester hours. Nursing courses must be taken in sequence as
offered. General education courses may be completed early; or oth-
erwise must be taken as sequenced in the curriculum.

The Calhoun Nursing program has the full approval of the Alabama
Board of Nursing and is accredited by the National League for
Nursing Accrediting Commission (NLNAC). Accreditation information
regarding the nursing program may be obtained from the National
League for Nursing Accrediting Commission, 61 Broadway 33rd
Floor, New York, NY 10006. Telephone 1-800-669-1656, ext. 153.

The Associate of Applied Science Degree is awarded by Calhoun
Community College to the student who completes all requirements of
the nursing program. The graduate will be eligible to apply to write
the National Council Licensure Examination for Registered Nurses
(NCLEX-RN). Completion of the academic program in nursing in no
way assures the student of licensure. Legal requirements for licen-
sure may be found in the Alabama Board of Nursing Administrative
Code. Applicants who have been found guilty of any offenses listed
in the Code may be denied licensure by the Alabama Board of
Nursing and any other state board of nursing. The Alabama Board of
Nursing, as well as other state boards of nursing, has the power to
deny eligibility for licensure to any candidate who is guilty of fraud or
deceit in attempting to procure a licensure; has been convicted of a
felony; is guilty of a crime involving moral turpitude or gross
immorality that would tend to bring reproach upon the nursing pro-
fession; is unfit or incompetent due to the use of alcohol, or is addict-
ed to the use of habit forming drugs to such an extent as to render
him or her unsafe or unreliable as a licensee; has been convicted of
any violation of a federal or state law relating to controlled sub-
stances; is mentally incompetent; is guilty of unprofessional conduct
of a character likely to deceive, defraud or injure the public in matters
pertaining to health or has willfully or repeatedly violated any of the
provisions of this article as defined by board rules and regulations.

Upon application for licensure, the individual will be required to
answer the following questions found on the application:

Have you ever been arrested or convicted of a criminal offense other
than a moving traffic violation? YES. NO

Have you within the last 5 years abused drugs/alcohol or been treated
for dependency to alcohol or illegal chemical substances?
YES NO

Have you ever been arrested or convicted for driving under the influ-
ence of drugs/alcohol? YES NO

Have you within the last 5 years received inpatient or outpatient treat-
ment or been recommended to seek treatment for mental illness?
YES NO

Have you ever had disciplinary action or is action pending against you
by any state board of nursing? YES. NO

Have you ever been placed on a state AND/OR federal registry?
YES NO
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Have you ever been court-martialed/disciplined OR administratively
discharged by the military? YES NO

Any applicant who answers “YES” to the questions regarding criminal
conviction, alcohol/drug abuse/treatment or mental illness must pro-
vide the Alabama Board of Nursing with a full explanation and the
appropriate court/treatment records must accompany the application
for examination and licensure. If the documents are not received along
with the application, the applicant can expect to be delayed in taking the
examination. By a full explanation, the Board expects more than a
statement naming the crime for which the applicant was convicted.
The explanation should contain a full recitation of who and why the
crime occurred and the applicant’s history since the crime. If the appli-
cant has indicated a history of mental iliness or chemical dependency,
a full explanation including treatment records, urine screens, doctor’s
statements, etc., must be received with the application.

Applicants also should be aware that they must disclose arrests that did
not result in convictions and attach those court records. Misdemeanors
also must be disclosed. These include checks written on accounts with
insufficient funds and DUI. Minor traffic violations are excluded. If the
Board of Nursing later learns of arrests or convictions not originally dis-
closed, such will be considered to be fraud and deceit in procuring a
license and disciplinary action will be forthcoming.

The Alabama Board of Nursing will determine whether or not the
applicant may write the examination for licensure and be licensed as
a registered nurse. Any questions regarding this matter should be
directed to the Chairperson of the Nursing Department.

Be advised that a criminal and/or drug history could result in denial of
permission to take the licensure examination.

DRUG TESTING

As stipulated by the health agencies with which the Department of
Nursing contracts for clinical experience, each student accepted in
any nursing program at Calhoun Community College will undergo
drug and alcohol testing as a precondition to beginning a clinical
rotation. The fee for testing is the responsibility of the student.
Written guidelines for the screening process will be provided to the
student upon their acceptance into the program.

COURSE REQUIREMENTS
BASIC CURRICULUM

PREREQUISITE COURSES

*ENG 101, English Composition | .........ccccvoveeiiiiiciiececeesee e 3
SPH 107, Fundamentals of Public Speaking............ccccoeeveveeeveverenenee. 3
PSY 200, General PSYChOlOgY ........cc.cvcveveeiieiiiieceiceeieeeeeseve e 3
*MTH Elective (may choose from the following) .........c.cocovvivrnienee. 3

MTH 100, Intermediate College Algebra
MTH 112, Precalculus Algebra
MTH 116, Mathematical Applications

*Prerequisite: Satisfactory score on the Math/English placement test
or ACT/SAT tests or appropriate developmental course work.
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SEMESTER | (Fall

HPS 100, Safety Issues for Clinical Practice.............cccccoeevvveveeennnne.
NUR 241, Basic Pharmacology ..........c.ccceeveveueeevevircreeciereeean.
NUR 110, Fundamentals of NUrsing.........ccccoceeeveveceeveverceennen.
NUR 131, Health ASSESSMENT ..o
BIO 201, Human Anatomy and Physiology I*
PSY 210, Human Growth and Development...........ccccocevvvieeeennene.

* Prerequisite: BIO 103 or successful completion of BIO 103 chal-
lenge exam

SEMESTER Il (Spring)

BIO 202, Human Anatomy and Physiology I
NUR 251, Adult NUISING L...cvoveviieieieieeeeec e
NUR 269, Family Centered NUISING .......cccoeveveveveieieieeieieieeieeesieins

SEMESTER I (Fall

BIO 220, General Microbiology .........cccceveveveeeiiicieicecercee e 4
NUR 265, Advanced NUrSINg I........cc.oeeieiieiniieecceeeceeeeeee 6
NUR 266, Advanced NUrSing Il..........cccooveveeeniiieeicceceeeeee 6
TOMAL e e 16
SEMESTER IV (Spring)

NUR 267, Advanced NUrsing Hl .........cooooeoeeienieneeeeeeee 6
NUR 291, Transition into Nursing Practice.........ccccccoveivoirneccrennenes 3
NUR 204, Computer Applications in NUrSING ........cccccoveeveirriesirinnns 1
HUMANIties EIBCHIVE ... 3
TOTAL e 13
TOTAL CREDITS ..ottt 72

PRE-ADMISSION PROCESS

Students interested in pursuing the Associate of Applied Science
Degree in Nursing at Galhoun Community College must complete the
following requirements prior to submitting an application:

e Submit a completed application form to the Admissions and
Registrar’s Office at Calhoun Community College and be accept-
ed for enroliment by the College.

e Request and have processed a transcript evaluation by Calhoun
Community College of all transcripts from accredited colleges or
universities previously attended by the student.

e Complete prerequisite general academic courses (ENG 101, SPH
107, PSY 200 and MTH 100 or MTH 112 or MTH 116) with a
minimum grade of “C” in each course.*

*Higher level mathematics may be approved in advance.

Nursing Application Process

Students who have met the pre-requisite course requirements are eli-
gible to apply for admission to the Associate Degree Nursing pro-
gram. Application forms may be obtained from the Nursing
Department (256/306-2804 or 306-2794) or by writing to the Nursing
Department, Calhoun Community College, P. 0. Box 2216, Decatur,
Alabama 35609-2216.

e Application must be submitted by May 30th for consideration for

fall class.

Programs of Study

e Applicants may apply at any time during the year, provided
admission criteria is met.

e Applications received after May 30th will be considered for fall
enrollment only as space is available.

e Applications must be resubmitted annually. A waiting list is no
longer maintained.

Selection Process

Students are selected for admission into the Associate Degree
Nursing program based on academic performance and space avail-
ability. Meeting minimum requirements does not guarantee admis-
sion to the program. Admission to the nursing program will be a
competitive process based on:
e Grade Point Average for each of the four (4) pre-requisite courses
(ENG 101, SPH 107, PSY 200, MTH 100 or MTH 112 or MTH 116).
e Completion of additional required general education courses with
a minimum grade of “C” in each course (BIO 201, BIO 202, PSY
210, BIO 220, Humanities Elective). For each course successful-
ly passed, 0.1 point will be added to the student’s GPA.
(Example: Student with a 2.5 GPA has taken three other
required general education courses, each adding .1 to GPA to
equate to 2.5 + .3 = 2.80). NOTE: Overall GPA must be at least
2.0 to be considered.

Since class size is limited, the Admission Committee will evaluate
each applicant’s academic performance and select applicants with the
strongest academic record.

NOTE: BIO 103 (General Biology) may be required or successful
completion of placement exam for the student to be eligible to take BIO
201 on enrollment in the program.

General education core courses are open to any student who
meets Calhoun’s admission requirements. A grade of “C” or above will
be required for passing each course required for the AD Nursing
Program that is taken after August 31, 1993. The applicant must main-
tain at least a “C” average (2.0 grade point average on a 4.0 scale) on
all courses taken and/or transferred to Calhoun.

The semester nursing curriculum became effective fall semester,
1998. Once enrolled in the program, students must take courses
sequentially as outlined. Students must successfully pass each nursing
course (NUR Prefix) to progress in the program.

Transfer Students

Applicants desiring to transfer into Calhoun’s Associate Degree
Nursing Program who have taken nursing courses will be considered
on an individual basis and will be required to meet requirements of the
nursing program. The applicant must

1. Make application to the College; be unconditionally accepted.

2. Have at least a “C” average (2.0 grade point average on a 4.0
scale) on all coursework transferred in and/or taken at
Calhoun.

3. Provide verification from the institution at which nursing
courses were taken that the student is eligible to return to that
nursing program.

4. Have passing credit (a grade of “C” or above) on all prerequi-
site general education and NUR courses required in the
Associate Degree Nursing curriculum.

Upon submission of documented proof of the above, an evalua-
tion of nursing courses taken will be made. Additional materials may
be required in order for nursing courses to be evaluated. Applicants
having had nursing courses other than those in Calhoun’s Associate
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Degree Nursing Curriculum may be required to demonstrate nursing
knowledge and skills. Applicants will then be notified as to where in
the Associate Degree Nursing curriculum they will be accepted.
Applicants will be admitted into the program based on class space
availability.

ENROLLMENT REQUIREMENTS

It is recommended that all nursing students be immunized
against Hepatitis B prior to entering the first nursing course. At the
time of registration for the first nursing course, students will be
required to present proof that they have received the three (3)
Hepatitis B vaccinations or proof of immunity to the hepatitis virus.
(The three immunizations take at least six months to complete).
Students who choose not to have these immunizations must sign a
form indicating their refusal of the vaccinations prior to being allowed
to register for nursing. Additionally, the student must have the follow-
ing documentation at registration for Semester | to complete enroll-
ment process in the Associate Degree Nursing Program:

1. documentation of current cardiopulmonary resuscitation (CPR)
course completion.

2. a current Student Health Form that has been completed by a
licensed physician or nurse practitioner. (Form will be furnished
when student is notified of admission to the Nursing Program.)

3. Documentation of two-step Mantoux skin test (PPD), or chest x-
ray, if PPD is positive, indicating he/she is free of tuberculosis.

4. Verification of immunization for Hepatitis B and/or show positive
antibodies, or sign a waiver.

5. Proof of purchase of professional liability insurance through the
college as outlined by the Nursing Department at Calhoun
Community College.

6. As stipulated by the health agencies with which the Department
of Nursing contracts for clinical experience, each student accept-
ed in any nursing program at Calhoun Community College will
undergo drug and alcohol testing as a precondition to beginning
a clinical rotation. The fee for testing is the responsibility of the
student. Written guidelines for the screening process will be pro-
vided to the student upon their acceptance into the program.

Transfer students must meet the same requirements for hepatitis
immunizations, student health examination, evidence of current CPR
course completion and professional liability insurance as other
Calhoun Associate Degree Nursing students.

PROGRAM REQUIREMENTS

The following requirements apply to continued progression in the pro-
gram.

Standards of Conduct

The nursing student shall comply with legal, moral, and legisla-
tive standards which determine acceptable behavior of the nurse and
shall avoid those behaviors which may be cause for denial of license
to practice as a registered nurse, in accordance with the Alabama Law
Regulating Practice of Registered and Practical Nursing and the
Alabama Board of Nursing Administrative Code.

When there is probable cause, the Nursing Department faculty
reserves the right to require a prospective student, a student currently
enrolled in the program, or a returning student to submit to psycho-
logical testing/counseling, drug screening, and/or a physical examina-
tion by a licensed physician at the student’s expense and to submit a
report of the outcome to the nursing faculty. The Nursing Department
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will provide a specific form for this purpose, when applicable. All
reports may be reviewed by the Nursing Department faculty to deter-
mine if a student may be admitted, readmitted, or retained in the nurs-
ing program.

In addition, all students admitted to the program are expected to
abide by the policies of the COLLEGE CATALOG and the POLICY MAN-
UAL for Associate Degree Nursing students.

Academic Progression

The following standards must be maintained by each student in
order for her/him to progress in the nursing program:

1. Each nursing student must have a grade of “C” or above to
pass each required course.

2. Each student who has completed the first year of the nursing
program must have a 2.00 grade point average over all on
coursework to enter the second year of the program.

3. Each nursing student must demonstrate satisfactory perfor-
mance in the clinical laboratory portion of each nursing
course according to established criteria in order to pass the
course successfully.

4. Students receiving an “I” in a NUR and/or HPS course must
complete all course requirements before the time to start
clinical experience in the next semester. Any exceptions
made must have the approval of the Department Chairperson.

nln

A current Student Health Examination form on all students must be
maintained on file throughout the program.

Evidence of current cardiopulmonary resuscitation (CPR) course
completion must be maintained by all students throughout the program.

Nursing students must have professional liability insurance cover-
age as outlined by the Nursing Department of Calhoun Community
College.

Completion of the ADN Program must be within five (5) years of
admission to the first NUR nursing course. If the program is not
completed within the five (5) year time frame, the student must fol-
low the procedure for admission policy. All previously taken NUR
courses must be repeated. After August 31, 1994, no NUR course will
be valid for more than five (5) years toward an AAS degree in nurs-
ing. (This policy applies to transfer students, also. The date of the
first NUR course will be considered to be the date the course that it is
equivalent to was taken.) If a student has had a failure of a NUR
course, a second failure of any NUR course will result in permanent
suspension from the nursing program regardless of when the first
failure occurred.

Grading

The grading scale for NUR courses is as follows:
Passing for nursing students Failing for nursing students

A'=90-100% D = 60-74%
B =80-89% F =59% and below
C=7579%

A minimum letter grade of “C” is required in all nursing (NUR)
courses for passing and progressing to the next nursing course. In
order to receive a letter grade of “C,” a grade of 75 or above will be
required for any nursing (NUR, HPS) course taken.

Readmission Requirements

A student may be readmitted to the nursing program only ONE
TIME following failure of a nursing course with a clinical lab compo-
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nent. After readmission following the failure, the student will be per-
manently suspended from the nursing program should any nursing
course be failed. Students who are currently returning following a
failure are considered to be using their second opportunity to com-
plete the nursing program. (The effective date of this policy is
September 1980).

A 2.00 Grade Point Average (GPA) ON ALL COLLEGE COURSES
is required for readmission to a nursing course. Eligible students
wishing to be readmitted to the nursing program must contact the
secretary of the Nursing Department (256) 306-2794 to make an
appointment with a nursing faculty advisor to discuss readmission
plans. The student should obtain a current, unofficial copy of his/her
transcript from the records office to bring with him/her to the meeting
with the nursing faculty advisor. For readmission into the fall semes-
ter, the Request for Readmission form must be received in the
Science, Health and Physical Education Division office by April 15th
prior to the fall semester to be readmitted. For readmission into the
spring semester, the Request for Readmission form must be received
in the Science, Health and Physical Education Division office by
October 15th prior to the spring semester to be readmitted. All read-
mitted students are accepted in the nursing program based on

1. Fulfillment of admissions criteria.
2. Availability of class space.
3. Placement on a waiting list.

A student who has been terminated from the nursing program
due to disciplinary action and who wishes to be readmitted to the pro-
gram must request in writing a hearing before a nursing faculty
review committee. The outcome of this hearing will determine eligi-
bility for readmission.

Program Costs

After entry into the program, the student will be required to

1. purchase Nurse Pacs (equipment/supplies) through the Calhoun
College Bookstore.

2. pay for National League for Nursing Achievement Test or other
commercial test as administered periodically throughout this pro-
gram.

3. provide his/her own transportation to area clinical facilities.

Additional expenses include:

Textbooks (NUSING) ...veveeeeeceereereeeiee s $700.00
Uniforms & SUPPLES ....cvvveveveicieieieicie e 175.00
Malpractice Insurance (Per year) ........cccoevveeeenvreeeereneeennes 25.00
Drug TeSHNG c..cveveeiceeeeceeee e

Nurse Pacs
NCLEX-RN Review.........cccccoveveveneee.
Commercial Achievement Tests
Graduation PiCtUIES .......ccooveveeeeeeeeeeeeeee e

National Council Licensure Examination .......................... 200.00
LiCeNSING FEB....oveeiieicecceee e 85.00
Alabama Temporary Licensing Fee (Optional) .................... 50.00
Graduation FEES.......c.oveveeeeieeceeeeee e 35.00

Tuition (See General Information Section in this Catalog)

Graduation

To graduate, a student must successfully complete the prescribed
program of study with a 2.00 overall Grade Point Average (GPA).
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POLICIES/CURRICULUM

Policies/Curriculum for the Associate Degree Nursing program are
subject to change at any time. Written notice will be given to all stu-
dents enrolled in nursing courses prior to implementation of change.

PHILOSOPHY AND OBJECTIVES

The philosophy of the nursing program was developed by the entire
nursing faculty. Below are statements of the faculty’s beliefs.

INDIVIDUAL

We believe that the individual is a unique, unified bio-psycho-social
being who has needs. An individual’s development progresses
through the different life stages. Individuals seek to meet their needs
and achieve physical, psychological, and social well-being. The indi-
vidual’s needs are organized in a hierarchy, and as lower needs are
satisfied, the individual is motivated to strive to meet higher level
needs. The individual’s needs are satisfied by using dynamic, adaptive
mechanisms which can be biological, psychological, and sociological.

We believe that individuals exist in a technologically changing society with
the family as the basic unit. Society provides values, beliefs, and cultural
diversity that give direction and meaning to an individual’s experiences.
Individuals are entitled to be treated with dignity and respect. The environ-
ment which surrounds individuals is continuously changing and subjects
the individual to external stimuli which influences adaptive behaviors.

HEALTH

We believe that health is a dynamic state that exists when the individ-
ual’s needs are satisfied and homeostasis is achieved. A state of health
implies that individuals are effectively adapting to stimuli which influence
the satisfaction of needs.

ILLNESS

We believe that illness is a state which results when an individual is not
effectively adapting to stimuli and cannot satisfy needs or achieve home-
ostasis. An individual’s behavioral responses are simple problems when
they are common, singular in nature, easily identifiable, and resolved
with predictable outcomes. An individual’s behavioral responses are
complex problems when they are multiple and require analysis of the
variety of contributing patho/physiological and psychodynamic factors.
An individual’s behavioral responses which indicate illness can be orga-
nized by identification of the need which cannot be satisfied.

NURSING

We believe that nursing is a collaborative and/or independent process in
which the nurse interacts with individuals where potential or actual
health problems exist. Nursing applies documented, scientific knowl-
edge through the use of the systematic nursing process of problem solv-
ing. The purpose of nursing activity is to promote the individual’s adap-
tive behavior in any setting.

NURSING EDUCATION

We believe that nursing education consists of cost effective education
and nursing courses with flexible scheduling at convenient locations.
General education courses are necessary to promote the student’s criti-
cal thinking, understanding of self, and the individual as a member of
society. Nursing courses provide sequential nursing knowledge and
experience, which enable the student to develop skills, acquire knowl-
edge and gain insights necessary to the safe practice of nursing. The
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education process is a shared responsibility between faculty and student
where faculty serve as facilitators of learning. Education is a lifelong
process that promotes professionalism and has a beneficial effect on
the learner and society.

TEACHING LEARNING PROCESS

We believe that all individuals have the right to achieve self-actualization
and that society provides opportunities for this achievement. Learning
is continuous throughout the life cycle. Learning is an active process
that results in a change in behavior; therefore, self-understanding and
self-evaluation are emphasized. Our teaching is based on the following
statements:

1. Learning is meaningful when there are goals.

2. Learning is enhanced when the climate is nonjudg-
mental.

3. Learning is meaningful and lasting when there is
opportunity for application.

4. Learning proceeds from the familiar to the new and
from the concrete to the abstract.

5. Learning takes place when the learner is motivated

by an awareness of the learner’s needs.

ASSOCIATE DEGREE NURSE

We believe that the associate degree nurse functions in a variety of
settings using critical thinking, skill, and judgment. The associate
degree nurse provides nursing care to individuals of all ages from a
variety of sociocultural backgrounds who are experiencing acute or
chronic illnesses, a need for diagnostic evaluation, a need for infor-
mation or support to maintain or promote health and/or a need for
rehabilitation. The associate degree nurse is prepared to seek assis-
tance from other health care team members when the situation
encountered is beyond the nurse’s knowledge and experience. The
associate degree nurse in this state functions within the legal scope
of practice as outlined in the Nurse Practice Act of the State of
Alabama and within the ethical guidelines of the professional as
specified by the American Nurses’ Association.

PROGRAM OBJECTIVES

The graduate of this nursing program should be able to:

1. Provide nursing care to patients of all ages from a variety of

sociocultural backgrounds who are experiencing:
a. acute or chronic illnesses

b. aneed for diagnostic evaluation
c. aneed for information or support to maintain health
d. aneed for rehabilitation

2. Provide nursing care/patient advocacy to individuals or
groups of patients utilizing technology in a cost-effective
manner.

3. Utilize the nursing process based on current knowledge of

nursing, the sciences and the humanities to assist individuals
to meet their needs and achieve/maintain health by:
a. assessing a patient’s total health needs.
(1)  Assembles data from available resources.
(2) Collaborates with other health care
providers with regard to database.
(3) Detects changes that result in a maladap-
tive state that affects ability to meet indi-
vidual needs.
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b. analyzing data to formulate nursing diagnoses.

c. developing a nursing plan aimed at promoting,
maintaining and/or restoring health.

(1) Participates with the patient, signifi-
cant others, and other health care team
members to establish patient-centered
goals.

(2) Prioritizes plan of care.

d. implementing a plan according to priority needs.
(1) Safely performs nursing interventions

using cognitive, psychomotor and
affective capabilities.

(2) Utilizes appropriate communication
with the patient, significant others, and
health care team members.

(3) Implements teaching plans to meet the
patient’s specific needs.

e. evaluating goal achievement, modifying when
necessary, with the patient, significant others,
and health care team members.

4, Value professional development and nursing research in

advancing nursing practice by:
a. participating in continuing education.
b. recognizing own capabilities and limitations.
c. supporting professional organizations in nursing.
d. practicing within the ANA Code of Ethics and the
legal definition of nursing.

5. Delegate appropriately to other health care providers.

6. Seek assistance from other health care team members when
the situation encountered is beyond the nurse’s knowledge
and experience.

NURSING/ADN:
CAREER MOBILITY

Associate of Applied Science Degree

This nursing curriculum is designed for those persons who are
graduates of a practical nursing program and who wish to pursue fur-
ther nursing study. The program is accredited by the National League
for Nursing and has the full approval of the Alabama Board of Nursing.

Upon satisfactory completion of the requirements of the Nursing
program, the graduate will be eligible to apply to write the National
Council Licensure Examination and apply to a state Board of Nursing
for licensure as a registered nurse. Legal requirements for licensure
may be found in the Alabama Board of Nursing Administrative Code.
Applicants who have been found guilty of any offenses listed in the Code
may be denied licensure by the Alabama Board of Nursing. Any appli-
cant who has had a criminal conviction, alcohol and/or drug abuse/treat-
ment or mental illness must provide the Alabama Board of Nursing with
a full explanation and the appropriate court/treatment records at the
time of application for examination and licensure. The Alabama Board of
Nursing will determine whether or not the applicant may write the exam-
ination for licensure and be licensed as a registered nurse.

General education and nursing courses must be taken in the
sequence listed unless general education courses are taken prior to
the semester in which they are required. All students must take the
nursing courses as listed in this Catalog regardless of when they
begin course work at this college.

Nursing courses are offered only on the Decatur campus.
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Policies for the Nursing Department are subject to change at any
time. Written notice will be given to all students enrolled in NUR
courses prior to implementation of policy changes.

Program objectives for the Career Mobility Program are the
same as those listed under the Basic Program.

PREREQUISITE COURSES
*ENG 101, English Composition .........cccoceeeeiieinecccceeeees 3
SPH 107, Fundamentals of Public Speaking 3
PSY 200, General PSYChOIOgY ........cccuvveveieiririresieesseesseessine 3
*MTH Elective (may choose from the following)........ccccovvieenninnas 3
MTH 100, Intermediate College Algebra
MTH 112, Precalculus Algebra
MTH 116, Mathematical Applications
**BI0 201 or 202, Human Anatomy and Physiology | or Il................ 4
TOMAL e 16

* Prerequisite: Satisfactory score on the math/English placement test
or ACT/SAT tests or appropriate developmental coursework.
**Prerequisite: BIO 103 or successful completion of BIO challenge
exam.

SEMESTER | (Summer)

*NUR 211 — Concepts of Mobility Students ..........cccoeeervrinee.
BIO 201 or 202, Human Anatomy and Physiology | or Il
PSY 210, Human Growth and Development.........c.cccooeeevviieereeiennes

TOMAL e 12
* Prerequisite: Satisfactory score on Challenge Exam.

SEMESTER I (Fall

BIO 220, General Microbiology ........cccoevevevevevcieieieieeees e 4
NUR 265, Advanced NUrsing l........cccoeoeeeeeceieeeececeeee e 6
NUR 266, Advanced Nursing Hl...........cccoeeeieeeiceeeeceeeeee e 6
TOMAl e 16
SEMESTER lll (Spring)

NUR 267, Advanced NUrsing Il ...........cccoovoeeeviieeiceeecceeeee 6
NUR 291, Transition into Nursing Practice...........cccceeveevvveeecinee. 3
NUR 204, Computer Applications in NUrsing ...........cccccoeeveveeereevenne. 1
HUmanities EIECTIVE .......cvovieeeieeecc e 3
TOTAL e 13
TOTAL oottt 57
Challenge EXam CreditS.........ceevvveveveieieieeceeeceeecee e 15
TOTAL CREDITS ...ttt 72

ADMISSION POLICY

In order to be admitted into the Career Mobility program, students
must meet the following criteria:

1. Be a graduate of a practical nursing program and currently
licensed by the State of Alabama.

2. Make a passing score on each of the challenge exams
administered by the nursing faculty. Challenge exam scores
are valid toward admission to the Career Mobility Associate
Degree Nursing Program for three (3) years after the date
of successful completion of all exams. The objective exams
are designed to test the student’s knowledge of nursing
fundamentals and maternal-infant nursing. Fifteen (15)
credit hours may be earned by the examination procedure.
The credit will be awarded upon satisfactory completion of
NUR 211, NUR 265, NUR 266, NUR 267, NUR 291, and
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NUR 204.

3. Be unconditionally accepted by the college.

4. Have earned credit for ENG 101, SPH 107, PSY 200, BIO
201 or 202*, MTH 100 or MTH 112 or MTH 116.

5. Maintain at least a “C” average (2.0 grade point average on
a 4.0 scale) on all courses transferred in and/or taken at
Calhoun.

*BI0 103 (Principles of Biology) may be required based on placement
score.

Applicants must submit documented proof of criteria completion
to the Nursing Department. After evaluation of criteria, applicants will
be notified that their names have been placed on the waiting list for
the Career Mobility program or of any deficiencies in meeting criteria.
Applicants must follow the curriculum listed in the current catalog
regardless of when coursework at Calhoun was begun.

Students are accepted into the Career Mobility Program on a first
come, first served basis according to the date that their names are
placed on the career mobility list and based on class space availability.

A grade of “C” or above will be required for passing each
course required for the Career Mobility Nursing Program that is
taken after August 31, 1993. This requirement includes required
electives and prerequisites.

It is recommended that all nursing students be immunized
against Hepatitis B prior to entering the first nursing course. At the
time of registration for the first nursing course, students will be
required to present proof that they have received the three (3)
Hepatitis B vaccinations or proof of immunity to the hepatitis virus.
(The three immunizations take at least six months to complete).
Students who choose not to have these immunizations must sign a
form indicating their refusal of the vaccinations prior to being allowed
to register for nursing.

Prior to the first day of nursing classes, students must submit to
the Nursing Department a current Student Health Examination form
that has been completed by a licensed physician or a certified nurse
practitioner. The appropriate form is furnished by the Nursing
Department.

When there is probable cause, the Nursing Department Faculty
reserves the right to require a prospective student, a student currently
enrolled in the program, or a returning student to submit to psycho-
logical testing/counseling, drug screening, and/or a physical examina-
tion by a licensed physician at the student’s expense and to submit a
report of the outcome to the nursing faculty. The nursing office will
provide a specific form for this purpose, when applicable. All reports
may be reviewed by the Nursing Department faculty to determine if a
student may be admitted, readmitted, or retained in the nursing pro-
gram.

Completion of the Career Mobility ADN Program must be within
three (3) years of admission to the first NUR course (NUR 211). If the
program is not completed within the three (3) year timeframe, the
student will be required to retake and successfully pass the Challenge
Exam in order to be eligible for program entry. Approval for program
entry will be based on the student’s meeting the program entry crite-
ria that are current at the time of application for program entry and
class space availability. All previously taken NUR courses must be
repeated. If a student has had a failure of a NUR course, a second fail-
ure of any NUR course will result in permanent suspension from the
nursing program regardless of when the first failure occurred.
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PARALEGAL TECHNOLOGY

Associate of Applied Science Degree

This program prepares students for employment in law-related fields.
Employment areas include law firms; health, governmental, law
enforcement, legislative, and social agencies; financial institutions;
and abstract, real estate, and title firms.

GENERAL EDUCATION CORE REQUIREMENTS:

ENG 101 English CompoSition | ........ccccveveveeeeeeeeeceeeee e 3
ENG 102 English ComposSition 1 .........cccooveveieieeeeeceeeee e 3
Math elective (MTH 116 or, for students planning to

transfer to a senior college, MTH 110 or MTH 112) ....cceveviirnnees 3

SPH 107 Fundamentals of Public Speaking
CIS 146 Microcomputer Applications..........c.ccccoveveeevivennee.

Natural SCIENCE BIBCLIVE........oveveiieeieiieeeee e
Humanities EIECHIVE ........covvviee

MAJOR COURSE REQUIREMENTS:

BUS 215 Business Communication..............cccceeveveveeeeeviicceeeeeceeae 3
PRL 101 Introduction to Paralegal Study ............cccoovevevivcieiiiceian. 3
PRL 102 Basic Legal Research and Writing ...........cccceveveeieviiereennnes 3
PRL 103 Advanced Legal Research and Writing
PRL 150 Commercial LaW............cccveveveuiieeeieieeeeeeeee e 3
PRL 160 Criminal Law and Procedure or

CRJ 140 Criminal Law and Procedure...........ccoceveveeevevevecererenenee 3
PRL 210 Introduction to Real Property Law or

RLS 125 Real EState Law .........cccooveveeeeeiciceceeeceeeeeceeea 3
PRL 230 DOMESEIC LAW .......vcvieieiceieeeec e 3
PRL 240 Wills, Estates, and Trusts ..........cocoeeoeeveeeeeeccceceeee 3
PRL 262 Civil Law and Procedures ..........c.ccccevvevevereveverenee.
PRL 282 Law Office Management and Procedures ..........cccccceuee... 3
PRL Electives (Choose any two (2) courses):
PRL 170 Administrative Law .........cccocoueeeeeiieiiiiceceeceeeee e 3
PRL 220 COrporate Law ........cccovovvveieiiiicieiieceeee e 3

PRL 245 Evidence for Paralegals or

CRJ 146 Criminal EVIENCE ......cvvvvveveverereeececeeccienee
PRL 250 Bankruptcy and Collections ...........ccccceveveveveveneneee.
PRL 270 Workers Compensation Law
PRL 291 Internship in ParalegaliSm .........c.occceoeienereinnceeeeens 3

TOTAL CREDITS ..o 64

PHOTOGRAPHY AND FILM
COMMUNICATIONS

Associate of Applied Science Degree

This program is for those desiring skills in still photography, film-
making, and photo-electronic media techniques. A formal review of a
professional quality portfolio of the student’s work is required upon
completion of the program of study. Some courses are offered once a
year in the day program on the Decatur campus. Students should
plan schedules with the advice of the Art faculty.

GENERAL EDUCATION CORE REQUIREMENTS:
ENG 101 English Composition | .........ccccceieeeicieciceecceeeeinns 3
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MTH Elective (to be selected from MTH 110-115 OR

MTH 120-126).......veeceeiiicicice et
SPH 107 Fundamentals of Public Speaking
ART 221 Computer Graphics |..........cccoeeveveveeeeeieeeeeeeee e
HUMANITIES BlECTIVE .....evveeeee e
Natural Science/Math elective/CIS Elective
Social SCIENCE BIBCHIVE .....cveveevceeceeceeee e

Some of the courses below are only offered once each year. See
the course description section.

MAJOR COURSE REQUIREMENTS:

ART 113 Drawing |..c.ceceeeeiieecieceeeeeeeee e
ART 121 Two Dimensional Composition |
ART 173 Photography I......c.cccooovviiveiieeie
PFC 174 Photography Il ........cccoceeeveecieeiennee
PFC 177 Color Photography.........ccccccevevevevevevenanee
PFC 178 Audio-Visual TEChNIQUES.........ceevieeeeeeieeee e
PFC 187, 188 Photography, Film, and Media I, Il or.........ccccocvevennei. 4
ART 176 Filmmaking and ............cooeveeeieceeeeeeeeeee e
PFC 276 FIIMmaking Il .........ccoovveiireeeseeeee s
ART 203 Art HISTOIY | ..o
ART 204 Art History 1 .......c.cocvvieieccceccne,
PFC 258 Photographic and Media Problems
PFC 273, 274 Studio Photography I, Il.........cccooieiiiiicciceee
ART 291 Supervised Study in Art........c.cooveeeeeeeeeeeeee e
ART 299 POOli0....c.cviriveeeriririiceceeeeee e
VCM 145 Introduction to Digital Photography
VCM 146 Digital Photography or..........cccccevevneeee.
PFC Filmmaking 11 .......cccoovereiieeieceiae
VCM 232 Advanced Computer Graphics ...........cccoveveveveeeriecicniene

TOTAL CREDITS ...t 79-80

POLYSOMNOGRAPHIC TECHNOLOGY
(SLEEP DISORDERS)

Certificate

Polysomnographic Technologists perform the testing that is vital to the
accurate diagnosis and successful treatment of individuals with sleep dis-
orders throughout the life span.

This program of study is designed to prepare individuals for employment
in the Allied Health profession of Polysomnographic Technology, which
by definition, is the recording of multiple physiologic parameters during
sleep. Proficiency at this type of diagnostic procedure requires techni-
cal expertise, excellent interpersonal skills, the ability to make adjustments
based on the in-depth understanding of the many sleep-wake disorders
requiring this type of testing and the ability to handle emergency situa-
tions. Performing polysomnography at night is a major part of the field
of polysomnographic technology; however, this is an evolving allied
health profession and expanded roles continue to develop with the rapid
growth of sleep/wake disorders medicine. Polysomnographic technol-
ogists find employment in hospitals, sleep disorders centers, clinics,
and in fields of instrument sales and home health care.

The Polysomnographic Technology program is designed to be com-
pleted in one year (three semesters). This program is a cooperative
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effort between Calhoun Community College and Huntsville Hospital’s
Sleep Center.

POLYSOMNOGRAPHIC TECHNOLOGY
CERTIFICATE
PROGRAM INFORMATION
The Polysomnographic Technology Certificate program consists of eight

courses taught in three semesters. Each semester builds on the preceding
semester. The program consists of the following courses:

Semester |
PSG 120 Principles and Practices of Health Care..............cccccocvevene.. 3
PSG 130 Emergency Care for Sleep Center Patients .............c.ccc........ 3
PSG 219 Polysomnographic Anatomy & Physiology .........cccceue.... 3
Semester Il

PSG 201 Polysomnographic Instrumentation
PSG 221 Polysomnographic Procedures Il

Semester llI
PSG 140 Polysomnographic Data Tabulation and Interpretation........ 5
PSG 220 Sleep/Wake Pathophysiology .......cccoeevreeiesssisirsisisiens

PSG 251 Polysomnographic Procedures 111

TOTAL CREDITS ..ottt 29
Entry Requirements

Requirements for students entering and participating in this program
are as follows:

1. Possess a GED or high school diploma

2. Meet all institutional admissions requirements

3. Prior successful completion of or enrollment in and successful
completion of BIO 211 — Human Anatomy and Physiology for the
Health Occupations during the first semester of the program.

4. Not later than the first day of class:

a. Submit to the Human Resources Department at Huntsville
Hospital, a specific, current, satisfactory Student Health Form
completed by a licensed physician or doctor of osteopathy.
Forms are available at Huntsville Hospital’s Sleep Center.

b.  Provide evidence of vaccination for Hepatitis B and/or positive
antibodies or sign a waiver.

c.  Provide documentation of two-step Mantoux skin test (PPD),
or chest x-ray if positive, indicating he/she is free of tubercu-
losis.

d. Provide evidence of current certification in BCLS/Health
Provider or ARC Professional Rescuer cardiopulmonary resus-
citation (CPR). Students are responsible for obtaining and
maintaining current CPR Certification while enrolled in the
program.

5. Verification of the following:

a.  Current professional liability insurance offered through the
College (due on first day of class); and,;

b.  Current health/hospitalization/accident insurance and/or waiv-
er of liability.
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Upon satisfactory completion of all coursework in the Polysomnographic
Technology program, the graduate will be awarded a Certificate. This will
assist the graduate in becoming eligible for the National Registry Exam-
ination to become credentialed as a Registered Polysomnographic Tech-
nologist (R.PSG.T)

Admission criteria, course requirements, and policies are subject to
change. Prior notice will be provided to students enrolled in the program.
For program information students should contact the Director of the
Huntsville Sleep Center at Huntsville Hospital (256) 517-8553 or 1-800-
492-5286 or the Allied Health Department at Galhoun Community College
(256) 306-2786.

PRACTICAL NURSING

Certificate

Licensed Practical Nurses (LPNs) represent the second largest health
care providing group in America, after RNs. LPNs provide direct
patient care under the supervision of an RN, physician or dentist.
They perform a variety of nursing functions requiring communication
skills, critical thinking, decision making, and sound judgment. LPNs
work in hospitals, long term care facilities, home health care, physi-
cian/dentist offices and other settings. Practical nurses have a vital
role in affecting the quality and effectiveness of health care.

The Practical Nursing program at Galhoun is a Gertificate program of
study. It was established in 1953 to provide a program for the educa-
tional preparation of the Licensed Practical Nurse. The program has
the full approval of the Alabama Board of Nursing. It is accredited by
the National League for Nursing. Accreditation information regarding
the nursing program may be obtained from the National League for
Nursing Accrediting Commission, 61 Broadway 33rd Floor, New York,
New York, 10006, 1-800-669-1656, ext. 153.

Graduates of this curriculum will be eligible to apply to take the
licensing examination, NCLEX-PN, through which they achieve the
designation of licensed practical nurse.

Completion of the practical nursing curriculum requires three (3)
semesters of study for a total of 42 credit hours. Courses must be
taken in sequential order as designated. Classes are admitted twice a
year. Enrollment is limited.

The practical nursing curriculum revolves around technical excellence
utilizing the nursing process as a means by which students relate the-
ory to practice. It incorporates the knowledge, values, and skills
required for safe, effective patient care in practical nursing practice.
Ethical and legal accountability are stressed.

The practical nursing program at Calhoun is for those individuals who
are service oriented, intellectually mature with a strong sense of self
direction and motivation and who are able to work and interact with
people of all ages and from various backgrounds.

PHILOSOPHY

The faculty of the Practical Nursing program believe that the purpose
of the educational program is to prepare the individual student to
function as a team member in the workplace at the entry level for
practical nursing. The program gives consideration to the develop-
ment of the student’s aptitude and interests as persons, learners,
practitioners, and citizens. The program is designed to provide each
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individual with equal opportunity through a quality program of study
to achieve his/her potential in the field of practical nursing.
Therefore, the faculty of Calhoun’s Practical Nursing program sets
forth the following basic beliefs.

INDIVIDUAL

Individuals are complex biological, psychological, social, and cultural
beings who grow and develop throughout their lifespan. They pos-
sess inherent dignity and worth and have the right to make decisions
about their health. They possess a freedom of choice in obtaining
health care. Each individual is entitled to be treated with dignity,
respect, and without discrimination.

SOCIETY

A society is comprised of individuals who share a system of values
and beliefs; thus setting norms for individual behavior with a com-
mon goal in mind which will be for the benefit of all persons in the
environment. An individual’s needs can be met within the sociocul-
tural framework. A society’s survival depends upon being dynamic.

NURSING

Nursing is a dynamic profession dedicated to the promotion of
health. It is the art and science of a practiced discipline providing
care for the physical, psychosocial, and spiritual aspects of the indi-
vidual throughout the lifespan. Nursing strives to meet the individ-
ual’s needs and functions as client advocate while encouraging the
individual to accept responsibility for his/her own health. The profes-
sion utilizes the nursing process to diagnose and plan treatment of
human responses to actual or potential health alterations. It provides
a means of documenting data collection. The practice of nursing
requires legal accountability, caring, competence, critical thinking,
insight, ethical reasoning, scholarship, and political activism.

PRACTICAL NURSING

Practical Nursing is a discipline in which the licensed practical nurse
provides direct care to clients in various settings under the direction
of a licensed professional nurse, physician, or dentist. The practice
of practical nursing contributes to planning and meeting client needs
throughout the lifespan. Practical nursing utilizes the nursing
process to meet the needs of diverse clients with common, well
defined health problems. Practical nurses perform a variety of nurs-
ing functions requiring skills, critical thinking, technical skills with
decision making, and sound judgment. Practical nurses practice
within the scope of practice as outlined by the Nurses’ Practice Act of
the state in which they are licensed.

Practical nursing requires knowledge of the nursing process, a safe
and effective care environment, physiological integrity, psychosocial
integrity, and health promotion. As members of the discipline, practi-
cal nurses must collaborate with other members of the health care
team in meeting the needs of the client with common, well defined
health problems. These needs include the client’s basic physical,
emotional, spiritual, and socio-cultural needs.

NURSING EDUCATION

Nursing education is a systematic program of study supported by a
conceptual framework that includes Maslow, body systems, Erikson,
and the nursing process as major concepts. It fosters the pursuit of
truth by encouraging critical thinking and sound judgment. It pro-
vides qualified individuals with the necessary theory and selected
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clinical experiences which enable them to become competent practi-
tioners. The faculty believe that the program of nursing education
will allow for and promote continued professional growth and
involvement in social activities that affect nursing and health.

EDUCATION AS A LIFELONG PROCESS

Education as a lifelong process is an organizational program of per-
sonal self-advancement. Continuing education provides an opportu-
nity for the nurse to be updated in the knowledge and skills necessary
for the enhancement of the individual’s professional growth. The
changing health care needs of society require nurses to commit
themselves to lifelong learning.

TEACHING/LEARNING PROCESS

Education provides an opportunity for intellectual growth. The educa-
tional process is a shared responsibility; learning occurs in an envi-
ronment of mutual respect between teacher and learner. The teacher’s
role is to facilitate and motivate learning using various teaching meth-
ods for differing learning styles with movement from simple to com-
plex. The teacher is also responsible for creating a caring and nurtur-
ing environment. The learner’s role is to bring an awareness of learn-
ing needs and a commitment to the learning experience.

PROGRAM OBJECTIVES

The nursing faculty accepts and utilizes the National League for
Nursing Entry Level Competencies of graduates in compiling the pro-
gram objectives for Calhoun’s graduates. The graduates of the
Calhoun Practical Nursing Program should demonstrate the following
entry-level competencies:

ASSESSMENT

Assesses basic physical, emotional, spiritual, and socio-cultural
needs of the health care client.

Collects data within established protocols and guidelines from vari-
ous sources:

a. client interviews

b. observations/measurements

c. health care team members, family, and significant others

d. health records

Utilizes knowledge of normal values to identify deviations in health status.
Documents data collection.

Communicates findings to appropriate health care personnel.
PLANNING

Contributes to the development of nursing care plans utilizing estab-

lished nursing diagnoses for clients with common, well-defined

health problems.

Prioritizes nursing care needs of clients.

Assists in the review and revision of nursing care plans to meet the
changing needs of clients.
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IMPLEMENTATION

Provides nursing care according to:
a. accepted standards of practice.
b. priority of client needs.
c. individual and family rights to dignity and privacy.

Utilizes effective communication in:
a. recording and reporting.
b. establishing and maintaining therapeutic relationships with
client, families, and significant others.

Collaborates with health care team members to coordinate the deliv-
ery of nursing care.

Instructs clients regarding health maintenance based on client needs
and nurse’s knowledge level.

EVALUATION

Seeks guidance as needed in evaluating nursing care.
Modifies nursing approaches based on evaluation of nursing care.

Collaborates with other health team members in the revision of nurs-
ing care plans.

MEMBER OF THE DISCIPLINE

Complies with the scope of practice as outlined in the nurse practice
act of the state in which licensed.

Describes the role of the licensed practical/vocational nurse in the
health care delivery system.

Utilizes educational opportunities for continued personal and profes-
sional growth.

Identifies personal potential and considers career mobility options.

Identifies personal strengths and weaknesses for the purpose of
improving performance.

Adheres to a nursing code of ethics.
Functions as an advocate for the health care consumer.

MANAGING/SUPERVISION

Assumes responsibility for managing his/her own actions when pro-
viding nursing care for individuals and groups of clients.

Is accountable for nursing care delegated to unlicensed health care
providers.

POLITICAL ACTIVISM

Is aware that the practical nurse, through political, economic, and
societal activities, can affect nursing and health.

Programs of Study

PRACTICAL NURSING
Certificate
FALL ADMISSION
Fall - Semester |
Credit Hrs.
COM 100 Vocational Technical EngliSh ...........ccccoeeeviecviveeirinnns 3
MAH 105  Math for NUISES......coovvieeiieieeee e
LPN 105 Fundamentals of Nursing..........
LPN 113  Body Structure & Function/
Medical Terminology
LPN 118  Mental Health CONCEPLS......ccovvvvveeiiieieiecc e 2
TOtal CreditsS. ... e 18
Spring - Semester I
LPN 104 Pharmacology ......ccccoeeeriniereiiriseee e
LPN 124  Family Centered Nursing
LPN 152 Adult NUrSing IV ..c.ooooeeeiieeeeeee e
TOtal CreditS. . ..o e 16
Summer - Semester Il
LPN 145  Role TranSition .........ccccoveueeveeecicieee e 2
LPN 142 Adult Nursing Hl...ooooveeiieeeeee e 7
TOtal CreditS. ..o 9
Total Credits for the PN Certificate..........cocoeeeveeccicecccccvcne, 43
SPRING ADMISSION
Spring — Semester |
COM 100 Vocational Technical EngliSh ............cccoevieeiiviccrinnes 3
MAH 105 Math for NUrses........c...ccceeveev
LPN 105 Fundamentals of Nursing......
LPN 113  Body Structure & Function/
Medical Terminology
LPN 118  Mental Health CONCEPLS......ccovovvveeiciviieeee e, 2
TOtal CreditsS. ....o.eeeeeeee e 18
Summer - Semester Il
LPN 104  Pharmacology ......ccccoceeireniereeirisieeeeieee e 2
LPN 142 Adult Nursing Hl ..o 7
TOtal CreditS. ... 9
Fall — Semester I
LPN 145  Role TranSition .........ccccoveveeveeecicceeeceeceeee e 2
LPN 124  Family Centered NUISING ......ccovvvevvvvivieiiiiicieie e, 6
LPN 152  Adult NUrsing IV ....ccooeeeeieeeeeee e 8
TOtal CreditsS. ..o 16

Total Credits for PN Certificate.........c.coveveiieiieeececeee e 43

APPLIED DEGREES / GERTIFIGATES
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ADMISSION POLICY
General Admission Requirements

Students interested in pursuing a Practical Nursing Certificate at Cal-
houn Community College must:

e Submit a completed application to the Admission and Registrar’s
Office at Calhoun Community College and be accepted for enroll-
ment by the College.

e Take the placement test through the Advising Center and have
appropriate scores for COM 100 (Introductory Technical English)
and MAH 105 (Math for Nurses). Appointment for placement test
must be made through the Advising Center.

e Request transcripts from all previously attended accredited col-
leges/technical schools. A Transfer Equivalency Report will be
sent to the student when the evaluation of coursework is com-
pleted through the Calhoun Community College Admissions Office.

e Meet minimum cumulative Grade Point Average (GPA) of 2.0.

e Submit the attached form and a copy of a transcript or placement
scores to the Nursing Department at Calhoun Community College.

Practical Nursing Admission Process

Students who have met the general admission criteria and are accepted
for enrollment with appropriate placement scores for COM 100 and
MAH 105 will be notified by correspondence regarding a designated
day and time for advising/registration. Students must be prepared to
provide the following documentation at the time of registration or the time
specified on the correspondence:

1. Verification of placement scores and/or a student copy of Calhoun
grade transcript or Transfer Equivalency Report.

2. Verification of Malpractice Insurance payment (included in corre-
spondence).

3. Verification of current Cardiopulmonary Resuscitation (CPR) course
completion.

4. Verification of Two-Step Mantoux TB skin Test (PPD) or chest x-ray
indicating the student is free of tuberculosis.

5. Verification of vaccination for Hepatitis B and/or positive antibod-
ies or sign a waiver.

Class size is limited. Students providing complete verification of the
above mentioned documentation at the scheduled time for advis-
ing/registration will fill the class slots.

Students accepted for enroliment in the Practical Nursing Program must:

1. Submit to the Nursing Department a specific, current, satis-
factory Student Health Form completed by a licensed physi-
cian or certified nurse practitioner (form will be furnished
when student is accepted for admission). Health form is
due by first day of class. Form is valid for two years.

2. Provide documentation of immunity for Rubeola (Measles),
Mumps, Rubella (German Measles) through one of the fol-
lowing:

a. History of having the disease
b.  Titer that shows immunity
c. Immunization record

3. Purchase course syllabi and Nurse Pacs (equipment/sup-
plies) through the Calhoun Community College Bookstore.

4. Pay for National League for Nursing Achievement Test
(NLN) or other commercial test as administered periodical-
ly throughout the program.

5. As stipulated by the health agencies with which the
Department of Nursing contracts for clinical experience,
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each student accepted into any nursing program at
Calhoun Community College will undergo drug and alcohol
testing as a precondition to beginning a clinical rotation.
The fee for testing is the responsibility of the student.
Written guidelines for the screening process will be provid-
ed to the student upon their acceptance into the program.

Students in the Practical Nursing Program are expected to abide by
the policies of the COLLEGE CATALOG and the PRACTICAL NURSING
POLICY MANUAL.

When there is probable cause, the Practical Nursing faculty reserves
the right to require a prospective student, a student currently enrolled
in the program, or a returning student to submit to psychological
testing/counseling, drug screening, and/or a physical examination by
a licensed physician or a certified nurse practitioner at the student’s
expense and to submit a report of the outcome to the nursing faculty.
The Nursing Department will provide a specific form for this purpose,
when applicable. All reports may be reviewed by the Practical
Nursing faculty in the Nursing Department to determine if a student
may be admitted, readmitted, or retained in the nursing program.

Standard of Conduct

The nursing student shall comply with legal, moral, and legislative
standards which determine acceptable behavior of the nurse and shall
avoid those behaviors which may be cause for denial of license to
practice as a practical nurse, in accordance with the Alabama Law
Regulating Practice of Registered and Practical Nursing and the
Alabama Board of Nursing Administrative Code.

Academic Progression in the Program:

In order to progress in the practical nursing program, the student

must:

1. Fulfill course requirements as stated in each practical nursing
course syllabus.

2. Achieve a minimum grade of “C” (75%) in each practical nursing
course.

3. Earn a grade of “C” or better in MTH 105 and ENG 100 (or ENG
101) according to the course syllabus.

4. See readmission policy for failure to progress for academic reasons.

Readmission:

The readmission of a student is based on availability of space and stu-
dent-teacher ratio, provided the student is eligible to return. The student
will be readmitted one time only when he/she fails to progress for acade-
mic reasons. The student must have only one course to repeat. The stu-
dent must complete the program within three (3) years of initial admis-
sion date.

After two years have lapsed since a student has attended the Practical
Nursing Program, the student has an option of reentering the pro-
gram as a new student. The student will take all required LPN courses
listed in the curriculum at the time of admission. The student will be
required to meet all program requirements.

Any student requesting readmission must have a minimum Grade
Point Average of 2.00 on all course work attempted.

If the time and need indicated are evident, a Student Health
Examination Form will be required as well as liability insurance
renewal, tuberculin skin testing (PPD) and CPR course completion.

TRANSFER STUDENTS

Applicants desiring to transfer into Calhoun’s Practical Nursing
Program who have taken nursing courses will be considered on an
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individual basis and will be required to meet requirements of the nurs-
ing program. The applicant must

1. Make application to the College; be unconditionally accepted.

2. Have at least a “C’ average (2.0 grade point average on a
4.0 scale) on all course work transferred in and/or taken at
Calhoun.

3. Provide verification from the institution at which nursing
courses were taken that the student is eligible to return to
that nursing program.

4. Have passing credit (a grade of “C’ or above) on all prereg-
uisite and LPN courses required in the Practical Nursing
curriculum.

Upon submission of documented proof of the above, an evaluation of
nursing courses taken will be made. Additional materials may be
required in order for nursing courses to be evaluated. Applicants may
be required to demonstrate nursing knowledge and skills. Applicants
will then be notified as to where in the Associate Degree Nursing cur-
riculum they will be accepted. Applicants will be admitted into the pro-
gram based on class space availability.

AUDIT

Students auditing a Practical Nursing course will not be allowed to
attend any clinical labs nor to take or review any course exams. They
will not be required to have the required Student Health Examination
nor the PPD skin testing and hepatitis vaccinations. They will not be
required to complete a cardiopulmonary resuscitation (BCLS) course
or pay liability insurance.

GRADING STANDARD

The grading scale for practical nursing courses (LPN prefixes) is as
follows (Note: 75% or above is passing.):

Passing for PN students Failing for PN students

A=90-100% D=60-74%
B =80-89% F =59% and below
C=75-79%

NONDISCRIMINATORY STATEMENT

The Practical Nursing Program abides by the nondiscrimination policy
as published in this catalog. It is the policy of the Practical Nursing
Program, in accordance with the National League for Nursing
Accrediting Commission (NLNAC), to not discriminate against any
individual based on age, religion/creed, ethnic origin, marital status,
race, gender/sex, disability, or veteran status.

PRACTICAL NURSING PROGRAM ESTIMATED COSTS
Tuition: See College Catalog under Financial Information

Malpractice InSUrance (PEr Year).......occcvveeevevevereerereecrerenians $ 21.75
Standardized TESES .....ovveeeeeeeeeeeeee e 50.00
Graduation Fees )
NCLEX FEE.....eeeeeeeeeeeeeeeee e 200.00
LICENSUIE FEE ...t 75.00
Temporary Permit (optional) ........cccceoveveeeiineiicecceee, 50.00
$356.75
Textbooks (approxXimate) ...........ccoceeeeeeevrrevruercieeeeeseeeseee, $540.00
NUISE PACKS ..ot $ 60.00
Uniforms (approxXimate) ........cccoeeeerrneresnrssssesesesesses $124.00
Health Exams, PPD, Immunizations ..........ccccocoevevvvvevenenene. Cost Varies
CPR COUISB ... $30.00
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GRADUATION

To graduate, a student must successfully complete the prescribed
program of study with a 2.0 overall Grade Point Average (GPA).

CAREER MOBILITY

Graduates of the Practical Nursing program who pass the NCLEX-PN
examination and want to continue nursing education are referred to in
the section on Career Mobility, Associate Degree Nursing program.

POLICIES/CURRICULUM

Policies/Curriculum for Practical Nursing is subject to change at any
time. Written notice will be given to all students enrolled in LPN
courses prior to implementation of change.

LICENSURE

Upon satisfactory completion of the requirements of the Nursing program,
the graduate will be eligible to apply to take the National Council Licensure
Examination and apply to a state Board of Nursing for licensure as a practi-
cal nurse. Legal requirements for licensure may be found in the Alabama
Board of Nursing Administrative Code 1982 (Reprinted 1992).

Grounds for denial of an RN or LPN license by examination include
but are not limited to:

1. conviction of a felony.

2. conviction of a misdemeanor or felony involving moral turpitude
or gross immorality.

3. conviction of a state or federal law related to controlled sub-

stances (may be either a misdemeanor or a felony).

failure to show good moral character as pertaining to nursing.

abuse of, or addiction to, alcohol or other drugs.

being mentally incompetent.

unprofessional conduct.

false representation of facts on application for licensure.

(Code of Alabama, 1975, Section 34-21-25; Alabama Board of
Nursing Administrative Code 610-X-8-.01 and 610 -X-8-.05)

Upon application for licensure, the individual will be required to
answer the following questions found on the application:

Have you ever been arrested or convicted of a criminal offense other
than a moving traffic violation? YES NO.

Have you within the last 5 years abused drugs/alcohol or been treated
for dependency to alcohol or illegal chemical substances?
YES. NO

Have you ever been arrested or convicted for driving under the influ-
ence of drugs/alcohol? YES. NO

Have you within the last 5 years received inpatient or outpatient treat-
ment or been recommended to seek treatment for mental illness?
YES. NO

Have you ever had disciplinary action or is action pending against you
by any state board of nursing? YES NO

NSO~

Have you ever been placed on a state AND/OR federal registry?
YES. NO

Have you ever been court-martialed/disciplined OR administratively
discharged by the military? YES NO

Any applicant who answers “YES” to the questions regarding criminal
conviction, alcohol/drug abuse/treatment or mental illness must provide
the Alabama Board of Nursing with a full explanation and the appropriate
court/treatment records must accompany the application for examination
and licensure. If the documents are not received along with the applica-

APPLIED DEGREES / GERTIFIGATES
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tion, the applicant can expect to be delayed in taking the examination. By
a full explanation, the Board expects more than a statement naming the
crime for which the applicant was convicted. The explanation should
contain a full recitation of who and why the crime occurred and the appli-
cant’s history since the crime. If the applicant has indicated a history of
mental illness or chemical dependency, a full explanation including treat-
ment records, urine screens, doctor’s statements, etc., must be received
with the application.

Applicants also should be aware that they must disclose arrests that did
not result in convictions and attach those court records. Misdemeanors
also must be disclosed. These include checks written on accounts with
insufficient funds and DUI. Minor traffic violations are excluded. If the
Board of Nursing later learns of arrests or convictions not originally dis-
closed, such will be considered to be fraud and deceit in procuring a
license and disciplinary action will be forthcoming.

The Alabama Board of Nursing will determine whether or not the appli-
cant may write the examination for licensure and be licensed as a practi-
cal nurse. Any questions regarding this matter should be directed to the
Chairperson of the Nursing Department.

Be advised that a criminal and/or drug history could result in denial of
permission to take the licensure examination.

These same legal requirements or others may apply to taking the NCLEX-
PN in other states.

Drug Testing

As stipulated by the health agencies with which the Department of
Nursing contracts for clinical experience, each student accepted in
any nursing program at Calhoun Community College will undergo
drug and alcohol testing as a precondition to beginning a clinical
rotation. The fee for testing is the responsibility of the student.
Written guidelines for the screening process will be provided to the
student upon their acceptance into the program.

SURGICAL TECHNOLOGY

Certificate

This program is designed to prepare graduates for employment and careers
in this rapidly growing technical field. The Surgical Technology program
is directed towards men and women who have the capability and interest
to become surgical technologists. The program provides the student with
knowledge and skills to function as an integral part of a team providing
surgical care to patients in a variety of settings. Under medical supervision,
the surgical technologist will assist with safe and effective delivery of inva-
sive surgical procedures.

e
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Completion of this program requires three semesters of classroom/labo-
ratory instruction and clinical experience for a total of 1050 contact hours.

Upon successful completion of the Surgical Technology program, the
student will demonstrate the following objectives:

1. Comprehension, application and evaluation of clinical information
relevant to his or her role as a surgical technologist (Cognitive Domain).

2. Technical proficiency in all skills necessary to fulfill the role as a sur-
gical technologist (Psychomotor Domain).

3. Personal behaviors consistent with professional and employer expec-
tations for the surgical technologist (Affective Domain).

SURGICAL TECHNOLOGY
CERTIFICATE =29 SEMESTER HOURS
PROGRAM QOUTLINE
SEMESTER 1
SUR 100 Principles of Surgical Technology........ccccccevievrinnne. 5 credits
SUR 102 Applied Surgical TEChNIQUES ......cvvveverirerireiriieiee, 4 credits
SUR 107 Surgical Anatomy and Pathophysiology .................... 3 credits
HPS 114  Basic Pharmacology ..........cccoceeeeernrernierniciniennens 2 credits
14 credits
SEMESTER 2
SUR 103  Surgical Procedures .........ccccocvveeeeveveeeeeeeeeeeeereeeneen. 5 credits
SUR 104  Surgical Practicum | ........cccooevrveeeeeeeeeeeeeeeee, 4 credits
9 credits
SEMESTER 3
SUR 105 Surgical Practicum Il .........cooovevevecricicesieeeeeeian 5 credits
SUR 106 Special Topics in Surgical Technology .........ccccc....... 1 credit
6 credits

Admissions Requirements

Acceptance into Calhoun Community College is granted to most appli-
cants, but this does NOT constitute nor guarantee admission to the SUR
program. Students interested in admission to the SUR program should
complete an application through the Allied Health Department office in
the Shelton Health Building, Room 107, or through Grant Wilson, Pro-
gram Director, in the Shelton Health Building, Room 104.

The minimum requirements for admission into the SUR program include:

o Submit a completed application form to the Admission & Registrar's
Office at Calhoun Community College and be accepted for enroll-
ment by the College.

o Attend an information session.

e Submit a completed Surgical Technology Application Form to the
Department of Allied Health (Forms are made available at infor-
mation sessions).

o Possess a high school diploma or equivalent.

e Demonstrated reading comprehension ability through:

e COMPASS Reading Score of 70 or higher

e Completion of, concurrent enrollment in, or eligibility to enroll
(ACT English score of 20 or better, or SAT verbal score of
480 or better) in ENG 101.

e Acumulative GPA of 2.5 or higher on any college coursework com-
pleted.

e Completed Medical Terminology (EMS 106 or HPS 105) with a
grade of C or better.
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Selection Process

Meeting minimum requirements above does NOT guarantee admission
into the SUR program. Students meeting the minimum requirements
will be presented to the SUR Admission Committee with a score of “10”.
Additional points are added to the application by the committee when stu-
dents have:

e Completed EMS 106 or HPS 105 with a grade of
e “A”=4points added
e “B”=3points added
e “C”=2points added

*  Work experience in a patient care setting -
up to 4 points added

e Completed a handwritten statement (on the application) and
an interview with the Program Director
e Statement = up to 4 points added
e Interview = up to 4 points added

e One year or more of work experience in surgery- 1 point
added

Admission is granted to the 22 students with the highest application
scores. In situations where two or more students have tie scores for
the final position, the date the application was submitted will determine
the student awarded the seat.

Upon enrollment in the program:

1. Submit to the Allied Health Department a satisfactory Student Health
Form completed by a licensed physician or nurse practitioner (form
will be furnished when student is accepted for admission). Health
form is due by first day of class. Form is valid for one year. Evi-
dence of good health is required for placement in the program.

2. Provide evidence of vaccination for Hepatitis B and/or positive anti-
bodies or sign a waiver.

3. Provide documentation of two-step Mantoux skin test (PPD), or
chest x-ray, if positive, indicating he/she is free of tuberculosis.

4. Provide documentation of Immunity for Rubeola (Measles), Mumps,
Rubella (German Measles) through one of the following:

a. History of having had the disease
b. Titer that shows immunity
c. Immunization record

5. Provide evidence of current certification in BCLS/Healthcare Provider
cardiopulmonary resuscitation (CPR) prior to clinical experience.
Students are responsible for obtaining and maintaining current
CPR Certification while enrolled in the program.

6. Purchase professional liability insurance through the College by

the first day of class (forms available in the Allied Health Depart-
ment).
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PROGRESSION IN THE PROGRAM

e Students must fulfill all course requirements as stated in each SUR
syllabus

e Achieve a minimum grade of “C” (75%) in each SUR course.

e Successfully complete all lab, practical, and clinical components
of each SUR course.

Specific questions concerning the program can be answered by calling
the Surgical Technology program (Monday-Thursday at 256/306-
2786/306-2950).

READMISSION POLICY

A student may be readmitted to a SUR course ONE TIME following a
failure of or withdrawal from an SUR course. Students who are cur-
rently returning following a failure are considered to be using their sec-
ond and final opportunity to complete the Surgical Technology program.

Following withdrawal:

If a student withdraws from a SUR course or is temporarily ineligible
to progress (see progression requirements), readmission to the SUR
program requires:

written notification at least three months in advance to the

SUR Program Director that the student desires to reenter

the SUR program.

a minimum cumulative grade point average of 2.5.

3. that for successful completion of a series of advanced
courses, no longer than twelve (12) months may elapse
between completion of a SUR course and enroliment in the
subsequent course.

no

All students who withdraw from or are temporarily ineligible to
progress through a program of study in the Allied Health
Department will be readmitted under the College Catalog in effect
the year of readmission.

SECURITY

Certificate

The Certificate in Security prepares students to enter many of the var-
ied fields of private security, or may be used to improve the compe-
tencies of professionals already employed in the field.

COM 100 Introductory Technical English | or

ENG 101 English CompoSition | ..........cooveveveeeeeeeeeeeeee e
CIS 146 Microcomputer Applications............ccocceeveveeeeeeecceeeeeee
CRJ 160 Introduction to Security ..........cccoeveveevevcreneee
CRJ 161 Introduction to Physical Security......................
CRJ 162 Security Risk Management ..............cccooveveuee...
CRJ 163 Security Management............ccccoeveveeevevevennee.
CRJ 164 International Security..........cccocvevevecevevcenenne
CRJ 166 Private and Retail SECUrity ..........ccovoveveeeveiceeeeeeceeee
GCRJ 290 Special TOPICS...cu..veveveeeeeeeeeeeeeeeeeee e

TOTAL CREDITS.....ooiierieiree e 26

APPLIED DEGREES / GERTIFIGATES
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SPECIAL PROGRAMS

These programs are available only to special audiences and generally
are not taught to the typical Calhoun student clientele.

All courses at the Limestone Correctional Facility Extension, with the
exception of Horticulture, are taught on a self-paced basis.

AUTOMOTIVE BODY REPAIR/
BASIC REPAIR

Certificate

Limestone Correctional Facility Only

This program is designed to acquaint the beginning auto body repair
student with basic knowledge of shop safety and auto body repair
equipment and to provide the student with “hands on” applications of
basic automotive body repair.

MAJOR COURSE REQUIREMENTS:

ABR 111 Non-Structural REpair ..........cccoeevveieiiiieeceeeeeeeseees
ABR 112 Non-Structural Panel Replacement........................
ABR 122 Surface Preparation............cccocevviiiciecnnennen.
ABR 154 Auto Glass and TrHM ........ccccoveemeececcceecenes
ABR 155 Automotive MIG Welding .........cccoceveccrcueerennen.
ABR 252 Body Shop Management ...........c.ccccoevvereenrennen.
ABR 254 Collision Damage Reports .........cccccceeeeveuererennen.
ABR 257 Advanced Structural Repair............cccoevvevievririeieiiciieieee,

TOTAL CREDITS ... 24
AUTOMOTIVE BODY REPAIR/
ADVANCED REPAIR
Certificate

Limestone Correctional Facility Only

This certificate option will provide the student with in-depth applica-
tions of auto body repair. Emphasis will be placed on job quality and
performance standards as accepted by business. Coursework or skills
and knowledge equivalent to those given in the Basic Auto Body Repair
certificate program are a prerequisite for entering this curriculum.

MAJOR COURSE REQUIREMENTS:

ABR 121 Refinishing Materials & Equipment
ABR 152 Plastic Repairs.........ccccovvvreeinireeersece e
ABR 153 Corrosion Protection ...........cccocovveiceiccnnrenenen.
ABR 211 Structural Analysis .........cccoevveeeveiceiceeeeenes
ABR 212 Structural Repair ..........cccoeevveieeircieceeseenes
ABR 221 Mechanical Components ..........cccoeeeeeereeerenenen.
ABR 251 Color AdjustmentS..........cocoeereveeecceerceeeeenes
ABR 256 Topcoat Application...........cccceevveeeeriieeieseee e

TOTAL CREDITS ...ttt 24
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AUTOMOTIVE MECHANICS/
BASIC REPAIR

Certificate

Limestone Correctional Facility Only

The Basic Repair Certificate program in Automotive Mechanics is
designed to allow the student to develop knowledge of the principles
of operation of all the major components of today’s passenger cars. It
allows the student to develop technical and manipulative skills in
diagnosing and repairing automobiles.

MAJOR COURSE REQUIREMENTS:

AUM 101 Fundamentals of Automotive Technology............cccceue...... 3
AUM 111 Automotive Electrical Systems ...........cccoveveveeeeveviiceee 3
AUM 112 Starting, Charging Systems & ACCeSSOries ...........cceu....... 3
AUM 121 Braking SyStEmMS........coovevoeeeeeeeeeeeeeeeeeeee e 3
AUM 123 ENgine PrinCipleS.......cccoveveueueeeeeieeeeeeeeee e 3
AUM 131 Powertrain FundamentalsS ..o, 3

AUM 212 Fuel Systems .......c.coceevevieecieiccene
AUM 240 Engine Performance

TOTAL CREDITS ..ottt 24
AUTOMOTIVE MECHANICS/
ADVANCED REPAIR
Certificate

Limestone Correctional Facility Only

The Advanced Repair Certificate program in Automotive Mechanics is
designed to allow the student to develop knowledge of the principles
of operation of all the major components of today’s passenger cars. It
allows the student to develop technical and manipulative skills in
diagnosing and repairing automobiles. Coursework or skills and
knowledge equivalent to those given in the Automotive
Mechanics/Basic Repair certificate program are a prerequisite for
entering this curriculum.

MAJOR COURSE REQUIREMENTS:

AUM 122 Steering, Suspension & Alignment..............ccccooveveeeennnnne. 3
AUM 132 Automotive Heating and Air Conditioning..............ccco.c....... 3
AUM 211 Automotive EIECtroniCS.........ocooveveveeeeieieeeeeece e
AUM 214 Ignition SyStemsS.........cccceveveevevcrcrennn.

AUM 221 Engine Repair..........cccoevevevecvcvcerean.

AUM 222 Manual Transmission/Transaxle...........

AUM 231 Automatic Transmission/Transaxle
AUM 281 Special TOPICS ...veuvveveeeeeieieeeeeeeeeeeeeeee e

TOTAL CREDITS ..o 24
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CARPENTRY/FINISH

Certificate

Limestone Correctional Facility Only

This program prepares the student for employment in the field of fin-
ish carpentry. The course will cover such topics as interior wall and
ceiling finishing, painting and staining, trim work, and concrete slabs
and sidewalks.

MAJOR COURSE REQUIREMENTS:

CAR 122 Concrete and Forming............. w3
CAR 123 Concrete and Forming Lab 3
CAR 132 Interior and Exterior Finishing .........cccccoeeeiiiccennnns w3
CAR 191 Internship in Carpentry.........ccoceeeeeceeererececceeereienns 3
CAR 211 Construction Specialties..........ccceeeeireieericeecceccienns 3
CAR 212 Construction Specialties Lab ..........ccccoeveciiicirennnns w3
CAR 213 Plans, Specifications, and Codes...........ccccceeerevenne.e. 3
CAR 214 Cabinetry Lab .......ccccoeieuieriicecceecceeeceeeveeeeieanas 3
TOTAL CREDITS ..ottt 24
CARPENTRY/ROUGH
Certificate

Limestone Correctional Facility Only

This program equips the student with basic skills and knowledge in
rough carpentry. All phases of construction are covered from site
preparation and blueprint reading to framing.

MAJOR COURSE REQUIREMENTS:

CAR 111 Construction BaSICS........cceeveeueririreirirerciererceeesereeseseseaenns
CAR 112 Floors, Walls, Site Prep ......covoveveeeeeeeeeeeeeeeeeee e
CAR 113 Floors, Walls, Site Prep Lab .......ccccoveveeereeecceceeeeeeee
CAR 114 Introduction to Carpentry Tools and Materials ............
CAR 121 Introduction to Blueprint Reading ..........ccccocveevevennnes
CAR 124 Floor and Wall Specialties
CAR 131 Roof and Ceiling Systems
CAR 133 Roof and Ceiling Systems Lab..........ccccceveeevieecriceirennns

TOTAL CREDITS ...t 24

DESIGN DRAFTING/BASIC DESIGN
Certificate
Limestone Correctional Facility Only

The Design Drafting/Basic Design Certificate program is designed to
offer students the opportunity to gain entry-level skills. An introduc-
tion to DOS and CAD design is included.

93

Programs of Study

MAJOR COURSE REQUIREMENTS:

DDT 103 Introduction to Computer Aided Drafting .............ccccoeveneeen. 3
DDT 111 Fundamentals of Drafting and Design Technology .............. 3
DDT 112 Introductory Technical Drawing
DDT 121 Intermediate Technical Drawing
DDT 122 Advanced Technical Drawing............ccccevrvnenen.

DDT 125 Surface Development ...
DDT 131 Machine Drafting BaSiCS..........ccovrveveveeniieeeriseci v
DDT 134 Descriptive GEOMELIY .....ccvvviiiieiceeeeeeeee e

TOTAL CREDITS ..ottt 24

DESIGN DRAFTING / BASIC
ARCHITECTURAL

Certificate

Limestone Correctional Facility Only

The Architectural Drafting Certificate program offers the advanced
drafting student concentrated studies in the specialty areas of house
and design drafting. Coursework or skills and knowledge equivalent to
those given in the Basic Design Drafting certificate program will be
built on to this more advanced level of skill.

MAJOR COURSE REQUIREMENTS:

DDT 116 Blueprint Reading for Construction ............ccccovevveivirennen.
DDT 132 Architectural Drafting .........cccoceevveeieceiiiinen.
DDT 150 Theory of Residential Drawings & Design
DDT 155 Drawing for Residential Construction..............
DDT 212 Intermediate Architectural Drafting..................
DDT 222 Advanced Architectural Drafting......................
DDT 227 Strength of MaterialS............cccoovvivieieiiiieiecceeceee,

TOTAL CREDITS ..ottt 23

DESIGN DRAFTING/ADVANCED COMPUTER AIDED
DRAFTING

Certificate

Limestone Correctional Facility Only

This certificate offers computer aided drafting to those persons who
have manual drafting skills. Departmental approval is required before
registration.

MAJOR COURSE REQUIREMENTS:

DDT 103 Introduction to Computer Aided Drafting
DDT 123 Intermediate CAD .........ocoveveveeeeeeceeeee
DDT 231 Advanced CAD........ccccvoveveeeeeeeeeeeeeeee e,
DDT 232 CAD CuStomMization.........ccoeeveeeeeeeiecee e

TOTAL CREDITS ..ottt 14
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DESIGN DRAFTING /
ELECTRO-MECHANICAL

Certificate

Limestone Correctional Facility Only

The Electro-Mechanical Drafting Certificate program offers the
advanced drafting student concentrated studies in the specialty areas
of mechanical design drafting, electronic drafting, and piping drafting.
Coursework or skills and knowledge equivalent to those given in the
Basic Design Drafting certificate program will be built on to this more
advanced level of skill.

MAJOR COURSE REQUIREMENTS:

DDT 115 Blueprint Reading for Machinists ..............cccooeieviiecenain. 3
DDT 117 Manufacturing Processes
DDT 118 Basic Electrical Drafting...........cccceoevevieiicienee

DDT 119 Advanced Electronic Drafting ...........ccocoeeeeveeicieriecee
DDT 211 Intermediate Machine Drafting ..........cccocoovoveviciiiecea
DDT 214 Pipe Drafting ........cocoveveeeeeeccceeceeeeeeeee e

DDT 215 Geometric Dimensioning and Tolerancing
DDT 221 Advanced Machine Drafting............cccooveveeeevevicieeceeea

TOTAL CREDITS ..o 26

DESIGN DRAFTING / BASIC
CIVIL-STRUCTURAL

Certificate

Limestone Correctional Facility Only

The Civil-Structural Basic Drafting Certificate program offers the
advanced drafting student concentrated coursework and applica-
tions in the specialty areas of civil-structural drafting. Coursework
or skills and knowledge equivalent to those given in the Basic
Design Drafting certificate program will be built on to this more
advanced level of skill.

MAJOR COURSE REQUIREMENTS:

DDT 133 BaSiC SUMVEYING....c.cveveereeieeeieeee e
DDT 213 Civil Drafting, Plat Maps .........cccevoveeeeeiececeeenee
DDT 223 Advanced Givil Drafting ..........cccooveeievecceceeeee
DDT 224 Structural Concrete Drafting
DDT 225 Structural Steel Drafting ..........ccoeevvevevcviieen
DDT 235 Specialized CAD.........ccccovivereriireieieicceeeeeeeiee
DDT 236 Design Project........cccoeveeeveveceiceceeeeeevce e
DDT 240 Public Utility Drafting ........cccoevvreeeniiecessceeeeeceen

TOTAL CREDITS ...t 24
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HORTICULTURE/GENERAL

Certificate

Limestone Correctional Facility Only

This program provides the student with a foundation in general horti-
culture including plant identification, propagating techniques, safe
use and care of equipment, and other applications.

MAJOR COURSE REQUIREMENTS:

HOC 111 Horticulture Business Management
HOC 115 Soils and Fertilizers .........ccooveviiivneieeeeceeeeeeee
HOC 135 Ornamental Plant Identification and Culture............co........ 3
HOC 140 Ornamental Plant Pest Management
HOC 151 Irrigation Systems..........cccoeveveveveeennne.

HOC 230 Vegetable and Orchard Crops..........cccoeeveveeevevecvceecieeeeae

TOTAL CREDITS ..o 18

HORTICULTURE/LANDSCAPE
DEVELOPMENT

Certificate

Limestone Correctional Facility Only

This certificate includes instruction in landscape design, installation,
maintenance, and irrigation systems. The student will learn proper
landscape theory, techniques, plant materials and their use, and
should be able to pass state certification for employment in these
areas. Coursework or skills and knowledge equivalent to those given
in the General Horticulture certificate program are a prerequisite for
entering this curriculum.

MAJOR COURSE REQUIREMENTS:

HOC 125 Turfgrass Management ............cccooceeeeveveeeeeeccceceeeeea
HOC 136 Residential Landscape Design...............
HOC 137 Commercial Landscape Design
HOC 167 Golf Course Maintenance ......................
HOC 216 Landscape Maintenance.......................
HOC 218 Landscape Construction............c.ccceeveveveeeceiccieeceee

TOTAL CREDITS ..o 18

HORTICULTURE/NURSERY AND
GREENHOUSE MANAGEMENT

Certificate

Limestone Correctional Facility Only

Topics included in this certificate include site analysis, types of
greenhouses, crops and their culture, heating and cooling, fertiliza-
tion, and watering. Coursework or skills and knowledge equivalent to
those given in the General Horticulture certificate program are a pre-
requisite for entering this curriculum.
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MAJOR COURSE REQUIREMENTS:

HOC 120 Plant Propagation.............ccccceueveveiviveeeieiseeeceee e,
HOC 130 Nursery Production...........ccccoeeveivivivieiiieeciceeee,

HOC 134 Introduction to Floriculture
HOC 175 Seminar in HOrtiCURRUIE .....vvvei e,
HOC 176 Advanced Studies in Horticulture ...........ccccooevvvvnnee.
HOC 210 Greenhouse Management .............ccocevvvvveerriieveniriieeeeeee,
HOC 211 Greenhouse Crop Production ...........cccoovvvevvivivieiiieeeeeeee,

TOTAL CREDITS ...ttt 17

MASONRY

Certificate

Limestone Correctional Facility Only

This program prepares the student for employment in the field of
masonry. Included in this course are block and brick construction
and blueprint reading.

MAJOR COURSE REQUIREMENTS:

MAS 111 Masonry Fundamentals..............ccoovevvivineriiiivisicieeee e,
MAS 121 Brick/BIOCK MaSONIY.......c.covvveieiiiieieicieieieie e,
MAS 131 Residential/Commercial............cccoeverviviveriiiicieceeeee e,
MAS 151 Masonry Fundamentals Lab......
MAS 152 Masonry Fundamentals Lab......
MAS 161 Concrete Block Masonry....
MAS 162 Brick Masonry Lab.............
MAS 171 Residential Commercial ............cccoevevvivivieiiiiiciecceeee e,

TOTAL CREDITS ..o 24

UPHOLSTERY/BASIC

Certificate

Limestone Correctional Facility Only

This program will cover basic techniques and information necessary
for those students entering the field of upholstery.

MAJOR COURSE REQUIREMENTS:

UPH 111 Upholstery Fundamentals and Design ........c..cccccoveveevenenene. 3
UPH 112 Upholstery Design Furniture Lab.........c..cccceveevnnene. 3
UPH 114 Upholstery Design Experimental Lab...........c.....cc....... w3
UPH 121 Correlating Decorative Elements ............ccccovevvvevnnne. w3
UPH 131 Wood Repair and Refinishing...........ccccoeveeririrenennne. .3
UPH 132 History of Furniture StyleS...........ccocoeviviveiiiiieccecee e, 3
UPH 215 Shop Management and Layout.............cccoevvvvevieiiiiiveeiicene, 3
UPH 222 Interior Materials-Furniture ............ccoooeeeeieevscierieeecees 3
TOTAL CREDITS ..ottt 24
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UPHOLSTERY/AUTOMOTIVE
INTERIOR AND TRIM

Certificate

Limestone Correctional Facility Only

This program gives the advanced upholstery student concentrated
coursework in automotive upholstery. Coursework or skills and
knowledge equivalent to those given in the Basic Upholstery certifi-
cate program are a prerequisite for entering this curriculum.

MAJOR COURSE REQUIREMENTS:

UPH 113 Upholstery Design Auto Lab.........cccceoeviveciiniiciiieie
UPH 123 Decorative Elements Auto Lab............c...........
UPH 211 Design Interiors Furniture and Auto ................
UPH 213 Design Interiors Auto Lab .........cccoceeeirennnen.
UPH 221 Automotive Upholstery & Design .......cccoeevevireeeirinieinnns
UPH 223 Interior MaterialS-Auto ..........cceveeeieieeiieeesece e
UPH 224 Auto Upholstery Design Experimental Lab
UPH 226 Advanced Automotive TEChNIQUES .......cooveveeriricciviceceae

TOTAL CREDITS ..ottt 24

UPHOLSTERY/FURNITURE REPAIR
AND REFINISHING

Certificate

Limestone Correctional Facility Only

The Furniture Repair and Refinishing certificate program covers
advanced furniture covering techniques, general repairs, touch-up
work, and job estimates. Coursework or skills and knowledge equiva-
lent to those given in the Basic Upholstery certificate program are a
prerequisite for entering this curriculum.

MAJOR COURSE REQUIREMENTS:

UPH 122 Decorative Elements Furniture Lab..........c.cccoovveiiiiiecnnins
UPH 124 Decorative Elements Experimental Lab
UPH 212 Design Interiors Furniture Lab............cc...........

UPH 214 Design Interiors Experimental Lab ..................

UPH 216 Draperies, Cornices, Bedding ............ccccovvvrveeireccnienennn.
UPH 217 Upholstery Crafts and ACCESSOIES.........ceeeeveverieeeerereennses
UPH 225 Advanced Furniture Techniques
UPH 227 Quilting Techniques and Design

TOTAL CREDITS ..ottt 24
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WELDING/BASIC STRUCTURAL

Certificate

Limestone Correctional Facility Only

The purpose of this program is to prepare students for employment in
the welding industry, or to provide supplemental training for persons
previously or currently employed in this occupation.

MAJOR COURSE REQUIREMENTS:

WDT 111 Cutting Processes TREOIY........ccvvvvvvvieivieieeeeeeeeenens
WDT 112 Shielded Metal Arc Fillet Theory .........cccu.......
WDT 113 Blueprint Reading........ccccceveevvieiiceccrereane,
WDT 114 Gas Metal Arc Fillet Theory.......ccccevveevevennnee.
WDT 151 Cutting Processes Lab........ccccceeeeeecrcrnnnee.
WDT 152 Shielded Metal Arc Fillet Welding ........cccovovrvervrvriciniene,
WDT 153 Shielded Metal Arc Welding Grooves...........cccovevveirverenen.
WDT 154 Gas Metal Arc Lab .......cccovvvieeiiiceceeecceeeeses

TOTAL CREDITS ...ttt 24

WELDING TECHNOLOGY/BASIC PIPE

Certificate

Limestone Correctional Facility Only

The purpose of this program is to prepare students for employment in
the welding industry or to provide supplemental training for persons
previously or currently employed in this occupation. Coursework or
skills and knowledge equivalent to those given in the Welding
Technology/Basic Structural certificate program are a prerequisite for
entering this curriculum.

MAJOR COURSE REQUIREMENTS:

WDT 217 SMAW Carbon Pipe Theory ........cccceeevcvrnnen.
WDT 227 Gas Tungsten Arc Groove Theory
WDT 257 SMAW Carbon Pipe Lab .......ccccoceveeircrnnnen.
WDT 266 Exploring Metalworking Lab ............ccccoeeevveiiciiiciciinn,
WDT 267 Gas Tungsten Arc Groove Lab ..........ccccoeevvvrvrereeniiciiniene,
WDT 268 Gas Tungsten Arc Fillet Lab........cccccccevevevnnenee.
WDT 269 Boiler Tube Lab ........cccceveveeeeeereeeceeiens
WDT 270 Shielded Metal Arc Certification Lab

TOTAL CREDITS ..ot 24
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Course Descriptions

Prefix Course

ACR
AEM
ALI
ANT
ARS
ART
AST
BAR
BIO
BSR
BUS
CHD
CHM
CIS
CIT
CNC
CoM
COS
CRJ
DDT
DNT
ECO
EDU
EET
ELT
EMP
EMS
ENG
FRN
FSC
GEO
GIS
GRN
HED
HIS
HPS
IDS
ILT
INT
LPN
MAH
MIC
MCM

CALHOUN

INDEX OF COURSE PREFIXES

Page No.
Air Conditioning & Refrigeration ............c.c........ 100
Advanced Electronics Manufacturing ................. 102
Alabama Language Institute ..........ccccoeevveirienee 152
ANthropology ....cccccevveeveeicieecee e 106
Aerospace Technology ........cccovevvevciceiceciene, 103
ATt e 106
LY (0] 1 0] 1)/ 110
Barbering ..ooovveveeeieeeeeeeeeee e 110
BiolOgY ..o 111
Basic Skills Reading ..........cccoveevievviecicriierenne, 112
BUSINESS....oveeeceeeeee e 113
Child Development ..........cccoevvvveeiviciceicee, 118
ChEMISIIY ... 117
Computer Information Systems ...........cccco......... 119
Cosmetology Instructor Training...........c.c.......... 122
Computer Numerical Control..............ccccoeveveeeee. 123
Communication..........c.cceeeeeviceeeeceeeeeee, 150
CoSMEL0IOQY ..o 124
Criminal JUSHICE.......ceoveveeceeceeee e, 126
Design Drafting Technology ........ccccovevevevnnee. 130
Dental ASSISting ....ccooevveueeieicececeeeeee, 127
ECONOMICS .ocvececceee e, 133
Education ......cooveveeeeeeeeee e 133
Electronic Engineering Technology ........cc.......... 133
Electrical Technology ......cccccovvevieiieniccieiee, 134
Emergency Medical Paramedic .......................... 138
Emergency Medical Services..........ccccoceveveueunnee. 141
ENGlISH v 150
FrENCh ..o 153
Fire Services Management ............ccccccevevevenenee. 152
GEOGIAPNY ..veee e 153
Geographic Information System Technology .....153
GEIMAN ... 153
Health Education ..........cccccoeeveeeiiceiiceeceeeee, 154
HISTOMY oo 154
Health SCIeNCeS.........cccoevvvvieciieceecc 155
Interdisciplinary Studies..........ccceveveeieiiviicrennnn, 156
Industrial Electronics Technology .........ccccue.... 156
Industrial Maintenance Technology.................... 156
Practical NUrsing.......ccoccevvevvereserieesesseeeenn 168
Mathematics........ccevvverieerieeceece e 159
Music Industry Communications .............c......... 165
Mass Communications.........cccceveeeviervirerierennen, 166
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Prefix

MTH
MTT
MUL
MUP
MUS
NUR
OAD
ORI
ORT
PED
PFC
PHL
PHS
PHY
PMC
POL
PRL
PSG
PSY
QcT
RDG
REL
RLS
RTV
S0C
SUR
SPA
SPH
SWT
THR
TRT
VCM

Special Populations

ADL
ABR
AUM
CAR
DDT
HOC
MAS
UPH
WDT

COMMUNITY COLLEGE
Course Page No
Mathematics.........covevvreireceeeee e 159
Machine Tool Technology .......ccccceeevreeriennnen. 157
MUSIC oo, 161
MUSIC-PrivVate ..........ceovveeiiciceceeecee e 161
Music-General..........ccccooeveveeeeeeeeececceeee 161
NUFSING ©.veeeeeeee e 166
Office Administration...........ccccceeveveeieicveceene, 169
Orientation .........ccevveiceieecee e 171
Orientation/Technical ...........cccccoveeeviiiiericienne, 171
Physical Education ............ccccceeeivcevicrccnene, 171
Photography & Film ......ccccoeeviviviiceiceee 175
PhiloSOPNY ..o 176
Physical SCIENCE ........cevverrereiicicereecceve 176
PRYSICS...veveceieecee s 177
Productivity Management & Control .................. 177
Political SCIENCE .......c.cvevevvecceeeeeeeecee 179
Paralegal ........cccooovviviiieiceee e 181
Polysomnographic Technology ...........cccevevnee. 182
PSYCROIOQY ... 183
Quality Control Technology .........ccceeevveeivennnnee. 185
Basic Study SKillS.........ccoveeiiiiiieccce 112
ReliGioN ..cveeeceeeceeeeeee e 186
Real EState ........ccooovveveieeieeecceccec e 187
Radio and TV Broadcasting........cc.cccceevvrveinnene. 187
SOCIOIOQY ..voveeeierireeee e 187
Surgical Technology.......ccccceveveveeveiivevccieiciere, 189
SPANISN ..., 188
Speech Communications............ccceveeeveveienne. 188
Social Work Technology..........ccccoevevevieeveveienne. 188
TREALIE .. 189
Traffic & Transportation Technology.................. 190
Visual Communications............cccccevveevicreiicnene, 191
AdUlt LITEracy ......cevveveeececceeeeeeeeeeeeeee e 193
Automotive Body Repair.........ccccoevveivciienne 194
Automotive Mechanics........cocccevveevieiiienriennns 196
Carpentry .....occeeeeeeeereeeee e 197
Design Drafting Technology ........c.cccevvevvvieinene. 199
HOMICURUIE ... 204
MaSONIY ..o 206
UPhOISTEIY ... 207
Welding Technology.......ccccceeeevevveceeeeieeeeevene, 210
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CREDIT HOUR EQUIVALENCIES

CREDIT HOUR EQUIVALENCIES — The ratio of weekly contact
hours to credit hours varies with the type of instruction being
used. The college will recognize the following methods or types
of instruction:

THEORY. (T) One hour of theory instruction under the supervi-
sion of an instructor plus an average of two hours of out-of-class
study per week. 1:1

EXPERIMENTAL LABORATORY. (E) Two hours of experimental

laboratory under the supervision of an instructor plus an average
of one hour of out-of-class assignments per week. 2:1

PED ACTIVITY. (A) Two hours of physical education class activi-
ty/practice under the supervision of an instructor with out-of-
class assignments per week. 2:1

MANIPULATIVE LABORATORY. (M) - Three hours of

practice/manipulative laboratory under the supervision of an
instructor with no out-of-class assignments per week. 3:1

SKILLS LABORATORY/CLINICAL PRACTICE. (S or C) - Three

hours of skills laboratory or clinical practice under the supervi-
sion of an instructor. 3:1

Skills Laboratory/Clinical Practice is the term for skills labo-
ratory (S) and clinical experiences (C) which are under the
direct supervision of faculty. There may be out-of-class
assignments per week, but they are not required. For exam-
ple, skills laboratory and clinical experiences may have out-
of-class assignments whereas a computer laboratory may
not require an out-of-class assignment.

PRECEPTORSHIP. (P3 or P5) - Three or five hours of clinical
experience per week under the supervision of a health care pro-
fessional who is currently licensed, has expertise in the selected
clinical area, and serves as a facilitator of learning. 3:1 or 5:1.

Preceptorship is the term used for clinical experiences
which are supervised by currently licensed health care pro-
fessionals who have expertise in a selected clinical area.
Preceptors are employees of a clinical agency who are
approved by faculty of the program and the administration
of the clinical agency. Objectives for the preceptorship are
specified. A designated faculty member is readily available
(by telecommunication devices, for example) to the precep-
tor and student during the preceptorship experiences.
Students enrolled in fields of study for which programmatic
accreditation and/or licensing bodies require an 8:1 precep-
torship ratio must comply with discipline-specific time-to-
credit criteria.
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As the contact hours for courses using preceptorship clini-
cal experiences are entered, specify in the column for “clini-
cal” the actual number of contact hours per week followed
by a bold (P3) or (P5).

INTERNSHIP (1) - Five hours of experimental internship per week

under the control and supervision of the employer on the job

with coordinated employer/college representative planning. 5:1
Internship is the term used to include cooperative educa-
tion, practicums, and sponsored work instruction.
Internship involves the development of job skills by provid-
ing the student with a structured employment situation that
is directly related to, and coordinated with, the educational
program. Student activity in “internship” is planned and
coordinated jointly by an institutional representative and the
employer, with the employer having the responsibility for
control and supervision of the student on the job. Students
enrolled in fields of study for which programmatic accredi-
tation and/or licensing bodies require a 10:1 internship
ratio, must comply with field-specific time-to-credit criteria.

The number of clock hours of each type of instruction is stated
in each course description. Types of instruction may be mixed
within one course. In that event, the number of contact hours
for each type of instruction is spelled out in the following
order: Theory (T), Experimental Laboratory (E), PED Activity
(A), Manipulative Laboratory (M), Skills Laboratory/Clinical
Practice (S or C), Preceptorship (P3 or P5), and Internship (1).
On the right side of the column, the number of credit hours for
the entire course is given.

COURSE DESCRIPTIONS
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Course Descriptions

AIR CONDITIONING AND
REFRIGERATION (ACR)

ACR 111

ACR 112

ACR 113

ACR 115

ACR 121

REFRIGERATION PRINCIPLES
(2T, 4M)

FORMERLY: ACR 101

This course emphasizes the fundamental principles for
air conditioning and refrigeration. Instruction is pro-
vided in the theory and principles of refrigeration heat
transfer, refrigeration system components, the
mechanical cycle of operation, and refrigeration char-
acteristics. Upon completion, students should under-
stand the functions of major systems components,
terminology, heat transfer, safety, and the use and
care of tools and equipment.

3 credits

HVACR SERVICE PROCEDURES
(1T, 5M)

FORMERLY: ACR 120

This course covers system performance checks and
refrigerant cycle diagnosis. Emphasis is placed on the
use of refrigerant recovery/recycle units, industry
codes, refrigerant coils and correct methods of charg-
ing and recovering refrigerants. Upon completion,
students should be able to properly recover/recycle
refrigerants and demonstrate safe, correct service pro-
cedures which comply with the no-venting laws.

3 credits

REFRIGERATION PIPING PRACTICES

(1T, 2E, 3M) 3 credits
This course introduces students to the proper installa-
tion procedures of refrigerant piping and tubing for the
heating, ventilation, air conditioning and refrigeration
industry. This course includes various methods of
working with and joining tubing. Upon completion,
students should understand related terminology, be
able to identify ACR pipe and tubing, and various fit-
tings.

HEATING SYSTEMS |
(2T, 4E, 6M)
FORMERLY: ACR 211
This course covers the fundamentals of heating sys-
tems. Emphasis is placed on components, operations
general service procedures, and basic installation pro-
cedures. Upon completion, students should be able to
install and service gas and electric furnaces.

6 credits

PRINCIPLES OF ELECTRICITY FOR HVACR

(2T, 4M) 3 credits

This course is designed to provide the student with the
basic knowledge of electrical theory and circuitry as it
pertains to air conditioning and refrigeration. This
course emphasizes safety, definitions, symbols, laws,
circuits, and electrical test instruments. Upon comple-
tion, students should understand and be able to apply
the basic principles of HVACR circuits and circuit com-
ponents.

ACR 122

ACR 123

ACR 125

ACR 126

ACR 130

ACR 132

HVACR ELECTRICAL CIRCUITS
(1T, 5M)

FORMERLY: ACR 133

This course introduces the student to electrical circuits
and diagrams. Electrical symbols and basic wiring
diagrams are constructed in this course. Upon com-
pletion, students should understand standard wiring
diagrams and symbols.

3 credits

HVACR ELECTRICAL COMPONENTS
(1T, 5M)

FORMERLY: ACR 212
PREREQUISITE: ACR 121

This course introduces students to electrical compo-
nents and controls. Emphasis is placed on the opera-
tions of motors, relays, contractors, starters, and
other HVAC controls. Upon completion, students
should be able to understand motor theory and control
functions in HVACR equipment.

3 credits

ADVANCED HEAT PUMP SYSTEMS
(2T, 4E, 6M)

PREREQUISITE: ACR 123

This course is an in-depth study of the theory and
application of heat pump systems. Topics include
reverse cycle refrigeration, four-way valve operation,
industry codes, system components and troubleshoot-
ing. Upon completion, students should be able to
install and service heat pumps.

6 credits

COMMERCIAL HEATING SYSTEMS
(1T, 5M)

FORMERLY: ACR 213
PREREQUISITE: ACR 115

This course covers the theory and application of larger
heating systems. Emphasis is placed on larger heat-
ing systems associated with commercial applications
such as gas heaters, boilers, unit heaters, and duct
heaters. Upon completion, students should be able to
troubleshoot and perform general maintenance on
commercial heating systems.

3 credits

COMPUTER ASSISTED HVAC TROUBLESHOOTING
(2E, 3M) 1 credit
FORMERLY: ACR 232

This course focuses on troubleshooting procedures.
Emphasis is placed on the proper use of test equip-
ment and machine/electrical malfunctions. Upon com-
pletion, students should be able to diagnose and repair
service problems in HVAC equipment.

RESIDENTIAL AIR CONDITIONING
(1T, 5M)

FORMERLY: ACR 131
PREREQUISITE: ACR 111 (Formerly ACR 101)

This course introduces students to residential air con-
ditioning systems. Emphasis is placed on the opera-
tion, service, and repair of residential air conditioning
systems. Upon completion, students should be able
to service and repair residential air conditioning sys-
tems.

3 credits
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ACR 133 DOMESTIC REFRIGERATION
(1T, 2E, 3M) 3 credits

ACR 134

ACR 139

ACR 144

ACR 147

ACR 192

ACR 200

PREREQUISITE: ACR 111 (Formerly ACR 101)

This course covers domestic refrigerators and freez-
ers. Emphasis is placed on operation, maintenance,
and repair of domestic refrigerators. Upon comple-
tion, students should be able to service and repair
home refrigerators and freezers. (Taught on Demand)

ICE MACHINES (1T, 2E, 3M) 3 credits
This course introduces students to commercial ice
machines. Emphasis is placed on components, elec-
trical and mechanical operation sequences, control
adjustment procedures, preventive maintenance,
repairs, and installation procedures. Upon comple-
tion, students should be able to install, service and
repair commercial ice machines. (Taught on Demand)

AUTOMOTIVE AIR CONDITIONING
(1T, 2E, 3M)

FORMERLY: ACR 223

This course introduces students to the fundamentals
of the automotive air conditioning systems. Emphasis
is placed on service, diagnostics, repair procedures
and the recovery and recycling of refrigerants. Upon
completion, students should be able to service and
repair automotive air conditioning systems.

3 credits

BASIC DRAWING AND BLUEPRINT

READING IN HVAGC (3T) 3 credits
This course covers basic drawing and blueprint read-
ing as applied to the HVAC industry. Emphasis is on
three-view drawings, basic duct systems, and isomet-
ric piping. Upon course completion, students should
be able to perform basic drawings related to HVAC
systems and read pertinent blueprints. (Taught on
Demand)

REFRIGERATION TRANSITION AND RECOVERY

(3T) 3 credits
This course is EPA-approved and covers material
relating to the requirements necessary for types I, Il
IIl and universal certification. The EPA certification
exam is administered at the end of the course. Upon
completion, students should be able to pass the EPA
refrigerant certification exam. (Taught on Demand)

HVAC APPRENTICESHIP/INTERNSHIP

(15M) 3 credits
This course is designed to provide basic hands-on
experiences in the workplace. The student is provided
with a training plan developed by the employer and
instructor working together to guide the learning expe-
rience. Upon course completion, students should be
able to work independently and apply related skills and
knowledge. (Taught on Demand)

REVIEW FOR CONTRACTORS EXAM

(1T, 5M) 3 credits
This course prepares students to take the State
Certification Examination. Emphasis is placed on all
pertinent codes, piping procedures, duct design, load
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calculation, psychometrics, installation procedures,
and air distribution. Upon completion, students
should be prepared to take the contractors exam.
(Taught on Demand)

SPECIAL REFRIGERATION SYSTEMS
(1T, 2E, 3M)

FORMERLY: ACR 231
PREREQUISITE: ACR 111 (Formerly ACR 101)

This course is designed to give students the basic
knowledge of a variety of commercial refrigeration
systems. Topics include expandable refrigeration
evaporator systems, combination spray and compres-
sor systems, open cycle ammonia, CO2 pellets, vortex
tubes, reach in coolers, and soft serve ice cream
machines. Upon completion, students should be able
to perform general troubleshooting and maintenance
on various commercial refrigeration systems.

3 credits

COMMERCIAL REFRIGERATION

(1T, 2E, 3M) 3 credits
PREREQUISITE: ACR 111 (Formerly ACR 101)

This course focuses on commercial refrigeration sys-
tems. Emphasis is placed on evaporators, con-
densers, compressors, expansion devices, special
refrigeration components and application of refrigera-
tion systems. Upon completion, students should be
able to service and repair commercial refrigeration
systems.

COMMERCIAL AIR CONDITIONING
(1T, 5M)

FORMERLY: ACR 213
PREREQUISITE: ACR 111 (Formerly ACR 101)

This course focuses on commercial air conditioning
systems. Topics include maintenance, repair, and
troubleshooting. Upon course completion, students
should be able to service and repair commercial air
conditioning systems.

3 credits

SYSTEM SIZING AND AIR DISTRIBUTION
(1T, 5M)

FORMERLY: ACR 221 and ACR 222

This course provides instruction in the load calculation
of a structure and system sizing. Topics of instruction
include heat loss, heat gain, equipment and air distrib-
ution sizing, and factors making acceptable indoor air
quality. Upon course completion, students should be
able to calculate system requirements.

3 credits

SYSTEM TROUBLESHOOTING
(2T, 4M)

FORMERLY: ACR 233

This course introduces students to various HVAGC trou-
bleshooting techniques. Emphasis is placed on
mechanical and electrical problems, heat pump ser-
vice, air conditioning service, and problem analysis.
Upon course completion, students should be able to
perform various troubleshooting techniques on heat-
ing and air conditioning systems.

3 credits

COURSE DESCRIPTIONS
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Course Descriptions
ADVANCED ELECTRONICS MANUFACTURING (AEM)

AEM 100

AEM 105

AEM 150

INTRODUCTION TO ELECTRONICS

MANUFACTURING (2T, 3M) 3 credits
This course is an introduction to electronics manufac-
turing and covers basic electricity concepts, through-
hole and surface mount component identification,
electrostatic discharge, materials and processes,
including a basic overview of through-hole and sur-
face mount soldering, manual cleaning, visual inspec-
tion and basic work techniques. Industry specifica-
tions and standards covered in this course will include

the following:

ESD-20-20  ANSI/ESDS20.20-1999 ESD Association
Standard for the Development of an ESD
Control Program

J-STD-001 Requirements for Soldered Electrical
and Electronic Assemblies

J-STD-002  Solderability Tests for Component
Leads, Terminations, Lugs, Terminals
and Wires

J-STD-003  Solderability Tests for Printed Boards

J-STD-004  Requirements for Soldering Fluxes

J-STD-005  Requirements for Soldering Pastes

J-STD-006  Requirements for Electronic Grade

Solder Alloys and Fluxed and Non-
fluxed Solid Solders
An IPC J-STD-001 Operator Certification is included
as part of this course. Successful completion of the
certification testing is not a requirement for receiving
credit for this class.

FUNDAMENTALS OF ELECTRONICS
MANUFACTURING (2T, 3M) 3 credits
This is a fundamentals of electronics manufacturing
course that covers printed cirucit board (PCB) layout
and design for manufacturability, printed circuit board
manufacturing, solder paste and other materials, PCB
fabrication, solder paste printing, component place-
ment, reflow soldering and wave soldering, automated
cleaning, automated inspection, in-circuit and func-
tional test and conformal coating. Industry specifica-
tion/standards covered during this course include the
following:

IPC-A-600 Acceptability of Printed Boards
IPC-A-610 Acceptability of Electronic Assemblies
An IPC-A-600 and IPC-A-610 Worker Proficiency
Certification is included as part of this course.
Successful completion of the certification testing is
not a requirement for receiving credit for this class.

FUNDAMENTALS OF CABLE/HARNESS ASSEMBLY

(2T, 3M) 3 credits
This is a cable/harness assembly course that covers
materials and wire configurations, tools for wire
preparation and assembly, stripping of insulation
from conductors and cables, and general connection
requirements such as marking and labeling, terminal
assembly, solder connections, crimp connections,
solder splices, shield terminations, tying and lacing,
cable/harness protective coverings, hardware installa-
tion, solderless wrap, acceptability requirements, and
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testing. Industry specification/standards covered dur-
ing this course will be IPC/WHMA-A-620
Requirements for Acceptance for Cable and Wire
Harness Assembles. Students will receive an IPC
Worker Proficiency Certification to IPC/WHMA-A-620
upon successful completion of this course.
Successful completion of the certification testing is
not a requirement for receiving credit for this class.

PRINCIPLES OF ELECTRONICS MANUFACTURING I
(3T, 3M) 4 credits
This course covers the manufacture and assembly of
electronic printed circuit boards, from component
selection and board layout to soldering and testing.
Special emphasis on high-volume manufacturing
techniques and state-of-the-art processes, such as
surface mount technology (SMT) will be covered.
Laboratory projects include CAD circuit board layout,
using automatic placement and soldering equipment,
investigating thermal characteristics of circuit boards,
process design and evaluation using SPC techniques
and rework and repair. The industry
specifications/standards covered during this course
will include the following:

IPC-2221 Generic Standard on Printed Board
Design

IPC-2615 Printed Board Dimensions and
Tolerances

IPC-EM-782A Surface Mount Design & Land Pattern
Standard

IPC-7711 Rework of Electronic Assemblies

IPC-7721 Repair and Modification of Printed

Boards and Electronic Assemblies
An IPC-7711/21 Operator Certification is included as
part of this course. Successful completion of the cer-
tification testing is not a requirement for receiving
credit for this class.

PRINCIPLES OF ELECTRONICS MANUFACTURING II
(3T, 3M) 4 credits
This is a Principles of Electronics Manufacturing
course that covers advanced packaging technologies.
Topics include BGA, Flip Chip, Multi-chip module, and
Chip Scale Packaging. Interconnect reliability, han-
dling procedures, process requirements and yields for
assembly, cleaning, automated inspection and testing
will also be covered. Industry specifications/standards
covered during this course will include the following:
IPC/JEDEC J-STD-012  Implementation of Flip Chip
and Chip Scale Technology
Implementation of Ball Grid
Array and Other High Density
Technology

Guidelines for Multichip
Module Technology Utilization
An Introduction to Tape
Automated Bonding Fine Pitch
Technology

Post Solder Solvent Cleaning
Handbook

IPC/JEDEC J-STD-013

IPC-MC-790

SMC-TR-001

IPC-SC-60A
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AEM 190

AEM 200

OPTOELECTRONICS (3T, 3M) 4 credits
This course covers Optoelectronic packaging technolo-
gies including active and passive components and dis-
crete fiber cable, their characteristics, and the manner
that these parts will become an integral part of the
functioning module, board or sub-assembly. Topics
will include technology choices, design considerations,
material properties, component mounting and inter-
connecting structures, assembly processes, testing,
application, rework and reliability of completed opto-
electronic assemblies. The industry specification/stan-
dards that will be covered during this course will be J-
STD-040 Optoelectronics Assembly and Packaging
Technology.

PROJECTS IN ELECTRONICS

MANUFACTURING (2T, 6M) 4 credits
This is a capstone course in electronics manufactur-
ing. Students will be given a printed circuit board to
layout and assemble using high volume manufacturing
techniques and state-of-the-art processes. They will
develop test strategies and implement statistical
process control in order to validate process design. At
the end of the course, each student will present written
and oral reports on his or her part of the project.
Students will evaluate each step of the manufacturing
process.

AEROSPACE TECHNOLOGY (ARS)

ARS 100

ARS 101

ARS 104

AEROSPACE PRINT READING,

GD & T, PRECISION MEASURING

INSTRUMENTS (3T) 3 credits
This course is designed to introduce the basic principles
of print reading and design, including the English and
Metric System; precision measuring equipment; Geo-
metric Dimensioning and Tolerancing dealing with Aero-
space design and tolerance fundamentals. Print reading
topics include multi-view machine, welding, instrumen-
tation, process, assembly drawings and engineering
change order procedures. GD & T topics covered include
symbols, terms, tolerance data frames and conversion.
The precision measuring tools using hands on experi-
ence include small hand precision gages, combination
square sets, dial & digital calipers, micrometer calipers,
all type indicators, depth gages, vernier scale instru-
ments, digital micro-check and ultra-sonic gages.

FUNDAMENTALS OF AEROSPACE MANUFACTURING

(3T) 3 credits

This course will provide an in-depth study of several
modern processes and materials that are used in fabri-
cating high performance, lightweight, and reliable
structures for aerospace assemblies. Several process-
es will be reviewed in detail. The processes will be
those currently used in Aerospace and predicted for
future use. Emphasis will be placed on process evalua-
tion techniques that can be extrapolated to other areas.

SAFETY IN A MANUFACTURING ENVIRONMENT

(3T) 3 credits
This course is an introduction to general issues, con-
cepts, procedures, and safety standards found in an aero-
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space industrial environment. This safety course is to
make the Aerospace Technician aware of their changing
work environment and attempt to reduce the number of
industrial accidents. This course emphasizes many safe-
ty topics including general industry safety rules, per-
sonnel protective equipment, electrical & machine safety,
respirators, welding & coatings safety, fall protection &
elevated platforms, crane & rigging operation, forklift
and tug safety, HazCom policies and MSDS documen-
tation.

AEROSPACE METALLURGY AND MATERIALS

(3T) 3 credits
This course will provide the student with an ability to
make informed decisions in processing materials used
in aerospace manufacturing, fabrication and assembly.
This course will also provide an awareness of the
material requirements of structures fabricated to per-
form in a non-terrestrial environment and an introduc-
tion to the vocabulary commonly used in Aerospace
fabrication facilities.

AEROSPACE MACHINING FUNDAMENTALS
(1T, 6M)

COREQUISITE: ARS 100

This course is an introduction to general machining
issues, concepts, procedures, and safety standards found
in an aerospace industrial environment. This introduc-
tion to Aerospace Machining Fundamentals is intended to
indoctrinate the Aerospace Technician in basic skills
needed to operate and to perform machining functions
safely and efficiently in an aerospace facility. The Aero-
space Technician will be introduced to basic manual as
well as introductory level CNC programming and CNC
manufacturing skills to build a firm foundation as an
Aerospace Machining and Fabrication Technician. Some
of the study and practical experience topics are bench
work, speeds and feeds, tooling applications, set-up,
machine control & operations, CNC basic operations, G
& M codes, tool presetting and CNC machine capabilities.

3 credits

ADVANCED AEROSPACE MACHINING
(21, 3M)

PREREQUISITE: ARS 126
COREQUISITE: ARS 100

This course will introduce advanced principles of aero-
space machining. It is designed to build on general
machining issues, concepts, procedures, and safety
standards learned in the course Aerospace Machining
Fundamentals. This course is intended to indoctrinate
the Aerospace Technician in advanced skills needed to
safely and efficiently operate machining equipment in
an Aerospace Facility and other high-tech machining
industries and industrial environments. This course
emphasizes CNC programming, tooling and work-
holding devices, organization and inventory tooling
practices and work skills needed in an aerospace
industrial environment.

3 credits

CNC PROGRAMMING (2T, 3M)
COREQUISITE: ARS 100

This course is an introduction to general CNC program-
ming concepts, procedures and techniques found in an

3 credits

COURSE DESCRIPTIONS
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ARS 129

ARS 151

ARS 152

ARS 153

aerospace industrial machining and fabricating envi-
ronment. This course will train the Aerospace Technician
to read, write and use the G and M code programming
language to accomplish machining and fabricating hard-
ware using state of the art CNC equipment. This course
also introduces the technician to CadCam system pro-
gramming found in the aerospace industry. These Cad-
Cam programming skills will be used extensively through
the entire aerospace machining and fabrication curricu-
lum path. Some of the programming topics will include
3 axes mill, CNC lathe programming and applying tool
path and cutter compensations.

AEROSPACE BRAKE-FORMING OPERATIONS

(2T, 3M) 3 credits
COREQUISITE: ARS 100

This course is designed to educate individuals in brake
forming operations, issues, concepts, procedures, and
safety standards found in an Aerospace industrial envi-
ronment. Brake Forming Operations is intended to sup-
ply the Aerospace Technician with advanced skills need-
ed to operate and to perform bending and forming oper-
ations safely and efficiently in an Aerospace facility. The
Aerospace Technician will be introduced to sheet metal
bend programming, conversational CNC operational and
manufacturing skills.  This will allow the Aerospace
Brake Forming Technician to become diversified in an
Aerospace manufacturing environment and other high-
tech industries involved in brake forming. The study
includes practical experience in brake safety, tooling,
maintenance, operations, press tooling applications dies,
multiple set-ups, machine control & operations, slip
rolling, conversational CNC control operations, generat-
ing programs, calculating set and spring back, materials
and forming capabilities and bump forming.

WELDING PRINCIPLES THEORY AND SYMBOLS

(3T) 3 credits
COREQUISITE: ARS 100

A beginning study of Aerospace welding processes
with emphasis on equipment, gases, electric current,
tooling, design, material types and welding symbols.
A limited amount of manual welding is anticipated.
Analysis of weldments is expected.

ORBITAL TUBE WELDING (2T, 3M)
COREQUISITE: ARS 100

This course is a study in programmable orbital tube
welding setup methods, programming methods, and
safe operation of welders and tube preparation machin-
ery. This process is a high tech application of automat-
ed TIG welding on small thin walled tubing.

3 credits

GAS TUNGSTEN ARC AND PLASMA WELDING

AND LAB (3T, 2E) 4 credits
COREQUISITE: ARS 100

A study of the strengths and limitations of Gas
Tungsten Arc Welding (GTAW) and Plasma Arc
Welding (PAW) will be made. Equipment, shielding
gases, arc characteristics, filler metals, and base
material will be studied. Manual welding procedures
will be taught. Each student will receive a certificate
stating the level of manual welding achievement.
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AEROSPACE ELECTRICAL/ELECTRONIC ASSEMBLY
(2T, 2E) 3 credits
COREQUISITE: ARS 100

This course is a study in the mechanics of electrical/elec-
tronic assembly used in aerospace and related manu-
facturing. This course will prepare the technician for the
hands on part of electrical/electronic assembly, and
includes basic electricity, wire types, wire gages, wire
stripping methods, crimp tools, electrical connectors,
electrical torquing, soldering techniques, wire harness
manufacturing, and wire harness installation.

AEROSPACE MECHANICAL ASSEMBLY
(2T, 2E)

COREQUISITE: ARS 100

This course is a study of mechanical assembly process-
es applied in aerospace and related manufacturing indus-
tries. Topics include safety, drilling techniques, fastener
installation, and related attachments.

3 credits

PROCESS CONTROL AND QUALITY MANUFACTUR-
ING

(3T) 3 credits
This course serves as an introduction to the basic
principles of Quality management and Statistical
Process Control (SPC). It inculcates the student with
the concept of Lean Manufacturing reinforced with
SPC applications. Objectives for students successfully
completing the course are: (1) Practice the knowledge
and skills to successfully apply SPC using various
quality tools with the goal of improving product quali-
ty. (2) Practice the knowledge and skills needed for
decision making and controlling manufacturing
resources with the goal of improving efficiency and
cost effectiveness. Additionally, this course is
designed to enhance students’ successful linkage to
future certification in QA/AC.

ADVANCED AEROSPACE MANUFACTURING

(3T) 3 credits
PREREQUISITE: ARS 101

The course will provide the student with an awareness
of manufacturing processes and the knowledge of
how to evaluate processes and materials for manufac-
turing stability, cost effectiveness, and inherent quali-
ty. The student will become familiar with methods to
find additional technical information.

HEMI-MILLING MACHINING

(2T, 3M) 3 credits
PREREQUISITE: ARS 126, ARS 127, ARS 128, ARS
227

COREQUISITE: ARS 100

This advanced course is an introduction to hemi-
milling operations, machining issues, concepts, pro-
cedures, and safety standards found in an Aerospace
industrial environment. This course in Aerospace
hemi-milling operations is intended to indoctrinate the
Aerospace Technician in advanced skills needed to
operate and to perform Hemi and gantry mills safely
and efficiently in an Aerospace facility. Some of the
course study and practical experience include tooling
and fixturing, CNC 5 axis programming, vector and
polar coordinate drilling and 5 axis ISO grid opera-
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ARS 227

ARS 228

ARS 229

ARS 230

tions and manipulation of multi-axis milling and
drilling heads.

SKIN MILLING (2T, 3M) 3 credits
PREREQUISITE: ARS 126, ARS 127, ARS 128
COREQUISITE: ARS 100

This advanced course is an introduction to skin milling
operations, machining issues, concepts, procedures,
and safety standards found in an aerospace industrial
environment. This course in aerospace skin milling
operations is intended to indoctrinate the Aerospace
Technician in advanced skills needed to operate and to
perform skin and gantry mills safely and efficiently in an
aerospace facility. Some of the course study and practi-
cal experience topics are surface prep, material selec-
tion, tool balancing and gauging, vacuum lift and chuck
operating procedures, thread hobbing and I1SO grid
operations and manipulation of machine control units.

VERTICAL TURRET LATHES

(2T, 3M) 3 credits
PREREQUISITE: ARS 126, ARS 127, ARS 128
COREQUISITE: ARS 100

This advanced course is an introduction to vertical tur-
ret lathe operations, machining issues, concepts, pro-
cedures, and safety standards found in an aerospace
industrial environment. This course in aerospace
Vertical Turret Lathes operations is intended to indoctri-
nate the Aerospace Technician in advanced skills need-
ed to operate, and to perform Vertical Turret Lathes
safely and efficiently in an aerospace facility. Some of
the course study and practical experience include lathe
tooling, chucking and fixturing, CNC lathe programming,
turning and threading operations, boring and facing and
manipulation of FANUG machine control units.

AEROSPACE INSPECTION PROCESSES
(2T, 3M)

COREQUISITE: ARS 100

This course is an advanced class involving aerospace
inspection processes, concepts, procedures, and safe-
ty standards found in an aerospace industrial inspec-
tion environment. This course in aerospace inspection
processes is intended to indoctrinate the Aerospace
Technician in advanced inspection skills needed to
operate and to perform safely and efficiently in an
aerospace facility. Inspection topics emphasized are
vernier and micrometer instruments, gage blocks,
indicators, electronic comparators, angular measure-
ments, calibration procedures, coordinate measuring
machines, theodalite and laser alignment equipment,
and evaluate failure analysis procedures.

3 credits

MACHINING AND FABRICATION PROJECT

(6E) 3 credits
PREREQUISITE: Permission of Instructor

This advanced course includes an array of cumulative
skills concerning Aerospace Machining and Fabrication
processes, concepts, procedures, and safety stan-
dards found in an Aerospace industrial environment.
The exiting student will be required to compile, per-
form, execute, and produce assigned projects to prove
proficiency in the specialty. Some of the study and
practical experience topics are surface prep, material
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selection and manipulation of machine control units,
CNC Programming, Skin Milling Operations, Vertical
Turret Lathe Operations, Hemi-Milling Operations and
Break Press Operations and Inspection Processes. All
students will be required to satisfy exit requirements
to include problem solving, working in a team environ-
ment, strict enforcement of routing sheet flow of oper-
ations and present an Aerospace Portfolio in a form to
satisfy program requirements. Upon completion of this
course, the student will have satisfied all of the hands-
on requirements included in the Aerospace Machining
and Fabrication specialty pathway section of their
degree program.

SPECIALIZED WELDING PROCESSES AND LAB

(3T, 2E) 4 credits
PREREQUISITE: ARS 151 AND ARS 153
COREQUISITE: ARS 100

A study of the welding processes most commonly
used in aerospace other than Arc such as Electron
Beam, Ultrasonic, Pressure, Flash Butt, Inertia,
Friction, Explosive, Stud, Resistance, Laser, and
Diffusion Bonding will be examined.

WELDING INSPECTION PROCEDURES
(3T, 2E)

PREREQUISITE: ARS 151 AND ARS 153
COREQUISITE: ARS 100

The reasons for and the objective of welding inspec-
tion will be examined. A beginning understanding of
visual, penetrant, ultrasonic and radiographic inspec-
tion will be studied. Defect types and effects on the
hardware functional life will be examined. The critical
nature of repairs will also be examined.

4 credits

HYDROSTATIC AND PNEUMATIC PROCESSES

(3T) 3 credits
COREQUISITE: ARS 100

The use of high-pressure fluids and gases to form, size,
qualify and proof test small and large aerospace products
will be studied. The benefits of forming into tools versus
stamping or stretching will be examined. The security of
final sizing and proof testing will be examined.

COATINGS PRINCIPLES, APPLICATION AND
PROCESSES (3T)

PREREQUISITE: ARS 151 AND ARS 153
COREQUISITE: ARS 100

A study of the processes, methods, equipment and
materials for apply coatings by thermal, pneumatic
and chemical means will be studied. Process analysis
and final product acceptance requirements will be
evaluated.

3 credits

INSTRUMENTATION AND ATTACHMENTS
(2T,2E)

COREQUISITE: ARS 100

This course includes how thermocouples, temperature
sensors, and strain gages are used in the aerospace
industry and how they are installed on different types
of airframes and structures. This course also includes
the bonding materials, soldering techniques, and elec-
trical testing of temperature sensors and strain gages.

3 credits

COURSE DESCRIPTIONS
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ARS 278

ARS 280

ARS 282

ARS 284

ADHESIVE BONDING

(2T,2E) 3 credits
COREQUISITE: ARS 100

This course includes mixing and applying adhesives
for pressure, safety, corrosion, weather, and fuel tank
sealing for various aerospace applications. This
course also includes a study of why different adhe-
sives are used and how exposure to different elements
affect the adhesives.

SURFACE PREPARATION AND PAINTING OPERA-
TIONS

(2T,2E) 3 credits
COREQUISITE: ARS 100

This course is a study of preparation of component
surfaces for various coating and painting applications.
This course also includes measurement of paint and
coating thickness both wet and dry, how colors are
developed, and how to operate paint booth electrical
and air systems.

INTEGRATED ASSEMBLY PROJECT

(6E) 3 credits
PREREQUISITE: ARS 152, ARS 176, ARS 178, ARS
276, ARS 278, ARS 280 AND ARS 284

This project course will offer the student the opportu-
nity to complete a hands-on project including all train-
ing in aerospace structures and assembly. The stu-
dent will follow a work order to assemble a project
that includes installing rivets, building and installing a
wire harness, welding and installing stainless steel
tubes, painting and installing and testing various
attachments, instruments and sensors.

SPECIAL COATING APPLICATIONS

(4T 4E) 6 credits
COREQUISITE: ARS 100

This course is a study in special coatings for compos-
ite materials such as marshall convergent coating.
This will address mixing, spraying, and curing of coat-
ing materials. This course also includes a study of
how composite materials are manufactured, how
composite materials are used, and why composite
materials are used rather than metals.

ANTHROPOLOGY (ANT)

ANT 200

ANT 210

ANT 220

INTRODUCTION TO ANTHROPOLOGY

(3T) 3 credits
This course is a survey of physical, social, and cultur-
al development and behavior of human beings.

PHYSICAL ANTHROPOLOGY (3T) 3 credits
This course is a study of the human evolution based
upon fossil and archaeological records as well as
analysis of the variation and distribution of contempo-
rary human populations.

CULTURAL ANTHROPOLOGY (3T) 3 credits
This course is the application of the concept of culture
to the study of both primitive and modern society.

CALHOUN
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ANT 226 CULTURE AND PERSONALITY (3T) 3 credits
PREREQUISITE: ANT 200
This course explores the relationship between person-
ality development and culture from a cross cultural
perspective.

ANT 230 INTRODUCTION TO ARCHAEOLOGY
(37) 3 credits
This course is an introduction to archaeological exca-
vation techniques and post-excavation laboratory pro-
cedures.

ANT 236 FIELD SURVEY IN ARCHAEOLOGY
(6E) 3 credits
PREREQUISITE: ANT 230
This course permits students to apply archaeological
techniques to field research projects.

ANT 237 ARCHAEOLOGICAL LAB

PROCEDURES (6E) 3 credits
PREREQUISITE: ANT 230

This course specializes in artifact conservation, cata-
loging, sorting, storage, and general post-excavation
cultural material administration. Learning methodolo-
gy and understanding the deterioration-susceptibility
of objects.

ANT 246 PRESERVATION LAB PROCEDURES

(6E) 3 credits
PREREQUISITE: ANT 230

This course is primarily intended for students interest-
ed in pursuing museum science and archaeological
laboratory procedures. It reviews technical informa-
tion on curation, preservation, and conservation of
physical and cultural objects.

ANT 260 INDIANS OF NORTH AMERICA
(3T) 3 credits
This course surveys the history, development, and
culture of North American Indian tribes.

ART (ART)

ART 100 ART APPRECIATION (3T) 3 credits
This course is designed to help the student find per-
sonal meaning in works of art and develop a better
understanding of the nature and validity of art.
Emphasis is on the diversity of form and content in
original artwork. Upon completion, students should
understand the fundamentals of art, the materials
used and have a basic overview of the history of art.

ART 101 ART WORKSHOP I (6E) 3 credits
PREREQUISITE: Permission of instructor
This course provides an art experience for both non-
art and art majors who are interested in a variety of art
projects concerned with community or college related
activities. Emphasis is placed on the organization of
ideas in advancing their creative process. Upon com-
pletion, students should be able to present visual evi-
dence of the activities involved and explain how the
experience advanced their artistic skills.
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ART 102

ART 109

ART 113

ART 114

ART 121

ART 122

ART WORKSHOP Il (6E) 3 credits
PREREQUISITE: Art Workshop I, Permission of
instructor

This course provides an art experience for both non-
art and art majors who are interested in a variety of art
projects concerned with community or college related
activities. Emphasis is placed on the organization of
ideas in advancing their creative process. Upon com-
pletion, students should be able to present visual evi-
dence of the activities involved and explain how the
experience advanced their artistic skills.

ART MUSEUM SURVEY

(3T) 3 credits
This course covers the art experience through super-
vised visits to museums and art galleries. Emphasis is
placed on learning through critical study. Upon com-
pletion, students should be able to write a critical
analysis of the artwork experienced that demonstrates
an understanding of aesthetics.

DRAWING I (6E) 3 credits
This course provides the opportunity to develop per-
ceptional and technical skills in a variety of media.
Emphasis is placed on communication through experi-
menting with composition, subject matter and tech-
nique. Upon completion, students should demon-
strate and apply the fundamentals of art to various
creative-drawing projects.

DRAWING 11 (6E)
PREREQUISITE: ART 113
This course advances the student’s drawing skills in
various art media. Emphasis is placed on communica-
tion through experimentation, composition, technique
and personal expression. Upon completion, students
should demonstrate creative drawing skills, the appli-
cation of the fundamentals of art, and the communica-
tion of personal thoughts and feelings.

3 credits

TWO-DIMENSIONAL COMPOSITION |

(6E) 3 credits
This course introduces the basic concepts of two-
dimensional design. Topics include the elements and
principles of design with emphasis on the arrange-
ments and relationships among them. Upon comple-
tion, students should demonstrate an effective use of
these elements and principles of design in creating
two-dimensional compositions.

TWO-DIMENSIONAL COMPOSITION 1l

(6E) 3 credits
PREREQUISITE: ART 121

This course covers the theory and practice of compos-
ing two-dimensional images. Emphasis is placed on
the relation between the basic elements and principles
of design and their impact on the visual message.
Upon completion, students should, through personal
expression, demonstrate an effective use of these ele-
ments and principles of design in creating two-dimen-
sional compositions.
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COLOR (6E) 3 credits
This course introduces the student to fundamentals of
color and color uses. Topics include various color
theories, technical skills in mixing color, types of pig-
ment and the expressive uses of color. Upon comple-
tion, students should be able to explain and demon-
strate a fundamental understanding of color as it is
used in the development of assigned color problems.

THREE-DIMENSIONAL
COMPOSITION (6E)

PREREQUISITE: ART 113 or ART 121
This course introduces art materials and principles of
design that acquaint the beginner with the fundamentals
of three-dimensional art. Emphasis is placed on the use
of art fundamentals and the creative exploration of mate-
rials in constructing three-dimensional artworks. Upon
completion, students should demonstrate basic techni-
cal skills and a personal awareness of the creative poten-
tial inherent in three-dimensional art forms.

3 credits

CERAMICS I (6E) 3 credits
This course introduces methods of clay forming as a
means of expression. Topics may include hand build-
ing, wheel throwing, glazing, construction, design, and
the functional and aesthetic aspects of pottery. Upon
completion, students should demonstrate through
their work a knowledge of their methods, as well as an
understanding of the craftsmanship and aesthetics
involved in ceramics.

CERAMICS 11 (6E)
PREREQUISITE: ART 133
This course develops the methods of clay forming as a
means of expression. Topics may include hand build-
ing, glazing, design, and the functional and aesthetic
aspects of pottery, although emphasis will be placed
on the wheel throwing method. Upon completion, stu-
dents should demonstrate improved craftsmanship
and aesthetic quality in the production of pottery.

3 credits

PHOTOGRAPHY | (6E) 3 credits
This course is an introduction to the art of photogra-
phy. Emphasis is placed on the technical and aesthet-
ic aspects of photography with detailed instruction in
darkroom techniques. Upon completion, students
should understand the camera as a creative tool,
understand the films, chemicals and papers, and have
a knowledge of composition and history.

PHOTOGRAPHY Il (2T, 2E)
PREREQUISITE: Permission of instructor
This is a sequence to Photography | and serves as an
introductory photography course. Emphasis is placed
on aesthetic as well as technical aspects of photogra-
phy. Upon completion, the student will be able to pro-
duce well composed photographs.

FILMMAKING (6E) 3 credits
This course provides a knowledge of the basics of
filmmaking. Emphasis is placed on procedure, equip-
ment, editing and sound. Upon completion, students

3 credits

COURSE DESCRIPTIONS
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ART 177

ART 178

ART 187

ART 188

ART 190

ART 203

should demonstrate a basic knowledge of filmmaking
through critical analysis and film projects.

COLOR PHOTOGRAPHY (2T, 2E) 3 credits
PREREQUISITE: ART 173 or ART 176 or Permission
of instructor

This course covers the primary materials and
processes of color photography. Emphasis is placed
on the correct exposure, processing, creative color
usage, and printing of both positive/negative color
materials through exploration of films, filters,
processes, and color temperature. Upon completion,
students should be able to correctly execute the tech-
nical controls of color materials and explore the cre-
ative possibilities of color photography.

AUDIO-VISUAL TECHNIQUES

(1T, 2E) 2 credits
This course is an exploration of the area of linkage
between the visual and auditory senses. Work with
sound and recording equipment, projected images
and multimedia hardware and software is included.
Students will produce finished multimedia pieces.

PHOTOGRAPHY, FILM, AND MEDIA |

(1T, 2E) 2 credits
PREREQUISITE: ART 173 or PFC 177 or Permission
of instructor

This course is designed to help the student explore
creative approaches to photography, film, and related
media. Problems in darkroom techniques, laboratory
techniques, and special effects are included. Upon
completion, the student should be able to apply these
techniques to professional quality finished pieces.

PHOTOGRAPHY, FILM, AND MEDIA Il

(1T, 2E) 2 credits
PREREQUISITE: PFC 187 or Permission of instructor
This course is designed to help the student explore
creative approaches to photography, film, and related
media in greater depth. Problems in darkroom tech-
niques, laboratory techniques, and special effects are
included. Upon completion, the student should be
able to apply these techniques to professional quality
finished pieces.

ART: LEGAL AND FINANCIAL

MANAGEMENT (3T) 3 credits
This course is designed to acquaint the student with
funding sources, business procedures, and project plan-
ning for the visual artist. Topics may include grants,
budgeting, legal contracts, and self-promotion. Upon
completion, students should demonstrate a knowledge
of the basics of managing an art related business.

ART HISTORY I (3T) 3 credits
This course covers the chronological development of
different forms of art, such as sculpture, painting and
architecture. Emphasis is placed on history from the
ancient period through the Renaissance. Upon com-
pletion, students should be able to communicate a
knowledge of time period and chronological sequence
including a knowledge of themes, styles, and of the
impact of society on the arts.
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ART HISTORY II (3T) 3 credits
This course covers the chronological development of dif-
ferent forms of art, such as sculpture, painting and archi-
tecture. Emphasis is placed on history from the Baroque
to the present. Upon completion, students should be
able to communicate a knowledge of time period and
chronological sequence including a knowledge of
themes, styles and of the impact of society on the arts.

PRINTMAKING | (6E) 3 credits
This course introduces various printmaking processes.
Topics include relief, intaglio, serigraphy, or lithography
and the creative process. Upon completion, students
should have a basic understanding of the creative and
technical problems associated with printmaking.

PRINTMAKING I (6E) 3 credits
PREREQUISITE: ART 216 or Permission of instructor
This course provides the opportunity for the student to
study a printmaking process beyond the introductory
level. Emphasis is placed on creativity, composition,
and technique in the communication of ideas through
printmaking. Upon completion, students should
demonstrate an understanding of the printmaking
process as a creative tool for the expression of ideas.

COMPUTER GRAPHICS I (6E) 3 credits
This course is designed to enhance the student’s abili-
ty to produce computer generated graphics.
Emphasis is on the application of original design to
practical problems using a variety of hardware and
software. Upon completion, students should have an
understanding of professional computer graphics.

WATERCOLOR PAINTING I (6E) 3 credits
This course introduces materials and techniques
appropriate to painting on paper with water-based
medium. Emphasis is placed on developing the tech-
nical skills and the expressive qualities of watercolor
painting. Upon completion, students should be able
to demonstrate a basic proficiency in handling the
techniques of watercolor and how it can be used for
personal expression.

WATERCOLOR II (6E)
PREREQUISITE: ART 231
This course advances the skills and techniques of
painting on paper using water-based medium.
Emphasis is placed on exploring the creative uses of
watercolor and developing professional skills. Upon
completion, students should demonstrate and compile
a body of original paintings that reflects a personal
awareness of the media’s potential.

3 credits

PAINTING I (6E) 3 credits
This course is designed to introduce the student to
fundamental painting processes and materials.
Topics include art fundamentals, color theory, and
composition. Upon completion, students should be
able to demonstrate the fundamentals of art and dis-
cuss various approaches to the media and the creative
processes associated with painting.
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ART 234

ART 243

ART 244

ART 253

ART 254

ART 258

ART 263

PAINTING 11 (6E) 3 credits
PREREQUISITE: ART 233

This course is designed to develop the student’s
knowledge of the materials and procedures of painting
beyond the introductory level. Emphasis is placed on
the creative and technical problems associated with
communicating through composition and style. Upon
completion, students should be able to demonstrate
the application of the fundamentals of painting and the
creative process to the communication of ideas.

SCULPTURE I (6E) 3 credits
This course provides a study of three-dimensional
form by familiarizing students with sculpting media
and techniques. Topics include the fundamentals of
art and sculpting media with emphasis on the creative
process. Upon completion, students should under-
stand the fundamentals of art and three-dimensional
form, as well as the various media and processes
associated with sculpture.
SCULPTURE Il (6E) 3 credits
PREREQUISITE: ART 243

This course is designed to sharpen skills in the media
and processes of sculpture. Emphasis is placed on
personal expression through three-dimensional form.
Upon completion, students should be able to apply the
fundamentals of art, their knowledge of form, and the
sculptural processes to communicating ideas.

GRAPHIC DESIGN I (6E) 3 credits
PREREQUISITE: VCM 180 or Permission of instructor
This course is designed to introduce the study of visual
communication through design. Emphasis is placed on
the application of design principles to projects involv-
ing such skills as illustration, layout, typography, and
production technology. Upon completion, students
should demonstrate a knowledge of the fundamentals
of art and understanding of the relationship between
materials, tools and visual communication.

GRAPHIC DESIGN II (6E)
PREREQUISITE: VCM 180 or ART 253
This course further explores the art of visual communi-
cation through design. Emphasis is placed on the appli-
cation of design principles to projects involving such
skills as illustration, layout, typography, and production
technology. Upon completion, students should be able
to apply the knowledge of the fundamentals of art,
material and tools to the communication of ideas.

3 credits

PHOTOGRAPHIC AND MEDIA PROBLEMS

(1T, 2E) 2 credits
This course deals with special problems in the stu-
dent’s area of interest. Emphasis is placed on design,
technique and results. Upon completion, the student
will be able to produce professional quality pho-
tographs in one particular area of photography.

MUSEUM PRACTICE | (2-8E)

PREREQUISITE: Permission of instructor
This course provides an introduction to a variety of
museum works, with practical training supervised by
museum staff. Topics may include promotion, ship-

1-4 credits
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ping, labeling and hanging of a museum exhibit as well
as the study of the work itself. Upon completion, stu-
dents should understand the activities surrounding a
museum exhibit and be able to explain how the experi-
ence advanced their knowledge of communicating
through art.

MUSEUM PRACTICE Il (2-8E) 1-4 credits
PREREQUISITE: ART 263 or Permission of instructor
This course provides further study of museum art-
works, with practical training supervised by museum
staff. Topics may include promotion, shipping, labeling
and hanging of a museum exhibit as well as the study of
the work itself. Upon completion, students should
understand the activities surrounding a museum exhibit
and be able to explain how the experience advanced
their knowledge of communicating through art.

STUDIO PHOTOGRAPHY I (2T, 2E) 3 credits
This course stresses image-making problems requir-
ing studio or other controlled environment solutions.
Lights, props, and related equipment and techniques
are utilized. The student will produce quality pho-
tographs using studio techniques.

STUDIO PHOTOGRAPHY II (2T, 2E) 3 credits
PREREQUISITE: PFC 273 or Permission of instructor
This course deals with advanced problems requiring
studio or other controlled environment solutions.
Lights, props, and related equipment and techniques
are utilized. The student will produce quality pho-
tographs using studio techniques.

SUPERVISED STUDY IN STUDIO ART |
(2-8E)

PREREQUISITE: Permission of instructor
This course is designed to enable the student to con-
tinue studio experiences in greater depth. Topics are
to be chosen by the student with the approval of the
instructor. Upon completion, the student should have
a greater expertise in a particular area of art.

1-4 credits

SUPERVISED STUDY IN STUDIO

ART II (2-8E) 1-4 credits
PREREQUISITE: ART 291, Permission of instructor
This course is designed to enable the student to con-
tinue studio experiences in greater depth. Topics are
chosen by the student with the approval of the instruc-
tor. Upon completion, the student should have greater
expertise in a particular area of art.

DIRECTED READINGS IN ART |

(3T) 3 credits

This course offers supervised readings in the literature
of visual art. Emphasis is placed on in-depth analysis
of the chosen area of study. Upon completion, stu-
dents should have an extensive knowledge of an
advanced area in art and evidence of their work in the
form of research.

DIRECTED READINGS IN ART II

(3T) 3 credits
PREREQUISITE: ART 293

This course offers supervised readings in the literature

COURSE DESCRIPTIONS
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ART 299

of visual art. Emphasis is placed on an in-depth
analysis of the chosen area of study. Upon comple-
tion, students should have an extensive knowledge of
an advanced area in art and evidence of their work in
the form of research.

ART PORTFOLIO (2-8E)

PREREQUISITE: Permission of instructor
This course is designed to help the art major in the
preparation and presentation of an art portfolio.
Emphasis is placed on representing the student’s
potential as an artist in order to interest employers,
clients or schools. Upon completion, students should
be able to make a professional presentation of their
design and communication skills.

1-4 credits

ASTRONOMY (AST)

AST 220

INTRODUCTION TO ASTRONOMY

(3T, 2E) 4 credits
This course covers the history of astronomy and the
development of astronomical thought leading to the
birth of modern astronomy and its most recent devel-
opment. Emphasis is placed on the coverage of astro-
nomical instruments and measuring technologies, the
solar system, the Milky Way galaxy, important extra-
galactic objects, and cosmology. Laboratory is
required.

BARBERING (BAR)

BAR 110

BAR 111

BAR 112

ORIENTATION TO BARBERING

(3T) 3 credits
FORMERLY: BAR 101

This course provides an orientation to professional
barber-styling. Topics include professional image,
basic fundamentals, and the history of barber-styling.
Upon completion, the student should be able to identi-
fy the core concepts of the profession.

SCIENCE OF BARBERING
(1T, 2E, 3M)
FORMERLY: BAR 110
This course introduces the student to the basic sci-
ence of barber-styling. Topics include anatomy/physi-
ology, disorders, and treatments of the skin, scalp,
and hair, and theory of facial and scalp massage.
Upon completion, the student should be familiar with
the anatomical structures, as well as disorders and
treatments of the skin, scalp, and hair.

3 credits

BACTERIOLOGY AND SANITATION

(3T) 3 credits
FORMERLY: BAR 101

This course provides the theory of bacteriology and
sanitation. Topics include the types of bacteria and
sanitation procedures. Upon completion, the student
should be able to identify types of bacteria and meth-
ods of sanitation.

BAR 113

BAR 114

BAR 120

BAR 121

BAR 122

BAR 124

BAR 130

CALHOUN
COMMUNITY COLLEGE

BARBER-STYLING LAB (9M) 3 credits
FORMERLY: BAR 110

This course provides practical application of barber-
styling fundamentals. Emphasis is placed on the care
of implements, shampooing, and haircutting. Upon
completion, the student should be able to care for
his/her implements properly and demonstrate the
basic techniques of shampooing and haircutting with
only minimal supervision.

ADVANCED BARBER-STYLING LAB

(9M) 3 credits
FORMERLY: BAR 120

This course provides the student with practical experience
in haircutting and facial massage. Emphasis is placed on
hands-on experience. Upon completion, the student
should be able to demonstrate on a model the correct
procedures for a facial massage and basic haircut.

PROPERTIES OF CHEMISTRY (3T)
FORMERLY: BAR 102

This course provides the student with a basic knowl-
edge of chemicals used in barber-styling. Topics
include the changes produced in the hair and skin
through exposure to chemicals, electricity and special
light spectrums. Upon completion, the student
should understand the proper use of implements and
chemicals to treat hair and skin.

3 credits

CHEMICAL HAIR PROCESSING

(9M) 3 credits
FORMERLY: BAR 130

This course provides the student with knowledge and
hands-on experience using chemicals to alter the appear-
ance of hair. Emphasis is placed on the use of chemicals
to relax, wave, and soft curl the hair. Upon completion,
the student should be competent in the use of chemicals
to produce desired structure changes to the hair.

HAIR COLORING CHEMISTRY (3T) 3 credits
FORMERLY: BAR 102

This course provides the student with a basic knowl-
edge of hair color alteration. Topics include tempo-
rary, semi-permanent, and permanent changes. Upon
completion, the student should be able to identify and
explain the procedures for each classification of hair
color alteration.

HAIR COLORING METHODOLOGY LAB

(9M) 3 credits
FORMERLY: BAR 131

This course provides the student an opportunity for
practical application of all classifications of chemical
hair coloring and processing products in a supervised
environment. Emphasis is placed on experience in all
classifications of hair coloring and processing proce-
dures.

MARKETING AND BUSINESS MANAGEMENT

(3T) 3 credits
FORMERLY: BAR 105

This course provides the student with marketing and
management skills that are essential for successful
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BAR 131

BAR 132

BAR 133

BAR 140

BAR 141

salon management. Topics include first aid, job
search, bookkeeping, selling techniques, shop floor
plans, shop locations, and legal regulations. Upon
completion, the student should be aware of marketing
and business management requirements for a suc-
cessful salon.

STRUCTURE AND DISORDERS OF NAILS
(1.5T,4.5M)

FORMERLY: BAR 103

This course provides the student with the knowledge
of nail structure and experience in identifying nail dis-
orders. Emphasis is placed on identifying disorders
and on using the correct implements and supplies for
healthy nail care and manicures. Upon completion,
the student should be capable of providing profession-
al nail care.

3 credits

HAIR STYLING AND DESIGN (3T) 3 credits

FORMERLY: BAR 104

This course introduces the student to the art of hair
style and design. Topics include the selection of styles
to create a mood or complement facial features as well
as hair replacement and hair pieces. Upon comple-
tion, the student should know the principles of style
and design.

HAIR STYLING AND MANAGEMENT LAB

(9Mm) 3 credits
FORMERLY: BAR 140

This course includes hair styling and management
procedure. Emphasis is placed on styling, manage-
ment, marketing, and legal regulations. Upon comple-
tion, the student should be able to integrate a variety
of skills and be ready to begin an internship in a salon
setting.

PRACTICUM (10M)
FORMERLY: BAR 150
This course provides the student an opportunity to
combine knowledge and skill covering all aspects of
barber-styling in a professional setting or school lab
with minimal supervision. Emphasis is placed on uti-
lization of the knowledge and technical skills covered
in the barbering/styling curriculum. Upon completion,
the student should be able to function in a profession-
al setting with very little assistance.

2 credits

PRACTICUM (10M)
FORMERLY: BAR 151
This course provides the student an additional opportu-
nity to combine knowledge and skill covering all aspects
of barber-styling in a professional setting or school lab
with minimal supervision. Emphasis is placed on uti-
lization of the knowledge and technical skills covered in
the barbering-styling curriculum. Upon completion, the
student should function in a professional setting as a
productive employee or manager.

2 credits

M

Course Descriptions

BIOLOGY (BI0)
BIO 101 INTRODUCTION TO BIOLOGY |
(3T, 2E) 4 credits

BIO 102

BIO 103

BIO 104

BIO 201

Introduction to Biology | is the first of a two-course
sequence designed for non-science majors. It covers
historical studies illustrating the scientific method, cel-
lular structure, bioenergetics, Mendelian and molecu-
lar genetics and a survey of human organ systems.
Special attention is paid to biological information that
will allow each student to live a healthier life and be
better prepared to understand human activity.
Laboratory is required.

INTRODUCTION TO BIOLOGY Il (3T, 2E)
PREREQUISITE: BIO 101

Introduction to Biology Il is the second of a two-
course sequence for non-science majors. It covers the
theory of evolution, evolutionary principles and rela-
tionships, environmental and ecological topics, classi-
fication, and a survey of biodiversity. Each student will
be prepared to make informed decisions on environ-
mental and ecological issues. Laboratory is required.

4 credits

PRINCIPLES OF BIOLOGY I

(3T, 2E) 4 credits
This is an introductory course for both science and non-
science majors. It covers physical, chemical, and biologi-
cal principles common to all organisms. These principles
are explained through a study of cell structure and func-
tion, cellular reproduction, basic biochemistry, cell ener-
getics, the process of photosynthesis, and Mendelian and
molecular genetics. Also included are the scientific
method, basic principles of evolution, and an overview of
the diversity of life with emphasis on viruses, prokary-
otes, and protists. Laboratory is required.

PRINCIPLES OF BIOLOGY II

(3T, 2E) 4 credits

FORMERLY: BIO 104 (Animal Biology) and BIO 105
(Plant Biology)

PREREQUISITE: BIO 103

This course is an introduction to basic ecological and
evolutionary relationships of plants and animals and a
survey of plant and animal diversity including classifi-
cation, morphology, physiology, and reproduction.
Laboratory is required.

HUMAN ANATOMY AND

PHYSIOLOGY I (3T, 2E) 4 credits
PREREQUISITE: BIO 103 or successful completion of
BIO 103 challenge exam.

Human Anatomy and Physiology | covers the structure
and function of the human body. Included is an orien-
tation of the human body; basic principles of chem-
istry; a study of cells and tissues; metabolism; joints;
the integumentary, skeletal, muscular, and nervous
systems; and the senses. Dissection, histological
studies and physiology are featured in the laboratory
experience. Laboratory is required.

COURSE DESCRIPTIONS



SNOILdI49S30 1SUN0I

Course Descriptions

BIO 202

BIO 211

BIO 220

BIO 240

BIO 250

BIO 251

HUMAN ANATOMY AND

PHYSIOLOGY Il (3T, 2E) 4 credits
PREREQUISITE: BIO 103 and BIO 201 or BIO 103 and
permission of the instructor.

Human Anatomy and Physiology Il covers the struc-
ture and function of the human body. Included is a
study of basic nutrition; basic principles of water;
electrolyte; acid-base balance; and the endocrine, res-
piratory, digestive, excretory, cardiovascular, lymphat-
ic and reproductive systems. Dissection, histological
studies, and physiology are featured in the laboratory
experience. Laboratory is required.

Human Anatomy and Physiology for Health
Occupations |

(3T, 2E) 4 credits
PREREQUISITE: As required by the program

This course is the first in a two-course sequence
which covers the basic structure and function of the
human body. Tissues and the following organ sys-
tems are covered: integumentary, skeletal, muscular,
nervous, sensory, endocrine, circulatory, digestive,
respiratory, excretory, and reproductive. Upon com-
pletion, students should be able to demonstrate a
basic understanding of the fundamental principles of
human anatomy and physiology and their interrela-
tionships. Laboratory is required.

GENERAL MICROBIOLOGY
(2T, 4E)

PREREQUISITE: BIO 103
This course includes historical perspectives, cell
structure and function, microbial genetics, infectious
diseases, immunology, distribution, physiology, cul-
ture, identification, classification, and control of
microorganisms. The laboratory experience includes
micro-techniques, distribution, culture, identification,
and control. Laboratories are required.

4 credits

FIELD BIOLOGY (3T, 2E)
FORMERLY: BIO 280
PREREQUISITE: BIO 103
This course covers basic principles of taxonomy, clas-
sification, and selected ecological concepts. Animal
and plant diversity is emphasized through collection,
identification, and museum preparation of local flora
and fauna. Laboratory is required.

4 credits

DIRECTED STUDIES IN BIOLOGY

(2-8E)

FORMERLY: BIO 296

PREREQUISITE: Permission of instructor
This course is designed for independent study in spe-
cific areas of biology chosen by the student in consul-
tation with a faculty member and carried out under
faculty supervision.

1-4 credits

DIRECTED STUDIES IN

BIOLOGY (2-8E) 1-4 credits
PREREQUISITE: BIO 250 and Permission of
instructor

This course is designed for independent study in spe-
cific areas of biology chosen by the student in consul-
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tation with a faculty member and carried out under
faculty supervision.

FIELD STUDIES IN PLANT ECOLOGY I and Il

(1-2T, 2-4E) 2-4 credits each
PREREQUISITE: Permission of instructor

These courses introduce a strong field component
into our Biology program and expose students to
unique ecosystems like the Great Smoky Mountains
National Park and the Chihuahuan Desert of Big Bend
National Park in western Texas. These laboratory
intensive courses introduce plants in selected com-
munities and emphasize identification, sampling and
collecting techniques in the field.

FIELD STUDIES IN MARINE BIOLOGY I and Il

(1-2T, 2-4E) 2-4 credits each
PREREQUISITE: Permission of instructor

These laboratory intensive courses introduce salt
water and marsh environments with emphasis on ver-
tebrates. Pertinent ecological concepts are introduced
using sampling, collecting, preserving, and identifica-
tion techniques. These courses are offered for stu-
dents to obtain first hand field experience in marine
ecosystems especially on the Gulf Coast. In the past
students have studied Marine Biology at the Dauphin
Island Sea Lab, the Florida State University Marine
Laboratory, Dog Island Sound/St. George Island, taken
sampling excursions in the Gulf of Mexico aboard
research vessels, and studied ornithology and salt
water marshes on the Mississippi Sound coastline.

BASIC SKILLS READING (RDG)

RDG 085

DEVELOPMENTAL READING

(3T) 3 credits
This course is designed to improve reading and criti-
cal thinking skills. Topics include vocabulary
enhancement; extracting implied meaning; analyzing
author’s purpose, tone, and style; and drawing con-
clusions and responding to written material. Upon
completion, students should be able to comprehend
and analyze college-level material.

BASIC STUDY SKILLS (BSS)

BSS 100

STUDY SKILLS (1T) 1 credit
This course is intended for those who placed into
credit-level course work but who are not maintaining
satisfactory academic progress toward meeting pro-
gram goals. Topics include study skills, note taking,
learning styles and strategies, test taking, goal setting,
and self-assessment skills. Upon completion, stu-
dents should be able to manage their learning experi-
ences to successfully meet educational goals.
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BSS 118

STUDY SKILLS (1T) 1 credit
This course covers skills and strategies designed to
improve study behaviors. Topics include time man-
agement, note taking, test taking, memory techniques,
active reading strategies, critical thinking, communica-
tion skills, learning styles, and other strategies for
effective learning. Upon completion, students should
be able to apply appropriate study strategies and tech-
niques to the development of an effective study plan.

BUSINESS (BUS)

BUS 100

BUS 147

BUS 150

BUS 177

BUS 190

BUS 190B

BUS 190C

INTRODUCTION TO BUSINESS (3T) 3 credits
This is a survey course designed to acquaint the student
with American business as a dynamic process in a glob-
al setting. Topics include the private enterprise system,
forms of business ownership, marketing, factors of pro-
duction, personnel, labor, finance, and taxation.

INTRODUCTION TO FINANCE (3T) 3 credits
This course is a survey of monetary and credit sys-
tems. Topics include the role of the Federal Reserve
System, sources of capital including forms of long-
term corporate financing, and consumer credit in the
financial structure of our economy.

BUSINESS MATH (3T) 3 credits
This course is a study of practical business mathemat-
ics. Topics include fundamental processes of arith-
metic with emphasis on decimals and percentages,
markup, discounts, bank reconciliation, simple and
compound interest, discounting notes, depreciation
methods, and present value.

SALESMANSHIP (3T) 3 credits
This course provides an introduction to the principles
and practices of ethical salesmanship. Topics include
industrial and retail selling methods of market analy-
sis, professional salesmanship and sales methods,
consumer types, attitudes, and behavior.

MANAGEMENT WORKSHOP (1-3T) 1- 3 credits
This course is a part of a series of workshops wherein
current topics of interest are presented. They are
offered upon demand and can be tailored to the needs
of individuals, business and industry.

PROBLEM SOLVING (1T) 1 credit
The goal of this course is to help students improve
problem-solving skills. Emphasis is placed on devel-
oping the five-step process for problem solving:
Defining the Situation, Stating the Goal, ldentifying a
Solution, Preparing a Plan, and Taking Action.

TEAMBUILDING (1T) 1 credit
The goal of this course is to help students identify fac-
tors and develop the skills necessary for becoming
part of a successful team. Empbhasis is placed on
developing skills in communication, shared leadership,
and conflict resolution.
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BUS 190D

BUS 190E

BUS 190F

BUS 190G

BUS 190H

BUS 1901

BUS 190J

BUS 190K

BUS 190L

Course Descriptions

SELF-MANAGEMENT (1T) 1 credit
The goal of this course is to help students build skills
necessary to take responsibility and adjust to the
changing demands of the workplace. Emphasis is
placed on developing abilities to adjust to new tech-
nologies or processes, upgrading skills, career plan-
ning, and personal transitions.

EMPLOYABILITY SKILLS (1T) 1 credit
The goal of this course is to help students develop
skills to make them more employable. Emphasis is
placed on developing a professional resume and cover
letter, organizing a job search campaign, interviewing,
resigning from a position, and accepting new positions.

ORGANIZATIONAL

COMMUNICATIONS (1T) 1 credit
The goal of this course is to help students build per-
sonal skills that allow them to communicate effectively
in the workplace. Emphasis is placed on verbal, non-
verbal, and written communications as they relate to
professional work habits.

INTERPERSONAL RELATIONS FOR

MANAGEMENT (1T) 1 credit
The goal of this course is to help students achieve bet-
ter interpersonal relationships on the job. Emphasis is
placed on the concepts of professional treatment of
customers, managing diversity, commitment to quali-
ty, managing office politics, developing positive atti-
tudes, and self-discipline.

TIME/PROJECT MANAGEMENT (1T) 1 credit
The goal of this course is to assist students in devel-
oping effective time management skills. Emphasis is
placed on learning to set priorities, making decisions,
delegating, concentrating on specific tasks, and
increasing personal productivity.

DIRECTED READINGS IN

MANAGEMENT (1T) 1 credit
The goal of this course is to allow students to research
a current topic of interest. Topics chosen should ben-
efit the student’s professional development or allow
for gathering beneficial research for the student’s
place of work.

ETHICS IN THE WORKPLACE (1T) 1 credit

The goal of this course is to allow students to explore
the arena of ethics in the workplace. Emphasis is
placed on ethics case studies.

STRESS MANAGEMENT (1T) 1 credit
This course is designed to help students develop skills
in managing stress associated with careers in busi-
ness. Emphasis is placed on developing coping skills
such as conflict resolution, delegation, and identifying
problems early to avoid unnecessary stress.

DEVELOPING A BUSINESS PLAN (1T) 1 credit
This course is designed to give students the opportu-
nity to develop a personal business plan. The course
focuses on the following areas: purpose of a business

COURSE DESCRIPTIONS
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Course Descriptions

BUS 190M

BUS 190N

BUS 190P

BUS 1900

BUS 190R

BUS 1908

BUS 190T

BUS 190U

BUS 190V

plan, mechanics of writing a business plan, compo-
nents of a business plan, and research techniques.

EVALUATING THE ENTREPRENEURIAL
PERSONALITY (1T) 1 credit
This course is designed to allow students to identify in
themselves and others characteristics that are favor-
able for the successful entrepreneur. Self-analysis
and a study of entrepreneurial traits are included.

FINANCING AN ENTREPRENEURIAL

ENTERPRISE (1T) 1 credit
This course is designed to inform students about the
options available for financing an entrepreneurial
enterprise. The course allows students to investigate
possible sources of financing and to study topics such
as break-even analysis, fixed and variable costs, and
financial statements.

PLANNING FOR SUPERVISING HUMAN

RESOURCES (1T) 1 credit
This course is designed to offer insight into the
employee relation side of conducting business.
Emphasis is placed on identifying employment needs,
training, supervising, and motivating employees.

PLANNING MARKET STRATEGY (1T) 1 credit
This course is designed to allow owners of businesses
to develop a market strategy. Included is a discussion
of market analysis, competition, sales and distribu-
tion, and pricing strategies.

PROMOTIONAL STRATEGIES (1T) 1 credit
This course allows students to look specifically at two
kinds of promotional strategies: Advertising and
Public Relations. Students explore how each of these
strategies strongly affects the success of a business.

CHOOSING A LOCATION FOR A

BUSINESS (1T) 1 credit
This course is designed to help students planning to
start their own business to choose a suitable location
and facility. Course content focuses on site location,
purchasing or leasing an existing facility, and arrang-
ing layout.

STATISTICAL PROCESS CONTROL (SPC) -

VARIABLE DATA (1T) 1 credit
This course covers descriptive statistics, types of
data, and how to calculate, plot, and analyze various
variable charts such as average and range, median
and range, and standard deviations. Variable charts
are used with measurable data.

STATISTICAL PROCESS CONTROL (SPC) -
ATTRIBUTE DATA (1T) 1 credit
This course addresses the development of non-mea-
surable data into attribute charts for analysis of a
process capability. Type of charts covered are P, NP,
C and U with emphasis given to development of P-
type charts.

MANAGEMENT FOR ENTREPRENEURS (1T) 1 credit
This course is an overview of the principles 